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1. TACITOPT PAFOYEH ITPOT' PAMMbI YYEEHOH JHCITUILTHHBI
OIl.14 «AJAIITHBHBIE HH®OPMAILITHOHHBIE TEXHOJIOTHH B
ITPO®ECCHOHAJIbHOH JEATEIbHOCTH»

1.1. MecTO AUCHUIJIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/ibHOM MPOrpaMMbl:

Hucnurmuna OI1.14 «AnantuBHBIE WH(DOPMAIMOHHBIE TEXHOJIOTMH B MPOodecCHOHaTbHOM
NESITENIHOCTHY  SIBJSICTCST  4acThi0  NPO(QECCHOHAIBbHOTO  y4eOHOro  [HKJIA  OCHOBHOM
npodeccuoHaIbHONW 00pa3oBaTelbHON mporpaMMbl B cooTBeTcTBUU ¢ PI'OC mo crenuasbHOCTH
40.02.01 «IIpaBo u opraHu3aIus CONUATBHOTO 00ECTICUCHUS.

Hucturmuna OI1.14 «AnantuBHBIE WH(DOPMAIMOHHBIE TEXHOJIOTMH B MPOodecCHOHaIbHOM
JeSTeLHOCTH» o0ecreunBaeT (OpMUPOBAHHE OOIIMX KOMITETEHIIMHA [0 BCEM BHJIAM JCSTEIbHOCTU
®I'OC no crnenmanbHocTu 40.02.01 «IIpaBo m opranuzaius conuaabHOro obecmeueHus». Ocoboe
3HaUEHHUE AUCIHILINHA UMEET IPpH (OPMUPOBAHUU M PA3BUTHH CIICTYIOIIUX OCHOBHBIX KOMITCTCHITHUS:
OK 01 -OK 06, IIK 1.5, TIK 2.1.

[Tepedenpb 00MUX KOMOETEHITHIA:
Koxa HanmeHoBaHHeE 001X KOMIIETEHITH I

OK 01 [ToHnMarh CYIIHOCTh M COLMANbHYIO 3HAUMMOCTh CBOed Oyaymied mpodeccuw,
MIPOSBIIATH K HEH YCTOWYMBBII HHTEPEC.

OK 02 Opranu3oBbIBaTh COOCTBEHHYIO JACSITENBbHOCTb, BBIOMPATh THUIIOBBIE METOIBI U
CHIOCOOBI BBIITOTHEHHS MTPO(EeCCHOHANBHBIX 33]1a4, OIICHUBATh X dP(EKTUBHOCTD H

Ka4ecTBo.

OK 03 [IpuHuMaTh perieHus: B CTaHIaPTHBIX U HECTAHJAPTHBIX CUTYAlMsIX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 04 OcyiecTBiaTh TMOUCK M HCMHOJb30BaHUE UHPOpMAIUU, HEOOXOAUMOW st

3¢ (HEeKTUBHOTO BBIMOJIHEHUSI MPOQPECCUOHANBHBIX 3adad, MPOo(ecCHOHATBLHOTO U
JUYHOCTHOTO Pa3BUTHSL.

OK 05 Hcnons3oBarts MH(POPMAITMOHHO-KOMMYHUKALIMOHHbBIE TEXHOJIOTMH B
npodeccuoHanbHOM e TENbHOCTH.

OK 06 PabGorate B KoJulekTHBE M KOMaHJE, A(P(GEKTHBHO O0OIIAThCS C KOJJIEraMu,
PYKOBOJICTBOM, MOTPEOUTEIISIMH.

Ilepeuenp npodecCHOHaTbHBIX KOMIETEHIIUNI!

Kon HanmenoBanue npogeccHoHAIBHbIX KOMIIETEHIHH
[IK 15 OcymecTBiaTh GOpMUPOBAHUE M XpPAHEHUE JIEN ToNydaTeNneld MeHCui, mocoOui u
JPYTUX CONMATBHBIX BBITIIAT.
IIK 2.1 [MognepxuBath 0a3bl NAaHHBIX MOJydaTeIed TEHCUU, MOCOOWN, KOMIICHCAIMN |

APYTrux CONHUAIIbHBIX BBIIJIAT, d TAKKE YCIIYT U JIbI'OT B dKTYaJIbHOM COCTOSAHHHU.

1.2. Ilnannpyembie pe3yabTaTbl OCBOCHHUS THCHUIIINHBI:
B pe3ynbrate u3yueHus: AMCUUILIMHBI 00 y4aOLUICS JTO0JKEH:

ymemu: ® CINOJIb30BaTh IMPOrpaMMHOE obOecriedeHre B MpodeccHoHaNbHOM
JeSITEIbHOCTH;
® [IPUMEHATH KOMIBIOTEPHBIE U TEJIEKOMMYHHUKAIIMOHHBIE CPECTBA;
e paboraTh c H(GOPMaIIMOHHBIMU CIPaBOYHO-TIPABOBBIMU
CUCTEMaMH;
® UCHOJb30BATh IMPUKIAAHBIE MPOrpaMMbl B Mpo(hecCHOHAIBHOM
JIESITENIbHOCTH;




paboTath ¢ AIMEKTPOHHOU MOYTOM;
HCII0JIb30BATh pecypchl JIOKaJIbHBIX u rI100aIbHBIX
MH(OPMAILIMOHHBIX CETEH;

3HAamb».

cocraB, (pyHKIMH WHPOPMAIMOHHBIX U TEIECKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH, BO3MOXKHOCTH ux HCIIOJIb30BaHUS B
PO eCCHOHATBHON JEATETHHOCTH;

OCHOBHBIC MpaBUJia U METOJBI pabOThl C MAaKeTaMH MPUKIAJTHBIX
MPOTrpamMm;

MOHATHE  HMHPOPMAIMOHHBIX CHUCTEM W HHGOPMAIIMOHHBIX
TEXHOJIOTHIi;

MOHSATHE TPaBOBOM HMHGOPMAIIMU KaK Cpelbl HH(POpPMaIMOHHON
CHCTEMBI,

Ha3HA4Y€HHE, BO3MOXKHOCTH, CTPYKTYpy, HPHUHLUN  PabOThI
WH(OPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM;

TEOPETHYECKUE OCHOBBI, BUJIBI I CTPYKTYPY 0a3 JaHHBIX;
BO3MOKHOCTH CETEBBIX TEXHOJIOTHI pabOoThl ¢ HHGOpMAaITUEH




2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCUMIIVIMHBI M BUABI Y4eOHO# padoThl
QOunas popma o0yueHust

Buna yueOHoii padboThl

O0BbeM yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMbl y4eOHOM AU CHMIIIMHbBI 78

B TOM YHCIIE:

TEOpETHYECKOe 00yUeHue 18
nabopaTopHbIE pabOThI 36
NPaKTUYCCKUE 3aHATHS -

KypcoBasi pabota (TIpoeKT) -
KOHTpOJIbHas paboTa -
Camocmosmenvras paboma 24
IIpomMeskyTOUHasI aTTeCTALUSA I[Hq)q)epe;lalilpgT)OBaHHMﬁ




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumenoBanue paznesoB | Coaepxxanue y4eGHOro Matepuasa u opMbl OPpraHu3alUu AesITeTbHOCTH 00yYaI0LIUXCs O0bem
U TeM B Yyacax
1 2 3
Pasjen 1. [Ipumenenue nHGOPMAITMOHHBIX TEXHOJIOTHIA 24
Tema 1.1. [lousiTue n Coaep:xanue yueOHOro MaTepuasa: 4
CYIIIHOCTh Teopernueckoe o0yueHue
HH(OPMALMOHHBIX [onsatus nadopmarum, THPOPMALNOHHON TEXHOJIOTHH, THPOPMALIMOHHOW CUCTEMBI.
CHCTEM H TeXHOJIOTHii [Ipumenenne HHPOPMAIMOHHBIX TEXHOJOTHH B MPaBOBOM M COLHUAIBHOW JESTEIBHOCTH.
Crioco06b1 00paboTKH, XpaHEHHS, TTepeladun U HaKOoIuIeHus: nHpopmarmu. Onepanun 00padoTKu 5
unpopmanuu. OOLmME TMONOKEHHUS MO0 TEXHHYECKOMY U TMPOrpaMMHOMY OOeCIeueHUIo
MH(POPMAIIMOHHBIX TEXHOJIOTHH.
Knaccudukanusa u cocraB mHGOPMAMOHHBIX cHUCTeM. JKH3HEHHBIA LMK HH(POPMAIIMOHHBIX
CHCTEM.
JlaGopaTopHble 3aHATHUS 2
JlabopaTopuass pabora. MNHopmanmoHHBIE CHCTEMBI M TEXHOJOTHH, TPUMEHSEMbIE B 2
MIPABOBOW M COIMAIIBHOMN JIEATEIIbHOCTH
Tema 1.2. Texunueckoe Coaep:xanue y4eOHOro MaTepHuaJia 4
olecneueHue Teopernueckoe odyuenue
HHGOPMALOHHBIX [TpuHuunsl  KIaccu(UKAMM  KOMITBIOTEPOB. ApPXHUTEKTypa IEpPCOHAIBHOIO KOMIIBIOTEpA.
TEeXHOJIOTUH OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB U MOHUTOPOB. 2
[epudepuiinbpie ycTpoiicTBa: MPUHTEPHI, CKAHEPHI, KOIUPHI, JIEKTPOHHBIE TUIAHIIETHI, BEO-
KaMepbl U T.1I.
JlaGopaTopHble 3aHATHUS 2
JlaGopaTopHas padora. [lepcoHaIbHBIN KOMITBIOTEP U €0 COCTaBHBIE YACTH. 2
Tema 1.3. [Iporpammuoe | Conep:xxanue yuedHoro marepuaja: CTpykrypa 6a30BOro nporpaMMHOT0 00ecrieyeHusl.
o0ecrnieyeHune Knaccugukaius 1 OCHOBHbIE XapaKTEPUCTUKHU ONEpaliMOHHON crucTeMbl. OcCOOEHHOCTH
HH(pOpMALMOHHBIX uHTepdeiica onepanmoHHOM cucteMsbl. [IporpaMMbl — yTUITUTHIL. 2
TEeXHOJIOTHii. Knaccudukanus 1 HanpaBiIeHUs UCTIOIb30BaHUS MPUKIIAHOTO POTPaMMHOI0 00ECTIeUSHHS
JUTsL pEeIICHUs] TPUKJIAIHBIX 3a/1a4, TePCIEKTHBBI €T0 Pa3BUTHL.
Teopernueckoe odyuenune -
JlaboparopHble 3aHATUA 2
JlaGopaTtopuas pa6ora. [IpuxiagHoe mporpamMMmHoe obecneueHue: ¢ailjioBple MEHEKEpHI, 2




MIPOrPaMMBbI-apXUBATOPbI, YTUJIHTEHIL.

CamocrosiTesibHas padora odyuyarommuxcesi: Cucremarnueckas IpopaboTKa TEOPETUIECKOTO U

IIPAKTUYECKOI0 MaTepuasa, HalucaHue JOKJIaJ0B, peepaToB 4
Tema 1.4. Coaeprxanue yueOHOIro MaTepuaJa 4
Komnbrorepubie Bupycol. | Teoperuueckoe ooyuenune
AHTHBHpYCBHI. 3ammTa [ToHATHE KOMITBIOTEPHOTO BUPYCA, 3alUTHI HH(pOpMAUK U HH()OPMAIIMOHHOK 0€30acHOCTH.
HH(pOpMaLNH B ITpuHIMIBL ¥ cIOCOOBI 3aLIUTH HHYOPMALMKY B UHPOPMALIMOHHBIX CUCTEMAX.
HH(pOpMANMOHHBIX XapakTepHucTuka yrpo3 0e30nacHOCTH HHPOPMALUU U UX UCTOYHUKOB. MeTo bl 2
cucTeMax. obecrieueHrss ”HPOPMAIIMOHHOM 0€30MacHOCTH.
[IpuHUMNBI 3a1MTH HTHPOPMALIMKM OT HECAHKIIMOHUPOBAaHHOTO JocTyna. [IpaBoBoe oOecnieueHue
IPUMEHEHHs MH(POPMALIMOHHBIX TEXHOJIOIMH U 3alUThl MH()OpMaIK
JlaGopaTopHble 3aHSITHSI 2
JlabopaTopuasi pabora. Opranu3anus 3amuThl HHOOPMAIMY HA TIEPCOHATTLHOM KOMITBIOTEPE. 2
CamocTosiTe1bHasi padoTa o0yqarommxesi: Cucremaruyeckas mpopadoTKa TEOPETUYECKOTO U 6
MPAaKTUYECKOT0 MaTepHasa, HalmucaHue JOKIJIAI0B, pedepaToB
Pa3zzen 2. Onepannonnas cucrema MS Windows. CtaniapTHbie IPOrpaMMHbIe CpPeICTBa. 10
Tema 2.1. Untepdeiic OC | Conep:xanue yueOHOro MaTepuasia: 4
Windows. ®aiinoBas Teoperuueckoe o0yueHue
cucrema. CraHaapTHble Wcnonb3oBanne Windows, kak emuHOro rpaduvyeckoro mporpaMMHOro uHtepdeiica s
NPOrpaMMHBIE CPeICcTBa nporpamm. Pasnuunbie Bepcuun Windows u ux ocobenHoctu. Hurepdeiic OC Windows. 9
Pabouwnii cton. Crioco0s! 3amycka nporpamm B Windows.
daiinoBas cucreMa: mporpaMMmsl Mot komnsrotep u IIpoBonnuk. Co3nanue, nepeMelieHue,
yAQJICHHE Aok, Gpaiios, SpIbIKOB.
JlabGopaTopHble 3aHATHUS 2
JlaGopatopHuas padora. Untepdeiic OC Windows. Qaiinosas cucrema. CTaHngapTHbIE 2
IIPOrpaMMHBIE CPEJICTBA.
CamocTosiTe1bHasi padoTa o0yqarommxesi: CricremaTuyeckas mpopaboTKa TEOPETUYECKOTO U 6
MIPaKTUYECKOr0 MaTeprasa, HallcaHue JI0KJIa/10B, pedepaTroB
Pa3nes 3. TexHoJiorum co3aanus v npeodpa3oBaHusi MHGOPMALHOHHBIX 00BEKTOB 26
Tema 3.1. Texuouorum | Coaepkanue y4eOHOro MaTepuaJia: 6
co3ganuss Hu 00paborkm | Teopernyeckoe o0yueHmne
TeKcTOBO HHGopMmauun | CoucKu: MapKUpOBaHHbIE, HyMEPOBaHHbIE, MHOTOYPOBHEBbIE. ABTOMAaTHYECKOE CO3/ITaHUE 2

CIIMCKOB. CO3I[8.HI/IC U OIHCAaHME HOBBIX CTUIICH CIIMCKOB, (I)OpMaTI/IpOBaHI/Ie CO3JaHHBbIX




CITHCKOB.
Co3nanue u 0popMIICHHE Ta3eTHRIX KOJOHOK. OdopMiIeHrne KOJIOHOK TEKCTa C ITOMOIIBIO
TaOyJISIIUN

Crnioco0b1 co3aanus Tadnu, mpeodpazoBaHue TeKCTa B TaOuibl. KOHCTpyKTOp: CTHIH
odpopmiienre Tabsui. MakeT: 1o0aBieHre U yaajaeHue (GparMeHTOB TaOIUIIbI, PACIIONIOKEHUE U
HaIpaBJICHUE TEKCTa

Hym™mepanus crpaHuil, KOJTOHTUTYIIBI, Pa3pbIBbl CTPaHHIIL, pasnesioB. CTuieBoe opopmiicHHE
3aroJOBKOB, pefakTupoBanue ctuieil. Co3aHue U pelakTHpOBaHUE aBTOCOOUPAEMOTo
OTJIABJICHUS

JlaGopaTopHble 3aHATHUS 4
JlabopaTopuass paGora. Co3ganue u oQOpMIICHHE MapKUPOBAHHBIX, HYMEPOBAHHBIX H 1
MHOTOYPOBHEBBIX CITHCKOB.
JlabopaTopHas padora. Coznanue 1 0opMIICHHE Ta3eTHBIX KOJOHOK. 1
JlabopaTopuasi pa6ora. Co3xanue u ohopmiieHue TaOIHII B TEKCTE. 1
JlabopaTopuasi padora. Ctuim, co3aHue U PelIaKTUPOBAHHE aBTOCOOMPAEMOTO OrJIaBICHHUS. 1
I'unepccbuikn
Tema 3.2. Texuosorumn Coaep:xanue yueOHOro MaTrepuasa: 8
00padoTKHN YK CI0BOM Teoperuueckoe o0yueHue
uHpopmannu DKOHOMHMYECKHME pacueTbl W aHalIu3 (UHAHCOBOTO COCTOSIHMS mpeanpusatus. OpraHuzanus
pacdetoB B TabnuuHoM mporeccope MS Excel. OtHocutensHass U abCONMIOTHAs aapecarys B
tabauyHOM mporeccope MS Excel.
CesizaHHble Ta0nuIpl. Pacuer mpomexyTrouHbix uTtoroB B Ttabmmmax MS Excel. Tlogbop 2
napametrpa. Opranuzanus oOpatHoro pacuera. CBsizm Mexay GdaillaMd W KOHCOJIUJAIUS
naHaeix B MS  Excel. Ucmonb3oBaHHe JICKTPOHHBIX TaOMUI[ Uii  (UHAHCOBBIX U
HSKOHOMHYECKUX pacueToB. VICTMOnbp30BaHWE CIENUATM3UPOBAHHBIX TPOTPaMM Uil aHAJIN3a
(bMHAHCOBOT'O COCTOSTHUSI OPTaHU3AINH
JlaGopaTopHble 3aHATHUS 6
JlabopaTopuas padora. Crnucku. Vcnonb3oBanue (QpyHKIMIA sl aBTOMAaTU3alud paboOThI CO 1
cnucKkaMu. ABTO(QUIIBTPBI U paclIMpPeHHbIE PUIBTPHI.
JlabopaTopuasi pa6ora. CBonHbIe TaOnuIibl. PacdeT mpoMeXyTOUHBIX UTOTOB B Tabmuiax MS 1
Excel
JlaGopaTopnasi pa6oTa. 3anuch 1 peIaKTHPOBAHNE MAKPOCOB. DIEMEHTHI yIIpaBiIeHUs (POPMBIL. 2
JlaGopaTopHas padora. Pemenue 3a1a4 nporHo3upoBanusi: GyHKIIUU, TUHUU TPEHIA. 1




JlabGopaTopHas padora. Penienue 3a1a4 onTUMHU3AIMHI: TT000p IapaMeTpa, MOUCK PelIeHUsI. 1
Tema 3.3. TexHosorumn Coaep:xanue yueOHOro MaTepuasa: 4
CO31aHUA ¥ 00padoTKHN Teoperuueckoe o0yueHue
rpaguveckon Komnbrotepnas rpaduka, ee Buabl. DYHKIHMOHAIBHBIE BO3MOXKHOCTH MpPOTrpamMM 00pabOTKH
uHopmManuu pacTpoBBIX TpadUUeCcKUX N300paKeHHI 5

MynbTUMEAUITHBIE IPOTPAMMBI.

Hasna4yeHue U OCHOBHBIE BO3MOXHOCTH MPOTrPaMMbl MOArOTOBKH mpe3eHTaruii MSPowerPoint.

OcHoBHbIE TPEOOBaHNUS K JI€IOBBIM IIPE3EHTALUSAM

JlaGopaTopHble 3aHITHS 2

JlaGopaTopnas pa6ora. Co3gaHue pacTpoBOro H300paXKeHHs 1O 33JaHHBIM YCIOBHSIM. 1

PegakTupoBanne IMIIOPTHPOBAHHBIX (aityioB B mporpamme. Konsepranus ¢aiinos.

JlaGoparopuas padora. Co3aanue MyIbTUMEIMIHBIX ITpe3eHTaimii B MSPowerPoint. 1
Tema 3.4. Texnosorumn Conep:xanue yueOHoro marepuasa: basbl JaHHBIX U CUCTEMBI YIIPaBICHUsI Oa3aMU TAHHBIX. 4
XpaHeHus1, 0T00pa u Teopernueckoe o0yueHue -
COPTHPOBKH JlabopaTopHble 3aHATHS 4
HHpopManuu JlabopaTopuas pa6ora. Cuctemsl ynpasienus 6azamu ganubeix MSAccess. Co3nanue Tabmuig

0a3pl naHHbIX. Benenwe Ttabmuiy B 0aze JMaHHBIX, KIIOYH, CBS3bIBaHWE TaOmui. BBonm u 2

pEeAaKTHPOBAHUE 3aMKCEH C TOMOMIbIO (JOPMBI.

