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Coaep:xanue (pabovasi nporpamMma)

Mecro aucuuruinasl B cTpykTrype OI1

[Tnanupyemsble pe3yabTaThl 00yUEHHs 110 TUCIHUIUTMHE, 00€CTICUNBAIOLINE JOCTHKEHHIE

IUTAHUPYEMBIX Pe3yJIbTaTOB O0YUEHUs 10 IPOrpamMme
O6weM 1 Bubl yueOHOH paboThI
Coneprxkanue TUCIUILTAHBI

MaTepI/IaJ'IBHO-TCXHI/I‘leCKOC n y‘le6HO-MCTOI[I/ILIeCKO€ obOecrieyeHne JUCHUITIIMHBI

q)OH[[ OLCHOYHBIX CPCACTB IO AUCHUIIIINHE

Crp.



Lensro

HU3YUCHUA  JUCHUIIIIMHBI

ABIIACTCA

dbopMupoBaHue

pe3ynbTaToB  O0yYEeHUS,

o0ecreunBaroIIMUX JOCTH)KEHNE IUIAHUPYEMBIX PE3YIbTAaTOB OCBOCHUS 00pa30BaTEIbHON POTrPaMMBbl.

1. MecTo nucuuniuHbl B cTpykrype OIT

JlucuuminHa DIeKTPOHHBIA JOKYMEHTOOOOPOT BXOIUT B BAPUATUBHYIO YacTh (AUCIUILINHA 110
BBIOOpPY) O10ka b1.Jlucuurumasl (MOTyIH)

[locnenyromue OUCHUIUIMHBI IO CBSA3SIM KOMIETEHLMH: ODKOHOMETPUKA, DKOHOMUYECKUI

aHaJIu3, :‘)KOHOMeTpI/I‘ICCKOG MOACIINPOBAHUC

2. l'[.ﬂa}mpyeMble pe3yJbTaThbl Oﬁy‘leﬂlflﬂ no JMCuMIlJinge, oﬁecneanamume JOCTHIKCHHUC
IVIAHUPYEMBIX PE3yabTaTOB Oﬁy‘leHHﬂ 110 mMporpamMme

W3ydyeHne AUCHUILIMHBI DJICKTPOHHBIA JIOKYMEHTOOOOPOT B 00pa3oBaTeNbHOW Mporpamme

HaIpaBlieHO Ha (POPMUPOBAHUE Yy OOYUAIOIIMXCS CIETYIOIINUX KOMIETSHIIUN:
Oobmenpodeccuonanbubie komnerenuuu (OIIK):
OIIK-3 - criocoOHOCTBIO BEIOpaTh HHCTPYMEHTAIBHBIC CPEACTBA ISl 00pa0OTKH 3KOHOMHYECKHIX
JAHHBIX B COOTBETCTBHHU C TIOCTABJICHHOM 3aJaueil, IpOaHAIM3UPOBATh PE3yJIbTaThl PACUETOB U
000CHOBATH MOJIYy4YEHHBIE BHIBOJIBI

cpezacTBa A 00paboTKU
HKOHOMHMYECKHUX JAHHBIX B
COOTBETCTBUHU C
[IOCTaBJICHHOM 3a1a4e

SKOHOMHUYECKHUX JIaHHBIX,
CBSI3aHHBIX C
npodeccnoHanbHOM
3aJ1a4end, ¢ IIOMOIIbIO
n30paHHBIX CPEICTB

[Tnanupyembie |IliaHupyemble pe3yJbTaThl 00yUeHHUsI IO TUCHHILTTHHE
pe3ynbTaThl
o0OyueHus 1o
nmporpaMme
OIlK-3 Bnanets
3HaTh YMmerb
(MMeTh HaBBIKHU)
OIIK331: OIIK3yl: ocymectBasate (OIIK3B1: MeTomamu BeIOOpa
WHCTPYMEHTAIbHBIC 00paboTKy UHCTPYMEHTAIbHBIX CPEICTB

11 00paboTKU
9KOHOMHMYECKUX JaHHBIX;
METOIMKOM pacueToB
SKOHOMHYECKUX
ToKa3aTesei

OIIK332: MmeTOoaBI U
aHaJIM3a pe3yJIbTaTOB
pPacyeToB U CIIOCOOBI
000CHOBaHUS MOJTYUYEHHBIX
BBIBOJIOB

OIIK3y2: ananu3upoBaTh
SKOHOMMYECKYIO
nH(pOpMaLNIO, Pe3yabTaThl
pacueToB, 000CHOBBIBATH
MIOJTyYEeHHbIE BBIBOJIbI

OIIK3B2: npuemamu
000CHOBaHHS MOJTY4YE€HHBIX
pe3yabTaTOB MPHU pacueTax
HKOHOMHYECKUX JaHHBIX

IIpodeccuonanbubie komnerenuun (I1K):

I1K-8 - crmocoOHOCTHIO HCIIOJIB30BATh IJI1 pCHICHUA aHAJIMTHYCCKHUX W HMCCICAOBATCIIBCKUX 3aaad
COBPCMCHHBIC TCXHUYCCKUC CPCACTBA U I/IH(I)OpMaI_II/IOHHBIC TCXHOJIOI'NH

[Inanupyemsle
pe3yJIbTaThl
o0OyueHus 1o
porpaMme

IInanupyembie pe3yabTaThl 00y4eHHs 110 AUCHHUILIMHE




[1K-8

3HaTh VYMeThb

Bnanets
(MMeTh HABBIKH)

[1K&31: BoO3MOXKHOCTH

AHAJIMTHYCCKHUX U

TEXHOJIOTHI JIJIsI pelicHus |IJId PCIICHUA
AHAIIUTUYCCKUX U
HCCICAO0BATCIBCKHUX 3ada4 (MCCICAOBATCIbCKUX 3aJad |MCCICAOBATCIIbCKUX 3aJa4

I1K8y1: Be1Oupars

COBPEMEHHBIX TEXHUYECKHUE U
TEXHUYECKHUX CPEICTB U |MH(POPMALIMOHHBIE
UH(POPMALIMOHHBIX cpeacTBa, HeOOXOMMBbIe

[1K8B1: HaBpIKamu
MIPUMEHEHHS COBPEMEHHBIX
TEXHUYECKUX CPEJICTB U
MH(POPMAIMOHHBIX
TEXHOJIOTUH [T PEeLICHUS
AHATTUTHYECKUX U

