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1. TACITOPT PAFOYEH ITPOT PAMMBbI YYEEHOH JTH CHHIITHHBI
«HHOOPMALTHOHHBIE TEXHOJIOI'HHU B IIPO®ECCHOHA/IBHOHU JIEATE/IBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Hucuumumna OIL08 «MHpopMannOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON NEsTEIHLHOCTH
ABIIAETCS 00sA3aTENBbHON YacThio OOHIENPOGECCHOHANBHOIO HHUKIA OCHOBHOW MNpOoQeccuOHANIbHON
obpazoBarensHOU mporpaMMbl B cootBeTcTBUU ¢ PI'OC 1o cnenmansaoct 38.02.01 «DxoHOMUKA U
OyXTalTepCKUi y4eT (110 OTPacisaM).

Hucuummna OI1.08 «MHpopMannoHHbIE TEXHOJOTHH B MPO(GECCUOHATBLHON NESTEIbHOCTI
oOecnieunBaeT (QopMUpoBaHUE OOMMX U MNPOPECCHOHANBHBIX KOMIETEHLIMA 10 BCEM BHJaM
nesrenpHocTt PI'OC mo cneumanbHoctn 38.02.01 «OkoHOMHKAa W Oyxranrepckuii yder (1o
otpacisaM)». Ocoboe 3HaueHUE IUCHUIUIMHA UMeeT Npu (HOPMHUPOBAHUM W PA3BUTHH CIEAYIOLINX
OCHOBHBIX 1 mpodeccroHanbHbix kommnerernus: OK 01-OK 05, OK 09, T1K 1.1-1.4, T1K 2.1-2.7, T[IK
3.1-3.4, 11K 4.1-4.7.

[Tepeuens 00X KOMIETCHITHIA

Kon HaunMenoBanue o0MX KOMIETEHIUIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npohecCHoOHaIbHOM ACSITEIBHOCTH,
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBpEMEHHBIC CPE/ICTBA MIOMCKA, aHAJIN3a U HHTEPIIPETAI[UH

uHpopManuy 1 HHHOPMAIIMOHHBIE TEXHOJIOTUH JUTS BBITIOJHEHUS 3a/1a4
npodecCHOHAIBHOM AESTebHOCTH

OK 03. [TmanupoBaTh U peann30BbIBATH COOCTBEHHOE MPOPECCHOHATHFHOE M TMYHOCTHOE
pa3BHUTHE, IPEANPUHIMATEIBCKYIO IESTEIBHOCTh B PO ecCHOHATBHOI chepe,
HCII0JBb30BAaTh 3HAHUS I10 (1)HHaHCOBOI>’I IrpaMOTHOCTH B PA3JIMYHBIX JXU3HCHHBIX

CUTYaIUsIX
OK 04. D dexTuBHO B3aNMOICHCTBOBATh U PAa00OTATh B KOJUIGKTHBE U KOMaH/IC
OK 05. OcyIecTBIATh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCYIapCTBEHHOM

s3pike Poccuiickoit denepanuu ¢ yaeToM 0COOEHHOCTEH COIMAIBHOTO U
KYJbTYPHOT'O KOHTEKCTA

OK 09. [Tonb3oBaTbes mpodeccnoHanbHOM TOKyMEHTaIMel Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

[Tepeuens mpodeccHoHATBHBIX KOMIIETEHITUH

Kon HaunMeHoBaHMe BHIOB AeSITEJILHOCTH M NPOGeCCHOHATBHBIX KOMIIETEH UM

IIK 1.1. OO0pabaTbIBaTh NEPBUUHBIE OYXTaNTEPCKUE TOKYMEHTHI

IK 1.2. Pa3zpa0aTbiBaTh M COTJIACOBBIBATH C PYKOBOJCTBOM OpraHM3aluM pabouuil IiaH
CYETOB OYXTaJITEPCKOr0 y4eTa OpraHu3alu

I1K 1.3. [IpoBoAMTH y4eT JEHEXKHBIX CPEACTB, OQOPMIISITH JIEHEKHBIE U KacCOBBIE
JOKYMEHTBI

IIK 1.4. ®opmupoBaTh OyXrajarepckue MIpPOBOAKU IO Y4YETy AaKTUBOB OpraHM3allli Ha