JlabopaTopnass pabora. 3anpocsl dopmupoBaHHE 3ampoCOB I IMOUCKA U COPTHUPOBKH

unpopmanuu B 0Oa3ze maHHbIX. CroxkHble 3anpockl. [locTpouTtens Beipaxkenuil. Co3gaHue 2

OTYETOB.

CamocrosiTesibHas padota o0yuyarommxcesi: Cuctemarnyeckas IpopaboTKa TEOPETUYECKOTO U 4

IPAKTUYECKOr0 MaTepuaia, HalMcaHue JOKJIAJA0B, pedepaToB
Pa3nes 4. TenekoMMYHUKaIlMOHHBIE TEXHOJIOTHH 18
Tema 4.1. \ Coaeprxanue yueOHOro MaTepuaJa: 6




IIpencraBienus o
TEeXHUYECKHUX U

NPOrpaMMHBIX CpeACcTBaX
TeJIeKOMMYHUKAIMOHHBIX

Teopernueckoe o0yueHue

Wutepuer-Texnonoruu. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKU TOJKIIOUEHUS, MPOBaiiep.
[Touck wmH(pOpMaIKM C HCHONB30BaHWEM KOMIIbIOTepa. lIIporpaMMHBIE TOMCKOBBIE CEPBHUCHI.
Hcnonp3oBanue KIIOUEBBIX CJOB, (pa3 i moucka uHpopmaruu. KomOuHammu ycinoBus

TeXHOJIOTHH. IIOUCKA.
[epenaua nndopmaru Mex1y kKomnbiorepamu. [IpoBoaHast u 6ecpoBoIHAs CBA3b.
Mertoabl co3aHUs U COIIPOBOXKIEHUS CaiiTa. 2
Bbpaysep. Ilpumepsl pabOTBl C HHTEpHET-MarasMuHOM, HWHTEPHET-TypareHTCTBOM, HHTEPHET-
o6ubnuorekoit u np. IlouckoBeie cucremsl. IIpumep noucka uHGOpMaIMK Ha rOCYJapCTBEHHbBIX
oOpa3oBaTenbHBIX MopTanax. OcyiecTBieHHe MOMcKa MH(OpManyu WM HH(OOPMAIMOHHOTO
00beKTa B TeKcTe, (palyIoBBIX CTPYKTypax, 0a3ax naHHbIX, ceTu MHrepHer. Co3naHue sluKa
JJIEKTPOHHOM ITOYTHI M HACTPOMKA €ro napameTpoB. PopMUpOBaHUE aAPECHON KHUTH.
JlaGopaTopHble 3aHSITHSI 4
JlabopaTopHas padora. Pabora ¢ mouckoBbIMU cucTeMaMu. PaboTa ¢ 37eKTpOHHOM MOYTOM. 2
Co3pnaHue caiiTa-BU3UTKH CPEJCTBAMU OHJIAWH-PEAAKTOPA
JlaGopatopHas pa6ora. CiocoObl CO3JaHMsI U CONPOBOXKAEHUS caifTa. BusyasbHblil peakTop 2
4.2. Bo3sMokHOCTH Coaeprxanue yueOHOIro MaTepuaJa: 6
ceTeBoOro nporpaMmMuoro | Teopernyeckoe o0yuenmne
obecnieueHus 1A ConuanbHble ceTu. ITHYECKHE HOpMbl KOMMYHUKauuid B UHTepHere. IHTepHET-)KypHaIbl U 2
OpPraHu3auuu CMU.
KOJLIEKTHBHOH JlaGopaTopHble 3aHSITHS 4
AeATeTbHOCTH B JlabopaTopnas padora. Vcnosnb3oBanue Bo3MoxxHOCTEN cereBoro 110 1
rJ10021bHBIX U JlaGopaTopHas padorta. Vcnonb30BaHuEe CHHXPOHHOTO U aCHHXPOHHOTO 4ata. UHTepHeT- 1
JIOKAJIbHBIX TenedoHusl, BUACOKOH(pepeHIHs
KOMIIBIOTEPHBIX CETHX JladopaTopuas padora. Vcnonb3oBanue cepBrcoB Google Docs st coBMecTHOM paboThI ¢
JOKYMEHTaMu 2
4.3. IIpumepsI ceTeBbIX Copep:xanue yuedHoro marepuaja: CereBble HHQOPMAIIMOHHBIE CUCTEMBI JJIS1 pa3IMYHBIX
HH(pOpMALMOHHBIX HanpasJieHUH MpodecCUOHATBHON AeSITENIbHOCTH (CUCTEMBI 3JIEKTPOHHBIX OMJIETOB, 0AHKOBCKHUX
CHCTEM JUISl Pa3InYHbIX pacueToB, perucTpaly aBTOTPAHCIIOPTA, dJIEKTPOHHOIO F0JIOCOBAaHUS, CUCTEMbI METUILIUHCKOTO 2
HanpaBJIeHU CTpaxOBaHMUsI, JUCTAHIIMOHHOTO 00YYEHHUS U TECTUPOBAHMSI, CETEBBIX KOHPEPEHIUH U GOpyMOB
npogeccnoHaIbLHOM u 11p.)
AeATeJIbHOCTH Teopernueckoe odyueHune -
JlaboparopHble 3aHATUA 2




JlabopaTopnas padora. Pabora B CIIC «Koncynprant [Limrocy. 2
CamocTosiTe1bHast padoTa odyuarommxcesi: Crcremaruyeckasi mpopadoTKa TEOPETUIECKOTO U 4
MIPAKTUYECKOr0 MaTepuasa, HallMcaHue JI0KJIa/10B, pedeparoB

KypcoBoii npoekT (padora) (ne npedycmompena)

CamocTrosiTesqibHasi yueOHasi padoTa 00y4aomerocsi HaJi KypcoBbIM NPOEKTOM (padoToil) (ne npedycmompena)

Bcero 78
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIeckue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraia.
[TonGop u pa3paboTka yu4eOHBIX MATEPHUATIOB JOJDKHBI MPOU3BOJUTCS C YYETOM TOTO, YTOOBI
NPEOCTABNIATh 3TOT MAaTEpPUaANl B PA3IUUHBIX (OPMAxX TakK, 4TOObI MHBAIMIBI C HAPYIICHUSAMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IPOTrPaMM-CHUHTE3aTOPOB peYM) MWJIM C MOMOILBI TU(IOMHPOPMALMOHHBIX
YCTPOMCTB.

Br160op cpeacTB U MeTO10B 00Y4E€HUS OCYLIECTBIISIETCA caMUM IpenoAaBatensM. [lpu stom B
00pa30BaTeNLHOM MPOIIECCe PEKOMEHIYETCSl UCIOIb30BaHUE COIUAIBHO-aKTUBHBIX U Pe(ICKCHBHBIX
METOJIOB 00YyYeHHMsI, TEXHOJIOTHI COLMOKYJIbTYPHOI peaduiauTaluu C LEeNbI0 OKa3aHWs MOMOUIM B
YCTAaHOBJICHUH TIOJHOLEHHBIX MEXIMYHOCTHBIX OTHOIICHHW C JPYTHUMU OOYYArOIIUMHUCS, CO3TAHHUH
KOM(OPTHOTO MICUXOJIOTUYECKOTO KJIIMMAaTa B CTYJCHUECKOH TpyIIIe.

CornacHo TpeOOBaHUSAM, YCTaHOBICHHBIM MUHOOpHayku Poccuu K TOpSAKY pean3aiuu
00pa30BaTeNbHON AEATEIbHOCTH B OTHOIICHWH WUHBAJIUAOB U JIUL C OTPAHUYEHHBIMUA BO3MOXXHOCTSMU
3JI0POBBSI, HEOOXOIMMO UMETh B BHJIY, UTO:

1) MHBANK/IBI U JIMIIA C OTPAHUYECHHBIMH BO3MOXHOCTSIMU 37J0OPOBBS 110 3PEHUIO UMEIOT MPABO
MIPUCYTCTBOBATh Ha 3aHATHUSAX BMECTE C aCCHCTECHTOM, OKA3bIBAIOIIMM OOYYaIOIIEMYyCsi HEOOXOIUMYFO
MTOMOIIIb.

2) MHBAUBI U JHUIA C OTPAHUICHHBIMU BO3MOYKHOCTSIMU 3JIOPOBBS IO CIIyXY UMEIOT IIPaBO Ha
MCIOJIb30BaHUE 3BYKOYCUIMBAIOIICH arnmaparypsbl.

[Ipn npoBefcHWHM TPOMEKYTOYHOW AaTTECTAIlMM TI0 JUCIUIUIMHE O00eCIeYrBacTCsl COOJIOICHUE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- TIPOBEJICHUE ATTECTAIMH ISl MHBAIHUIOB B OJHON ayJUTOPHH COBMECTHO C OOYJArOIIIUMUCH,
HE SBISIOUIMMUCS HWHBAIWIAMHU, €CIU 3TO HE CO3[aeT TPYIAHOCTEH Ui WHBAIUAOB U HHBIX
00yJaromuXcst P MPOXOKICHUU TOCYIAPCTBEHHON HTOTOBOM aTTECTAINH,

- TMPHUCYTCTBHUE B ayAUTOPUMU ACCHUCTEHTa (ACCHCTEHTOB), OKa3bIBAIOMIETO OO0YYarolIUMCs
WHBAJIUJIaM HEOOXOJIMMYI TEXHHYECKYIO TIOMOINb C YY4€TOM WX HHIUBUAYAIBHBIX OCOOCHHOCTEU
(3aHsATH pabouee MecTO, TMepeABUIaThbCsa, NPoOUYUTaTh U O(QOPMHUTH 3aJaHue, oO0IaThci C
9K3aMEHaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMH OOYYaIOUIMMCS MHBAIHMAM TEXHHUYECKUMHU CPEJICTBAMHU MPH
MIPOXOKJCHUH aTTECTAIMU C YISTOM UX HHIUBUAYATBHBIX OCOOCHHOCTEH;

- obecre4yeHre BO3MOXKHOCTH OECIHpEemsITCTBEHHOTO JOCTyna OOy4aroluxcs WHBAJIHIOB B
ayJTUTOPUH, TYaJICTHBIC U JAPYTUe TIOMEIICHHSI, & TAKXKe X MPEObIBAaHMS B YKa3aHHBIX IOMEIICHUSX.

[Io mnucbMeHHOMY 3asBIEHUIO OOYYAIOMIErocs WHBAIMIA TMPOJOJDKUTENBHOCTh CIAYH
o0yJaromuMcsl MHBATHJIOM 3K3aMeHa MOXET OBITh YBEJIMYEHA IO OTHOIICHUIO K YCTAaHOBJICHHOMN
MIPOJOIKUTENFHOCTHU €0 CIauyH:

- TIPOJIOJKUTEILHOCTD CAaYd 3K3aMeHa, MPOBOJUMOr0 B MMUCbMEHHOU (hopMme, - He Oosee deM
Ha 90 MUHYT;

- TPOJOJDKUATEIBHOCTh MOATOTOBKH OOYYAIOMIErocs K OTBETY HAa JK3aMEHEe, MPOBOJUMOM B
ycTHOM (opme, - He OGosiee ueM Ha 20 MUHYT;

B 3aBHcMMOCTH OT WHIWBHIyaJdbHBIX OCOOCHHOCTEH OOYYaIOMUXCS C OTrpaHHYCHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBBSI OpraHHU3aIusi 00eCleYrBaeT BBIMOJHEHUE CICAYIOMMX TpeOoBaHUU mpu
MIPOBEJICHUU aTTECTAIUH:

a) JUIsl CJICTIBIX:

- 3aJjaHUsl M WHBIC MaTepHallbl JUIsl CIAadd 3K3aMeHa O(OPMIISIOTCS Pelbe(HO-TOUCUHBIM
mpudrom bpaiins win B BUIE 3IIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TIOMOIIBbIO KOMIBIOTEpA CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEICHHEM TS CIICTIBIX, TUOO 3aUMTHIBAIOTCS ACCHCTCHTOM;

- TUChMEHHBIC 3a/IaHUS BBIMONHSIIOTCS OOydJaIIUMUCA Ha Oymare penbedHO-TOYSUHBIM
mprudTom Bpaiinsg wim Ha KOMITBIOTEpPE CO CICIHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM IS
CJIETIBIX, JIMOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAWMMOCTH  OOYyYAIOUIUMCS  TPEJOCTaBISETCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 33JIaHUS U MHBIC MATEPUAIIBI IJIsl CIaYH dK3aMeHa 0(QOPMIISIOTCS YBEIIMYEHHBIM MIPU(TOM;

- oOecrieyrBacTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBemeHue He MeHee 300 Jrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABIISACTCS YBEIMYMBAIOIICE YCTPOMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIIMYNBAIOIINX YCTPOHCTB, HMEIOIIUXCS Y 00yJaIONUXCs;

B) JIJISl TIIYXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

- obecrieynBaeTcsl HAIMYME 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUICKTHBHOTO IOJIb30BaHUSA,
Opy  HEOOXOJMMOCTH  OOYYAarOIIMMCS  MPEAOCTABISICTCS  3BYKOYCHIIMBAKOINAS  ammaparypa
WHIUBUIYAITBHOTO TI0JIb30BaHUS;

- 110 MIX YKEJIAHUIO UCTIBITAaHUS TIPOBOJIATCS B MUCHMEHHON (hopMe;

r) JUIS JIMI C HapyHICHUSMH OIIOPHO-JABHIaTEIBHOIO ammapara (TSHKeIbIMA HapyIICHUSMHU
JIBUTATEIBHBIX QYHKIIMA BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

-  NHCBMCHHBIC  3aJaHHUS  BBIOJHSAIOTCS  OOYYAlOIIMMHCS Ha  KOMIIBIOTEPE  CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHHEM MJTH HATMKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAHMSI TPOBOJIATCS B YCTHOH (hopme.

O HeoOXOoaMMOCTH OOECTICUeHUsI CHEIHATBHBIX YCIOBHH JUISl TPOBEACHUS aTTCCTAINH
00y4YaroIuics J0DKEH COOOUIMTh MUChMEHHO He To3/1Hee, yeM 3a 10 aHel no Havana atrecrarmu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, TOJITBEPKIAIONIME  HAIWYHEe Yy  OOydJaromerocs
WH/IUBUYAIbHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKAa3aHHBIX JJOKYMEHTOB B OPTaHU3AIUH ).

4. 3SATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS

IIpy nnaHMpOBaHUM CAMOCTOSITEIBHON BHEAYAMTOPHOW pabOThl 00y4aroIUMCS MOTYT ObITbh
PEKOMEH/I0BaHbI CIE1YIOLINE BU/IbI 3aJaHUMN:

— JUIsL OBJIQ/ICHUS 3HAHUSAMH: YTE€HUE TEKCTa (yueOHMKa, NMEePBOUCTOYHMKA, JTOTOJHUTEILHON
JUTEpaTyphl); COCTAaBJIEHHE IUIaHA TEKCTa; rpaduyeckoe H300paKeHUe CTPYKTYpbl TEKCTa;
KOHCIIEKTUPOBAaHUE TEKCTa; BBIIMCKM M3 TEKCTa; paboTa cO CIOBApSMH M CIPAaBOYHUKAMU;
O3HAKOMJIEHHE ¢ HOPMAaTHBHBIMH JOKYMEHTaMH; y4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO03anuCed, KOMIIBIOTEPHON TeXHUKU U IHTepHETa U 11p.;

— IS 3aKpelyieHus W CUCTeMaTH3allud 3HaHWi: paboTa ¢ KOHCIEKTOM JeKIHi (o0paboTka
TEeKCTa); TMOBTOpHas pabora Haj y4eOHbIM MarepuasioM (ydeOHHMKA, TEPBOMCTOYHMKA,
JIONIOJTHUTEIBHOM JIMTepaTyphl, ayluo- W BUJEO3aIlUCEH); COCTaBJIIEHUE IUIaHAa U TE3UCOB OTBETA;
COCTaBJ€HHE TaONWIl JJIs CHCTEMaTu3allud Y4YeOHOro Mmarepuana; HW3Yy4eHHEe HOPMAaTHUBHBIX
MaTepHaioB; OTBETHl HA KOHTPOJbHBIE BOMPOCHI, aHATUTHUYECKasi 00paboTKa TekcTa (aHHOTUPOBAHMUE,
peleH3upoBanme, peQepupoBaHue M Ip.); MOJATOTOBKA COOOIIEHM K BBICTYIJICHHIO HAa CEMHHape,
KOH(epeHIMH; MOAroTOBKa pedeparoB, MOKIAIOB; cocTaBieHHEe Oubanorpaduu, TEeMaTHYECKUX
KpPOCCBOP/I0B; TECTUPOBAHUE U JIp.;

— Juid (OpMHUpPOBaHMS yMEHHIl: pelleHue 3ajad M yNpakHEHUH 1o oOpaslly; pelieHue
BapUMaHTHBIX 33Ja4 W YIOPAKHEHUH; BBIIIOJIHEHUE YEPTEKEH, CXEM; BBIINOJHEHUE paCUETHO-
rpaguueckux paboT; pelIeHHEe CUTYalMOHHBIX IPOM3BOJACTBEHHBIX (MPOPECCHOHANbHBIX) 3ajay;
MIOATOTOBKA K JI€JIOBBIM WUIPaM; MPOEKTUPOBAHNWE U MOJEIMPOBAHHME Pa3HBIX BUJOB U KOMIIOHEHTOB
npodeccuoHaNbHOM EATENbHOCTH; TOATOTOBKA KYpPCOBBIX W JUIUIOMHBIX paboT (TMPOEKTOB);
HKCIEPUMEHTATbHO-KOHCTPYKTOPCKas paboTa; ONBITHO-IKCIIEpUMEHTAIbHAs paboTa; yIpaKHEeHHUs Ha
TpeHaxk€pe,  YINpaKHEHHS  CIIOPTUBHO-O3/I0POBUTENBHOIO  Xapakrepa; pedieKCUBHbIHAHAIN3
npoeCCHOHATBHBIX YMEHUH C UCTIOIb30BAHNUEM ayIMO- U BUJICOTEXHUKHU U JIp.

Haubonee pacnpocTpaHeHHbBIMH (QOpMaMH CaMOCTOSITEIBHOM pabOThl SIBISIOTCS MOATOTOBKA
JIOKJIa/I0B U pedeparos.
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4.1. Bonmpocs! AJ151 CaMOCTOSITEIbHON PadoThI

HaumeHoBaHue pa3/iejioB M TeM IUCUUNIMHBI/ dopMupyeMblie KOMIIETEHIIUU
CamocTtosiTeibHast padoTa 00y4aQmMXxcst
1 2
Pa3nen 1. [IpumeneHue HH(PpOPMAITHOHHBIX OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
TEeXHOJOTuii IIK 1.5, 11K 2.1

Tema 1.4. KomnbioTepHbie BUPYCHI.
AHTHBHpYCHIL. 3amuTa uHGopMauum B
HH(POPMANMOHHBIX CHCTEMAX.

