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1. IACIHIOPT PAFOYEH ITPOI PAMMBI YYEBHOH JTUCITAITTTHHBI « HH®OPMAITHOHHBIE

TEXHOJOTHH B IPO®ECCHOHAJIbHOH JEATETbHOCTHy

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrummmaa OI1.09 «MubopMaImoHHbIe TEXHOIOTHH B TPO(eCCHOHATBHON ACITCITEHOCTIY SBIISICTCS
JacThI0 OOMIENPOPECCHOHATHLHOTO ITMKIAa OCHOBHOW IMPO(EeCCHOHAILHON 00pa3oBaTeIbHON IMPOTpPaMMBI B
cootBercTBUM ¢ PI'OC o cnennansuocTu 38.02.07 bankoBckoe neno.

Jucoummuaa  OIT1.09

«MH(pOpMaIMOHHBIE TEXHOJOTHH B TPOPECCHOHATBHON EATEIHHOCTI

obecrieunBaeT GOPMHUPOBAHKE OOIINX KOMITCTEHITUH M0 BceM BumaM nesrenbHoctr @I'OC mo cnenuanbHOCTH
38.02.07 bankoBckoe pgeno. Ocoboe 3HaueHHE TUCHUIUIMHA HMMeeT Npu (HOPMHUPOBAHWU M DPA3BUTHH
crenytomux ocHoBHbIX KoMmnereHusi: OK 01 — OK 05, OK 09 - OK 11.

Kon HanmeHoBaHHE 00X KOMIIETEHITHIA

OK 01. BeiOupare  cmocoObl  pemieHHs  33agad  MPO(ECCHOHANBHON IS TeIbHOCTH
IPUMEHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 02. Ocy1iecTBIATh MOUCK, aHATM3 U WHTEPIPETANi0 HH(pOpMAIU, HEOOXOJUMOM 115t
BBINOJIHEHUS 3a/1a4 TPO(ECCUOHAIbHON AeATeNbHOCTU

OK 03. [InanupoBaTh M peannu3oBbIBaTh COOCTBEHHOE NPOQPECCHOHATIBHOE M JIMYHOCTHOE
pa3BUTHE

OK 04. PaGorats B KOUIeKTHBE W KOMaHIe, S(PQGEKTHBHO B3aWMOJICHCTBOBATH C
KOJIJIETAaMH, PYKOBOJCTBOM, KIINEHTAMHU

OK 05. OcCymiecTBIATh YCTHYIO U IUCbMEHHYIO KOMMYHHUKAIMI0 Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®enepanii ¢ y4eTOM OCOOEHHOCTEH COIMAIBHOTO W
KYJIBTYPHOT'O KOHTEKCTa

OK 09. Hcnonp3oBate  MHPOPMALMOHHBIE  TEXHOJOTHM B MPO(eCcCHOHAIBbHOU
JesITeIbHOCTH

OK 10. [Tonmp30BaTbess  MpoeCCHOHANBPHON JAOKYMEHTAIlMeld Ha TOCYylapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX

OK 11. Wcnonp3oBarh  3HaHUS 10  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH
IPEIIPUHUMATENBCKYIO AEATENbHOCTh B IpOo(ecCHOHAIbHON chepe.

1.2. Ilnanupyemble pe3ybTaThbl OCBOEHUS IUCHUTLIMHBI:
B pe3ynbrare u3ydeHus: AUCHUILUIMHBI 00yYarOIUIHCs TOIHKEH:

ymems:

*  HUCHOJb30BATh MH(OPMAIIMOHHBIE PECYPChI Ul OUCKA M XpaHEHHUs
nH(popMaLuu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HCIOJb30BaTh JIENOBYIO I'paduKy U MYJIbTUMEIUA-UHPOPMAIUIO;

*  CO3/1aBaTh NPE3EHTALINY;

*  TIPHUMEHSTh AHTUBUPYCHBIC CPEACTBA 3alIUTHI HH(POPMAIIHNH;

*  yuTaTh (MHTEPHPETHPOBATH) HUHTEpdeEiic crnennaIn3upoBaHHOTO
MPOTPAaMMHOTO  OOECTIeYeHHUsI, HAXOAUTh KOHTEKCTHYIO  ITOMOIIb,
paboTaTh C JOKyMEHTaIUelH;

*  TPHUMEHSTH CIEHUATU3UPOBAHHOE MPOTpaMMHOE OOecTedeHHne st
coopa, XpaHeHHs U O00OpabOTKM OaHKOBCKOM HWHpOpMaLuu B
COOTBETCTBHUH C U3y4aeMbIMH NMPO(HECCHOHATEHBIMU MOIYIISIMU;

*  TOJB30BaThCA aBTOMATH3MPOBAHHBIMU cucTeMaMu
JEeTONPONU3BO/ICTBA;

*  IPUMEHSATh METOJIbI U CPEJICTBA 3alUTHl OAHKOBCKOW HH(POPMALIUHY;




3Hamy.

*  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKH, XpaHEHUs, Meperadu u
HaKOIUJICHUS HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTHl KOMIBIOTEPHBIX CETEH, MPUHIIHUIIBI
MaKeTHON nepeaavn JTaHHBIX, OpraHU3aLHIo MEXCETEBOI0
B3aHMOJCHCTBUS;

*  HA3HAUYCHHWE W TPHUHLUUIBl HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKJIAHOTO MPOTPAMMHOI0 00eCIeYeHHUS,;

*  TEXHOJIOTHUIO  TOHWCKa  HMHPOpMAUMU B  HHPOPMALMOHHO-
TeJIeKOMMYHUKaIIMoHHOU ceTn "MuTepHer" (manee - cetb MuTEpHET);

*  OPUHOUIBL 3aIMTHl HH(QOpPMAUM OT HECAaHKIMOHWPOBAHHOTO
JIOCTYTIa;

*  IPaBOBBIC ACMEKTHI UCIIOIB30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
U IPOrpaMMHOT0 00ecTIeYeHUS;

*  OCHOBHBIC MOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH H(pOpMALUK;
*  HampaBJeHHs aBTOMaTH3aluu OaHKOBCKOMU AESITeTbHOCTH;

*  Ha3HAYCHHUE, MPUHIMIIBI OPTaHU3AIMH U SKCILTyaTaluu 0AaHKOBCKHX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpPO3bl M METOABI OOECledYeHus: HHPOPMAIMOHHON
0e30I1acHOCTH;




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOM AUCHUIIUHBI U BUABI YI9eOHOH padoThI

Bun yueoHoii pa6oTsl

O0Bbem yacoB

O0bem o0pa3oBaTeIbHOI MPOrpaMMbl Y4eOHOI THCIUTLIHHBI 118
B TOM YHCJIC:

TeopeTuieckoe o0yyeHne 4
nabopaTopHbie PabOTHI 12
IIPAKTHYECKUE 3aHATHI 102

KypcoBasi pabora (IIpoeKT)

KOHTpOJIbHAs paboTta

Camocmosamenvras paboma

HpOMe)RyTO'lHaH arrecrauus

JAuddepeHunpoBaHHbIH
3ayer




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HaunMeHoBaHue pa3iesioB u Conep:xanue yueOHOro MaTepuaJa, O0bem
TeM JabopaTopHbie padoThl U IPAKTUYECKHE 3aAHATHS, CAMOCTOSITe/IbHAS yUeOHas B yacax
pabora o0yuaommxcs
1 2 3
Pasnes 1. [IpumeHenne HHGOPMANMOHHBIX TEXHOJIOTHIT B 9JKOHOMHYECKOM cepe. 32
Tema 1.1. [lonsiTue n Cojaepixanue yueOHOr0 MaTepuaJia 8
CYLIHOCTb Teopernyeckoe 00yyeHue 2
nHpopmanuonubix cucreM | 1. Tloustust nHGopManuu, HHGOPMAIIMOHHON TEXHOJIOTHH, HHPOPMAIIMOHHOH CHCTEMBI. 0,5
M TEXHOJIOT Uil 2. llpumenenne WHQOPMAIIMOHHBIX TEXHOJOTHH B OaHKOBCKOW JesTedbHOCTH. CrocoOsl
00paboTKH, XpaHEeHWs, TepeAadyd W HakomieHus wuHPopMmamun. Ornepanun 0o0pabOTKU 05
nHpopMmarmu. OOmHE TONOXKEHUS [0 TEXHHYECKOMY W IPOTPaMMHOMY OOECTICUEHUIO '
WHQOPMAITMOHHBIX TEXHOJIOTHH.
3. Kiaccudukaius u coctap uHGOpMaMOHHBIX cucTeM. [loHsITHE KayecTBa MH(OPMAIMOHHBIX 1
npoueccoB. JKu3HeHHbIH IHKI HHPOPMAIIMOHHBIX CHCTEM.
B ToM uMciie, MpaKTHYECKUX 3AHATHI U J1a00OPaATOPHBIX padoT 6
IpakTnyeckoe 3ansiTue. AHaNM3 WHPOPMAIUOHHBIX CHCTEM U TEXHOJOTHH, IPUMEHICMBIX B 6
0aHKOBCKOM I TEILHOCTH
Tema 1.2. Texuuueckoe Conep:xanue yueOHOro MaTepuaJia 6
obecrieuenmne Teopernyeckoe o0yyeHue 2
HH(OPMAIHOHHBIX 1. IlpuHuunsl kiaccUUKAMM KOMIIBIOTEPOB. ApPXHUTEKTypa II€PCOHAIBHOTO KOMIIBIOTEDA. 05
TEXHOJIOrHil OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB 1 MOHHUTOPOB. '
2. Knaccudukaius neyataronmx yCTpOWCTB. 0,5
3. CocraB nepudepuiiHbIX yCTPOICTB: CKaHEPHI, KOMHUPHI, SIEKTPOHHbIE [UIAHIIETHI, BEO-KaMepbl 1
T.JI.
B ToM uncie, MpaKTHYECKUX 3aHATHI M JJa00PaTOPHBIX padoT 4
IIpakTnyeckoe 3ansaTue. [lepcoHabHBIA KOMIIBIOTEP U €70 COCTABHBIE YACTH. 4
Tema 1.3. [IporpammHuoe Coaepxanue yueO0HOr0 MaTepHuaJia 8

odecrmeyeHue
HH(pOPMAITMOHHBIX
TEeXHOJIOTHid.

Teoperuueckoe o0yueHue

1. ITonsrue miatdopmbl mporpaMmMHOro obecriedeHusi. CpaBHUTENLHAS XapaKTePUCTHKA
MCIOJIB3YEeMBIX TIaT(HOpM.

2. CtpykTtypa 0a30Boro nporpaMMHOro odecrneuenus. Kinaccudukaurs 1 OCHOBHbIE
XapaKTepUCTUKU ONEPAlIMOHHON cucTeMbl. OcoOeHHOCTH HHTep(elica onepaiOHHON CHCTEMBI.
IIporpaMMBbI — yTHIIUTEI.

3. Kitaccudukanus v HarnpaBlieHHs UCIIOJIL30BAHUS TPHKIIQJHOTO IPOTPaMMHOT0 00ecTieYeHu s
JUIsl peleHus IPUKIIAIHBIX 33/1a4, IEPCIEKTUBBI €r0 Pa3BUTUSL.




B ToM uncie, MpaKTHYEeCKUX 3aHATHI M JIA00PATOPHBIX padoT

IIpakTuyeckoe 3ansitue. llpukimamHoe mporpaMmHoe oOecrmiedeHue: (alIoBBIe MEHEIKEPHI,

HpOrPaMMBI-APXHBATOPbI, YTHIIHUTHL. 8
Tema 1.4. Komnblotepusie | Copep:xanne yueOHOT0 MaTepHajia 10
BHPYCbl. AHTUBHPYCBI. Teopernyeckoe o0yueHue -
3amurta undopmanuu B 1. TloHsATHe KOMIBIOTEPHOTO BUPYCA, 3aIIUTH HH(GOPMAUU U HH)OPMAIIMOHHOH
HHGOPMAIHOHHBIX 6e3omacHocTy. [IpuHIHUIEI 1 c1TOCOOB! 3aUTH HH(BOPMAITUHN B HH()OPMAITHOHHBIX
cucTemMax. cucTemMax..

2. XapakTepHucTHKa yrpo3 6€30macHOCTH HHPOPMALUK U UX HCTOYHUKOB. MeTObI

obecnieueHnss MHOOPMAITMOHHOM 0€301TacHOCTH.

3. [puHUMOBI 3ammTH HHPOPMAIUU OT HECAaHKIIMOHUPOBAHHOTO noctyma. [IpaBoBoe

o0ecriedeHne NpUMEHeHNs] HTHOOPMAIIMOHHBIX TEXHOJIOTHH U 3aIIUThl HHPOPMAITUH

B ToM yncie, MPAKTHYECKUX 3aHATHIL M JIAGOPATOPHBIX padoT 10

IIpakTuyeckoe 3ansaTHe. Opranuzaius 3aUTH HHOOPMAITUN Ha TIEPCOHATTFHOM KOMIIBIOTEpE. 10
Pasgen 2. Onepannonnas cucrema MS Windows. CtangapTHble IporpaMMHbIe CPeACTBA. 14
Tema 2.1. Unutepdeiic OC Conep:xanue yueOHOro MarepuaJa 14
Windows. ®aiisioBas Teopernueckoe o0yueHune -
cucrema. CranaaprHbie 1. Ucnonw3oBanue Windows, kak eamHOro rpaduyueckoro MporpaMMHOTO HHTepdeiica s
NMPorpaMMHbIe CPeICcTBa nporpamm. Pasnuuanbie Bepcun Windows u ux ocobennoctu. Mutepdeiic OC Windows. Pabouwnii

croi. CriocoObI 3amycka nporpamm B Windows.

2. daiinoBas cuctema: nporpaMmmbel Moii kommbioTep u [IpoBogauk. Co3nanue, mepeMeniecHue,

yJIaJIeHUE TaIoK, (aiiioB, SPIIbIKOB.

B ToM uncie, mpakTHYECKUX 3aHATHI M JJa00PATOPHBIX padoT 14

IlpakTnyeckoe 3ansitue Untepdeiic OC Windows. 12

JlabopaTtopHas padora. Daitnosas cuctema. CTaHIapTHBIE MPOTPAMMHEIE CPEJICTBA. 2
Paznen 3. TexHoaoruu co3iaHusi U npeodpa3oBaHus HH(POPMAIHOHHBIX 00bEKTOB 60
Tema 3.1. Texuonorun | Cogepaxanne yueOHOr0 MaTepHaJa: 18

co3aHusi u  0o0padoTKHM
TeKCTOBOM MHpOpManuu

Teoperuueckoe o0yueHue

1. Coucku: MapkupoBaHHbIE, HyMEpPOBaHHBIE, MHOTOYPOBHEBBIE. ABTOMaTHUECKOE CO3aHNe
cnirickoB. Co3/JaHNe U OTMCAHUE HOBBIX CTHJIEH CITMCKOB, (hOpMATHPOBAHKE CO3JJAHHBIX CITUCKOB.
2. Cozpanue 1 0OpMIICHHE Ta3eTHRIX KOJIOHOK. OdopMiieHre KOJIOHOK TeKCTa ¢ IOMOLIBIO
TaOyIAIH

3. CnocoObI coznanus TabuuI, mpeoOpazoBaHue TekcTa B Tabiuibl. KOHCTpYyKTOp: CTHIN
odopmienue Tabauu. Maket: nobaBieHre U yianeHue GparMeHToB TaOIHIIbI, PAaCTIONIOKEHHUE U
HarpaBJIeHHE TEKCTa

4. Hymepanysi CTpaHHII, KOJOHTHTYJIBI, pa3pbIBbl CTPaHUIL, pas3nenoB. CtuiieBoe ohopmiieHHe




3aroJiIOBKOB, pCAaKTUPOBAHUC cruneii. Co3manue u PECAAKTUPOBAHUC aBTOCO6I/IpaCMOFO
OTJIABJICHUA

B ToMm uncie, MPaAKTHYECKUX 3aHATHII U JJA0OPATOPHBIX padoT 18

IpakTnyeckoe 3anaTue. Cozganue u 0oQOpPMICHHE MapKHUPOBAHHBIX, HYMEPOBAaHHBIX U 4

MHOTOYPOBHEBBIX CIHICKOB.

IIpakTyeckoe 3ansitue. Co3nanue u 0ohopMICHHUE Ta3eTHBIX KOJOHOK. 6

IIpakTuyeckoe 3ansaTue. Coznanue u ohopMIICHHE TaOJINII B TEKCTE. 6

JlaGopaTopuasi padora. CTuiu, co3laHHe W PEIAKTHPOBAHHE ABTOCOOMPAEMOTrO OTJIaBIICHHMS. 2

I'unepccbuIKU
Tema 3.2. TexHnoJsioruu Cojaepixanue yueOHOr0 MaTepuaJia 24
00padoTKM YUCI0BOM Teoperuyeckoe o0yueHue -
HHpopManuu 1. DKOHOMHYECKHE pacyeThl W aHaln3 (UHAHCOBOTO COCTOSIHUS TpeAnpusitus. OpraHu3anus

pacuetoB B TabmuunoM mpormeccope MS Excel. OTtHocurenbHas u abCOMIOTHAS aapecarus B

tabnmaHoM mporeccope MS Excel.

2. CaszanHble Tabauipl. Pacyer mpomexyTouHbix uTOroB B Tabmumax MS Excel. TlomGop

napametpa. Opranuzaius oopatHoro pacdera. CBs3u Mexay QaiiaaMu 1 KOHCOIUIANNS JaHHBIX B

MS Excel. Hakomenue cpencts u mHBecTHpoBanue npoektoB B MS Excel. HMcnosnp3oBanue

JNIEKTPOHHBIX TaOmuL A1 (UHAHCOBBIX M OJKOHOMHYECKHMX pacueToB. lcmosib3oBaHue

CHENMAIM3MPOBAHHBIX MPOrpaMM Jjisl aHann3a (UHAHCOBOT'O COCTOSIHUS OpTaHU3aINH

B ToM uncie, MPpaKTHYECKUX 3aHATHIL M JIAGOPATOPHBIX padoT 24

IIpakTnyeckoe 3ansiTue. OTHOCHUTENbHAS M aOCONMIOTHAsE aapecalysi B TaOJIMYHOM IPOILEccCope 6

MS Excel.