OCHOBC pa6oqero Ijiaga C4€ToB GYXI‘aJ'ITCpCKOFO ydacTa

Kon HanMeHoBaHHMe BUAOB JeATEJbHOCTH M NPO(PECCHOHATBHBIX KOMITETEHIIUI

K 2.1. ®opmupoBaTh OyXraiarepckue MPOBOAKH IO YYeTy MCTOYHMKOB AaKTHBOB




OpraHu3aIK Ha OCHOBE pab0Yero IuiaHa CYETOB OYXTalITepCKOTO yueTa

I1K 2.2. BbINonHATE MOpPY4YEHUST PYKOBOACTBA B COCTaBE KOMHUCCHUU I10 MHBEHTapHU3aLUU
AaKTUBOB B MECTAX UX XPAHCHUs
I1K 2.3. [IpoBoaUTH IOATOTOBKY K HWHBEHTAPHU3AaUUMU M IIPOBEPKY JECUCTBUTEIBHOTO
COOTBETCTBUS (PAKTUYECKHX JaHHBIX HHBEHTAPU3AIMH JAHHBIM yUYeTa
I1K 2.4. OTtpaxxaTh B OyXTaJITepCKHX IMPOBOJKAX 3aUeT W CIMCAaHHE HEJ0CTaud IIEHHOCTEH
(perynupoBaTh HHBEHTApU3ALMOHHBIE PA3HUIIbI) 10 PE3yJIbTaTaM MHBEHTapU3aLuU
IIK 2.5. [TpoBOIUTH MpOLIEAYPHl HHBEHTAPU3AIMH (DUHAHCOBBIX 00S3aTEILCTB OPraHU3aALUU
IIK 2.6. OcymiecTBiATh cOOp HHGOPMAIIMH O IEATETLHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
10 BBIMOJIHEHUIO TpeOOBaHMN MPABOBOM M HOPMATHBHOM 0a3bl M BHYTPEHHHX
pErIaMeHToB
IIK 2.7. BBINOMHATE KOHTPOJBHBIE MPOLEAYPbl MU HMX JIOKYMEHTUPOBAHHWE, TOTOBUTH U
o(opMIISTH 3aBepIIAIOIIME MAaTEPHAIIBI IO PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS
Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPO¢ecCHOHATBHBIX KOMIIeTeHIIHIl
IIK 3.1. ®opmupoBaTh OyXralaTepckrue IpOBOAKY 110 HAUKCIEHUIO U NIEPEUNCIICHUIO
HAJIOTOB U COOPOB B OIOPKETHI PA3JIMYHBIX YPOBHEM
IIK 3.2. OdopMIATh TIIATEKHBIE TOKYMEHTHI JJIS TIEPEUNCIICHUS HAJIOTOB U COOPOB B
Oro/1KeT, KOHTPOJIMPOBATH UX MPOXOKIACHUE 110 PACUETHO-KACCOBBIM OaHKOBCKUM
ornepanusm
IIK 3.3. ®opmupoBaTh OyXraaTepcKue MPOBOAKH 10 HAYUCICHUIO U EPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIO/DKETHBIE ()OHIBI M HAJIOTOBBIE OPTaHbl
IIK 3.4. OdopMiIATh MIaTEKHbIE TOKYMEHTHI Ha IEPEYNCICHUE CTPAXOBBIX B3HOCOB BO
BHEOOKETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbl, KOHTPOJIUPOBATH MX MPOXOKIACHUE
110 PACYETHO-KACCOBBIM OAHKOBCKUM ONEpalsIM
Kon HaumeHoBaHue BUIOB 1eITeJIbHOCTH U NPO¢ecCHOHATBHBIX KOMIIeTeHIHit
K 4.1. OTtpakaTh HapacCTaIOIIMM UTOTOM Ha cueTax OyXTaJTepCcKOTo yuera
UMYIIECTBEHHOE U (PHAHCOBOE MOJIOKEHHE OPTaHU3aIUH, OTIPENIENIATh PE3yJIbTaThl
XO3SIICTBEHHOM JESTEIbHOCTH 33 OTYETHBIN MEPHO]T
IIK 4.2. CocraBnath popMbl Oyxrantepckoi (prHaHCOBOI) OTYETHOCTH B YCTaHOBIIEHHBIE
3aKOHOJATEILCTBOM CPOKH
I1K 4.3. CocTtaBnaTh (0TYETHI) M HAJIOTOBBIE JAEKJIApalluy 110 HaJoraM u cOopam B OIOKET,
YUUTHIBasi OTMEHEHHBIN eAMHbIN cotmanbHbli Hasor (ECH), oTueTs! o cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, a TaKkKe (POPMBI
CTaTHUCTUYECKOM OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHO/IaTEIbCTBOM CPOKH
IIK 4.4. [TpoBOIUTH KOHTPOJIb M aHAJIN3 HHPOPMALIUU 00 aKTHBaX U (UHAHCOBOM
M10JIO’KEHUU OpTaHM3alliH, €€ MIaTeKeCIOCOOHOCTH U JOXOJHOCTU
IIK 4.5. [TpuHuMaTh yyacTre B COCTaBJICHUM OM3HEC-TUIaHa
IIK 4.6. AHanu3upoBaTh PUHAHCOBO-XO3SHUCTBEHHYIO J€STEIbHOCTh, OCYILIECTBIISATh aHATIN3
uH(pOopMalnu, MOTYYEHHON B XOJI€ MPOBEIEHUS KOHTPOJIBbHBIX MPOLEYD,
BBISIBJICHHE U OLICHKY PUCKOB
[IK 4.7. IIpoBOINTE MOHUTOPHHT YCTPAHEHHSI MEHEIKMEHTOM BBISIBIICHHBIX HApYIICHUH,