CucremaTtuyeckas mpopaboTKa TEOPETHYECKOTO U
MPAKTUYECKOr0 MaTepuaia, HalmucaHue JOKJIaI0B,
pedepaToB

Paznen 2. Onepaunuonnas cucrema MS Windows. | OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
CrangapTHbie IPOrpaMMHbIe CPeICTBA. K 1.5, TIK 2.1

Tema 2.1. UaTepdeiic OC Windows. DaiiioBast
cucrema. CTaHaapTHbie NPOrpaMMHbIE CPeICTBA

CucremaTtnueckas npopa60TKa TCOPCTUYCCKOI'O U
IMPAKTUYCCKOro Marcpuajia, HarlmCaHue JOKJIaa0B,

pedhepaToB
Paznen 3. TexHo10ruu co3aanus 1 OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
npeodpazoBaHusi HHGOPMALMOHHBIX 00bEKTOB K 1.5, TIK 2.1

Tema 3.4. TexHosi0rum XxpaHenusi, oToopa u
COPTHPOBKHU MHGpOpMaATUH

Cucremarnueckast mpopadOTKa TEOPETUUECKOTO U OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
MPaKTUYECKOro MaTepualia, HalmMcaHue J10KJIaI0B, IIK 1.5, 11K 2.1

pedeparon

Pa3nen 4. TearekommyHukamuonnsie Texnojgoruu | OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,

4.3. IIpumepsl ceTeBbIX HH(POPMAITHOHHBIX IIK 1.5, 11K 2.1

CHCTEM JIJIA PA3JIMYHBbIX HANIPABJIEHUH
npo¢ecCHOHATbHOM 1eSITeJIbHOCTH

Cucremarndeckast mpopadOTKa TEOPETUUECKOTO U
MPAKTUYECKOT0 MaTepuasa, HallMcaHue T0KIa/10B,

pedeparon
4.2. llpumepHas TeMAaTHKA I0KJIa10B/pedepaToB
1)  Knaccudukaiyst KOMIIBIOTEPOB
2)  Krnaccudukanus npukiaaHeix nporpaMMmHibix cpeacts (IT1C)
3) Kiaccudukarms ciayxeOHbIX CPEICTB
4)  HUcropus UuTepHera
5)  Drtuker u 6€30MaCHOCTh AEKTPOHHON TTOUTHI
6) AubstepuatuBbl Opaysepa Internet Explorer . Netscape Navigator OnmKaWIiui KOHKYPEHT
Opaysepa Internet Explorer
7)  OTteyecTBEHHBIC TIOUCKOBBIC CIYKOBI
8)  OcHoBHble ciryx0bl IHTEpHETA
9)  HMHCcTpyMEHTHI aBTOMATH3aIIUH JICTOMPOU3BOICTBA
10) AmnmapaTHoe oOecrieueHne KOMITBIOTEpa
11) ®aitnoBas cTpyKTypa
12) HudopmannonHast 6€30MacHOCTb
13) KoMIbIOTepHbIE TEICKOMMYHHKAIIUU
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14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

S3bIK IpOrpaMMUpPOBaHUs, Kak 0JHA U3 (hopm mpencraBieHus] HHPOpMAIH
HNudopManinoHHbIe TEXHOJIOTHU TTOMCKA HH(OPMAITUN

Bpayszep Internet Explorer

[IporpaMMHO TeXHUYECKHE CPEICTBA PeaM3allui KOMITBIOTEPHBIX TEXHOJIOTUI
[Tonatue nHHOPMAITMOHHON TEXHOIOTUU

HNudopmanrmonHas TexHoJI0THsI 00pabOTKH TEKCTOBOM MH(PpOpMAIIUU
WNudopmanronnas TexHoJI0rHst 00paboTku (prHAHCOBO-9KOHOMHUYECKOW HH(pOpMaUU
Nudopmanmonnas TexHoI0THs 00pabOTKH CTaTUCTHYECKOW HH(OpMaIuu
NudopmannonHas TexHoaorust 00paboTku rpadudeckoil  uHPOpMAIIH
ABToMartu3aius paboThl mojk3oBarels B cpeae Microsoft Office

Cucrempl aBTOMaTU3upoBaHHOrO npoekTrupoBanus (CAIIP)

5. SATAHUS JJISI MPAKTUUYECKUX 3AHATHN

ITo AUCHUIUIMHE TMPECAYCMOTPCHBI MNMPAKTHYCCKUC 3aHATUSA C HCIIOJIB30BAHUCM AKTHBHBIX H

MHTEPAKTUBHBIX (OpPM MpPOBEAEHUS 3aHATUN (pa3dopa KOHKPETHBIX CHUTyalluid, TpYyNIOBBIX
JMICKYCCHI1) B COYETaHWU C BHEAYIUTOPHOW pPabOTOW s (HOpMUPOBAHHS M Pa3BUTHS OOIIMX M
poeCCHOHATILHBIX KOMIIETEHIIUH 00yJaromuxcsl.

HaumeHoBaHuUe pa3/iesioB U TEM ®opMuUpyeMble KOMIIETEHIUU
AUCUHMILIMHBI/MIPAKTHYECKHE 3aHATHS

1 2
Paznen 1. [Ipumenenue nHGpopMaHOHHBIX OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
TEXHOJIOT Uil IIK 1.5, 11K 2.1
Tema 1.1. [lousiTHE U CYHIHOCTH OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
HH(OPMALMOHHBIX CHCTEM U TE€XHOJIOIHH IIK 1.5, 11K 2.1

I[IpakTnyeckoe 3ansiTue. AHAIN3
MH(POPMAIIMOHHBIX CHCTEM U TEXHOJIOTHIA,
MIPUMEHSIEMbIX B 0AaHKOBCKOH J€ATeIbHOCTH

Tema 1.2. Texuuueckoe odecrneyeHmne OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
HH(pOPMALMOHHBIX TEXHOJIOT U IIK 1.5, 11K 2.1

IIpakTHyeckoe 3ansaTHe. [IepcoHanbHbII
KOMIIBIOTEP U €r0 COCTABHBIE YACTH.

IpakTuyeckoe 3anaTue. TecTupoBaHue yCTpONUCTB
MEPCOHAIBHOTO KOMIBIOTEPA C OMUCAHUEM UX

Ha3HAYCHUSI.
Tema 1.3. [IporpammHoe o0ecrieyenmne OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
HH(OPMANMOHHBIX TEXHOJIOIHH. IIK 1.5, 11K 2.1

IMpakTuyeckoe 3ansaTue. [Ipuknagnoe
mporpaMMHoOe obecrieueHue: GailioBbie MEHEIKEPHI,
MPOTPAMMBI-APXHUBATOPbI, YTUIUTHI.

Tema 1.4. KomnboTepHbie BUPYCHI. OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
AHTHBHPYCBHI. 3a11uTa HHPOPMALKMHU B IIK 1.5, TIK 2.1

HH(OPMALMOHHBIX CHCTEMAX.

IIpakTHyeckoe 3aHATHE. OpraHu3anMs 3aINUThI
nHpOpMaIUY Ha IEPCOHATHHOM KOMITBIOTEPE.

Pa3znen 2. Onepanmonnas cucrema MS Windows. | OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
CranagapTHbIe IPOrpaMMHBbIE CPeICTBa. IIK 1.5, IIK 2.1
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Tema 2.1. UuTepdeiic OC Windows. DaiiioBast
cucrtema. CTaHaapTHbIe NPOrPaMMHbIE CPeICTBA

IIpakTuyeckoe 3anaTue. Matepdeiic OC Windows

IIpakTuyeckoe 3ansaTue. dailsioBas cucrema.
CrangapTHble IPOrpaMMHBIE CPEICTBA

OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
IIK 1.5, 11K 2.1

Paznen 3. TexHosorum co3ganus u
npeodpazoBaHusi UHGOPMALMOHHBIX 00bEKTOB

OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
IIK 1.5, IIK 2.1

Tema 3.1. TexHosiorum co3qaHnusi 1 00padOTKU
TEeKCTOBOM MH(pOpMaLHU

IIpakTuyeckoe 3anaTue. Coznanue u opopmiieHHE
MapKHUpPOBaHHBIX, HYMCPOBAHHBIX U
MHOT'OYPOBHEBBIX CITHCKOB.

IIpakTuyeckoe 3anaTue. Coznanue u ohopmIICHHE
ra3eTHHIX KOJIOHOK.

IIpakTuyeckoe 3anaTue. Coznanue u opopmiieHHE
Ta0JINII B TEKCTE.

IIpakTHyeckoe 3anaTHe. CTuUnu, CO3AaHUE U
pEeAaKTUPOBAHUE ABTOCOOMPAEMOTO OTJIABJICHUS.
I'unepccreuiku

OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
IIK 1.5, 11K 2.1

Tema 3.2. Texnosiorun 00padoTKn YHCI0BOM
uH(popManun

HpaRaneCKoe 3aHATHE. OTHOCI/ITCJII)HEUI %1
a6COJ'II-OTHa}I ajijpecanus B Ta6J’II/I‘{HOM mpoueccope
MS Excel.

IIpakTuyeckoe 3ansaTue. Crnucku. Mcnonb3oBanue
(byHKIWH 17151 aBTOMATU3AIUHN pabOTHI CO CITUCKAMH.
ABTOGUIBTPHI U PACHIUPEHHBIE PHIBTPHI

IIpakTnyeckoe 3ansiTue. CBOAHBIC TAOIHUIIBI.
PacueT npoMexyTouHbIX HTOrOB B Tabaumax MS
Excel

HpaKaneCKoe 3aHATHE. 3aIUCh U
PEAAKTUPOBAHUEC MAKPOCOB. ONEeMEHTBI YIIpaBJICHUA

(bhopMbI

IIpakTuyeckoe 3ansaTue. Peenue 3anau
IIPOrHO3UPOBAHUS: QYHKIINH, TMHUH TPEHIa

IIpakTuyeckoe 3ansTue. Pemenue 3anau
ONTHMHU3AIMU: TOI00p NapaMeTpa, MOUCK PEIICHHUS

OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
IK 1.5, IIK 2.1

Tema 3.3. Texnosorum co3xanus u 00padoTKn
rpadpuyeckoii uHGopManun

IIpakTuyeckoe 3ansaTHEe. DYHKIIMOHAIBHBIE
BO3MO>XHOCTH MPOTrpamMm 00pabOTKH pacTpOBBIX
rpaduuecKux n300paskeHui

IIpakTnueckoe 3ansaTue. Co3ganue pacTpoBOro
M300paXeHUS 1O 3aJJaHHBIM YCIIOBHSIM

IIpakTuyeckoe 3ansaTue. Co3panue
MYJIbTHMEMIHBIX Tipe3eHTanmii B MS Power Point.

IIpakTuyeckoe 3ansiTue. Perakruposanue
MMIIOPTUPOBAHHBIX (haliJIOB B IPOrpaMMe.
Kousepranus daiinon

OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
IIK 1.5, TIK 2.1

Tema 3.4. TexHosiorum xpanenusi, oroopa u

OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
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COPTHPOBKHU MH(pOpMAITUHT K 1.5, TIK 2.1

IIpakTuyeckoe 3ansaTue. CUCTEMBI YIIPABICHUS
Oaszamu mauHbIx MS Access

IIpakTuyeckoe 3ausaTue. Co3xanue Tadbmui 6a3nl
JTaHHBIX. BBOJ M peakTHpoBaHUE 3amucei ¢
OMOIIIBI0 (hOpMBI. MacTep MOCTaHOBOK

IIpakTuyeckoe 3anaTHe. Benenue tadbnuil B 6aze
JIAHHBIX, KJIFOYH, CBSI3bIBAHKME TaOJIHI]

IpakTnyeckoe 3ansiTue. 3anpochl. CI0KHBIC
3anpocsl. [locTpouTens BbIpaXKeHHI

IIpakTuyeckoe 3ansitne. DopMUpOBaHUE 3aIIPOCOB
U1l TIOUCKA ¥ COPTHPOBKH MH(pOpMAIMK B 6aze
nanHbIX. Co3/TaHNE OTYETOB.

Pa3nen 4. TearekommyHukanuonusie Texnogoruu | OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
IIK 1.5, 11K 2.1

Tema 4.1. IIpencraBiieHusi 0 TEXHUYECKUX U OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
NMPOrpaMMHBIX CPeICTBAX K 1.5, TIK 2.1
TeJIEKOMMYHUKANIMOHHBIX TE€XHOJIOTHIA.

IIpakTuyeckoe 3ansaTHe. Pabora ¢ MOMCKOBBIMU
cucremamu. PaboTa ¢ 371eKTpOHHOI MOYTO.

[MpakTnyeckoe 3ansiTue. Co3gaHue caTa-BU3UTKH
CpPEeACTBAMH OHJIAH-PEAAKTOpA

IIpakTnyeckoe 3ansitue. CriocoOb! CO3aHUs U
CONPOBOXKICHMS cailTa. BuzyanbHblll peakTop

4.2. Bo3MOKHOCTH CeTE€BOT0 MPOrpaMMHOT0 OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
o0ecrieyeHus /sl OPraHU3AIUM KOJJIEKTUBHOI IK 1.5, TIK 2.1

AeITeJIbHOCTH B IJ100a1bHBIX H JIOKAJBHBIX
KOMIIBIOTEPHBIX CETAX

IIpakTuyeckoe 3ansiTue. Mcnonp3oBanue
BO3MOKHOCTEI cereBoro [10

IIpakTuyeckoe 3ansaTue. Vcrnonb3oBanue
CUHXPOHHOTO M aCHHXPOHHOTO yaTa. IHTepHeT-
TenedoHuns, BUJICOKOH(DEepEeHIIUS

IIpakTuyeckoe 3ansitue Vcnosib30BaHue CEPBUCOB
Google Docs ast coBMeCTHO# pabOTHI ¢
JOKYMEHTaMu

4.3. [Ipumepsl ceTeBbIX MHGOPMAITHOHHBIX OK 01, OK 02, OK 03, OK 04, OK 05, OK 06,
CHCTEM JI PAa3JIMYHBIX HANIPABJICHUI IIK 1.5, 11K 2.1
npodeccHoHAIbLHOM 1esITeJIbHOCTH

IIpakTnueckoe 3ansitue. Paora B CIIC
«Koncynprant [Lmrocy.

6. YCJOBUS PEAJIN3ALIAU ITIPOTPAMMbBI YYEBHOM JJUCIUILIUHBI

6.1. Jlna peanu3anmu NporpamMmMbl  JHCHMIUIMHBI  TIpelycMOTpeHbl Macrepckas
MH(OPMALIMOHHBIX PECYpCOB IO OPraHU3alMOHHOMY OOECIEUEHUIO JESATENIbHOCTH YUpexJACHUN
COLMAJIbHOW 3alUThl HaceneHuss U opraHoB IlencumonHoro ¢onna Poccuiickoit ®Penepanumy,
Jlaboparopusi MHPOPMALIMOHHBIX TEXHOJIOTMHA B MPO(ecCHOHAIbHON JAeATeIbHOCTH, OCHAIICHHAs
HAabOpOM JIEMOHCTPALIMOHHOTO OOOPYIOBAaHUS W Y4eOHO-HAIJIAJHBIMH MOCOOUSMH, MaTepHajJaMH,
YUUTBHIBAIOIIMMH TPeOOBaHUS MEXIYHAPOJHBIX CTAHJAPTOB, y4eOHas ayIuTOpus A HPOBEIACHUS
3aHATUN JICKLIMOHHOIO THUIIA, 3aHATUM CEMHMHAPCKOIO THUIIA, TPYNIOBBIX W HWHIAUBULYAIBHBIX
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KOHCYJIbTAIlMi, OCHAIL[EHHAas Ha0OpOM JEMOHCTPAIIMOHHOTO OOOpYIOBAaHUS U Y4€OHO-HArJIsAHBIMU
nocoOusiMu; ydeOHass ayAWTOpHs JUIA TEKYLIETO0 KOHTPOJS M TPOMEKYTOYHOH aTTecTaIuH,
OCHAIlleHHass HAOOpOM JEMOHCTPAIIMOHHOTO O0OpyIOBaHHA M Yy4eOHO-HATVIAJHBIMH IOCOOUSIMU;
OnOMMOTEeKa, YHWTAIBHBIA 3al C BBIXOJOM B MHTEpHET, IIOMENICHWEe M XpaHEHUs W
NpOopUIAKTUYECKOTO OOCIY)KUBAaHUS y4eOHOro 0O0OpyAOBaHMS, AaKTOBBIM 3aJl; MOMEUICHHUE IS
CaMOCTOATENIbHON paboThl, ocHamieHHble B cooTBeTcTBHU ¢ OIIOIl mo cnenumansnoctrn 40.02.01
«[TpaBo 1 opraHu3anys COUATBEHOTO OOECTICYCHHUSY.

6.2.MudopmanuoHHOe 0becnevyeHne peaan3aluy NporpaMmMsl

Jns peanuzauuu mnporpammbl OuOnHoTeuHbI (GoHI YHUBEpcHUTETa HMEET JJIEKTPOHHbBIE
oOpa3zoBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAYyeMble [UIS HCIOJIb30BAaHHUS B
00pa3oBaTeIbLHOM IPOLIEcCce

6.2.1. DJIeKTPOHHbIE U3TAHUSA
1. UadopMaiimoHHbIE TEXHOJIOTHUHU B IOPUANYCCKON NEATEIBHOCTH | YICOHUK U TPAKTUKYM ISt
cpennero npodeccuonaabHoro oopazosanus / T. M. bensesa, A. T. Kynunos, H. B.
[TanpsiHOBa, C. I'. UyOykoBa ; oTBeTcTBeHHBIN penakrop C. I'. UydbykoBa. — 3-e u3., nmepepad.
u gorn. — Mocksa : U3natensctBo FOpaiit, 2023. — 314 ¢. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-00565-3. — TexkcT : anekrponnsiii // O6pa3oBaTenbHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511841

6.2.2. J1eKTPOHHBbIE pecypChl
1. Hayunas snextponnas 6ubnmorexa eLIBRARY.RU https://elibrary.ru/

2. DnektpoHHas oubnmuoreunas cucrema fOpaiit M3narensctBo HOpaiit https://urait.ru/
3. CnpaBouno-npaBoBas cucrema «Koncynprantl Loy http://www.consultant.ru

6.2.3. lonoJIHUTEIbHbIE HCTOYHUKH
1. NudopmannoHHbIe TEXHOJOTUHW B HOPUIUYECCKON JEATEIHHOCTH : YUCOHWK IS

cpennero npodeccruonabHoro oopazosanus / I1. V. Ky3nenos [u ap.] ; mox obmiel penakiiuei
IT. V. Ky3nenoBa. — 3-¢ 3., mepepad. u mon. — Mocksa : M3garensctBo FOpaiit, 2023, —

325 c¢. — (IIpodeccuonansHoe oOpa3oBanue). — ISBN 978-5-534-06989-1. — Teker
aNMeKTpoHHbI  //  OOpaszoBarenmbHass — minarpopma  IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/516623

2.  CoseroB, b. . WHupopmallMOHHbIE TEXHOJOTUM : YYEOHUK [UIS CpEHEro
npodeccuonansHoro oopasosanus / b. 5. Coseros, B. B. IlexanoBckuii. — 7-e u3a., nepepad. u
non. — MockBa : WznmarensctBo HOpaiit, 2023. — 327 c¢. — (IIpodeccuonanpHoe

obpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr : amekrponnbiit / OOpa3oBaTenbHas
wiatgopma Opaiir [caiit]. — URL: https://urait.ru/bcode/511557

6.3. O6s13aTeIbHOE MPOrPAMMHOE O0ecTiedeHue
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word,
Excel, Access, PowerPoint)
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7. @OHJ OHEHOYHBIX CPEACTB JIUIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U

MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OIl.14 «cAnanTuBHbIe HH(POPMALMOHHBIE TEXHOJIOTUH B PodeccHoHATIbHOMI

ACATCJIbHOCTH»

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 110 JUCHUIIJINHE

@DOHJT OIEHOYHBIX CPEJICTB MpeAHA3HAUYEH JJs KOHTPOJIS U OLEHKM 00pa3oBaTENbHbBIX
TOCTIDKEHUH 00YdJarolIuxcsi, OCBOMBIIUX Mporpammy yueOHoil aucuurumuasl OIL14 «AnantuBHbIE
nH(OPMALIMOHHBIE TEXHOJOTHU B MpodecCHOHAIbHOU AesTenbHOoCcTU» Mo crenuanbHocT CIIO
40.02.01 «IIpaBo u opraHu3aIys COMUATHHOTO 00ECTICUCHUS.

®DoHI OICHOYHBIX CPEICTB pa3paboTraH B cooTBercTBHHM ¢ TpeboBanusmu DI'OC CIIO
40.02.01 «IIpaBo m opraHu3zalys COIMMAILHOTO OOECIeUYeHUs» U padoyei MporpaMMon JAUCIUTUINHBI
OIl.14 «AnanTuBHbIE HHGOPMAITMOHHBIC TEXHOJOTUH B MPO()ECCHOHATLHOMN NI TEIIbHOCTH Y.

B pesynbrare 0cBOCHUS IUCHUILTUHBI 00YYaIOLIHIACS JOIKEH:

- OCBOMUTH 00II[ME KOMIIETEHIIUU:

Kon HanmeHoBaHHE 00IIINX KOMIIETEHITH I

OK 01 [ToHuMarh CyIIHOCTh M COLMAIbHYIO 3HAaUMMOCTh CBOed Oymyiiedt mpodeccuw,
MPOSIBJIATH K HEW YCTOWYMBBIN MHTEPEC.

OK 02 Opranu3oBbIBaTh COOCTBEHHYIO JAESTEIBbHOCTb, BBIOMPATh TUIIOBBIE METOAbI U
CHIOCOOBI BBIITOTHEHHS MTPO(EeCCHOHABHBIX 33]1a4, OIICHUBATh UX dP(EKTUBHOCTD H
Ka4yecTBo.

OK 03 [IpuHrMaTh penieHus: B CTaHIAPTHBIX U HECTAHJAPTHBIX CUTYALUSIX U HECTH 3a HUX
OTBETCTBECHHOCTb.

OK 04 OcymecTBIATh TMOUCK H HCIOJNb30BaHHE HHPOpPMAIUU, HEOOXOAMMON IS
3¢ (HEeKTHBHOTO BBIMTOJIHEHUS MPOPECCHOHAIBHBIX 3a1ad, MPO(HEeCcCHOHATBLHOTO M
JIUYHOCTHOT'O Pa3BUTHSL.

OK 05 Hcnons3oBarts MH(POPMAITMOHHO-KOMMYHUKALIMOHHbIE TEXHOJIOTH B
npodeccuoHanbHOM e TENbHOCTH.

