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1. IACIHIOPT PAFOYEH ITPOI PAMMBI YYEBHOH JTUCITAITTTHHBI « HH®OPMAITHOHHBIE

TEXHOJIOTHH B IPO®ECCHOHAJIbHOH JEATETbHOCTHy

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrummmaa OI1.09 «MHbOopMaIinoHHbIe TEXHOIOTHH B TPO(heCCHOHATBHON ACATCIIEHOCTIY SBIISICTCS
JacThI0 OOMIENTPOPECCHOHATHLHOTO ITMKIAa OCHOBHOW MPOQECCHOHATBLHON 00pa3oBaTeIbHON IPOTpaMMBI B
cootBercTBUM ¢ PI'OC o cnennansuocTu 38.02.07 bankoBckoe neno.

Jucoummuaa  OIT1.09

«MH(pOpMaIMOHHBIE TEXHOJOTHH B TPOPECCHOHAIBHON EATEIHHOCTI

obecrieunBaeT GOPMHUPOBAHKE OOIINX KOMITCTEHITUH M0 BceM BumaM nesrenbHoctr @I'OC mo cnenuanbHOCTH
38.02.07 bankoBckoe aeno.

Oco0o¢ 3HaYCHME IUCIMIUIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomneTennus: OK 01 — OK 05, OK 09 - OK 11.

Kon HanMmeHoBaHHeE 001X KOMIIETEHITHIA

OK 01. BeiOupare  cmocoObl  pemeHHs  3agad  MPO(ECCHOHANBHON  JesITeIbHOCTH
IPUMEHUTEIBHO K PA3JIMUYHBIM KOHTEKCTAM

OK 02. OcCymiecTBIATh MOUCK, aHAJM3 U WHTEPIpETanio HHpOpMaIu, HeOOXO MO ISt
BBINOJIHEHUS 3a/1a4 IPO(eCCUOHAIbHON AEATeNbHOCTH

OK 03. [InanupoBaTh M peaan30BbIBATH COOCTBEHHOE MPO(PECCHOHAIBHOE U JUYHOCTHOE
pa3BUTHE

OK 04. PaGotarp B KOJIEKTHBE U KOMaHze, H(PQPEKTHBHO B3aHMMOACHCTBOBATH C
KOJIJIEraMH, PyKOBOJICTBOM, KJIIMEHTAMHU

OK 05. OcCylecTBIATh YCTHYIO M INHCbMEHHYI0 KOMMYHHUKAIIMI0 Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®Dexepanuu ¢ y4eToM OCOOEHHOCTEW COIUANBHOTO U
KYJIbTYPHOTO KOHTEKCTa

OK 09. Hcnonws3oBarh  WH(POpPMAIMOHHBIE  TEXHOJOTMHM B MPOQECCHOHAIBHOU
JeSITEIbHOCTH

OK 10. [Tonb3oBaTbes MpodeccuoHaNbHOM JOKYMEHTAalMeil Ha ToCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

OK 11. Wcnonp3oBarh  3HaHUS 1O  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH
PEINPUHIMATENBCKYIO AEATENbHOCTh B IpodecCuOHaIbHON chepe.

1.2. Ilnanupyemble pe3yJbTAThl 0CBOEHUSI IMCHUTIMHBI:
B pe3ynbrare u3yueHus: AMCUUIIIMHBI 00 y4aOLUICS JTO0JKEH:

ymembs:

*  HUCHOJb30BaTh MH(OPMAIMOHHBIE PECYPChI Ul OUCKA M XpaHEHUs
nH(popmManuu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUUHYIO HH(OPMAIIHIO;

*  HCHOJB30BATH JICTOBYIO rpaduKy U MyIbTHMEIHA-UH(OPMAIIHIO;

*  CO3/1aBaTh NPE3EHTALNHY;

*  TIPHUMEHSTh AHTUBHPYCHBIC CPEACTBA 3alIUTHI HH(POPMAIIHH;

* yuraTh (MHTEPIPETHPOBATH) HHTEpQeic CcrenuaIn3upoBaHHOIO
MPOrPAaMMHOTO  OOECIIEYeHHs, HAXOAWUTh KOHTEKCTHYIO  ITIOMOIIb,
paboTaTth C TOKyMEHTaIUEH;

*  TPHUMEHATH CIEIUATU3UPOBAHHOE MPOTPaMMHOE OOeCTIeUeHHEe ISt
coopa, XpaHeHMs M 00pabOTKM OaHKOBCKOM HWHpOpManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATEHBIMU MOIYIISIMU;

*  TOJB30BaThCA ABTOMATH3UPOBAHHBIMU crucTeMaMH
JEeTONPOU3BOICTRA;

*  IPUMEHSATh METOJIbl U CPEJICTBA 3alUTHl OAHKOBCKOW MH(OPMALINH;




3Hamy.

*  OCHOBHBIE METOJBI U CpeAcTBa OOpaOOTKHU, XpaHEHUs, Meperadu u
HaKOIICHUS HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEW, MPUHIUIIBI
MaKeTHON nepenadu JTaHHBIX, OpraHU3alHIo MEXKCETEBOIO
B3aHMOJCHCTBUS;

*  Ha3HAuY€HHWE W [PUHLMIBl HCIOJIb30BAaHUS CHUCTEMHOIO U
MPUKJIAHOTO MPOrPaAaMMHOI0 00eCIeUeHHUS;

*  TEXHOJIOTHMIO  TMOHWCKa  HMHPOpMAaUMd B  HHPOPMALMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTn "MHTepHer" (nanee - ceth MaTEpHET);

*  OPUHOUNBI 3alMTHl HMHOOPMAIMM OT HECAHKIMOHHWPOBAHHOTO
JIOCTYTIa;

*  IPaBOBBIC ACMEKTHI UCIIOIB30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
Y IPOrpaMMHOT0 00ecTeyeHUS;

*  OCHOBHBIC MOHATHS aBTOMAaTHU3UPOBAHHON 00paboOTKHN HH(pOpMAIHH;
*  HampaBJeHHs aBTOMaTH3al[uu OaHKOBCKOMW JAESITETbHOCTH;

*  Ha3HAY€HUE, IPUHLMIIBI OPraHU3alUHU U SKCIUTyaTauud 0aHKOBCKHUX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpO3bl M METOABI oObOecredeHus: HH(POPMAIMOHHON
0€30MaCHOCTH.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUAbI Y4eOHOI padoThl

Bun yyeOHoi padoThl

O0LeM yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMBbl y4eOHOM TMCHUTIINHBI 118
B TOM YHCIIE:

TEOpEeTHIeCKOoe 00yIeHHe 4
nabopaTopHbie PabOTHI 12
MIPAKTUYECKUE 3aHATHS 102

KypcoBasi paboTa (IpOeKT)

KOHTpOJIbHAs paboTa

Camocmosmenvnas paboma

IIpome:kyTouHas aTTecTauus

JAuddepeHHpPOBAHHDBIN
3a4er




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HaunMeHoBaHue pa3iesioB u Conep:xanue yueOHOro MaTepuaJa, O0bem
TeM JabopaTopHbie padoThl U IPAKTUYECKHE 3aAHATHS, CAMOCTOSITe/IbHAS yUeOHas B yacax
pabora o0yyaommxcs
1 2 3
Pasnea 1. [IpumeHenne MHPOPMANMOHHBIX TEXHOJIOTHII B 9IKOHOMHYECKOI cdepe. 32
Tema 1.1. [lonsiTue n Cojaepixanue yueOHOr0 MaTepuaJia 8
CYLIHOCTb Teopernyeckoe 00yyeHue 2
nHpopmanuonubix cucreM | 1. Tloustust nHGopManuu, HHGOPMAIIMOHHON TEXHOJIOTHH, HHPOPMAIIMOHHOH CHCTEMBI. 0,5
H TEXHOJIOTHi 2. llpumenenne WH(QOPMAIIMOHHBIX TEXHOJOTHH B OaHKOBCKOW JesTedbHOCTH. CrocoObl
00paboTKH, XpaHEeHWs, TepeAadyd W HakomieHus wuHPopMmamun. Ornepanun 0o0pabOTKU 05
nHpopMmarmu. OOmHE TONOXKEHUS [0 TEXHHYECKOMY W IPOTPaMMHOMY OOECTICUEHUIO '
WHQOPMAITMOHHBIX TEXHOJIOTHH.
3. Kiaccudukaiuss u coctaB mHGOpMaMOHHBIX cucTeM. [loHsTHE KauecTBa MH(OPMAIMOHHBIX 1
npoueccoB. JKu3HeHHbIH IHKI HHPOPMAIIMOHHBIX CHCTEM.
B ToM uMciie, MpaKTHYECKUX 3AHATHI U J1a00OPaATOPHBIX padoT 6
IpakTnyeckoe 3ansiTue. AHaNM3 WHPOPMAUOHHBIX CHCTEM U TEXHOJIOTUH, MPUMEHSIEMBIX B 6
0aHKOBCKOM I TEILHOCTH
Tema 1.2. Texaudeckoe Coaeprxanue yueO0HOr0 MaTepHuaJia 6
olecreuenmne TeopeTndeckoe o0ydyeHue 2
HH(OPMAIHOHHBIX 1. IlpuHuunsl kiaccUUKAMM KOMIIBIOTEPOB. ApPXHUTEKTypa II€PCOHAIBHOTO KOMIIBIOTEDA. 05
TEXHOJIOrHil OCHOBHBIE XapaKTEPUCTUKU CHCTEMHBIX OJIOKOB U MOHHTOPOB. '
2. Knaccudukaius neyataronmx yCTpOWCTB. 0,5
3. CocraB nepudepuiiHbIX yCTPOICTB: CKaHEPHI, KOMHUPHI, SIEKTPOHHbIE IUIAHIIETHI, BE€0-KaMepbl U
T.JI.
B ToM uncie, MpaKTHYECKUX 3aHATHI M JJa00PaTOPHBIX padoT 4
IIpakTnyeckoe 3anaTue. [lepcoHaNbHBIA KOMIIBIOTEP U €70 COCTABHBIE YACTH. 4
Tema 1.3. [IporpammHuoe Coaeprxanue y4eOHOr0 MaTepHuaJia 8

o0ecreueHue
HH(OPMALTHOHHBIX
TEeXHOJIOTHid.

TeopeTnyeckoe o0yyeHune

1. ITonsrue miatdopmbl mporpaMmMHOro obecriedeHusi. CpaBHUTENLHAS XapaKTePUCTHKA
MCIOJIB3YEeMBIX TIaT(HOpM.

2. CtpykTtypa 0a30Boro nporpaMMHOro odecrneuenus. Kinaccudukaurs 1 OCHOBHbIE
XapaKTepUCTUKU ONEPAlIMOHHON cucTeMbl. OcoOeHHOCTH HHTepdeiica OnepaioHHON CUCTEMBI.
IIporpaMMBbI — YTHITUTEI.

3. Kitaccudukanus v HarnpaBlieHHs UCIIOJIL30BAHUS TIPHKIIAJHOTO IPOrPaMMHOT0 00ecrieueHHs
JUIsl peleHus IPUKIIAIHBIX 33/1a4, IEPCIEKTUBBI €r0 Pa3BUTUSL.




B ToM uncie, MpaKTHYEeCKUX 3aHATHI M JIA00PATOPHBIX padoT

IIpakTuyeckoe 3ansitue. llpukimamHoe mporpaMmHoe oOecrmiedeHue: (alIoBBIe MEHEIKEPHI,

IPOrPaMMBbI-apXUBATOPbL, YTUINTHL. 8
Tema 1.4. Komnblotepusie | Copep:xanne yueOHOT0 MaTepHajia 10
BHPYCbl. AHTUBHPYCBI. Teopernyeckoe 00yueHune -
3ammra uHgopManum B 1. TlonHsTHE KOMIIBIOTEPHOTO BUpPYCA, 3aIIUTH HHPOPMAUH U HHPOPMANOHHOMH
HHGOPMAIHOHHBIX 6e3omacHocTy. [IpuHIHUIEI 1 c1TOCOOB! 3aMTH HH()OPMAITUN B HH()OPMAITHOHHBIX
cucTemMax. cucTemMax..

2. XapakTepHucTHKa yrpo3 6€30macHOCTH HHPOPMALUK U UX HCTOYHUKOB. MeTObI

obecrnievyeHnst THPOPMAITMOHHON 0€30ITaCHOCTH.

3. IlpuHummne! 3amuThl THGOPMALKU OT HECAaHKIIMOHUPOBAaHHOrO AocTyna. IIpaBosoe

o0ecriedeHne NpUMEHeH!s] HTH)OPMAIIMOHHBIX TEXHOJIOTHH U 3aIIUThl HHPOPMAITUH

B ToM uncie, MPpaKTHYECKUX 3aHATHIL M JIA00OPATOPHBIX padoT 10

IIpakTuyeckoe 3ansaTHe. Opranuzaius 3aUTH HHOOPMAITUN Ha TIEPCOHATTFHOM KOMIIBIOTEpE. 10
Pasgen 2. Onepannonnas cucrema MS Windows. CtangapTHbele HporpaMMHbIe CPeACTBa. 14
Tema 2.1. Unutepdeiic OC Conep:xanue yueOHOro MarepuaJa 14
Windows. ®aiiioBas TeopeTnyeckoe o0yyeHue -
cucrema. CranaaprHbie 1. Ucnonw3oBanue Windows, kak eamHOro rpaduyueckoro MporpaMMHOTO HHTepdeiica s
NMPorpaMMHbIe CPeICcTBa nporpamM. Pasnuunsie Bepcun Windows u ux ocobennoctu. Mutepdeiic OC Windows. Pabouwnii

croi. Crioco0bI 3amycka nporpamm B Windows.

2. daiinoBas cuctema: mporpaMmmbel Moii kommbioTep u [IpoBogauk. Co3nanue, mepeMeniecHue,

yJaJeHue Nanok, Gpanios, SPIIbIKOB.

B ToM uncie, NpaKTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT 14

IlpakTnyeckoe 3ansitue Untepdeiic OC Windows. 12

JlabopaTtopHas padora. Daitnosas cuctema. CTaHIapTHBIE MPOTPAMMHEIE CPEJICTBA. 2
Paznen 3. TexHoaoruu co3iaHusi U npeodpa3oBaHus HH(POPMAIHOHHBIX 00bEKTOB 60
Tema 3.1. Texuonorun | Cogepaxanne yueOHOr0 MaTepHaJa: 18

co3aHusi u  0o0padoTKHM
TEKCTOBOM MHpOpManu

Teoperuueckoe o0yueHue

1. Comcku: MapKupOBaHHBIE, HYMEPOBaHHBIE, MHOTOYPOBHEBBIE. ABTOMaTHUECKOE CO3TaHHE
cniickoB. Co3/JaHNe U ONMCAHUE HOBBIX CTHIIEH CITMCKOB, (hOpMATHPOBAHKE CO3JJAHHBIX CITUCKOB.
2. Cozpanue 1 0popMIICHHE ra3eTHRIX KOJIOHOK. OdopMiieHre KOJIOHOK TeKCTa ¢ IOMOLIBIO
TaOyIAIH

3. CnocoObI coznanus TabuuI, mpeoOpazoBaHue TekcTa B Tabiuibl. KOHCTpYyKTOp: CTHIN
odopmienue Tabauu. Maket: 1obaBiieHHe U yianeHue GparMeHToB TaOIHLIbl, PACIIOIOKEHHE U
HarpaBJIeHHE TEKCTa

4. Hymepanysi CTpaHHII, KOJOHTHTYJIBI, pa3pbIBbl CTPaHUIL, pas3nenoB. CtuiieBoe ohopmiieHHe




3aroJiIOBKOB, pCAaKTUPOBAHUC cruneii. Co3manue u PECAAKTUPOBAHUC aBTOCO6I/IpaCMOFO
OTJIABJICHUA

B ToMm uncie, MPaAKTHYECKUX 3aHATHII U JJA0OPATOPHBIX padoT 18

IpakTnyeckoe 3anaTue. Cozganve u 0oQOpPMICHHE MapKHUPOBAaHHBIX, HYMEPOBAaHHBIX U 4

MHOTOYPOBHEBBIX CIHICKOB.

IIpakTyeckoe 3ansitue. Co3nanue u 0ohopMICHHUE Ta3eTHBIX KOJOHOK. 6

IIpakTuyeckoe 3ansaTue. Coznanue u ohopMIICHHE TaOJINII B TEKCTE. 6

JlaGopaTopnasi padora. CTuiu, co3laHHe U PEJAKTHPOBAaHHE ABTOCOOMPAEMOTrO OTJIaBIICHHS. 2

I'unepccbuIKU
Tema 3.2. Texnonoruu Coaep:xanue yueOHOT0 MaTepHuaJia 24
00padoTKM YUCI0BOM Teoperuyeckoe o0yueHue -
HHpopManuu 1. DKOHOMHYECKHE pacdyeThl W aHalu3 (UHAHCOBOTO COCTOSHHS HpeAnpustus. OpraHuzanus

pacuetoB B TabmuunoM mporeccope MS Excel. OtHocurenbhas u abCoMOTHAs ajpecanus B

tabnmaHoM mporeccope MS Excel.

