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Pa3padoruukmu:
Kanmunar ¢punonornuecknx Hayk Ilepueas E. A.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO mno mnampaBnenuto mnoarotoBku 38.03.02 MeHEKMEHT, YTBEPKACHHOTO IPUKA30M
Muno6puaaykn ot 12.08.2020 Ne 970, ¢ yderom TpymoBbIX (yHKOHH MpodhecCHOHATBHBIX
ctanmaptoB: "CroeuuaiaucT mo MPOLECCHOMY YINPABICHUIO", YTBEPKIEH MNpuKazoM MHHTpyaa
Poccum ot 17.04.2018 Ne 248n; "Croeuuaauct MO YNpPaBJICHUIO PUCKaMU'", YTBEPKIECH MPUKA30M
Muntpyna Poccum ot 18.04.2025 Ne 264n; "Cnemmanuct mo paboTe ¢ WHBECTHIIMOHHBIMU
npoekramMu", yrBepxkaeH npukazom Munrtpyna Poccun ot 23.09.2024 Ne 497w; "busnec-aHanutuk",
yTBEpKJieH npukazoM Muntpyna Poccun ot 22.11.2023 Ne 821H.

CornacoBanue U yTBepkKACHHE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTIO0 (TIpu HATTMYWN)
opras
1 Nuctutyt 3aBeyIOIIHi Tpomuna E. T1. Paccmotpeno |27.05.2026, Ne 7
MEHEDKMEHTA kadenpoii,
PYKOBOAUTEIH
Moapa3ieseHus,
peanu3yomero
OIl
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb ocBOEHUS TUCHMIUIMHBI - (POPMHUPOBAHHE PE3YJIBTaTOB OOY4YEHHUs, 00ECIIeUnBAIOIINX
JOCTH)KEHUE ITAHUPYEMBIX PE3yJbTaTOB OCBOEHUS 00pa30BaTEIbHONW POTPaMMBI.

3&,[[3.‘11/1 HU3YUCHUA NUCHUIIIINHBIL

- Pa3sBuTne WHOS3BIYHOW KOMMYHUKATHBHOW KOMIIETEHIIMM — COBEPIICHCTBOBAHHE HABBIKOB
oO1eHus B OBITOBOM, COIMAIBHO-KYJIETYPHOH M aKaJeMUIeCcKon cdepax.;
-  @®opMHpOBaHHE JIEKCUKO-TPAMMATHUECKOW 0a3bl — pa3BUTHE CIOCOOHOCTH TIOHHUMATh

po¢eCCHOHAIIBHO OPUEHTUPOBAHHBIE TEKCTHI (OT ajanTanuu 0a30BBIX JOKYMEHTOB 10 M3Yy4EHUS
TEPMHUHOJIOTHH),;

- dopmupoBaHue yHHBEpcalbHONH KomneTeHun YK-4, HanmpaBieHHOW Ha pa3BUTHE CIIOCOOHOCTH
OCYILECTBIIATH JEJIOBYI0 KOMMYHHKAIIMIO B YCTHOM M NMUCHMEHHOHM (popMax Ha TocCyJapCTBEHHOM
s3pike Poccuiickoit denepaiiu 1 ”HOCTPAHHOM(BIX) sI3bIKE(aX)..

2. IInanupyemble pe3yJbTaThbl 00y4eHHs M0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEMBIMH Pe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM NMPOTrPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

VYK-4 CnocobeH OCyIIECTBIATH JEIOBYI0O KOMMYHHKAIIMIO B YCTHOM M HMHCbMEHHOW (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparnuu 1 ”HOCTpaHHOM(BIX) SI3bIKE(AX)

VYK-4.1 OcymiecTBiseT ae10ByI0 KOMMYHHUKAIIUIO C COOIOICHUEM HOPM JIMTEPATYPHOTO SI3bIKa
Y )KaHPOB YCTHOW U MHUCbMEHHOM peur B 3aBUCUMOCTH OT LI€JIEH U YCIIOBUM B3aUMOICHCTBHS
3namu:
VK-4.1/311 PaznuyHbie CTHIIM PYCCKOTO S3BIKA; OCOOCHHOCTH KaXKIOTO CTHJIS; MpaBHIIa
pPEYEBOro ATUKETA, MPUHATHIE B PA3IIUYHBIX CUTYalUsAX OOLIEHUS; PaKTOPHI, BIUSIOLINE
Ha BBIOOP CTHIISI OOIIICHUS
Ymemns:
VK-4.1/¥m1 Omnpenensaty 1eib W YCIOBUSA MApTHEPCTBA B KOHKPETHOW CHUTYallUH;
BbIOMpaTh MOAXOISIIMNA CTHJIb OOIIEHHS B 3aBUCUMOCTH OT IOCTaBJICHHBIX LEIed U
YCIIOBUHM B3aUMOJICHCTBHUSI; aalTUPOBATh CBOIO PeUb, CTUIIb OOIIEHUS U SI3bIK KECTOB K
KOHKPETHOM CUTyalll1
Braoems:
VYK-4.1/He1 HaBbpikamu BbIOOpa M MPUMEHEHUS PA3IUYHBIX CTHIICH S3bIKa; HABBIKAMHU
aJanTalyuyd Ped | SI3bIKa JKECTOB K Pa3IMYHBIM CHUTYAIUsIM; HaBbIKAaMHU 3(PPEKTUBHOTO
OOIIeHNs]  pa3MUYHBIX  yCIIOBUSX; HAaBBIKAMU CaMOCTOSITENILHOTO  aHalmu3a |
COBEPIIICHCTBOBAHUS CBOETO CTUIISI OOIIIEHUS