[TK832: npuHIUIIBI
pEIICHUS aHATUTHYCCKUX

[IK8y2: pemiats
AHAIUTUYECKUE U

TIK&B2: MeTomonoruen
aHajM3a MPOIECCOB,

M UCCIIEA0BATEIILCKHUX
3aJ1a4 ¢ IIOMOIIBIO
TEXHUYECKUX CPEICTB U
nH(}pOpPMaAITMOHHBIX
TEXHOJOrui

HCCIEI0BATEILCKIE
3a/1a4 TIPH TTOMOIITH
TEXHUYECKUX CPEJICTB U
MH(pOPMaITMOHHBIX
TEXHOJIOTHI

SBJICHUN U OOBEKTOB IpH

ITOMOILIX COBPEMEHHBIX
TEXHUYECKUX CPEICTB |
nH(}OpMaAITMOHHBIX
TEXHOJIOTHI

3. O0beM U BUABI y4eOHOIT padoThI

Y4eOHBIM IJIaHOM MPEeIyCMAaTPUBAIOTCA CIIEIYIOINE BUIbI Y4eOHOM paboThI MO TUCIUILINHE:

Ounas ¢popma 00yueHus

Buabl yueOHoii padboThI

Bceero ygac/ 3.e.

Cem 3

KoHntakTHas pa60Ta, B TOM 4YHCIJIC:

37.15/1.03

3aHsaTus JICKIIMOHHOI'O THUIIA

18/0.5

3aHaTus CCMHUHApPCKOIr'o TUIla

18/0.5

WuauBuayanbHas koHTakTHas padota (MKP)

0.15/0

I'pynnoBas koHTakTHas padota (I'KP)

1/0.03

CamocTosTenbHas paboTta, B TOM YHCIIE:

25.85/0.72

IIpomexxkyTouHas arrecTauus

9/0.25

Bun npoMexyTouHoil arTecTanuu: 3ader

3auy

OO6mas TpyA0eMKOCTh (00BhEM YacTu 00pa3oBaTEILHOM
nporpammel): Yacel 3a4eTHBIC €UHUIIBI

72

4. Conep:xkanue AUCHUNTIHHBI

4.1. Pazoenbl, membl OUCUUNIUHBL U 6UObL 3AHAMUIL:
Temaruueckuii TUIaH JUCHMUILTUHBI DIEKTPOHHBIN IOKYMEHTOO00POT MpEACTaBIEH B TaOIHIIE.

Pa3nesbl, TeMbI AUCHHUILVINHBI U BUABI 3aHATHH O4uHast popma odyuenns

KonTakTHas padora

ILnanupyemsle

Ne HaumenoBanue TeMbl

/i (pa3nena) IUCHUIINHBI
TUHIIA

3ansaTus
CEMHHAPCKOT0

B
=%
=

pe3yJbTaThl
o0yueHusi B

I'KP
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CHCTEMBI DIIEKTPOHHOTO OIIK331, OIIK332,
JOKyMEHT0000poTa OI1K3yl, OIIK3y2,
OIIK3gl, OIIK3B2,
1. 4 4 10
[1K831, [1K832,
[IK8yl, [TK8y2,
[1K8B1, [TK8B2
OcHOBHBIE TPeOOBAaHHUS K CHCTEME OIIK331, OIIK332,
3JIEKTPOHHOTO JOKYMEHTO000pOoTa OIIK3yl, OIIK3y2,
) (CON). 14 14 15.85 OIIK3g1, OIIK3B2,
' " |TIK831, TTK 832,
[IK8yl, [TK8y2,
[1K8B1, [TK8B2
Kontpons 9
UTOT'O 18 18  |015| 1 [25.85
4.2 Cooepircanue pazoenoe u mem
4.2.1 KonrakTHasi padora
TemaTnka 3aHATHH JEKIIHOHHOI0 THIIA
HaumeHoBaHue TeMbI Buna 3ansitus
Neni/m » | TemaTnka 3aHATHSA JEKIHOHHOI0 THIIA
(pa3aesia) AMCUUIJIMHBI | JIEKIIHOHHOI'0 THIIA
1 CucTeMbl MEKTPOHHOTO OcHOBHbIE 337]aul OPraHU3AIIH CHUCTEMBI
JIOKyMEHTO000pOTa JIEeKIUA JJIEKTPOHHOI'O JIOKYMEHTOO000pOTa
(C3).
KIS Oransl pazsutus CO/I.
0O0630p OCHOBHBIX CUCTEM
JCKIHs JIOKYMEHTO000pOTa, PEICTABICHHBIX B
Poccun.
Ha3nauenue u Buab
JCKIHs UH(GOPMaIMOHHOCTTPABOYHBIX
JIOKYMEHTOB.
2. |OcHoBHBIE TpeOOBaHUS K Kpurepuu Bbi0opa cucTeM JI€KTPOHHOTO
CHUCTEME 3JICKTPOHHOI'O eI I[OKYMCHTOO60p0Ta.
nmokymeHnToobopota (CO/). O61ine TpeGOBaHHs K
JIEIONPOU3BOJICTBEHHBIM (DYHKIIHSIM, K
JICKIUS
(YHKITUSM KOHTPOJIS UCTIOTHEHUS,
MOJIIEPIKKeE MPOLECCOB pa3pabOTKH
JCKIHs Opranu3alvoHHbIE IOKYMEHTHI
JCKIHs PacniopsinutenbHble TOKYMEHTBI
[Topsaok ux cocTaBieHus1, MOANUCAHUS U
JICKIUS
WCIIOIb30BAHUS




*JICKIIUM ¥ UHBIC YYeOHBIC 3aHATHUS, TPEAyCMaTPUBAIOIINE PEUMYIIICCTBECHHYIO TIepeady y4eOHOM
WHQOPMAITUH [TeIarOrMIECKUMU paOOTHUKAMU OpraHn3aliuy U (VITH) JIMIAMH, IPUBJICKaeMbIMH OpraHU3aluei
K peai3anuy 00pa3oBaTeNIbHBIX MPOrPaMM Ha HHBIX YCIOBHUSX, oOydaronmmMcs TeMaTuka 3aHATHI
CEMHUHAPCKOro THIma