2. CaszanHble Tabauipl. Pacyer mpomexyTouHbix WTOroB B Tabmumax MS Excel. TlomGop

napametpa. Opranuzanus oopatHoro pacdera. CBsi3u Mex1y (aidnaMu 1 KOHCONMUIANNS JaHHBIX B

MS Excel. Hakomenue cpencts u mHBecTHpoBanue npoektoB B MS Excel. HMcnosnp3oBanue

JNIEKTPOHHBIX TaOmuL A1 (UHAHCOBBIX M OJKOHOMHYECKHMX pacueToB. lcmosib3oBaHue

CHENMAIM3MPOBAHHBIX MPOrPaMM JjIsl aHann3a (MHAHCOBOT'O COCTOSIHUS OpTaHU3aIH

B Tom uncie, npakTHYECKHX 3aHATHI U 1a00PaTOPHBIX padoT 24

IIpakTnyeckoe 3ansiTue. OTHOCHUTENbHAS M aOCONMIOTHAsE aapecalysi B TaOJIMYHOM IPOILEccCope 6

MS Excel.

JlagopaTopHasi padora. Cnucku. Vcrnosib3oBanue (QyHKIMH JUIsi aBTOMATU3alud PabOTHI CO 2

cnucKaMu. ABTO(QMIIBTPHI U paclIMpEeHHbIE (PUITBTPHIL.

JlaGopaTopHasi padora. CBoaHble TaOnuipl. Pacuer mpoMexyTO4YHBIX MTOTOB B Tabmuuax MS 2

Excel

JlagopaTopHas padoTa. 3anuch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YITPABJICHUS (POPMBI. 2

IIpakTnyeckoe 3ansiTue. Penenre 3a1a4 nporHo3upoBaH vs: GYHKIWY, JMHUHN TPEHA. 6

IMpakTuyeckoe 3ansiTue. PeneHre 3a1a4 ONTUMHU3AIMU: TTOJ00pP MapaMeTpa, IOUCK pEeIIeHHS. 6
Tema 3.3. Texnonornu Coaeprxanue yueO0HOTo MaTepuaJia 10
€O31aHHA M 00padoTKH TeopeTnyeckoe o0yyeHune -
rpadguyeckoii uHpopmanuu | 1. KommsiotepHas rpaduka, ee BUIBL.

2. MynpTHMeHIAHBIE IPOTPAMMBEL.

3. Ha3HadeHue M OCHOBHBIE BO3MOXKHOCTH IMpPOTpaMMbl HMOATOTOBKM mpe3eHTauuid MS Power

Point. OcHoBHBIE TpeOOBaHUS K JCIOBBIM MIPE3ECHTAIMSIM

B Tom uncie, npakTHYECKHX 3aHATHI 1 1a00pPaTOPHBIX padoT 10




IMpakTnyeckoe 3ansitne. Co3aanue MyJIbTHMEIUIHBIX Tipe3eHTanuii B MS Power Point.

10

Tema 3.4. Texunoaoruu

Cojaepsxanue yueOHOr0 MaTepuaJia

XpaHeHHs, 0TOOpa U 1. ba3bl JaHHBIX U CUCTEMBI YIIpaBJIeHHU 0a3aMH JaHHBIX. 8
COPTHPOBKH HH(pOpMANUH B Tom uncie, npakTHYECKUX 3aHATHI U J1a0OPATOPHBIX padoT 8
JlaGopaTopuasi padora. Co3zganue Tabmun 06a3bl AaHHBIX. BBOI M pelakTHpOBaHHE 3aIllUCEl C 2
TTOMOIIBIO (POPMEI.
IIpakTHyeckoe 3anssTHe. PopMUPOBAaHUE 3alIPOCOB [UIA IOMCKA U COPTHUPOBKH MH(OpMAIMU B 6
0a3e qanHbIX. Co3gaHNe OTYETOB.
Pasnes 4. TesleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH 12
Tema 4.1. [Ipeacrapienust o | Cogep:kanue y4edHOro MaTepuaja 4
TeXHUYEeCKUX U Teoperuyeckoe o0yueHue -
NporpaMMHBIX CPEeACTBAX 1. Wnrepuer-TexHonoruu. CrnocoObl M CKOPOCTHBIE XaPAKTEPUCTUKH HMOAKIIIOYCHUS, IpoBanaep.
TCJICKOMMYHUKAIIHOHHBIX [Mouck wHpOpPMALMU C HCIOIB30BAHUEM KOMITbIOTEepa. [IporpaMMHBIC IMOHCKOBBIE CEPBUCHI.
TeXHOJIOTHH. Hcnionp30BaHKE KIIOYEBBIX CJIOB, (pa3 1uis noucka nHpopmanuu. KoMOuHaImy yciaoBusi OUCKA.
2. llepemada nHbOpMaIi MeX Ty KoMItbloTepaMu. [IpoBogHas u OecTipoBOHAS CBSI3b.
3. Metoapl co3gaHusi U COIPOBOXKACHUS cailTa.
4. bpaysep. [Ipumepbl paboOTBl ¢ HHTEPHET-Mara3uHOM, WHTEPHET-TypareHTCTBOM, HHTEpPHET-
oubmuorekoit u mp. [louckoseie cuctemsl. [Ipumep momcka MHPOPMAIMKM Ha TOCYAapCTBEHHBIX
oOpa3oBaTenbHbIX MopTanax. OcyllecTBIeHHE MOKWCKAa WH(POPMALUK HIX HH()OPMALOHHOTO
o0beKTa B TekcTe, (aiyoBBIX CTPYKTypax, 0a3ax NIaHHbBIX, ceTH WHTepHer. Co3gaHue sIIuKa
3JIEKTPOHHOM IIOYThI M HACTPOHKA ero napaMmerpoB. PopMHUpOBaHUE aiPECHOM KHUTH.
B Tom uncie, NpaKTHYECKHUX 3aHATHI M J1a0OPAaTOPHBIX padoT 4
IIpakTuyeckoe 3ansaTHe PaboTa ¢ monckoBeiMU cucTeMaMu. PaboTa ¢ 35eKTpOHHON OYTOH. 4
Coznanne caiiTa-BU3UTKH CPEICTBAMU OHJIAWH-pEIaKTOpa
Tema 4.2. Bo3aMo:kHOCTH Conep:xanue yueOHOro MaTrepuaJa: 4
€eTeBOro MporpaMMHOro TeopeTndeckoe o0yyeHue -
o0ecneyeHus 1Sl 1. CoumanbHble CETH. DTHYECKHE HOPMbI KOMMYyHUKaluid B UuTepHere. UHTEpHET-)KypHAIIBI U
OpraHu3alum CMU.
KOJLIEKTUBHOM B ToMm uncie, NpaKTHYECKUX 3aHATHI M J1a0OPAaTOPHBIX padoT 4
ACATEJIbHOCTH B IpaxkTuyeckoe 3ausitue. Mcrnons3osanue cepsrcos Google DOCS st coBMecTHOM paboTHI ¢
IJ100aJbHBIX U JIOKAJbHBIX JIOKyMEHTaMH 4
KOMIIBIOTEPHBIX CeTAX
Tema 4.3. IIpumepsI Coaepsxanne y4eOHOro MaTepuaJa: 4

ceTeBbIX HHPOPMAIMOHHBIX
CHCTEM [JIS1 Pa3IHYHbIX
HaINpaBJeHHUI

TeopeTndeckoe o0yyeHune

1.CeteBrie I/IH(i)OpMaI_[I/IOHHLIe CUCTCMbI JJIA pa3IMIHbIX HaHpaBJ’ICHHﬁ HpO(beCCHOHaHBHOﬁ
JACATCIIBHOCTHU (CI/ICTCMLI OJICKTPOHHBIX 6I/IJICTOB, 0OaHKOBCKUX pacy€ToOB, pETUCTpalluu
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npogdeccuoHaIbHOMI

ABTOTpAaHCIIOPTA, SJICKTPOHHOT'O I'0OJIOCOBAHUA, CUCTEMbI MCAUIIMHCKOI'O CTPaXOBaHUA,

JAesiTe IbHOCTH JIMCTAHIIMOHHOTO O0YYEeHMsI U TECTHPOBAHMS, CETEBBIX KOH(epeHIHil u GopyMOB U TIp.)
B ToMm uncie, NpakTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
IpakTnyeckoe 3ansiTue. Pabora B CIIC «Koncynerant [Imocy. Pabora B IC GaHKOBCKHX 4
pacyeTos.

KypcoBoii npoekT (padota) (He npedycmompena)

CamocTtosiTeqibHasi yueOHas padoTa 00y4alouerocsi HaJ KypcoBbIM NPoeKToM (padoToii) (He npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIMU JUCHUIIJIMHBI B OTHOLIEHUWHU JIMI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3/10POBbSI
O6yanOU.[I/IeC5I C OIrpaHUYCHHBIMHU BO3MOXHOCTAMU 3IO0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCs, MMEIOT CBOU CIIEIHU(PUIECKHE 0OCOOCHHOCTH BOCHIPHUSATHS, IEPEpabOTKH MaTepHaia.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTepUall B Pa3IUUHBIX (HOpMax Tak, YTOOBI MHBAIH/BI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJlbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYM) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Bei0op cpeactB u MeTo10B 00y4eHHs OCYILECTBIIAETCS caMuM npenojasaresm. [Ipu stom B
00pa3oBaTeNTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCUBHBIX
METOZ0B O0YYEHUs, TEXHOJIOTUI COLMOKYIbTYPHOM peaOMIUTALUU C LENbI0 OKa3aHHs HOMOILU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIECHHH C APYTUMH OOYYaIOLUIMMHCS, CO3JaHUH
KOM(OPTHOT'O IICUXOJIOTUYECKOT0 KIIMMaTa B CTYJJCHUECKOU IpyIIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHaykn Poccum K MOpSAKY peann3anuu
00pa3oBaTeNbHON NEATEIbHOCTH B OTHOILIEHHM MHBAJIMJIOB U JIULl C OTPAHUYEHHBIMU BO3MO>KHOCTSMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUAY, UTO:

1) MHBAJIM/IBI U JIMIA C OTPAHMYCHHBIMU BO3MOXHOCTSIMH 3[JOPOBBSI 110 3PEHUIO UMEIOT MPAaBO
IIPUCYTCTBOBATH Ha 3aHATUSX BMECTE C aCCUCTEHTOM, OKa3bIBAIOIIUM O0YyYaroleMycsi HEOOXO0IUMYIO
MTOMOIIIB.

2) MHBAJIH/BI U JIHIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS IO CIIYXY UMEIOT IIPaBo Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

IIpu mnpoBeeHMH NPOMEXKYTOUHOW aTTecTalMM IO AMCHUIUIMHE o0ecredynBaeTcst COOJ0JeHHue
CIICAYIOMIUX O0IUX TpeOOBaHUI:

- IPOBEJIEHUE aTTeCTallM Uil MHBAJIUJIOB B OJTHON ayAUTOPUH COBMECTHO C OOYYarOIIMMUCH,
HE SBISIONMMUCS WHBAIWJIAMH, €CIH OTO HE CO3/1aeT TPYIAHOCTEH Ui WHBAIMIOB W HWHBIX
o0yyJaromuxcs Mpy MPOX0KJIEHUH TOCYAapCTBEHHOM UTOTOBOM aTTecTaluy;

- MPUCYTCTBHUE B ayAUTOPUM ACCUCTEHTa (aCCHCTEHTOB), OKa3bIBAIOLIET0 OO0YyYaromMMcs
MHBAINJAM HEOOXOAMMYIO TEXHMUYECKYIO IMOMOIIb C YYETOM MX HHIMBUAYAJIbHBIX OCOOEHHOCTEH
(3aHsATH pabouee MeCTO, NepeABUIaThbCd, NPOYUTaTh U OQOPMUTH 3aJaHHE, OOIAaThCcs C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOKJICHUH aTTECTAllUU C YU€TOM UX WHAMBUIYATbHBIX 0COOEHHOCTEHH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO JOCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOpPUH, TyaJICTHbIE U APYrHe MOMEIIECHNUS, a TAaKXkKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTENFHOCTh — CIAud
00yJaroImuMCsl MHBAJIHMJIOM HK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MIPOIOJDKUTETHHOCTH €0 CIIauu:

- IPOJIOJDKUTEIBHOCTD CAAYM HK3aMeHa, IPOBOJIUMOrO B MUCbMEHHOM (hopMme, - He Oosee yem
Ha 90 MUHYT;

- MPOJOJHKUTENBHOCTh MOATOTOBKM OOYyYaroIierocss K OTBETY Ha JK3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeM Ha 20 MUHYT;

B 3aBucuMOCTH OT HMHIMBUAYAJIBHBIX OCOOEHHOCTEH OO0ydYalolmmxcs € OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 370POBBSI OPTaHW3aIUsl OOECTIEYMBACT BBHIMOJIHEHUE CIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 33J]aHUs U MHbIE MaTepHaibl Ul CAa4M HK3aMeHa O(GOpPMIISIOTCS pPeabe(pHO-TOUECUHBIM
mpudToM Bpaiinsg nim B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpa CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYEHHEM IS CIEMbIX, JIMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM,;

- NHMCBbMEHHBIE 3aJJaHHs BBIIOJHAIOTCA OOydaromuMucs Ha Oymare peabe(pHO-TOUECUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM MTPOIPAMMHBIM 00eCIieueHUeM st
CJIeNBIX, 1100 HAaJAUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAMMOCTH  OOY4YaAIOUIUMCS  TPEJOCTABISETCS  KOMIUIGKT IMMHCHbMEHHBIX
MPUHAICKHOCTEH M Oymara Jijisi ImuchMa pelibeHO-TOYeUHBIM IpUGTOM bpaiiiis, KOMIbIOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTePUAIIBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBETHUECHHBIM MIPHPTOM;

- obecrnieurBaeTCsl MHIWBUIyAIbHOE paBHOMEpHOE ocBemieHrne He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABISICTCS YBEIMYMUBAIOIIEEC YCTPOKHCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHUCTB, HMEIOIIMXCS Y 00yJarOIIUXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUU:

- obecrieynBaeTCsl HaJIMYKME 3BYKOYCHIIMBAIOIIEH aIapaTrypbl KOJUIEKTHBHOIO ITOJIb30BaHMS,
Opu  HEOOXOAMMOCTH  OOYyYaroIIMMCS — MPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAS  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MIX JKEJIAHUIO UCTIBITAHUS TIPOBOAATCS B MUChMEHHOU (hopme;

r) JUIS JIAI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMU
JBUTATEIBHBIX (QYHKIMH BEPXHUX KOHEYHOCTESH MM OTCYTCTBHEM BEPXHHUX KOHEUHOCTEH):

-  THUCbMCHHBIC  3aJ[aHUs  BBINOJHSIOTCS  OOydYalONIMMHUCS HAa  KOMIIBIOTEPE  CO
CHCIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HAJIMKTOBBIBAIOTCS ACCHCTCHTY

- 110 WX YKEJIAHWFIO UCIIBITAHMsI IPOBOJIATCS B YCTHOH opme.

O HeoOxomuMocTH oOOECTIeUeHHUsT CHEIUAIBHBIX YCIOBUH i TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCbMEHHO HE Mo3Hee, yeM 3a 10 gHeii 1o Havana arrecramuu. K
3asBJICHHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IOATBEPKIAIONIME  HAIMYHE y  00ydJaromerocs
WH/IMBUYAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMEHTOB B OpTraHHM3aIlNN ).

4. 3ATAHHS JJISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
CamocTosrenbHast paboTa 00yyaroumxcs He IpeyCMOTPEHa.

5. SAJTIAHUSI JISI MIPAKTUYECKUX 3AHSTHUN U JIABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEeAYCMOTPEHBI NMPAKTUYECKUE 3aHATHS C HCIOJIb30BAHWEM AaKTHBHBIX U
MHTEPAKTUBHBIX (OPM MpPOBEAEHUS 3aHATUN (pa3bopa KOHKPETHBIX CHUTyallud, TpYyNIOBBIX
JUCKyCCHUW) B COYETAaHWU C BHEAYAUTOPHON pabOTOM i (OPMHUpPOBAaHUS W Pa3BUTUS OOLIUX M
po¢eCCHOHATBLHBIX KOMIETEHINH 00yJaromuxcsl.

®opMupyemMble KOMIETEHINH
HaunmMeHoBaHue pa3aesioB U TeM
AUCHUILIMHBI/TIPAKTHYECKHE 3aHATHS

1 2

Paspea 1. [Ipumenenne mH(pOPMANMOHHBIX
TEXHOJIOTHIi B JKOHOMUYECKOii cepe.