JlagopaTopHasi padora. Cnucku. Vcrnosib3oBanue (QyHKIMH JUIsi aBTOMATU3alud PabOTHI CO 2

cnuckaMu. ABTO(QMIIBTPEI U paclIMpeHHbIe QUITBTPEL.

JlaGopaTopHasi padora. CBoaHble TaOnuipl. Pacuer mpoMexyTO4YHbIX MTOTOB B Tabmuuax MS 2

Excel

JlagopaTopHas padoTa. 3anuch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YITPaBJICHUS (hOPMBI. 2

IIpakTnyeckoe 3ansiTue. Penenre 3a1a4 nporHo3upoBaH usi: QYHKIWH, IMHUHM TPEHIA. 6

IMpakTnyeckoe 3ansiTue. PenieHre 3a1a4 ONTUMHU3ANMU: OO0 MapaMeTpa, TOUCK pEelIeHHS. 6
Tema 3.3. Texnonornu Coaeprxanue y4eOHOr0 MaTepHuaJia 10
€O31aHHA M 00padoTKH TeopeTnyeckoe o0yyeHune -
rpadguyeckoii mHpopmanuu | 1. KommsiotepHas rpaduka, €€ BUIBL.

2. MynpTHMeHIAHBIE IPOTPAMMBEL.

3. Ha3HadeHue M OCHOBHBIE BO3MOXKHOCTH IMpPOTpaMMbl HMOATOTOBKM mpe3eHTauuid MS Power

Point. OcHoBHBIE TpeOOBaHUS K JICTIOBBIM MTPE3CHTALIMAM

B Tom uncie, MpaKTHYECKUX 3aHATHIL M JIaGOPATOPHBIX padoT 10




IMpakTnyeckoe 3ansitne. Co3aanue MyJIbTHMEIUIHBIX Tipe3eHTanuii B MS Power Point.

10

Tema 3.4. Texunoaoruu

Cojaepsxanue yueOHOr0 MaTepuaJia

XpaHeHHs, 0TOOpa U 1. ba3bl JaHHBIX U CUCTEMBI YIIpaBJIeHHU 0a3aMH JaHHBIX. 8
COPTHPOBKH HH(pOpMANUH B Tom uncie, NpaKTHYECKUX 3aHATHII U JIA0OPATOPHBIX PadoT 8
JlaGopaTopuasi padora. Co3zganue Tabmun 06a3bl AaHHBIX. BBOI M pelakTHpOBaHHE 3aIllUCEl C 2
TTOMOIIBIO (POPMEI.
IIpakTHyeckoe 3ansiTHe. PopMUPOBAaHUE 3alIPOCOB Ul MOMCKA U COPTHUPOBKH MH(OpMALHU B 6
0a3e qanHbIX. Co3gaHNe OTYETOB.
Pasnes 4. TesleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH 12
Tema 4.1. IIpencraBienns o | Coaep:xanne yueOHOr0 MaTepHasia 4
TeXHUYEeCKUX U Teoperuyeckoe o0yueHue -
NporpaMMHBIX CPEeACTBAX 1. Unrepuer-texHonoruu. CrnocoObl ¥ CKOPOCTHBIE XapaKTEPUCTUKH HMOAKIIOYCHUS, IpOBaniep.
TCJICKOMMYHUKAIIHOHHBIX [Mouck wHpOpPMALMU C HCIOIB30BAHUEM KOMITbIOTEepa. [IporpaMMHBIC IMOHCKOBBIE CEPBUCHI.
TeXHOJIOTHH. Hcnonp30BaHKE KIIOYEBBIX CJIOB, (pa3 1uis noucka nHpopmanuu. KoMOuHaImy ycaoBus MOKMCKA.
2. llepemada nHbOpMaIi MeX Ty KoMItbloTepaMu. [IpoBogHas u OecTipoBOHAS CBSI3b.
3. Metoapl co3aaHus U COMTPOBOXKACHMUS caiTa.
4. bpaysep. [Ipumepbl paboTBl ¢ HHTEpHET-MarasuHOM, WHTEPHET-TypareHTCTBOM, HHTEpPHET-
oubmuorexoit u mp. [louckoseie cuctemsl. [lpumep mowcka MHPOPMAMKM Ha TOCYAapCTBEHHBIX
oOpa3oBaTenbHbIX MopTanax. OcyluecTBieHHE IOMCKAa HWHGOPMALUN WM HHYOPMAOHHOTO
oObeKTa B TEKCTe, (haillIoBBIX CTPYKTypax, 0a3ax naHHbIX, ceTu WHTepHer. Co3maHue siuka
3JIEKTPOHHOM IIOYThI M HACTPOHKA €ro napaMmerpoB. PopMHUpPOBAaHUE aIPECHON KHUTH.
B ToMm uncie, NpaKTHYECKUX 3aHATHIL U JIA0OPaTOPHBIX padoT 4
IIpakTuyeckoe 3ansaTHEe PaboTa ¢ moMCKOBBIMU cUcTeMaMu. PaboTa ¢ 35eKTpoHHON OYTOH. 4
Coznanne caiiTa-BU3UTKH CpPeJICTBAMU OHJIAWH-pEIaKTopa
Tema 4.2. Bo3amo:kHoCTH Conep:xanue yueOHOro MaTrepuaJa: 4
€eTeBOro MporpaMMHOro TeopeTndeckoe o0yyeHue -
o0ecneyeHus 1Sl 1. CoumanbHble CETH. DTHYECKHE HOPMbI KOMMYyHUKaluid B UuTepHere. UHTEpHET-)KypHAIIBI U
OpraHu3alum CMU.
KOJLIEKTUBHOM B ToMm uyncie, NpaKTHYECKUX 3aHATHII U JIA0OPATOPHBIX PadoT 4
ACATEJIbHOCTH B ITpaxTuyeckoe 3ansiTue. Mcrnons3oanune cepsrcoB Google DOCS st coBMeCTHO#M paboOTHI ¢
IJ100aJbHBIX U JIOKAJbHBIX JIOKyMEHTaMH 4
KOMIIBIOTEPHBIX CeTAX
Tema 4.3. IIpumeps! Coaepsxanne y4eOHOro MaTepuaJa: 4

ceTeBbIX HHPOPMAIMOHHBIX
CHCTEM [JIS1 Pa3IHYHbIX
HaINpaBJeHHUI

TeopeTndeckoe o0yyeHune

1.CeteBrie I/IH(i)OpMaI_[I/IOHHLIe CUCTCMbI JI1 pa3/INIHbIX HaHpaBJ'IeHI/Iﬁ HpO(l)eCCHOHaHLHOﬁ
JACATCIIBHOCTHU (CI/ICTCMLI OJICKTPOHHBIX 6I/IJICTOB, 0OaHKOBCKUX pacy€ToOB, pETUCTpalluu
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npogdeccuoHaIbHOMI

ABTOTpAaHCIIOPTA, SJICKTPOHHOT'O I'0OJIOCOBAHUA, CUCTEMbI MCAUIIMHCKOI'O CTPaXOBaHUA,

JAesiTe IbHOCTH JIMCTAHIIMOHHOTO O0YYEeHMsI U TECTHPOBAHMS, CETEBBIX KOH(epeHInil u GopyMOB U TIp.)
B ToMm uncie, MPaAKTHYECKUX 3aHATHII U JJA0OPATOPHBIX padoT 4
IpakTnyeckoe 3ansiTue. Pabora B CIIC «Koncynerant [Imocy. Pabora B IC GaHKOBCKHX 4
pacyeTos.

KypcoBoii npoekT (padota) (He npedycmompena)

CamocTrosiTeqibHasi yueOHas padoTa 00y4alouerocsi HaJl KyYpcoBbIM NMpoeKToM (padoToii) (He npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIMU JUCHUIIJIMHBI B OTHOLIEHUWHU JIMI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B OOyUEHHS OCYILIECTBIISICTCS CaMHMM TpernojaaBaTesiM. [Ipu sTom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, JTMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
CamocrosTenpHas padoTa 00yJaronuxcs He MpeyCMOTPEHa.

5. 3BATAHMS JJISI TIPAKTUYECKHUX 3AHATHUN U JIABOPATOPHBIX PABOT

[To nucuMIUIMHE MPEAYCMOTPEHBI MPAKTUYECKUE 3aHATHUS C HCIOJIb30BAHUEM AaKTHBHBIX H
WHTEPAKTUBHBIX (OpPM TMpOBeNeHUs 3aHATHH (pa3dbopa KOHKPETHBIX CHUTYyallMil, TPYIIOBBIX
IUCKYCCUW) B COYETAaHWU C BHEAYIUTOPHON paborToil ansg (opMmupoBaHUS M PA3BUTHS OOLIMX H
PO eCCUOHATBHBIX KOMITETEHIINA 00y4JaroIuXCsl.

HaunmMeHoBaHue pa3aesioB U TeM dopMupyeMble KOMIIETEHINH
AUCHUTUIMHBI/MPaAKTHYeCKHEe 3aHATUS

1 2

Pazpnen 1. Ipumenenune nHGpopMannoOHHBIX
TeXHOJIOTHH B 3KOHOMUYecKoii cdepe.

Tema 1.1. [lonsiTHe U CYyHNIHOCTH MH(POPMATIMOHHBIX OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
CHCTEM M TEXHOJIOTrHii 10, OK11

IIpakTHyeckoe 3aHATHE. AHATH3 WHP)OPMAITMOHHBIX
CUCTEM U TEXHOJIOTH, MPUMEHEMBIX B OaHKOBCKOM

JIeSITENIbHOCTH
Tema 1.2. Texuuueckoe odecrneuyenue OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMAIMOHHBIX TEXHOJIOTHH 10, OK11

IIpakTHyeckoe 3ansiTHe. [lepcoHanbHBIN KOMITBIOTED U
€ro COCTaBHbIE YaCTU.

Tema 1.3. [IporpammHoe o0ecnieuenne OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMAIMOHHBIX TEXHOJOTHI. 10, OK11

IIpakTHyeckoe 3ansTHe [IpuknaaHoe nporpaMMHoOe
obecrieyenue: (haiioBble MEHEIDKEPHI, TPOTPaAMMBI-
apXHUBATOPBI, YTHIIUTEL.
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Tema 1.4. KomnblorepHsbie BUPYCbl. AHTUBHPYCBI.
3ammra ungopManuu B HHGOPMALUOHHBIX CHCTEMaXx.

IpakTnyeckoe 3ansirne Opranu3amus 3amUThl
WHPOPMALIMK HA IEPCOHATBHOM KOMIBIOTEDE.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Paznen 2. Onepammonnas cucrema MS Windows.
CraHaapTHbIe NPOrPaMMHbIe CPeICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE IPOrPAMMHBIE CPEICTBA

MpakTuyeckoe 3ansatue. Marepdeiic OC Windows

JlaGopaTopHasi padora. DaiftoBast cuctema.
CranapTHbIe IPOrPaMMHBIC CPEJICTBA

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pasnes 3. TexHonornu co3qanusi M nMpeodpa3oBaHust
HH(OPMALMOHHBIX 00HEKTOB

Tema 3.1. TexHoJI0THH CO3AAHUSI M 00PAOOTKHU
TEeKCTOBOM MH(pOpMaumn

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
MapKHPOBAHHBIX, HYMEPOBAHHBIX K MHOTOYPOBHEBBIX
CIIMCKOB.

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ausaTue. Cozmanue u opopmieHue
Ta0JIMIL B TEKCTE.

JlabopaTopHasi padora. Ctuim, co3iaHnue u
pelaKkTUPOBaHUE aBTOCOOUPAEMOTO OTIIABIICHHSI.
['unepccbuiku

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmanun

IIpakTnyeckoe 3ansitne. OTHOCUTENIbHAS U A0CONIIOTHAS
azpecanusi B TabnuaHoM nporeccope MS Excel.

JlaGopaTopHnasi paGora. Cnucku. Mcnons3oBanue
(GYHKUWH 11 aBTOMATHA3AINHA PA0OTHI CO CIIUCKAMH.
ABTOMUIBTPHI U paclIUpEeHHbIE PUIBTPHI

JlaGopaTopHas padora. CBoaHble Tabuisl. Pacuer
MPOMEKYTOYHBIX HTOTOB B Tabmumax MS Excel

JlaGopaTopHasi padoTa. 3amuch U PeIAKTHPOBAHNE
MaKpOCOB. DIIEMEHTBI YIIpaBieHus: POpMbI

IIpakTHyeckoe 3ansTHe. Pemenue 3anau
MPOTHO3MPOBaHM: QYHKIMH, JMHUU TPEHIA

IMpakTnyeckoe 3ansiTue. Penienue 3a1a4 ONTUMH3AIIIH:
1o100p apameTpa, MOMCK PEelICHHUs

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.3. TexHos10ruu co31aHusi 1 00padoOTKU
rpaduyeckoii uHGopmanun

IIpakTHyeckoe 3ansaTHe Co3/1aHNEe MYITbTUMEINIHBIX
npesentanuii B MS Power Point.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.4. TexHoJ10ruu XxpaHeHusi, 0TO0pa u
copTHpPOBKH MHGOpMaLMHU

JladopaTopHas padora. Coznanue Tabiuiy 6a3bl
JaHHBIX. BBO M pemakTupoBaHue 3amuceii ¢ ImoMOIIbI0

(hopMBl.

MpakTHyeckoe 3ansiTHe DOpMUPOBaHKE 3AIPOCOB IS
MOKCKa ¥ COPTHPOBKH UH(popMaImy B 06a3ze TaHHBIX.
Co3maHue OTYETOB.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pasneu 4. TeleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH

Tema 4.1. [IpeacTaBjieHusi 0 TEXHHYECKUX H
NMPOrpaMMHBIX CPeICTBAX TeJIEKOMMYHHKAIIMOHHBIX
TEeXHOJIOTHid.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11
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IpakTnyeckoe 3ansitne PaboTta ¢ TOMCKOBBEIMU
cucteMaMu. Pabora ¢ amekTpoHHOM moutoi. Co3nanue
caiiTa-BU3UTKHU CPEICTBAMU OHJIaHH-peIaKTOpa

4.2. B03MOKHOCTH CE€TEBOr0 MPOrPAMMHOT0 OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
o0ecrneyeHHs Il OPraHU3ANUH KOJJIEKTHBHOM 10, OK11

NeATeJILHOCTH B INI06ANBHBIX U JOKATbHBIX
KOMIIbIOTEPHBIX CETAX

IIpakTn4yeckoe 3ansaTue lcnonb30BaHne CEPBUCOB
Google Docs my1st coBMeCTHO# paboThI C TOKYMEHTAMH

4.3. [Ipumephl ceTeBbIX HHPOPMALHOHHBIX CHCTEM OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
AJIS pa3JMYHbIX HATIPpaBJieHHii mpodeccuoHaabHOI 10, OK11
JAeATEeJIbLHOCTH

IpakTuyeckoe 3ansaTue. Padora B CIIC «KoHcynbranT
[Tmrocy. Pabota B IC 6aHKOBCKHX PacyeToB.

6. YCJIOBUS PEAJIM3AIIMU ITIPOT'PAMMBI YUYUEBHOM JUCHUILIAHBI

6.1. st peaau3auuy NporpaMMbl JUCHUIVIMHBI TIPETYCMOTPEHBI: TabopaTtopusi HHGOPMAIIMOHHBIX
TEXHOJOTHI B MNPO(ECCHOHATLHON JEATENBHOCTH; YYeOHasl ayJuTOpus JUIS TIPOBEICHHS 3aHATHIA
JICKIIMOHHOI'O THIIA, 3aH$ITI/II>'I CeMI/IHapCKOFO THIIA, prnHOBI)IX nu I/IHI[I/IBI/II[ya.HBHBIX KOHCYJ'II)TaIII/II\/'I,
TEKYIEro KOHTPOJS M TPOMEXKYTOYHOH aTTECTAllMH, OCHAIICHHAs HAaOOpOM JIEMOHCTPALMOHHOTO
000pyIOBaHUS U Y4eOHO-HATISIIHBIMU MOCOOHMSIMU; y4eOHast ayJUTOpUs ISl TEKYIIEr0 KOHTPOJS U
MIPOMEKYTOYHOM aTTECTAIlMK, OCHAIIICHHAsT HA0OPOM JEMOHCTPAIIMOHHOTO O0OPYAOBaHUS M Y4eOHO-
HarJisiTHbIMU HOCO6I/I$IMI/I; 6I/I6JII/IOTCKa, T-II/ITa..III)HI)If/’I 3aJ C BBIXOJIOM B I/IHTepHeT; IIOMCIICHHUC IJIs1
XpaHEHUS U POPHIAKTUIECCKOTO 00CTy)KUBAHHS Y4eOHOTO 000pY/IOBAHMS; AKTOBBIH 3T, IIOMEIIICHHE
JUTsI CAaMOCTOATENIbHON paboThl, ocHameHHble B cooTBeTcTBHM ¢ OIIOII no cnenunansaoctu 38.02.07
BankoBsckoe zeno.