Nert/it HaumeHoBaHue TeMblI Bun 3anstust TemaTuka 3aHSITHA CEMUHAPCKOIO
(pa3aesia) IMCUMIJIMHBI| CEMHUHAPCKOT0 THIIA®* THIIA
1. CucreMbl 2IEKTPOHHOTO OcHOBHBIE 337]a41 OpTaHU3aLUU
JIOKyMEHTO000pOTa [IPAKTHYECKOE 3aHATHE |CUCTEMBI JIEKTPOHHOI'O
noxkymentoodopora (CIOI).
NpaKTUYecKoe 3ausatue  [Irtamel passutus CO/I.
O0630p OCHOBHBIX CHCTEM
NPaKTUYECKOE 3aHATHE  [TIOKYMEHTOOOOPOTa, IPEICTABIICHHBIX B
Poccumn.
Haznauenue u BB
NPAaKTHIECKOE 3aHATHE  |MH(POPMAIIMOHHOCTIPABOYHBIX
JIOKYMEHTOB.
2. |OcHoBHbIE TpeOOBaHUS K . Kputepuu BpiOOpa CUCTEM IEKTPOHHOTO
CHCTEME DIIEKTPOHHOTO PAKTHHICCKOC 3AHATHC JIOKYMEHT0060pOTa.
nokymeHnToooopota (CO/). O61mme TpeGoBaHus K
HpAKTIHYECKOE SaHATHE JIEIONPOU3BOJCTBEHHBIM (DYHKITUSM, K
(GYHKUIMSIM KOHTPOJISI UCIIOJIHEHUS],
MOJIJICPIKKE MTPOLIECCOB pa3paboOTKU
NPaKTHYECKOE 3aHsATHe  (OpraHu3aliOHHBIC JOKYMEHTHI
NPAKTHYCCKOE 3aHATHE  [PacmopsanuTenbHbIe TOKYMEHTHI
[Topsimok ux cocTaBieHus, MOANUCAHUS
IMPaKTUYECCKOC 3aHATHE
U UCITOJIb30BaHUS

** ceMUHapBI, IPAKTHUECKHIE 3aHATHSI, TPAKTUKYMBI, 1a00paTopHbIE paObOTHI, KOJIJIOKBUYMBI  HHBIE
AHAJIOTUYHbIC 3aHATUA
HNuas konTakTHasi padota

IIpu npoBenenunn yueOHbIX 3ansaTHil CI'DY olOecneunBaer pa3BuTHE Y 00Yy4arOIIUXCS HABBIKOB
KOMaHJIHOWH pPabOThl, MEXIMYHOCTHOW KOMMYHHUKAIlMHM, MPUHATUS PELICHUH, JUAEPCKUX KayecTB
(BKJItOUAs TPU HEOOXOIMMOCTH MTPOBEACHNE HHTEPAKTUBHBIX JIEKIMHA, TPYIIOBBIX TUCKYCCHI, POJIEBBIX
UTP, TPEHUHI'OB, aHAJIU3 CUTYallUi 1 UMUTALMOHHBIX MOJIENIEeH, IperojaBaHne TUCIMIUINH (MOayiei) B
¢dopMe KypcoB, COCTaBJIEHHBIX Ha OCHOBE pE3YJbTaTOB HAaYYHBIX HCCIEIOBaHUN, NPOBOAUMBIX

OpraHu3anuei, B TOM  YHCIE C y4eToM pEernOHABHBIX
0cOOeHHOCTEH  mpO(ecCHOHANBbHOM  JIEATENBHOCTH  BBIMYCKHMKOB M MOTpeOHOCTEH
paboTtoaaTeneii).

@®opMbl U METOABl MPOBEACHUS HMHOM KOHTAKTHOW paboThl MpHBEIeHBI B MeTOIUYEeCKHUX
YKa3aHUAX 110 OCHOBHOM NMpogeccuoHanbHON 00pa30BaTeIbHON IPOrpaMMme.

4.2.2 CamocrosiTe/ibHasi padoTa

Neni/m | HaumeHoBaHue TemMbl (pa3jiesia) IMCUUILIHHBI Bua camocrosiTeqibHOM padoThI ***

1. |Cucremsl 3JeKTpPOHHOTO JOKYMEHTO000pOoTa - TECTUPOBaHHE

OcHoBHBIE TPEOOBaHUSI K CUCTEME BIEKTPOHHOTO
nokymenToobopota (CO/I).

*** caMocTOsITeNbHAs paboTa B ceMecTpe, HalMCaHue KypCOBBIX padoT, JOKJIAI0B, BHITOIHEHNE KOHTPOIbHBIX
pabor

2.

- TECTUPOBaHHE

5. MaTtepuajibHO-TEXHHYECKOE U Y4eOHO-MeToAn4YecKoe odecnevyeHue M CUMILTHHbI



5.1 JIuteparypa:

OcHoBHas1 InTepaTypa

1. KazakeBnu, T. A. JlokymeHTOBereHue. JIOKYMEHTAIlMOHHBIA CEpBHC : Y4YeOHUK H
NpPaKTUKYM i1 mpuKiagHoro OakanaBpuara / T. A. Kazakesuu, A. U. Tkanuu. — 2-e u31., HCIip. ¥ JOI.
— Mockasa : I3gatenbctBo Opaiit, 2019. — 177 c. — (bakanasp. [Ipuknagnoit kypc). — ISBN 978-5-

534-06273-1. —  Teker : onektponnwsnii // 3BC  HOpaiit [caiir]. —  URL:
https://biblioonline.ru/bcode/437480