HCOOCTATKOB U PUCKOB.




1.2. [lnanupyemble pe3yJbTaThl OCBOCHUS THCIHUILINHBI:
B pe3ynbrate u3yueHus: AMCUUILIMHBI 00 yUaOLIUICS TOKEH:

ymembp: *  HCHOJB30BaTh MH(OPMAIIMOHHBIE PECYpPCHI JJIs MOMCKA M XPaHEHUs
nHpopmanuu;
*  00pabaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HUH(OPMAIIHIO;
*  HCHOJb30BATh AEJIOBYIO IpaduKy 1 MyJIbTUMEIUA-UH(DOPMALIHIO;
*  CO3/aBaTh IIPE3EHTALINY;
*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIIUTHl HH(POPMALIUH;
*  yurTarh (MHTEPIPETUPOBATH) HHTEp(DENC CrIennaIn3uPOBAHHOTO
IPOrPaMMHOr0 00eCIeYeHHs, HAXOAUTh KOHTEKCTHYIO ITOMOIIlb, paboTaTh
C JOKYMEHTAIUEN;
*  IPUMEHATh CIELUAIU3UPOBAHHOE IPOrpaMMHOE oOOecredeHue s
cbopa, xpaHeHuss u 0O0paboTkM Oyxrantepckoil wuHpopMamuu B
COOTBETCTBUM C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOAYJISIMU;
*  I0Jb30BaThCS aBTOMATHU3UPOBAHHBIMU CUCTEMaMHU
JIeNIOTIPOU3BO/ICTBA;
*  IPUMEHATh METOJAbl M  CpeACTBa  3alllUThl  OyXrajaTepcKoin
uHpOopMannu;
3Hamy. *  OCHOBHBIE METOJbI M CpeAcTBa OOpaOOTKH, XpaHEHUs, MepeAadu u

HaKOIJICHUs HHPOPMALIUY;
*  OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH, IPUHLIUIIBI TAKETHON
nepeaayy JaHHbIX, OPraHU3aMI0 MEXCETEBOIO B3aUMOIEHCTBHS;
*  Ha3HAuYeHWE U TPUHIUIBl  HCIOJb30BAaHUS  CUCTEMHOIO U
HPUKJIAJHOTO ITPOrPaMMHOI0 0OecIeYeHus;
*  TEXHOJIOTMIO  TOWCKa  uHpopMamuu B  HHPOPMALMOHHO-
TeJleKOMMYHUKalMmoHHOHU cetr "UHTepuet" (nanee - cets MHTEpHET);
*  [PUHUUOBL 3alUThl HMHQOpPMALMM OT HECAHKIMOHWPOBAHHOI'O
JIOCTYIa;
*  IPaBOBBIC ACTEKTHI HCIOJIb30BaHHUS WH(POPMAIMOHHBIX TEXHOJIOTHUN
U IPOTrPaMMHOI'0 00eCTIeYEeHNUS;
*  OCHOBHBIE OHSTHS aBTOMAaTU3UPOBAHHOM 00pabOTKM MH(pOPMALINY;
*  HampaBJIeHUs aBTOMATH3allMU OYXTaJTepCKOM NesTeTbHOCTH;
*  Ha3HauYe€HWEe,  [PHUHLMIIBI  OpPraHM3allMM U O3KCIUTyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M MeTOAbl obecredyeHuss HH(GOPMAIMOHHON
0€30I1aCHOCTH;

umentb *  HUCHOJb30BaHUS HMHPOPMAIMOHHBIX pPECYpCOB [UId IOHCKAa U

npakmuueckui XpaHeHHs HHPOpMaINH;