6.2. UndopmannonHoe odecrieyeHne peaju3alui NporpaMmbl

Hdns  peamuzanum  mporpamMMmbl  OuOnmMOTeuHbI  (QoHI ~ YHUBepcUTETa HMEET  DIIEKTPOHHBIC
oOpazoBareibHble U WHPOPMALOHHBIE PECYPChl, PEKOMEHIYEMbIE AJSl MCIIOIb30BaHUS B 00pa30BaTEIbHOM
poliecce

OcHoBHas quTepaTypa

6.2.1. DJIeKTPOHHBIE U3IAHUS

WNudopmarnka aast S5KOHOMHCTOB @ Y4eOHUK Ui cpeaHero mnpodeccuoHanbHoro oopasosanus / B. IL
[MomsikoB [u ap.] ; mox penakumeit B. I1. IlomsikoBa. — Mocksa : UznatensctBo FOpaiit, 2023. — 524 ¢. —
(Ilpodeccuonansuoe obpazoBanne). — ISBN 978-5-534-11165-1. — Tekct : ONEKTPOHHBIA //
Oo6pazosatensHas miathopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/513334

Herecoa, O. KO. WHdopmannoHHBIE TEXHOJOTMM B SKOHOMHKE : ydeOHOe mocoOue i CpeaHero
npodeccuonansHoro obpazosanus / O. 0. HerecoBa. — 4-e u3z., ucnp. u gon. — MockBa : M3naTenscTBo
Opaiit, 2023. — 178 ¢. — (IlpodeccuonansHoe odpaszoBanue). — ISBN 978-5-534-16465-7. — Tekcr :
aNeKTpoHHbII // Ofpa3oBarenbnas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531124

6.2.2. DJIeKTpOHHBIE pecypChl

1. Hayunas snekrponnas 6ubmunoreka eLIBRARY.RU https://elibrary.ru/

2. DnekrponHas 6ubnmoreunas cucrema FOpaiit MznarenscrBo FOpaiir https://biblio-online.ru/
3. Inardopma «bubdiarokomiekratopy» http://www.bibliocomplectator.ru/
4. CrnpaBouyHo-nipaBoBas cucrtema «Koncynprantllirocy.

6.2.3. lonoTHUTEIbHbIE HCTOYHHKH
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

TaBpuios, M. B. Mudopmatrka 1 HHPOPMAIIMOHHBIE TEXHOJIOTHH : YUCOHHK ISl CPEIHErO
npodeccuoHaabHOro oopasosanus / M. B. 'aspuiios, B. A. KimumoB. — 5-¢ u3a., nepepab. u qomn. — Mocksa :
UznarensctBo HOpaiit, 2023. — 355 c. — (IIpodeccuonansroe obpazosanue). — ISBN 978-5-534-15930-1.
— Texcr : anekTpoHHbIH / O0pa3zoBaTenbHas iatdopma tOpaiit [caiit]. — URL:
https://urait.ru/bcode/510331

6.3. Obsi3aTe/ibHOE POrPaMMHOE odecIeYeHHe

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word,

Excel, Access, PowerPoint)
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7. @OHJ OHEHOYHBIX CPEACTB JIUIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U

MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.09 «MudopManmoHHbIe TEXHOJIOIHH B PO ecCHOHATbHOI e TeJbHOCTH

7.1. MACHOPT ®OHJA OLIEHOYHBIX CPEJCTB IO JUCIUIIINHE
(DOH,Z[ OLCHOYHBIX CPEACTB IIPCAHA3HAUCH JIA KOHTPOJIA W OLCHKHU 06p330BaTCJ'II)HI>IX

JTOCTUXKEHUU

o0yJalomuxcs, OCBOMBIIMX  mporpammy  y4deOHoW  aucrumiauasl  OIL.09

«HpopMallMOHHBIE TEXHOJIOTUU B MPO(ECCHOHANBHOM AesTenbHOCTH» Mo cnenuanbHoct CITIO
38.02.07 «baHKOBCKOE AENO0M.
®DoHa OICHOYHBIX CpPEICTB pa3paboTraH B cooTBercTBHHM ¢ TpeboBanusmu DI'OC CIIO
38.02.07 BbankoBckoe neno u paboueit mporpammoi aucuumimHbl OI1.09 «MHbOpMannoHHBIC
TEXHOJIOTUH B MPOPECCUOHANBHOMN EATEIbHOCTI.
B pe3ynbrare ocBOSHUS AUCIUILINHBI 00YyUAOIUICS TOJKEH:

ymemy: *  HCNOJb30BaTh UH(OPMALIMOHHBIE PECYPCHI IS MOMCKA M XpaHEHUs
nH(pOpMAIIHH;
*  00pabaTpIBaTh TEKCTOBYIO U TAOIUYHYIO HH(OPMALIHUIO;
*  HCIIONB30BATh JICIOBYIO TpaduKy ¥ MYJIbTHMEIUA-UHPOPMAITUIO;
*  CO3/1aBaTh MPE3CHTAIINY;
*  NPUMEHSATH AHTHBUPYCHBIC CPECTBA 3aIIUTHI HH(pOpPMAIIHH;
*  yuraTh (MHTEPIPETHPOBATH) HUHTEPPEIC ClIeNUaAIU3UPOBAHHOTO
MPOrPaMMHOTO  OO€CIIeYeHHS, HAXOAWTh KOHTCKCTHYIO  TIOMOIIIb,
paboTaTh C TOKYMCHTAIUCH;
*  NPUMEHATH CHCHHAIM3HPOBAHHOE MPOrPAMMHOE OOCCIICUCHUE IS
coopa, xpaHeHus U 00pabOTKM OaHKOBCKOW uWH(}OpManuu B
COOTBETCTBHUH C NU3YyIaeMbIMHU TPOPECCHOHATHLHBIMU MOTYJISIMU;
*  TOJB30BAThCSA ABTOMATH3UPOBAHHBIMU cUcTeMaMu
JIeTIOTIPON3BOICTBA;
*  IPHUMEHSITh METOJIbI U CPEJICTBA 3aIUTHl OAHKOBCKOW WH(OPMAIINY;
3Hamb. *  OCHOBHBIE METOBI U CpelCTBa 00paOOTKH, XpaHEHHS, Mepeaadn u

HaKOIJICHUs HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEH, MPUHIUIIBI
MIaKETHON nepenadu JTaHHBIX, OpraHU3aLHI0 MEXCETEBOTO
B3aUMOJCHCTBUS;

*  HA3HAYCHHWE W [PUHLUIBI HCIOJIb30BaHWS CUCTEMHOIO U
MPUKJIAHOTO MPOrPaMMHOI0 00€CIIeUeHHUS,;

*  TEXHOJIOTHMIO  TOHMCcKa  MHPOpMAaUMd B  MH(POPMALUMOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "UHTepHer" (nanee - cetb HTEpHET);

*  IPUHLUIBL 3aMThl HMHQOpMAnMM OT HECAaHKLMOHWPOBAHHOIO
JOCTYyIa;

*  IIPaBOBBIE ACMEKTHI UCIOJIb30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
U IPOrpaMMHOT0 00ecreyeHus;

*  OCHOBHBIE NMOHATHS aBTOMAaTH3UPOBaHHOI 00pabOTKK nH(pOpMaLUK;
*  HampaBJeHMs aBTOMaTH3aluu OAaHKOBCKOMN JESITETbHOCTH;

*  Ha3HAYeHHUE, MPUHIMITBI OPTaHU3AMH U SKCIUTyaTallui 0AaHKOBCKHX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpo3bl M METOABI obOecneueHus: HHGOPMAIMOHHON
0C30ITacCHOCTH;
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- OCBOUTH OOIIME KOMIIETCHIIUU:

Kon HanMmeHoBaHHE 00X KOMIIETEHITH I

OK 01. BriOupate cmocoObl  pemieHus 3aa4  MpodeCCHOHAIBHOM  JACSITEIBHOCTH
MIPUMEHHUTEIHLHO K PAa3JTMYHBIM KOHTEKCTaM

OK 02. OcyiecTBIATh OUCK, aHAJIU3 ¥ UHTEpIIpeTaluio nHhopMauu, HeoOX0IUMON st
BBINOJIHEHUS 337124 TPO(ECCHOHATLHON AEATEIbHOCTH

OK 03. [InanupoBaTh M peaqn30BbBIBATH COOCTBEHHOE MPO(GECCHOHAIBHOE U JTUYHOCTHOE
pa3BUTHE

OK 04. PaGorate B KkoulekTHBE W KOMaHAe, 3(PGEKTHBHO B3aWMOJCHCTBOBATH C
KOJUIETaMH, PYKOBOACTBOM, KITMCHTAMH

OK 05. OcCyIIecTBIATh YCTHYIO M INHCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM
sa3pike  Poccuiickoit ®expepanMu € y4eTOM OCOOCHHOCTEW COLMAIBHOTO H
KYJIBTYPHOT'O KOHTEKCTa

OK 09. Hcnonp3oBate  MHPOPMALMOHHBIE  TEXHOJOTHM B NPO(eCCHOHAIbHOU
JeSITEIbHOCTH

OK 11. Wcnonp3oBarh  3HaHUS 10  (UHAHCOBOM  TPaMOTHOCTHM,  IUIAHUPOBATH
MIpeINPUHIUMATEILCKYIO ASITENLHOCTD B MPOoQecCHOHAIBHON cdepe.

7.2. IEPEYEHb KOHTPOJIUPYIOIIUX MEPOITPUATHM 1151 IPOBEJIEHUS
TEKYIIEIO KOHTPOJISI U MTIPOMEXKYTOUYHOM ATTECTAIIAU
[lepeyeHb KOHTPOJUPYIOIIMX MEPONPUATUH JAJs MPOBEIEHUS TEKYLIEro KOHTPOJIS 110
mucuumumae OI1.09 «MHbopManroHHbIe TEXHOJIOTHH B TPO()ECCHOHATBHON AEATEIbHOCTIY .

Texkymmii KOHTPOJIb
Howmep IIpakTuyeckue DODMUDOBAHILE
ceMecTpa | TectupoBanue | Onpoc | 3agaHus/JadopaTopHble Hoxman PMHP
noprdosauno
padoThI
3,4,5,6 + + +

IlepeyeHb KOHTPOJHUPYIOMIMX MEPONPUATHI IS IPOBEICHUS TPOMEKYTOUYHON aTTECTALUH T10
muctpmuHe OI1.09 «adopMalimoHHble TEXHOIOTHU B TPO(HECCHOHATBLHON AeSITENEHOCTIY!

IIpome:xxyTOo4YHast aTTeCTALIUSA
Homep
IIpome:xxyToyHOE
cemecTpa Kypcosasi padora P Y Hud. 3auer IK3aMeH
TEeCTHPOBaHHE
6 +
7.3. PE3YJIBTATBI OCBOEHUSA JUCIHUIIJINHbI
Pesynomamut 00yuenusn Kpumepuu oyenxu Memoowt oyenku
Ymerb - XapaKkTepuCTHKaA CTPYKTYpPHI U Ouenka  pe3yJbTaToB
- UCMOJIb30BAaTh kiaccudukanus HHPOPMAITMOHHBIX BBIIIOJIHEHNA
nH(OpMAIMOHHBIE PECYPCHI TEXHOJIOTHI U UX 3HAYCHHE B HPAKTUYECKUX 3aJaHUH
JIUTSE TIOMCKA U XPaHCHHSI OpraHHU3aIMOHHO - YIPABIEHUECKON gﬂaﬁopaTOpHHX pador.
uH(pOpMaLnu; JEeATEIBbHOCTH MPEIIPUATHUS; [CHKa  pe3yJIbTATOB
CTHOTO OIIpoca.
- 00pabaThIBaTh TEKCTOBYIO M | - XapaKTepUCTUKA HA3HAUCHUS, Y P
. . O1leHKa TECTHPOBAHUS.
Ta0IMYHYI0 HHPOPMAIIHIO; BO3MOKHOCTEMN, 0COOEHHOCTEH 1 cPepbl
- HCII0JIb30BAaTh JIEJIOBYIO IIPUMEHEHHUs] IIPUTIOKEHUS] TEKCTOBOTO

18




rpaduKy U MyJIbTHMEIHA-
UH(POPMALIUIO;

- CO3/1aBaTh MPE3CHTAIINY;

- IPUMCHSITh AaHTHBUPYCHBIC
Cpe/CTBa 3aIIUTHI
uHpOpMaINH;

- yuTaTh (MHTEPIPETUPOBATH)
uHTEepdeiic
CHEIHATH3UPOBAHHOTO
POrPaMMHOTO 0OeCTICUeHUS,
HAXOJIUTh KOHTEKCTHYIO
MIOMOIIIb, paboTaTh ¢
JIOKYMEHTAIUEH;

- IPUMCHSTh
CHEeIHATH3UPOBAHHOEC
porpaMMHOE 0OecTIieyeHHe
Ui cOopa, XpaHEHUS U
00paboTKN OAHKOBCKOM
UH(POPMALIUU B COOTBETCTBUU
C M3y4aeMbIMU
pohecCHOHATLHBIMH
MOTYJISIMH,

- IOJTb30BATHCS
ABTOMATH3UPOBAHHBIMHU
CHCTEMaMH
JIeIIOTIPOU3BO/ICTBA;
HNPUMEHSTh METO/IbI U
CpeZCTBa 3allUThl OAHKOBCKOM
uHpOpMaun

mporeccopa MSWord makera MSOffice
B Ipo(hecCHOHALHOM IS TEIBHOCTH;

- OdopmiieHne TOKyMEHTAIUH C
nomouipio nakera MSOffice;

- [IpumeHeHne cTaHAapTHBIX (PYHKITUH,
MMOCTPOCHHE JHATPAMM, BHITIOJTHCHHE
MpOLIEeyphl aBTO3AMOIHEHUS,
MPUMEHEHHE BCTPOCHHBIC (DYHKIIHH,
paboTa ¢ OTHOCUTENBHBIMU U
aOCOIOTHBIMU CCBUTKaMu, paboTa ¢
0a3oit nanHBIX cpenctBamu MS Excel,
- XapakTepucTuKa Ha3HAuCHUs
MpEe3EHTALMI; CTPYKTYPY MPE3EHTALIMI;
MIPUEMBI CO3JaHUI MTPE3EHTALNN B
npodeccnoHalbHO 1eATENbHOCTH;

- XapakTepuCcTUKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETeH,
MIPUHIIMITHI TIONCKA U TTAKETHON
nepeiayn JaHHBIX, OPraHUu3aIHuIo
MEXKCETEBOI0 B3aMMOICHCTBHS

- Meroauky paboTsl ¢ 6a30BBIMU
CUCTEMHBIMU MPOTPaMMHBIMU
MPOYKTAMH U TTAKeTaMU TPHUKIIATHBIX
MporpaMm B 00JaCTH
npodeccnoHATBHOM IeATEIBHOCTH;

- XapakTepucTuka
aBTOMATHU3UPOBAHHON 00pabOTKU
nHpopMaIuu.

3HaTh

- OCHOBHBIE METO/IbI U
cpenctBa 00paboTKH,
XpaHeHHUs, lepeiaun U
HaKOIUJICHHUS HHPOPMAIINH;

- OCHOBHBI€ KOMITOHEHTBI
KOMITbIOTEPHBIX CETEH,
MPUHIUIBI TaKETHON
nepeaayy JaHHbIX,
OpraHMU3aINI0 MEKCETEBOTO
B3aUMO/JICHCTBHUS;

- Ha3HAYEHUE U TPUHITUITHI
UCIIOJIb30BaHUS CUCTEMHOTO U
MPUKJIIAJHOTO MTPOTPAMMHOTO
obecneueHus;

- TEXHOJIOTHIO TIOUCKA
uHpopManuu B
MH(pOpPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH
"UnTepuet" (manee - ceTh
WHrepuer);

- IPUHITAIIBI 3AIIUTHI
UHpOpPMaIIUU OT

- CtpykTypa u Kiaccuduxanus
MH(GOPMAIIMOHHBIX TEXHOJIOTUH U UX
3HAYEHUE B OPraHU3aLMOHHO -
yTIpaBJIEHYECKOH NeATeTbHOCTH
MPEIIPHUSTHS,

- Dtansl ¥ nepcrnekTuBsl pazsutust UT;
- Haznauenue, BO3MOXKHOCTH,
0COOEHHOCTH U c(hephl TPUMEHEHUS
IIPUJIOKEHUS TEKCTOBOTO MPOLiEccopa
MSWord nakera MSOffice B
poecCHOHATILHOMN 1eATeIbHOCTH;

- CpencTBa U TEXHOJIOTUH paboTHI ¢
TaONMYHBIMU JAHHBIMU B
npo¢eCcCuOHANTBHON eATEeTbHOCTH;

- MeToauka NpUMeHEHHs! CTaHIapTHBIX
(GYHKINH, TIOCTPOCHUS THATPAMM,
BBITOJIHEHUS TTPOLIEAYP
ABTO3AITOJTHEHHUS, IPUMEHEHUS
BCTPOCHHBIX (DYHKIIMH, OTHOCUTEIBHBIX
1 aOCONIOTHBIX CCHUIOK, pabOTHI €
6a3oit nanHbIX cpenctBamu MS Excel;

- Ha3nauenue npesenranuii; CTpykTypa
MPE3EHTALMI; TPUEMBI CO3/TaHUI

OueHka  pe3ynbTaToB
BBITIOJTHEHUS
NPaKTHYECKUX 3aTaHuUi
1 J1abopaToOpHBIX padoT.
OneHka  pe3yiabTaToB
YCTHOTO OIIpoca.
OrneHKa TeCTUPOBAHUS.

19



HECAHKITMOHHUPOBAHHOTO
JOCTYTIA,

- IPABOBBIC ACTICKTHI
HCIIOJIb30BaHUS
UH(GOPMAITMOHHBIX
TEXHOJIOTHI U TPOrPAMMHOTO
obecreyeHus;

- OCHOBHBIC TIOHSTHS
ABTOMATH3UPOBAHHOM
00paboTKK MHPOPMALIUH;

- HaIlpaBJICHUS aBTOMATH3al[|H
0aHKOBCKOU ACATCIHLHOCTH;

- Ha3HAYCHUE, TPUHIIUITHI
OpTaHHU3AINH U YKCILTyaTaI[uu
0aHKOBCKHUX

Mpe3eHTANMK B Ipo(ecCHOHaIbHOM
JeATEIIbHOCTH;

- OCHOBHBIC KOMITOHEHTHI
KOMITBIOTEPHBIX CETCH, PUHIIHIIBI
MOMCKA U IMAKETHOW NIepeIaunl JaHHbIX,
OpraHu3aIys MEKCETEBOTO
B3aMMOJICHCTBHS,

- bazoBbie cucTeMHbIE TPOTrpaMMHBIE
MPOAYKTHI M TAKEThI PUKIIATHBIX
MporpaMM B 00JaCTH
poheCCHOHATLHOMN JICATEIILHOCTH U
MPUHIUIIB pA0OTHI C HUMU;

- OCHOBHBIC TIOHSATHS
aBTOMATH3UPOBAHHON 00pabOTKH
nH(popManuu,

UH(OPMAIIMOHHBIX CHCTEM;

- OCHOBHBIE YIPO3bI U METOIbI
obecreycHus
UH(POPMALIMOHHOM
0€e30IMacHOCTH

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWSA KOMITETEHIIUIA
HA PA3JIMYHBIX OTAITAX UX POPMUPOBAHUA, OIIMCAHUE HIKAJI

OLLEHUBAHMUA.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOTrPAMMHOIO
Marepuaiga y4eOHOW IUCUMIUIMHBI, C IIEJbI0 CBOCBPEMEHHOW KOPPEKIHH OOyuYeHHUs, aKTUBU3AIMU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, chopMHUpOBaHHOCTU

KOMIIETEHIIUH.