VYK-4.2 OcymecTBisier 0OMeH /e710Boi uH(opMaleld B yCTHONH W MUCHbMEHHOHM (opmax Ha
rocyaapcTBEHHOM s13bike Poccuiickoil denepaniuy 1 HHOCTPAHHOM(BIX ) s3bIKE(ax).
3namo:
VK-4.2/3u1 HaBbikoB BBIOOpa M TPUMEHEHHUS PA3IUYHBIX CTWICH S3bIKA; HAaBBIKOB
aJanTally PeYd M S3bIKa KECTOB K Pa3IMYHBIM CUTYAIHsIM; HaBBIKOB 3((PEKTHBHOTO
OOIIeHUS B Pa3MUYHBIX YCJIOBUSX; HABBIKOB CAMOCTOSTENBHOIO aHaiuu3a M
COBEPILIEHCTBOBAHMS CBOETO CTHJISI OOIICHHS
Ymemo:
VK-4.2/¥m1l Omnpenensite ctwib ¥ ¢GopMaT JEJOBOTO MHUChbMa B 3aBUCUMOCTH OT
CUTyalluu U ajipecara; MUCaTh JIEJOBble NMMChMa HA TOCYAAPCTBEHHOM U MHOCTPAaHHBIX
A3bIKaX, COOJIONAsi HOPMBI SI3bIKa M 3THUKETA; COCTABJIATh IMCbMa PA3JIMYHBIX THIIOB;
u3J1araTb THPOPMAIUIO YETKO, KPAaTKO U MOHATHO; UCII0JIb30BaTh AJIEKTPOHHBIE CPEICTBA
KOMMYHUKAIUH JJIs BEIEHUS J1€JI0BON MIEPENUCKU
Braoemy:
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VK-4.2/HBl SI3pikoM (TOCyZapCTBEHHBIM M WHOCTPAaHHBIM) B paMKaxX JeJIOBOM
NEepenrCKH; HaBbIKAMU MUCbMEHHONW KOMMYHHMKALIUU B PA3IMYHBIX CTHIISIX U (opMaTax;
YMEHUEM aHaTU3UpoOBaTh U OICHHWBATh HH(OPMAIMIO, COIEPXKAILYIOCs B JEOBBIX
IMChbMaX C PA3IMYHBIMU aJlpecaTaMH; YMEHHEM MCIIOJIb30BAaTh COBPEMEHHBIE CPENICTBA
KOMMYHUKAIUH JUIs1 BEIEHUS 1EJI0BON NEPENNCKU

3. MecTo aucuMiuinHbl B cTpykrype OIl

JucrunmHa (Moaynb) «AHOCTpaHHBIN S3BIK» OTHOCUTCS K 00SI3aTEIBHONM YacTH 00pa3oBaTeIbHON
nmporpamMMbl U u3ydaercs B cemectpe(ax): Ounas ¢gopma oOyuenus - 1, 2, OuHo-3a04Hast dopma
oOyueHnus - 1, 2.

B mpomecce w3ydeHHWsS JOUCHMIUIMHBI CTYAEHT TOTOBUTCS K pEIICHHIO THUIOB 3ajad
npodeccuoHanbHON  AedrenbHOCTH, TnpenycMoTpeHHbix @OI'OC BO u  obpa3oBarenbHOU
IIPOrpaMMON.

KoMmnerenumust Hpe[lHIeCTBleIIII/Ie AUCHHUIIJINHBI | Hoc.ne)lyloume JAUCHHUIIJIMHBI

YK-4 - CriocobeH 0CyIIEeCTBIATh JSIOBYI0 KOMMYHHKAIIMIO B YCTHON M MUCBMEHHOM (hopMax HA
rocyIapcTBeHHOM si3bIke Poccniickoit denmepariuy 1 HHOCTPaHHOM(BIX) SI3bIKE(ax)

YK-4.1 Ocymectsusier Pycckuit s13bIk 1 KynbTypa peuu BrinonHenue u 3amura BBITYCKHON
JICJIOBYIO0 KOMMYHHUKAITUIO C KBaJTM()UKAITMOHHOM paboTHI,
coOoIeHneM HOpM JlenoBbie KOMMYHHKAIIMA U
JIUTEPATYPHOTO SI3bIKA U JIOKyMeHTo000poT, Putopuka u
’KaHPOB YCTHOU U MUCbMEHHOU CTHJIMCTHKA MUCbMEHHOW PeYH,
peuH B 3aBUCUMOCTH OT LieTei Pycckuif s13b1K Kak ”HOCTpaHHBIH,
Y yCIIOBUU B3aUMOJICHCTBUSA Y4eOHas mpakTuKa:
O3HAKOMUTEIbHAS MPAKTHKA
YK-4.2 Ocymectiser 00MeH |Pycckuii sI3bIK ¥ KyJIBTypa peduu BrinoniHeHue U 3amuTa BbITyCKHOU
NCJIOBOM nH(popMaluel B KBaTH(UKAITMOHHON paboTHI,
YCTHOH ¥ MUChbMEHHOM (popmax JlenoBble KOMMYHUKAIIUU U
Ha TOCYJITapCTBEHHOM $SI3BIKE JIOKyMEHTO000poT, Putopuka u
Poccuiickoit @eneparuu n CTUJIMCTHUKA TUCbMEHHOMN peun,
WHOCTpaHHOM(BIX) SI3bIKE(aX). Pycckwii s13p1K Kak MHOCTPAaHHBIH,

YueOHas paKkTHKa:
03HAKOMUTEIbHAS MPAKTHKA

4. O0beM TMCHUIIMHBI (MOXYJISAA) U BUAbI y4eOHOI padoThI

Ounas ghopma obyuenus
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144 4 36 36 0,15 | 89,85 3auer
ceMecTp
Bropoii cemectp| 144 4 36 36 2 0,3 71,7 | Ox3aMeH
Bcero 288 8 72 72 2 0,45 | 161,55 52
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Ouno-3a0unas ¢hopma obyuenus
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144 4 2 2 0,15 |[123,85| 3auer
cemMecTp
Bropoii cemectp| 144 4 2 2 2 0,3 105,7 | Ox3amen
Bcero 288 8 4 4 2 0,45 |229,55 52

5. Copep:xanune TUCUMILIMHBI (MOILYJIs1)
5.1. Pa3aenbl, TeMbl AUCHUILIMHBI H BUAbI 3aHATHH
("9achl TPOMEKYTOYHOM aTTECTAIMH HE YKa3bIBAIOTCS)

Ounas ghopma obyuenus

HaumenoBanue pazaena, TeMbl

CamocrosTenpHas paboTa

[IpakTnyeckue 3aHATHS

Bcero

Pa3gen 1. Cdepa neoBoro u 126 36 89,85
npo¢ecCHOHAIBLHOIO 00IIEeHHUS.
Tema 1.1. Beibop noaxopsiiero 30,15 8 22
CTHJISL OOIIICHUS Ha
rOCyJapCTBEHHOM M MHOCTPAHHBIX
SI3bIKaX B 32aBUCUMOCTH OT
IIOCTABJICHHBIX LIEJIEH U YCIOBUN
B3aUMOJICUCTBUA.