Tema 1.1. [loHsiTHE U CYIIHOCTH HH(OPMAIIUOHHBIX OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
CHCTEM M TEXHOJIOT Uil 10, OK11

IIpakTnyeckoe 3ansiTue. AHaIM3 WHPOPMALUOHHBIX
CHCTEM U TEXHOJIOTUH, TPUMEHSIEMBIX B OaHKOBCKON

JIEATETHbHOCTH
Tema 1.2. Texuuueckoe ooecneuenue OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALMOHHBIX TEXHOJIOTHH 10, OK11

IIpakTHyeckoe 3ansiThe. [lepcoHanbHbIN KOMIIBIOTEP U
€ro COCTaBHbBIC YaCTH.

Tema 1.3. [IporpammHoe o0ecniedeHmne OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMAIMOHHBIX TEXHOJIOTHI. 10, OK11
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I[IpakTHyeckoe 3ansiTue [IpuknagHoe mporpaMMHOE
obecrieucHue: (haIoBbIe MEHEKEPHI, TPOTPAMMBI-
ApXUBATOPBI, YTHUJIUTHI.

Tema 1.4. KomnblorepHbie BUPYCbl. AHTUBHPYCBI.
3amuTa nHdopManun B HHPOPMAIHOHHBIX CHCTEMAaX.

IIpakTnyeckoe 3ansitue OpraHu3anys 3alUThI
WHPOPMALIUK HA IEPCOHATBHOM KOMIIBIOTEpE.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Paznen 2. Onepammonnas cucrema MS Windows.
CraHaapTHbIe NPOrPaMMHbIE CPEICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE MPOrPAMMHBIE CPEICTBA

MpakTuyeckoe 3ansaTue. Marepdeiic OC Windows

JlabopaTopHas padora. PaiioBas cucremMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pa3znen 3. TexHo10ruU cO3AaHUSI M IPe0OPa3OBaHUs
HH(OPMALMOHHBIX 00BEKTOB

Tema 3.1. Texnosnoruu co3ganusi 1 00padoTKH
TEeKCTOBOM MH(pOpMaAumn

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
MapKHUpOBaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlaGopaTopHnasi paGora. Ctuiu, co3iaHue u
peIaKTHpOBaHUE aBTOCOOHPAEMOT0 OIJIaBICHHS.
I'unepccbulku

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmanun

IpakTnyeckoe 3ansitne. OTHOCHUTEIbHAS U A0COIOTHAS
agpecarust B TabimaroM mporieccope MS Excel.

JlabopaTopHnas padora. Cnicku. Mcnons3oBanue
(byHKUUMH U1 aBTOMATH3aUH PabOTHI CO CIIUCKAMH.
ABTOMUIBTPHI U paclIUpeHHbIE QUIBTPHI

JlabopaTopHasi padora. CBogHbIe Ta0uibl. Pacder
POMEKYTOYHBIX HTOTOB B Tabmumax MS Excel

JlabopaTopHas pa6ora. 3anuch U peJaKTUPOBaHNE
MaKpOCOB. DIIEMEHTBI YIIpaBieHus! popMbI

HpaRaneCKoe 3aHsTHE. Pemenue 3amaq
IMPOTrHO3UPOBAHMA (byHKLII/II/I, JIMHUU TpCHAA

IMpakTnyeckoe 3ansitue. PeieHre 3a1a4 ONTUMHU3AINN:
mo100p mapameTpa, MOMCK PEIICHHUs

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.3. TexHonoruu co3gaHusi 1 00padoTKH
rpaguyeckoii nHGpopmManuu

[IpakTuyeckoe 3ausaTe Co3aHue MyJIbTUMETUNHBIX
npesentanuii B MS Power Point.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.4. TexHonornu XxpaHenus, oroopa u
COPTHPOBKH MH(popManuu

JladopaTopHas padora. Coznanue Tabiui; 0a3bl
naHHBIX. BBO M peakTHpOBaHHUE 3aKuceii C MOMOIIbIO

(hopMBI.

[pakTuyeckoe 3ansiTue GopMupoBaHUe 3aPOCOB IS
MOKMCKa M COPTUPOBKU HH(POPMALIMK B 0a3¢ JaHHBIX.
Co3gaHue OTYETOB.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pasnes 4. TeleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH
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Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
NMPOrpaMMHBIX CPeACTBAX TeJeKOMMYHUKAITHOHHBIX 10, OK11
TEXHOJIOTHii.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBHIMU
cucteMaMu. PaGora ¢ amekTpoHHOM moutoi. Co3nanue
CaiTa-BU3WTKHU CPEJCTBAMU OHJIaAH-pEJIaKTOpa

4.2. BO3MOKHOCTH CE€TEBOr0 MPOrpaMMHOI0 OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
o0ecrneyeHus il OPraHU3ANUM KOJIJIEKTHBHOMN 10, OK11

JeATeJIHbHOCTH B INI00QJLHBIX 1 JIOKAILHBIX
KOMIIbIOTEPHBIX CETAX

IIpakTn4yeckoe 3ansaTue lcnonb30BaHue CEPBUCOB
Google Docs my1st coBMecTHO# pabOThI ¢ TIOKYMEHTaMH

4.3. Ilpumepnl ceTeBbIX HHPOPMANMOHHBIX CHCTEM OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
JJTS1 pa3TuYHBIX HANPaBJIeHUH MpodeccnoHaTbHOM 10, OK11
JAesITeTbHOCTH

MpakTnyeckoe 3ansitue. Pabora B CIIC «KoHCcynbTanT
[Tnrocy. Pabota B UC GaHKOBCKUX pacyeToB.

6. YCJIOBUS PEAJIN3ALIAU ITIPOTPAMMbBI YUYEBHOM JUCIUILINHBI

6.1. Jns peanu3auMd NPOrpaMMbl JAUCHUIVIMHBI  TPEAYCMOTPEHBI:  JaOOpaTOpHs
WH(POPMAIIMOHHBIX TEXHOJOTHH B MPOPECCHOHAIBLHON JCATEIBHOCTH; YydeOHas ayquTopus IJis
MPOBEICHUSI 3aHATHH JICKIMOHHOTO THUIMA, 3aHATHH CEMHWHApCKOTO THWIIA, TPYNNOBBIX U
WH/IMBUYAIbHBIX KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJS U MPOMEKYTOYHOU aTTECTAIlH, OCHAIIICHHAS
HA0OpOM  JICMOHCTPAIIMOHHOTO OO0OpYIOBaHHMS W Y4eOHO-HAIJBSIIHBIMU —TOCOOMSIMH;  yueOHas
ayAUTOpUsl Il TEKYIIero KOHTPOJII W TIPOMEXKYTOYHOW aTTeCTalld, OCHAIEHHas HabopoMm
J€MOHCTPALlMOHHOTO 000PYA0BaHUs U y4eOHO-HATISAHBIMU TOCOOUAMU; ONOINOTEKa, YNTAIBHBIN 3aI1
C BBIXOJIOM B WHTEPHET; TIOMEIIEHHE JJIsl XpPaHEHUS U MPO(YUITAKTUIECKOTO 00CTYKHBAaHUSI YIeOHOTO
00OpyZOBaHUsS; AaKTOBBIM 3ajl; MOMEIIEHUE JUIsl CaMOCTOSTENbHONH paboThl, OCHAIlEHHBIE B
cootBetcTBUM ¢ OIIOII no cnenmansroctu 38.02.07 bankoBckoe neno.

6.2. HudpopmanuoHHoe odecrieyeHHe peain3aluu MPOrpaMMbl

Jns peanuzanuu mporpaMMbl  OMOIMOTEUHBIN (OHJT YHUBEpCUTETa HMMEET 3JIEKTPOHHBIE
oOpa3zoBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAyeMble JUIs HCIIOJIb30BaHHUS B
o0pa3zoBaTeIbHOM Mpoliecce

6.2.1. DjaekTpoHHbIE U3TAHUS
WNudopmanroHHbIe TEXHOJIIOTUH B SKOHOMHUKE M YIIPABJICHUH : YU€OHUK JUIS CPEIHETO
npo¢eCcCHOHAIBHOTO 00pa3oBaHusi / OTBETCTBEHHBIN penakTop B. B. Tpodumon. — 4-e u3j., nepepad.
u jgom. — Mocksa : U3narensctBo FOpaiit, 2025. — 556 ¢. — (Ilpodeccrnonansuoe oOpazoBanue). —
ISBN 978-5-534-18677-2. — TekcT : anekTpoHHbI // O0pazoBarenbHas miatgopma FOpaiir [caiir].
— URL.: https://urait.ru/bcode/568904.

6.2.2. DJeKTpOHHbIE pecypchl

1. Hayunas snekrponnas oudnnoreka eLIBRARY.RU https://elibrary.ru/

2. DnextpoHHas oubnmoreuHas cucrema FOpaiir M3ngarensctBo IOpaiit https://biblio-online.ru/
3. IInardopma «bubaroxomiekraTopy http://www.bibliocomplectator.ru/
4
6.

CnpasouHo-nipaBoBas cuctema «Koncynprantllmrocy.
2.3. JlonoJHUTEIbHbIE HCTOYHUKH

1. Kynpusnos, 1. B. MadopmarronHoe obecriedenne npodeccuoHanbHOM JesITeIbHOCTH :
Y4eOHHK U IPAKTUKYM TSI cpeHero nmpodeccuoHanbHoro oopasosanus / 1. B. KynpusHoB. — 3-¢
u31., nepepad. u qorn. — Mocksa : U3mparensctBo HOpaiit, 2025. — 236 ¢. — (IIpodeccunonansHoe
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

obpazoBanue). — ISBN 978-5-534-20826-9. — TexkcT : anexkrponHsiit // O6pazoBaTenbHast
mwiargopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/558828

2. Coseros, b. 5I. MndopManioHHbIe TEXHOIOTUY ;| YIEOHHK ISl CPETHETO
npodeccuonabHoro oopazoanus / b. 5. Coseros, B. B. IlexanoBckuii. — 8-¢ u3f., mepepad. u J1o1.
— Mockga : UznatensctBo FOpaiit, 2025. — 414 ¢. — (IIpodeccuonanproe o6pazopanue). — ISBN
978-5-534-20053-9. — TekcT : anmekTpoHHbIH // ObpazoBatenbHas miargopma FOpait [cait]. —
URL: https://urait.ru/bcode/560670

6.3. O0s3aTe;IbHOE IPOrPAMMHOe OOecreyeHue
1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC ; OC "Anbst Pabouas cranmus” 10; OC "Anpt

Oo6pazoBanue" 10.
2. MoitO¢duc Cranmaptasii 2, MoitOduc O6pazosanue, P7-Oduc [Ipodeccrnonanbubrii, MoitOduc
Crannaptasiit 3, MoitOduc [Ipodeccnonansublii 3
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7. @OHJ OHEHOYHBIX CPEACTB JJIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U

IMPOMEXYTOYHOM ATTECTAIIMHA MO JUCIATIJIMHE

OI1.09 «n¢opManiHOHHBIE TEXHOJOTHH B MPO(eCCHOHAIBHOI 1eATeTbHOCTH

7.1. MACHHOPT ®OHAA ONEHOYHBIX CPEACTB I10 JUCHUIIJIMHE
@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYeH JUII KOHTPOJIS M OLEHKH O00pa3oBaTeIbHBIX

OCTYDKEHUN

oOyJaronuxcsi,  OCBOMBIIMX  IporpamMmy  ydeOHoi  gucrurmiuael  OI1.09

«H(popMaIMOHHBIE TEXHOJOTHH B NPOPECCHOHATBHON NesTeabHOCTH» Mo crenuansHoctu CIIO
38.02.07 «baHKOBCKOE ETIO.

@oH OLEHOYHBIX CPEACTB pa3paboraHn B coorBercTBHM ¢ TpeboBanuamu PI'OC CIIO
38.02.07 bankoBckoe neno u pabouerd mnporpammoit aucuuummHbl OI1.09 «MHpOopManmoHHbIE
TEXHOJIOTUH B MPO(HECCHOHATILHON eI TEITHHOCTI.

ymemp: *  HCIOJIb30BaTh MH(POPMAIMOHHBIE PECYPCHI JIJIS IOMCKA M XpaHEHUs
nH(pOpMAIHH;
. 00pabaThIBaTh TEKCTOBYIO U TAOIHUYHYIO HH()OPMAIIHIO;
*  HCIOJIB30BAaTh JCIOBYIO rpaQuKy U MYJIbTUMEINA-HHPOPMAITHIO;
*  CO3JaBaTh MPE3CHTAIUH,
*  IPUMCHITH AHTUBUPYCHBIC CPEIICTBA 3aIIUTHI HH(OPMAIINH;
*  uhTarh (MHTEPIPETHPOBATH) HUHTEPPEHC ClENUATN3UPOBAHHOTO
MPOrPaMMHOTO  OO€cCIeYeHHs, HaXOAWTh KOHTCKCTHYIO  TIOMOIIb,
paboTaTth C TOKYMECHTAIUECH;
*  NPUMCHSTH CICHUATH3UPOBAHHOE MPOTPAMMHOE OOCCIICUEHUE s
coopa, xpaHeHus U 00pabOTKM OaHKOBCKOW uH(pOpManuu B
COOTBETCTBHUH C NU3y4aeMbIMHU MPOPECCHOHATHLHBIMU MOTYJISIMU;
*  TI0JB30BATHCS ABTOMAaTH3MPOBAHHBIMU CHCTEMaMH
JIeTTOTIPON3BOICTBA;
*  TPHUMEHSITh METOJBI M CPEJICTBA 3alTUTHl OAHKOBCKOM MH(OPMAIINY;
3Hamy: *  OCHOBHBIE METOJIBI M CpPEICTBA O0pPaOOTKH, XpaHEHHS, NepeIadn U

HaKOIUJICHUs HH(POPMALINY;

*  OCHOBHbIE KOMIIOHEHTbl ~KOMIBIOTEPHBIX CETEW, MPUHIMIIBI
MIaKETHON nepesadu JaHHBIX, OpraHU3aLHI0 MEXKCETEBOTO
B3aMOJCHCTBUS;

*  Ha3HAYeHWE U TPUHLUIBl HUCIOJIb30BAaHUSA CHCTEMHOIO U
MPUKJIAJHOTO MPOrPaMMHOI0 00eCIIeUEeHHUS;

*  TEXHOJOTMIO  TOuCKa  uHpopMalMu B  UHPOPMALUOHHO-
TeJIeKOMMYHUKallMoHHOM cetu "UHTepHet" (nanee - cets MHTEpHET);

*  MPUHIMIBI 3alUThl MHMOPMALMU OT HECAaHKLIMOHHWPOBAHHOIO
JOCTyIa;

*  TIPABOBBIC ACMEKTHI UCIOIH30BAHUS UH(OPMAIIMOHHBIX TEXHOIOTUN
Y IPOrpaMMHOT0 00ecTeyeHMs;

*  OCHOBHbIE ITOHATHUS aBTOMATU3HPOBAHHON 00pabOTKM HHPOPMALIUY;
*  HampaBJIEHHUS aBTOMAaTHU3allMKi OAaHKOBCKOH eATEIbHOCTH;

*  Ha3HauYCHME, MPUHILUIBI OPraHU3ALUHN U IKCILTyaTallM OAaHKOBCKHX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIrpo3bl M MeETOJbl oOOecredyeHuss HH(POPMAIMOHHON
0e30ITacHOCTH;

OCBOUTDH OOIIIHE KOMITETEHIINN:

Kon

HauMenoBanue 00X KOMIEeTEHIUIA

OK 01.

BriGupate cmocoObl  pemieHus 3amad4  MpodeCCHOHATBHOM  JACSITEIBHOCTH
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MPUMEHUTEIBHO K PAa3JIMYHBIM KOHTEKCTAM

OK 02. Ocy1ecTBIATh MOUCK, aHAJIU3 U UHTEpIpETaluio HHGOpMaul, HeOOXOUMOH 1J1s
BBINOJIHEHUS 3a/1a4 TPO(ECCUOHAIbHON AEATeNbHOCTH

OK 03. [InanupoBaTh M peann3oBbIBaTh COOCTBEHHOE NPOQPECCUOHATIBHOE M JIMYHOCTHOE
pa3BUTHE

OK 04. PaGorate B KkouleKTHBE W KOMaHAe, 3(PGEKTHBHO B3aWMOJCHCTBOBATH C
KOJIJIETAaMH, PYKOBOJCTBOM, KJIINEHTAMHU

OK 05. OcCymiecTBIATh YCTHYIO UM IUCbMEHHYIO KOMMYHHUKAIMI0 Ha TOCYJapCTBEHHOM
sa3pike  Poccuiickoit ®expepanMu € y4eTOM OCOOCHHOCTEW COLMAIBHOTO H
KYJIBTYPHOI'O KOHTEKCTa

OK 09. Hcnonb3oBate  MHPOPMALMOHHBIE  TEXHOJOTHHM B  NPO(eCcCHOHAIbHOU
JesITeNbHOCTH

OK 10. [Tonp3oBaTbess MpOECCHOHATBPHON JOKYMEHTAIleid Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX

OK 11. Wcnonp3oBarh  3HaHUS 10  (UHAHCOBOM  IPaMOTHOCTH,  IUIAHUPOBATH
IPEJIPUHUMATENBCKYIO AEATEIbHOCTh B IpOo(ecCHOHAIbHON chepe.