HpOME)KyTO'-IHaH aTTeCTalud 110 JUCIHUIIIIMHE IMO3BOJACT OLCHUTH CTECIICHD BBIPAXKCHHOCTHU

(copMUpPOBaHHOCTH) KOMIIETEHIINMN:

HaumeHoBaHue pa3ie/ioB
T KOHTPOJIBLHOIO 32 JaHUSA
AHCUMILINHBI
1 2
Pasgen 1. Ipumenenne Bonpoce! k Bonpoce! k TectupoBanue
HH(OPMALIMOHHBIX TEXHOJIOTHH B mudepeHIIMPOBAHHOMY | YCTHOMY
IKOHOMUYECKOH cepe. 3a4eTy ompocy
IIpakTrnueckue
3a/laHUS U
nabopaTopHbIe
paloThI
Pa3nen 2. Onepaunonnas cucrema MS Bomnpocs! k Bomnpocsr k TectupoBanue
Windows. Cranaaprubie nporpaMmubie | nudQepeHIMPOBAHHOMY | YyCTHOMY
cpeacrsa. 3a4eTy orpocy
IIpakTrueckue
3a/1aHUs U
nabopaTopHbIe
paboThI
Paszgen 3. Texnosioruu co3ganus u Bormpocs! k Bormpocs! k TectupoBanue
npeoﬁpasoBaHnﬂ I/IH(l)OpMalII/IOHHLIX )II/I(l)(bepeHHI/IpOBaHHOMy yCTHOMy
00bEKTOB
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3ayery

ornpocy
IIpakTrueckue
3aJJaHus U
nabopaTopHbIe
paboTHI

Paznen 4. TeslekoOMMYHUKAIIMOHHBbIE
TeXHOJOTHH

Bomnpocs! k
nudepeHIMpOBaHHOMY
3a4ueTy

Bonpocsr k
YCTHOMY
onpocy
[IpakTnueckue
3aJlaHus U
nabopaTopHbIS
paboThI

TectupoBanue,
JOKJIaJ

7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEJACTB VIS TEKYHIEI'O KOHTPOJIA

Texymuii KOHTPOJb 3HAHWHA TMPEACTABISET COO0OW KOHTPOJIh OCBOSHHUS IPOTPAMMHOTO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOppEeKUHUU OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITEITLHOM pa0OThI M IPOBEPKH YPOBHS 3HAHUN U YMEHHH 00ydaromuxcs, chopMupoOBaHHOCTH
KOMITETEHIIHH. Pe3ynbTaThl TEKYIEro KOHTPOJIS 3aHOCSTCS B KypHaJbl yUeOHBIX 3aHSATHIA.

DOpMBI TEKYIIETO KOHTPOJIS 3HAHUMN:
- YCTHBII OIpoc;

- IPaKTUYECKHUE 3a/1aHNUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

Hpopa60TI<a KOHCIICKTAa J'IeKI_II/Iﬁ n y‘lC6HOI71 JIUTEPATypPbl OCYHICCTBIIACTCA CTYACHTAMHU B

TCYCHHUEC BCCIro CEMCCTpaA, IMOCJIC U3YUCHUSA HOBOM TEMBI.

HpeHO,I[aBaTeJ'IB KOHTPOJIMPYCT 3HAHHUC CTYACHTOM HpOfII[GHHOFO Marcpuaja € IIOMOIIbIO

KOHTPOJIbHBIX BOITPOCOB WJIM TCCTUPOBAHUA.

Bomnpocsl 1J1sl TEKyIIero KOHTPOJisi 3HaHu# (YCTHBIH ompoc)

@opmupyemote komnemenyuu — OK 01 - OK 05, OK09 - OK 11.
1. COBOKYMHOCTB YETKO OIpeeEHHBIX IIeJIEHApaBIeHHBIX JAEHCTBUN NIEpCcoHalIa Mo
nepepaboTke HHPOpPMALUU Ha KOMIIBIOTEpE.
2. CKOJIBKO BBIIETISIIOT ATANOB Pa3BUTUS MHPOPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
IIPEUMYIIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAs! TEXHOJIOTUS.
3. CyTb HOBOI HH(OPMAITMOHHOM TEXHOJIOTHH.
4. Buapl H”HQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKU
JTAHHBIX
5. Ilpuknannoe nporpaMMHoe obecrieueHre. HazHaueHue u KinaccupuKarys.
6. OducHble nMakeThl, UX Ha3HAYEHHUE U KOMIOHEHTHI. O0111as XapaKTepuCcTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHonoruu u cucteMbl 0OpabOTKU TEKCTOBBIX JOKyMeHTOB. Knaccudukanus,
(yHKIIMOHATIbHBIE BOZMOXKHOCTH. DJIEKTPOHHBIN TIOKYMEHT. TeXHoI0rnu BBOJa IOKyMEHTA.
9. Cucremsl pacrio3naBanus TekctoB (OCR-cucremsl). XapakrepucTuka U pyHKIMOHATBEHBIC
BO3MOYKHOCTH.
10. TexHoJOTHsI CO3/IaHUs TEKCTOBOTO JJoKymeHTa B WWord.
11. TabmmuHble poIteccophl: (YHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHoBHBIE OHATHA TabMU4HOTO Tporeccopa Excel. Knura, nuct, anexrponHas Tabnuna,
sueiika, cTpaHuna. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tuns! nansbx B EXcel. UucnoBbie 1 TEKCTOBBIE TaHHBIE, 1aTa ¥ BpeMs. Dopmatsl uucna.
Co3znmanue mojap30BaTeabLCKOro popMara Jucia.
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14. Texnonorus npoektupoBanus tadauiel B Excel. Padora ¢ popmynamu. Macrep GyHKITHIA.
15. ABro3anosHeHue 1aHHBIX: (POPMYJI, YUUCIOBBIX, TEKCTOBBIX. CO3/1aHHUE MTOJIB30BATEIBCKUX
CIHMCKOB JIJIS1 aBTO3AI0OJTHEHUSI.

16. Bo3moskHocTH J1enoBoii rpaduku B Excel.

17. TexHonorus co3aHus cBs3aHHbIX TabmuI B EXxcel.

18. Bosmosknoctu Excel mo pabore co crimckom (6a30ii aHHBIX): pabora ¢ HopMoit,
COPTHUPOBKA, GUIBTPALIUS, T0IBEICHUE UTOTOB, CO3JJaHUE CBOIHBIX TaOJIHII.

19. Knaccudukanusi KoMopoTepHO# rpaduku 1Mo crmocody GopMUpOBaHHS H300paKEHUS, 110
pa3MepHOCTH, 110 Ha3HAYEHUIO.

20. Cuctembl KOMITbIOTEpHOU rpaduku. Buasl u GyHKIIMOHATBEHBIE BO3MOXHOCTH. [ paduyeckue
(dbopmaTbl TaHHBIX.

21. IlpesenTtanus u ee crpykrypa. Crnaiin. OObEeKThI ClIaliI0B, pa3MeTKa CIaliI0B, 3aMETKH K
clIaniam.

22. Cucrembl CO3JaHMsI JUHAMUYECKUX Npe3eHTaluil. Buasl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.
23. Cucrema co3nanus npesenraimii PowerPoint. O0muias xapakrepucTuka 1 (yHKIIUOHATBHBIC
BO3MOKHOCTH.

24. Texuounorust pa3pabotku npe3enramu B PowerPoint. CiocoObl co31anust pe3eHTAIHH.
CpenctBa mpu¢ToBOro, rpauyeckoro, JMHAMUYECKOI0 ¥ 3ByKOBOTO O(POPMIICHHS
MIPE3CHTAIHH.

25. YnpaBieHue BOCIIPOU3BECHUEM Mpe3eHTaluu. PydyHas 1 aBToMatuyeckas 1eMOHCTpalys.
YcTraHoBKa 04epeIHOCTH, BpeMeH! U 3(h(HEeKTOB CMEHBI CIIaiiI0B.

26. IIporpammbl-oprasaiizepsl. Buapl 1 QyHKIIMOHATBHBIE BO3MOXKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIC BO3MOXKHOCTH,
HacTpoiika paboueil cpesbl.

28. CpencrBa opranuszanuu padouyero mecta. J{neBnuk, Kanennaps, Konrakrel, 3agaun u ap.
Wurerpanus Outlook c¢ mpyrumu npuinoxeHusiMu.

29. CpezcTBa OpraHu3aifi COBMECTHON paboThl. [manupoBanue coOpaHusi, OTIOBEIIECHHE,
IIPOBE/IEHUE CETEBOI0 COOpaHusl.

30. TenneHIMH pa3BUTHS IPOTPAMMHOTO 0OECTICUSHUS.

31. Dransl pelieHus 3a1a4d Ha KOMIIbIOTEpE.

32. Anroputwm. [Tonstre anroputMa. TUIIBI aITOPUTMUYECKUX MTPOIECCOB.

33.TexHnonoruu pazpaboTK1 IPOrPaMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. T'mobGanbHast cets Internet. Crek npotokonos TCP/IP. Anpecaiiyist KoMIbrOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTsI ceTu Internet. IIpoTokosst
IpUKIAHOTO ypoBHs ceTH Internet. Cuctema nomeHHbIX UMeH B cetu Internet. [IpoTokosst
MIPUKJIAHOTO YpOBHs ceTH Internet.

36. Cepucsn! Internet. Bunsi cepBucos B Internet, ux Ha3HaueHHne 1 0COOEHHOCTH.

IIpumepHbIH epedyeHb NPAKTHYECKUX 3aJaHUH 10 JUCHHUILIHHE
@opmupyemovte komnemenyuu — OK 01 - OK 05, OK09 - OK 11.
3aganme 1
Henb: HAyYUTHCS U3MEHSTH CTPYKTYPY U BHEIIHUN BUJ] TOKYMEHTA C TOMOLIBIO 3ar0JIOBKOB
Ortkpoiite ¢aitn History.doc, HaxoasSIuiics B Manke ¢ 3aJJaHieM.
Co3naiite B BBIJAaHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UToOBI MOCTABUTH 3ar0JIOBOK, HY’KHO MIOCTaBUThH Kypcop Ha ab3ai u B rpynne Cmunu (BKIaaKa
I'nasnas) BIOpaTh CTUIIB: 3aroioBok 1, 3aronoBok 2 u T.4. (puc. 1).

|nagncmc aaBbCcDi AaBbC: AaBbCc Aalj ” %3\

I'n b HEA | HHTE... 3aros ins I . Hi = =
08 1l B3 WHTE... 3aroA0Eo.. 3aronoEo HazEaHme HamerTe
CTHAW ™

Puc. 1
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YacTo mpuMeHSIOMAscsl CTPYKTypa 3ar0JIOBKOB B TEKCTE BHITIISANT TaKUM 00pa3oMm:
N. 3aronoBok 1,

N.N. 3aronxoBok 2

N.N.N. 3arosoBok 3

OOBIUHBI.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0JIOBOK , HAUMHAIOIIHIACS
¢ 1 ycranoBuTh ctriib 3aronoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BceMy
OCTaJIbHOMY TEKCTY — CTHIIb OOBIUHBIH

3ananue 2

Leab: HAYIUTHCS MEHATH MTAPAMETPhI CTHIICH C IENIbI0 OBICTPOTO U3MEHEHUS B JAIbHEUIIIEM
OOJBIITUX TOKYMEHTOB

JI1st ©3MEHEeHUsI MTapaMeTPOB CTHIISI IIETKHUTE MPABOM KHOIKOW MBIIITN Ha COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBUBIIIEMCSI MECHIO BbIOEepUTE M3Menums. B mosBUBIIIEMCSI OKHE Ha)XUMaTh
dopmar/lpudt u @opmar/Ad3ar 1151 ©3MEHEHHSI HEOOXOIUMBIX TapaMeTpoB cTuist. KHomka
dopMar HaxOAUTCS BHU3Y CIICBa.

Y CTaHOBUTH NapaMeTpsl ISl CTHIICH:

Crunb Hlpudr Ab3arg
3aromnoBok | Times New Roman, BBIPAaBHHUBAHUE IO LIEHTPY, O0e3 oTCcTymna, uHTepBai nepexa 10
pasmep 12, momyKupHBIi TT, TocJie 2 MT, MEXKYCTPOUHBIN 1,5 CTpOKHU
3aronoBok 2 Times New Roman, BBIPAaBHHMBAHME T10 LIEHTPY, O€3 OTCTyIa, HHTepBa nepea 6 Mnr,
pasmep 11, momyKupHsIit mocJie 2 NT, MeXKIYCTPOUHBINA 1,5 cTpoku
3arosioBok 3 Times New Roman, BBIPABHHMBAHKE IO IIUPHUHE, OTCTYII IEPBO CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 nr, nocie 0 0T, MEXKIYCTPOUHBIH 1,5 cTpoku
OObIyHbBIH Times New Roman, BBIPaBHHUBAHHE 110 MIUPHUHE, OTCTYII IepBoi cTpoku 0,5 cMm,
pasmep 10, 0ObIYHBII unTepsai nepen 0 nt, nocie 0 0T, MEXIYCTPOUYHBIH 1,5 cTpoku

Oo6noBute ornasiienue: [IpaBast kHonka Ha HeM, OOHOBUTH 10JIe, OOHOBUTH LIEITHKOM.
VYbenurech, 4TO B HOBOM OIJIaBJIEHUHM U3MEHMIIACh HyMEpalysl CTPaHUL] C y4ETOM U3MEHEHHOTO
TEKCTa.

3ananme 3
Lesb: HAyIUTHCS TPUMEHSTH Tpaduveckue deMeHTsl Smartart u ABrodurypst
ITpu nomorm komanas! BeraBka — SmartArt cosnaiite opraHM3alMOHHYIO AUarpaMMy BUA:

A -——
p—

Texcrosse, Warld Wide Weh Tere xoxgpepenumn
rpadnuecke 1
ey Tiee miciorste

pemanTopn
TpanmmaTieeckne, FTP (File Transfer Dapyrsr
JEKCIIECKHE 1 Protecal)

gomermeecsne 1

TpeHmep sl

Tiperpamm - SnexTponian

TecTsr moura
[ Uar

SnexTponuse ‘
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JI1st pa3HBIX ypOBHEN JuarpaMMbl IPUMEHUTE pa3HbIC BeTa 3aIuBKU. lIpuMenuTe TeHu.
Co3zmaiite aHaTIOTUYHYIO AUarpaMMy ¢ oMoIisto apToduryp (BecraBka — Ourypsr).
3aganue 4
1. 3amycrute mporpammy. Co3maiiTe HOBYIO pa0O4yl0 KHUTY. [IBaXKIbl IICTKHUTE Ha SPJIBIUKE
TeKyIiero pabodero nucTa u gaiite mucty ums /launnvle. Co3maiite Tabmuiry mo oopasiy tadm. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksagpar | Keagpar Macmtabupiii | Macmrabu-
U3MEpEeHUH | 3HaYCHUE 3HAQUEHHs | CICAYIOIIETO | MHOXKHTEIb poBaHKe
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIOTHEHHS 3a1aHus |

2. Cpnenaiite Tekymied sueiiky A1 u BBeIUTE B HEE 3aroJIoBOK Pesyivmamul uzmepenuii. Enter.
Breinenute siueiiky A1 w BoimonHuTe KoMaHny [ naswas/@opmam/ @opmam saueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazareinb
MBIIIN HA Pa3AeIUTEIbHYIO YEPTY MEXy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, 3TUM K€ CIIOCOOOM
paclmpbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE YEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTe nMpou3BOJILHBIC YUCIIA B TIOCTIEAOBATEIbHBIC TUYCHKH CTOIONA A, HAUMHAS C TYCHKU A2
(ue menee 10). ITocne BBoa Kax10ro 3Ha4YeHNUs HaKUMaiite kiasumy Enter.

4. Bsenure B siueiiky B1 tekct Yoeoennoe 3nauenue. Enter.

5. Beeaute B siueiiky CI tekct Keadpam 3nauenus. Enter. Ordopmartupyiite sueiiku Bl u ClI,
PacrojoKuB TEKCT B ABE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam cnedyroweeo uucna. Enter. Ordopmatupyiite sueiiky,
PacrojI0XKUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Bsepurte B aueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsaruBanueM suciiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHHUsS B IPABOM HIDKHEM YIJy DPaMKH,
OXBATHIBAIONICH BBICIICHHBIN Arana3oH. HakxMuTe JeByI0 KHONKY MBIIIH U MIEPETAIIUTE STOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonbuax B, C u D, ckonbko uMeetcs yucen B cTosoue A.

12. Yoenurech, 4to (HOpMynBl aBTOMATHYECKH MOIUQPUIMPYIOTCS Tak, 4YTOOBI paboTaTth co
3HAa4YEeHUEM siueiiku B cTon01e A TeKyIIel CTPOKH.

13. 3MeHuTE OHO M3 3HAUCHH B cTONONE A M yOEIUTeCh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbuax B, C u D B 3T0ii ke cTpoke OblTM aBTOMATUYECKU NIEPECUNTaHBbI.

14. Beenure B siueiiky E1 texct Macwmabnwvii muoxcumens. Enter. Ordopmarupyiite s4enky,
PAacIoyIOKUB TEKCT B JIBE CTPOUKH (CM.I1.2).