Tema 1.2. Onpenenenue nenen u 30 8 22
YCIIOBUM MapTHEPCTBA B
KOHKPETHOM cutyarnuu. Beroop
MOJXOSIIET0 CTUIIS OOILIEHUs Ha
rOCyJJapCTBEHHOM M HHOCTPAaHHOM
SA3bIKaX B 3aBUCUMOCTH OT
MOCTaBJIECHHBIX 1IEJIEH U yCIOBUHI
B3aUMOJENUCTBUS.

Tema 1.3. Ananus u 32 10 22
COBEPILIEHCTBOBAHKUE CBOETO CTHJIS
OOIIeHHsI Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaXx.
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Tema 1.4. Apanrauus peuu u
A3BIKA K Pa3JIMYHBIM JI€JIOBBIM
cutyauusm B PO u 3apydexom.

33,85

10

23,85

Pa3nen 2. OcodennocTn
npoiexypbl TPYI0yCTpPOiicTBA.

110

36

71,7

Tema 2.1. Ananu3 npaBui
PEUEBOTO 3TUKETA, IPUHSATHIX B
Pa3IMYHBIX CUTYalUSAX OOIIEHUS
Ha TOCY/IapCTBEHHOM U
MHOCTPAHHBIX S3bIKaX.

26,3

18

Tema 2.2. Ananranus peyu, CTUIS
0OIIIEHUS U SI3BIKA )KECTOB K
KOHKPETHOM CUTYaIl1H.

28

18

Tema 2.3. Paznuuus mexy
oumanbHEIM U
HEO(PUIMALHBIM CTUJIEM JIETIOBOM
MepenucKu. AHaIu3
0COOCHHOCTEH HAMMCAHUS
JICIIOBBIX TTHCEM.

28

10

18

Tema 2.4. ConnoKyIbTypHBIE
HOPMBI U IPAaBUJIA, BIUSIONINE HA
dbopmar u coaepikaHue
MIEPETOBOPOB B Pa3HBIX CTpaHaxX U
KyJbTypax.

27,7

10

17,7

Ouno-3a0unas ¢hopma obyuenus

HaumenoBanue paznena, TeMbl

Bcero

[IpakTnyeckue 3aHATHS

CamocrosTenpHas paboTa

Pasnen 1. Cdepa nenoBoro n
npo¢ecCHOHAIBLHOI0 00IIEeHUS.

126

[
N
(7}
=)
N

9

Tema 1.1. Beibop noaxopsiiero
CTHJISL OOIICHMSI Ha
rOCyJapCTBEHHOM M MHOCTPAHHBIX
SI3bIKaX B 3aBUCUMOCTH OT
IIOCTABJICHHBIX LIEJIEH U YCIOBUN
B3aUMOJICUCTBU.

30,65

0,5

(8]
S

Tema 1.2. Onpenenenue nenen u
YCIIOBUM MapTHEPCTBA B
KOHKPETHOM cutyarnuu. Beroop
MOAXOAIIET0 CTHIIS OOIICHMS Ha
TOCyJIapCTBEHHOM M HHOCTPaHHOM
SI3BIKAX B 3aBUCUMOCTH OT
MOCTaBJIECHHBIX 1IEJIEH U yCIOBUHI
B3aUMOJENUCTBUS.

30,5

0,5

30
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Tema 1.3. Ananus u 30,5 0,5 30
COBEPILICHCTBOBAHUE CBOETO CTUJIS
OOIIEHUS HAa TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

Tema 1.4. Anantauus peduu u 34,35 0,5 33,85
SI3bIKA K PA3JIMYHBIM JICTIOBBIM
cutyauusm B PO u 3apydexom.

Paznen 2. OcobennocT 110 2 105,7
npoiexypbl TPYI0yCTpPOiCcTBA.
Tema 2.1. Ananu3 npaBui 27,5 0,5 25

PEUEBOTO 3TUKETA, MPUHATHIX B
Pa3IMYHBIX CUTYalUsAX OOIIEHUS
Ha TOCY/IapCTBEHHOM U
MHOCTPAHHBIX S3bIKaX.

Tema 2.2. Ananranus peyu, CTUIS 25,8 0,5 25
OOIIEHHUS U SA3bIKA KECTOB K
KOHKPETHOM CUTYaIlUH.
Tema 2.3. Paznuuus mexy 25,5 0,5 25
opUIHATEHBIM U
HEO(PHIMALHBIM CTUJIEM JIETIOBOI
MepenucKu. AHaIu3
0COOCHHOCTEH HAMMCAHUS
JICIIOBBIX TTHCEM.

Tema 2.4. ConnoKyIbTypHbIE 31,2 0,5 30,7
HOPMBI U IPaBUJIA, BIUSIONINE HA
dbopmar u coaepkaHue
MIEPETOBOPOB B Pa3HBIX CTpaHaxX U
KyJbTypax.

5.2. KoHTpoOJIbHBIE MEPONIPUATHS 110 JUCHMUILIIIMHE
Bun xonTposns ®dopma koHTPOIIs1/O1IEHOYHOE CPENCTBO

Texyuuii koHTposb | TectupoBaHue

IIpomexyTounas 3ager
aTTecTanus DK3aMeH
Bua koHTpOJISI/ HCOJIB3yeMble
Ne Hanmenosanue pasiesia OLIEHOYHbIE MATEePHUAJIbI
n/n . TpomexyT.
TeKy]].lHI/I arTrecranus
1 |Cdepa nenoBoro u mpodeccroHanbHOro 00IeHus. | TecTupoBanue 3auer
DK3aMeH
2 |OcobeHHOCTH MPOIIEAYPHI TPYAOYCTPOHCTBA. 3auer
DK3aMeH
6. OneHOYHBIC MaTepHAJIbI TEKYLET0 KOHTPOJIS
1. Cehepa denosoco u npogheccuonanvbHo2o obujeHus. mecmuposanue
No ConeprxaHue Bompoca Kommeren
n/m | [IpaBuibHBIA OTBET (KIIIOY OTBETA) s
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1 Using your ability to communicate on business orally and in writing choose the option that best matches the  |YK-4
statement below.