onbvim *  00pabOTKHM TEKCTOBOM M TaOJIMYHON MH(pOpMaLUY;
*  HCHOJb30BAHHUSA AETOBOH rpaduky U MyJIbTUMeIUa-UH(DOPMALIIH;
. CO3/IaHUS MPE3EHTALINI;
*  [pPUMEHEHHs aHTUBHPYCHBIX CPEJICTB 3aIIUTHI HHPOPMALIUY;
*  ureHus (MHTEpHpPETUpOBaHUA) UHTepdelica CHeNHaTU3UPOBAHHOTIO
IPOTPaMMHOTO  OOECIEYeHHs, HAXO0XJIEHUS KOHTEKCTHOW TMOMOIIIH,
paboTHI C TOKYMEHTAIIHEH;
*  [pPHUMEHEHHs CIHEeIHAIU3UPOBAHHOTO IPOrPaMMHOI0 oOecredyeHus
uist cOopa, XpaHeHHsT M 00paboTKM OyXraiartepckoil HHpopMmanuu B
COOTBETCTBUH C U3y4aeMbIMH NMPO(HECCHOHAIBHBIMU MOAYIISIMU;
*  HCHOJb30BaHUS aBTOMAaTU3UPOBAHHBIX CHCTEMAM JI€JIONPOU3BOJICTBA;
*  [pUMEHEHHs METOAOB M CPEACTB  3allUThl  OyXrajaTepckon
uH(popMalun




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILUIMHBI U BU/bI Y4eOHOM padoThI

Buj yueOHoii padoThl O0bem yacoB

O0bem o0pa3oBaTe1bHON NPOrpaMMbl Y4eOHOM 1M CHHMIIJIMHBI 140

B TOM YHCJIC:

TeopeTuiecKkoe o0ydeHue -

nabopaTtopHbIe pabOTHI 12

IPAKTUYECKUE 3aHSITUS 120

KypcoBasi paboTa (IpoeKT) -

KOHTpOJIbHAs paboTa -

Camocmosmenvuas pa60ma -

Koncynpranus 2

IIpomexyTouHas aTTecTanms, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBanue pasaesio Copepxxanue yuyeOHOro Mmarepuasa u GopmMbl OPraHM3aNMH 1eSITeIbHOCTH O6bem
U TeM 00y4aronuxcs B 4yacax
1 2 3
Pasznea 1. [Ilpumenenune nHGOPMANMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cdepe. 42
Tema 1.1. [lonsiTue n Coaeprxanue yueOHOIro MaTepuaJa 10
CYLIHOCTh 1. TIlonatus wunHdopmanuy, HHPOPMALMOHHON TEXHOIOIMH, HH(OPMAIMOHHON
UHGOPMALIMOHHBIX CHCTEMBI.
CHCTEM H TeXHOJIOTHii 2. [Ipumenenrie UHPOPMALIMOHHBIX TEXHOJIOTUI B SKOHOMHUKE. CriocoObl 00padoTKH,
XpaHeHus, TMepelayd U HakoluleHus wuHpopmanuu. Onepauuu o0pabOTKU
uHpopmanuu. OOmue TNONOXKEHUs MO0 TEXHUYECKOMY U [POrpaMMHOMY
obecriedeHnto NH(POPMAIIMOHHBIX TEXHOJIOTHHA.
3. Kiaccudukauus u coctaB MHGPOPMALMOHHBIX cucteM. IloHsATHE KadecTBa
WH(OPMAIMOHHBIX TponeccoB. JKU3HEHHBIN UK WH(OPMAIIMOHHBIX CHCTEM.
B ToM unciie, npakTHYECKHX 3aHSIATHI 1 JJa0OPaTOPHBIX padoT 10
IIpakTnueckoe 3aHsATHEe. AHaIM3 HHPOPMALMOHHBIX CHUCTEM U TEXHOJOTHH, 10
MPUMEHSEMBIX B YKOHOMHUYECKON AEATEIbHOCTH
Tema 1.2. Texunueckoe Coaep:xanue y4eOHOro MaTepHuaJia 12
olecreueHue 1. TlpuHnunsl kiaccupUKAlMA KOMIIBIOTEPOB. APXMTEKTYpa IE€pPCOHAJIBHOTO
HHGpOPMaLMOHHBIX KoMmIbtoTepa. OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB U MOHHUTOPOB.
TeXHOJIOT Uil 2. Knaccudukarus neqataronimx yCTpOHUCTB.
3. CocraB nepudepuitHbIX YCTPOHCTB: CKaHEPbI, KOMUPHI, JIEKTPOHHBIE TIAHILETHI,
BeO-KaMephl U T.J.
B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 12
IIpakTH4yeckoe 3aHsATHE. [IepCOHATBHBIN KOMIBIOTEDP U €I0 COCTABHBIE YACTH. 8
JlaGopaTopHas padora. TecTupoBaHue yCTPOHCTB MEPCOHAIBHOTO KOMIIbIOTEpA C 4
ONMCAaHUEM MX Ha3HAYCHMUsI.
Tema 1.3. [Iporpammuoe | Conep:kaHue y4eO0HOro MaTepuaJia 10