OK 06 PaGorare B KoylekTMBE M KoMaHze, 3()(EeKTUBHO o0O0mATbCd C KOJUIETaMHu,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

- OCBOMTH Mpo(heccHOHAbHBIE KOMITETEHITUH:

Kon HanmenoBanue npogeccuoHaAIbHBIX KOMIETEHIUH

K 1.5 OcymecTBiaTh (pOPMUPOBAHUE M XpaHEHUE JIeJT MoJlydaTesel MeHCui, mocoOui u
JPYTUX COLUMAIBHBIX BBITLIAT.

IIK 2.1 [TonnepxuBaTh 0a3bl JAaHHBIX TOTy4yaTeNned TMEHCHH, MOCOOWH, KOMIEHCAIUH |
JIPYTUX COLUMATBHBIX BBIILIAT, @ TAKKE YCIYT U JIbIOT B aKTyaJlbHOM COCTOSIHUH.

- INIOJIYYHUTb YMCHUA U 3HAHUA:

ymemp:

® UCHOJB30BaTh INpOrpaMMHOE obecneueHue B NpodecCHOHANBHOM
JeSITeTbHOCTH;

® MPHUMCHATH KOMIIBIOTCPHBIC U TCJICKOMMYHHUKAIITHMOHHBIC CPCICTBA,

e paboTaTh c WH()OpPMAITMOHHBIMHU CIIPABOYHO-TIPABOBBIMU
CHCTEMaMH,

® UCHOJB30BATh MPUKIAAHBIE MPOrpaMMbl B MpodecCHOHAIbHOM
NeSITeTbHOCTH;

e paboTaTh C FIEKTPOHHOU MOUTOI;

18



® HCHOJB30BATh pecypcehl JIOKaJbHBIX u TI100ATBHBIX
WH()OPMAITMOHHBIX CETEH;

3HaQMb. e cocraB, GyHKIUH WH(POPMALMOHHBIX U TEIEKOMMYHHKAIIHOHHBIX
TeXHOHOFHﬁ, BO3MOXHOCTH nux HUCIIOJIB30BaHUA B
poeCCUOHATLHOM IeATSILHOCTH;

® OCHOBHBIC IIpaBUJIa U MCTOIbI paGOTbI C IaKCTaMu MNPHUKIIAIAHBIX

pOTpaMM;
e [OHATHE MH(OPMAIMOHHBIX CUCTEM M  HMH(OPMAIMOHHBIX
TEXHOJIOTHIi;
® T[OHATHE NPaBOBOW HHPOpPMAIMU KaK Cpeabl HWHPOPMALHMOHHOM
CHCTEMBI;

e Ha3HAuY€HUE, BO3MOXHOCTH, CTPYKTYpY, MPUHLUUI  padOThI
MH(POPMALMOHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM;

® TEOPETUYECKUE OCHOBBI, BUIBI U CTPYKTYPY 0a3 JaHHBIX;

® BO3MOYKHOCTHU CETEBBIX TEXHOJIOTUH pabOTHI ¢ UHOpMaLUen

7.2. HIEPEUEHb KOHTPOJIMPYIOLIUX MEPOIIPUSTUI JUISI HPOBEJAEHUSA
TEKYHIETI'O KOHTPOJISA " MPOMEXYTOUHOM ATTECTAIUA
IlepeyeHb KOHTPOJHPYIOIIUX MEPONPHUATHM Uil MPOBEACHUS TEKYIIEro KOHTPOJISA IO
muctumuinae  OIL 14 «ApanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJIOTHMH B  TPO(deCCHOHATBHOU
JIEATEIILHOCTH Y.

Texyumuii KOHTPOJIb
Howmep II = . P / ()]
aKTH4YeCKHe edepart OpMHUPOBaHHE
cemecTpa | TecrupoBaHue Omnpoc P (bep pMHP
3aJaHuA JIOKJIAX noptdoano
4 + + + +

[lepedyeHb KOHTPOIUPYIOUIUX MEPOIPHUATUHN I TPOBEACHUS MPOMEKYTOYHOM aTTECTALMH T10
muctuminae  OIL14  «AnmantuBHbIE HMH(POPMAlMOHHBIE TEXHOJIOTMH B IpodeccHOHabHOM
NESITEITLHOCTH .

IIpoMe:kyTouHasi aTTeCTALMSA
Homep
cemecTpa KypcoBas pagora Tpomeikyrotnoe Hud. 3auer JK3aMeH
TeCTUPOBaHUe
4 +
7.3. PE3YJIbTATBI OCBOEHUSA JUCIHUINIJINHbI
Pezynomamut 00yuenus Kpumepuu oyenxu Memooduvl oyenxku
Ymerb - XapakTepuCTUKAa CTPYKTypbl M | YCTHBII OIpoC,
. UCIOJIb30BATh Kkjaccuukanus MH(POPMALIMOHHBIX | TECTUPOBAHHE,
nporpaMMHOe OOecrieueHHe B | TEXHOJIIOTHH H WX 3HAYCHHE B | IPaKTHUYECKHUE
npodeccuoHaIbHON OpPraHU3allMOHHO -  YIPaBJIEHYECKOH | 3a7aHus, TOKJIa,
NeSITeTTbHOCTH, NeSITeTbHOCTH TIPEIPUSITHS, pedepar
. IPUMEHSTh - XapakTepucTuKa Ha3HAYEHUs,
KOMITBIOTEpPHbBIE U | BOBMOXHOCTEH, 0cOOeHHOCTEN U chepsl
TEJIEKOMMYHUKAI[TOHHBIE NPUMEHEHHsT TPUIOKEHUS TEKCTOBOTO
Cpe/CTBa; nporeccopa MSWord nakera MSOffice
. paboTtath ¢ | B mpoecCHOHANBHOM NesITeIbHOCTH;
MH(OPMaIlMOHHBIMU - Odopmnenne JOKyYMEHTalMu ¢
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CTIPaBOYHO-TIPABOBBIMHU
CHCTEMaMH;

. UCIIOJIb30BATh
OPUKIAJHBIE TPOTpaMMBl B
npodecCuOHATBHON
NeSITeTbHOCTH;

. pabortatpb c
AJIEKTPOHHOM ITOYTOM;

. UCIIOJIB30BATh PECYPCHI
JOKAJbHBIX W TI00ABHBIX
WH(POPMAIIMOHHBIX CETEH;

nomomnieo makera MSOffice;
- [Ipumenenue craHAapTHHIX (QYHKIIMH,

MOCTPOCHUE  JIHarpamMM, BBITIOJHEHHE
MPOLEAYPHI aBTO3AaIl0JIHCHUS,
NPUMCHEHHE BCTPOCHHBIC (DYHKIIHH,
pabota ¢  OTHOCHUTEIBHBIMU  H

abCONIOTHBIMU ~ CChbUIKaMH, paboTa ¢
0a3oii naHHbIX cpeactBamu MS Excel;
- XapakTepucTuka Ha3HAYCHUS
IIPE3CHTALMM; CTPYKTYPY HPE3CHTALN;
MpUEMbl  CO3JIaHMI  Tpe3eHTaUuil B
npodeccrnoHabHOM e TEBHOCTH;

- XapakTepucTuka OCHOBHBIX
KOMIIOHEHTOB KOMIIBIOTEPHBIX CETEM,
NPUHLMIIBI  [OMCKA U MaKeTHOI
nepelayd  JAaHHBIX,  OpraHU3alUIo
MEXKCETEBOI0 B3aMMOJICHCTBUS

- Metonuky pabotsl ¢ 0a30BBIMH

CUCTEMHBIMU POTPaMMHBIMH

MPOAYKTaMHU M TAKeTaMU MPUKIIAJHBIX

MpOrpaMm B obnactu

npoeccnoHaNbHO 1eATENbHOCTH;

- Xapakrepucruka

ABTOMAaTU3MPOBAHHOMN 00paboTKHn

nHpOpManny.
3HaTh - Crpyktypa wu  kiaccuduxanus | YCTHBIA OIpoc,
. COCTaB, byHKIMN | HHOOPMALIMOHHBIX TEXHOJOTHH W MX | TECTUPOBAHUE,
UH(OPMAITMOHHBIX W | 3HQUEHWE B  OPraHMW3AIlMOHHO - | MPAKTUYECKUE
TEJIeKOMMYHUKAIMOHHBIX yIpaBIeHUYECKON NESATENIbHOCTH | 3aJaHMUsl, TOKIIA],
TEXHOJIOTHI, BO3MOXXHOCTH WX | MPEATPHUSATHUS; pedepar
UCTIONIb30BaHUS B | - DTamsl U nepcrnekTunsl pa3Butus UT;
npodeccuoHaIbHOM - Haznauenwue, BO3MOKHOCTH,
NesITebHOCTH; 0COOCHHOCTH # cdepbl TpPUMEHEHUs
. OCHOBHBIE TIpaBWJIa U | MPHUJIOKEHUS TEKCTOBOTO TMpoIeccopa

MCTOABI pa6OTLI C IMaK€TaMHu
IMMPUKJIAAHBIX [TPOTrpaMM;

. MOHSITHE
UH(POPMALIMOHHBIX CHCTEM U
MH(}OPMaILMOHHBIX
TEXHOJIOTHIA;

. IIOHATHE IIPaBOBOM
UHpOpPMALlUM  KaKk  Cpe.sbl
MH(OPMALIMOHHON CUCTEMBI;

. Ha3HAauYCHHUE,
BO3MO>KHOCTH, CTPYKTYpY,
IPUHLIAI paboThI

MH(OPMALIMOHHBIX CIIPABOYHO-

MSWord rmakeTra MSOffice B
npodeccrnoHaNbHOM 1eATEeNbHOCTH;
- CpeactBa W TEXHOJIOTHH DPAOOTHI C
TaOJIMYHBIMU JTAHHBIMH B
npodeCcCuOHANTBHON eATEeTbHOCTH;
- MeToauka mpuMeHEeHUs! CTaHJapTHBIX

(GyHKIMM, TOCTPOCHHSI  JUarpamw,
BBITIOJTHEHUS npouenyp
aBTO3aIOJIHEHUS, IIPUMEHEHUS

BCTPOEHHBIX (DYHKIIMHA, OTHOCUTEIIBHBIX
u  a0CONIOTHBIX CCBUIOK, pabOTBI C
6a3oit nanHbIX cpenctBamu MS Excel;

- Ha3naueHue mpe3eHTanuii; CTpykTypa

IIPaBOBBIX CUCTEM,; [IpE3CHTAlMM;  NPUEMBl  CO3JAHUI
. TEOpPETUYECKHUE npe3eHTalMii B IpodeccrHoHaTbHON
OCHOBBI, BUIBl U CTPYKTYPY | ACATEIBHOCTH;

0a3 TaHHBIX; - OcHOBHBIE KOMITOHEHTBI
. BO3MOKHOCTH CETEBBIX | KOMIBIOTEPHBIX  CETEH, IMPUHLMIIBI
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TEXHOJIOTHt paboThI C | mowcKa ¥ MaKeTHOW Tepeaay JaHHBIX,
uHpopmManueit OpraHu3aIus MEKCETEBOTO
B3aUMOJICHCTBHS;
- ba3oBble CUCTEMHBIE IIPOrPAMMHBIC
NPOAYKTBI W MAKeThl MPUKIAIHBIX
porpaMm B obnactu

npodeccuoHabHOM  A€ATEIbHOCTH U

MPUHIUIIBI paOOTHI C HUMU;

- OcHoBHEBIE HOHSATHS
aBTOMAaTH3MPOBAHHOM 00paboTKu
nH(popManuu;

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWA KOMIIETEHIIUIA
HA PA3J/IMYHBIX OTAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OINEHUBAHMSI.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOTrPAMMHOIO
Marepuaia y4eOHOW IUCUMUIUIMHBI, C IIEJbI0 CBOCBPEMEHHOW KOPPEKIMH OOyuYeHHUs, aKTUBU3AIUU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI oOydaromuxcs, chopMUpOBaHHOCTU

KOMIIETEHIIUH.

HpOMe)KyTO‘lHaH aTTeCTalusa 110 JUCHUIIIIMHE IMO3BOJIACT OLCHUTH CTCIICHDb BBIPAXKCHHOCTU

(copMUpOBaHHOCTH) KOMIIETEHLIUI:

HaumeHoBaHue pa3ie/ioB

Tun KOHTPOJIBHOI'O 3alaHUA

AUCHHUILINHBI
1 2
Paznen 1. llpumenenue Bomnpocs! k Bomnpocs! k TectupoBanue
HH(OPMALMOHHBIX TEXHOJIOTHI QG epeHIIMPOBAHHOMY | YCTHOMY JOKJa,
3aueTy onpocy pedepat
IIpakTrueckue
3aJlaHus
Pa3nes 2. OnepannoHHas cucremMa Bormpocsr k Bormpocsr k TectupoBanue
MS Windows. CtanmapTHbie TG pepeHIIMPOBAHHOMY | YCTHOMY TOKJIaf,
NpOrpaMMHbIe CpeCTBa. 3a4eTy Onpocy pedepar
IIpakTHueckue
3a/1aHUS
Pa3nea 3. TexnoJsiorum co3qanus u Bormpocs! k Bormpocs! k TectupoBanue
npeodpazoBanust HHPOPMAMMOHHBIX | TUP(DEPEHIIUPOBAHHOMY | YCTHOMY JOKJIA/I,
00beKTOB 3a4ery ompocy pedepat
[IpakTrueckue
3aJlaHus
Pa3nea 4. TearekoMmmyHuKkanuonubsie | Borpocsl k Bompocsr k TectupoBanue
TEXHOJIOTHH TG pepeHIIMPOBAHHOMY | YCTHOMY TOKJIaf,
3a4ery omnpocy pedepar
IIpakTrueckue
3aJ1aHMS

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB JJIsl TEKYHIEI'O KOHTPOJISA

Texkymmii KOHTPOJb 3HAHWUN TPEACTaBIAET COOOH KOHTPOJIb OCBOGHHS MPOTPAMMHOTO
MaTepuanga y4eOHOH NIHUCHUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppeKUMH OOydeHHus, aKTUBU3ALUU
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CaMOCTOSITENTLHOUW pa0OThl M IPOBEPKH YPOBHS 3HAHUN U YMEHHH o0ydaromuxcs, chopMupoOBaHHOCTH
KOMITETeHIUH. Pe3ynbTaThl TEKyIEro KOHTPOJIS 3aHOCSTCS B KypHaJbl yYCOHBIX 3aHITHA.

DOpMBI TEKYIIETO KOHTPOJIS 3HAHUMN:

- YCTHBIN OIpPOC;

- IPAKTUYECKHE 3aaHNUs;

- TECTUPOBAHHUE;

- HalMcaHue JTOKJIa10B/pedepaTos.

[IpopaGoTka KOHCHEKTa JEKUUH M y4eOHOM JIUTEepaTyphbl OCYIIECTBISETCS CTYACHTaMU B
TEUYEHHUE BCETO CEMECTPA, MOCIIE U3yYSHHUS HOBON TEMBI.

[IpenogaBaTtens KOHTPOJMPYET 3HAHHUE CTYJECHTOM IMPOWIEHHOrO0 MaTepuaia C IOMOIIbIO
KOHTPOJBHBIX BOITPOCOB HIIU TECTUPOBAHHUSI.

Bomnpocs! /151 TeKyIIero KOHTPOoJisi 3HaHu# (YCTHBIH 0mpoc)
Dopmupyemvie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, IIK 1.5, IIK
2.1.
1. CoBOKYNHOCTb YETKO OIPEENICHHbIX LIeJICHAPaBIEHHBIX JeHCTBUI NepcoHalia 10
nepepadoTke HHPOpMALUU Ha KOMITBIOTEPE.
2. CKOJBKO BBIJICIIAIOT ATANIOB Pa3BUTHs HH(OPMALIMOHHBIX TEXHOJIOTHM MO MPU3HAKY —
MPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIBIOTEPHAsI TEXHOJIOTHUSI.
3. CyTb HOBOI HH(POPMAITMOHHOM TEXHOJIOTHH.
4. Buapl nHQOPMAITMOHHBIX TEXHOJIOTHH 110 COBOKYITHOCTH METOJIOB U CPEICTB 00pabOTKH
JAHHBIX
5. Ilpuknannoe nmporpaMmMmHoe obecrieuenne. HasHaueHne u KiracCupUKaIHs.
6. OducHble nakeThl, UX Ha3HaYEHHUE U KOMIOHEHThI. O0Ias XapakTepucTUKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHonoruu u cuctemMbl 00pabOTKU TEKCTOBBIX JOKYMeHTOB. Kiaccudukanus,
(GYHKIHOHATIBHBIE BO3MOXKHOCTHU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJI0rK BBO/IA IOKYMEHTA.
9. Cucremsl pacniosnaBanus TekctoB (OCR-cuctemsl). Xapakrepuctuka U QyHKIIMOHAIbHBIC
BO3MOKHOCTH.
10. TexHoOTHsI CO3AaHUs TEKCTOBOTO JJoKymenTa B WWord.
11. TabauuHble mpornieccopsl: GYHKIUOHATbHBIE BO3MOKHOCTH.
12. OcHoBHBIC TOHATHS TabM4uHOTO Mporeccopa Excel. Kuwura, nuct, snekTponHas Tabnuiia,
Ayeiika, cTpaHuna. Asnpec ssueiku, ccbuika. CoOCTBEHHbIE UMEHA SYEeK.
13. Tuns! nanabix B Excel. YucnoBbie U TEKCTOBBIC TaHHBIC, 1aTa U BpeMs. DopmaThl uucia.
Co3aaHue 1nosb30BaTeNbCKOro (hopmaTa yucia.
14. Texuonorus nmpoekTupoBanus Taduibl B EXcel. Pabora ¢ popmynamu. Mactep QyHKITHIA.
15. ABTO3anosHeHne JaHHBIX: (OPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHUE MMOJIB30BATEIBCKUX
CTIMCKOB JIJISl aBTO3ATIOJTHEHUSI.
16. Bo3mokHOCTH JenoBoi rpaduku B EXcel.
17. Texuonorus co3ganus cBs3aHHbBIX TaOumi B Excel.
18. BosmoxkHoctu Excel mo pabore co cririckom (6a30it qaHHbIX): padoTta ¢ GpopMoii,
COPTHUPOBKA, QUIBTPALNS, TTOIBEJICHHE UTOTOB, CO3JaHNE CBOIHBIX TaOJIHII.
19. Knaccuduxanus koMnbroTepHo# rpaduku mo cnocol0y hopMupoBaHus H300pakeHus, 1Mo
pa3MepHOCTH, 10 Ha3HAYCHUIO.
20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl u GyHKIMOHATBHBIE BO3MOXKHOCTHU. [ 'paduueckue
(dbopMaThl TaHHBIX.
21. Ilpe3enTanus u ee cTpykrypa. Cnaiin. OOBEeKTHI Clai10B, pa3MeTKa CIaiiIoB, 3aMETKH K
clanam.
22. Cucrembl CO3JaHMsI TMHAMUYECKUX Mpe3eHTaluil. Buasl u QyHKIIMOHANIBHBIE BO3MOYKHOCTH.
23. Cucrema co3nanus npesenraruii PowerPoint. O0mias xapakrepucTuka u (yHKIIHOHATBHBIC
BO3MOKHOCTH.
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1)
2)
3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

24. Texnounorust pa3pabotku npe3enranmu B PowerPoint. CriocoObl co3aanust mpe3eHTaIHH.

Cpenctsa mpudToBOro, rpaduuecKoro, IMHAMHUIECKOTO U 3BYKOBOTO OhopMIIeHUS

IIpE3EHTALUH.

25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydyHas 1 aBToMatndeckas JeMOHCTPALUs.

YcTaHoBKa 04epeIHOCTH, BpeMeH! U 3(h(EeKTOB CMEHBI CIIaii10B.

26. [Iporpammel-opranaiizepsl. Buapl 1 (G yHKIIMOHATIBLHBIE BO3MOKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, GYHKIIMOHAIBHBIC BO3MOKHOCTH,

HacTpoiika pabodeit cpesbl.

28. CpencrBa opranuszanuu padoyero mecra. J{neBuuk, Kanennaps, Konrakrel, 3agauun u ap.

Wurerpanums Outlook ¢ npyrumu npuiioxeHusiMu.

29. CpezcTBa OpraHu3aii COBMECTHON paboThl. [manupoBanue coOpaHusi, OTOBEIIECHHE,

IIPOBE/IEHUE CETEBOI0 COOpaHusl.

30. TenneHIMM pa3BUTHSA IPOTPAMMHOTO 00ECTICUEHHS.

31. Dransl penieHus 3a7a4 Ha KOMIIbIOTEpE.

32. AunroputM. IlonsTre anroputMa. TUIIBI AITOPUTMUYECKUX ITPOIIECCOB.

33.TexHosnoruu pazpaboTKU IPOrPaMMHBIX KOMILIEKCOB.