7.2. IEPEYEHb KOHTPOJIMPYIOIIINX MEPOIIPUSTUM JJ1sI TPOBEJAEHUSA
TEKYLIETO KOHTPOJISI U TIPOMEXYTOYHOM ATTECTALIMA

[lepedyeHb KOHTPOJMPYIOUIUX MEPONPUATHA JJIE TPOBEACHUS] TEKYIIEro KOHTPOJS IO

mucturuae OI1.09 «MubopmManmoHHbIe TEXHOJIOTHH B TPO()ECCHOHATILHOM TSI TEIbHOCTIY !

Texkymmii KOHTPOJIb
Homep IIpakTHyeckue DODMUDOBAHILE
cemecTpa | Tecruposanue | Omnpoc | 3agaHusi/1adopaTopHble Hoxnan PMHP
noprdouno
padoThI
3,4,5,6 + + +

IlepeyeHb KOHTPOJHUPYIOMIMX MEPONPUATHI IS IPOBEICHUS TPOMEKYTOUYHOM aTTECTALUH T10
muctumuHe OI1.09 «abopMalinoHHble TEXHOIOTHU B TPO(HECCHOHATBHON AeSITENEHOCTIY !

IIpome:KyTOUHASI ATTECTAMS
Homep
ITIpomexkyTouHoe
cemecTpa KypcoBasn pagora P y Hud. 3auer IK3aMeH
TeCTHPOBAHHE
6 +

7.3. PE3YJIBTATBI OCBOEHUSA JUCIHUIIJINHbI

Pezynomamur 00yuenus

Kpumepuu OUECHKU

Memoowl ouenku

Ymern

- ACTIOJIb30BaTh
nH(OpPMaIMOHHBIE PECYPCHI
JUTSI TIOUCKA U XPaHCHUS
uH(pOopMaLnu;

- 00pabaTbIBaTh TEKCTOBYIO U
TaOMYHYI0 HHPOPMAIIHIO;

- ACTIOJIb30BAaTh JIEIOBYIO
rpaduKy U MyJIbTUMEIHA-
UHPOPMALIHUIO;

- CO3/1aBaTh NMPE3EeHTAIUY;

- IPUMEHSITh AHTUBUPYCHBIC

- XapaKkTepuCTHKa CTPYKTYpPHI U
kiaccudukanus HHPOPMAITMOHHBIX
TEXHOJIOTHI 1 UX 3HAYCHUE B
OPTraHU3aIOHHO - YIIPaBIEHYECKOM
JeSITeTbHOCTH TIPEIPHUSITHS,

- XapakTepucTUKa Ha3HAYCHMUS,
BO3MOXKHOCTEH, ocoOeHHOCTEH U cephl
MIPUMEHEHHS TPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord makera MSOffice
B IpO(eCCHOHATILHOMN 1EATEIHOCTH;

- OdopmiieHrne TOKyMEHTAIIUU C
nomounipio nakera MSOffice;

OueHka  pe3ysbTaToB
BBITTOJTHEHHUS
MPaKTUYECKUX 3aJIaHUI
1 1abOpaTOPHBIX padoT.
OueHka  pe3ysbTaToB
YCTHOTO OIpOca.
OueHka TeCTUPOBaHUSL.
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CPEICTBA 3aIIUTHI
uHpOpMaLNH;

- yuTaTh (MHTEPIPETUPOBATH)
uHTEepdeiic
CHEIHAIM3UPOBAHHOTO
POrPaMMHOTO 00eCTICUeHUS,
HAXOJUTh KOHTEKCTHYIO
IIOMOIIb, paboOTaTh C
JIOKYMEHTAIUEH;

- IPUMCHSITh
CHelHralIi3upOBaHHOE
IPOrpaMMHO€E 0OecrieyeHne
Uit cOopa, XpaHEeHUs U
00paboTKH OAHKOBCKOM
nH(pOpMaIIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccuoHaTbHBIMU
MOTYJISIMH;

- IOJTb30BATHCA
ABTOMATU3UPOBAHHBIMU
CHCTEMaMH
JEJIONPOU3BOJICTBA;
NPUMEHSTh METOJIBI U
CpEeICTBA 3aIUTH 0aHKOBCKON
uH(popMaluu

- [IpumeneHne cTaHAaPTHHIX (PYHKITUH,
MMOCTPOCHHUE JHATPAMM, BHITIOTHCHHE
MpOLIEyphl aBTO3AMOIHEHUS,
MPUMEHEHHE BCTPOCHHBIC (PYHKIIHH,
paboTa ¢ OTHOCUTEIBHBIMU U
aOCOIOTHBIMU CCBUTKaMu, paboTa ¢
0a3oit nanHBIX cpenctBamu MS Excel,
- XapakTeprucTuKa Ha3HAuYCHUS
MpEe3EHTAaLNI; CTPYKTYPY MPE3EHTALIMI;
MPUEMBI CO3IaHUI MTPE3EHTALNN B
npodeccroHaNbHO 1eATeNbHOCTH;

- XapakTepucTUKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETeH,
TIPUHIIMITHI TIOUCKA U TTAKETHON
nepenayu JaHHBIX, OPraHUu3aIuio
MEKCETEBOI0 B3AUMOACHCTBUS

- Meronuky paGoTbl ¢ 6a30BBIMH
CUCTEMHBIMU TPOTPAaMMHBIMU
MIPOYKTaMH U TTAKETaMU TPUKIIATHBIX
MporpaMMm B 00JIaCTH
npodeccnoHATEHOM IeATEIBHOCTH;

- XapakTepucTuka
aBTOMATHU3HPOBAaHHOW 00pabOTKU
nH(popMaIuu.

3HaTh

- OCHOBHBIE METO/IbI U
cpencta 00paboTKH,
XpaHEeHUs, epeiaun U
HaKOIIJICHUSI HHPOPMAIINH;

- OCHOBHBI€ KOMITOHEHTHI
KOMITBIOTEPHBIX CETEM,
HPUHIUIBI TAKETHON
nepeaayn JaHHbIX,
OpraHU3aINI0 MEXKCETEBOTO
B3aUMO/ICICTBHUS;

- Ha3HAYEHUE U TTPUHITUITBI
UCIOJIb30BaHUS] CHCTEMHOTO U
MPUKJIIQJHOTO MTPOTPAMMHOTO
obecneueHus;

- TEXHOJIOTHIO TIOUCKA
uHpopMaluu B
MH(OPMaLMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETH
"Untepuet" (manee - ceTh
WuTepHer);

- IPUHITUTIBI 3AIIUTHI
UHpOpMaLIUU OT
HECAaHKIIMOHUPOBAHHOTO
JIOCTYyTIa;

- IPABOBBIE ACTIEKThI
UCTIOJIb30BaHUS

- CTpykTypa u Kiaccuduxanus
MH(OPMAIIMOHHBIX TEXHOJIOTHH U UX
3Ha4YE€HHE B OPTaHU3ALMOHHO -
yIpaBIeHUYECKON AESITETbHOCTU
TIPEAMTPHUSATHS;

- DTanbl ¥ nnepcnekTuBsl pazsutus UT;
- Haznauenwne, BO3MOKHOCTH,
0COOCHHOCTH U c(hepbl MPUMEHEHUS
MIPUIIOKEHUS TEKCTOBOTO MpOoIeccopa
MSWord makera MSOffice B
npodeccuoHaNbHOM 1eATEeNbHOCTH;

- CpencTBa U TEXHOJIOTUH paboTHI €
TaONMYHBIMU JAHHBIMU B
npo¢eCCUOHATBHON JIEATETFHOCTH;

- Meronuka npuMeHEeHHs CTaHAAPTHBIX
(YHKITUH, TIOCTPOSHUS THArpaMM,
BBITIOJTHEHUS TPOIIEAYP
ABTO3AIOJTHEHUS, IPUMEHCHHS
BCTPOCHHBIX (DYHKITUH, OTHOCUTEIHHBIX
1 a0COJTIOTHBIX CCBUIOK, PAa0OTHI €
6a3oit nanHbIX cpenctBamu MS Excel;

- Ha3znauenue npe3eHTanuii; CTpykTypa
MPE3EHTALMI; TPUEMBI CO3/TaHUI
MpEe3eHTANMK B IPO(HEeCCHOHATBEHOM
NeSITeNIbHOCTH,

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH, TPUHITUTIBI

OueHka  pe3ynbTaToB
BBITTOJTHEHHUS
NPaKTHYECKUX 3aTaHuUH
1 1abopaTOpHBIX PadoT.
Onenka  pe3yJabTaToB
YCTHOTO OIIpoca.
OrneHKa TeCTUPOBAHUSI.
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WH(}pOpPMAITMOHHBIX
TEXHOJIOTHI U TPOrPAMMHOTO
obecreyeHus;

- OCHOBHBIC TIOHSTHS
ABTOMATH3UPOBAHHOM
00paboTku HHPOPMALINY;

- HaIlpaBJICHUS aBTOMATH3aI[HH
0aHKOBCKOU ACATCIHLHOCTH;

- Ha3HAYCHUE, TPUHIIUITHI
OpTaHMU3AINH U YKCILTyaTaI[uu
0aHKOBCKHUX

MOKMCKA 1 MMaKeTHOM Mepeaayu JaHHbIX,
OpraHHU3aIHs MEKCETEBOTO
B3aHMOJCHCTBUS;

- ba3oBble cUCTeMHBIE POTPaMMHbBIC
MPOJYKTHI M MaKEThl MPUKIATHBIX
MporpaMM B 00JIaCTH
npoeccnoHalbHOM 1eATENbHOCTH U
MIPUHIIMITBI pa0OTHI C HUMHU;

- OCHOBHBIE MTOHATHS
aBTOMATH3UPOBAHHON 00pabOTKH
nHpopManuu,

WH(OPMAIIMOHHBIX CHCTEM;

- OCHOBHBIE YIPO3bI U METOIbI
obecrieueHus
nH(pOpMaITMOHHOM
0€301MacCHOCTH

7.4. ONMCAHUE MMOKA3ATEJIEV U KPUTEPUEB OLIEHUBAHUSI KOMIETEHIIUIA
HA PA3JIMYHBIX OTAITAX UX ®OPMHUPOBAHUSA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOrPAMMHOIO
Marepuaia y4eOHOW IUCUHUIUIMHBI, C IEJbI0 CBOCBPEMEHHOW KOPPEKIHH OOyuYeHHUs, aKTUBU3AIMU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHH 00ydaromuxcs, CGOpMUPOBAHHOCTH

KOMIIETEHIIUH.

HpOME)KyTO'-IHLIfI KOHTPOJIb IO JUCHUIIIIMHE MO3BOJACT OLCHUTH CTCICHB BBIPAXKCHHOCTHU

(copmMHpOBaHHOCTH) KOMIIETEHIINMN:

HaumeHoBaHue pa3ie/ioB
THun KOHTPOJIBLHOIO 3aaHUA
AHCUMILINHBI
1 2

Paszgen 1. Ipumenenne Bonpoce! k Bonpocer k Tectuposanue,
HH(OPMALMOHHBIX TEXHOJIOTHI B nudPepeHIIMPOBAHHOMY | YCTHOMY JIOKJIazg
IKOHOMUYECKOH cepe. 3a4eTy ompocy

IIpakTrHueckue

3a1aHus
Pa3nen 2. Onepaunonnas cucrema MS Bomnpocs! k Bomnpocsr k TectupoBanue,
Windows. Cranaaprubie nporpaMmubie | nudQepeHIMPOBAHHOMY | YCTHOMY JOKJIaJ
cpeacrsa. 3a4eTy orpocy

IIpakTueckue

3a1laHus
Paznen 3. Texnonoruu cosnanus u Bonpoce! k Bonpocer k Tectuposanue,
npeodpa3oBanus HHGPOPMANHOHHBIX nudPepeHIMPOBaHHOMY | YCTHOMY JOKJIan
00bEKTOB 3a4eTy onpocy

[IpakTrHueckue

3a1aHUs
Pasznen 4. TeJeKOMMYHUKAIIMOHHbIE Bomnpocsr k Bomnpocsr k Tectuposanue,
TEXHOJIOTHH T pepeHIIMPOBAHHOMY | YCTHOMY JOKJIaz

3a4ery o1pocy
IIpakTrueckue
3a1aHus
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7.4.1. KOMIIVIEKT OHEHOYHbBIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTPOJIb 3HAHWHA MPEACTaBIseT COOOW KOHTPOJIb OCBOEHHUS MPOrpPaMMHOIO
MaTepuaia y4eOHOW NWCIHIUIMHBI, C IIeNbI0 CBOEBPEMEHHONW KOPPEKIHMH OOYYEHHs, aKTHBH3ALUU
CaMOCTOSITENILHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, copMUpOBaHHOCTU
KOMIIETEHIMH. Pe3yabTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B )KypHAIIbI YU€OHBIX 3aHSATHIH.

DopMBbI TEKYIIETO KOHTPOJIS 3HAHUIA:

- YCTHBIH OIIpOC;

- IPaKTUYECKHUEe 3a/1aHNUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[IpopaboTka KOHCHEKTa JEKIHA M y4eOHOH JHMTepaTyphl OCYIIECTBISETCS CTYACHTAMH B
TEYEHHE BCETro MepPHOJia OCBOCHUS TUCHHUIUIMHBI TIOCTIe U3yYEHUSI HOBON TEMBI.

[IpenoaBaTenb KOHTPOJMPYET 3HAHWE CTYIEHTOM IIPOWICHHOTO MaTepuaia C IOMOIIBIO
KOHTPOJIBbHBIX BOITPOCOB WU TECTUPOBAHHUS.

Bonpocel Jisi TeKyIero KOHTPOoJisi 3HaHuii (YCTHBIH onmpoc)

@opmupyemote komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.
1. COBOKYMHOCTb YETKO OIpEIeJICHHBIX LIeI€HANPABICHHBIX IEHCTBUIA EpCOHaNa 1o
nepepadoTke HHPOpPMALUU Ha KOMITBIOTEPE.
2. CKOJIBKO BBIJICJISAIOT ATANIOB Pa3BUTHs HH(OPMALIMOHHBIX TEXHOJIOTHM MO MPU3HAKY —
MPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIBIOTEpHAsI TEXHOJIOTHSI.
3. CyTb HOBOI HH(POPMAITMOHHOMN TEXHOJIOTHH.
4. Buapl nHQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKH
JAHHBIX
5. [Ipuxnannoe nporpammHoe obecrnieuenue. Hasnauenue u kinaccuduxarus.
6. OducHble MakeThl, X HA3HAYEHHE U KOMIOHEHTHI. O0I1as XapakTeprucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHONOrUM U CUCTEMBI 0OPaOOTKM TEKCTOBBIX JOKYMeHTOB. Kiaccudukarus,
(GYHKIIMOHATBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJIOTHMH BBO/Ia JOKYMEHTA.
9. Cucremsl pacnio3naBanus TekctoB (OCR-cuctemsl). XapakrepucTrka U QyHKIIMOHATbHBIC
BO3MOKHOCTH.
10. TexHoOTHsI CO3AaHUs TEKCTOBOTO JoKymMeHTa B Word.
11. TabauuHble mporieccopbl: GYHKINOHATBHBIE BO3MOKHOCTH.
12. OcHoBHBIC TOHATHS TabM4uHOTO Mporeccopa Excel. Kuwra, nuct, snekTponHas Tabnuiia,
Ayeiika, cTpaHula. Anpec ssueiku, ccbuika. CoOCTBEHHbIE UMEHA SYEeK.
13. Tuns! nanubix B EXcel. YucnoBbie U TEKCTOBBIE TaHHBIC, aTa  BpeMs. Dopmathsl yucia.
Co3aaHue 1moyb30BaTeNbCKOro (hopMmaTa qucia.
14. Texuomnorust mpoekTupoBanus Taduibl B EXcel. Pabora ¢ popmynamu. Macrep QyHKITHIA.
15. ABro3anojHeHue JaHHBIX: POPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHIE MOJIB30BATEIBCKIX
CTIMCKOB JIJISl aBTO3ATIOJTHEHUSI.
16. Bo3moskHOCTH AenoBol rpaduku B Excel.
17. Texnonorus co3gaHus CBsI3aHHBIX Ta0mmi B Excel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it maHHBIX): padoTa ¢ GopMoi,
COPTHPOBKA, QMIBTPAIHS, TOIBEJICHHE UTOTOB, CO3aHNE CBOIHBIX TaOJIHII.
19. Knaccuduxkanus koMnbroTepHo# rpaduku mo cnocoly GopMupoBaHus H300pakeHus, 1o
pa3MepHOCTH, 110 Ha3HAYCHUIO.
20. Cucrembl KOMITBIOTEPHOM rpaduku. Buabl v GyHKIMOHATBHBIE BO3MOXXHOCTHU. [ 'paduueckue
(dhopmaThl JaHHBIX.
21. Ilpesenranus u ee cTpykrypa. Cnaiin. OOBEeKTHI ClaiiioB, pa3MeTKa CI1aiJoB, 3aMETKH K
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craiiam.