ob0ecreuenue
HH(pOpMALNOHHBIX
TEXHOJIOTHH.

1. [TonsTre maaTgopMbl MPOrpaMMHOTO obecrieueHus. CpaBHUTENbHAS
XapaKTePUCTHKA MCIIOIb3YEMBIX IIaTPOpM.

2. CtpykTypa 6a30Boro nporpamMmmHoro obecrneuenus. Kimaccudukanus u OCHOBHBIE
XapaKTEPUCTUKU ONEpariMoHHON cucTteMbl. OcoOeHHOCTH UHTEpdeiica
OTIepaIMOHHO cucTeMbl. [IporpaMMbl — yTUITUTHL.




3. KJ'IaCCI/I(l)I/IKaHI/IH H HaIIpaBJICHUA UCIIOJIb30BAHUA ITPUKIIAHOI'O ITPOIrpaMMHOI0O
obecrneueHuUs I PCIICHU A MMPUKIIAAHBIX 3a1a4, IICPCIICKTUBLI €T0 PA3BUTHA.

B ToM unciie, npakTHYECKHUX 3aHATHI 1 JJAa0OPaTOPHBIX padoT 10
IIpakTuuyeckoe 3ansitue IIpukinagHoe mnporpaMmHOoe oOecriedeHue: (¢ailioBbe 10
MEHEeJKEpBl, IPOrpaMMbl-apXUBATOPbI, YTUIIHUTHL.
Tema 1.4. Coaeprxanue yueOHOIro MaTepuaJa 10
Komnbrorepubie Bupychol. | 1. [loHaTHe KOMIBIOTEPHOTO BUPYCA, 3aIIUTH HHPOpPMAIMK U HHOPMALMOHHON
AHTHBHpYCBHI. 3ammTa 6e3onacHocTd. [IpuHIMIBI ¥ CIOCOOBI 3aMTH HHGOPMALIUK B MH(POPMAITHOHHBIX
uHpopManuu B cucreMax.
HH(pOpMALMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCcTH HH(POpMAIK U MX UICTOYHUKOB. MeTobI
cucTeMax. obecrieueHrss ”HPOPMAIIMOHHOM 0€30MacHOCTH.
3. IlpuHIMIE 32U T HHGOPMAIIUH OT HECAHKIITMOHHUPOBAHHOTO JIOCTYTIA.
IIpaBoBoe obecnieueHre NpUMEHEHHUsE HHPOPMALIMOHHBIX TEXHOJIOIUN U 3aLUThI
nHbOpMaIu
B ToM unciie, npakTHYECKHX 3aHSIATHI 1 JJa0OPaTOPHBIX padoT 10
IIpakTnyeckoe 3ansiTne Opranu3anys 3alUTbl UHGOPMAIMK Ha IEPCOHAILHOM 10
KOMIIBIOTEpE.
Pa3zzen 2. Onepannonnas cucrema MS Windows. CtaniapTHbie IPOrpaMMHbIe CpPeICTBa. 16
Tema 2.1. Untepdeiic OC | Conep:xkanue yueOHOro MaTepuasia 16
Windows. ®aiiioBas 1. HUcnomp3oBanme Windows, kak eIuHOro rpauyecKoro MpPOrpaMMHOrO
cucrema. CrangaptrHble untepdeiica mis nporpamm. Paszmuunbie Bepcuu WINdOWS u ux 0COOCHHOCTH.
NPOrpaMMHBIE CPeICcTBA Hurepdeiic OC Windows. Padounii cton. CriocoObl 3amycka mporpamm B Windows.
2. ®aiinoBas cuctema: nporpammsl Moii komnetorep u [IpoBognuk. Co3ganue,
nepeMeleHne, yajleHue nanok, (haiios, sipibIKOB.
B ToM umHciie, TPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 16
IMpakTnyeckoe 3ansaTue. Murepdeiic OC Windows. 8
IpakTuyeckoe 3anaTue. daitioBas cucrema. CTaHAapTHHIE TPOTPAMMHBIE 8
CpeAcTBa.
Pa3ned 3. TexHoJsiorum co3aanus u npeodpa3oBaHusi MHGOPMALHOHHBIX 00BEKTOB 50
Tema 3.1. Texunouorum | Coaepkanue y4eOHOro MaTepuaJia: 14