Your communication skills will help your company to achieve financial results.
A best
B. better
Ortsert: B
2 Using your ability to communicate on business orally and in writing choose the option that best matches the  |YK-4

statement below.

As a professional, you will need to be able to organize ideas and

A. data
B. datum
Otser: A
3 Using your ability to communicate on business orally and in writing choose the option that best matches the  |YK-4

statement below.

Today’s businesspeople communicate across international borders with people live in different
cultures.
A. who
B. that
OtBer: A
4 Using your ability to communicate on business orally and in writing choose the option that best matches the  |YK-4

statement below.

People from different cultures encode and decode messages
A. different
B. differently

Ortsert: B

5 Bawm nopydeno Hanmcarb ounrarbsHOE THCHMO OT HMEHH Balleil OpraHu3alyy B TOCYJapCTBEHHYTO YK-4
CTPYKTypy (HanpuMep, B Hanorosyro MHCIIEKINIO) ¢ TPOCEOOH IPEOCTaBUTE Pa3bsICHEHUS IO HOBOMY
nopsaKy otaé€THocTH. Kakoit BapraHT (OpMyIHPOBKH 1M THChMa SIBIISIETCS] HAanOoJIee KOPPEKTHBIM 1
COOTBETCTBYET HOPMaM JEJIOBOTO OOIIEHNUS Ha TOCYNapCTBEHHOM si3bIke PD?

A. 3npaBcTByiite! Bo3HuKIa mpobieMKa ¢ OTYETHOCTEIO, HE MOTITH OBl BB OOBSICHUTBD, YTO OT HAC HYXKHO?
B. Ha ocnoBanuu Hanorosoro xoznekca P®, npocum pazbsiCHUTh IpUMEHEHHE Ha MTPAKTHKE HOBOT'O MOPSIKa
10J1auu JIEKTPOHHOH 0TuéTHOCTH, BBenéHHOro npukazom ®HC Poccuu orT...

OTtBeT: B

6 Using your ability to communicate on business orally and in writing match the numbers with the letters. VK-4
1. I am looking forward to hearing from you.

2. Please do not hesitate to contact me if you have any further questions.
3. I am writing to invite you to have a meeting to discuss our contract.
4. Please find attached the document giving full details of the price.

A. This phrase lets your customer know about the attachment with a price list.

B. This phrase offers additional information.

C. This phrase invites your customer to future contact.

D. This phrase invites your customer to discuss conditions of a contract face-to-face.

OrtBer: 1-C
2-B
3-D
4-A
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7 ‘YcTaHOBUTE COOTBETCTBUE MEXIY THUITMUHOH J1€JI0BOM cUTyaluel 1 Hanbosee yMeCTHON 1 KOPPEKTHOU
SI3BIKOBOM (hopMyItoi [uist e€ pean3aliii Ha rOCyIapCTBEHHOM si3bike PO.

1. OTBeT HA MPETEH3MIO KIIUCHTA C IPH3HAHUEM OIINOKH.

2. Orxka3 B mpocr0e KOJUIETH U3 JPYroro OTAeNa.

3. IlyGnuuHoe mpencTaBIeHue HOBOTO IPOEKTa PYKOBOICTBY.

4. Ilpocbba K HEMOCPENCTBEHHOMY PYKOBOIHUTEIIIO.

A. YBaxxaembrit iBan OseroBud,
HMEIO YeCTh MPECTABUTh BallleMy
BHUMAHHUIO PE3yNIbTaThl HPOEKTA...

B. [Ipunomy cBou U3BUHEHUS
3a I0CTaBJIEHHbIE HEY00CTBA.
MBI y>x€ IpUHUMAaeM MEpbI

JUISL ICTIPABIIEHUS CUTYAIUH. ..

C. ITérp CepreeBuy, He Moy Obl Ber
PaccMOTPETh BO3MOXKHOCTb...

D. K coxanenuto, B TeKyIIel cuTyauuu
s He MOTY BBITNOJIHUTH Bally MPOCHOY

B CBSI3U C BBICOKOH 3arpy3koi

OT/leN1a 0 OCHOBHBIM ITPOEKTaM.

OrtBer: 1-B
2-D
3-A
4-C

YK-4

8 ‘YcTaHOBUTE COOTBETCTBUE MEXIY THUITMUHOH J1€JI0BOH cUTyaluel 1 Hanbosee yMeCTHON 1 KOPPEKTHOU
SI3BIKOBOM (hopMyInoi [ist e€ pean3aliii Ha rOCyIapCTBEHHOM si3bike P.

1. Cutyanus
Hanpasnenue opuIHaIbHOTO 3aIpoca B roCyIapCTBEHHbIN OpraH.
2. Curyauus
YcTHOE NpUBETCTBUE NAPTHEPOB B HAYAJIE 1€JI0BOM BCTPEUH.
3. Curyauus
ITucbMeHHOE yBEIOMIICHHE COTPYIHUKA 00 M3MEHEHHH YCIOBHIl TPYLOBOTO A0TOBOPA.
4. Curyanus
YCTHBIN OTBET Ha BO3paXKEHUE KIIMEHTA BO BPEMsI IEPETOBOPOB.