15. Beeaure B siueiiky E2 uucino 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue. Enter. Otdopmartupyiite sueiiky,
PacrojIO0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B siueiiky F2 popmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO ] aBTO3AMOTHEHHSI, YTOOBI CKOITUPOBATH ATY (OPMYITy B sSTUeiKu cTonbma F,
COOTBETCTBYIOIIME 3aM0OJHEHHBIM sueiikaM ctondua A. YO0eauTech, 4To pe3yabTaT MacIITaOupOBaHUS
OKa3ajicsl HeBEpHBIM. JTO CBSI3aHO ¢ TeM, uTo aapec E2 B hopMylie 3a1aH OTHOCUTENBbHOM CCHUTKOM.

19. Illenkuute Ha stueiike F2, 3atem B ctpoke ¢popmyi. [puBeaute hopmyiy k Buay =A2*$E$2, u
Ha)XMUTE KiaBuiry Enter.

20. IToBTropute 3amonHeHue crondbua F dopmynoit u3 sueitku F2. Yo6emurecs, uro Omaronaps
WCIIOIB30BaHUIO a0COJIOTHOM ajapecaniy, 3HAYCHUs sUeeK cTojbma F  Temepp BBIYMCISIOTCA
MPAaBUIIBHO.

21. TloctpoiiTe TabmuIy 2.

Tosap Komuectso | Llena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.

24



[Tomuopsr 2 2

Orypiisl 4 3 35.78

Kaprodemnnb 5 2,4

22. Jl1o6aBbre B Tabnuiy 10 coOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBHON IICHOH y.€. M KOJHMYECTBOM) U
Berunciute cronoupl Cymma y.e.  llena py6o. Cymma pyo.
3amanue 5

B3sar kpenut Ha gom. Hauanshsiii B3HOC — 10%, on paBen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BeimnaunBaeTcsi €XkeMECIYHO, OJIMHAKOBBIMU TUIATEKAMH.

[IponieHTHI Ha KpEeaUT pa3HbIe, B 3aBUCUMOCTH OT Cpoka kpenuta: S set - 11,5%; 10 net —
11,75%, 15 net — 12%.

3amanue

Cosznats 3 nmucra ¢ HazBanusmu: 5 net, 10 ner ,15 ner. Ha aTux nucrax cocTaBUTh TaOIHILY —
rpaduK miaTexen, KOTopasi COASPKUT: MOPSIKOBBII HOMED IIJIaTeka, 1aTy IJIaTeka, MECSUHbIHI
IIATEXK, CYMMY MPOIICEHTOB 32 MECSII], MECSYHBIHN TUIaTeX 0€3 MPOILIEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIINI Mecsll, CYMMY BBIIIJIAYEHHBIX JCHET Ha TeKYIIHI MeCsLI.

VYkazaTh Ha KOKIOM JIUCTE Tiepe]] TaOIuIe cyMMy KpeauTa ¢ IpOIeHTaMu U 0e3,
MIPOLIEHTHYIO CTABKY U MPOIICHTHHIC JICHBIH.

No Hara [narex [TpoueHTsI [Tnarex 6e3 | Ocrarok o | Beimiaueno
MPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3ananue 6

1. 3anyctute penaktop npesenranuii Microsoft PowerPoint 2007.

2. Co3paiite mpe3eHTanuio Ha ocHoBe ro0oro madnona (Kuaomnka Microsoft Office\ CozmaTs\

YcranopieHHble mado0Hb1\ ). [IpocMOTpUTE CO3JaHHBIC CITAN/IbI.

3. IlepeliauTe Ha NEpBBIN CiIal/. 3alIOJHUTE 10 CBOEMY YCMOTPEHUIO I10JI TEKCTA B OCTAaBLIMXCS TPEX

ciaiiax. BepHurech Ha IIEPBBIM CIIal L.

4. N3menunTe nepexon ciaiina (Auumanus\ [Tepexon k aTomy cnaiiny). [Ipoasmkenune nmocrabte «I1o

LIETYKY».

5. I3aMeHwuTe MOsBIICHHE 3arojioBKa craiaa (Annmanusa\ Aanmanusi\ Hactpoiika aHumaium),

yctanoBuTe onuuto «llo memuky».

6. MI3MeHnTe nepexo/] U NOCTPOEHHUE TEKCTA B OCTABIIUXCS Craiiax.

7. 3ammycTUTE Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. 3amycTuTe craiiibl Ha AeMOHcTpaluio B pexume pernerunnn (ITokas crnaiinos\ Hactpoiika

BpeMeHn). [IpencraBpTe cede, 4TO BBl COMPOBOXKIAETE IEMOHCTPAIMIO paccka3zoM. [IporoBopus mpo

ce0s TeKcT, 1menkaire no kHomnke «/laneey. ITocne 3aBepiieHNst JEeMOHCTPAIMK BbIIACTCS BOIPOC

«3anucarb BpeMs Iepexo10B B ciaiasl?». OTBeThTe «/lan. Bpems nepexooB ciaiiioB ycTaHOBUTCS

TaKMM, KAKUM BBI €TI0 ONPEAEIWIN ITPH PENETULIMOHHOM IIPOXOJIE CJIAli/I0B.

9. 3anmycTuTte nMpe3eHTaIMIO Ha JEMOHCTPAIINIO TI0 BPEMEHH CIIaliI0B

10. BecraBbTe MexAy MEPBBIM U BTOPBIM claiiom eie oauH cinaia (I'masnas\ Craitnel\ Co3aath

cnaitn). Odopmure ero.

11. Ckpotiite Tpetnii o cuety cnaiin (I[Tokas cnaitmo\ Hactpoiika\ CkpbiTh craiin).

12. 3anycTrTe Mpe3eHTalMIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K ciaiiamMm HOBBIHN 1m1a0soH Au3aiiHa ([Ju3aitn\ Tembr).

14. C nomo1nbro KHONKHA «Co31aTh ciaiay 100aBhTe €llle HECKOILKO CIIaiiIoB, YTOOBI 00IIee UX

KOJINYECTBO CTAJIO MPUMEPHO paBHBIM 6 — 9. IlomecTuTe Ha cinalfbl pUCYHKH, AUArpaMMBbl, OO BEKTHI

SmartArt.

15. [lomecTuTe Ha BTOPOIl ciaiif 1Be GUTYpHI: CTPEIKa BIPABO U CTPENKa BIEBO.

16. HasnaubTte cTpenke BripaBo komanay «Ilepefiti Ha crieayrommuii cnaiiny (Beraska\ Cesizu\

HevictBus\ [TepeliTi Ha ciemyromuii cinaiin), a crpeike BiaeBo — «[lepeiitn Ha mpeabITyIni caanay.
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17. C nomomipio 6ydepa o0OMeHa pacKOMUPYHUTE ITH KHOIIKHA HA OCTABIINECS CIAii/Ibl.
18. 3amyctute ciaiiapl Ha JeMOHCTpanuio. [IpoBepbTe paboTy MHTEPAKTUBHBIX KHOTIOK.

3aganune 7
IpakTHyeckne 3aaHus 1J151 padoThI €O CIPABOYHO-NIPaBOBOIi cucteMoii ""KoncyabTanT-nioc"
1. OnpoenenuTs NOPSAAOK BCTYIUICHUS B CHJTy HOPMAaTUBHO-TIPaBOBbIX akToB IIpesunenta PD.
2. [lony4nTh COUCOK TOKYMEHTOB, OABUBIINXCS B cucTeMe "KoHcynbTaHT+" 3a OCIEIHIO HENEIO.
3. Ilony4uTh CIHCOK JOKYMEHTOB, MOSIBUBIIMXCS B cucTeMe "KOHCYNbTaHT+" ¢ mocinegHuM
MOMOJIHEHUEM.
4. Yto nonumaercs o repMunoM "Cuet-dakrypa'?
5. Haiitu onpennenue tepmuna "Kommepueckas TaitHa'.
6. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 821 "OTKa3 OT mpeaoCTaBICHUS WU
II0JIy4€Husl Kpeaura'.
7. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 814 "lleneBoii 3aeM" u HanucaTh K HEMl
KOMMEHTApHil.

3aganue 8
3apeructpupyite akkayHt Google.
Coszpnaiite TekcToBbli nokymeHT. HaOepute Tekct (comep:kanue Ha Baimie ycmoTtpenue, HO 0e3
HapylleHHus 3aKoHozaTelbcTBa P®), 00beM Tekcra - 1 crpanuna. OTpemakTHPYHTE TEKCT BCEMH
criocobamu mpeacTaBieHHbIME HHCTpYMeHTamu Google Jlokyment. 3arpy3uth qokyment Google na
cBoit kommproTep B Buae ¢aitma Word, OpenOffice, RTF, PDF, HTML unu ZIP. [TepeBecTr JOKyMEHT
Ha JApyroil s3bik. [IpuUKpenuTh JOKYMEHT K COOOIIEHUIO AJIEKTPOHHOM mouThl. [IpemocTaBUTH
COBMECTHBIH JOCTYII JIJIsl PYKOBOIUTEIIS.
Cozpnaiite Tabnuily. 3anoaHUTe sfYedKkU (MUHUMYM 3arosineHue tabnuibl 20%20 sueek). Mcnonb3yiite
dopmyitel. DxcopTupoBath Tadauiy B popmare Excel, CSV, TXT, ODS, PDF uwiu HTML. BeraButs
rpaduk u quarpammy. [lpenoctaBuTh COBMECTHBIN AOCTYII AJIs ITPETogaBaTes.
Cosnaiite npesenTanuto. Mcmonb3yiite Heobxoaumbie nacTpyMmenTsl Google Docs. DkcnopTupoBath
npeseHTanuio B popmate PDF, PPT nunu TXT. Obs3aTensHo 100aBUTH B IPE3EHTALINIO H300paKeHUS
u Bujico. [IpeqocTaBuTh COBMECTHBIN AOCTYI ISl IpEenogaBaTeis.
Cozpaiite pucyHok. Mcnonb3yiite HHCTpyMeHTHI: Brinenenue nserom QopmarupoBanus. [loaronka
Xo0JICTa MO pazMmepaMm 3kpaHa. MHcTpymeHT «Jlyma». MHcTpymeHT «Bbiaenenue». BceraBka nuHMIA.
BceraBka ¢uryp. BcraBka TekcTroBoro mons. BceraBka u3oOpaxeHus. BcTaBka THIEpCCHUIKH.
[IpemocTaBUTh COBMECTHBIN JOCTYII JIJIs MPETIOIaBaTENS.
Cospaiite popmy u3 ar060ro mabdaoHa, npeacrasiensoro B Google Docs.
J11st 3anmuThI J1a00paTOpHOM pabOThl HEOOXOUMO BBITIONHUTD CIIEAYIOIIEE: TPEACTABUTh U OOBSICHUTh
BBINIOJIHEHUE 3a7aHuil 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsiTue “o6MayHbBIe TEXHOJIOTHH .
Google Docs: ocHoBHBIE (QYHKITHOHAIBBIHE XapaKTEPUCTHKH.
Google /TokymeHTbI
Google Tabnurib
Google [Ipe3enTanuun
Google Pucynku
Google ®opmsl

3aganue 9

3amuTa JUCcTa WIM KHUTH [apojiemM

3aluTa 3JIEMEHTOB JIMCTA OT BCEX MOJIb30BaTENIEH
1. OtkpoiiTe aMCT, KOTOPBIN TPeOyETCS 3AUUTUT.
2. Pa36iokupyiTe Bee SYEHKH, KOTOPBIE JOJKHBI OBITH JOCTYITHBI MOJb30BATENAM JJIsi U3MEHEHHUSL:
BBIJICJIUTE KKIYIO SYEHKY WM JIUara3oH, BeiOepute B MeHI0 Mopmat komaHay Sl4eiiku, oTkpoiTe
BKJIAJIKy 3aIMTa, a 3aTeM CHUMUTE (riakok 3amminaemMas siueiika.
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3. Ckpoiite Bce (OpPMyYNBI, KOTOPHIE HE MODKHBI OTOOPAXKAaThCSA: BBIAEIMTE SUSHKU C OTUMHU
dbopmynamu, BeiOepuTe B MeHIO @opmaTt komaHay Slueiikm, OTKpoWTe BKJIAIKy 3ammTa, a 3aTeM
ycraHoBUTe (1KoK CKPBITH (GOPMYJIbI.

4. Pas0nokupyiite Bce rpaduecKre 00BEKTHI, KOTOPHIE JOKHBI OBITH JOCTYIHBI MOJIb30BATENAM
JUTSL U3MCHCHHS.

NucTpykuun

Her HeoOxoauMocT pa30IOKUPOBATh KHOMKHU W 3JIEMEHTHI, MOJIb30BaTENH B JIFOOOM Ciydae
CMOTYT HCIOJIb30BaTh MX. ClieayeT pa30IOKHpOBATh BHEAPCHHBIC TUArpaMMBbI, HAJAIUCH H JIPYrue
PUCOBAaHHBIE OOBEKTHI, KOTOPHIE JOJDKHBI OBITH JOCTYITHBI TOJB30BATENSIM JUISI U3MEHEHHS. UTOOBI
HaliTH Ha JUcTe Tpaduueckue o0bEKTHI, BhIOepuTe B MeHI0 IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTIKY BbI1€JIMTh, a 3aTE€M YCTAaHOBHUTE NIEPEKIIIOYATEIb B MOJIOKCHUE 00bEKThI.

- ynepxuBas Haxarod kiasuiry CTRL, mociemoBaTeiabHO IETKHHTE BCE OOBEKTHI, KOTOPHIE
TpedyeTrcs pa30JI0KUPOBATh;

- B MeHI0 @opmar BeIOEpHUTE KOMaHIY, COOTBETCTBYIONIYIO BBIICIICHHOMY OOBEKTY: ABTOQUTYpA,
O06wekt, Haamuce, Pucynok, Dnement ynpasnenus wia O6sext WordArt;

- OTKpOTe BKIAAKY 3aluTa;

- cHuUMHTE (DIaXoK 3amuiiaeMbiil 00beKT U Priaxok «CKpPBITh TEKCT» (€CITU OH 0TOOpaxaercs).

5. B menro CepBHcC yKa)XuTe Ha MYHKT 3aIUTa U BHIOEPHTE KOMaH1y 3aIMTHTH JIHCT.

6. Bseaure maposb A1 3ALIMTHI JIUCTA.

[Mpumevanue Ilapons 3amaBaTh HEOOS3aTEIbHO; OJHAKO, €CIM HE 3a/aTh MapOJib, JHOOOM
IOJIB30BATEIh CMOXKET CHSATH 3alUTY C JUCTA U U3MEHUTH 3aIIHUIIECHHBIC JIEMEHTBI. Y 0eIUTeCh, U4TO
BBIOpAH MapoJib, KOTOPBIH JIETKO 3alIOMHHTh, TaK KaK €CJIH Iapojib OYIET yTePsH, MOJYYUTh TOCTYII K
3aIUIICHHBIM 3JIEMEHTaM JIUCTA OyIeT HEBO3MOXKHO.

/. B cnucke PaspemiuTh BCeM MOJIb30BATEJISIM 3TOrO0 JIMCTA BHIOEPUTE NEHCTBHS, BBHIIOJHEHUE
KOTOPBIX TPeOYETCs pa3pelinTh BCEM MOJIb30BATEIISIM.
8. Haxwmure knonky OK u, eciu OyaeT npemiokeHo, BBEAUTE STOT HAPOJb ELIE Pas.

3aganmue 10

1. 3amurure OT M3MEHEHUI JIUCT SIEKTPOHHOM TaOIMIIBI ¥ 3aKPOUTE €€ MapOoJIeM.
2. 3ammTHTe OT M3MEHEHWH 3aJaHHbBII AUANa30H TYECK.

IIpenocraBiieHre ONPENEIEHHBIM TOJIB30BATENSAM JOCTYIA K 3AIIMIIEHHBIM AHana3oHaM
1. B wmenio CepBHC yKaXuTe Ha MYHKT 3aumTa, a 3areM BbiOepuTe KoMaHay Paspemnts
U3MeHeHue JUANna3oHoB. (DTa KoMaHAa IOCTYIHA, TOJIHKO €CJIM JIUCT HE 3alUIICH. )
2. Haxwmure xkaonky Co3aath.
3. B none MmMs BBeMTE MMS AMAIIA30HA, JOCTYII K KOTOPOMY TPEOYETCS TIPEAOCTABUTE.
4. B none S4yeliku BBeIMTE 3HAK PaBHO (=), a 3aT€M BBEIUTE CCHUIKY WM BBIJAEIUTE JUAIa30H
SUYEEeK.
5. B none Iaposb AMana3ona BBEAUTE MapoOiib JUIS JOCTYMA K IHANA30HY.

[Tapone 3amaBaTh He 00s3aTE€NBHO, HO €CIU Mapojib He OyaeT 3ajaH, Jr000# Mosb30BaTeNb
CMOYKET U3MEHSTh 3TU SYEHKH.
6. Haxmure knonky Paspemenus, a 3ateM KHONKY [00aBUTH.
/. Haiimure W BBIIENUTE MOJIB30BATENEH, KOTOPHIM TPeOYeTCs MPENOCTABUTH JOCTYI. UTOOBI
BBIIETIUTh HECKOJIBKO MOJIb30BaTeNel, MOCIEA0BATEIbHO IIEIKHUTE UX UMEHA, YAEepKUBas Ha)kaTou
knaBumry CTRL.
8. JlBa pasa naxmure knonky OK u, ecim GyzeT npeaiokeHo, BBEAUTE MapoJlb EIIe pas.
9. TloBropHTe MpemBLIYIIME INArW s BCEX IMANA30HOB, K KOTOPHIM TPeOyeTCs MPENOCTABHTH
JOCTYIL.
10. Yto6Bl COXpaHWTh OTHAENBHYK 3alluCh MANA3OHOB W MOJI30BATENeH, yCTAHOBHUTE (BIakOK
BceraBuTh cBejeHMs 0 paspelIeHUsIX B HOBYIO KHUIY B IMaJIOTOBOM OKHE Pa3pemuTh M3MeHeHHe

AMANA30HOB.
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11. BammTHTe NMCT: HAKMUTE B IMAIOrOBOM OKHE Pa3pemMTh M3MeHeHHe AUANA30HOB KHOIKY
3amuUTUTD JHCT.