2. [llyBanoBa, H. H. Oprasm3amuss ¥ TEXHOJOTUS JOKYMEHTAIMOHHOTO OOECIICUCHUS
ylpaBiieHUs : y4eOHHK M npakTukym st By3oB / H. H. IllyBanoBa. — 2-e uzn., nepepal. u gom. —
Mocksa : M3natensctBo FOpaiit, 2019. — 265 c. — (Bsicmee oopazobanue). — ISBN 978-5-534-
12358-6. —  Tekct :  oanekrponHsid //  OBC  KOpaiitr  [caéit]. @ —  URL:

https://www.biblioonline.ru/bcode/447396

JlomoJiHuTeIbHAS JIUTEpaTypa

1. Kysnenos, U. H. JlokymeHnTaimonHoe obecrneueHue ynpasiaeHus. [JokymMeHTOO00pOT u
JIEIONIPOU3BOJICTBO : YICOHUK M MPAKTUKYM JJIs MpUKIaaHoro OakanaBpuata / M. H. Ky3nernos. — 3-e
u3Jl., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 461 c¢. — (bakanasp. [Ipuknannoi
kypc). — ISBN 978-5-534-04275-7. — Texkcr : anekrponnbii // OBC HOpaiit [caiit]. — URL:
https://biblio-online.ru/bcode/431759

2. CupopoBa, A. A. DJEKTPOHHOE INPABUTEIbCTBO : YYEOHUK U MPAKTUKYM JUIs
OakanmaBpuaTa u Maructpatypsl / A. A. CunopoBa. — Mocksa : U3natensctBo KOpaiit, 2019. — 166 c.
— (bakanaBp u maructp. Akagemuyeckuii Kypc). — ISBN 978-5-9916-9307-3. — TekcT : 21eKTpOHHBII
// OBC KOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/433937

DJNEeKTPOHHOE MPABUTEIBCTBO. DICKTPOHHBIN JOKYMEHTOO00POT. TepMUHBI U OnpeieNieHHS
yueb. mocobue / C.}O. Kabamos. — M. : UH®PA-M, 2019. — 320 c. — (Bricmee obOpa3oBanue:
bakanaBpuart). - Pexxum nocryna: http://znanium.com/catalog/product/1002479

5.2. Hepeqeﬂb JIMIHCH3UOHHOT0 IMPOrpaMmMHOTo odecrneyeHus

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

5.3 CoBpemeHHbIe TNpodeccHOHANIbHBbIE 0a3bl JaHHBIX, K KOTOPHIM o0ecne4nBaeTcsi
JAOCTYIl O0y4AIOIIUXCS

1. IlpodeccuonanbHas 60aza nanubix «MHbopManmoHHble cucTeMbl MUHHCTEPCTBA

sKoHOMMUecKOTo pa3BuThs Poccuiickoit denepanuu B cetn Murepuer» ([lopran «OdunnansHas

Poccus» - http://www.gov.ru/)

2. IlpodeccuonanbHas 6a3a qaHHBIX «DHHAHCOBO-3KOHOMUYECKHE NToKa3areau Poccuiickoit
®enepannny (OpunnansHbiii caiit Munucrepera punancos PO - https://www.minfin.ru/ru/) 3.
[Tpodeccuonanphas 6a3a nanubeix «OdunnansHas cratuctukay (OpunnanbHbId cailT
denepanbHOi C1y)0bl TOCYTIApCTBEHHOM cTaTUCTUKH - http://www.gKs.ru/)

5.4. UudopManuoHHO-CIPABOYHbIE CHCTEMbI, K KOTOPHIM o0OecneyMBaeTcsi JOCTYI
00y4aromuxcs
1. CnpaBouHo-npaBoBas cuctema «KoncynpranT [Tnrocy»



2.

5.5. CnenuajbHbIe IOMEIEHUS

CnpaBouno-nipaBoBas cucrema «['APAHT-Makcumym))

Y4eOHbIe ayAUTOPUH TSI TPOBEICHUS
3aHATHM JICKUMOHHOTO TUIIA

KommiekTsl yueHnyeckoi medenu
MynbMeIUIHBINA TPOEKTOP

Jlocka

OKpaH

VY4eOHble ayAUTOPUH [T IPOBEACHUS
MPaKTUYECKUX 3aHATUH (3aHATUN
CEMHHApPCKOIo TUIIA)

KommiekTsl yueHnyeckoit Mmedenu

MynbMeIUIHBIN TPOSKTOP

Jlocka

OKpaH

KomnbroTepsl ¢ Bbixos10M B ceTh «MHTEpHET» 1 DUOC
CIay

Y4eOHble ayAUTOPUH [T TPYIIIOBBIX U
VHJVBHIYAJIbHBIX KOHCYJIBTALMN

KommuiekTs! yueHnueckoi medenu

MyinbMeIUIHBIA TPOEKTOP

Jlocka

OKpaH

Komnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

Y4eOHble ayIUTOPHH IS TEKYIIETO KOHTPOJIIS
Y IIPOMEKYTOUYHOH aTTeCTALIUU

KommuiekTs! yueHnueckoi medenu

MyinbMeIUIHBIA TPOEKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

[Tomemienus a1 caMoCTOSTENBHON pabOThI

KommuiexkTs! yueHnueckoi medenu

MybMeIUIHBIA IPOEKTOP

Jlocka

OKpaH

Komneroreps! ¢ BeIxo10M B ceThb «MHTepHET» 1 DNOC
CIay

[Tomerenus 1 XpaHeHUs: 1
MPOPHITAKTHIECKOTO 00CTyKUBaHUS
000opyI0BaHUS

KommuiekTs! cnenuanu3upoBaHHON MeOenu ISt
XpaHeHus: 000py10BaHUs

Jnsa  npoBeneHus — 3aHATHI
obopynoBaHue ©  y4eOHO-HATJIATHBIC

JIEKIIMOHHOTO
nocoous

THUIIA
BUIC

HUCTIOJIB3YIOTCAd  ACMOHCTPAIMOHHOC

B NMPE3CHTAMOHHBIX MaTCcpurajioB,

O6CCHC‘{I/IBaIOH_II/IX TCMATUYCCKUC NIUTIOCTPALUU.