A. «Ha ocnoBanuu ct. 74 TpynoBoro
xoznexca PO ysenomisiem Bac 06
U3MEHEHHUH YCIIOBUI TPYLOBOIO JIOrOBODA,
BeTynarouieM B cuity ¢ 01.09.2025.
ITpocuM O3HAKOMHTBCS € YBEAOMICHUEM
O] HOJITUCH

b. «ITonnmaro Bame GecrokoicTBo.
JlaBaiiTe yTOUHMM, KAKOE UMEHHO
ycinoBue Bac He ycTpauBaer, 1 HallaéM
B3aMOBBITOTHOE PEILICHUE)

B. «B coorBercTBUM ¢ PenepanbHbIM
3axoHOM Ne 59-@3 "O nopsinke
paccMoTpeHus obpaieHuit rpaxaan"
HPOILY MPEJOCTaBUTh OQUIINATIBHOE
pa3bsICHEHHE TOPsIIKa MOAaYH
otu€THOCTH 32 2 KBapTan 2025 rogay

I". «1oGpoe yTpo, komtern!

Pan npuBeTcTBOBATH BCEX HA
cerogHsIHeN Berpeue. [lepeitném k
OCHOBHOMY BOIIPOCY TTOBECTKI»

OrtBer: 1-B
2-T
3-A
4-B

YK-4

9 In your CV put the following sections in a logical order from first to last:
A. Education.

B. Personal Data.

C. Positions of Responsibility.

D. Work History.

E. Skills.

TTonrorosneno B cucteme 1C:Vuusepcurer (000000832)
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COOTBETCTBHH C HOPMaMHU O(PUINATBHO-AEIOBOTO CTHIIS FOCYIAPCTBEHHOTO A3bIKa PO.
«IIpuser, Cam! Ckunp, noxanyiicra, oT4€T Ha outy. OH CPOYHO HY)KSH Ha4aJabCTBY. 3apaHee cracubo!»

TTonrorosneno B cucteme 1C:Vuusepcurer (000000832)

Otger: 12345
BADCE
10 Pacnonoxwure 3Tansl OATOTOBKY U IMPOBEACHHS MyOIMYHOTO BRICTYIUICHHS Ha TOCYAapCTBEHHOM si3blke PO [YK-4
nepes KoJUleraMy M pPyKOBOZICTBOM KOMITaHHH B TIPABUIIbHOM JIOTHYECKOI! MOCIIeI0BaTeIbHOCTH
A. ©opMyIHPOBKa KITIOYEBBIX TE3HCOB U BHIBOJIOB.
B. C6op u ananu3 HeoOXoauMOH HHGOPMAIMU U JAHHBIX.
C. HamucaHue mojTHOTrO TEKCTa BBICTYIUICHUSI MITH MOIPOOHOTO KOHCIIEKTA.
D. Onpezenenre Leny BBICTYIUICHNS U aHATTH3a ayTUTOPUH.
E. Penetuuus BbICTYIIIEHUS, XPOHOMETPAXK.
F. HenocpencTBeHHO BBICTYIJICHHE M OTBETHI HA BOIIPOCHL.
OrtBer: 123456
DBACEF
11 Using your ability to communicate on business orally and in writing study the definition and write down the  |YK-4
term that is defined.
... 1s a step-by-step process of interactions among people.
Otger: | Communication
12 Using your ability to communicate on business orally and in writing study the definition and write down the |[YK-4
term that is defined.
... during the communication process is some type of interference that influences the transmission of messages
and feedback.
Otger: |N0ise
13 Using your ability to communicate on business orally and in writing study the definition and write down the = [YK-4
term that is defined.
... 1s a situation in which one person or group’s needs do not match those of another, and attempts may be
made to block the opposing side’s intentions or goals.
Otger: |Conﬂict
14 Using your ability to communicate on business orally and in writing study the definition and write down the |[YK-4
term that is defined.
... 1s everything that makes up an identity of a particular group of people, society or nation.
Otger: Culture
15 Using your ability to communicate on business orally and in writing study the definition and write down the [YK-4
term that is defined.
... 1s the response or reaction of the receiver to the sender's message, which allows the sender to know whether
the message was understood correctly.
OtBer: Feedback
7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM
3auem nepeblﬁ cemecmp - O4HAs, OYHO-3A0UYHAA
No Conepxanue Bonpoca Komrmeren
n/m | [IpaBuBHEIN OTBET (KITIOY OTBETA) oy
1 Using your ability to communicate on business orally and in writing, give the definition of the term YK-4
Communication
Orger: |C0mmunicati0n is a step-by-step process of interactions among people.
2 Using your ability to communicate on business orally and in writing solve the case given below. YK-4
CASE: You are going to give a presentation on the topic of communication. What elements of
the communication process should you include into your talk?
OtBer: |Sender, message, channel, feedback, context.
3 [aiiTe oTBET Ha BOMIpOC. YK-4
Bam no3BoHuI paccep)keHHbINH KIMEHT, KOTOPHI HEIOBOJIEH Ka4€CTBOM OKa3aHHOW yciyrd. OH TOBOPUT
rpomko ¥ amouroHaibHo. Chopmynupyiite Bairy nepyto ¢pasy Ha rocynapcTBeHHOM si3bike PO st oTBeta
B JJAHHOM CHUTyaluH.
Ortser: |}] moHuMaro Bartie 6eCrioKoiCTBO M PUHOIILY W3BUHEHHUS 33 JIOCTaBJICHHbIE HEYJ00CTBa.
4 Using your ability to communicate on business orally and in writing solve the case given below. YK-4
CASE: You are going to give a presentation on the topic of communication. How would you explain the
difference between external and internal communication?
OtBer: External communication is transmitted to people outside an organization.
Internal communication is transmitted within an organization.
5 Using your ability to communicate on business orally and in writing solve the case given below. YK-4
CASE: You are going to give a presentation on the topic of communication. How would you explain the
difference between verbal and nonverbal communication?
Ortsert: Verbal communication is transmitted through speech and writing.
Nonverbal communication is transmitted through actions.
6 ITepen Bamu hparMeHT MUCbMa COTPYAHHUKY poccuiickoit komnanuu. [Ipoananusupyiite ero u nepenuiure B |YK-4
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OtBer: YBaxkaeMblif AniekcaHp, npoury Bac HanmpaBUTh Ha MOIO NIEKTPOHHYIO IOYTY OTUET.
JlokyMeHT TpeOyeTcst A7sl IPEJOCTaBIEHUS PyKOBOJCTBY B KpaTdaiIliie CPOKH.
3abnaroBpeMeHHO OJIarofapro 3a ONepaTuBHOCTb.