12. B ngmanoroBom OKHE 3alMTa JHCTA YCTaHOBHMTE (BIAKOK 3AIMMTHTHL JHCT H COHEPKHMOE
3alUIIaeMbIX siyeeK, BBEAUTE aposIb IS 3allUThI JJUcTa, HaxMuTe KHONKYy OK u emie pa3 BBeauTe
MapoJib JJIsl TOATBEPKIACHUSI.

[Tpumeyanue Ilaponb ms gucTta HEOOXOAUM, YTOOBI 3aNPETUTh JPYTUM IOJIb30BATEIISM
M3MEHEHUE 3aJaHHBIX JIMANa30HOB. Y 0eAUTECh, YTO BHIOPAH MapOJib, KOTOPHIN JIETKO 3alIOMHUTH, TaK
KaK €ClId Mapoyib OyaeT YTepsiH, MOJYYUTh JOCTYI K 3allUIICHHBIM 3JIEMEHTAM JIHCTa OyIeT
HEBO3MOXKHO.

3ananue 11

Paspemmre nocTyn K Ballel KHATE OIPEIEICHHBIM I10Ib30BaTEIISIM.

3ammTa 3IEMeHTOB KHUTH U (hailioB

3amuTa 3J€MEHTOB KHUTU
1. B mento CepBHC yKaKKMTE HA IYHKT 3aIUTA, & 3aT€M BBHIOEPUTE KOMAHIy 3aIMTHTh KHUTY.
2. BBINOJIHUTE OJHO UK HECKOJILKO CIIEAYIOIUX IEHCTBHIA:

4TOOBI 3aIIUTUTh CTPYKTYPY KHUIH JUISl 3alpeTa NepeMelleHHs], YAaJeHHs], CKPhITUs, oKa3a
WA IEPEMMEHOBAHMS, a TAK)KE BCTABKH HOBBIX JIUCTOB, ycTaHOBUTE (priaskok CTPYKTYpY;

4yTOOBI OJIOKMPOBATH OKHA JUIsl BOCCTAHOBJIEHMSI MX pa3Mepa U PACHONIOKEHUS HPU KaxXJIOM
OTKPBITUHM KHHUTH, yCTaHOBUTE (priaxkok OKHa;

4TOOBI HUKTO IPYTrOi HE CMOT CHSTb 3allUTY C JKMCTa, BBEIUTE Mapoiib, HakMuTe KHONKy OK, a
3aTeM ellle pa3 BBEJUTE 3TOT MapoJjb JJIs HOATBEPKACHMS. 3allUTUTE 3JIeMEHTHI Bareil KHUru.

3amura o01el KHUTH

1. Eciu kHura yxe obmasi, u ee TpeOyeTcsl 3allUTUTh MapojeM, 3alPETUTE OJHOBPEMEHHYIO
paloTy ¢ Heil HECKOJIBKUX I0JIb30BaTeNeH.

HNucTpykuuun
1) Tlompocute Apyrux MoMb30BaTeN€ll COXPAHHUTL M 3aKPBITh OOINIYI0 KHUTY. B MPOTHBHOM Cilydae
UX HECOXpPAHEHHbIE JaHHbIE OyIyT yTepSHBI.

2) Tlocre npeKkpalenis cCOBMECTHOM paboThl HaJl KHUTOM JKypHAI M3MEHEeHHMit OyaeT yaaneH. UToOb!
COXPaHUTh KOIMIO JTUX CBEACHUH, Hane4yaTauTe JIMCT U3MEHEHHUM WM CKOIUPYWUTE €ro B APYIYyIO
KHUTY.

Hucrpykuuu
1) B wmenio CepBuc ykaxkuTe Ha NyHKT HMcnpaBjieHHsi M BbOepuTe KOMaHIy BbIIeJaHThb
HCNIPaBJICHUS.

2) B noJse no BpeMenu BrIOepuTe BapuaHT Bee.

3) Cuumume ¢hnarcku 101b30BaTENEM U B TUANA30HE.

4) VYcranosure (uaxkox BHOCHTL H3MeHeHHsI HA OTAEIbLHBIN JUCT U HaxkMuTe KHOTKy OK.,

5) BrInosiHUTE OTHO WM HECKOJIBKO CIEAYIOIUX JEHCTBUI:

1. 4ro0BI HameyaTaTh IKCT KypHANIa, HAKMUTE KHONKY IleyaTn;

2. 4TOOBl CKOMMPOBAaTH JKYPHAI B JPYIYI0O KHWIY, BBUIEIUTE SYEHKH, KOTOpbIE TpebyeTcs
CKOIIMPOBaTh, HAXXMHUTE KHONKY KomMpoBaTh, NEPEKIIOYUTECH B OKHO JIPYrOMl KHUTH, BBIIEIUTE
AYEHKy, C KOTOpPO# TpeOyeTcs HauaTh BCTABKY, U HAXKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyr0 BEpCHI0 KHUTHM TAKXE MOXHO COXPAaHHWTh WJIM HalleyaTaTh, TaK Kak
3TOT KypHal He OyIeT OTHOCHUTHCS K MOCieAyouM BepcusiM. Hampumep, anpeca suyeek, BKIOYas
HOMEpA CTPOK, B CKOITMPOBAHHOM KYpHaJI€ MOTYT YK€ HE COOTBETCTBOBATH JIEHCTBUTEIIBHOCTH.

B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiire Bkiaaky IlpaBka.

3. VY6enurech, 4TO BBl €IUHCTBEHHBIH MOJb30BaTedb B cHUCKe MaiiJ OTKPBIT CJIeXyHIIMMHA
10JIb30BaTeJIsIMH.
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4. Cnumume ¢nasxcox Paspeminth COBMECTHBIN JOCTYIL.
5. Ecin a10T (hr1akoK HEIOCTYIEH, HEOOXOJMMO CHAYaaa OTMEHHMTH OOIIMIA JOCTYII K KHUTE, & 3aTeM
CHSTB 3TOT (PIIaXKOK.

NucTpykuun
1. Haxxmurte knonky OK, B MeHi0 CepBHC yKaXUTe Ha IYHKT 3ammTa u BeiOepute Komanay CHATH
3aIMTy 001el KHUTH.

BBenute nmapouib, eciiv oH notpedyercs, 1 Haxxmute kHONKy OK.

B mento CepBuc BoiOepute komanay JocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

Ecnu nosiBuTCs cooOuieHue o BIUSHUY Ha APYTUX MOJIb30BaTeseH, HauMHUTE KHOMKY Jla.
2. Tlpy  HEOOXOQMMOCTH YCTAaHOBUTE JPYTHE THIIBI 3alUTHL IPEJOCTABLTE  ONPEIETECHHBIM
MOJIB30BATEISAIM JOCTYIl K JMAna3zoHaM, 3allUTUTE JIMCTHI, 3AIIUTUTE 3JIEMEHThl KHUTH WM 3aJaiTe
MapOoJIH JUIsl IPOCMOTPA U U3MEHEHHUS.
3. B menio CepBuc ykaxcume na nynkm 3allUTa, a 3amem eblbepume Komanody 3alIUTUTH KHUTY
uau 3alUTUTh KHUTY U JaTh OOILKI JOCTYII.
4. Yemanoeume pnasncox OOLMiA TOCTYII C UCIIPABIECHUIMHU.
5. Urobbl 00s3aTh APYrUX MOJB30BATEleld BBOAUTH MApONb s MPEKPALIEHHs BEICHHUs KypHaa
M3MEHEHHUI WM yJalieHHs] KHUTH U3 OOIIETro MOJIb30BaHMsI, BBeAUTe napois B noie [lapoJsb, a 3arem
BBE/IMTE €0 €IlI€ pa3 Jyisl HOATBEPKIACHUS.
6. Eciu Gyner npeaioxeHo, COXpaHuTe KHUTY.

IIpumMepHbIe 3a1aHUSA 1151 JTA00PATOPHBIX PadoOT MO TUCHUTLINHE
@opmupyemoie komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.

3amanme 1

Co3nath B MS Excel tpu tabnuiis! cornacHo naHHbiM Tabmuiy 1, 2 1 3, B KOTOPBIX pa3MelIeHbI
COOTBETCTBEHHO Pe3yJbTaThl KBATM(PHUKALIMOHHOTO 3K3aMeHa COTPYIHUKOB noapasenenus (bamisl u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OamioB, KaTeropuu M TadpudpHOoro xod3¢pduimenra,
3aBUCUMOCTH HaJI0aBKH OT CTa)ka paboThI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJU(HUKAIIMOHHOM HK3aMEHE
Oanos.

Tapudubiit K03pPUIMEHT 3aBUCUT OT KaTeropuu (cM. TadauIy 2).

Han0aBka 3a cTa)k 3aBUCHUT OT cTaka paboThl (cM. Tabmuiry 3).

Tabnuya I — Pe3ynpTaThl KBATM(PUKAITMOHHOTO K3aMeHa

[)5(0) bamner | Kareropus Tapudrit CraBka Crax, Hap6azxa Oxknang
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemn U.P. 85 4
BoitkoB M.M. 100 4
Bakap H.B. 65 5
Berep C. /. 110 7
I'omon K.JL. 90 3
I'pomos T.K. 180 15
Knauos N.I1. 220 20
Kykos C.I1O. 140 8
Tabnuya 2 Tabauya 3
banel Kareropus Tapugnuerii HanbaBka | Crax, ner
KO3 puuueHT
10% <5
151-200 I 8
20% 5-10
101-150 1 7,5 209 ~10
50-100 Il 5 :
> 200 Bricmas 10
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CraBka = Tapudnsiit koapdumuent * Craka 1 pazpsiaa;
Oxkuan = CraBka + HanbaBka 3a ctax (%) * CraBka.

Co3arh CBSA3aHHBIM DJIGKTPOHHBIM JOKYMEHT: HCIHoyb3ys TexHojoruro OLE, Tabmumy c
pe3ylbTaTaMU pacyeToB M IOCTPOCHHBbIE B mnpwioxkennn MS Excel,  rpadudeckne 0OBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToauKa BbITIOJTHEHUSI.

PasmecTrM TabIHIBI ¢ HCXOAHBIME JaHHBIMU B suelikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabnumy 2.3 mo6aBum cronberr «Crax» (saeriku J10:J12), B KOTOpOM TPEICTaBUM IIKAITY
TPaHUYHBIX 3HAUEHUN CTaka [Js HAuMCIeHHS HaJ0aBKu 3a CTaX B ¢opMme, NPUTOJHOU s
ucnoib3oBanus pynkuuu BIIP.

Paccuutaem cronbern; «Kareropusi». B sueiiky C4 ¢ momonisto Mactepa pyHkiuit (puc. 2.2)
BBeZleM hopMyITy:

=ECJIN(B4<50;"-"; ECJIM(M(B4>=50;B4<=100);"II1I"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIIN(MU(B4>150;B4<=200);"1";"Bsriciias"))))

CxonupyeM 3Ty popmyiy B stueriku C5:C11.

Paccunraem cronben «Tapudnsiii ko3 dumenT:

B siaeiixy D4 BBegem dopmyiy:

=[TPOCMOTP(C4;$K$4:$K$7;$L$54:$L87)
CKOHI/Ipyell\/I 3Ty ‘Q)opMyﬂIy B sUeKU D|5:D11.
fa B 5 8]

e | F e 0 W 0| 4|k | L |
1
| 2 |
Tapubuui Crax, |Hagbaewkaza Tapuduwi
3 DHO Fannwu | Kateropua |xospdunuent | Crasra nET CTaX Crxag Fannw | Kareropus |kospdunnest
4 |Anenmn HP. 835 I 3 4 151-200 I g
5 |EBoftron M. 100 I 5 4 101-150 I 2.5
| 6 |Baxap HE 65 m 5 5 50-100 m 5
7 |Berep C. 1. 110 i} 75 7 = 200 Briciuas 10
g [Tomon K.IL 90 m 5 3
g I'poumos TE 180 I 2 15 Cram Hanfaka CTam, T
10 | nganoe HIL 220 Bricias 10 20 i} 10%4 <5
11 | Eywor CJO. 140 I 7.5 3 5 20% 5-10
12| 10 40% =10
13|
|14
15
Puc. 1 — Hcxoounvie oannvle 0151 pacuema
ApryMeHTbl GyHKLMM ll
I
ﬂﬂr_Bblpa)l(EHHEl 14 =250 :k_j = NoX¥b
SHAYEHHE _ECNH_MCTHHA I - ik_] ="

SHaeHHE_scni_noe | ECMM(M{B4 >=50;B4 <=100};"II";ECTM T = "mI"

= o

MpoOBEpAET, BEINONHASTCA MM YCNOEHE, H BOSEPAWLAET OAHO SHAYEHKE, BCNH OHO EEINDAHASTCA, H ApYroe
SHEYEHHE, BCMH HET.

Nor_BblpameHye NHboe 3HAYEHHME HIH BEIPa%EHHE, KOTOPOE MPM BIMMCNEHHH A3ET
sHaqeHHE MCTHHA Han N2,

CNpagka No 3ToA dryHELHK 3HaYEHHE: ITT Ik I CTMEHA

Puc. 2 — Oxno «Macmepa ynxyuiiy

Paccunrtaem cronOerr «CTaBkay:
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B siueiiky E4 BBenem ¢popmyny: =$B$14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBky 1
paspsna, cM. puc. 2.3).

Ckonupyem 3ty Gopmyiy B sueiiku ES:E11.
Paccuuraem cronben «HanbaBka 3a cTax»:

B siueiiky G4 BBenem dopmyiy:
=BIIP(F4; $J$9: $K$12;2)
CkomupyeM 3Ty dhopmyiy B siueiiku G5:G11.
Paccunraem cronben «Oxmamgy:

B siueiixky H4 BBenem dpopmyny: =E4+G4*E4. Ckonupyem 3ty popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmuii ¢hoH1 3apabOTHOM MIIATHI IO OTAEIY:
= CYMM(H4:H11)
B siuetikax H14:H16 paccuntaem dona 3apaboTHO# TUIATHI TTO KAXA0W KAaTETOPHH:
ITo | kareropun: =CYMMECJIN($C$4:8C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$CS$11;G15;H4:H11)
ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G16;H4:H11)
ITo Briciueit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3amonHeHHAs TabHIa C pe3yabTaTaMy pacueToB MPECTaBlIeHa Ha puUC. 3.

A B C D E | F | G H |
1
B
Tapupuui Crax, |Hagbaewxa=z=a
3 DHO Fannw | Eareropua | gesppuuunent | Crasra nET CTEE Clrnan
4 |Anemme HT. 85 T 3 325000 4 10,00%| 357500
5 |Eofiros ML 100 T 3 325000 4 10,00%| 257500
E |Bawap HE. 63 T 5 325000 5 20,00%) 290000
7 |Berep C.]I1 110 I 7.5 487500 7 20,00% | 585000
8 [Tomen K IL a0 T 5 325000 3 10,00%| 357500
g (Tpomoes TE 180 I 8 520000 15 40,00%| 728000
10 | Epauoe HIT 220 Bricmran 10 &50000 20 40,00%| 210000
11 | Eoe C.1O0. 140 I 7.5 487500 B 20,00%| 585000
12|
13 Mroro: 4270500
14 | Cragga | pasp. | 65000 Wtaro no kaTeropuam I 728000
| 15| I 1170000
|16 | 1] 1462500
| 17 | Bricwan 210000
1

Puc. 3 — Pesynomamul pacuemos

Otpa3um rpauyecKku COOTHOILIEHUE pa3Mepa CTaBKU W OKJaja KaXJoro corpyaHuka. [lns

3TOr0 BOCHOJIB3YEMCSl MAaCTEPOM JIMarpaMm, BeIOpaB THI JuarpaMmsl — «I"padukx» (cM. puc. 4).
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1000000
900000
800000
700000
600000
500000
400000
300000
200000
100000

0

3apaboTHas nnata no nogpasgeneHuto

—-——————

—&— CraBka
—— Oxrag

AnewuH U.P. Bornkos M.M.

Bakap H.B.

Betep C.A.

FomoH K.J1.

'pomoB T.K. Xpganos W.IN. XKykos C.IO.

Brauane, B siueiikax A20:D27 chpopmupyem Tabnuity ¢ STUMHU TaHHBIME (pHC. 5).

Puc. 4 — Ceedenus o 3apabomnoii niame
CocTaBUM OTYETHYIO BEIOMOCTH 10 mojapasjaeicHuto. s atoro cozgamum nokyment Word, B
KOTOpPOM IIepeHeceM JaHHble W3 Tadumibl Excel, Hampumep,
o0ecreYrB TUHAMUYECKYIO CBSI3b.

O®UO corpynnuka, CraBka, Oxinan,

A B c [ D A | 8 | ¢ | D

18 18

19 BHO Fareropua | Craexa Oieman 19 THO Kareropua| Craeka Ocnag

20| Avemun HP.  |=C4 =E4 =H4 20 | Anemme P, i} 325000 347500
2 |Bojizos M. |=C'5 =E5 =H5 21 |Bofinos M.IL 1T 325000 357500
22 [Basap HLB. — = —HE 22 Baxap HE. m 325000 390000
3 BE:TE!p C'D" =7 =E7 =H7 23 BETEp CH I 487500 85000
2 Tomon KIL |=C3 =E8 =Hg 24 |Tomon K. T T 325000 3457500
2 Tpomor TE.  |=C9 =E9 =Hg 25 [pomos TE I 520000 726000
26 | Eoanee LIL  |=C10 =E10 =H10 26 |Foamos HIL Brcman Fa0000 910000
a7 }KyI{OEI [aNe) =11 =E11 =H11 27 }KWCOB C.ED. I 487800 585000

Puc. 5 — Tabnuya ¢ daunvimu 015 omuemnou 6e00MoOCmu
(8 pescume Gpopmyn u 6 pexcume 3Ha4eHull)
Janee BblmenuMm »Ty TaOnuimy M ckonupyemM ee B Oydep oOmena (Mento IIpaBka —

Komnupogarts). ITepeiinem B mokyment Word. B menro Ilpaeka BeiOepem myHKT CrienuaibHas BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).
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McToyHKE: MKcT Microsoft Office Excel
McT IR 1901 RETC4 (o133 |
Kak:
Lo OTHEHA |
{* BrrapMTe: MmeT Microsaft Office Excel (oBbekT) -
 CemzaTh: TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadaiin Windows (EMF

™ B Enae sHauka

ExyNETaT
BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é dopraTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay
B pesynbraTe Tabnuia ¢ qaHHBIMU OyAeT BCTaBlieHA C TMHAMUYecKkol cBsa3bio B [lepeiinem B
nokyment Word. Dto 3Ha4yuT, 4TO BCEe M3MECHEHHS, BHOCHMBIC B JaHHbIC, pa3MerienHsie B MS Excel
OyayT aBTOMAaTUYECKU OTPAXKATHCS B CO3JJAHHON OTYETHON BEOMOCTH.
AHaJOTUYHBEIM 00pa30M MOKHO BCTaBUTh B OTUYETHYIO BEIOMOCTh W TIOCTPOCHHBIN rpaduk.
dparMeHT OTYETHOW BEIOMOCTH MPEJICTABIIEH Ha pHC. 7.