22. CucTteMbl CO3/1aHUs TUHAMHYECKUX Mpe3eHTauuil. Buasl u GyHKIMOHATbHBIE BO3ZMOKHOCTH.
23. Cucrema co3nanus npesenraimii PowerPoint. O0mias xapakrepucTuka u (yHKIIUOHATBHBIC
BO3MOYKHOCTH.

24. Texuounorust pa3pabotku npe3enranmu B PowerPoint. CriocoObl co31anust Mpe3eHTAIHH.
Cpenctra mpudroBoro, rpapuueckoro, TMHaAMUYECKOT0 U 3BYKOBOTO oopmiieHus
MIPE3CHTAIHH.

25. YrpaBieHue BOCIIPOU3BEICHUEM IIpe3eHTalru. PyyHas 1 aBTomaTHueckasi 1IeMOHCTpAIHsl.
YcTaHoBKa 04epeIHOCTH, BpeMeH! U 3(h(EeKTOB CMEHBI CIIaii10B.

26. [Iporpammel-opranaiizepsl. Buapl 1 (G yHKIIMOHATBLHBIE BO3MOKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIbHBIC BO3MOXKHOCTH,
HacTpoiika pabodeii cpesbl.

28. CpencrBa opranuszanuu padoyero mecra. J{neBnuk, Kanenngaps, Konrakrel, 3agauun u ap.
Wurerpanus Outlook ¢ mpyrumu npuiioKeHUSIMHE.

29. CpezcTBa OpraHu3ali COBMECTHON paboThl. [manupoBanue coOpaHusi, OTIOBEIIECHHE,
MIPOBEJICHUE CETEBOTO COOPAHHUS.

30. TenneHIMH pa3BUTHSA IPOTPAMMHOTO 00ECTICUSHHS.

31. Dransbl pelieHus 3a1a4d Ha KOMIIbIOTEpE.

32. Anroputwm. [lonsTre anroputMa. TUIIB AITOPUTMUYECKUX MTPOIIECCOB.

33.TexHonoruu pa3pabOTKH MPOTPAMMHBIX KOMILJIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'no6anbhas cetpb Internet. Crek mpotokosoB TCP/IP. Axpecariust KOMIIbIOTEpPa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTsI ceTu Internet. IIpoTokosst
MpHUKIaaHOro YpoBHA cetH Internet. Cuctema nomeHHbIX UMeH B ceTH Internet. IIpoTokoss
MIPUKJIAHOTO YpOBHs ceTu Internet.

36. Cepsuchl Internet. Bunbl cepucos B Internet, ux HazHaueHue 1 0OCOOCHHOCTH.

IIpuMepHBbIii NepevYeHb MPAKTHYECKHUX 32124 M0 JUCIHUIINHE
@opmupyemovte komnemenyuu — OK 01 - OK 05, OK09 - OK 11.
3apava 1
Henb: HAyYUTHCS U3MEHSTH CTPYKTYPY U BHEIIHUNA BUJI JOKYMEHTA C TOMOUIbIO 3ar0JI0OBKOB
Ortkpotite (aitn History.doc, Haxoasimuiics B mamnke ¢ 3aJ1aHHeM.
CoznaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UToOBI MOCTaBUTH 3aT0JIOBOK, HYKHO MOCTaBUThH Kypcop Ha ab3ail u B rpynne Cmunu (BKIaaKa
Inasnas) BIOpaTh CTUIIB: 3aroioBok 1, 3aronoBok 2 u T.4. (puc. 1).

|AaBI::Cch aaBbCcDc AaBbCi AaBbCc AHB = 2_;11

|'T OBbiuHLi | T Bes WHTe.. 3aroAcEo.. 3aronoso.. Haseande - VIIMEHHTE
CTHAM ™

o
Puc. 1

Yacto mpuMeHSIOMIascsl CTPYKTypa 3ar0JIOBKOB B TEKCTE BHITJISAUT TaKUM 00pa3oMm:

N. 3aronoBok 1,

N.N. 3aromzoBoxk 2

N.N.N. 3aroyoBok 3

OOBIUHBIH.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0JIOBOK , HAUMHAIOIIHIACS
¢ | ycranoBuTh ctriib 3aronoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BceMy
OCTaJIbHOMY TEKCTY — CTUIIb OOBIUHBIHA

3agaua 2
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Heab: HAYIUTHCS MEHATH MTAPAMETPhI CTHIICH C IEeNBI0 OBICTPOTO U3MEHEHUS B JalbHEHIIIEM
OOJBITUX TOKYMEHTOB

JJi M3MEHEeHHUS TapaMeTPOB CTUIIS IIETKHUTE MPABO KHOMKON MBIIITU HA COOTBETCTBYIOIIEM
CTHJIC Y B TIOSIBHBILIEMCSI MEHIO BbiOepuTe M3menums. B MOSBUBIIEMCS OKHE Ha)KUMaTh

dopmar/llpudt u Gopmar/Ad3ar 1151 ©3MEHEHHSI HEOOXOIUMBIX TapaMeTpoB cTuiist. KHomka
dopmMaT HaXOUTCS BHU3Y CJICBA.

VYcranoBuTh napaMeETphI I CTHJICH:

Ctmiib [pudt Ao03arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE TI0 LICHTPY, 0€3 oTCTyna, nHTepBa nepex 10
pazmep 12, noayKupHbIA IT, OCcJe 2 NT, MEXIYCTPOUHbIN 1,5 cTpoku
3aroyioBoK 2 Times New Roman, BbIpaBHUBAHME 110 IIEHTPY, 0€3 OTCTyIa, UHTEpBal nepes 6 mr,
pasmep 11, nomyxupHbIit rnocsue 2 0T, MeXIyCTpOUuHbId 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BBIPaBHHMBAHME 110 IIMPHUHE, OTCTYII IEPBOM CTPOKH 2 CM,
pasmep 10, kypcus uHTepBan nepen 3 nr, nocnue 0 0T, MeXIYCTpOUHBIH 1,5 cTpoku
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE MO MIUPHUHE, OTCTYI 1epBoi cTpoku 0,5 cm,
pasmep 10, 0ObIYHBII untepBan nepen 0 nr, nocne 0 0T, MEXITYCTpOUHBIH 1,5 cTpokn

O6nHoBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH IIEITMKOM.

y6eZII/IT€CL, 4YTO B HOBOM OTJIaBJICHUH U3MCHUJIACh HyMEpalusd CTPaHUIl C YIE€TOM U3MCHCHHOI'O
TCKCTA.

3agauya 3
Henab: HAyuuTHCS MPUMEHATH rpaduuecKkue MeMeHThl Smartart u ABrodurypsl
[Tpu momomy komanab1 BeraBka — SmartArt co3gaiite opraHM3alMOHHYIO AHArPAMMY BUA:

Huoprra o maesx ‘

Dewpomse
Y Greacn 1
cnonapi

Konnryiomarim i
e ceTen e

oy

e corymEt
Harepner

Texcrosse, World Wide Weh Texexondepermu
tpapaueckme 1
DIy THme BT [ —

PemaRTOPEL

Tparmraticiecxie, FIP (File Transfer Dopymine
TERCHUECKHE X Protocol)
doneTiozecrne —
TpeKamep KT

T Ao
Iporparmm -

JnexTponnan
nowra

TecTs

at

Jlnist pa3HBIX YpOBHEH TuarpaMMbl IPUMEHUTE pa3Hble 11BeTa 3auBKH. [IpuMenuTe TeHu.
CoznaiiTe aHaJOTHYHYIO AMarpaMMy C romolsio aBropuryp (BeraBka — @urypsr).
3amaua 4
1. 3anycrute nporpammy. CoznaiiTe HOBYIO pabouyio KHUTY. JIBaK[bl LIEIKHUTE Ha SPIIbIUKE
TeKyIiero pabodero nucta u gaiite nucty ums /launvie. Co3pmaiite Tabmuiry mo oopasiy tadm. 1.
A B C D E F
1 Pesynwratel | YaBoennoe | Kampar | KBagpar Macmradaeii | Macmradu-
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U3MEPEHUN | 3HaueHHe 3HA4YEeHUs | CICAYIOILEro | MHOYKUTEIb poBaHue
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIOTHEHHS 3a1aHus |

2. Cpnenaiite Tekymiel sueiiky A1 u BBenUTE B HEE 3arojioBOK Pesyivmamul uzmepenuii. Enter.
Breinenute siueiiky A1 u BoimonuauTe KoMmaHny [ naswas/@opmam/ @opmam saueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazareins
MBIIIH HA Pa3AeIUTEIbHYIO YePTY MEXKIy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, ITUM XKe CIIOCOOOM
paclmpbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE SYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTe mpou3BOJILHBIC YUCIIA B TIOCIEAOBATEIbHBIC TYCUKHU CTONIOA A, HAUMHAS C TYCHKU A2
(e menee 10). ITocne BBOga KaXK0r0 3HaYSHUS HAKUMaKTe KiiaBuiry Enter.

4. Bsenure B siueiiky B tekct Yogoennoe 3nauenue. Enter.

5. Beemure B sueiiky CI texct Keaopam 3uauenus. Enter. Ordopmarupyiite sueiiku BI1 u Cl,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

6. Beenute B sueiiky D1 tekct Keaopam cnedyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacrojI0XKUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Bsepurte B aueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B sueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsruBanueM sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHHUsS B IPAaBOM HIDKHEM YIJy DPaMKH,
OXBATHIBAIONICH BBIJCIICHHBIN Arana3oH. HakMuTe JeByI0 KHONKY MBIIIH U MIEPETAIIUTE STOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B cTonbuax B, C u D, ckonbko uMeercs yucen B cToioue A.

12. Yoenurech, 4to (HOpMySBl aBTOMATHYECKH MOIMGUIMPYIOTCS TakK, 4YTOOBI paboTaTth co
3HAa4YEeHUEM siueiiku B cTon0ue A TeKyel CTpOKH.

13. 3meHuTe 0HO M3 3HAUCHHH B cTONONE A M YOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbuax B, C u D B 3T0ii e cTpoke ObIIIM aBTOMATUYECKH NIEPECUNTaHBbI.

14. Beenute B siueiiky E1 texct Macwmabnwvii muoxcumens. Enter. Ordopmarupyiite s4enky,
PAacIoNIOKUB TEKCT B JBE CTPOUKH (CM.II1.2).

15. Beeaure B sueiiky E2 yucino 5. Enter.

16. Beequre B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmartupyiite sueiiky,
PacrojIoKUB TEKCT B OJJHY CTPOUKY (CM.11.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO] aBTO3AIOTHEHHSI, YTOOBI CKOITUPOBATH ATY (GOPMYITy B sSTUeiKH cTonbma F,
COOTBETCTBYIOIIHE 3al0OJIHEHHBIM siuelikaM crondua A. YO0eauTech, 4To pe3yabTaT MaclITaOupOBaHUs
OKa3ajicsl HEBEpHBIM. JTO CBSI3aHO € TeM, uTo afapec E2 B popMylie 3ajaH OTHOCUTEIBLHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢popmyi. [puBeante hopmyiy k Bunay =A2*$E$2, u
Ha)XMUTE KJaBuiry Enter.

20. IToBropute 3amonHeHue crondua F dopmynoit u3 sueitku F2. Yo6emurecs, uro Omaronaps
WCIIOB30BaHUIO a0COJIOTHOM ajapecany, 3HAYCHUsS sYeeK cTojbma F  Temepp BBIYMCISIOTCS
MPAaBUIIBHO.

21. TloctpoiiTe TabmuIry 2.

Tosap Komuectso | Ilena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pYyo. y.e.
ITomuope! 2 2
Orypiist 4 3 35.78
Kaprodens 5 2,4

22. Jl1o6aBbre B Tabnuiy 10 coOCTBEHHBIX TOBAapOB (C MPOU3BOJILHON IICHOH y.€. M KOJMYECTBOM) U
BbrancauTe cronbel Cymma y.e.  llena py6. Cymwma py0.
3agaya S
B3zsar kpenut na gom. Hauanbhsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BblmiaunBaeTcs exeMecsqYHO, OJUHAKOBBIMHU IJIaTEKaMU.
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IIpoLieHTHI Ha KpEANUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauTta: 5 set - 11,5%; 10 ner —
11,75%, 15 ner — 12%.

3anaHue

Coznarp 3 nmucra ¢ Ha3BaHuAMH: S jeT, 10 et ,15 ner. Ha aTux nucrax cocrtaBUTh TAOIUILY —
rpaduK miaTexen, KoTopasi COACPKUT: MOPSIIKOBBIN HOMEp IJIaTeka, IaTy IIaTeka, MECSIIHbBIN
IJIaTekK, CYMMY MPOLIEHTOB 32 MECSI], MECSYHbIN IUIaTex 0e3 MPOLIEHTOB, OCTATOK 10 KPEIUTY Ha
TEKYIIUNA MeCsll, CYMMY BBIIUIAYEHHBIX JIEHET Ha TEKYIIUNA MECHIL.

VYka3zaTb Ha Ka)XJI0M JIUCTEe Tiepe]] Ta0IHIIe CyMMy KpeauTa ¢ MpoUeHTaMu U 0e3,
MPOILICHTHYIO CTABKY M MPOLIEHTHHIC JCHBIH.
Ne Hara [narex [IpoueHTsI [Tnarex 6e3 | Octarok mo | Beimmaueno
MIPOLICHTOB | KPEJIUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3anaua 6
1. Banmyctute penakrop npesenramuii Microsoft PowerPoint 2007.
2. Co3pnaiite npe3eHTalu0 Ha 0cHOBE Jitoboro mradnona (Kuonka Microsoft Office\ Coznats\
VcranosieHHbIe a0noHsb\ ). [IpocMOTpUTE CO31aHHBIE CITAiiIbI.
3. [lepeliauTe Ha EepBBIN CiIai]l. 3alIOJIHUTE IO CBOEMY YCMOTPEHUIO I0JI TEKCTA B OCTABILINXCS TPEX
cnaigax. BepHurech Ha NepBbIN Claii.
4. N3menute nepexon ciaiaa (Auumarus\ [Tepexon k atomy cnaiiny). Ilpoasmwkenne nocrasbte «I1o
LIETYKY».
5. I3MenwuTe nosiBiicHHE 3arojioBka ciaiiga (Aunmanus\ Aunmanus\ Hactpoiika anumanum),
ycraHoBute onuuto «llo memdxy».
6. 3MeHunTe nepexo/1 ¥ MOCTPOEHHE TEKCTa B OCTABILIMXCS claiiiax.
7. 3alyCTUTE MPE3EHTALMIO HA IEMOHCTPALIMIO.
8. 3amycTuTe cnaiipl Ha JeMOHCTpanuio B pexxume peneruiu (ITokas ciaiinos\ Hactpoiika
BpemeHHn). [IpeacraBbre cebe, 4TO BB COMPOBOXKAAETE IEMOHCTPALMIO paccka3zoM. [Iporosopus mpo
ce0st TeKCT, ImenkaiTe mo kHomke «/laneey. [Toce 3aBeprieHus: AEMOHCTPALIUK BBIACTCS BOITPOC
«3anucarb BpeMs IEPEX010B B craiasl?». OTeeTsTe «/lan. Bpems nepexonos ciaiioB yCTaHOBUTCS
TaKMM, KaKUM BBl €r0 ONPEAETWIN MIPH PENETUIIMOHHOM MIPOXO0/JIE CJIAli/I0B.
9. 3amycTHTe Mpe3eHTalMI0 Ha IEMOHCTPALUIO II0 BpEMEHHU CIIaii10B
10. BcTaBbTe MeX1y TIEPBBIM U BTOPBIM cliaioM emie onun ciaiia (I'masuas\ Cnaiiner\ Co3aath
cnaiin). Odopmure ero.
11. Ckpotite Tpetuii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh craiin).
12. 3anmycTuTe Npe3eHTalno Ha AEMOHCTPALUIO.
13. [TpumenuTe K cinaiiaM HOBBIH mabs0H au3aiina ([usaitn\ Temsr).
14. C nomomipto kHONKM «Co3aaTh crnaiiiy 100aBbTe ele HECKOJIbKO CIai10B, 4TOOkI 001Iiee ux
KOJMYECTBO CTajJ0 IpUMEpHO paBHBIM 6 — 9. [loMecTuTe Ha cai/ibl pUCYHKH, TUATPaMMbl, OOBEKTHI
SmartArt.
15. TlomecTuTe Ha BTOPOH Cinaiia 1Be (GUTYpHI: CTPENIKa BIIPaBO M CTPEIKA BIICBO.
16. Ha3naubTe cTpenke BrpaBo komanay «llepeliti Ha cinenyromuii cnaiia» (BeraBka\ Cesizu\
HetictBus\ [TepeiiTu Ha CiieayrONIHiA C1ali), a cTpesKe BIeBo — «IlepeiTu Ha MPeabIIyIHMA CITaiay.
17. C nomomibto Oydhepa oOMeHa pacKOUPYHTE 3TU KHOMKH HA OCTABILIUECS CIANIBI.
18. 3amycture crnaifipl Ha feMoHCTpaluio. [IpoBeppTe pabOTy HHTEPAKTUBHBIX KHOTIOK.