Using your ability to communicate on business orally and in writing solve the case given below.
CASE: You are going to give a presentation on the topic of culture. How would you explain what a "cultural
fault line" is?

Ortsert: |Cu1tural “fault line" is any topic that can cause tension or conflict.

VK-4

Using your ability to communicate on business orally and in writing solve the case given below.
CASE: You are going to give a presentation on the topic of culture. What cultural barriers to communication
in the workplace would you include into your talk?

Ortsert: |Language, behavior, stereotypes.

YK-4

Using your ability to communicate on business orally and in writing solve the case given below.
CASE: You are going to give a presentation on the topic of culture. What would you recommend to your
audience to improve cross-cultural communication?

Ortsert: |Show respect, educate yourself, clarify your meaning, keep an open mind.

YK-4

10

Using your ability to communicate on business orally and in writing solve the case given below.
CASE: You are going to give a presentation on the topic of public speaking. How would you
explain what a "hook" is?

Ortsert: |It is something you say to attract the attention of your audience.

YK-4

Ixzamen 6m0p0ﬁ cemecnip - O4YHas, O4YHO-3A04YHAA

No
/o

Coneprxanue Bompoca

| [IpaBuibHBI OTBET (KIIIOY OTBETA)

Kommneren
s

1

Using your ability to communicate on business orally and in writing give the definition of the following term
Negotiation

Ortsert: |It is a dialogue between two or more people or parties intended to reach a beneficial outcome.

YK-4

Using your ability to communicate on business orally and in writing solve the case given below.
CASE: You are going on a business trip. Make up a list of travel essentials.

OrtBer: |Passp0rt, medication, money, phone, ticket

VK-4

Using your ability to communicate on business orally and in writing explain the following.
The "exploration" stage of negotiation process.

Ortsert: |You question your partner and ask for clarification.

VK-4

Using your ability to communicate on business orally and in writing explain the following.
The " proposing" stage of negotiation process.

Orger: |Y0u make your initial proposal and allow the counter side to make theirs.

YK-4

[aiite oTBET Ha BOIpOC.
Kak nucbMEHHO MHMIIMUPOBATh [IEPErOBOPBI MKy KOH(UIMKTYIOIIUMH OTJEIaMU B POCCUICKON KOMIaHUU?

Ortsert: VBa)kaeMble KONJIETH, IIPeUlararo OpraHu30BaTh pabouyIo BCTPedy ISl 00CYKASHUS TEKYLHX
BOIIPOCOB B3aUMOAEHCTBHSA MexX Iy oTAenamu. IIpomry moaroToBUTh KOHKPETHBIE
NPEIIIOKEHNUS O YIIYHIICHUIO KOOPJUHALIMU COBMECTHON PabOThI.

VK-4

Jaiite oTBeT Ha Bompoc.

CocraBbTe KpaTKoe NpHUITIalIeHne Ha OM3HEeC-3aBTPaK POCCUHCKHUM MapTHEpaM Ha FOCYAapCTBEHHOM SI3BIKE
P®. ITpurnamaem Bac Ha 6u3Hec-3aBTpak 30 mast B 10:00 B xoyute kommannu «Moit gom». Tema: HOBbIe
poiaky B2B. [Ipoury noarsepauts ydactue 10 27 Masi.

Ortsert: [Ipurnamaem Bac Ha 6usnec-3arpak 30 mas B 10:00 B xose komnanuu «Moit tom». Tema:
HoBble poiHKK B2B. Ilpoury monTBepauts yyactue 10 27 mas.

YK-4

[aiite oTBET Ha BOIpOC.
Kax Bex/1MBO 0TKa3aTh B COTPYAHHNUYECTBE KOMIIAHUH HA TOCYJAPCTBEHHOM si3bIke PD?

Orser: bnaronapum 3a npemnoxenue. K coxaleHuio, B HaCTOAILEE BPEMsI HE MOXKEM PacCMOTPETh
BapHMaHT COTPYIHUYECTBA M3-32 M3MEHEHUS IPHOPUTETOB KOMIIAHUH.

YK-4

Using your ability to communicate on business orally and in writing answer the following question.
Give the outline of a chairperson’s introductory speech to the meeting.

Ortsert: Welcoming and introducing, stating the objectives, introducing the agenda, agreeing on the
rules for the meeting.

VK-4

Using your ability to communicate on business orally and in writing give the answer to the following question.
Say what information can be found in the meeting agenda.

Ortsert: |Things to discuss, time, venue, participants.

YK-4

10

Using your ability to communicate on business orally and in writing solve the case given below.
CASE: Your colleague is going on a business trip for the first time. Write down some tips for him to manage
travel expenses your company will reimburse.

YK-4

Ortsert: |B00k in advance, save receipts, avoid expensive options, complete your expense report.

7.1. YpoBHHU OBJIa/IeHUS]
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Komnemenuus:

YK-4 Cnocoben ocywecmenamo 0€106y10 KOMMYHUKAUUIO 6 YCHMHOU U

nucemeHnnou popmax na 2ocyoapcmeennom azvike Poccuiickoit Dedepayuu u unocmpannom(vix)

A3blKe(ax).

Hnouxamop oocmudicenuss xomnemenyuu. YK-4.1 Ocywecmensem 0en08y10 KOMMYHUKAYUIO C
cobno0eHuem HOpM TUMepanypHo20 A3bIKA U HCAHPO8 YCMHOU U NUCLMEHHOL pedu 8 3a8UCUMOCTU
om yeneu u ycioull 63aumo0eucmeust.

YpoBeHb

XapakTeprucThKa

Orenka B 0ayutax

TloBEINIEHHBIN

JIOCTUTHYTO MOJIHOE OBJIAJICHUE 3HAHUIMU,
YMEHUSMH U HaBbIKaMu. CTyIEeHT CBOOOIHO Ba/eeT
TEPMUHOJIOTUEH, yMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IUYHBIX CUTYaLUIX Ul PELLCHUs
IIOCTABJICHHBIX 3a/1a4.