co3zanusgs M 00padboTKH
TEKCTOBOM HH(OpMALMU

1. Coucku: MapKUpPOBAHHBIC, HYMCPOBAHHLIC, MHOT'OYPOBHCBBIC. ABTOMaTHYECKOE
CO31aHUEC CIIMCKOB. COB}I&HI/Ie M OIIMCAaHNE HOBBIX CTHIICH CIIMCKOB,

(I)OpMaTI/IpOBaHI/IC CO3JaHHBIX CIIMCKOB.




2. Coznanue u ohopMIICHHE Ta3eTHBHIX KOJIOHOK. OpopMIIeHHE KOJIOHOK TEKCTA C
MTOMOIIBIO TAOYIISIIIAH

3. CnocoOnI co3anus Ta0uIl, Mpeodpa3oBaHue TeKCTa B TaOmIbl. KoHCTpyKTOD:
ctui opopmiieHre Tadbmaui. Maket: noGaBieHue 1 ynaneHue GparMeHToB TaOIULIbI,
pAacIIoJIOKEHUE U HAIpaBJICHUE TEKCTa

4. Hymepanus cTpaHull, KOJOHTHTYJIBI, pa3pbIBbI CTPAaHUL, pa3aenoB. CTuieBoe
oopmMieHHE 3aT0JIOBKOB, pelakTupoBaHue cTuiieil. Co3aHne 1 pelakTHPOBaHHE
aBTOCOOMPAEMOTO OTJIABJICHUS

B TOM unciie, NPaKTHYECKUX 3aHATHI M J1a00OPATOPHBIX padoT

IIpaktuyeckoe 3ansitue. Co3manne u  odopMieHHE  MapKUPOBAaHHBIX,
HYMEPOBAaHHBIX U MHOI'OYPOBHEBBIX CIIMCKOB.

HpaKTI/I‘{eCKOC 3anaTue. Co3jganue u O(i)OpMJICHI/Ie ra3€THBIX KOJIOHOK.

IIpakTnueckoe 3ausaTue. Co3ganue u opopmieHue TadIuIl B TEKCTE.

JlabopaTopuasi padora. Ctuim, co3JaHWEe W PEIAKTHPOBAHUE aBTOCOOMPAEMOro
OIJIaBJICHUs. [ HTIepCChUIKH

Tema 3.2. Texnosorumn
00padoTKN YK CI0BOI
uHpopManun

Coaep:xanue y4eOHOro MaTepHuaJia

1. DKOHOMHYECKHE pacueThl M aHaIu3 (PUHAHCOBOTO COCTOSIHHS TPEIITPHSITHS.
Opranusanus pacyetoB B TabaumuHoM mporeccope MS Excel. OtHocutenbHas u
aOcosroTHas ajpecanus B TabimuuHoM mporeccope MS Excel.

2. CsszanHble TaOMUIBI. PacueT mpoMexyTodHbIX UTOTOB B Tabmuiax MS Excel.
[Tog6op mapamerpa. Opranusaius obpatHoro pacuera. CBsizu Mexay ¢aiiamu u
KoHconmumarms aaHHbix B MS Excel. Hakomsenue cpencTB U HWHBECTHPOBAaHHUE
npoektoB B MS Excel. Hcnonb30Banue 3JIeKTPOHHBIX TaOIHUI[ JJs1 (UHAHCOBBIX M
SKOHOMHMYECKUX pacueToB. Vcronb30BaHHE CHENMATU3UPOBAHHBIX MPOTpamMM IS
aHaJM3a (QUHAHCOBOTO COCTOSIHHS OpTraHU3aIluu

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT
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IMpakTuueckoe 3aHsaTHe. OTHOCUTENBHAS M a0COJIOTHAS aJpecals B TaOJIUIHOM
nporeccope MS Excel.

IIpakTnueckoe 3ansaTue. Crucku. Mcnonp3zoBanne QyHKUUN 1715 aBTOMaTH3ALUU
paboThI co criucKkaMu. ABTO(QUIBTPBI U pacIIUPEHHbIE (PHIBTPBHI.