34. MakponporpamMmupoBanue B cpeae Microsoft Office.

35. I'no6anbhas cetpb Internet. Ctek mpotokosoB TCP/IP. Axpecariust KOMIbIOTEpa B CETH.

Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTbI ceTu Internet. IIpoTokosst

MpHUKIaaHOro YpoBHA ceTH Internet. Cuctema nomeHHbIX UMeH B ceTH Internet. IIpoTokoss

MIPUKJIAHOTO YpoBHs ceTH Internet.

36. Cepsuchl Internet. Bunbl cepucos B Internet, ux HazHaueHre 1 OCOOCHHOCTH.
IIpumepHas TeMaTnka q0kJIaa0B/pedeparon

Dopmupyemoie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, IIK 1.5, IIK

2.1.

Knaccudukanus KoMIeoTepoB

Knaccudukanusa npuxiagasix nporpammubix cpeacts (ITT1C)

Knaccugukanus cinyxeOHbIX CpeicTB

Hcropus UnrTepuera

OTHKeT U 6€3011aCHOCTb IEKTPOHHON OYTHI

AnprepHaTuBbl Opaysepa Internet Explorer . Netscape Navigator Onmkalluii KOHKYPEHT

Opaysepa Internet Explorer

OTtedecTBEHHBIE TOMCKOBBIE CITYKObI

OcHoBHbI€ ciyk0bI IHTEepHETa

WNHcTpyMeHTh aBTOMAaTHU3AIMH J1€I0IPOU3BOICTBA

AnmnapaTHoe obecrieueHre KOMIbIOTepa

daiinoBas CTpyKTypa

WNudopmannonHas 6e30macHOCTb

KomnbroTepHble TeTeKOMMYyHUKAITTT

SI3BIK MPOrpaMMHPOBAHUS, KaK OJHA U3 (OpM MpecTaBlIeHUs] HHHOpMaIK

NHupopmaninoHHble TEXHOJIOTUH TOUCKA HHPOPMAIIU

Bpay3ep Internet Explorer

[IporpaMMHO TEXHUYECKHE CPEICTBA PEATU3ALINN KOMIIBIOTEPHBIX TEXHOJIOTUI

[Tonatue nHMOPMAIIMOHHON TEXHOIOTUN

NudopmanronHas TexHOJI0TUS 00pabOTKH TEKCTOBON MH(POPMAIII

WNudopmanronHas TexHoJa0rust 00paboTku (HUHAHCOBO-9KOHOMHUUYECKOW HHpOopMauu

WNndopmanronHast TeXHOJIOTUS 00pabOTKU CTaTUCTUUYECKOH HH(pOpMauu

WNudopmanronnas TexHoaorus o0pabotku rpapuueckoil  MH(GopMauu

ABToMaTtu3aius paboThl mojk3oBarens B cpeae Microsoft Office

Cuctemsl aBToMaTu3npoBaHHoro npoektuposanus (CAIIP)

IIpuMepHBIH NepedyeHb NPAKTHYECKUX 3aJaHUI 110 TUCHUILIMHE
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Dopmupyemwie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, IIK 1.5, IIK
2.1.

3ananue 1

Lesb: HAyIUTHCS U3MEHSITh CTPYKTYPY M BHEIIHUHN BHUJI JOKYMEHTA C TIOMOIIBIO 3aT0JIOBKOB
Ortkpotite ¢aitn History.doc, Haxonsiuiics B marnke ¢ 3aaHieM.

Co3paiiTe B BBIZIAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB

UT0OBI MOCTABUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ai u B rpynne Cmunu (BKJIaaka
I nasnas) BIOpaTh CTHIIB: 3aroyioBOK 1, 3arosioBok 2 u T.4. (puc. 1).

|Aaﬂt--:c|:~c AaBbCcDe AaBbC: AaBbCc Aalj 2 {?‘s

|7 OBbiyHeA | T Bes WHTe... 3aronoso.. 3aronosc.. Hasganwe — FIIMEHHTE
CTHAW ™

CTMAH
Puc. 1
Yacto mpuMEHSIOMAsAcs CTPYKTypa 3aroJIOBKOB B TEKCTE BBITJIAMT TAKUM 00pa3oMm:
N. 3aronoBok 1,
N.N. 3aronzosoxk 2
N.N.N. 3aronoBok 3
OOBIYHBIH.

T.e. 4TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0JIOBOK, HAUMHAIOIIANCS C
1 yctanoBuTH cTUIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCEMY
OCTaJIbHOMY TE€KCTY — CTUIIb OOBIUHBIH

3aganue 2

Leab: HAYYUTHCSI MEHATDH MAPAMETPhI CTHIICH C IIeNIbI0 OBICTPOr0 U3MEHEHHUS B JaJIbHEUIIIEM
OOJIBIINX JTOKyMEHTOB

J71 n3MeHeHUs apaMeTpPOB CTUIIS IIEIKHUTE NMPaBOM KHOMKON MBIIIN Ha COOTBETCTBYIOIIEM
CTHJIE U B TIOSIBUBIIIEMCSI MEHIO BBIOCpHTE M3MeHumsb. B oSBUBIIEMCS OKHE HA)KHMAaTh
dopmat/llpudt u opmat/Ad3arl 17151 UISMEHEHHsI HEOOXOAUMBIX TapaMeTpoB cTuiist. KHomka
dopMar HaxOUTCs BHU3Y CIIEBA.

Y CTaHOBUTH MapaMeTpsl JJis CTUIICH:

Ctunb [Hpudt Ab3arg
3arosioBok 1 Times New Roman, BbIpaBHUBAHUE 110 LIEHTPY, 0€3 oTCTyna, nHTepBanl nepex 10
pasmep 12, momyXKupHbIi TT, TocJie 2 MT, MeXKyCTPOUHBIN 1,5 CTpOKHU
3arojaoBoK 2 Times New Roman, BbIpaBHUBaHME 10 LIEHTPY, 0€3 OTCTyMa, UHTepBal nepes 6 mr,
pasmep 11, momyupHbIii mocJie 2 NT, MeXKIYCTPOUHBINA 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BbIPaBHMBAHME 110 IIUPHUHE, OTCTYII IEPBON CTPOKH 2 CM,
pasmep 10, kypcus uHTepBal nepex 3 0T, nocie 0 0T, MEKAYyCTpOUHBIi 1,5 cTpokn
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE 10 MIUPHUHE, OTCTYI 1epBoi cTpoku 0,5 cm,
pasmep 10, oObIYHBII unTepsain nepen 0 nt, nocie 0 0T, MEKAYCTpOUHBIN 1,5 cTpokn

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBHUTH LIETHUKOM.
Y6eauTech, 9TO B HOBOM OTJIaBJICHUH U3MEHHUIIACh HyMEpAIUs CTPAHUI] C YI€TOM U3MEHEHHOTO
TEKCTA.

3aganue 3
Heab: HAyYUTHCS PUMEHATH rpaduUecKue dIeMeHTh Smartart 1 ABrodurypsl
[Tpu momomy koman b1 BeTaBka — SmartArt co3gaiite opraHU3alMOHHYIO JHArpaMMy BHUIA:

24




A~

cmBapK

JnerTposise
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padruece
yms THte citste
pemanTops

{ Texcromse, {W-rll Wide Weh Tere xoxirepenmn

poneriecxme
Tpe amep st

Tporpanmm - SnexTponias
TecTsr mura

3

R

TpammeaTreee xme, FTP (File Transfer Popyornr
TeKCIIECKHE 1 Protocal)

I

JInst pa3HBIX ypOBHEHN JuarpaMMbl IPUMEHUTE pa3HbIE 1BETa 3aIuBKU. l[puMenuTe TeHu.
Co3paiiTe aHAJTOTHYHYIO IUarpamMmy ¢ momolibto asroduryp (BeraBka — Ourypsr).
3ananue 4
1. 3anycrute mporpammy. CoznaiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TeKyIIero padbodero qucTa u qaite mucty ums /Jaunnvle. Co3maiite Tabmuiy mo oopasiy tadm. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmtabueiii | Macmrabu-
WU3MEpPEHUI | 3HAUCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6u. 1. OOpa3elr BHIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymel sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYI0 YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM KeE CIIOCOOOM
pacupbTe UPUHY CTOIOIA, TaK YTOOBI Ha3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YUCIIA B TIOCTIEAOBATEIbHBIC TYCHKHU CTONOA A, HAUMHAS C TIYCHKU A2
(ue menee 10). ITocne BBoa Kax/10ro 3HaYeHNUs Ha)KUMaiite kiasumry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Orgopmarupyiite sueiiku BI u ClI,
PacrojoKuB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beemute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Bergenure npoTsaruBanueM siueiiku B2, C2, D2.
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11. HaBeguTe yka3aTenb MBIIIM Ha MapKep 3allOJIHEHUsS B MPAaBOM HUXKHEM YIIy paMKH,
OXBATHIBAIONICH BBIJICIICHHBIN AUana3oH. HakMuTe JeByI0 KHOMKY MBIIIH U MIEPETAIIUTE STOT MapKep,
94TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosioue A.

12. Yoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMPHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CoO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. 3MeHuTE OHO M3 3HAUCHHH B cTONONE A M YOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbnax B, C u D B 3T0ii e cTpoke ObLUTH aBTOMATUYECKU NEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OtdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B sueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue.
PAacIIOJIOKUB TEKCT B OJTHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 ¢popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOIHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYITy B siueiiku cTosona F,
COOTBETCTBYIOIIHE 3aMI0OJTHEHHBIM siueiikaM ctonoua A. YO0eauTech, 4To pe3yabTaT MaciITaOupOBaHUs
OKas3aJicsl HEBEPHBIM. DTO CBS3aHO ¢ TeM, uTo ajpec E2 B opmyIe 3a/1aH OTHOCUTEIBHON CCBHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
HaOXMUTE KiaBuiry Enter.

20. TloBropute 3amonHeHue ctoibma F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCTIOJIb30BaHUIO aOCOJIOTHOM ajapecanuu, 3HA4YeHHs s4deeKk croyidna F  Temeps BBIYHCISIOTCS
MPaBUIIBHO.

21. TloctpoiiTe Tabnuiy 2.

Enter. Otdopmarupyiite sueiiky,

ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jlo6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJILHON IICHOH y.€. M KOJHMYECTBOM) U
Llena py6. Cymma pyo0.

BbIuuciuTe cToa01bl CymMma y.e.

3aganmne 5

B3zsar kpenut na qom. Hauansnsiit B3Hoc — 10%, on paBen 300.000p. Kpenur B3sat 01.06.2013.
Kpenut BeITuTaunBaeTcs €:KeMECIYHO, OJUHAKOBBIMHU TJIATEKaAMHU.
[IporieHTh! Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.
3amanue
Coznats 3 nmucra ¢ Ha3BaHusMu: 5 net, 10 ier ,15 ner. Ha aTux nuctax cocTaBUTH TaOIHUILy —
rpaduk rmiaTexei, KoTopasi COIEPKUT: TOPSIKOBBIA HOMED IJIaTeXka, ATy IIaTexa, MECTUHBIN
IJIaTekK, CyMMY MPOILIEHTOB 32 MECSI], MECSYHBIN TUIaTex 0e3 MPOILIEHTOB, OCTATOK M0 KPEIUTY Ha
TEKYIIUNA MECAIl, CYMMY BBITUIAUYE€HHBIX JIEHET Ha TEKYIIUI MECSIII.
VYkazaTh Ha KaKIOM JIHCTe Tiepe]] TabIuIel cyMMy KpeauTa ¢ IpoleHTaMu U 0e3,
MPOIICHTHYIO CTABKY M MPOIIEHTHHIE JCHBIH.

1. 3anmyctute penakrop npesenramuii Microsoft PowerPoint 2007.

Ne [Hara ITnaTex IIpoueHTs! [Tnatexx 6e3 | Ocratok o | BeimnaueHo
IIPOLICHTOB | KPEJIUTY
1 01.06.2013
2 01.07.2013
3 01.08.2013
3ananue 6
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsoHsl\ ). [IpocMOTpHTEe CO3aHHbBIC CITalIbI.

3. IlepeliaguTe Ha nEepBBIN ciIai. 3alI0JHUTE IO CBOEMY YCMOTPEHHIO I10JIsl TEKCTA B OCTABIIUXCSI TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. 3menute nepexoy ciaina (Aaumars\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. I3meHuTe NOSABICHUE 3aroJioBKa ciaina (Anumanus\ Auumanus\ Hactpolika aHUMaIum),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe Cclaiibl Ha JeMOHCTpanuio B pexume penetuninu ([Tokas cnaitnos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO BBl COMPOBOXKAAECTE JEMOHCTPALINIO pacckazoM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexoAoB B cinaiibl?». OTBeThTe «/lan. Bpems nepexonoB cinaiijoB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO/I€ CJIaliI0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie oaun ciaiin (I'masuas\ Cinaiaer\ Co3nath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuety cnaiin ([Tokas ciaiinos\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomoripsio kHonku «Co31aTh ciaaiay 1o0aBbTe ellle HECKOJIBbKO CJIaia0B, YTOOKI 00IIIee X
KOJIMYECTBO CTAJIO MPUMEPHO paBHBIM 6 — 9. IlomecTHTe Ha citalipl pUCYHKH, AUATPaAMMBbI, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTe cTpesike BiipaBo komanay «llepeiitu Ha cienyromuii ciaiia» (BeraBka\ Cesizu\
HevictBus\ [TepeliTu Ha cieayrowmuii cinain), a crpeinke BaeBo — «llepeiiTu Ha npeaAbIIyIHN Caiy.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOIOK.

3aganue /
IIpakTnyeckne 3aganusi A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoii ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHITy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. Ilony4nTh CIUCOK TOKYMEHTOB, MOSABUBIIUXCS B cucTeMe "KoHCynbTaHT+" 3a MOCIEIHIOK HENENIO.
3. [Tony4yuTs CIUCOK TOKYMEHTOB, MOABUBIIUXCS B cucteMe "KoHcynbTanT+" ¢ mocieaHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [ToctaButh 3aknanky B ['paxxganckom kojekce Ha ctaTtbe 821 "OTka3 OoT mpeaocTaBieHUs WU
MIOJIy4€HUs Kpeaura'.
7. IloctaButh 3aKnajky B I'paxkmaHckoM kojiekce Ha ctatbe 814 "LleneBoii 3aeM" u HamucaTh K Heil
KOMMEHTapHM.

3aganue 8
3apeructpupyiite akkayHt Google.
Cozmaiite TekcTOBBIM MOKyMeHT. Habepute Tekct (comepkanme Ha Bame ycmorpenue, HO 0e3
HapyueHus 3akoHonatenscTBa P®), oObem Tekcta - 1 cTpanuma. OTpenakTupyiite TEKCT BCEMHU
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth qokymeHt Google na
cBoit kommproTep B Buae daitna Word, OpenOffice, RTF, PDF, HTML unu ZIP. [TepeBecTr JOKyMEHT
Ha Jpyrod s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIEHHIO SJEKTPOHHOW mouThl. I[IpemoctaBuTh
COBMECTHBII IOCTYI JJIs1 PYKOBOJUTEIS.
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Cozpaiite Tabnuiy. 3amoaHUTE STYSHKH (MUHUMYM 3anonHeHne tadmuisl 20%20 saeek). Mcnonb3yiiTe
bopmyibel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMenTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoas3ylite HHCTpYMEHTBI: BolencHue 1serom dopmarupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymeHT «Jlynma». MucTpymeHnT «Bbigenenue». BceraBka nuHMi.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JIsl IPEIOIaBATENs.
Cospmaiite popmy u3 mro6oro 1rabiaona, npeacrasiennoro B Google Docs.
JUi 3aIIUTHI TPAKTUYECKON paboThl HEOOXOJMMO BBIIIOJIHUTE CIIEIYyIOIee: MPEACTaBUTh U OObSICHUTH
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIC (DYHKITHOHAIBBIHE XaPAKTCPUCTUKH.
Google JlokymeHTBHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1. OtkpoiiTe auCT, KOTOPHIN TPEOYETCS 3AUUTUT.

2. Pas0nokupyiite BCe SUEHKH, KOTOPBIE JOJKHBI OBITH JOCTYIHBI MOJb30BATENSAM JIJIsi H3MEHEHUS:
BBIJICJINTE KKIYIO SUEHKY WIM AMaIa3oH, BeloepuTe B MeHI0 Dopmat komaHny Sueiiku, oTKpoiite
BKJIQ/IKy 3aIMTA, a 3aTeM CHUMHUTE (PrakoK 3ammiaeMas siueiika.

3. Ckpoiite Bce (OPMyJIbI, KOTOPBIE HE JOJDKHBI OTOOPAXATHCS: BBUIEIUTE SYEHKH C OTUMH
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4, Pas6nokupyiite Bce rpaduueckue 00BEKTHI, KOTOPbIE JOJKHBI ObITh JOCTYITHBI MOJIb30BATENSAM
JUIS. U3MEHEHHUS.

Hucrpykuuu

Her neobxoanMocT pa3d10KUpOBaTh KHOMKHU W 3JEMEHTHI, M0JIb30BaTENH B JIFOOOM ciydae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJB30BATENSIM JUIsl U3MEHEHHs. UTOoObI
HailTu Ha nucte rpaduueckue o0beKThl, BIOepuTe B MeHI0 IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOIIKY Bbl1eJiMTh, a 3aT€M YCTaHOBUTE NEPEKIIIOYATEINb B [T0JIO)KEHUE 00bEeKThI.

- ynepxuBas Haxaroil kiaBumy CTRL, mocnenoBaTenbHO IIEIKHUTE BCE OOBEKTHI, KOTOPBIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHto ®opmaT BeIOEpUTE KOMaH]y, COOTBETCTBYIOILYIO BBIAETICHHOMY 00BEKTY: ABTOGUTYpa,
O6bexT, Haanuce, PucyHok, Dnement ynpasnenus win Oobext WordArt;

- OTKpOWTE BKIAAKY 3aluTa;

- cHuMHTE (IaXKOK 3amuiaemMblii 00beKT U Griaxkok «CKpPbITh TEKCT» (€CIH OH 0TOOpakaeTcs).

5. B menwo CepBHC YKaXXUTE HA MyHKT 3aMTA U BRIOEPUTE KOMaHIy 3alIMTUTH JIMCT.

6. Baemure maposb I 3aMIUTHI JIMCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HE0OsA3aTENbHO; OJIHAKO, €CIM HE 3a/JaTh MapoJib, JIOOOM
M0JIb30BATEIb CMOXKET CHATH 3aIIUTY C JUCTAa U U3MEHUTH 3alIMIEHHBIE JJIEMEHTHI. Y 0eIUTeCh, YTO
BbIOpAH MapoJib, KOTOPBIH JIETKO 3alIOMHHTh, TaK KaK €CJIH Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3aIUIICHHBIM 3JIEMEHTaM JIUCTa Oy/1eT HEBO3MOXKHO.
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7. B cnucke PaspemiuTs BCEeM MOJIL30BATENSIM ITOrO JHUCTA BHIOEPUTE JEHCTBHSA, BHINOIHEHUE
KOTOPBIX TPeOYETCsl pa3pelIuTh BCEM M0JIb30BATEISIM.
8. Haxwmure knonky OK u, eciu OyeT npemiokKeHo, BBEAUTE STOT HApOb €LIE Pas.

3ananue 10
1. 3amuTHTe OT M3MEHEHMH TMCT DIIEKTPOHHOM TaOIMIBI M 3aKPONTE €€ MapoJIeM.
2. 3ammTHTe OT U3MEHEHUH 3aJaHHbBIH JUANa30H STYCeK.

[Ipenocrapienue onpeneeHHbIM OJI30BATENSIM JIOCTYTA K 3alUIIEHHBIM IHana3oHam
1. B menio CepBHC yKakuTe Ha NYHKT 3alluTa, a 3areM BbIOepuTe KoMaHay Paspemdrb
U3MeHeHHe JUANa30HoB. (DTa KoMaHAa IOCTYIHA, TOJIBKO €CJIHM JIUCT HE 3alUIICH. )

2. Haxwmure kaonky Co31aTh.

3. B none Ums BBeuTe MMS AMANIA30HA, JOCTYII K KOTOPOMY TPEOYETCS IIPENIOCTABUTS.

4. B none S4yeiikMm BBeOMTE 3HAK PaBHO (=), a 3aT€M BBEOMTE CCHUIKY WJIM BBIIEINTE IHAIAa30H
SUEEK.

5. B none Ilapoan quana3oHa BBEIUTE NAPOJIb /I JOCTYIIA K IUANa30HYy.

[Tapons 3amaBaTh HEe 00s3aTENBHO, HO €CIU MapoJib HE OyAeT 3ahaH, JI0OOW MOJB30BATENb

CMOKET U3MEHSATD 3TU AYECHKH.