81-100

bazoBrIit

JIOCTUTHYTO 10CTAaTOYHOE OBJIAJICHUE 3HAHUSIMU,
YMEHMSIMU U HaBbIKaMH. CTyJJ€HT YBEPEHHO BJIAJICET
TEPMUHOJIOTUEH, YMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IMYHBIX CUTYaLUX Ul PELLEHUs
IIOCTaBJICHHBIX 3a/1a4.

61-80

[Toporossiii

JIOCTUTHYTO OBJIaJICHUE MUHUMAIILHO
HEOOXOMMBIMU 3HAHUSAMH, YMEHUSMHU M HAaBbIKAMHU.
CryzneHT BiasieeT OCHOBHOM TEPMUHOJIOTHEN, yMEET
IIPUMEHSATH TEOPETUUECKUE 3HAHMS ISl PEILICHUS
[IOCTABJICHHBIX 3a/1a4 B CTAaHJAPTHBIX CUTyaLUsX.

41-60

Hwuxe noporosoro

Kommnerenums He ocBoeHa

0-40

Hnouxamop oocmuswcenusn komnemenyuu. YK-4.2 Ocywecmensiem obmen 0enogoti ungopmayuetl 8
VCMHOU U NUCbMEHHOU @opmax Ha 2cocyoapcmeeHnom sa3vike Poccutickoi ®edepayuu u
UHOCMPAHHOM(bIX) A3bIKe(AX)..

YpoBeHb

XapakTeprucThKa

Orenka B 0ayutax

TloBEINIEHHBIN

JIOCTUTHYTO MOJIHOE OBJIAJICHUE 3HAHUIMU,
YMEHUSMH U HaBbIKaMu. CTyIEeHT CBOOOIHO BaseeT
TEPMUHOJIOTUEH, yMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3JIMYHBIX CUTYaLUIX Ul PELLEHUs
IIOCTABJICHHBIX 3a/1a4.

81-100

bazoBrIit

JIOCTUTHYTO 10CTAaTOYHOE OBJIAJICHUE 3HAHUSIMU,
YMEHMSIMU U HaBbIKaMH. CTyJI€HT YBEPEHHO BJIAJIEET
TEPMUHOJIOTUEH, yMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IMYHBIX CUTYaLUIX IS PELLCHUs
IIOCTABJICHHBIX 3a/1a4.

61-80

[Toporossiii

JIOCTUTHYTO OBJIaJICHUE MUHUMAIILHO
HEOOXOIMMBIMU 3HAHUSMH, YMEHUSMHU M HAaBbIKAMHU.
CryzneHT BiasieeT OCHOBHOM TEPMUHOJIOTHEN, yMEET
IIPUMEHSATH TEOPETUUECKUE 3HAHMS ISl PEILICHUS
[IOCTABJICHHBIX 3a/1a4 B CTAaHJAPTHBIX CUTyaLUsX.

41-60

Hwuxe noporosoro

Kommnerenums He ocBoeHa

0-40

8. MarepuajibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI

8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTYypPbl

Ocnoenas rumepamypa
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1. Munsesa, H. H. Hemeukwuii 5361k 1u1st MeHexepoB U dKoHOMHCTOB (C1): ydeOHUK 1715t BY30B /
H. H. Munsesa, H. B. Kykuna. - Mocksa: Opaiit, 2026. - 221 ¢ - 978-5-534-20388-2. - Tekcr:
anekrponnbii // MKO HOpaiit: [caiir]. - URL: https://urait.ru/bcode/583035 (mara oOpamieHus:
21.05.2026). - Pexxum nocTymna: 1mno noJrnucKke

2. VYBapoB, B. W. AHrmmiickuii s3bik 111 SKOHOMHUCTOB (A2-B2). English for Business +
ayaMo3anucy: y4eOHUK U TPAaKTUKYM i By30B / B. U. YBapos. - 2-e u3a. - Mockaa: FOpaiit, 2026. -
351 ¢ - 978-5-534-09049-9. - Texkct: osnekrponsusii // WKO Hpaiit: [caiit]. - URL:
https://urait.ru/bcode/583445 (nara obpamenus: 21.05.2026). - Pexxum qoctyna: mo moIIICKe

3. Jlesuna, M. C. ®paniy3ckuil s3bik (Al—A2): yueOHMK M MpakTukKym Uit By3oB / M. C.
JleBuna, O. b. Camconosa, B. B. Xapay3osa. - 4-e uzn. - Mocksa: Opaiit, 2026. - 383 ¢ -
078-5-534-18228-6. -  Tekct: onmekrponnsii // HWKO  HOpaiit: [caiit]. - URL:
https://urait.ru/bcode/585031 (mara obpamenus: 21.05.2026). - Pexxum qoctyna: mo moIIIcKe

Jlononnumenvuas rumepamypa

1. Kynnosa, A. K. AHmmiickuil s3bIK JUisi MeHemkepoB M jorucroB (B1-Cl): yueOHuk wu
npaktukyMm ans By3oB / A. K. Kymmosa, JI. A. Kosznosa, 1O. I1. Bonsinen. - 2-e u3a. - Mockaa:
HOpaiiT, 2026. - 326 ¢ - 978-5-534-18420-4. - Tekcrt: snexrponusiii / UKO FOpaiir: [caiir]. - URL:
https://urait.ru/bcode/583221 (mara obpamenus: 21.05.2026). - Pexxum qoctyna: mo MOIIICKe

2. Croruauesa, O. H. Anrnmuiickuii si3b1k 17151 s3koHOMuCcTOB (B1-B2). English for Business Studies
in Higher Education: yue6nux ans By3oB / O. H. Ctorauesa. - Mockga: FOpaiit, 2026. - 163 ¢ -
9078-5-534-18207-1. -  Tekct: onekrponsusii // HWKO  HOpaiiT: [caiit]. - URL:
https://urait.ru/bcode/586959 (nara obpamenus: 21.05.2026). - Pexxum qoctyna: mo MoIIIcKe