3apava 7
IIpakTnyeckue 3aganus A1 padoThl CO CIPABOYHO-NIPaBoOBOi cuctemoii ""KoncyabranT-miaroc'
1. OnpoenenuTs NOPSAAOK BCTYIICHUS B CHJTy HOPMaTUBHO-TIPaBOBBIX akToOB IIpesunenta POD.
2. [lony4nTh CIUCOK TOKYMEHTOB, OSBUBIINXCS B cucTeMe "KoHcynbTaHT+" 3a MOCIEIHIO HENENIO.
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3. ITomyunTh CIMCOK JOKYMEHTOB, MOSABUBIINXCS B cucTeMe "KoHcynbTaHT+" ¢ mocieqHuM
MOTIOJTHEHUEM.

4. Yro nonnmaercs noj repmunom "Cuer-gaxrtypa"?

5. Haiitu onpeyienue tepmuna "Kommepueckas TaiiHa'.

6. [TocTaButh 3aknaaky B ['paxaanckom kojekce Ha ctatbe 821 "OTka3 OT mpenocTaBiICHUs WU
MOJy4YeHUs KpeauTta'.

7. lloctaButh 3aknanky B ['paxaanckom kojekce Ha cratbe 814 "LleneBoii 3aeM" u HanKcaTh K HEH
KOMMEHTapHil.

3agaua 8
3apeructpupyiite akkayHT Google.
Cozmaiite TEeKCTOBBIM JOKyMeHT. HabGepurte TekcT (comepkanue Ha Bame ycmorpenue, HO 0e3
HapylIeHHus 3aKoHozaTelbcTBa P®D), o0bemM Tekcra - 1 crpanuna. OTpenakTHpYHTE TEKCT BCEMH
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth nokyment Google na
cBoit kommproTep B Buae ¢aitma Word, OpenOffice, RTF, PDF, HTML unu ZIP. [TepeBecTr JOKyMEHT
Ha JApyroil s3bik. [IpuUKpenuTh JOKYMEHT K COOOIIEHUIO AJIEKTPOHHON mouThl. [IpemocTaBUTH
COBMECTHBIH JOCTYII JIJIsl PYKOBOIUTETIS.
Cozpnaiite Tabnuiy. 3anoiaHUTe sfYeKU (MUHUMYM 3arosiHeHue tadbnuisl 20*20 sueek). Mcnonb3yiiTe
dopmyitel. DxcopTupoBath Tadauiy B popmare Excel, CSV, TXT, ODS, PDF uwiu HTML. BeraButs
rpaduk u quarpammy. [lpenoctaBuTh COBMECTHBIN AOCTYII AJIs TPETogaBaTes.
Cospaiite npesenTanuto. Mcmonb3yiite Heobxoaumbie nacTpyMmenTsl Google Docs. DkcnopTupoBath
npeseHTanuio B popmate PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3EHTALINIO H300paKeHUS
u BUjieo. [IpeocTaBuTh COBMECTHBIN JOCTYII JJIsl PEIoaBaTeris.
Cozpnaiite pucyHok. Mcnonb3yiite nHCTpyMeHTHI: Brinenenue nBerom ¢opmarupoBanus. [loaronka
Xo0JcTa 1o pasmepaMm 3kpaHa. MuctpymenTt «Jlymay. MHctpymeHnT «Bwigenenue». BceraBka nuHMiA.
BceraBka ¢uryp. BcraBka TekcTroBoro mons. BceraBka u3zoOpaxenus. BcTaBka THIEpPCCBHUIKH.
[IpemocTaBUTH COBMECTHBIN JOCTYII IJI MPETO1aBaTEN.
Cosnaiite popmy u3 ar060ro mabaoHa, npeacrasienHoro 8 Google Docs.
J11st 31U ThI J1a00paTOPHOM pabOThl HEOOXOUMO BBITIONHUTD CIIEAYIOIIEE: TPEACTaBUTh U OOBSICHUTH
BBINIOJIHEHUE 3a7aHuil 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLIUTE:
[TonsiTue “obMayHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIE (QYHKITHOHAIBBIHE XaPaKTEPUCTUKH.
Google JIokyMeHTBI
Google Tabnurib
Google [Ipe3enTaruun
Google Pucynku
Google ®opmsl

3amaua 9

3aiuTa JIMCcTa UM KHUTH MapoJieM

3aluTa 3JIEMEHTOB JIMCTA OT BCEX MOJIb30BaTENIEH
1. OTKpoiiTe THUCT, KOTOPBIN TpeOyeTcs 3alIUTUTD.
2. Paz6nokupyiite Bce sS4YEHKH, KOTOpPbIE JOJKHBI OBITH JIOCTYIHBI TOJIB30BATEISAM JUIS
W3MEHEHHUS: BBIJCIIUTE KAXKIYI0 SYEeWKy WM JAMana3oH, BbiOepuTe B MeHI0O dopMar KOMaHIy
Sueiiku, OTKpONTE BKIAAKY 3aIIMTA, a 3aTeM CHUMUTE (prakok 3amumaemMas siyeika.
3. Ckpoiite Bce GHOpMYysbl, KOTOPbIE HE JOJKHBI OTOOPAKATHCS: BBIICITUTE SUCHKH C ITUMHU
dbopmynamu, BeiOepuTe B MeHIO @opmaTt komaHay Slueiiku, OTKpoWTe BKJIAIKy 3amMTa, a 3aTeM
ycraHoBUTe (priaxkok CKpBITH (hOPMY.IbI.
4, Pa30Onokupyiite Bce rpaduyeckue OOBEKTHI, KOTOpbIE JOJIKHBI OBITH JIOCTYIHBI
10JIB30BATENIAM 111 U3MEHEHUS.
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HucTpykuuu

Het HeoOxomumMocTu pa30I0KHUpOBaTh KHOMKHU M AJIEMEHTHI, MOJIb30BaTeNId B JIOOOM clilydae
CMOTYT HCIONB30BaTh UX. Cremyer pa3dIOKHpPOBATH BHEAPEHHbBIE TUArpaMMBbl, HAAMUCH U JPYrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJb30BATENSIM JUIsl U3MEHEHHs. YTOObI
HaiiTu Ha nucte rpaduueckre oObEKTHI, BeIOepuTe B MeHIO IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTNIKY Bbl1eJIMTh, a 3aTeM YCTaHOBUTE NIEPEKIIIOYATEIb B MTOJIOKEHUE 00bEeKThI.

- ynepxkuBas Haxaroi kimaBuiny CTRL, mocnemoBaTenbHO MICTKHUTE BCe OOBEKTHI, KOTOPBIC
TpedyeTcs pa30J0KUPOBATh;

- B MeHio @opmar BBIOEpUTE KOMAaHAY, COOTBETCTBYIOUIYIO BBIIICJICHHOMY OOBEKTY:
Astodurypa, O6wvekt, Haanucs, Pucynok, Dinement ynpasienus win Oobsekt WordAurt;

- OTKpOUTE BKJIAAKY 3aIlUTa;

- caumute (rnaxxoxk 3amuiiaeMelid  00beKT M (iaakok «CKpBITH TEKCT» (ecau  OH
oToOpaXkaercs).

5. B Mento CepBHC YKaKUTE HA IYHKT 3alMTA U BbIOEpUTE KOMaH1y 3alMTUTh JIUCT.

6. BBenure naposb Juist 3aIIUTHI TUCTA.

[Tpumeuanue Ilaponpr 3amaBaTh HEOOs3aTENBbHO; OAHAKO, €CIU HE 33/JaTh MapoJib, JIOOOM
MOJIb30BATEIh CMOXKET CHSATH 3aIUTY C JINCTAa U U3MEHUThH 3alIUIICHHbBIC YIEMEHTHI. Y 0eIuTech, 4To
BBIOpaH MapoJib, KOTOPBIN JIETKO 3alIOMHUTH, TaK KaK €CJIM Mapoiib OyJAeT yTepsiH, MOIyYUTh JOCTYII K
3alUIIEHHBIM 3JI€MEHTaM JHCcTa OyIeT HEBO3MOKHO.

1. B cmoucke Pa3pemTh BceM 10Jb30BaTesiM J3TOr0 JHCTa BbhIOEpUTE JIEHCTBUS,
BBITIOJITHEHUE KOTOPBIX TPEOYETCS pa3pelinuTh BCEM MOJIb30BATEIISIM.
8. Haxwmure knonky OK u, ecnu Oyzner npeajiokeHo, BBEIUTE 3TOT MapoJb elle pas.
3apava 10

1. 3amMTUTE OT U3MEHEHHH JIUCT IEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ mapojeMm.
2. 3anmTrTe OT U3MEHEHNI 3aJaHHbII TUaa30H S4eeK.

[IpenocraBieHre onpeneaeHHbIM 0JIb30BATENSIM IOCTYMA K 3alIMIIEHHBIM IHaa30Ham
1. B mento CepBuc ykaxute Ha MyHKT 3alIuTa, a 3aTeM BblOeputTe KomaHay Pa3pemmmThb
U3MeHeHHUe ANana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOIBKO €CIIU JIUCT He 3aIIUIIEH. )
2. Haxwmure kHonky Co3aath.
3. B nmone Ums BBeuTe MMS AMana3oHa, J10CTYI K KOTOPOMY TpeOyeTcs MPeOCTaBUTh.
4, B mone Slyeiikm BBenuTe 3HAK PaBHO (=), a 3aTeM BBEIUTE CCHUIKY WM BBIACITUTE
JTMATIa30H sSTYeeK.
5. B none ITapoas auana3ona BBeIUTE NapoJb ISl TOCTYIA K IUAMA30HY.

[Tapone 3amaBaTh He 00s3aTE€IbHO, HO €CIIM Mapojb He OyAeT 3ajaH, Jr000# MoJib30BaTeIh
CMOKET U3MEHSATD ITU STYEHKH.
6. Haxwmure kHonky Pa3pemenns, a 3areM kHonky Jlo6aBUTb.
7. Haiigute u BbieuTe MOIB30BaTENEH, KOTOPBIM TpeOyeTcs MpeJoCTaBUTh 10CTYI. YTOoObI
BBIJICJINTh HECKOJIBKO I10JIb30BATEIIEH, IOCIEAOBATEIIBHO LICIIKHUTE UX MMEHA, yIep KUBas HaKaTou
knasumry CTRL.

8. JlBa paza Haxkxmute kHONIKY OK 1, ecrii OyeT nmpeiokeHo, BBEIUTE apoilb eIe pas.

9. [ToBTOpUTE TmpenplAylIHe IIard JUisi BCEX JUANa30HOB, K KOTOPBIM TpedyeTcs
MIPEIOCTaBUTh JTOCTYII.

10. UToOBI COXpaHHUTh OTAETBHYIO 3aMUCh JUAMa30HOB U MOJIb30BaTeNeH, YCTaHOBUTE (DIIaKOK

BceTaBuTh CBeleHNs 0 pa3pelleHUsIX B HOBYK) KHHUTY B JIMaJOTOBOM OKHE Pa3pemiuTh n3mMeHeHHe
AHANA30HOB.

11. 3amUTUTe JIMCT: HAXXMUTE B TUAJIOTOBOM OKHE Pa3pemmTh W3MeHeHHe JAMANA30HOB
KHOHKy 3allll/lTl/lTl) JHUCT.
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12. B numamoroBoM okxHe 3ammrTa JMCTa YCTaHOBUTE (UIaXXOK 3AIMUTUTH JHCT H
COeP KUMOe 3aIMINAEMbIX SiY€eK, BBEAUTE IapoJib Ul 3aIUThI JIMCTa, HakMuTe KHONKY OK n
€lle pa3 BBEJUTE NapOJb JJIs IOATBEPIKICHHUS.

[Tpumevanue Ilaponp Uit JaUcTa HEOOXOAMM, YTOOBI 3aPETUTh JPYTUM IOJIb30BATEISIM
M3MEHEHHE 3a/IaHHBIX JMANa30HOB. Y 0eauTech, 4YTo BEIOpaH Mapoiib, KOTOPBIN JIETKO 3aIllOMHHTD, TaK
KaK eciaM Mapojib OylneT yTepsH, HOJIY4YUTh JOCTYH K 3allUIIEeHHBIM »3JIEMEHTaM JHcTa Oynaer
HEBO3MOKHO.

3amaua 11
Pazpemnte qocTyn K Bameil KHUre OnpeAeIeHHbIM M10Jb30BaTEIsAM.
3ammTa 31eMEHTOB KHUTH U (DailioB
3amura 3J1eMeHTOB KHUTH

1. B menio CepBHC yKaXHTe€ Ha MyHKT 3alUTa, a 3aT€M BHIOCpUTE KOMaHAY 3alIUTHTh
KHHTY.
2. BrInosiHUTE OTHO WM HECKOJIBKO CIEAYIOIIUX JECHCTBUM:

YTOOBI 3AIIMTUTH CTPYKTYPY KHUTH JJIS 3alpeTa MepeMelleHus], yAaJeHus, CKPbITUs, IOKa3a
WJIH [IEPEMEHOBAHNS, a TAK)KEe BCTABKHM HOBBIX JIMCTOB, YCTaHOBUTE (1askoK CTPYKTYpY;

4TOOBI 6JIOKI/IpOBaTI) OKHa IJi1 BOCCTAHOBJICHHA HUX pasMEpa U pacCllOJOXCHUSA IIPH KaXKIAOM
OTKPBITHH KHHUTH, YCTaHOBUTE (i1akoKk OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSTBH 3aIIUTY C JIMCTa, BBEAUTE MMaposib, HakMuTe kHONKy OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib AJs MOATBEPKACHH. 3alllUTUTE SJIEMEHTHI Barieil KHUru.

3amura 001Ie KHUTH

1. Eciu xuura yxe oOmiasi, 1 ee TpeOyeTcs 3alllUTUTh MapojeM, 3alIpeTUTe OJHOBPEMEHHYIO
paboTy ¢ He¥l HECKOJIBKUX MOJTh30BaATEIICH.

HNucrpykuuu
1) [Tonpocute npyrux moyib30Bareneil COXpaHUTh U 3aKPBITh 00IYI0 KHUTY. B mpoTuBHOM
cllyyae X HECOXPaHEHHbIE JTaHHbIE OyIyT YTEPSHBI.
2) [Tocne mpekpailieHuss COBMECTHOW pabOThl HajJ KHUTOW JKypHal M3MEHEHUH Oyner

yaaieH. YToObl COXpaHUTh KOIMHUIO 3THX CBEJCHUH, HameyaTalTe JUCT MU3MEHEHUH WM CKOIUpYHTe
€ro B IPYI'yr0 KHHTY.

Hucrpykuuu
1) B mento CepBuc ykaxure Ha myHKT McnipaBieHusi u BeiOepuTe KomMaHay BulaeauTs
HCIPABJICHUS.
2) B nosne mo Bpemenu Boibepute BapuaHT Bee.
3) CHumume prasricku OJIL30BATENIEM U B IHAra30HE.
4) VYcranoBure (akok BHOCHTH M3MeHeHUsI HA OTAeAbHBIH JIMCT U HAKXMUTE KHOIKY
OK.
5) BrIinosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:
1. 4TOOBI HalleyaTaTh JMCT XypHasa, HaxMHUTE KHONKY IleuaTs;
2. YTOObI CKONMUPOBATh XYPHAJI B JPYIYI0 KHUTY, BBIIEIHUTE SUEHKH, KOTOpbIE TpedyeTcs

CKOIIMPOBaTh, HAXXMHUTE KHONKY KomMpoBaTb, NEPEKIIOYUTECH B OKHO JPYroil KHUTH, BBIIEIUTE
AYEHKyY, C KOTOpPO# TpedyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekymniyr0 BEpCHI0 KHUTHM TAKXKE MOKHO COXPAaHWTh WJIM HaleyaTaTbh, TaK Kak
3TOT *KypHal He OyIeT OTHOCHUTBHCS K MOCIeAylomuM BepcusM. Hampumep, anpeca suyeek, BKIOYas
HOMEpA CTPOK, B CKOITMPOBAHHOM KYpPHAJI€ MOTYT YK€ HE COOTBETCTBOBATH JIEHCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Joctyn k kHure u oTkpoiite Bkiaaky IlpaBka.