6. Haxmure knonky Paspemenns, a 3ateM KHONKY [00aBUTH.

/. Haiimure M BBUIEIWTE MOJIB30BATENEH, KOTOPHIM TpeOyeTcs NpeaoCTaBUTh JOCTYIL UTOObI
BBIJICJINTh HECKOJIBKO TOJIB30BaTeNIel, MOCIEA0OBATEIIPHO IIETKHUTE UX UMEHA, YACP>KUBas HaXKaTOM
knaBumry CTRL.

8. JIma pasa naxxmure knonky OK u, ecam OymeT IpeaioKeHo, BBEAUTE MapoIlb EIIE Pas.

9. TIloBropure mpemplAylIME HIATU IJIS BCEX IUANa30HOB, K KOTOPBIM TPEOYeTCs IPENOCTABHThH
JOCTYIL.

10. Yro6bl COXpaHMTH OTHENBHYIO 3allUCh IUANa30HOB M IIOJB30BATENEH, YCTAHOBHUTE (IIAKOK
BcraBuTh cBeleHUs1 0 pa3pelieHUsiX B HOBYI0 KHUTY B JIMAJIOTOBOM OKHE Pa3pemmTs u3MeHeHue
AHATNIA30HOB.

11. BamuTHTe NUCT: HAKMUTE B JAMAIOrOBOM OKHE Pa3pemiMTh M3MeHeHHe IUANA30HOB KHOIKY
3aMTHUTH JIUCT.

12. B ngmanoroBoM OkHE 3amMTA JHCTA YCTaHOBHTE (BIaKOK 3AIMMTHTHL JHCT H COHAEPKHMOE
3alMIIAeMbIX si4YeeK, BBEAUTE Napoib JUIsl 3allUThI JUcTa, HaxxmuTe kHONKY OK u emie pa3 BBeaute
MapoJib JJIsl TIOATBEPKIACHUSI.

[Tpumeuanue Ilaponp nns nucrta HEOOXOIWM, YTOOBI 3allpPeTUTh JPYTHM TOJIH30BATENSIM
M3MEHEHHUE 3aJJaHHBIX JUAMa30HOB. Y OeAUTECh, YTO BEIOPAH Mapoib, KOTOPHIN JIETKO 3alIOMHUTH, TaK
KaK eClM Mapoiib OydeT yTepsiH, MONy4YuTh JOCTYN K 3allUIICHHBIM 3JIeMEHTaM JHucTa Oyaer
HEBO3MOXKHO.

3aganme 11

Pa3pemmre nocTyn K Baliell KHATE ONPEIETICHHBIM M10Ib30BaTEIISM.

3amura 3JeMEHTOB KHUTH U (halioB

3amuTa 3J€EMEHTOB KHUTU
1. B mento CepBHC yKaKKMTe HA MYHKT 3aIUTA, a 3aT€M BBHIOEPUTE KOMAHIy 3aIMTHTh KHUTY.
2. BBINOJIHUTE OJHO UITH HECKOJIBKO CIIEMAYIOIUX IEHCTBHIA:

4TOOBI 3aIIUTUTh CTPYKTYPY KHUTH JUISl 3ampeTa NepeMelleHus], YAaJeHHs, CKPBITUs, oKa3a
WM NIEPEeMMEHOBAHUs, a TAK)Ke€ BCTAaBKHM HOBBIX JINCTOB, YCTaHOBUTE (i1askok CTPYKTYpY;

4TOOBI OJIOKMPOBATH OKHA JUIsl BOCCTAHOBIIEHHMSI MX pa3Mepa M PACMOIOKEHHUS MPU KaxXJIOM
OTKPBITHH KHHUTH, ycTaHOBUTE (hakok OKHa;

4TOOBI HUKTO IPYrOi HE CMOT CHSTb 3allIUTY C JHCTa, BBEIUTE MMaposib, HakMuTe KHONKY OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib JJIsl HOATBEPKIACHU. 3allUTUTE 3JIeMEHTHI Bareil KHUru.

3amura olel KHUTu
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1. Ecnu xHura yxe oOmiasi, U ee TpeOyeTcs 3alllUTUTh MMapoJieM, 3alPETUTE OAHOBPEMEHHYIO
paboTy C HEl HECKOIBKUX TOJIb30BATEIICH.

HucTpykumu
1) Tlonpocure Apyrux MoIb30BaTeNell COXPAHUTh M 3aKPBITh OOIIYH KHUTY. B IpOTHBHOM citydae
WX HECOXPaHCHHBIE IAHHbIC OyTyT YTCPSHBI.

2) Tlocne mpekpaleHusi COBMECTHON pabOoThl HaJl KHUIOM *ypHAll H3MEHEeHUH Oyer yaaneH. Ytoosl
COXPAaHUTh KOMUIO ITUX CBEICHHM, HAIEYaTAUTE JUCT U3MEHEHUW WIIM CKOIHUPYHUTE €ro B APYTYIO
KHUTY.

HucTpykumu
1) B wmenio CepBuc ykaxxute Ha OyHKT McmpabjeHusi M BhIOepHTE KOMaHAy BblaeanThb
HCIPABJICHUS.

2) B noJsie mo BpeMeHH BhIOepuTE BapuanT Bee.

3) Cnumume pnasxcku nonb3oBaTeneM u B IUaNasoHe.

4) VYcranopure (uaxkox BHOCHTHL H3MeHeHHsI HA OTAEIbHbIN JUCT U HaxkMuTe KHonKy OK.,

5) BBINONHKUTE OIHO UM HECKOJIBKO CIIEYIONIUX JIEHCTBHIA:

1. yT0GHBI HameyaTaTh JUCT KypHAIa, HAXMHUTE KHONKY IleyaTs;

2. 4TOOBI CKONUPOBAaTh JKyPHAI B OPYTYH) KHHIY, BBUICIMTE SYEHKH, KOTOpBIE Tpedyercs
CKOIHUPOBaTh, HAXXMHUTE KHONKY KomMpoBaTh, MEpEeKIIOYUTECh B OKHO JIPYrOMl KHUTH, BBIICITUTE
A4YeiKy, ¢ KOTOpOoil TpeOyeTcsi HayaTh BCTaBKY, U HAKMHUTE KHONKY BeTaBUTB.

[Ipumeyanue Tekyllyl0 BEpCHUI0O KHUTH TaKK€ MOXHO COXPAHHUTh WJIM HaleudaraTh, TaK Kak
3TOT KypHal He OyJIeT OTHOCUTHCS K MOCIeAyIoUMM BepcusMm. Hampumep, aapeca siueek, BKIIIOUas
HOMEpa CTPOK, B CKOITMPOBAHHOM KYpPHAJIE MOTYT YK€ HE COOTBETCTBOBATh JCHCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Jocetyn k kHure u otkpoiite Bkiaaky [lpaBka.

3. Y6eaurech, uyTO BBl E€IMHCTBEHHBIM I0JIb30BaTeNb B crucke MaiiJ OTKPBIT CJIeaYHIIMMH
N0JIb30BaTeJISIMH.

4. Cunumume ¢naycox PazpemnTs COBMECTHBIN JOCTYIL.

5. Ecin 10T (hr1akoK HEIOCTYIEH, HEOOXOJMMO CHaYaaa OTMEHMTh OOIIMIA JOCTYII K KHUTE, a 3aTeEM
CHSITH 3TOT (PIIaXKOK.

Hucrpykuuu
1. Haxmurte knonky OK, B MeHio CepBHC yKaXUTe Ha IMYHKT 3ammTa u BeiOepuTe Komanaxy CHATH
3alUTy 001eH KHUTH.

Breaute naposs, eciiu oH notpedyercs, u HaxkMute kHonky OK.

B mento CepBuc BeiOepute koManay Joctyn k kHUre 1 oTKpoiite Bkiaaky IlpaBka.

Ecnu nosiBuTCst cooO1ieHne o BIUSHUM Ha IPYrUX MOJIb30BaTesel, HaxMuTe KHONKY Jla.
2. Tlpy HEOOXOAMMOCTH YCTAQHOBMTE JPYIHE THUIBI 3alIATHL: IPEJOCTABBTE  ONPENEIEHHBIM
MI0JIB30BATENSAM JIOCTYIl K Juana3oHaM, 3alllUTHTE JIMCTHI, 3alIUTUTE AJIEMEHThl KHUTU U 3ajaiite
MIapOJIH JUIsl IPOCMOTPA U U3MEHEHUS.
3. B menio CepBuc ykasicume na nynkm 3alluTa, a 3amem evloepume Komanody 3alliTHTh KHHUTY
uau 3alUTUTh KHUTY U JaTh OOIKN JOCTYII.
4. Yemanosume gprasicox O0muii 10CTyI ¢ HCIPABIEHUAMU.
5. Uro0Osl 00s3aTh APYruX MOJB30BATENEH BBOAWTH MApOJb JUIS TPEKPAIIEHUS BEICHHS JKypHaIa
M3MEHEHUN WM yIaJeHHUs] KHUTU U3 OoOLIero Mmojib30BaHus, BBeAUTE mapoiib B nosie Iapoasb, a 3atrem
BBEJIUTE €70 ELIE pa3 ISl IOATBEPKACHHUS.
6. Eciu Gyner npeaioxkeHo, COXpaHuTe KHUTY.

3aganue 12

Co3natb B MS Excel tpu tabnuisr cornacHo nanHeM Tabmuir 1, 2 1 3, B KOTOPBIX pa3MelIeHb
COOTBETCTBEHHO Pe3y/bTaThl KBATU(PUKALMOHHOTO 3K3aMeHa COTPYAHHUKOB rnojapasaenenus (bamnsl u
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Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OamyioB, KaTeropuu Hu TadpudpHoro xo3¢puimenra,
3aBUCUMOCTH HaJ0aBKU OT CTa)ka paOOTHI.
Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0asoB.
Tapudnslii K03 (HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmuiy 2).
Han6aBka 3a cTask 3aBUCUT OT CTaxka paboThI (cM. Tabmwuiy 3).
Tabauya 1 — Pe3ynbTaThl KBAM(UKAITMOHHOTO YK3aMeHa

DdUO banmner | Kateropus Tapuuerii CraBka Crax, | Hanbasia Oxuan
kodurment JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun W.P. 85 4
boiikoB M.M. 100 4
Baxkap H.B. 65 5
Berep C. /L. 110 7
I'omon K.JL 90 3
I'pomon T.K. 180 15
Knanos MN.I1. 220 20
XKyxos C.1O. 140 8
Tabnuya 2 Tabnuya 3
bamner | Kareropus Tapuguerii Hanb6aBka | Crax, JieT
kodurmeHt
10% <5
151-200 I 8
20% 5-10
101-150 Il 7,5 40% >10
50-100 1T 5 -
> 200 Bricmias 10

Craska = Tapudusrii koapdumment * Craka 1 paszpsaa;
Oxnan = CraBka + HanGaBka 3a crax (%) * CraBka.

CoznaTh CBA3aHHBIN DJIEKTPOHHBIN JOKYMEHT: HCHoib3ys TexHosoruto OLE, Tabmumy c
pe3yabTaTaMH pacueToB U MOCTpoeHHble B mnpuioxkeHun MS Excel, rpadudeckue oOBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToanka BbINOJIHEHUS.

PasmecTrM TaOIMIIBI ¢ HCXOAHBIME JaHHBIMU B siuelikax A3:H11 pabouero nucta Excel (puc.
2.1). B Tabnuny 2.3 no6aBum ctonder «Crax» (sueiiku J10:J12), B KOTOPOM HpeACTaBUM ILKATY
TPAaHUYHBIX 3HAYCHWH CTaka I HA4YMCICHHWS Haa0aBKM 3a CTaX B (opme, NPUTOTHOW st
ucnonb3oBanus pyHkuuu BIIP.

Paccunraem cronben «Kareropusin. B sueliky C4 ¢ nmomounpio mactepa pyHkuuid (puc. 2.2)
BBeJZIeM (hopMmyiy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(H1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CxonupyeM 3Ty popmyiny B stueriku C5:C11.

Paccuutaem cronben «Tapudnslit koahuienT:

B saeiixky D4 BBenem popmyiy:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CxomnupyeM 3Ty dpopmyiy B stueiiku D5:D11.
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A | B | c | D | E | F | G | 1 g ] K L

1

| 2 |
Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent

4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 m 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net

10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Esmos CEO 140 il ] 8 5 200 53-10
112 | 10 40% =10
kEl
14
15

Puc. 1 — Hcxoouvie oannvle 0151 pacuema
AprymMeHTbl hyHKL MM 5'
I
Hur_BblpameuHel 14 =50 ik_] = NoX¥b

SHAYEHHME _ECAM_HMCTHHA I " EH ="

SHa-eHHe_ecni_nokt | ECNM(M{B4 >=50;B4 <=100};"II";ECTi Tef = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE

SHa4YeHHE, eCNH HET,

Nor _ewipasenqe NHoB0e 3HIYEHHE MK EblpaseHHE, KOTOpOE NP EeNHMCNEHHMA 38T

sHaqeHHe MCTHHA Hnn NoXE.,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I

OTMEHE

Puc. 2 — Oxkno «Macmepa ynxkyuiiy

Paccuurtaem cronder; «CtaBkay:

B siueiixy E4 BBenem dpopmyny: =$§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |

paspsna, cMm. puc. 2.3).
CkonupyeM 3Ty Gopmyiny B stueiiku ES:E11.
Paccunraem cronben «HanbaBka 3a ctax»:
B sueiiky G4 BBenem gopmyny:
=BIIP(F4; $J$9: $K$12;2)
CkonupyeM 31y Gopmyiny B sueiiku G5:G11.
Paccunraem cronben «Oxnan»:

B sueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxonnpyem 31y popmyiny B sueiiku H5:H11.

B siaeiixe H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIATHI IO OTACITY:

= CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem honza 3apaboTHOI MIaThl O KaXKJ0M KaTeropuu:

ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)

ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicmreit kateropun: =CYMMECJIA($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6n1/1ua C pe3yJibTaTaMU paCdCTOB MPCACTABJICHA HAa PUC. 3.
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A | B | C D [ E [ F | G | H

1

| 2 |
Tapudami Crax, |Hagbaswxa:z=a

3 THO Eannu | Kareropua |xosddunuent | Craswa neT CTaM Ornag

4 | Apemmn HP 85 1T ] 225000 4 10,00%) 357500

5 |Bofizop ML 100 1T ] 325000 4 10,00%| 357500

E |Baxap HEBE. 65 1T ] 325000 5 20,00%| 390000

7 |Berep C 1 110 I 7.5 487500 7 20,00%| 585000

8 Tomou K.IL 20 T ] 325000 3 10,00%;) 357500

g I'pomos TE. 180 I 8 520000 15 40,00%;| 728000

10 [Krnanee HIL 2210 Bricumaa 10 £50000 20 40,00%| 210000

11 [ywrop CHD. 140 I 75 487500 B 20,00%| 585000
12|

13 Hrara: 4270500

14 | Craexa 1 pazp. | 65000 HMtora no kateropuam | 728000
| 15 | I 1170000
16| I 1462500
| 17| Briclias 910000
18]

Puc. 3 — Pesynomamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHWE pa3Mepa CTaBKH M OKJIaga KaXJ0Tro coTpyaHuka. Jlims
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tuil guarpammsl — «I'paduk» (cM. puc. 4).

Buauane, B siueiikax A20:D27 copmupyem Tabnuily ¢ STUMHU TaHHBIMU (pHC. 5).

1000000 +

900000 -

800000 -

700000 4

600000 -

500000 +

400000 -

300000 4

200000 -

100000 -

3apaboTHas nnata no nogpasaeneHuo

—&— CraBka
—#— Oknag

0

T T T T T T T )
Aneuwwn U.P. BornkoB MMM. BakapH.B. BetepC.d. [lomoHKJl. [pomosT.K. >panosW.M. Xykos C.lO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBUM OTYETHYIO BEAOMOCTb 1O mojpasaenenuto. /s storo co3naaum nokyment Word, B
KOTOPOM TepeHeceM JaHHble M3 TaOmuibl Excel, mampuwmep,
obecreynB TUHAMUYECKYIO CBSI3b.

®UO corpynnuka, CraBka, Oxmnan,

A | B | C | D

18 A | B | C | D
19 DHO Kareropua | Craema Opnan 18
20 [Anemmmn HP.  |=C4 =E4 =H4 19 DHO Kareropua| Craswa OJnag
21 |Bofigos MM, =035 =E5 =HA 20 | Anemmne M P T 325000 357500
22 |Bamap H.B. =6 =FEF =HE 21 |Bofikes WLV I 325000 357500
23 [Berep C.JT. |=C7 =E7 =H7 22 Baxap HE. Im 325000 390000
24 [Tomon K JL =08 =EB =Hg 23 |Berep C. 1. I 487500 5585000
25 I'pomoe TE,  |=C0 =E9 =H9 24 Tomon K.JL T 325000 357500
26 | Hgaucs HII  |=C10 =E10 =H10 25 Tpomos TR I 520000 728000
27 [mor C IO |=C11 =E11 =H11 26 Emamep HII | Brcmasz FA0000 910000

Puc. 5 — Tabruya ¢ oannvimu 051 omuemnou 27 | Hyeor CIO. I 457500 565000

6e00MOCmU

(6 pedicume Ghopmyn u 8 pexicume 3HaA4eHULL)
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Janee BwimenuM HTy Tabnumy u ckonmupyeM ee B Oydep obOmena (Mento I[IpaBka —
Konwuposarts). Ilepeitnem B nokyment Word. B mento [IpaBka BeibepeM myHKT CrielinaibHas BCTaBKa
— Cas3atb — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

CneyvansHad BCTABKA ilﬂ
McTouHkic: NMMcT Microsoft Office Excel
McT IR 1901 RETC4 | (o133 |
Fak:
= OTHMEHE |
% BrTaEHTE! MMt Microsaft Office Excel (ofbekT) a
" ChAsaTh: TekcT & opMate RTF —
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarin Windaws (EMF i I™ B eae sHaqka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay

B pesynbrare Tabnuna ¢ TaHHBIMH OyJeT BCTAaBJICHA C JMHAMHYECKOW CB3b0 B [lepeiinem B
noxkymeHt Word. DTo 3Ha4MT, YTO BCEe M3MEHECHUS, BHOCUMBIC B JlaHHbIC, pa3menicHubie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKATHCS B CO3AHHON OTYCTHON BEIOMOCTH.
AHaJOTMYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh M IOCTPOCHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.
OTye THast BeAOMOCTH TIO TIOAP a3 e .JIe HHEO

30ecy moocem GraNy cONPOSOAUMERL NI MEKCM

$HO Kareropeta| Cramcs Oxauagr
Anercect HP. 188 325000 357500
Boigoe MM oI 325000 357500
[Baap HE. oI 325000 30000
EBerep C.11L II 187500 535000
TCortox K JI. oI 325000 3571500
Iportoe TE. I 50000 728000
Faaor HIT | Buacuasx 550000 10000
oz CIO0. 11 1S5 535000
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MS Excel (puc. 1).
A

EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma
—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — ®paemenm omuemnoti seoomocmu

3aganue 13
B MS Excel cymiecTByeT BO3MOKHOCTh KOHCOIMOAUUU TaHHBIX (00bEANHEHNUS) U3 PA3THYHBIX
MCTOYHHUKOB Ha OJHOM paboueM mucrte. [Ipu KoHCOmMMmanum ogHa sUeika pe3yabTHPYIOLIETO JINCTA
CBsI3aHA C HECKOJIbKUMHU STYCHKaMH. 3HAYCHUE TAKOH SIUCHKU BBIYMCIISICTCS HA OCHOBE 3HAUCHH STUYCCK,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume gozmosicnocmu konconudayuu oannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUIIHBIE TAOIUIBI 10 00pa3lly Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

1 ATTecTtaunoHHas eegomocTb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHaa segomocTb Ne 2

N ]

PIQR
ATTecTaunoHHan segomocTb Ne 3

S

T

© , © , © ,
=« |E| £(5/2 |5 ERHHEEE N EHHEEE
= e E|l B |8 Ex|8 s E|E|8|Ex| o = e ElEI8Es|w
= o = 8 © 3 = = o o= 8 © 37 = = o @ | = 8 © 37 =
S || & |28/ 58|Z S E|s|e|5®|z :S |E|g|e|5e|z
e o 5 'E' s § b 8 o & 'E' s § b e o 5 'g' s § =

. = = e = 8‘ = = 4 = 8' = = hd = 8-

4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4

6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3

7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3

8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4

11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5

13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoauoayuu

e [loacumraiite cpeqHuii 6ayl CTyI€HTA MO TEKYIIEeH aTTeCTalluH.
e [IpoBenute KOHCONMMUIALUIO 3-X TaOIMIl ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHEro Oasuia
M0 KaXJIOMY MPEAMETY U Pa3MECTHTE KOHCOJUIUPOBAHHYIO TaOnuIly Ha nucte KoHconumaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

KoHoonwaauwa

D | |

DyHKLMA:

CpeaHee |Z|

Ceplnka:

CnWcoK. AManasoHoB:

'[&HHbIE ANA KoHCoMMAaLWAM' | SA535F 513 -
[NaHHBIE ANA KoHComMaawa' | SHE3: SM513

'N&HHbIE ANA KoHCoNMMAAWAW' | 5053 5T513

AobaEnTh

i YaanuTe
Wnons30BaTh B KE4ECTEE MMEH
NOAMMCHA BEPXHEN CTPOKM
3HAYEHWMA NEEOrD CToNbUE [V]iCoznaEaTh cBASM € MCXOAHEIMM AEHHEIMA;
[ 0K ] [ 3aKpEITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeiaure B cTpoky CeblIKa, 3aTeM BblieaMTe Ha jucTe /laHHbIe JJ1sl KOHCOJUAALMHT
BCIO 00acTh 1 TabauIbl, BKITIOYAst 3ar0JIOBKH TaOIUIBI (HO He Ha3eaHue mabauysl). HaxmMuTe KHOTIKY
Job6aBuTh. 3aTeM BbigenuTe TaOAMIy 2 U CHOBa HaxxMmuTe KHONKY Jlo6aButh. 3atem Tabmuny 3 -
Jlo6aBuTh. Ycranosure ¢uiaxku B okHax [lognucu BepxHeil cTpoku, 3HaueHHe BepXHero cToJioua,
4TOObI UCMOJIB30BaTh MOJNUCH TAOJIMI] B KAYECTBE MOJNUCEH K HOBOM KOHCOIMIUPOBAHHOM TalnuLe.
[TocraBpTe Puakox B oxHe Co3gaBaTh CBSI3M € MCXOAHBIMH JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHE B UCXOAHBIX TaOJIMIIaX MPUBOJIUIO K aBTOMAaTHYECKOMY IEepecuéTy B KOHCOIMIMPOBAHHON

tabmuue. Haxvure OK;

- O6paTI/ITe BHUMAHHC HAa KHOIIKHM CBOPAYHMBAHUA U Ppa3BOpavUUBAHUA CTPYKTYPbI, KOTOPBIC

IOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpoiite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnosoti popmam ¢ 0OJJHUM 3HAKOM TocIie 3ansToil. (nanens [1aBuas - Uucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMS K Tabiauie (yCTaHOBUTE TpaHMIbI TaOJIUIIBI,

oopmuTte manky) (puc. 3).