5.6 JlabopaTopuu u J1abopaTopHoe 000py10BaHHE

JlabGopaTopus KoMruiekTsl yueHu4eckoi Medenu
MH(QOPMAIHOHHBIX MynbMeauiHBIN IPOEKTOP
TEXHONOTHMH B | Tocxn
npodeccnoHanbHOM
OkpaH
JeSTeIbHOCTH
Komneroteps! ¢ BeixonoMm B ceth «Mutepae» u SUOC CI'DY
JlabopaTopHoe o0opyI0BaHNE




6. @OH/ OLIEHOYHBIX CPEACTB MO JUCHHUILIMHE DJIEKTPOHHbIN TOKYMEHT0000POT:

6.1. KoHTpo/IbHbIe MEPONPUSITHS 110 JUCIUIIMHE

dopMa KOHTPOJIS OT™MeTHTH
Bua konTpoJas Hy#Hoe
3HAKOM
«+»
Texyuuii KOHTPOJIb Onenka 10KI1a10B -
Y CTHBIN/TTMCEMEHHBIN OTIPOC -
TectupoBanue +
[IpakTrueckue 3agaun -
OneHka KOHTPOJIBHBIX paboT (U1t 3a04HOU

(dhopMbI 00yUeHHST) )
[IpomexxyTOuHBIN KOHTPOJIb  |3auer +

Ilopsinok npoBeneHUs] MePONPUATHI TeKyLIero M IPOMEKYTOYHOIO KOHTPOJIA
onpenesiercss MeToanuecKUMH YKa3aHUSIMHU 110 OCHOBHOI nMpogeccuoHaILHOIi 00pa3oBaTe/IbHOI
NporpaMme BbICIIEro 00pa3oBaHusA, yTBepKAeHHbIMH Y4eHbIM coBeToM @I'BOY BO CI'D9Y Nel0
ot 29.04.2020r.

6.2. Ilnanumpyemsble pe3yabTaTbl O00y4YeHUS 10 [IHCHHMILIMHEe, o0ecreYHBaIOIIHe
AOCTHKeHHe IJIAHMPYEMbIX pe3yJbTaToB 00ydeHHMs mo mporpamme OOmenpodgeccnoHalbHbIe

xkomnerenunu (OIIK):

OIIK-3 - criocoOHOCTBIO BEIOpaTh HHCTPYMEHTAIBHBIC CPEACTBA ISl 00pa0OTKH 3KOHOMHYECKHIX
JTAHHBIX B COOTBETCTBUHU C MTOCTABICHHOM 3a7aueil, MPOaHAIU3UPOBATh PE3YIbTaThl PACYETOB U
000CHOBATH MOJY4YEHHBIE BHIBOJIBI

[Tnanupyemeie (IlmaHupyemble pe3yJibTaThl 00y4eHHUS MO0 JUCHUILIHHE

pe3yJIbTaThl

o0OyueHus 1o

porpaMMme
3HaTh YMmerb Buazers

(MMeTb HaBBIKN)

IToporossiii OIIK331: OIIK3yl: ocymectisate |OIIK3B1: MmeTomamu BeIOOpa
WHCTPYMEHTAJILHBIE 00paboTKy MHCTPYMEHTAJIBHBIX CPEICTB
cpencTBa At OOpabOTKM  |9KOHOMHYECKUX JIaHHBIX, |a71s 00paboTKu
HPKOHOMUYECKHUX JTAHHBIX B |CBA3aHHBIX C SKOHOMHUYECKUX JaHHBIX;
COOTBETCTBUH C npodecCuoHATBHON METOJIUKON PacyeToB
IIOCTaBJIICHHOH 3amadel 3ajadeil, ¢ TOMOIIBIO SKOHOMHUYECKHUX

M30paHHBIX CPEICTB MoKazareyei

[ToBpuennsii  |OIIK332: MmeTonb! 1 OIIK3y2: ananu3zuposats |OIIK3B2: npuemamu
aHaJIM3a pe3yJIbTaToOB 9KOHOMMUECKYIO 000CHOBaHHUS MOJTYYEHHBIX
pacyeToB U CoCcOObI nH(OpMaIINIO, PE3yNIbTaThI [pe3yIbTaTOB MIPH pacyeTax
000CHOBaHHUS MOJTYYEHHBIX |pacyeToB, 00OCHOBBIBATh |IKOHOMHUYECKUX JAHHBIX
BBIBOJIOB MIOJIy4E€HHBIE BHIBOJIBI

IIpodeccnonanbubie komnerennuu (ITK):
[IK-8 - cmocoGHOCTBIO HCIONIB30BATh JUISl PEIICHHs] AHATUTUYECKUX M HCCIIEA0BATEIbCKUX 3ajad

COBpPEMEHHBIC TCXHUYCCKUE CPEACTBA U I/IH(l)OpMaHI/IOHHI)Ie TCXHOJIOT'HNH




[Inanupyemele

[Inanupyemble pe3yabTaThbl 00y4eHHs M0 AUCHHUILINHE

pe3yabTaThl

00yJeHus 1o

nporpamme
3HaTh YmeTh Buazers

(MMeTh HABBIKH)

[Toporossrit ITK831: Bo3MOKHOCTH I1K8y1: Be1buparts [1K8B1: HaBpIKamu
COBPEMEHHBIX TEXHUYECKUE U MIPUMEHEHHUSI COBPEMEHHBIX
TEXHUYECKUX CPEACTB U  |MH(OpMALIMOHHbBIE TEXHUYECKUX CPEJICTB U
MH(OPMaLIMOHHBIX CpeICcTBa, HEOOXOAUMBIE  [MH(POPMAIIMOHHBIX
TEXHOJIOTW JIJIs1 PEIIECHUS] |JIs PELICHUS TEXHOJIOTH JIJIS1 PEeLLICHUS
AHAJTUTUYECKUX U AHAITUTUYECKUX U AHAJTUTUYECKUX U
MCCJIEI0BATENBbCKUX 3a7a4 (MCCIEN0BATENbCKUX 33/1a4 |UCCIEA0BATEIbCKUX 3a1a4

[ToBbimiennsiin  (ITK832: mpuHIUIIBI [IK8y2: pemiats [IK8B2: meTomonorueit
pELICHUS aHAIUTUYECKUX |aHAIIUTUYECKUE U aHanu3a IIPOLIECCOB,
Y UCCJEI0BATEIbCKUX HCCIIE0BATENbCKUE SIBIICHUN U OOBEKTOB MPHU
3a/1a4 C TOMOUIbIO 3a/1a4d TIPU TTOMOIIU MOMOIIIA  COBPEMEHHBIX
TEXHUYECKUX CPEJICTB U  |[TEXHUUYECKHX CPEACTB M [TEXHUYECKHUX CPEACTB M
UH(pOpPMAITMOHHBIX MH()OPMAITMOHHBIX UH(POPMAITMOHHBIX
TEXHOJIOTHI TEXHOJIOTHI TEXHOJIOTHI