3. Y6eauTech, 4TO BBl €AMHCTBEHHBIN MOJB30BaTENb B criMcke Maiiyl OTKPHIT Cileay0muMU
N0J1L30BaTeJISIMMU.
4. Crumume ¢naxcox Pazpemintb COBMECTHBIN JOCTYII.
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5. Ecnu 3T0T priakok HEOCTYNEH, HE0OX0IMMO CHavaia OTMEHUTh OOIIUH OCTYN K KHUTE, a
3aTeM CHSTH 3TOT (DJIAXKOK.

HucTpykumu
1. Haxxmute kHonky OK;, B MeHI0 CepBHC YKQXUTE Ha MYHKT 3alIMTA U BRIOEPUTE KOMAHY
CHATh 321U Ty 001IeH KHUTH.

Beenure napois, ecinu oH norpedyercs, u HaxxmuTe kHonky OK.

B mento CepBuc BoiOepute komanay JocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

Ecnu nosiBuTCs co001IEHHE O BIAMSIHUM Ha JPYTUX NOJIb30BaTeNel, HaKMHUTE KHONKY Jla.
2. [Ipu HEOOXOIMMOCTH YCTAaHOBHUTE APYrHE THUIBI 3aIUTHI: MPEAOCTaBBTE OIpPEICTICHHBIM
I10JIB30BATENSAM JIOCTYIl K Juana3oHaM, 3alUTUTE JIMCTHI, 3aLIMTUTE 3JIEMEHThl KHUIM W 3aJaiTe
HapoJIv 7Sl IPOCMOTPA U U3MEHEHUS.
3. B menw CepBuc ykaxcume na nynkm 3aniuTa, a 3amem eéviboepume KOMAHOy 3alTUTUTh
KHUTY #1u 3alliUTUTh KHUTY U AaTh OOIIUI TOCTYII.
4, Yemanosume ¢prascox O61mumii noctyn ¢ ucCpaBiIeHUSIMU.
S. YroObl 00s13aTh APYrMX I[0Jb30BaTEICH BBOJAUTH MapOjib JJS HPEKpalleHUsl BeIECHUS
KypHaIa H3MEHEHUH WM yJaleHus] KHUTU U3 O0ILero nojib30BaHus, BBeuTe naposs B noje Iapoas,
a 3aTeM BBEAUTE €r0 €IlIe pa3 AJIs IOITBEPKICHUSI.
6. Ecnu Oynet npeniokeHo, COXpaHUTe KHUTY.

IIpumepHbIe 3a1aHuA 1151 JJA00PATOPHBIX PadOT MO AMCHHUILIMHE
@opmupyemoie komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.

3ananme 1

Co3nath B MS Excel tpu tabnuirs! cornacHo naHHbiM Tabmuil 1, 2 U 3, B KOTOPBIX pa3MEIICHbI
COOTBETCTBEHHO Pe3yJIbTaThl KBATM(PHUKAIIMOHHOTO SK3aMeHa COTPYTHUKOB nojpaznenenHus (bamisl u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OayioB, Kareropuu U TappudHoro ko3dduumenra,
3aBHCUMOCTH HaJI0aBKM OT CTaxka pabOoTBhI.

Kareropusi cnemnmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJU(HUKAIIMOHHOM HSK3aMeHe
Oanos.

Tapudubiit K03pPUIMEHT 3aBUCUT OT KaTeropuu (cM. Tadauiy 2).

Han6aBka 3a cTaxk 3aBUCUT OT cTaka paboThI (cM. Tabnuity 3).

Tabauya I — Pe3ynpTaThl KBAIM(PHUKAITMOHHOTO 3K3aMeHa

dUO bannsr | Kareropus Tapnguerii CraBka Crax, Hanbasxa Oxnan
KO3 UITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemnn U.P. 85 4
BoiikoB M.M. 100 4
Bakap H.B. 65 5
Berep C./L. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.10. 140 8
Tabnuya 2 Tabauya 3
|  bBawm | Kareropus | Tapugnsrit
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KodppuuueHT
151-200 | 8
101-150 I 7,5
50-100 1] 5
> 200 Bricmias 10

Craska = Tapudnsiii koapduruent * CraBka 1 pazpsiaa;
Oxkuan = CraBka + HanbaBka 3a crax (%) * CraBka.

Co3iath CBA3aHHBIM JJIGKTPOHHBIM JOKYMEHT: HCIonb3ys TexHosoruro OLE, Tabmumy c

pe3yiabTaTaMu pPacyeToB M MOCTPOCHHBIE
AKCIIOPTUPOBATH B JOKyMeHT Word.

PasMecTrM TaOIHIBI ¢ HCXOAHBIMK JaHHBIMU B siueiikax A3:H11 pabouero nucra Excel (puc.

2.1). B tabnumy 2.3 mo6aBum cronberr «Crax» (saeriku J10:J12), B KOTOpOM MpEACTaBUM IIKATY

TPaHUYHBIX 3HAUYEHUN CTaka N HAuMCIeHHS Han0aBKu 3a CTaX B Qopme, NPUTOAHON Mams
ucnoip3oBanus pyHkiuu BIIP.

Paccunraem cronben «Kareropus». B sueiiky C4 ¢ moMoipio Mactepa QyHKIHiA (puc.

2.2) BBeneM hopmyty:

=ECJIN(B4<50;"-"; ECJIU(H(B4>=50;B4<=100);"I1I"; ECJIU(M(B4>100;B4<=150);"11";

Han6aBka | Crax, 1eT
10% <5
20% 5-10
40% >10

npunoxennn MS Excel,

MeToauKAa BbINOJHEHHS.

ECJIN(U(B4>150;B4<=200);"1";"Bsicias"))))
Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.
Paccunraem cronben «Tapudnbiii K03 dumeHT?:
B sueiiky D4 BBenem gopmyny:

=[TIPOCMOTP(C4;$K$4:5K$7;$L.$4:85L$7)

rpaduueckue 0OBEKTHI

CkonupyeM 3Ty Gopmyiy B sueiiku D5:D11.
A | 8 | ¢ | ] | E | F e H | B DO G L
1
| 2 |
Tapudmerii Crax, |Hagbaewasa Tapuberi
3 DHO Fannw | Kateropus | kospdunuent | Crasxa neT CTaXK Oxag Bannu | Kareropusa |kosppunuent
4 |Aneumu HP 85 m 5 4 151-200 I 8
5 |Eoftkos M I 100 m 5 4 101-150 o 75
| 6 |Baxap HB. 65 I 5 5 50-100 I 5
7 |Betep CA0 110 o 7.5 7 =200 Brcman 10
g |Tomon K.IL 30 I 5 2
g I'poumee TE. 180 I 8 15 Crax | Hagbasia | Crax, net
10 | Eganes HIIL 220 Bricmas 10 20 ] 10% <5
11 | Eywor C.JO. 140 o 7.5 3 5 20% 5-10
112 | 10 40% =10
|13
|14
15
Puc. 1 — Hcxoonvle oannvle 05t pacuema
' ApPryMeHTbl hyHKLMH 5'
A
ﬂDr_Bblpa)I{EHMEI 4 = jl_] = [OX¥b

SHEYEHHME_ECNH_MCTHHA I

=] =

SHaHeHHe_ecnk_nook | ECTMMIB4 »=50;4 <=100);"III"ECTM T = "mr"

= "

. MNpoEepaeT, BENOAHASTCA NH YCAOEHE, H BOZEPAWAST 0AHO SHAYSHHE, BCAH OHO BRINONHASTCA, M ApYToe
SHa4eHHE, eCNH HET.

JNor _BLIpaM(eHye NH00e SHAYEHHME MM BEIPSXEHHME, KOTOPOE NPH BEIMMCIEHHM 438T
3HaqeHre CTHHA nnn NoXb,

CNpaeka No 3ToH dryHELHKH

SHaqeHre: I11

o ]

CITMEHA




Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccunrtaem cronOerr «CtaBkay:

B siueiiky E4 BBenem ¢popmyny: =$B§14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBku 1

paspsina, cM. puc. 2.3).

Ckonupyem 3Ty Gopmyiy B sueiiku ES:E11.
Paccuuraem cronben «HanbaBka 3a cTax»:

B siueiiky G4 BBenem dopmyiy:
=BIIP(F4; $J$9: $K$12;2)
CkomupyeM 3Ty dopmyiy B stueriku G5:G11.
Paccunraem cronben «Okmamgy:

B siueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxkonupyem 31y popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmmuii o 3apaboTHO# TUIATHI IO OTACIY:

= CYMM(H4:H11)

B suetikax H14:H16 paccunTtaem ¢onHa 3apab0OTHO# TUIATHI IO KaXKI0H KaTerOpUH:

ITo | kareropun: =CYMMECJIN($CS$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G15;H4:H11)

ITo Il xkareropun: =CYMMECJIN($C$4:$C$11;G16;H4:H11)

I[To Beicmeit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anosHeHHas Ta0IuIA C pe3yabTaTaMy PacueToB MpeCTaBiIeHa Ha puc. 3.

Puc. 3 — Pesynomamul pacuemos

& B € D E | F G H
1
B3
Tapubui Crax, |Hagbapwia za
3 $HO Bannu | Kareropua |wosdduuuent | Craexa neT CTaX Crag
4 |Anemmu H P 84 i 5 325000 4 10,00%| 357500
5 |Eofikos ML 100 T 5 325000 4 10,008 357500
6 Baxap HB. g5 i 5 325000 5 20,00%| 390000
7 |Berep CAL 110 I 7.5 487500 7 20,00%|) 585000
8 Tomon K.JL a0 i 5 325000 3 10,00%5| 357500
g (Ipomee TE. 180 I 8 520000 15 40,000 728000
10 | Eganos HIL 220 Bricman 10 £50000 20 40,00%| 910000
11 |0 C1O. 140 I 7.5 487500 8 20,00%| 585000
12
13 Wroro; 4270500
14 | Craexa 1 pasp. | 65000 WToro no kateropuam | 728000
15 Il 1170000
| 16 | Il 1462500
|17 | Bricluan 210000
18

OTpaSI/IM rpa(bnqecxn COOTHOHICHUC pa3MCpa CTABKHW U OKJIaJda KaXKAO0ro COTpYAHHKA. I[J'IH

ATOTO BOCTIOJIb3yEeMCsI MAaCTEPOM JUarpaMm, BeIOpaB Tum auarpaMmbl — «I paduk» (cM. puc. 4).
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1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 A

100000 -

3apaboTHas nnaTta no nogpasaeneHuto

—-—————

—«&— CraBka
—— Oknag

0

AnewuH U.P. Bornkos M.M.

Bakap H.B.

Betep C.A.

Fomon K.J1.

F'pomoB T.K. XpaHos N.MNM. XKykos C.IO.

Buauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pHC. 5).

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTaBUM OTYETHYIO BEIOMOCTH 10 mojpasjaeicHuto. s storo cozpamgum nokyment Word, B
KOTOpPOM IepeHeceM JaHHble W3 Tadumisl Excel, wmampumep,
o0ecreYrB TUHAMUYECKYIO CBSI3b.

O®UO corpynnuka, Craska, Oxiaf,

Puc. 5 — Tabnuya ¢ daunvimu 015 omuemnou 6e00MoOCmu

(8 pescume Gpopmyn u 6 pexcume 3Ha4eHull)

A [ B [ ¢ [ D A [ B [ © ] D

18 18

19 $HO Kareropua | Craeka DJinag 19 THO Kareropna| Craska Ownag

20 | Amemue HE.  |=04 -E4 =H4 20 |Amemma HEP. I 325000 357500
M |Bofigos MM =05 -E5 =H5 21 |Bofikor MM 1T 325000 3574500
22 |Baxap HE. =5 =EE =H5 22 Baxap HE. il 325000 350000
23 |Betep C.]T. =7 -E7 =H7 23 |Betep CIL il 487500 585000
24 |[Tomon E.JL ="'2 =E8 =Hg 24 |Tomon XL T 325000 357500
25 Tpomes TE. = -E9 =Hg 25 Tpomoe TE. I 520000 728000
26 | Fnamer UL  |=C'10 =E10 =H10 26 | Fpanos HIL | Bucmas 550000 510000
27 }Ky‘KOB ol'e) =711 =E11 =H11 27 }KYI{OB CED. I 487500 585000

Janee BwimenuMm »Ty Tabnuuy MU ckonupyem ee B Oydep oOmena (Mento IIpaBka —
Kommpogars). Ilepetinem B nokyment Word. B menro I[IpaBka BeiOepem myHKT CrnienmaibHasi BCTaBKa
— Caszats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).
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CneynansHad BCTAaBKa

McTouHkE: MkcT Mickosoft OFfice Excel

NMucT1IR19C1:R27CY
Kak:

2]

oK |

OTHEHA

% BCTaEMTE! MucT Microsoft Office Excel (ofbekT)

. CEQ3aTh:

TekcT & hopmate RTF
HedopMaTHROEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

3

™ B Enae sHauka

ESYNETAT

Brraeka cogepsmmoro Byihepa ofMEHa Kak TEKCTA E

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvnas ecmaskay

B pe3ynbraTe Tabnuia ¢ JaHHBIMU OyIeT BCTaBlieHA ¢ AMHAMUYECKOU cBs3bio B [lepeiinem B
nokyment Word. Dto 3Ha4uT, 4TO BCEe M3MEHEHHS, BHOCHMBIC B JaHHbIC, pa3MeiieHHbie B MS EXxcel
OyayT aBTOMAaTUYECKU OTPAKATHCS B CO3/IaHHOM OTYETHOMN BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MO>KHO BCTaBUTh B OTUYETHYIO BEIOMOCTh U TIOCTPOCHHBIH Tpaduk.
dparMeHT OTYETHOW BEIOMOCTH IPE/ICTABIIEH Ha pUC. 7.

Orue THAR Ee0BMOCTE TI0 TOO TP 3% ME.T1e HHE

Sdecy Mosem Lok conposodnent L meKem

FHO Kameropera| Crasea OEamam
Ameresr HEP. ol 325000 FSTS00
Bottoor MM oI 325000 357500
|Bapsp HE. o1 325000 F000
Berep C.1. II LET 500 5000
Tomuoe B I o1 325000 257500
Ipommoe T.E. I 520000 12000
Framoe HIL | BEnuea G000 pal]
[EyEoE C 10, II LET 500 S50
JapaboTHaA NNaTa No No JpazjenaHurn (== Crama
—#— Oknag

T -

SO0 -

S0

T

GO

SO

S0

S

2000

10008

o . . T . . . . .
Areusd WLF. Botvoe MK, Baxap H.E. BetepC Q. Momsn BN, Mpomce TE. ¥ gpnoe yrooe CH.
nn.