[1]z] A B C D E F G
E
= - £
=) = ; =4 4 =
= = = = § =
=] @ ° e = I
= = E & a
= = e 3 &
1 =
+] | 5 Akumosa 4,3 4,7 4,7 4.7 4,6
[+ 9 AHUCUMOB 4.0 5.0 4.0 4.0 43
+| | 13 |Banaes 3,0 4,3 4.7 33 3,8
+| | 17 Bopees 2,7 3,0 2,0 3,0 27
'+ | 21 Bopkyt 4.0 5.0 3.0 47 4.2
+| | 25 Boponosa 43 37 4.0 37 39
+| | 29 Bopowwnos 4.0 50 4.0 4.0 43
+| | 33 Weanos 13 43 4.0 40 3.9
+| | 37 Monoe 4,0 5,0 4.7 47 4,6
+| | 41 lephakosa 4,3 4,0 4,0 4.3 4,2

A2

Puc. 3 Konconuouposannas mabauya
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3aganue 14

[TocTpoiiTe KpyroByi JAMarpaMMy IO CpeIHHM OaljgaM CTYAEHTOB 3a  CECCHIO
KOHCOJIMAMPOBAHHOMN TaOIULIBI.

CoxpaHuTte pe3ynbTaThl MPoJieIaHHON pabOThHI B CBOEH Hamke

Bemonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BbIyCKa MOJIOYHOM IPOLYKLMN))
cpeacrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX II0KA3aTEJE BBIIYCKA MOJIOYHOM NPOAYKIMHU 3a
HECKOJIbKO JIET B OHOM TaOiuIIe.

1. Cosmaiite HOBbIM mokymeHT Excel Momounsiii komOunar. Ha sucte 1 cosnaiite
tabmuiy Beimyck Mostounoit npoaykiu 3a 2006 rox (B mutpax) (puc. 1).
A | B | C | D | E | F |

1 Brinyck monovHo i npoaykuun 3a 2006 ron
" Z |HAMMEeHOBaHWe 1B 2 KB 3 KB 4 kB "T':;';:m Ha CyMuMy
. 3 |cMeTaHa 200 &00 340 320
. 4 |Mmonoko 700 BOO =00 500

5 [kedup Q00 370 750 750

6 |[CNHEKH 300 260 540 450

7 |pAMEHKS 200 &00 B0 Ba0

=1

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha mucre 2 cosmaiite Boimyck momounoit mpoaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKM CTOJIOIIOB U CTPOK OOBEIMHAEMBIX TAOJIHUI[ JIOJDKHBI MOJHOCTHIO COBMAAATh, TO JIyYIIe
CKOMMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JIMCTA HA BTOPOHM JIMCT U 3aMOJHUTH 3TY CTPYKTYpPY
HOBBLIMH JaHHBIMH.

A e | c | v | e | F | &
1 Beinyck monovHo i npoaykuun za 2007 ron
2 |HaAaHMeHOBaHHe 1ke 2 KB 3 ke 4 ke "T'::;m Ha cyMMy
3 |cmeTaHa 450 B00 450 500
4 [Monoko 500 750 800 800
5 [kedwup 1000 550 800 /a0
& |CAHEKM 400 350 2] 570
7 |pAMEeHkKa 360 570 400 700
=
Puc. 2. Boinyck monounou npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nucr
> |nanmenoBanne | BEHA 321 AeH
MUTP eneHHLA
3 |CcMeTaHa 25 pyh.
4 |MONOKD 15 pyh.
5 |kedup 17 pyh.
& |CIMEKMW 22 pyh.
7 |pAmeHks 20 pyh.
Puc. 3. [paiic-nucm npodyxkyuu mMoiouHo2o kKombunama
4. [Tpu momonmm ¢ynkuu Cymm mocuutaiite ctpoku MToro 3a rog uist KaKAoro BUAa
MpOAYKIMH Ha 1 U 2 nucTax.
5. Hcnonw3yst naHHbIe Mpaiic-TucTa mojacuuTaire cronden Ha cymmy B obeux Tadnuiax.

JIJ1st TOTO YCTAaHOBUTE KYypCOB B IYCTYIO siUeiKy crosidna Ha cymmy, cozmaiite hopmyny = Utoro 3a
rog * Llena 3a 1 mutp. Hampumep, mnst staeiiku G3 mepBoii TabiauIbl HY)KHO BBeCTH (popmyiy =
F3*JIuct3.B3. (popmyna ssooumces npu nomowu moiwiu) I'otoByro GopMyTy MOKHO CKOITHPOBATH IS
OCTaBILUXCS CTPOK TAOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe KommyecTBO BhiTycka Mojioka B 1 kBaprane 2006 rona na 0. IIpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00J1aCTh AUArpaMMsl, JereHay. B rucrorpaMmme noanummure ocu KOOpJUHAT.

9. CrnaiiTe OT4eT 0 MPOJICTAHHON padoTe MPEToaaBaATEIIIO.

IIpumepHbIe TecTOBbIE BONPOCHI 10 JUCHHUILINHE
Dopmupyemvie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, IIK 1.5, IIK
2.1.
1. Kakue 3 TeXHMYECKUX JOCTHKEHHUSI COCTaBIIAIOT OCHOBY coBpeMeHHbIX UT? Beinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpPeACTBa HAKOIUIEHNsI MH(POPMALUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarmu ¢ nomomrsio 11K
. Pa3BUTHE CPEACTB CBA3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. Pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TI00ATHHBIX CeTEH
. Pa3BUTHE NUIIYIIMX MALIMHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. Pa3BUTHE CPEACTB YIIPaBJICHUS B Pa3InYHbIX cepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenust UKT:
[IpoBecTu NOKaNbHYIO MOACPHHU3ALMIO METOJIOB PA0OTHI + pacupeaenuTh PYHKIUH MEXTY
TEXHUYECKUMHU pabOTHUKaMU (OIepaTopaMu) U ClieUaIMCTaMu + HauaTh pa3BUTHE
KOMMYHUKaUH
3. HazoBure 310 cBoiictBO UT: « ... - 3TO pabota B quanoroBom pexxume ¢ [TK».
4. PexxuM 00pabOTKU AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIHEM HOCHUTEJE,
Ha3bIBAETC!
PEKUM pealbHOTO BPEMEHHU
1. pexxum pazaeneHus BO BpEMEHH
2. MAKETHBIN PEXUM
5. CUMIIIEKCHBIM METO/I0M Nepeaaun HHPOpMaIuu Ha3bIBatOT
1. meron nmepenauun win npuéMa JaHHBIX TOJIBKO B OJIHOM HAllpaBICHUU
2. MeToJ MolepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
6. TekcToBBIN peakToOp - Mporpamma, peHa3HaueHHas JJisl. . .
1. coznanus, peJaKTUpOBaHUs U GOPMATUPOBAHUS TEKCTOBOM MH(pOpMaLNH;
2. pa®oThl ¢ N300paKEHUSMHU B IIPOLIECCE CO3JaHUSI UTPOBBIX NPOTPaMM;
3. ynpasnenue pecypcamu [IK npu co3nannm 10KymMeHTOB;
4. aBTOMaTHY€ECKOI0 IEPEBOJIa C CUMBOJIbHBIX SI3bIKOB B MAILIMHHBIE KOJIBI;.

O 00 1 N DN K W —

7. B pany "cumBon" - ... - "ctpoka" - "(pparMeHT TeKcTa" MpoMyeHo:
1. "cimoBo";
2. "ab3ar";
3. "cTpanuma';
4. "tekct".

8. K unciy ocHOBHBIX (DYHKITHIT TEKCTOBOTO PEIaKTOpa OTHOCSTCS:
1. xomupoBaHue, MepeMeIleHne, YHUITOXKEHHE U COPTUPOBKA (PparMEeHTOB TEKCTA;
2. co3laHue, peIaKTUPOBAHUE, COXPAHEHHUE U MeYaTh TEKCTOB;
3. crporoe cobiroieHne NPaBOMUCAHNS;
4. aBToMaruueckas o0paboTka nHGOpPMAIIHH, MPECTABICHHON B TEKCTOBBIX (haiiiax.
9. Kypcop - 3T0
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YCTPOICTBO BBOJA TEKCTOBOM MH(pOpMAaIy;
KJIaBMILIA HA KJIaBHATYPE;
HaMMEHBIINN 3JIEMEHT OTOOPa)KEeHHsI Ha SKpaHe;
4. MeTKa Ha dKpaHe MOHUTOpA, YKa3blBaOLasl IO3ULHI0, B KOTOPOH OyneT oToOpakeH
BBOJIUMBIN
C KJIaBUATYPBI.
10. IIpu Habope TEKCTa OIHO CIOBO OT JPYroro OTIEINSAETCS:
1. ToYKoOM;
2. npobenom;
3. 3amaTou;
4. NBOETOYHEM.
11. C nomomibt0 KOMIIbIOTEPA TEKCTOBYIO HH(MOPMALIUIO MOXKHO:
1. XpaHuTh, MONTy4aTh U 00padaTHIBATD:
2. TONBKO XPaHUTH;
3. TOJBKO MOJIY4YarTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBIsAET COOOM:
1. mporiecc BHECEHUSI U3MEHEHUN B UMEIOIIMICS TEKCT;
2. mpouenypy COXpaHeHHs TEeKCTa Ha IMCKE B BHJIE TEKCTOBOIO ¢aiina;
3. mporecc nepeaadn TeKCTOBOW MHPOPMAIIUH 110 KOMITBIOTEPHOU CeTH;
4. mpouenypy CUMTBIBAHUS C BHEIIHETr0 3alIOMUHAIOIIET0 YCTPOWCTBA paHee CO3aHHOTO

wN =

TEKCTa.
13. Kakas onepaiysi He IPUMEHSETCs JUIsl pelakKTUPOBaHUS TEKCTa:
1. meyaTh TEKCTa;
2. yZnaneHue B TEKCTE€ HEBEpHO HAOPaHHOT'O CHMBOJIA;
3. BCTaBKa IPOIYIIEHHOIO0 CUMBOJIA;
4. 3aMeHa HEBEpHO HAOPaHHOT'O CUMBOJIA;
14. TIpouienypa aBTOMaTHYECKOTO (hOPMATHUPOBAHUS TEKCTA IPEAYCMATPHBACT:
1. 3amuck TekcTa B Oydep;
2. ylajeHHe TEeKCTa;
3. OTMeHy NpenblIyLIel onepayy, COBEpPIICHHOMN Hajl TEKCTOM;
4. aBTOMAaTHYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPE/ICTICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM peaKkTope MpH 3alaHuU TapaMeTPOB CTPAHULIBI YCTAHABIUBAIOTCS:
1. T'apHurypa, pazmep, HaUEpTaHHUE;
2. Orctyn, uHTEpBA,
3. Ilons, opueHTanus;
4. Ctuib, madIoH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B IIEPBYIO
ouepe.p:
1. ykazaHue MO3MLIMU, HAUWHas ¢ KOTOPOH JOKEH KOIMPOBATHCS OOBEKT;
2. BBIJENEHHE KOMUPYEMOTro (pparMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.
17. Tlouck cmoBa B TEKCTE IO 3aJaHHOMY 00pa3Ily SIBJSIETCS MTPOLIECCOM:
1. obpaboTku uHpop™MaIuy;
2. XpaHeHus UHPOpMaIH;
3. mepenauu MHPOPMALIUY;
4. yHUYTOXXE€HUE UHPOPMALIHH.
18. 3akoHuMTE MpPEIIOKEHUE:
«IlepepaboTka nHpopmanuy Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CUCTEM HA3bIBACTCS
vl
19. Ynopsipounre 3Tansl pa3BUTH HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHIL:
1. «Bocxon Hapex»
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. «KotnoBuHa pazodapoBaHHii»
. «[I;maTo MpoyKTUBHOCTH»
. «IInk 3aBBIIIEHHBIX OKUIAHUMY
5. «IloabEM KU3HECTOUKOCTH)
20. 3 criucka TeXHOIOTUi BeIOepuTe HH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOACTBO KOPOBBLETO MOJIOKA.
2. IOATOTOBKA TOYBHI K IIOCEBY SIPOBBIX.
3. mouck MH(GOpPMaIUK O 3aM4acTAX Ha IPy30BUKU
4. moAroToBKa TpyJa0BOro JOroBOpa
5. 3a04HO€ 00y4YeHHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTH)KEHHS COCTaBJISIOT OCHOBY coBpeMeHHbIX MT? Bpimuimure
COOTBETCTBYIOIIME HOMEpA:
1. cpeacTBa HaKOIUIEHUST HTHPOPMALIUU
. BO3MOXKHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTku uHpopMaruu ¢ nomouisio [TK
. pa3BUTHUE CPEJCTB CBSI3U
. Pa3BUTHUE CPEICTB NEPEABUIKCHHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE I100ATBHBIX CETEH
. pa3BUTHE NUILYIUX MAITUHOK
. Pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
22. Onpepnenure crpateruto BHenpenus UKT:
[TpoBecTr TOKANBHYIO MOAEPHHU3AIMIO METO0B PA0OTHI + pacpeAeTuTh (PYHKIIMH MEXTY
TEXHUYECKUMHU pabOTHUKaMHU (OnepaTopamMu) U ClelUaaIiucTaMy + HayaTh pa3BUTHE

AW

O 03O L B~ W

KOMMYHUKaIWK
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO paboTa B auaoroBoM pexxkume ¢ [TK».
24. Pexxum 00pabOTKH TaHHBIX, IIPH KOTOPOM JIAHHBIC HAKAIUTMBAIOTCS HA BHEITHEM HOCHTEIIE,
Ha3bIBaETC:

1. pexxuM peanbHOrO BpEMEHU
2. peXXHUM pa3J/ieleHusl BO BpeMEHU
3. maKkeTHBIN peXUM
25. CUMIIJIEKCHBIM METOJIOM Iepeaayd UH(HOpMaIK Ha3bIBAIOT
1. MeTox mepeaayy Ui MprEéMa JaHHBIX TOJIBKO B OJTHOM HalpaBJICHUN
2. MeTo/1 oTIepeMEHHOH nepeiaun U npuémMa nHpopMaLuu
3. MeToJ1 OTHOBPEMEHHOM Tepeadu u nmpuéMa nHpopMaun
26. TlepeuncnuTe OCHOBHBIE XapAKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
277. OcHOBHass 0COOEHHOCTh KOMIIBIOTEPHBIX BUPYCOB 3aKJIFOUAETCS:
1. B BO3BMOXKHOCTHU MX CAMOIPOMU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKTHI ONEepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JTyOJIHKATHI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KO/ ;
3. B M3MEHSIOUICHCS CTPYKTYpPE MPOTPaMMHOTO KOJa;
4. B HaJMYUH OTJIMUUTENBHBIX MPU3HAKOB
28. Bupychl, HaXOIAIIMECs B TTAMATH U SBISIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKIIIOUCHHS
KOMIIbIOTEpA WM Mepe3arpy3Ku ONepalluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu;
2. pe3UJCHTHBIMY;
3. nonuMop(UK-BUpPYCaAMU;
4. omepaTUBHBIMU
29. 1y1st 60pbOBI ¢ BUPYCAMH HCTIOIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. anmapaTHbIE CPEJCTBA;
3. mporpaMMHbI€ U anmnapaTHO-IIPOrPaMMHbBIE CPE/ICTBA;
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

4. TeXHUYECKHE CpPE/ICTBA
Obnapy>xeHue N3MEeHEHM, BAKIIMHUPOBAHUE NTPOTPAMM, UCIIOJIB30BAHNE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKHUI aHATIN3 ABISIOTCA:
1. MeToaMu OOHAPYKEHUSI BUPYCOB;
2. MeToJlaMU yJaJIEHUs BUPYCOB;
3. MmeTogamMu MoAUUKALUN BUPYCOB;
4. MeToJlaMu CHCTEMAaTU3allui BUPYCOB
Bupyc nmeer cneayromiue MOIynu:
1. MOy b MACCHPOBAHUS, MOYJIb MOJU(HKAIIH;
2. MOZyJIb Pa3MHOKEHUS, MOJIYJIb MOJIU(UKAIIHH;
3. MOJZlyJIb BHEJPEHUS, MOJYJIb CIIEKEHUS, MOYJIb BBIIIOJIHEHNUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyInb 3apa)KeHHsl, MOAYJIb MACKHUPOBAHUS, MOYJIb BBIIIOJTHEHUS BPEAUTEIbCKUX
JIEUCTBUI
TenekoMMyHHKAIHS — 3TO. ..
1. oOmieHne MeXay JIOJbMH Yepe3 TeIEBU3NOHHBIE MOCTHI;
2. olmeHne Mexay JIIbMH Yyepe3 TeIeOHHYIO CETh;
3. oOMeH mHpOpMaIUEeil Ha PACCTOSHUU C IIOMOIILIO TOYTOBOM CBSI3H;
4. TexHUYECKHe Cpe/CTBa Nepenayu nHpopmanmu.
KomMiibroTepHbie TEIEKOMMYHUKAIMH 3TO. ..
1. coennHeHHE HECKOJIBKUX KOMITBIOTEPOB B €UHYIO CETh;
2. TepeHeceHre NHPOPMALIUHU C OJTHOTO KOMITBIOTEPA Ha IPYTOi C MOMOIIBIO AUCKET;
3. AMCTaHLMOHHAA Mepe/iada JaHHBIX C OJHOT0 KOMITBIOTEpA HA JPYTOil;
4. oOmeH uHGpOpMaLrel MeX/Ty MMOJIb30BaTENISIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
Cepsep — a710...
1. cereBas mporpamMma, KOTOpasi BEIET AUAJIOT OJTHOTO MOJIb30BATENS C IPYTUM;
2. MOUIHBIA KOMIBIOTEP, K KOTOPOMY MOJKIIOYAIOTCS OCTATbHBIE KOMIIBIOTEPHI;
3. KOMITBIOTEP OTIEILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBINA B OOIIYIO CETh;
4 . cTaHmapT, onpeaensomui GopMy MpeAcTaBIeHUs U CIOCO0 MEPECHUIKH COOOIICHHUS.
Mopem — 370. ..
1. MOUIHBIN KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTATbHBIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyromiee HUPPOBbIE CHTHAIIBI KOMITHIOTEpA B aHAJIOTOBBIHN IH(POBOit
CUTHaJI ¥ 00paTHO;
3. mporpamma, ¢ TIOMOIIBI0 KOTOPOH OCYIIECTBIISIETCS TUATIOT MEKITY HECKOIBKIMHU
KOMITbIOTEPAMU;
4. nepcoHanbHasg OBM, ucnonp3yemas Ais HOTy4EHUS U OTIPABKU KOPPECTIOHACHIIUH.
CkopocTb nepeauu JaHHbIX — 3TO. ..
1. xonmyecTBO MHpOpPMAIUH, IEPEIABAEMOIN B OJJHY CEKYHAY;
2. KoJauuyecTBO OalT MH(pOpMAIMHY, TIepeIaBaeMbIX 3a OIHY MUHYTY;
3. KOImM4ecTBO OaWT MH(POpPMAINH, IEPEAAHHBIX C OJTHOTO KOMITBIOTEpA Ha IPYTOM;
4. xonmuuecTBO OUT MH(OPMaIUH, IIepeaBaeMoi yepe3 MOJIEM B €JMHUILY BPEMEHHU.
Anpecanus — 370. ..
1. cnoco0 uaenTudUKaMu aOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJipec NOIH30BATENS CETH;
4. xonmuyecTBO 007, MepecburaeMoil HHPOPMaIUK BAIlIUM MOJIEMOM.
JlokasbHBIE KOMIIBIOTEPHBIE CETH — ITO. ..
1. ceTb, K KOTOPOI MOAKIIIOUEHBI BCE KOMITBIOTEPHI BAIIET0 rOpo/a;
2. ceTh, K KOTOPO! MOJKITIOUEHBI BCE KOMIIBIOTEPHI Balllel CTpaHbl;
3. ceTb, K KOTOPOH MOJKIIOYEHBI KOMIIBIOTEPHI Balllero oguca, kabnHera HHPOPMATUKH HIIN
OJIHOTO 3J1aHMS;
4. ceTb, K KOTOPOU MOJIKJIFOYEHBI BCE KOMITBIOTEPHI.
CereBoii ananrtep — 3T0...
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1. cmenmanbHas MporpamMMa, 4epe3 KOTOPYIO OCYIIECTBISIETCS CBSI3b HECKOJIBKUX
KOMITBIOTEPOB;
2. crienMalibHOE anmapaTrHoe cpeacTBO st 3)(HEKTHBHOTO B3aUMOICUCTBHS TIEPCOHATBHBIX
KOMITBIOTEPOB CETH;
3. crmenuanbHas CHCTeMa yIpPaBJICHUS CETEBBIMH PECypcaMu OOIIero A0CTyIa;
4. cucrema oOMeHa HH(MOpPMALIUEH MEKAY Pa3IMIHBIMU KOMITBIOTEPAMH.