OTye THAA BEJOMOCTE TI0 TIODP 3756 716 HHED

Fdecy moswem BLINL CONPOSOILENEREHLE MK

FHO Fareropera| CTaErs QEaram
Amerrer T I F2E000 TS
Entzne ML I 25000 IS
Earp HLE. oI I2ZI000 F0000
Eerep ©.]1. 11 L5 500 SEIW
Torross B T1. oI 325000 BISW
Tporoe TE. I SO0 T2EI00
Fmaroe HII | Berunssg AS000 10000
Eoene C 10, II LE] SO0 SES00
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EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma

—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — @paemenm omuemnoii sedomocmu

3aganme 2
B MS Excel cymectByeT BO3MOXXHOCTh KOHCOIUOAUUY TAHHBIX (00BEMHEHHS) U3 Pa3IMIHbIX
HMCTOYHUKOB Ha OJHOM pabouem jucrte. [Ipu KoHconuaanuu o/Ha siueika pe3ylbTHPYIOIIEro JINCTa
CBs3aHA C HECKOJIBKUMH sTU€UKaMU. 3HAUCHUE TAaKOU STUCUKHU BBIUUCIISETCA Ha OCHOBE 3HAYCHUN sSUeeK,
C KOTOPBIMH OHA CBSI3aHA.
3a0anue 1. Hzyuume o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.
e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI IO 00pa3ily Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

MS Excel (puc. 1).
A

1 ATTecTaunMoHHan eegoMocTk Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHaa segomocTb Ne 2

N ]

PIQaR
ATTecTaunoHHan segomocTb Ne 3

5

T

[ b [ b L] b

== |E| £ /5|2 |8 s |£|E|5|3 |8 == |E|E|5|3 |5
gk E| B [B|F |9 g E|G|8|Eg|® g E|lE|B|Tx|®
= o -] = = 3 = = o Wl =0 |m 3 = = o W | =|9|® 3 =
=S |8 § |8 E&|Z =S 8|8|g|E&|z =S |3|g|g|Eg| 2
e o & '%' s § = 8 o & 'E' s § = e o & 'E' s § =

. = = e = 8‘ = = 4 = 6' = = d = 8-

4 AxumoBa 5 50 5 5 Axnmoea 4 5] 4 5 Axumoea 4 4] 5 4

5  AHMCKMOB 4 5] 4 4 AHKCUMOB 4 5] 4 4 AHUCKMOB 4 5] 4 4

6 banaes 3 5] 5 4 banaes 3| 4] 5 3 banaes 3| 4] 4 3

7 Bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3

5 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnoe 4] 5] 4 4 Bopowwnog 4] 5] 4 4

11 VeaHoe 3 4 4 4 leaHoB 4 5] 4 4 eaHoB 3 4 4 4

12 [MonoB 4 5] 5 5 Monos 4 5] 4 4 [Monos 4 5] 5 5

13 llepbakoea 5 4 4 4 lllepbakosa 4] 4] 3 4 llepbakoea 4 4] 5 5]

Puc. 1 Obpazey mabauy ons koncoruoayuu

e [loacumraiite cpeqHuii 6ayl CTy€HTA MO TEKYIIEH aTTeCTalluH.
e [IpoBenute KOHCONMMUIALUIO 3-X TaOIMI] ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHEro Oasuia
M0 KaXJOMY MPEAMETY U Pa3MECTHTE KOHCOJUIUPOBAHHYIO TaOnuIly Ha nucte KoHconupaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitnure B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M/ KOHCOTUAALUM
BCIO 0051acTh 1 TaONuUIIbI, BKIIIOYAs 3ar0JIOBKH TaONULIbI (HO He Hazsanue madauysl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIgeNHUTe TAOMMIy 2 W CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Job6aButh. YcranoBure ¢iaxxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJi0na,
9TOOBI MCIIOIH30BATh MOJITMCH TA0JIUIl B KAUECTBE MOANMKMCEH K HOBOW KOHCOJIUJIMPOBAHHON Ta0JHIIe.
[ToctaBbTe Quiaskok B okHe Co3maBaTh CBSI3M ¢ MCXOAHBIMH JAHHBIMH JUIS TOTO, YTOOBI JIF0OOE
M3MEHCHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATUYECKOMY MEPECUETy B KOHCOIUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAHUS M Pa3BOPAYMBAHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpolite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnooii popmam ¢ 0OJHUM 3HAKOM TocIie 3ansToi. (manens [1aBuas - Yucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMsS K Tabiauie (yCTaHOBUTE TpaHMIIbI TaOJUIIBI,

oopmuTte manky) (puc. 3).

1|z A B E D E F G
E
= - [
o = ; =] I =
= = [T} S =
=] @ oy e z T
5 € s & 3
= = e ° &
£
1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42

35



Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr0 JuarpaMMmy IO CpeIHUM OaijgaM CTYIACHTOB 34  CECCHIO
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3yNbTaThl MPOICTAHHON PabOTHI B CBOSH Mamke

Beimonnenue npoekra: «[lonroroBka ordyera «Ilokazateny BbITyCKa MOJIOYHOW MPOTYKIIAN)
cpeacreamu MS Excel»

[lpoBenuTe KOHCONMIAIMIO JAaHHBIX TIOKa3aTeneld BBIMYCKa MOJIOYHOW TPOIYKIIMU 32
HECKOJIBKO JIET B OHOMN TaOHIIe.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombOunar. Ha nmcte 1 cospaiite
tabsuiy Beimyck Mostounoit nmpoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoti npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoi npoaykmnuu 3a 2007 roa (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAaTh, TO JIy4Ile
CKONMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JINCTA HA BTOPOM JIMCT U 3AMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu Gpyakimu CyMM mocuMTaiTe CTpoku MTOro 3a rom s KaXJaoro BHJIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnone3ys naHHble mpaiic-nmucTa nojacuuTaiire cronden Ha cymmy B 06enx tadnuiax.

JInst 5TOro yCcTaHOBUTE KYpCOB B MYCTYIO sideliky crondua Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaONWIBI HY)KHO BBECTH (GopMmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu moiwu) I'oToBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe KommyecTBO BhiTycka Mojioka B 1 kBaprane 2006 rona na 0. IIpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00J1aCTh AUArpaMMsl, JereHay. B rucrorpaMmme noanummure ocu KOOpJUHAT.

9. CrnaiiTe OT4eT 0 MPOJICTAHHON padoTe MPEToaaBaATEIIIO.

IIpuMepHBIe TecTOBBIE BONPOCHI MO AUCHMILIHHE
Konmponupyemvie komnemenyuu — OK 01 - OK 05, OK 09- OK 11.
1. Kakue 3 TeXHUYeCKUX TOCTUXKEHUSI COCTaBIISIIOT OCHOBY coBpeMeHHbIX MT? Brimummmre
COOTBETCTBYIOLIIME HOMEpA:
. Cpe/ICTBA HAKOIUIEHUsI HHPOPMALUU
. BO3MOXXHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarun ¢ nomomrsio 11K
. Pa3BUTHE CPEACTB CBA3U
. pa3BUTHUE CPEICTB MEPEABHUIKECHUS
. Pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TI00ATBHBIX CeTEH
. Pa3BUTHE NUIIYIIUX MALIMHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. Pa3BUTHE CPEACTB YIIPaBJIEHUs B Pa3InYHbIX cepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenust UKT:
[IpoBecTy NOKaNbHYIO MOACPHHU3ALMIO METOJIOB PA0OTHI + pacupeenuTh PYHKIUH MEXTY
TEXHUYECKUMHU pabOTHUKAMH (OIepaTopaMu) U ClieUaINCTaMu + HauaTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBure 310 cBoiicTBO UT: « ... - 3TO pabota B quanoroBom pexxume ¢ [TK».
4. PexxuM 00pabOTKU AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIHEM HOCHUTEJE,
Ha3bIBACTCS:
PEKUM peaslbHOTO BPEMEHHU
1. pexxum paszzaesieHust BO BpeMEHH
2. maKeTHBIN pexuM
5. CUMIIJIEKCHBIM METO/I0M Nepeaaun HHPOpMaIuy Ha3bIBatOT
1. Meron mepenauyn WK npuéma JaHHBIX TOJIBKO B OJJHOM HarpaBlIeHUH
2. MeToJ MOolepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu U npuéma uHpGopMarum
6. TekcToBBIN peakTOp - Mporpamma, peHa3HaueHHas JJisl. . .
1. coznanus, peJaKTUpOBaHUs U GOPMATUPOBAHUS TEKCTOBOM HH(pOpMaLINH;
2. pa®oThl ¢ 300paKEHUSMHU B IIPOLIECCE CO3/JaHUSI UTPOBBIX NPOTPaMM;
3. ynpasnenue pecypcamu [IK npu co3nannm 10KyMeHTOB;
4. aBTOMaTHYECKOI0 IEPEBOJIa C CUMBOJIbHBIX SI3bIKOB B MAILIMHHBIE KOJIBI;.

O 00 1NN B WK

7. B pany "cumBon" - ... - "cTtpoka" - "(parMeHT TeKcTa" MpoMyIEeHO:
1. "cimoBo";
2. "ab3ar'";
3. "crpanuma";
4. "tekct".

8. K unciy ocHOBHBIX (DYHKITHIT TEKCTOBOTO PEIaKTOPa OTHOCSATCS:
1. xomupoBaHue, MepeMeIleHrne, YHUITOKESHHE U COPTUPOBKA (PparMeHTOB TEKCTA;
2. co3aaHue, peJaKTHPOBAHNE, COXPAHEHHUE U MeYaTh TEKCTOB;
3. crporoe cobiroieHne NPaBOMUCAHNS;
4. aBToMaruueckas oOpaboTka nHGOpPMAIINH, PECTABIEHHON B TEKCTOBBIX (aiiiax.
9. Kypcop - 30
1. ycTpoiicTBO BBOJA TEKCTOBOM MH(pOpPMAIUY;
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2. KJIaBUIIA Ha KJIaBUATYPE;

3. HaWMEHBIIHN JIEMEHT OTOOPAKECHUSI Ha SKPAHE;

4. MeTKa Ha dKpaHe MOHUTOpA, YKa3bIBAIOIIAsl MO3UINIO0, B KOTOPOH OyeT oToOpakeH
BBOJIMMBIN

C KJIaBHATypBbI.
10. Ilpu Habope TekcTa OJTHO CIOBO OT JPYTOro OTIEISIETCA:

1. ToukoIl;

2. mpobenom;

3. 3aIATOou;

4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH()OPMAIIMIO MOXKHO:

1. XpaHuUTh, Moy4aTh U 00padaTHIBATH:

2. TOJIBKO XpaHUTb;

3. TOJBKO MOJYYaTh;
12. PenakTrpoBaHue TeKCTa MPEACTABISAET COOOI:

1. nmporecc BHeceHUSI U3MEHEHUI B UMEIOIIMUICS TEKCT;

2. mpoueaypy COXpaHEHHUs TEKCTa Ha JIUCKE B BUJIE TEKCTOBOTO (aiina;

3. mporecc nepenayn TeKCTOBOM HHPOPMAIIMH 110 KOMITBIOTEPHOI CeTH;

4. mpoueaypy CUMTHIBAaHUS C BHEILHErO 3alIOMUHAIOIIETO YCTPOICTBA paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSETCs ISl peJaKTUPOBAaHUS TEKCTa!

1. meuaTh TEKCTa,

2. ynajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;

3. BCTaBKa MPOMYILIEHHOTO CUMBOJIA;

4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro opMaTUPOBAHUS TEKCTA MPEyCMaTPUBACT:

1. 3ammck Texcra B Oydep;

2. ynajeHHe TEeKCTa;

3. OTMeHy NpeablAyLIe onepanny, COBEpIIEHHON Hall TEKCTOM;

4. aBTOMAaTUYECKOE PACIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIPEICTICHHBIMU IIPABUIIAMHU.
15. B TEeKCTOBOM pefakTope MpH 3aaHUH IapaMETPOB CTPAHULIBl YCTAaHABINBAKOTCS:

1. I'apHuTypa, pasmep, HaUEpTaHMUE;

2. Orctyn, UHTEpBa,

3. Ilons, opueHTanMs;

4. Ctuap, mabaoH.
16. KonupoBaHue TEKCTOBOTO (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEIyCMaTPUBAET B MEPBYIO
ouepe.p:

1. yka3zaHue MO3UIUH, HAUMHAs ¢ KOTOPOH JT0JIKEH KOMMPOBATHCS O0BEKT;

2. BBIJEJIICHUE KOMUPYEMOTO (pparMeHTa;

3. BBIOODP COOTBETCTBYIOILETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOTO OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pas3Ily SBISETCS MPOLECCOM:

1. oOpabGoTku uHpoOopManuy;

2. XpaHeHus: ”HPOpMAIIH;

3. mepenauu uHGOpMaLUK;

4. yHU4YTOXEHHE WH(OPMAIIHH.
18. 3akoHUHTE MPEAIOKEHUE:

«ITepepaboTka uHGOpMaLMK Ha 6a3e KOMIBIOTEPHBIX BHIYUCIUTEIBHBIX CHCTEM Ha3bIBACTCS

e
19. YnopsipounTe 3Tansl pa3BUTUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHIA:

1. «Bocxonx Hagex»

2. «KotnoBuHa pazodyapoBaHHiD»
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3. «[1maTo npOgyKTUBHOCTH»
4. «ITux 3aBBIIIEHHBIX OXKUJAHUN
5. «llopbEM KHU3HECTOMKOCTH
20. U3 cicka TexHOoJIoTHi BIOEpUTE MH(POPMAIIMOHHBIE TEXHOJIOTHH
1. IpOM3BOJACTBO KOPOBBHETO MOJIOKA.
2. MOATOTOBKA MOYBBI K TOCEBY SPOBBIX.
3. mouck MHQPOPMAIUH O 3aMYacTAX Ha TPY30BUKU
4. MoAroTOBKa TPYJIO0BOTO JOTOBOpA
5. 3a04HOE 00y4YEeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTHXKEHHUSI COCTABIISIIOT OCHOBY cOBpeMeHHbIX MT? Boinummmre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HAKOIUIeHUs HH(OpMAaLIUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarun ¢ nomoursio 11K
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEICTB MEPEABIUIKECHUS
. pa3BUTHE JIOKAJILHBIX ceTel
. pa3BHUTHE II100aTBHBIX CETEH
. Pa3BUTHE MUIIYIIUX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIIPABJICHHUS B PA3IMUHBIX cepax MPOU3BOACTBA U OOIIECTBEHHOMN KU3HU
22. Onpenenure crpateruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacipenenuTh QYHKIUN MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIepaTopaMu) U CHEUAINCTaMU + HauyaTh Pa3BUTHE

O 00 1 N DN K~ W —

KOMMYHUKaIUN
23. HazoBute 310 cBoticTBO UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKM JTaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearbHOro BpeMeHH
2. pexuM pa3ziesieHUs] BO BpEMEHHU
3. MaKeTHBIA PEKUM
25. CUMIIIEKCHBIM METOJIOM Tepeaadu HHPOpMaIuU Ha3bIBAIOT
1. MeTon nepeaayn UM MpUEMa JaHHBIX TOJIBKO B OJIHOM HaIpaBJIeHUN
2. MeTOoJ1 IoTIepEMEHHOM Niepeaur U npuéma nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
26. [lepeuncnuTe OCHOBHBIE XapaKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIFOUACTCS:
1. B BO3MOKHOCTH UX CAMOIIPOM3BOJIBLHOTO BHEJIPEHUS B Pa3IMUHbIe 0OBEKTHI ONEepallMOHHON
CHCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOM CTPYKType MPOrpaMMHOI0 KOAa ;
3. B M3MeEHsIOUIEHCs CTPYKTYpE MPOrpaMMHOTO KOAA;
4. B HaJMYUH OTJIMIUTEIBHBIX TIPU3HAKOB
28. Bupychl, Haxos1IMecs: B TaMATH U ABJSIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKJIIOUSHHS
KOMIIBIOTEpA UJTU TIepe3arpy3Ku ONepalluoOHHON CUCTEMBI SIBISIOTCS:
1. crenc-Bupycamuy;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYyCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. mporpaMMHBIE CpENICTBA;
2. anmaparHble CpeJICTBa;
3. mporpaMMHBI€ U anmnapaTHO-POTrPAMMHBIE CPEJICTBA;
4. TEXHMUYECKUE CPEICTBA
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