JlabopaTopHnasi padora. CBomHbie Tabmuibl. PacdyeT mMpoMeXyTOYHBIX WTOTOB B
tabmurax MS Excel 3anuce u penaktupoBanre MakpocoB. DJIEMEHThI YIPABICHUS

(hopMBIL.




IIpakTnyeckoe 3ansiTue. PemeHue 3amay MpPOrHO3UPOBAHUA: (DYHKIUHU, JUHUU

4
TpEeHJa.
IIpakTuyeckoe 3ansTHe. Pemienre 3a1a4 ONTUMHU3ANUU: TTOI00P apaMeTpa, MOUCK 4
pelIeHus.
Tema 3.3. Texnosiorun Copep:kaHnue y4eOHOTo MaTepuaa 8
co31aHus 1 00padoTKHN 1. KomnbrotepHas rpaduka, ee BUIbI.
rpadpuueckoi 2. MylbTUMEIUIHBIE TPOTPAMMBI.
uHpopmanuu 3. HazHaueHue M OCHOBHBIE BO3MOKHOCTH IPOrpamMMbl IOJATOTOBKH IPE3ECHTALUM
MS Power Point. OcHoBHBIE TpeOOBaHUS K JIEIOBBIM IIPE3E€HTALMSIM
B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 8
IIpakTnyeckoe 3ansaTue Co3ganre MyJIbTUMEANNHBIX Tpe3eHTaruii B MS Power 8
Point.
Tema 3.4. Texnosorumn Coaep:xaHue yueOHOro MaTepuaJia 8
XpaHeHus1, 0T00pa 1 1. Ba3bl 1aHHBIX ¥ CUCTEMBI yIpaBlIeHUs 6a3aMu JaHHBIX.
COPTHPOBKH B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 8
HHpopManuu IIpakTuueckoe 3ansitue Co3nanue Tadbnui 0a3bl JaHHBIX. BBOI U pegakTUpoBaHue 4
3anucel ¢ NOMOIIBIO POPMBI.
IIpakTnyeckoe 3ansaTue PopMUpOBaHME 3aMPOCOB ISl TMOUCKA M COPTUPOBKHU 4
nHpopmanuu B 6a3e nanHbiX. Co3qaHne OTUYETOB.
Pa3neu 4. TenekOMMYHHKAIIMOHHBIC TEXHOJIOTHH 12
Tema 4.1. Conep:xaHue yueOHOro MaTepuaJia 4

IIpeacrasienus o
TEeXHUYECKHUX U
NPOrpaMMHBIX CpPeACTBAX
TeJIEKOMMYHHUKAIUOHHBIX
TEXHOJIOTUH.

1. UnTepuer-TexHomoruu. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKH MOJKIIOUEHUS,
npoBaiigep. [louck mHbopMaIMU ¢ HUCMONBb30BaHUEM KoMIlbloTepa. [IporpamMmubie
MIOMCKOBBIE CEpBHUCHL. lcronb3oBaHME KIIOYEBBIX CIIOB, (pa3 Ui MOMCKA
unpopmanuu. KomOuHamum ycioBust moucka.

2. Tlepenaua uHbopmanmu Mexay KommbroTepamu. [IpoBogHas u OecnpoBoaHAas
CBSI3b.

3. MeToabl CO3MaHus U COMTPOBOKIACHUS CailTa.

4. Bpaysep. IIpumepsl paboThl ¢ MHTEPHET-Mara3uHOM, UWHTEPHET-TYPareHTCTBOM,
uHTepHeT-0ubnnoTexoil u mnp. [louckossie cuctemsl. [lpumep noucka uHbopMauu
Ha TOCYIJapCTBEHHBIX OOpa3oBaTeNbHBIX ToOpTanax. OCyIIecTBICHHE MOKNCKa
nHpopManuu Wi UHOOPMAITMOHHOTO OOBEKTa B TEKCTe, (halIOBBIX CTPYKTypaXx,
6azax maHHbIX, cetu MHTepHer. Co3/aHue SIuKa dJeKTPOHHOM MOYTHl U HACTPOUKA

10



ero napameTpoB. opmupoBaHUe aIPECHON KHUTH.