40. CeteBble YEpPBH 3TO - ...
1. mporpamMMBl, pacTipOCTPaHSIOUIMECS TOIBKO HMPH MOMOIIH IEKTPOHHHOH ITOYTHI Yepe3
WNHurepHer;

2. mporpaMMsl, KOTOPBIC HE U3MEHSIOT (hailyibl Ha IUCKaX, a PACHPOCTPAHSIOTCS B
KOMITBIOTEPHO# CETH, IPOHUKAIOT B OTNIEPALIMOHHYIO CUCTEMY KOMITBIOTEpa, HAXOIT ajipeca
JPYrUuX KOMIBIOTEPOB MM TOJIB30BATENIEH U PACCHUIAIOT MO ATUM aJpecaM CBOH KOIIHU;

3. BpPEIOHOCHBIE IPOTPaMMBI, ICHCTBUS KOTOPBIX 3aKJII0YACTCS B CO3J[aHUH COOEB IPH
NUTAHUH KOMIIBIOTEPA OT 3J1. CETH;

4. IporpamMMbl, KOTOPbIE M3MEHSIOT (haiibl Ha IUCKAX, U PACIIPOCTPAHSIOTCS B TIPEIeiax
KOMITBIOTEPA.

41. Ilporpamma - KOMIBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHbBIN KOMIUIEKC U Oe3BpeaHast 10

HaCTYIUICHHsI OIPeAEIEHHOTO COOBITHS, IIOCIIE KOTOPOTo peaiu3yercs: €€ MEXaHu3M ...
l. «TpOSIHCKUI KOHb
. Jorudeckasi 6omba
. IpOTpaMMa-MyTaHT
. BUpYC-HEBUMMKA
. CTEJIC-BUPYC
42. Tun kommnproTepHoi cetd LAN - 310 CEeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
43. TTapameTpom, 10 KOTOPOMY HEJb3sI KIIACCH(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBIISCTCS:
1. 06beM porpaMMel
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. crioco6 3apakeHus cpeibl 0OUTaHuUs
44, KOJOHTHUTYI MOXET COJIEPXKaTh ...
1. ®UO aBTOpa TOKyMEHTa
2. 1aty co3/1aHus TOKyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE TOKYMEHTa
45. Pa3nnyaroT aHTUBUPYCHBIE TPOTPAMMBI
1. bunbTphI
2. neTeKTopsl WK Qaru
3. peBHU30pHI
4. peruKaTopsl
46. IIpu xiaccuduxanuu mno BBIJICJIIOTCS CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM alropuT™Ma
4. cnocoOy 3apaskeHust
47. V3 mpeyioxkeHHOoro cnucka rpadpudeckuMu popmMaTaMu SBIISIOTCS:
a) TIFF;
0) TXT;
B) MPI;

[V N SV )
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r) JPEG;
1) BMP;

48. KomnbpIoTep CETH, MPEIOCTABIISIONINN CBOM PECYPCHI HA3BIBACTCS:

1. cepep

2. ceTeBOM aganTep

3. KIIMEHT
4. HyIB-MOJIEM

49. Cepsep, Ha KOTOPOM HaXOJATCS COBMECTHO 0OpabaThiBaeMbie (paityibl UiIH (M) COBMECTHO
HCIIOJIb3YEMBIC ITPOTPAMMEBI Ha3bIBACTCS:

1. daitioBEIM

2. cepBep 0a3 JaHHBIX

3. IpUHT-CEPBEP
4. TOYTOBBIH

50. HE cymecTByromuii TUIT cepBepa B HEPapXUUECKON CETH:

1. apxuBHBIi
2. (haitstoBBIM

3. cepBep 0a3 JaHHBIX

4. IOYTOBBIN

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHYHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI JaHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
HCITI0JIb30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepsl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayunas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurtepun n mxkasa onenuBanus (10kJjaaabl/pedeparni)

Onenka

Kputepun onenkn nokjaana/pedepara

«OTJIHYIHO»

TpeOOBaHUSIMHU
3aIHCh.

roct P
bubnuorpapuueckoe

1. Cob6monienue popManbHbIX TpeOOBaHUH K pedepaTy

2. 'paMOTHOE U MTOJTHOE PACKPBITHE TEMBI;

3. CamocrosTenbHOCTh B paboTe Hajx pedeparoM (UCHOIb30BaHUE
pedeparoB u3 cetu MHTEpHET 3amperiaercs).

4. YMmenue paboTaTh ¢ yu4eOHOM, MPOPECCHOHATBPHON JTUTEPATYPOH.
5. YMenue paboTath ¢ NepuoANYECKON JINTepaTypo.

6. YMmenue 0000111aTh, 1€J1aTh BEIBOEI.
7. Ymenue opopmisaTe O6ubiuorpaduyeckue cnucok K pedepary B
COOTBETCTBHE  C
«bubnuorpaduueckas
OO6mue TpeGoBaHUs 1 TTpaBUiIa COCTABICHUS.

8. Cobuosienne TpeboBaHuil k oopmiieHuI0 pedepaTa.

9.YMeHue KpaTko H3JI0KUTh OCHOBHBIE INMOJIOKEHMs pedepara mpH

7.1.- 2003
OTHCaHHE.
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ero 3aluTe.
10. MnmocTparnus 3amuThsl pedepata npe3eHTauei.

«X0pouIo»

1. Cobmonenue popmanbHBIX TpeOoBaHMiA K pedepary

2. 'paMOTHOE ¥ TTOJTHOE PACKPBITHE TEMBI;

3. CaMocTosITeIbHOCTh B paboTe Hal pedeparom (HCIOIB30BaHHE
pedeparoB u3 cetu MHTEpHET 3ampeniaercs).

4. Ymenue paboTaTh C y4eOHOM, MPOPECCHOHATBHON JTUTEPATYPOH.
5. YMenue paboTarh ¢ NeprHoANYECKON JINTEPaTyPOH.

6. He mosHO 0000111EH U Cli€aH BBIBO/I.

7. He Touno odopmien Oubmuorpaduueckuii cnucox kK pedepary B
cootBercTBUe ¢  TpeboBanmsmu [OCT P 7.1.- 2003
«bubmuorpaduueckas 3anuch. bubnanorpaduueckoe omnmcaHue.
OO0mue TpeOOBaHUs M MPABHIIA COCTABIICHUSY.

8. He monnOo cobmioaens! TpeboBanus K opopMieHHIO pedepara.

9. He derko c¢OpMHPOBAaHBI KpaTKUE OCHOBHBIC IIOJOKCHUS
pedepara npu ero 3amure.

10. MumrocTparnus 3amuThl pedeparta Npe3eHTaIUCH.

«YAOBJIETBOPUTECJIBLHO»

1. Cobnronenue popmanbHbIX TpeboBaHMiA K pedepary

2. 'paMoTHOE ¥ MOJTHOE PACKPBITHE TEMBIL;

3. CaMocTosSITeTbHOCTh B paboTe Hax pedeparom (MCIOIB30BaHHE
pedeparoB u3 cetu IHTepHET 3amnpeniaercs).

4. He monHo n3y4eHsl yuebHas1, mpodeccuoHanbHas InTepaTypa.

5. He monHO u3ydeHa nepuoanyeckas JuTepaTypa.

6. He 0000111€HbI 1 HE KOHKPETU3UPOBAHBI BBIBOIBI.

7. He TouHo odopmien 6ubnuorpadpuueckuii crmcok K pedepary B
cootBeTrcTBUE ¢  TpeboBanmsmu [OCT P 7.1.- 2003
«bubnuorpadpuyeckas 3amuck. bubnuorpaduueckoe omucaHue.
OO61ue TpeboBaHMs U MTPaBUIIa COCTABICHUS».

8. He cobmroiens! TpeboBanus K opopmieHuto pedepara.

9. He wuyerko c¢opMHpPOBaHBI KpaTKWE OCHOBHBIC ITOJOKEHUS
pedepara npu ero 3amure.

10. Mmroctpanus 3anuTel pedepaTta npe3eHTalued OTCyTCTBYeT

«HEYAOBJIETBOPUTECJIbHO»

Pe@epaT HE IMpCACTAaBJICH 110 COOTBCTCTBYIOIINM KPUTCPUAM
OLCHUBaHUA

Kpurepuu u mkana oueHnBaHus (BHINOJTHEHNE MPAKTHYECKUX 3a/IaHMiA)

Onenka
«OTITHYHO» «X0pOoLIo» «YAOBJICTBOPUTEIBbHO» | «HEYAOBJETBOPUTEIbHO)
ITo pemenuro 3anmaum | [1o pemenuto | Ilo pemenuto 3amaun naH | 3amada HE pemieHa
JaH IIPaBWIBHBIN | 3a7a4n JaH | YaCTUYHBIA  OTBET, HE | IOJIHOCTBIO
OTBET W Pa3BEPHYTHIN | IPABUIIbHBII CJieJIaH BBIBOJL
BBIBO/J{ OTBET, HO  HE
C/IeJIaH BBIBOJ]
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Kputepun u mxkaja oneHuBanus (TeCTHPOBaHMe)

Ywucs10 npaBUIIbHBIX OTBETOB Onenka
90-100% mpaBUIILHBIX OTBETOB OLeHKa «OTIINYHO)
70-89% mpaBUIIBHBIX OTBETOB Onenka «xopoio»
51-69% npaBUIBHBIX OTBETOB OneHka «y0BIETBOPUTEIHLHOY
Menee 50% npaBUIIbHBIX OTBETOB OlnieHKa «HEYIO0BIECTBOPUTEIIHLHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI IPOMEXYTOYHOM ATTECTAIIUA

IIpumepHbIie Bonpocskl k Au¢GepeHunpoBaAHHOMY 3a4eTy
Koumponupyemovte komnemenyuu - OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, IIK 1.5, IIK 2.1.

1. Uudopmanuonnnie Texnonoruu (UT) B npodeccrnoHambHOM AEATEIFHOCTH: COACPIKAHNE
JTMCUUIUIMHBIL, 331a49H, CBS3b C IpYruMu auciuruimHamu. UT: nonsTue, Buapl, Ha3HAYCHUE.
HopmaruBHo-1ipaBoBas 6a3a nHbOpMaTUKu U HHPOPMaTH3AIHH.

2. KomnbioTepusbie cucrembl. VIC, Buapl, HazHaueHue. Ctpykrypa UC: TexHruueckoe, mporpaMMHOE,
nH(OPMaLIMOHHOE, OPTaHU3alMOHHOE, IIPABOBOE 0OECIICUCHHE.

3. IIporpammuoe odecneyenne IIK. CucremHoe nporpammHoe odecnedenne: COCTaB, Ha3HAUCHUE
cucteMHbIX nporpamm. [lpukiiagnoe nporpammuoe odecneyenue: IHTerpupoBaHHbBIN MTAKET
Microsoft Office: cocraB, Ha3HaYeHHE O(UCHBIX IPOTPAMM. HHTETPUPOBAHHBIX TAKETOB.

00630p nakeroB npukiaaHbX porpamm (I1I1IT) mo mpodwmiro cniennanpHOcTH: "["amakTruka",
"1C:byxranrepusa" u apyrue.

4. OdopMiieHHE JOKYMEHTOB ¢ noMoumbio nporpammsel Microsoft Word. IIpasuna BBona,
penakTupoBaHus U popmMaTupoBaHus TekcTa. OObeKTHl (TEKCT, Ta0NNIA, BHEAPEHHBINH 00BEKT) U
TUIIOBBIE JEHCTBUS HAJl HUMH.

— Co3nanue JOKyMeHTa C UCIOIb30BaHUEM I1A0JIOHOB.

— Cozpaanue >eKTpOHHOM (POpMBI, 11a0I0HA.

— Co3nanue HHTErPUPOBAHHOTO JOKYMEHTA.

5. O0pab6oTka JaHHBIX cpeicTBAMHU JIeKTPOHHBIX Tadauu Microsoft Excel. O6bekThI
AJIEKTPOHHOMN TaOJIHUIIbl U TUIOBbIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX U OCOOEHHOCTH UX 00PaOOTKH.
Co31aHne KOMIIBIOTEPHONW MOJIENU C MTOMOIIBIO AJIEKTPOHHBIX TAOJIHII.
— Pemienue 3a1au ¢ UCHOIb30BaHUEM (PYHKIIHIM.
— Opranuzanus 0a3bl JaHHBIX.
— Co3pganue KOMIBIOTEpPHON Moienu. Pemenue 3a1a4 ¢ HCIOJIb30BaHUEM HAACTPOEK
«ITouck pemenus», «I[logdop mapamerpar.

6. ABTomMaTu3upoBaHHoe padouee mecTo (APM) cnenuaiucra B Microsoft Access. APM
cneuuanucta. Ctpykrypa APM: TexHrueckoe, mporpaMMHoe, HH(popMaimoHHOe o0ecreyeHue.
Cucremsl ynpasnenus 6azamu nanusix (CYB/). Bunet CYB/l, HazHaueHue, BO3MOKHOCTH.
CrpykTypa pensuuonHbx bJl, pexxuMsl paboTsl: mpoexktupoBanue bJ1, BBoa/penakTupoBaHue,
o0paboTKa, MoMCK HH(OPMALIUH.

— Coznmanue ogHotadanyHoi b1,
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Co3znanne MmHorotadauuHoi b/1.

7. CoBpeMeHHbIe HH(OPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieYeHUuH
ynpasienus (JJOY). Opranuzanus 1ei10npon3BoACTBa U JOKYMEHTO000pOTa ¢ UCIOIb30BAHUEM
CPEIICTB JEKTPOHHBIX KOMMYyHUKanui. DLI1: Ha3HaueHue, cpecTBa peanu3alni.

MS Outlook. [TnanupoBaHue MepcoOHATHLHON ACSITETLHOCTH.
Crnusinre T0KyMeHTOB. LIUpKy/IsipHast pacChlIKa MHCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3zHa4YeHUe, BO3MOKHOCTH. OOBEKTHI AMEKTPOHHON MPE3EHTALUN 1 TUTIOBBIC ACHCTBUS HAJl HUMU.
Hcnonb3oBanue 3¢p(GeKToB MyIbTHMEINA U CPEACTB aBTOMATH3AIIMH TIPH TIOJITOTOBKE MIPE3CHTALINH.

Coznanue npe3eHTanuu NpeArnpusTUs TOPTOBIH.
Cozanue HHTEPaKTUBHOM MTPE3EHTALIMM C UCIIOJIb30BaHNEM aHMMALIMK U TMIIEPCCHIIOK.

9. Co3nanme nyosukanuii B Microsoft Publisher. Macrep nyonaukanuii Microsoft Publisher:
Ha3HAYeHHE, BO3MOKHOCTH, OCOOEHHOCTH UCTIOIB30BaHUS B IPOQ). IEATEIHHOCTH.

Coznanue myoJuKaIum.

10. IporpammHoe obecnieyeHne npodeccuonaIbHON nesaTeabHocTH. O030p Haznauenue,

BO3MOXHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbie, II100aJIbHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CeteBbie mporpaMMHble cpenctBa. Ciyk0b1 HTEpHET. DNeKTpoHHAas MoYTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ moutoil. PaboTa B cpene Opaysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1 noucka npodeccnonansuoit unopmanmu. [IpuHnume cereBoit

0€e30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CHCTEMbI: Ha3HAYCHUE, TEXHOJIOTUs Torcka. CripaBOYHBIC
npasoBblie cucteMsl (CIIC): HazHauenue, Bo3mMoxkHOCTH, pbiHOK CIIC.

Kpurepun u mkaJjbl olleHUBAHUS NPOMEKYTOYHOH aTTeCTAlMH
IIIkaja u KpuTepun oueHky (nuddepeHnpoBaHHbIN 324€T)

OT1ian4Ho

Xopowo

Y10BJ1I€TBOPUTEJIBHO

HeynoBJierBopuTEJIBLHO

1. Marepuan u3noxeH
rpaMoOTHO, B
OIPEACIEHHON
JIOTHYCCKOU
MOCJIEI0BATEILHOCTH,
MPaBHIBHO UCIIOIB3YETCS
TEPMHHOJIOT U,

2. IlokazaHo ymeHue
WJUTIOCTPUPOBATh
TEOPETUYECKHUE
MOJI0KEHUSI KOHKPETHBIMU
IIPUMEPAMH, TPUMEHSTH
WX B HOBOW CUTYaIlNU;

3 IIposieMOHCTpUPOBAHO
YCBOEHHUE PaHEe
N3YUCHHBIX

1. OTBeT ynoBIETBOPSIET
B OCHOBHOM TpeOOBaHUSAM
Ha OLIEHKY «5», HO IIpU
3TOM MOXKET UMETh
CIIEYIOIINE HEAOCTATKU:

2. B uznoxenuun
JOMYIIEHBI HEOOIBINNE
MpoOeIbl, He UCKA3HBIIINE
coJiepKaHUE OTBETA;

3. JlonynieHs! OJIMH - 1Ba
HEeJI0u€eTa MPU OCBEIICHUHN
OCHOBHOTO COZIepKaHUs
OTBETA, UCIIPABIICHHbIE
10 3aMEYaHUI0
MpenoiaBaTeis.

1. HermosrHO mimn
HETOCIE0BATSILHO
PACKpBITO COICpKAHUE
MaTtepuaia, HO TTIOKa3aHo
o0111ee TOHUMAaHUE
BOIpOCa U
MPOJIEMOHCTPUPOBAHBI
YMEHUSs, JOCTaTOYHbIC
1 JaldbHEUIIIEro
YCBOEHUS MaTepHuaia.

2. Imenuce 3aTpyIHEHUS
WIN JONYIIEHbI OINOKY B
ONpeAeIICHUN MTOHATHH,
MCII0JIb30BaHUNU
TEPMHUHOJIOTHH,
MCIIPABJIEHHBIE [TOCIIE
HECKOJIbKUX HaBOJSIIUX

1. Conepxanue
MaTepHalia He PacKphbITO.

2. Omuoku B
OIIPEICIICHUN TTIOHATHUH,
HE UCIO0JIb30BATIAChH
TEPMHUHOJIOTHS B OTBETE.
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COITYTCTBYIOIIUX
BOIIPOCOB,
c(OpPMHUPOBAHHOCTH
YMEHUU U 3HAHW;

4. OTBeT npo3ByUal
CaMOCTOSTENILHO, Oe3

HaBOANIHUX BOITPOCOB.

BOTIPOCOB;

3. Ilpu HEMOJIHOM 3HAHUU
TEOPETUYECKOTO
Marepuaia BbIsBICHA
HeJ0CTaTOYHAas
c(hOpMHUPOBAHHOCTh
YMEHHUU U 3HAHUU.

47