OOHapyxeHue U3MEHEHHH, BaKIIMHUPOBAHNE IIPOTPAMM, UCIIOIb30BaHUE PE3UCHTHBIX CTOPOKEH,
CKaHHWPOBAHUE, IBPUCTUYECKUI aHATIN3 SBISIOTCS:
1. MeToaMu 0OHaApPYKEHUSI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeroamMu MO (UKALIUN BUPYCOB;
4. MeToJlaMu CHUCTeMAaTH3allii BUPYCOB
Bupyc nmeer cinenyromue MoIyu:
1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;
2. MOZYJIb Pa3MHOKEHUS, MOTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOJYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyJb 3apa)K€HMsI, MOAYJIb MACKUPOBAHUS, MOJYJIb BBIIIOJIHEHHS BPEIUTEIbCKUX
NeUCcTBUHI
TenexkoMmMyHHMKanus — 3T0. ..
1. obmeHue Mexay JHOIBMU Yepe3 TeIEeBU3HOHHBIE MOCTHI;
2. oOLIeHHE MEXY JIFOJbMH uepe3 Tee(hOHHYIO CETh;
3. oOMeH nHpopMaIueil Ha pacCTOSTHUU C MIOMOIIBIO TIOUYTOBOM CBSI3U;
4. TexXHWYECKHEe CpeACTBa Nepenadn nHPOPMAIIHH.
KomMmmbroTepHbie TeTEeKOMMYHHUKAITUH 3TO. ..
1. coenuHeHME HECKOJIIBKMX KOMIIBIOTEPOB B €JUHYIO CETh;
2. mepeHeceHure HH(OPMAILIMK C OJTHOTO KOMITBIOTEpA HAa IPYTOM C IOMOIIBIO TUCKET;
3. IMCTaHIIMOHHAS Tepenavya JAaHHBIX C OJHOTO KOMIIbIOTEpa Ha APYToi;
4. oOMmeH nHpopMaIueit MeXIy MOJIb30BATEISIMU O COCTOSTHUU pabOThI KOMITBIOTEPA;
Cepsep — a710...
1. cereBas mporpaMmma, KOTOpas BeIeT AUAJIOT OJTHOTO MOJIb30BATENs C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAETHHO B3STOrO MOJIb30BATENs, MOAKIIOYSHHBII B OOIIYIO CETh;
4 . craHAapT, ONpeneNAIomuil GopMy MpeaCTaBICHHUS U CIIOCO0 MEPECHUIKH COOOIICHHUS.
Monem — 3T10...
1. MomHbBINA KOMIBIOTEP, K KOTOPOMY HOJKIIIOYAKOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. YCTpOKCTBO, IIpeodpasyroiee HU(ppPOBbIe CUTHAIIBI KOMITBIOTEPA B aHAJIOTOBBIN IU(PPOBOI
CUTHAJ U 00pPATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAIOT MEXKAY HECKOIbKUMHU
KOMIIBIOTEPAMU;
4. mepconanpHas DBM, ncnosib3yemas JUIst OJy4eHHs U OTIPABKH KOPPECTIOHIEHINH.
CkopocTb nepesauu JaHHbIX — 3TO. ..
1. konmmnuectBO MH(pOpPMAIH, TIEpeIaBaeMOi B OJHY CEKYH/Y;
2. KOJM4YeCTBO OalT MH(OpMAIHMH, TIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuecTBO OMT MH(OpPMaLIMU, IEPETaBAEMON Yepe3 MOJEM B €TUHUILY BpEMEHHU.
Anpecanus — 370. ..
1. cnoco6 uaeHTuduUKau abOHEHTOB B CETH;
2. azpec cepBepa;
3. TIOYTOBBIN aJipec MOIH30BATENS CETH;
4. xonmuuecTBO 060, epechuIaeMoi HHPOpPMAIMK BAIlIUM MOJEMOM.
JlokaibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIEro ropoia;
2. ceTh, K KOTOPOU TIOJKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHHbI;
3. ceTh, K KOTOPOI MOJKIIOUYEHBI KOMITBIOTEPHI Balero opuca, kabruHera MHOOPMaTHKH UITH
OJIHOTO 3/1aHMS;
4. ceTp, K KOTOPOW MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
CereBoii amanrtep — 3T0. ..
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1. cmenmanbHas MporpamMMa, 4epe3 KOTOPYIO OCYIIECTBISIETCS CBSI3b HECKOJIBKUX
KOMITBIOTEPOB;
2. crienMalibHOE anmapaTrHoe cpeacTBO st 3)(HEKTHBHOTO B3aUMOICUCTBHS TIEPCOHATBHBIX
KOMITBIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBICHUS CETEBBIMH PeCypcaMy O0IIero A0CTyIa;
4. cucrema oOMeHa HH(MOpPMALIUEH MEKAY Pa3IMIHBIMU KOMITBIOTEPAMH.

40. CeteBble YEpPBH 3TO - ...
1. mporpamMMBl, pacTipOCTPaHSIOUIMECS TOIBKO HMPH MOMOIIH IEKTPOHHHOH ITOYTHI Yepe3
WNHurepHer;

2. mporpaMMBl, KOTOPBIE HE U3MEHSIOT (ailibl Ha IUCKaX, a PACIPOCTPAHAIOTCS B
KOMITBIOTEPHO# CETH, IPOHUKAIOT B OTNIEPALIMOHHYIO CUCTEMY KOMITBIOTEpa, HAXOIT ajipeca
JPYrUuX KOMIBIOTEPOB MM TOJIB30BATENIEH U PACCHUIAIOT MO ATUM aJpecaM CBOH KOIIHU;

3. BpPEIOHOCHBIE IPOTPaMMBI, ICHCTBUS KOTOPBIX 3aKJII0YACTCS B CO3J[aHUH COOEB IPH
NUTAHUH KOMIIBIOTEPA OT 3J1. CEeTH;

4. IporpamMMbl, KOTOPbIE M3MEHSIOT (haiibl Ha IUCKAX, U PACIIPOCTPAHSIOTCS B TIPEIeiax
KOMITBIOTEPA.

41. Ilporpamma - KOMIBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHbBIN KOMIUIEKC U Oe3BpeaHast 10

HACTYIUICHHsI OIPeAEIEHHOTO COOBITHS, IIOCIIE KOTOPOTO PEATU3yETCs €€ MEXaHU3M ...
l. «TpOSIHCKUI KOHb
. Jorudeckasi 6omba
. IpOTpaMMa-MyTaHT
. BUpYC-HEBUMMKA
. CTEJIC-BUPYC
42. Tun kommnproTepHoi cetd LAN - 310 CEeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
43. TTapameTpom, 10 KOTOPOMY HEJNb3sl KIIAaCCH(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBIISCTCS:
1. 06beM porpaMMel
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. crioco6 3apakeHus cpeibl 0OUTaHuUs
44, KOJOHTHUTYI MOXET COJIEPXKaTh ...
1. ®UO aBTOpa TOKyMEHTa
2. 1aty co3/1aHus TOKyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE TOKYMEHTa
45. Pa3nnyaroT aHTUBUPYCHBIE TPOTPAMMBI
1. bunbTphI
2. neTeKTopsl WK Qaru
3. peBHU30pHI
4. peruKaTopsl
46. IIpu xiaccuduxanuu mno BBIJICJIAIOTCS CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM alropuT™Ma
4. cnocoOy 3apaskeHust
47. V3 mpeyioxkeHHOoro cnucka rpadpudeckuMu popmMaTaMu SBIISIOTCS:
a) TIFF;
0) TXT;
B) MPI;

[V N SV )
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r) JPEG;
1) BMP;

48. KomnbpIoTep CETH, MPEIOCTABIISIONINN CBOM PECYPCHI HA3BIBACTCS:

1. cepep

2. ceTeBOM aganTep

3. KJINEHT
4. Hyb-MOJIEM

49. Cepsep, Ha KOTOPOM HaXOJATCS COBMECTHO 0OpabaThiBaeMbie (paityibl UiIH (M) COBMECTHO
HCIIOJIb3YEMBIC ITPOTPAMMEBI Ha3bIBACTCS:

1. daitioBEIM

2. cepBep 0a3 JaHHBIX

3. IpUHT-CEPBEP
4. TOYTOBBIH

50. HE cymecTByromuii TUIT cepBepa B UEPAPXUUECKOMN CETH:

1. apxuBHBIii
2. (haitstoBBIM

3. cepBep 0a3 JaHHBIX

4. IOYTOBBIN

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI JaHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
HCITI0JIb30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepsl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayunas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurtepuu u mikana oneHuBaHus (BbINOJHEHHE MPAKTHYECKUX 3aaHMIA, JIAGOPATOPHBIX padoT)

Onenka
COTJIUIHO» «XO0poIIo» «yJI0BJIETBOPUTEJIBLHO» | «HEYJAOBJIETBOPUTEIbHO»
[lo pemenuto 3anaum | [1o pemienuto | [lo pemenuto 3amaum naH | 3agada HE peuieHa
OaH HpaBI/IJ'IBHI:Jﬁ 3a1a49u OaH '—IﬂCTH‘IHLIf/i OTBeT, HE | ITIOJJHOCTBIO
OTBET U PA3BEPHYTHIN | MPaBUIIbHBII caellaH BBIBO
BBIBO/] OTBeT, HO HC
cellad BBIBOJI
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Yucs10 npaBWIIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OrneHKa «OTIIMYHOY
70-89% mpaBUIIBHBIX OTBETOB Onenka «xopouo»
51-69% npaBUIBHBIX OTBETOB O1nieHKa «y0BJIETBOPUTEILHOY
Menee 50% npaBUIbHBIX OTBETOB OlnieHKa «HEYJOBIECTBOPUTEIIHLHOY

7.4.2. KOMILTEKT OIEHOYHBIX CPEJICTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpumepHbIe Bonpochk! K Au(GepeHuMPOBAHHOMY 3a4€eTy
Konmponupyemvie komnemenyuu - OK 01 - OK 05, OK 09- OK 11.

1. HNudopmanuonnnvie texHosorun (MT) B mnpodeccroHanbHOU EATENBHOCTH: COJIEpKaHUE
OUCIWIUIMHBI, 3a7a4d, CBSA3b C JApyrumMu jguctuiummHamu. WT: moHsTHe, BHUIbBI, Ha3HAYCHHE.
HopmatuBHo-nipaBoBas 6a3a uHpopMaTuk 1 HHOOPMATHU3ALIHH.

2. Komnsblorepusie cuctembl. C, Bunpl, HazHaueHue. Ctpykrypa MC: TexHudeckoe, mporpaMMHoOe,
nH(OPMAIMOHHOE, OPraHU3aIMOHHOE, IIPABOBOE 0OeCIeueHHeE.

3. IIporpammuoe odecneyenne IIK. CucremHoe nporpammHoe odecnedenne: COCTaB, HA3HAUCHUE
cucteMHBbIX porpamm. [Ipukiiagnoe nporpaMMHoe odecrneyeHue: IHTErprupOBaHHBINA TAKET
Microsoft Office: cocra, Ha3HaueHHE O(UCHBIX MPOTPaMM. HHTETPUPOBAHHBIX AKETOB.

0O630p nakeroB npukiaaHbx nmporpamm (I1IIT) mo npodumo cnennansHocTy: "["anakTuka",
"1C:byxranrepus" u qpyrue.

4. OdopmieHue 10KyMeHTOB ¢ nomMouibi0 nporpammbl Microsoft Word. [Ipasuna BBoja,
penaktupoBanus U popmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, Ta0IUIA, BHEAPEHHBIA 00BEKT) U
TUTIOBBIC JCHCTBUS HAJl HUMH.

— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM 11A0JIOHOB.

— Cozpaanue >7eKTPOHHOM (POpMBI, 11a0I0HA.

— Co3zanue HHTETPUPOBAHHOIO JIOKYMEHTA.

5. O0pab6oTka JaHHBIX cpeicTBaAMHU JIeKTPOHHBIX Tadauu Microsoft Excel. O6bekThI
AJIEKTPOHHOMN TaOJIHUIIbl U TUIIOBbIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX U OCOOEHHOCTH UX 00PaOOTKH.
Co31aHne KOMIIBIOTEPHONW MOJIENU C MTOMOIIBIO AJIEKTPOHHBIX TAOJIHII.
— Pemenue 3a1au ¢ ucnonap30BaHueM G yHKIUH.
— Opraauzanus 0a3bl JaHHBIX.
— Co3pganue KOMIBIOTEPHON Mozienu. Pemenue 3a1a4 ¢ HCOJIb30BaHUEM HAACTPOEK
«ITouck pemenus», «I[logbop mapamerpar.

6. ABTomMaTu3upoBaHHoe padouee MmecTo (APM) cnenuaiucra B Microsoft Access. APM

cneuuanucta. Ctpykrypa APM: TexHrueckoe, mporpaMMHoe, HH(popMaIimoHHOe o0ecredeHue.
Cucremsl ynpasnenus 6azamu nanubix (CYB/). Bunet CYB/l, HazHaueHne, BO3MOKHOCTH.
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CrpykTypa pensiuonHbIx bJl, pexxuMsl paboTel: mpoexktupoBanue bJl, BBoa/penakTupoBaHue,
00paboTka, MOUCK MH(GOPMAITHH.

Coznanue oqHoradbmmyaHon B/1.
Co3ganne maororadanunoi bJI.

7. CoBpeMeHHbIe HH(POPMAIHOHHBIE TEXHOJIOTHH B IOKYMEHTALMOHHOM o0ecrieYeHUuH
ynpasienus (JJOY). Opranuzanus 1ei10npon3BoACTBa U JOKYMEHTO000pOTa ¢ UCIOIb30BAHUEM
CPEIICTB JEKTPOHHBIX KOMMYyHUKanui. DLII: Ha3HaueHue, cpecTBa peanu3alni.

MS Outlook. [TnanupoBaHue MepcoHaTHLHON ACSITETLHOCTH.
Crnusinre 10KyMeHTOB. LIUpKysIsipHast pacChlIKa MMHCEM.

8. Co3nanme npesentauunii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3zHa4YeHUE, BO3MOKHOCTH. OOBEKTHI AIEKTPOHHON MPE3eHTALUN 1 TUTIOBBIC JACHCTBUS HaJl HUMU.
Hcnonb3oBanue 3¢ (GeKToB MyIbTHMEINA U CPEACTB aBTOMATH3AIIMHU TIPU TIOJITOTOBKE MIPE3CHTALINH.

Coznanue npe3eHTanuu NpeArnpusTUsS TOPTOBIH.
Cozpnanue HHTEpaKTUBHOM ITPE3EHTALIMM C UCIIOJIb30BaHNEM aHMMALIMK U TMIIEPCCHIIOK.

9. Co3nanne nyoaukaunuii B Microsoft Publisher. Mactep my6nukauuii Microsoft Publisher:
Ha3HAYCHHUE, BOBMOXHOCTH, OCOOCHHOCTH UCIIOIB30BaHUS B IPOQ). ICATEIHHOCTH.

Coznanue nmyoIuKanuu.

10. MporpammHoe obecnieyeHne npodeccnoHaIbHON nesaTeabHocTH. O030p HazHnauenwue,

BO3MOXXHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanbHbie, 1I100aJIbHBIE CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTteBbie mporpaMMHble cpenctBa. Ciyk0b1 HTepHET. DNeKTpoHHAas moYTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ moutoil. PaboTa B cpene Opaysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1y noucka npodeccnonansoit unopmanmu. [IpuHnume cereBoit

0€e30I1aCHOCTH.

12. UndopMannoHHO-CIIPABOYHbIE CHCTEMbI: Ha3HAYECHUE, TEXHOJOTHUS rmorcka. CripaBOvYHbIE
npaBoBble cuctemsl (CIIC): HazHaueHue, Bo3MokHOCTH, pbiHOK CIIC.

Kpurtepuu u mkajabl olleHUBaHUS MPOMEKYTOYHON aTTecTAlUU

IIxaja u kpuTepun oneHku (nuddepeHnnpoBaHHbIii 3a4eT)

OTan4Ho

Xopowo

Y10BJ1I€TBOPUTEJIBLHO

HeynoBiieTBOpUTEJIBHO

1. Matepuain n3noxeH
TPaMOTHO, B ONPEEICHHOU
JIOTHYCCKOU
MOCIIEIOBATEIIFHOCTH,
MPaBUIBHO UCITOIb3YETCS
TEPMUHOJIOTHUS;

3. Iloka3zaHo ymeHue
WUTIOCTPUPOBATh
TEOPETUUECKHE MOTOKEHHS
KOHKPETHBIMHU IIPUMEPaMH,
IIPUMEHSATh UX B HOBOMN
CUTYalluu;

1. OTBeT yaoBneTBopser
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IPU
3TOM MOKET UMETH
CJIEAYIOIINE HEIOCTATKU:

2. B uznoxenuun
JOTYIIEHbI HEOOIbIITIE
poOeIbl, He UCKA3UBIIINE
COJIep)KaHUE OTBETA;

3. JlomymieHsl O1MH - 1Ba
HEJI0ueTa MPHU OCBEIICHUH
OCHOBHOTO COJIEP KaHUS

1. Henonao mim
HEITIOC/IEI0BATENLHO
PACKpBITO COACpIKaHUE
Marepuaia, HO IOKa3aHo
o011ee MOHUMAaHUe
BOIIpOCa U
MPOIEMOHCTPUPOBAHBI
YMEHWUS, JOCTATOUYHbIE
JUIST TadbHENIIero
YCBOEHUSI MaTepHana.

2. Imenuce 3aTpyaHEHUS
WJIM TOTMYIICHBI OLTUOKU
B OIPEJIETICHUN TTOHATUH,

1. Conepxanue
MaTepuasa He PacKpbITO.

2. Omuoku B
OIIPEICIICHUN TTIOHATHUH,
HE HCIO0JIb30BATIACh
TEPMUHOJIOTHS B OTBETE.
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4. IIpoileMOHCTPUPOBAHO
YCBOEGHHE paHee
U3YYEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTH
YMEHHI U 3HAHUU;

5. OTBeT npo3Byyal
CaMOCTOSTENILHO, O€e3
HABOJSIIUX BOIIPOCOB.

OTBCTA, UCITPABJICHHLIC
10 3aMCYaHUIO
mpernoaaBaTeciis.

HCHOJb30BaHUN
TEPMHUHOJIOTUH,
HCIPABJIICHHBIE MIOCJIE
HECKOJIBKUX HaBOISIINX
BOIIPOCOB;

3. IIpu HEenoaHOM
3HAaHUU TEOPETUUYECKOIO
Marepuasa BbIsIBJICHA
HEeJ0CTaTOYHAas
c(hOpMHUPOBAHHOCTH
YMEHHI ¥ 3HAHUH.
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