6.3. IlTacmopT OLIEHOYHBIX MATEPHAJIOB

n/n

HanmeHnoBaHue TeMbI
(pa3nesa) QM CHUININHBI

KonTtposmnpyembie
IUIAHMpYyeMble
pe3yabTaThbl 00y4eHust
B COOTHOILIICHHUH C
pe3yJbTaTaMu
o0y4eHHUs 110
nporpamme

Buj koHTpoOJIs/MCI0IB3yeMble
OIleHOYHbIE CPeACTBA

Texymmi

IIpoMexxyTOYHBIH

1. CucTeMBI 3JIEKTPOHHOTO
JOKYMEHT0000poTa

OITK331, OITK332,
OITK3y1,
OITK3s1,
TIK831, TTK832, IIK8y1,
TIK8y2, [IK8s1, TTK852

OITK3y2,
OITK3B2,

TectupoBanue

3aueT

2. OcHoBHBIE TPeOOBaHUS K
CHCTEME 3JIEKTPOHHOTO
nokymeHnToooopota (CO/).

OITK331, OITK332,
OITK3y1,
OITK3s1,
TIK831, TTK832, IIK8y1,
TIK8y2, [IK8s1, TTK852

OITK3y2,
OITK3B2,

TectupoBanue

3aueTr

6.4.0neH0YHbIC MaTEePHAJIBI VI TEKYIIEr0o KOHTPOJIs

IIpuMepHasi TeMaTHKA 10KJIA10B

Paznen nucuunjanHbI




Bomnpoce! 111 yCTHOr0/mMucbMEHHOT 0 O1poca

Pazgen nucuumuiineabl  (Bonpocst

3aganus 11 TECTHPOBAHMS 1O AUCHHUILIHHE /I OIeHKH ¢(hOPMHPOBAHHOCTH KOMIeTeHmii (Min

20, max 50 + cebriaky Ha IUOC ¢ Tectamu) https://Ims2.sseu.ru/course / index.phpcategoryid=514

Ha 6a3e nmpoxayxra LotusNotes ¢pupmbr LotusDevelopmentCorporation pazpaboTana cucrema. ..
«OfficeMedia»

«Effect Office»q «bocc-Pedepent»y

«Optima Workflows

OO0menpuHATas METOAMKA ITO/ICYeTa JOKYMEHTO000pOTa MpeIyCMaTpPUBAET BRIpaXKEHNE ero 00beMa Ipo0bio, B
YHCIUTENE KOTOPOH YKa3bIBACTCS KOJIMUYECTBO... KOIHIA, 2 B 3HAMEHATEIE — KOJHYECTBO BCEX JOKYMEHTOB
OpraHu3alvy MOJAJTHHHUKOB, a B 3HAMEHATEIIE — KOJTMUECTBO BCEX JIOKYMEHTOB OPraHU3aIluy MMOJIMHHUKOB, a B
3HaMEHaTeJIe — KOJIMYSCTBO KOMUM KOIHiA, a B 3HAMEHATENIC — KOJTUYECTBO MOIJIMHHUKOB

O0beM JOKyMEeHTO000pOTa BEIPAKAETCS ... OOIIMM KOJIMYECTBOM JIOKYMEHTOB, CO3JaHHBIX B OPraHM3aINN
3a ompeJeNleHHBIA IEPHOJT BPEMEHHU OOIIMM KOJIMYECTBOM JIOKYMEHTOB, MMOCTYIMHBIINX MM CO3JJaHHBIX
OpraHu3alMeH 3a OMpeaeICHHBIN TEPHOT BpEMEHU

00IIIMM KOJIHMYECTBOM JOKYMEHTOB, TOCTYIUBIINX B OPTaHU3AIUIO 32 ONPEICICHHBINA MTEPHO] BpeMEHHU

OCHOBHO# CTPYKTYpHOU equHMIIEeH (HOPMATHPOBAHHOTO JTOKYMEHTA IIPU PACIIO3HABAHUH CYUTAETCH. ..
1oJie JOKYMEHTa PEKBU3HUT JOKYMEHTA CJIOBO IPEAJIOKEHUE

OCHOBHBIMH BUAAMH CPOKOBOT'O KOHTPOJISI SIBISIFOTCA ...
KOHTPOJIb TIO CYIIIECTBY PEUISHHsI BOIIPOca PyYHOU U
ABTOMATU3UPOBAHHBIN KOHTPOJIBY TEKYyLIUH,
MIPeTyTPEAUTENBHBIN U UTOTOBBIN

€XKCHEICNIbHBIH, KEMECAUHBIN U €XKEKBAPTaIbHBIM

OdunuanbHeIi JOKYMEHT — 3TO... 000K

OyMaXHBIN TOKyMEHT

mo0as uHGopMalIus, BHECEHHAsS B 0a3y TaHHBIX

uHQopMaIusl, 3ahUKCUpOBaHHASI HA KAKOM-ITUHOO HOCUTEIIE, TPUTOTHOM JJIsl IOCTATOYHO JIOJITOBPEMEHHOTO
XpaHeHus1, 1 oopMIIEHHAS N0 JICHCTBYIOIINM 3aKOHOJATEIbHBIM MPABUIIAM

uHpOopMarys, 3aUKCUpOBaHHAas HA KAKOM-TTHO0 HOCHTENE, IPUTOAHOM ISl TOCTATOUHO JIOJITOBPEMEHHOTO
XpaHEeHUs

IToaroTroBka JOKyMEHTa K CKaHUPOBAHHUIO BKIIOYAET B ce0s OTeparyi... IPeABAPUTEIHHYI0 00paboTKy
n300paKeHNH, HaXOXKICHUE TOJIeH, IPOBEPKY PACIO3HAHHOM WHPOPMAIIUN CKaHUPOBaHUE, KOHTPOJIb
Ka4ueCTBa U BO3MOKHOC ITOBTOPHOC CKAaHUPOBAHUE OITMCAHUEC HaCTpOfIKPI CHUCTEMBI 1 HETIOCPEACTBEHHYTIO
IMOATrOTOBKY NOKYMECHTA