3. 3meéBa, T. E. @paniry3ckuii s3Ik st 9koHOMUCTOB (B1-B2): yue6nuk mist By3zoB / T. E.
3meéBa, M. C. Jleeuna, M. A. Epsikuna. - 3-e u3n. - Mocksa: Opaiit, 2026. - 464 ¢ -
9078-5-534-17106-8. -  Tekct: onekrponnsii // HWKO  HOpaiiT: [caiit]. - URL:
https://urait.ru/bcode/582879 (nara obpamenus: 21.05.2026). - Pexxum qoctyna: mo moIIICKe

4. CurnuxoBa, . O. JlenoBoii Hemenkuii s3plk (B2—C1). Der Mensch und seine Berufswelt:
yueOHUK u mpakThukyM it By3oB / M. O. CutauxoBa, M. H. I'y3b. - 3-e u3n. - Mocksa: IOpaiir,
2026. - 210 c - 978-5-534-14033-0. - Texkct: snekrponusnii / MKO HOpaiit: [caiit]. - URL:
https://urait.ru/bcode/583919 (mara obpamenus: 21.05.2026). - Pexxum qoctyna: mo moIIcKe

5. 3meéBa, T. E. ®paniy3ckuii S3bIK 111 5KOHOMHUCTOB. [Ipaktukym: yueOHuk st By3oB / T. E.
3meéna, M. C. JleBuHna. - 2-e uza. - Mocksa: IOpaiit, 2026. - 239 ¢ - 978-5-534-12207-7. - Tekcr:
anektponnbii // MKO HOpaiit: [caiir]. - URL: https://urait.ru/bcode/583160 (mara oOpamieHus:
21.05.2026). - PexxuMm nocTymna: 1mno noJmnucke

6. MBanoB, A. B. Hemeukwuii s3pIK AJ11 MEHEIKEPOB U SKOHOMHUCTOB: y4eOHUK JJ1s By30B / A. B.
Wpanos, P. A. VBanoBa. - 2-e u3a. - Mocksa: IOpaiit, 2026. - 400 c - 978-5-534-09516-6. - TekcT:
anektponnbiii // KO HOpaiit: [caiir]. - URL: https://urait.ru/bcode/583966 (mara oOpamieHus:
21.05.2026). - Pexxum nocTymna: 1mno noJamnucke

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «HTEepHET», K KOTOPBIM 00ecneuynBaeTcs
AOCTYN 00YyYAKOIIMXCS

IIpogheccuonanvruvie 6azvi danuvix

1. http://www.gov.ru/ - Ilpodeccuonanbhas 6aza naHHBIX «MHGOPMAIIMOHHBIE CHCTEMBI
MuHucTepcTBa 3KOHOMHYECKOTo pa3Butus Poccuiickoit ®denepanuu B cetn MutepHer» (Ilopran
«Odwunuansuas Poccus»

2. https://minfin.gov.ru/ - MunucrepctBo punancoB Poccuiickoit @eneparnun (Munpun Poccun)

3. http://www.gks.ru/ - Ilpodeccuonanphas 0a3a maHHBIX «OduiuanpHas CTaTUCTUKA
(Odunuansubiii calT OenepanbHOM CITYy>KObI TOCYTapCTBEHHON CTaTUCTUKH

Pecypcol « Unmeprem»
1. http://www.pravo.gov.ru/ips/ - WHbopmanroHHO-TIpaBOBasi cHUCTeMa «3aKOHOJATEIIbCTBO

Poccun»
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8.3. [IporpammHoe obecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylIeCTBJIEHUH 00pPa30BaTeIbHOIO NpoLecca no JUCIUIIUHE

Ilepeuenv npoepammnozo obecneuenus

(0OHOBNIEHUE NPOU3BOOUMCSE NO Mepe NOSBNeHUsL HOBbIX 8ePCULL NPOSPAMMDbL)
1. "Astra Linux Special Edition" PYCB.10015-01;

2. MoitO¢duc CrangapTHbiii 2.;

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCTEM

(0OHOGIEHUE BBINOTHAEHCA eXHCEHEOCTbHO)
He ucnonb3yercs.

8.4. CnenuajbHbIe NOMELCHUs, 1A00PaTOPHH U J1a00pPaTOPHOe 000py10BaHUe

YueOHbBIC ayTUTOPUHN JUTSI IPOBEACHUS 3aHATHN
JIEKIIMOHHOTO THTIA

KommuiexTs! yuennueckoit mebenu
MynsTUMeIUUHBIN TPOEKTOP
Hocka

OkpaH

Y4eOHbIe ayTUTOPHUHA I IPOBEACHUS
MIPAKTUIECKUX 3aHIATHH (3aHATHI CEMUHAPCKOTO
THIIA)

KomriiekTsl yueHHYeCKOi Mebenn

MynbTUMEIUITHBIN TTPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxomoM B ceTh «MHTEpHET» M1 DUOC CI

Yy4eOHbIe ayTUTOPHUH I TPYTIIIOBBIX 1
VHINBUAYAIbHBIX KOHCYJIBTAIUI

KoMmriiekTsl yueHHYeCKOi Mebenn

MynbTUMEIUITHBIN TPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxomoM B ceTh «MHTEpHETY M1 DUOC CI

Y4eOHbIe ayTUTOPHUA IJIS TEKYIIETO KOHTPOIS 1
MPOMEKYTOYHOM aTTeCTaIIH

KoMmriiekTsl yueHHYeCcKoi Mebenn

MynbTUMETUITHBIN TPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxomoM B ceTh «MHTEpHET» M1 DUOC CI

[TomermeHus J11 CaMOCTOSTENEHOM pabOThHI

KoMmriiekTsl yueHHYeCKOi Mebenn

MynbTUMEIUITHBIN TTPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxonmoM B ceTh «MHTEpHET» M1 DUOC CI

[MomernieHust 1Tt XpaHESHUS ¥ IPOPHUIAKTHIESCKOTO
00CcITy>)KUBaHHS 000PYIOBAHS

KoMIuTeKTsI criennaan3npoBaHHON MeOeIH I XpaHeHUs

TTonrorosneno B cucteme 1C:Vuusepcurer (000000832)

Crpanuria 14 u3 14