B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
IIpakTuyeckoe 3anaTHe PaboTa ¢ mouckoBeIMU cucTeMaMu. PaboTa ¢ 351eKTpoHHOM 4
noutoi. Co3ianue cailTa-BU3UTKH CPEJCTBAMHU OHJIAH-peakTopa
4.2. Bo3MOKHOCTH Conep:kaHue y4yeOHOro MaTepuaJa: 4
cereBoro nporpamMmmuoro | 1. CounanpHble c€TH. DTUYECKUE HOPMBI KOMMYyHUKauil B IuTepuete. HTepHeT-
ol0ecrieyeHust AJs1 »ypHaysl 1 CMU.
OpraHusanvun B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
KOJUIEKTHBHO IpakTuueckoe 3ansiTue Vcnons3oBanue cepprucos Google DOCS aist coBMeCTHOI
AeATECJIbHOCTH B pa6OTBI C JOKyMEHTaMU
rJ100a71bHBIX U 4
JIOKAJILHBIX
KOMIIBIOTEPHBIX CETAX
4.3. [Ipumepsl ceTeBbIX Coaep:xanue yueOHOro Marepuasa: 4
HH(OPMALHOHHBIX 1.CeteBble nH(pOpMALIMOHHBIE CUCTEMBI JUIs PA3JIMYHBIX HalpaBJICHUIH
CHCTeM /ISl Pa3IuYHbIX poheCCHOHATTLHOMN IEATETHOCTH (CUCTEMBI AJIEKTPOHHBIX OMIIETOB,
HANPaBJICHUH OyXraJTepCKUX pacyeToB, PErUCTPALlUi aBTOTPAHCIIOPTA, HJIEKTPOHHOTO
npogeccnoHaIbHOI TOJIOCOBaHUS, CUCTEMbI MEMIIMHCKOTO CTPAXOBaHUs, TUCTAHIIHOHHOTO O0yUYCHHS U
AeATEeJIbHOCTH TECTHPOBAHUS, CETEBBIX KOH(pepeHnil u GopyMOB U 1p.)
B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
IMpakTuyeckoe 3ansatue. Pabora B CIIC «KoncynpsranT [lnroc». Opranuzamms 4
noricka HopmaTuBHbIX TOKyMeHTOB B CIIC «Koncynprant [Lmroc»
Paznen 5. UndopmannoHnbie cucTEeMbl ABTOMATH3ALMU 0yXTaJTEePCKOro y4yera 12
Tema 5.1. TexnoJsiorus Coaeprxanue yueOHOro MaTepuaJa: 12
padoThl ¢ nporpaMMHbIM | 1. OCHOBHbIE PYHKIIMH, PEKUMBI U ITpaBUiia pabOTHI C OyXraJITepcKO MporpaMmMon.
ol0ecrevyeHneM Hacrpoiika 6yxrantepckoil mporpammsl Ha yueT. KoHTekcTHas momolis, pabora ¢
aBTOMATH3AlUH JOKyMEHTalue.
OyXraJrepckoro ydera. 2.0OcHoBHBIE MpaBUIIa oOecredeHns UHPOPMALMOHHON 6e30MMacHOCTH
OyXxrajiatrepckoro nporpaMmHoro komiiekca. CoxpaHeHrne U BOCCTaHOBIIEHHE
MH(POPMAIIMOHHO 0a3bl.
3.0OcHoBHBIE BO3MOkHOCTH TIporpamMmebl 1 C: byxranrepus. [1epBebrii 3amyck
cucreMbl. PaboTa B M0Ib30BaATENHCKOM pEXUME.
B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 12
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IIpakTHYeckoe 3aHATHE. 3HAKOMCTBO ¢ HHTEp(ecoM MporpaMMbl

1C:Ilpeanpusitue. Pabota co cnpaBOYHUKaMH, JOKYMEHTaMH, )KypHaJIaMu 4

IIpakTuyeckoe 3ausaTue. BBox cBegeHuit 06 opraHu3aiuu, BBOJ OCTaTKOB I10

cueraM. Odopmienne xypHaia (HakTOB XO35HCTBEHHON )XM3HU HA OCHOBAHUU 4

MIEPBUYHBIX JOKYMEHTOB

IIpakTuyeckoe 3ansitue. OnpeneneHre GUHAHCOBBIX PE3YIbTATOB JEATEIBHOCTH

AKOHOMHUYECKOTo cyobekTa. [loaroroBka Oyxrantepckuii ((GUHAHCOBOM) U

Hajorosoy oruerHocty KoHcynpranys 4 4

[IpomexyTouHas aTTectanus: JK3aMeH 6

Bcero: 54u. CoxpaHeHue 1 BOCCTAaHOBJICHHE 0a3bl JaHHBIX.
Koncynabranus 2
IIpoMe:kyTouHasi aTTecTalUsi: JK3aMeH 6
Bcero: 140
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