HO,Z[ ... KOHTPOJICM MMOHUMAIOT MOATOTOBKY CBC,I[CHI/Iﬁ 0 JOKYMCHTAaX, CPOK UCHOJHCHUA KOTOPBIX UCTCKACT
CCroJHA. TCKYIIUM (l)I/IHaHCOBLIM npeaynpeauTCIbHbIM UTOTOBBIM

Iox ... KOHTpOJIEM TOHUMAIOT aHATTUTHYECKOE 0000IIeHNe JOKYMEHTO000POTa, HCTIOHUTENbCKON
JUCLUUIIIMHBI B OPraHU3ALMHY U €€ CTPYKTYPHBIX IMOAPA3IEICHUsX. IPEAYIIPEAUTENbHBIMY
HUTOr'0OBBIM TEKYUIUM

(uHAaHCOBBIM



[ox ... KOHTpOJIEM MOHUMAIOT TIOATOTOBKY CBEJICHHI O JOKYMEHTAX, CPOK MCIIOTHEHUS! KOTOPBIX UCTEKAET
gepe3 2-3 mHs.

MPeTyTPEAUTETHHBIM

(hMHAHCOBBIM TEKYIIIHM

UTOTOBBIM

[on snexTpoHHON IM(POBOH TOANUCHIO TOHUMAETCH ...

PEKBU3HT JIEKTPOHHOIO JOKYMEHTA, IPEIHA3HAUYEHHBIN JUIS €70 3alUThI OT IIOANEIKH U ITO3BOISIONINI
UACHTH(GUIUPOBATH BIIAAEIbLIA TTOANUCH

CPEACTBO 3ALUTHI OT NOAJEIIOK WU IIOTEPH JAHHBIX B PYKOIIMCHBIX JOKYMEHTaX

PEKBU3HT JIEKTPOHHOIO JOKYMEHTA, IIPEIHA3HAUYCHHBIN I OpraHu3aluy HaJIeKHOTO XPAaHEHUs U IIOUCKa
JIOKyMEHTa

TpaJULHMOHHAS PYKOIMCHAs ITOIHICh, COAeprKalas HHOopManuio 00 OTIIPaBUTEIE COOOIICHUS

[Moyuenne n300pakeHHs: TOKYMEHTA BKIIOYAET B CE0sI ONIEPAINH ... OIIHCAHHE

HACTPOWKHU CUCTEMBI U HEMIOCPEICTBEHHYIO OATOTOBKY JTOKYMEHTa

CKaHHWpPOBaHME, KOHTPOJIb KAYECTBA U BO3MOXKHOE ITOBTOPHOE CKAHUPOBAHHE

MpeIBapUTEIbHYI0 00pab0TKy N300pakeHNH, HAaX0XKIEHUE TTOJIeH, TIPOBEPKY paCIIO3HAHHON WH(OpMaIIUu

Iporecc npuBeneHus 4ero-Iinbo K eUHOMN cucteMe, popme, eTMHO00Pa3HI0 — 3TO ...
CTaHaapTH3anus yHU(DHUKAIMS KIIaCCH(UKAIIHSI
CHCTEMaTH3aITHs

Pazpaborunkom cuctemsl «EBdpar JlokyMeHTOO00pOT» SIBIISIETCSI KOMITAHUA ...
tupma «CognitiveTechnologies» 3A0 «OnekTpoHHBIE O(PHCHBIE CHCTEMBD)
AQO «JIlanur»

HTII «ucTuTyT pa3zButus MoCKBBD»

Pazpabotunkom cuctemsl «/leno» apisiercs pupma ...
¢upma «Cognitive Technologies»AO «JlanuT»
3A0 «32neKTpoHHbre OUCHBIE CHCTEMBD)

HTL «MucTutyT pa3sutus MOCKBbI»

Pacnio3HaBaHue IpearosiaracT BbIIIOJHEHUE CIEIYIOMUX OIepaluil ... OIIUCaHUe

HACTPOMKHU CHUCTEMBI U HETIOCPEACTBEHHYIO MOATOTOBKY IOKyMEHTA

npeBapUTeIbHYI0 00paboTKy N300paKeHHH, HAXOXKICHHUE TIOJIEH, TPOBEPKY Paclo3HaHHON HH(pOpMAaIUN
CKaHHPOBaHHE, KOHTPOJIb Ka4eCcTBa K BO3MOKHOE TOBTOPHOE CKAHUPOBAHNE

Perucrpanus — 3to0...

y4YeT JOKYMEHTOB, KOHTPOJIb 32 HX HCIIOJIHEHUEM U CIIPaBOYHas padoTa 1o JOKYMEHTaM 3aIlluCh YUYETHBIX
JaHHBIX O IOKYMEHTE 110 YCTaHOBJICHHOU (opMe, PUKCHpYIOolIel (aKkT ero co3gaHusi, OTIPABICHUS HITH
MOJTy4eHHsI PUEM U TIEpBUYHAs 00paboTKa JOKYMEHTOB CHITHE C TIOKyMEHTA MOKa3aresei (PeKBU3NTOB) U
3aHECEHHE MX B OIPE/ICJICHHYIO PETUCTPALMOHHYIO (OpMY

Perucrpanuu nogiexar...

TOJIBKO BXOJISIIINE W UCXOISATITNE TOKYMEHTBI

JIOKYMEHTBI, TIOJIYICHHBIE TOJILKO JIJISI CBEJICHUS U HE TPEOYIOIIHNE OTBETA M HCTIOTHEHUS

BCE JIOKYMEHTHI, TPEOYIOIIME CIeHUAIBHOIO YUeTa, UCIIOJHEHUS U UCII0JIb30BAHUS B CIIPABOYHBIX LIEJISX,
HE3aBUCHUMO OT CIIOC00a MOJyYSHHS TOJIBKO TUChMa U OOPAICHHSI MPaXaaH

PexBu3nT noxkymeHra — 3710 ...
3HA4YOK: IPOCTABJICHHBII Ha TOKYMEHTE JUIs €r0 pacrio3HaBaHusy 00s3aTeIbHBINA
3JIEMEHT O(PUINATIBHOTO JOKyMeHTay



00s13aTeIbHBIA CHMBOJ B IOKYMEHTE, PACIIOIOKECHHBIH B TIPABOM BEPXHEM YTITy JIOTOTHUI
Ha OHUITHATHEHOM JOKYMEHTE

PexBu3uT, 0Tpaxkaromui OCHOBHOE COIEPKaHUE TOKYMEHT — 3TO ...
TEKCT TOIHIChH
PETHUCTPAIMOHHBIN HOMEP MPUIIOKEHHE

PexBU3NTHI XapakTepHBIE TOIBKO IS OIaHKA MUCHMA — 3TO ...
HAaUMEHOBaHWE OpPraHU3aIuy (CTPYKTYPHOTO TIoIpa3aeieHus)
TpadapeTHbIC YaCTH PEKBU3UTOB «aTa», KHOMEP JOKYMEHTa»
CIIPABOYHBIC JJAHHBIC O OPraHU3aIlluU 3MOJIeMa OPraHU3alluu

CHUMBOITBI ¥ HHACKCHI, HAHOCHMEBIE Ha TUTIOBEIE 3arOTOBKU JOKYMEHTOB (O1aHKH 1 (hOpMBI) THIIOTpadCKAM HITH
JPYTUM CIIOCOOOM — 3TO ... PEKBU3UTHI JOKYMEHTA.

MOCTOSIHHBIE OQUIHATBHBIC

MepEMCHHBIC

JIOTIOJTHUTETbHBIE

Cucremsr kacca «docflow» - 3To cuctemsl... | aBToMaTH3aIun
JIETIOBBIX TIPOLIECCOB

MHTETPUPOBAHHBIC CHCTEMBI YIIPaBICHUS TOKYMEHTO000poTOMY|
aBTOMAaTH3AIMH YIPABICHUS JOKYMEHTOOO0POTOM KOJUIEKTHBHON
paboTsI

CucteMsl K1acca groupware— 3T0 CUCTEMBL....

ABTOMATH3aLUH YIIPaBICHUS JOKYyMEHTO000pOTOMY
KOJIJIGKTUBHON pabOThl aBTOMATH3aLMHU IETOBBIX

IPOLIECCOB

MHTETPUPOBAHHBIE CUCTEMBbI YIIPaBJICHHUs JOKYMEHTOO0OPOTOM

Cucremsl kiacca «workflow» — 3T0 CHCTEMBI ... CHCTEMBI
KOJIUIGKTUBHOU pabOThI

WHTETPUPOBAHHBIE CHCTEMBI YIIPaBJICHHsI JOKYMEHTOOOOPOTOM CHCTEMBI
ABTOMATH3AIIH JICIOBBIX TPOIIECCOB

ABTOMATH3AIlUH YIIPABICHHS JOKYyMEHTOO00POTOM

IpakTuueckue 3agaun (Min 20, max 50 + ccpiky Ha DUOC ¢ IEKTPOHHBIM U3IaHHEM, €CJIH
HMeeTcs)

Paznen nucounivasl  |3agaun

TeMaTHKa KOHTPOJILHBIX PadoT

Paznen nucouniauasl | TemMbl

6.5. OueHo4Hble MaTepPUAJIbI IJIS1 IPOMEKYTOYHOM aTTecTalluu



@oH/1 BONIPOCOB /IJIs1 IPOBeIeHHs] IPOMEKYTOYHOI0 KOHTPOJIs1 B (hopme 3aueTa

Paznesa nucuumiannbl  |Bonpocskl

Cucremsl onektponHoro  |KakoBo Ha3HAYEHHUE CUCTEM AJICKTPOHHOTO IOKyMEHTO00opoTa?
JIOKyMEHTO000pOTa Yro o3HaYAET ABMKEHHE?

Kaxkue o6mue tpedoBanus k COJ] cymecTByoT?

Kakue ¢pyHKIMOHATBHBIE BO3SMOKHOCTH PEATM30BAHBI B OOJBIITMHCTBE
CUCTEM DJIEKTPOHHOTO JOKyMEHTO00opoTa?

Kakue ocHOBHBIE CBOMCTBA CUCTEM JIEKTPOHHOTO IOKYMEHTOO000pOTa
MOYKHO Ha3BaTh?

Kak onuceiBaeTcst JOKyMEHT B CUCTEMAaX 3JIEKTPOHHOTO
JTOKyMeHTOoOoOopoTa?

Ocnogrble TpeboBanus K |Kakue THIIBI IpaB MOJIb30BaTENCH HAa JJOKYMEHT CYIIECTBYIOT?

CUCTEMC JNIEKTPOHHOTO YUro Takoe Mapumpyr IOKYMEHTa B cucreMax
pokymeHToobopota (CO/). 3JIEKTPOHHOTO JOKyMEHT0060pOTa?
Kakoii 6b1BaeT MapLIpyTH3aLHs B cucremMax

AIIEKTPOHHOTO IOKYMEHT0000poTa?
Kak MOXHO aHHOTHPOBAaTh JTOKYMEHT?
Kakoii nononHurenbHbIN MOYIIb, ycTaHaBiIuBaeMbli B CO/l, oTBeuaer 3a

paboty UHTepHeT-TI0NB30BaTENSI CUCTEMBI D /]?

Kakoii TiI1 apXUTeKTyphl B KIIMEHT-CEPBEPHBIX THUIIAX CUCTEM HUCIOIb3YETCs
B COJI?

Ha kakue kiaccel Jenarcs CylmecTByomue cuctemsl J/1?

OxapaxkTepu30BaTh KPATKO KA bl

6.6. Ilkaapl U KPUTepUH OLEHHWBAHMA MO (OPMAM TeKYyLIero KOHTPOJISA M IPOMEeKYTOYHOM
arrecTauuu

Ounenka Kpurepun oneHuBanus 1Jisi MepONPUATHI KOHTPOJIS €
NpUMeHeHHeM 2-X 0a/1IbHOM CHCTeMbI
«3a4YTEHO» OIIK331, OIIK3yl, OIIK3B1, I[1K831, [TK8y1, IIK8B1
«HE 32a4TEHO0» Pe3ynbrarel 00yueHus He chOpMHUPOBaHBI HA IOPOTOBOM YPOBHE