Jdeca mmoacem FLEn conposodumanyeill mam u eeodny

Puc. 7 — ®paemenm omuemnoti gedomocmu

33



3ananue 2
B MS Excel cymecTByeT BO3MOXXHOCTh KOHCOIUOAUuU NaHHBIX (00BEAMHEHHUS) U3 Pa3IMUHBIX
HMCTOYHUKOB HAa OJHOM pabouem mucrte. [Ipu koHconmumanuu ojaHa siueiika pe3ydbTUPYIOLIETO JUCTa
CBS3aHA C HECKOJILKUMH siU€KaMU. 3HAUCHHUE TAaKOW STUEUKHU BBIUUCIISETCS HA OCHOBE 3HAYCHUN sSUYEeK,
C KOTOPBIMU OHa CBSI3aHA.
3a0anue 1. HUzyuume 6o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.

e CospnaiiTe TpU OAHOTUIIHBIC TAOJHUIIBI IO 0OPA3ily HA OJHOM JIUCTE MJIM Ha Pa3sHbIX JIUCTaX
MS Excel (puc. 1).
A

B G D E F G H I | J K L M [N 0 PIlQ[R S T
1 ATTecTauMoHHana BegoMocTe Ne 1 ATTecTtauMoHHana segoMocTe Ne 2 ATTecTauMoHHanA BeaoMocTe Ne 3
2
m a m a o a
o (2| (2|2 |5 N HHEEE R EHHEEE
SE El & [B|Zx| 9 EE ElE| B Tx]|® EE ElE|& T |®
= o = © 37 = =g o= |9 |m 3 = =g © | = |9 |m© 3 =
s |E| 8 |g|E.|¢z FIHEEREE zs |E|8|g|E&|¢z
8 o & 'E' s § b e o 5 'E' s § = 8 o 5 'g' s § b
. = = e = 8‘ = = 4 = 8' = = € = 8-
4 AkumoBa 5 5 5 5 Axumoea 4 5] 4 5 Axumoea 4 4 5 4
5 AHucuMOB 4 5 4 4 AHUCKUMOB 4] 5] 4 4 AHUCKUMOB 4 5 4 4
6 banaes 3 5] 5 4 Banaes 3| 4 5 3 Banaes 3 4] 4 3
7 bopees 3 3 2 3 Bopees 3| 3] 2 3 Bopees 2| 3| 2 3
& BopryT 4 5 3 ] Bopryt 4] 5] 3 4 BopkyT 4 5] 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4 3 4 3
10 Bopowwnoe 4 5 4 4 Bopowunoe 4 5] 4 4 Bopowwnoe 4 5 4 4
11 VeaHoB 3 4] 4 4 NeaHoe 4 5] 4 4 MeaHoe 3 4] 4 4
12 [MonoB 4 5] 5 5 [Monos 4 5] 4 4 [Monos 4] 5] 5 5
13 LllepbakoBa 5 4| 4 4 WepbakoBa 4 4] 3 4 lepbakoBa 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

o [loxcuuraiite cpenHuii 6al CTyeHTA MO TEKYIEH aTTeCcTaluu.
e [IpoBenuTe KOHCOMUIAIUIO 3-X TAOIMI] ATTECTAIIMH B OAHY C BBIYMCIIEHUEM CpeHETo Oara

Mo KaXXKAOMY NpeAMETY U pasMCCTUTC KOHCOJIUIUPOBAHHYIO Ta6J'II/II_Iy Ha JIUCTC Konco.m/mam/m, JJIsL
qero:

— IIepeiiuTe Ha YUCTHIN JIUCT B KHUTE€ U YCTAHOBUTE MAapKep MBILIM B JIEBBI BEPXHUUN YTOJI
Oymy1iei TabnuIIb;

— HanaHenu Jlannble BoiOepuTe KoHcompanus,

— B OKHE Kouconumamus (puc. 2) ycraHoBute 3HaueHne @ynknuu — Cpennee;

KoHCconwmaauma

DYHKLMA:

CpegHee IZI

Couinka:

[+ 2 [ |
'NaHHEIE ANA KOHCOMMASWAKM 1 5053:8T513

Cnucok AWanasoHos:

'aHHbIE ANA KoHComMaawan' | SA53:5F513 - LofaEnTE
NaHHEIE ONA KOHCOMMAALAW' | SHE3:5M513

il ¥aanute
WNonb30B8aTE B KaYECTEE MMEH
NOAMMCH BEPXHEN CTPOKK
TH3YEHWS NEBOro cTONBLA [¥]iCoznaBaTh cBAZM C MCKOAHEMM A3HHLIMME
[ QK ] [ 3EKPLITE ]

Puc. 2 Jluanozosoe oxno Koncoruoayus

— mnepeiaure B cTpoky CeblIKa, 3aTeM BbieinTe Ha jucte JaHHbIe MJ1sl KOHCOJTUAANMT
BCIO 007acTh 1 TaOIuUIIbI, BKITIOUAs 3aT0JI0BKU TAOIHIIBI (HO He Ha3éanue maobauysl). HaxxmMuTe KHOTIKY
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Job6aBuTh. 3aTeM BbIAENHUTE TaONMIy 2 W CHOBAa Ha)XMuUTE KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Jo6aButsh. YcranoBute diaxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHHe BEPXHEro CToJI0Na,
9TOOBI MCIIOIH30BATh MOMUCH TAOJIUIl B KQUECTBE MOAMKCEH K HOBOM KOHCOMUANPOBAHHOW TaOIHIIE.
[TocraBbre (uaxkok B oxkHe Co3xaBaTh CBSA3M € UCXOAHBIMHM JAHHBIMH JJISi TOTO, YTOOBI JIF00OE
M3MEHEHHE B UCXOAHBIX TaOJIHMIIaX MPUBOIUIO K aBTOMAaTHUECKOMY MEepECUETy B KOHCOIMIUPOBAHHOMN
tabimue. Haxxmure OK;

— OOparture BHUMaHHE Ha KHONKH CBOPAUYMBAHUS M Pa3BOPAUYMBaHUS CTPYKTYpPBI, KOTOpPbIE
MOSIBUJIMCH CJIeBa OT TaOIHIIbL.

— HacrtpoliTe mnpeacraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAWPOBAHHOW TabmuIIe.
Ycranosute Yucnooii popmam ¢ 0OJHAM 3HAKOM MocIie 3amstoi. (nanesib ['1aBHas - Yueno)

— Ilpumenute mnapamerpsl (opMaTtupoBaHus K Tabnuie (YyCTaHOBUTE TIpaHUIbI TAaOJHIIbI,
odpopmure manky) (puc. 3).

1]z A B C D E F G
E
" £ =
s | F | 2|
o g 5 H 3 =
= = - [z} z =
=] 1] o e z z
= '2- = E- g
= = e = (3'
=
1 =
+| | 5 Awumosa 4.3 4.7 4.7 4.7 4.6
| +] 9 Axucumos 4.0 5.0 4.0 4.0 4.3
| +] 13 Banaes 3.0 43 4.7 3.3 3.8
| +] 17 Bopees 27 3.0 20 3.0 27
i+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+ | 25 Bopoxoea 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowwnos 4.0 5.0 4.0 4.0 4.3
1+| | 33 Meanos 3.3 4.3 4.0 4.0 3.9
1+| | 37 Monos 4.0 5.0 47 4.7 4.6
+| | 41 Ulepbakoea 43 4.0 4.0 43 42

Puc. 3 Konconuouposannas mabauya
3aganue 3

[TocTpoiiTe KpyroByro JuarpaMMy IO CpeIHUM OajjgaM CTYAGHTOB 3a  CECCHIO
KOHCOJIMIMPOBAHHOMN TaOIHUIIBI.

CoxpaHute pe3yabTaThl MPoJeNaHHON paboThl B CBOEH Mamnke

Brmonnenue npoekra: «lloaroroBka oruera «Ilokazarenu BhIyCKa MOJIOYHOW IPOIYKIIUN)
cpencrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX TIIOKA3aTeJel BBITYCKAa MOJIOYHOM NPOAYKIMH 3a
HECKOJIbKO JIET B OJTHOU TalnuLe.

1. Co3maiite HOBBIH gokymeHT Excel Momounsiii komOunar. Ha mmcre 1 cospaiite
tabnuiy Beimryck Mosounoi npoaykiws 3a 2006 rox (B utpax) (puc. 1).
A | B | cC_ | o E L F &

1 Boinyck monovHoi npoaykuuu 3a 2006 ron

2 |HaHMeHOBaHWe 1 ke 2 KB 3 ke 4 ke “T'::;m Ha cyMuy

3 |cmeTaHa 200 &00 340 320

4 |[monoko 700 /00 goo 500

5 |kedup 800 370 750 750

& [CNHEKH 300 250 540 450

7 |pAeHka 200 BOO E70 ka0

=]

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Beimyck MomouHoi mpoaykuuu 3a 2007 roa (puc. 2.). Tak kak
3aroJIOBKH CTOJIOIIOB U CTPOK OOBEIMHSAEMBIX TAOIHI] JIOJDKHBI TMOJHOCTHIO COBMAAaTh, TO JIyYIIe

35



CKONIMPOBATh CTPYKTYpPY TAOJMIBI C MEPBOTO JIMCTA Ha BTOPOM JIMCT M 3alOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JaHHBIMH.

A | B | C | D | E | F |
1 Boinyck MonovHoi npoaykund 3a 2007 rog
Z |HAWMEeHOBAHHE 1B 2 KB 3 ke 4 kB "Tor;oﬂm Ha CYyMMY
3 |CcMBeTaHa 450 B00 450 a00
4 |MOnoKo a0 750 S00 800
5 |kedup 1000 550 Q00 B0
& |CIHEKH 400 350 B50 570
7 |pAweHka 360 o/0 400 700
A
Puc. 2. Boinyck monounou npooykyuu 3a 2007 200
3. Ha mucte 3 co3nmaiite «[Ipaiic-mucT mpoayKIIMK MOJIOUHOTO KoMOUHaTa» (pHc. 3.).
A | B | C |
1 Mpaic-nucr
> |Hanmenopanme | BeHa 3a 1 AEH
nUTp eneHHLa
3 |cMeTaHa 25 pyh.
4 |Monoko 15 pyh.
5 |kedup 17 pyh.
& |CAHEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMonouHo2o komounama
4. [Tpu momomu pyrakmmu CymMm mocuurtainTe cTpoku MToro 3a rom ajisi KakIOTO BHJIA
npoayKuuu Ha 1 u 2 nucrax.
S. Wcnonp3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B 00enx Tadaunax.

Jliist 3TOrO YCTaHOBHTE KYpCOB B MYCTYIO sueiiky cronbia Ha cymmy, coznaiite popmyny = Mroro 3a
rog * Llena 3a 1 murp. Hampumep, mist saeiiku G3 mepBoi TabnwIbl HY)KHO BBECTH (popmyiry =
F3*JIuct3.B3. (hopmyna esooumca npu nomowgu mwiwu) I'oTOBYI0 GOPMYITY MOXKHO CKOITUPOBATh IS
OCTaBIIUXCS CTPOK TAOJHUIIBI.

6. Ha nucte 4 mocuwntaiite CpenHue mokaszaTenu Bblllycka mponaykiuu 3a 2006-2007
rojpl. /{75 yero npoBeauTe KOHCONMIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.

7. N3meHnTe KoamdecTBO BbIMycka Mosoka B 1 kBapraine 2006 roxa Ha 0. [IpoBeprTe, Kak
M3MEHUJIUCH pacdy€Thl B UTOTOBOI TabnuIIe.

8. [TocTpoiiTe rucrorpaMMy M KpyroBylO JUarpaMMbl 10 MTOroBoi Tabnuie. BcraBbre
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIeTeHAy. B rucrorpamme noAnumuTe 0OCu KOOPAUHAT.

9. Craiite oT4eT 0 IpO/IETaHHON paboTe NMpenoaaBaTento.

IIpuMepHbIe TecTOBBIE BONPOCHI O AUCHMILIHHE
Konmponupyemsie komnemenyuu — OK 01 - OK 05, OK 09- OK 11.
1. Kakue 3 TeXHUUeCKUX JOCTHKEHHsSI COCTaBIIAIOT OCHOBY cOBpeMeHHBIX MT? Brimummre
COOTBETCTBYIOIIIME HOMEpA:
1. cpeacTBa HaKOIUIEHUST HTHPOPMALIUU
. BO3MOKHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopMaiuu ¢ nomouisio [1K
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEJCTB MEePEABIKECHUS
. pa3BUTHE JIOKAJIBHBIX CETEH
. pa3BUTHE TI00ATBHBIX ceTer
. Pa3BUTHE MHUIIYIIUX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEACTB YIPABICHH B Pa3JINYHBIX cepax MPOU3BOACTBA U OOIIECTBEHHOHN KU3HU
2. Onpenenute crpareruto BHeapenust UKT:

O 00O\ U1 A~ W
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[IpoBecTy JTOKATBHYIO MOJCPHU3AIMIO METOIO0B PA0OTHI + pacrpeneanuTh PYHKIIUHA MEKITY
TEXHUYECKUMH pabOTHUKaMU (OTIepaTopaMu) U CIICHAINCTaAMH + Ha4aTh Pa3BUTHE
KOMMYHUKaUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JAHHBIX, IPH KOTOPOM JIaHHBIE HAKAIIJIMBAIOTCSA HA BHEIITHEM HOCHUTEIIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. NAaKEeTHBIN pexXUM
5. CUMILIEKCHBIM METO/IOM Mepeaaun HHGOpMaIuu Ha3bIBalOT
1. mMeron mepenayu win npuéMa JaHHBIX TOJBKO B OJTHOM HAIPABICHUH
2. MeTo[ MollepeMeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHdopMaIiu
6. TexcToBBIN peJakTop - Mporpamma, peHa3HaueHHas JJIsl. . .
1. co3nanus, penakTupoBaHus U (HOPMATUPOBAHUS TEKCTOBOU WH(OPMAIINH;
2. paboThl ¢ M300paKEHUSIMHU B MIPOLIECCE CO3aHUS UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 MEPEBOJIa C CHMBOJIbHBIX SI3IKOB B MAIIIMHHBIE KOJIBI;.

7. B psany "cumBon" - ... - "ctpoka" - "¢hparmMeHT TekcTa" MpOIyILEHO:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekct".

8. K uniciy OCHOBHBIX (DYHKIIMN TEKCTOBOT'O PEIaKTOPa OTHOCATCS:

1. xommpoBaHue, NepeMelIeHIe, YHUUYTOKEHHE U COPTUPOBKA (DPAarMeHTOB TEKCTA;

2. co3laHue, peIAKTUPOBAHUE, COXPAHEHHUE U M1€YaTh TEKCTOB;

3. cTporoe cobJto/IeHue MPaBONUCAHMS;

4. aBromaruyeckas 0OpaboTka HH(pOpMALMHU, TPEICTABIEHHON B TEKCTOBBIX (paiiiax.
9. Kypcop - 30

1. ycTpoiicTBO BBOAA TEKCTOBOI MH(pOpMALUH;

2. KJIaBUIIIA HA KJIaBUATYPE;

3. HauMeHbBIIUH 3JeMEHT 0TOOpaKEHUs Ha IKPaHe;

4. MeTKa Ha 3KpaHe MOHMUTOPA, yKa3bIBarollas MO3ULIMI0, B KOTOPOil OyieT oToOpaxeH
BBOJIMMBIH

C KJIaBHATYpBI.
10. IIpu HabGope TEeKCTa OJTHO CIOBO OT APYroro OTJAEINACTCS:

1. Toukoii;

2. mpobenom;

3. 3amgTou;

4. IBOETOYHEM.
11. C moMomip10 KOMITbIOTEPA TEKCTOBYIO HH()OPMAITUIO MOXKHO:

1. XpaHUTB, OJTyyaTh U 00padaTHIBATh:

2. TOJIBKO XpPaHUTB;

3. TOJBKO MOJIy4YarTh;
12. PenakTrpoBaHUE TEKCTA MPEICTABISET COOOM:

1. mpouecc BHECEHNS N3MEHEHNI B UMEIOLIUICS TEKCT;

2. mpoueaypy COXpaHEeHHUs TE€KCTa Ha JIMCKE B BUJIE TEKCTOBOTO (aiina;

3. mpotecc nepegauu TeKCTOBOW HHPOPMALIMH 110 KOMITBIOTEPHON CETH;

4. mpoueaypy CUMTHIBAHUS C BHEIIHErO 3alIOMUHAIOIIETO YCTPOICTBa paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepanust He IpUMEHSIETCS ISl PEAAKTUPOBAHUS TEKCTA:

1. meyarth TEKCTa;



2. ynaneHue B TEKCTE€ HEBEpHO HAOPaHHOTO CHMBOJIA;

3. BCTaBKa IPOMYIIEHHOIO0 CUMBOJIA;

4. 3amMeHa HEBEepHO HAOPaHHOTO CHUMBOJIA;
14. IIpouenypa aBTomMmaTHyeckoro (opMaTUpOBaHUs TEKCTA PELyCMaTPUBAET:

1. 3amuck Tekcra B Oydep;

2. ynaneHue TeKCTa;

3. OTMeHy NpeablAYLIEN onepalny, COBEPIIEHHON Hall TEKCTOM;

4. aBTOMaTUYECKOE PacIOJIO0KEHHUE TEKCTAa B COOTBETCTBUHM C OIIPEACIICHHBIMU NTPaBHIIAMH.
15. B TeKCTOBOM peakTope MpH 3aaHUU IapaMETPOB CTPAHUILIBI YCTaHABIMBAOTCS:

1. T'apHurypa, pazmep, HauepTaHHUE;

2. Orctyn, UHTEpBA;

3. Tlons, opueHTanus;

4. Cruib, madIioH.
16. KonupoBaHue TEKCTOBOro (hparMeHTa B TEKCTOBOM PEJAKTOPE MIPEyCMaTPUBAET B IIEPBYIO
ouepe.p:

1. ykazaHue MMO3UIMH, HAYMHASL C KOTOPOH JJOJKEH KOMUPOBATHCSI OOBEKT;

2. BBIJENICHHE KOMHPYEeMOTro (pparMeHTa;

3. BBIOOP COOTBETCTBYIOILETO IIYHKTa MEHIO;

4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. Ilouck cioBa B TEKCTE MO 3aJJaHHOMY 00pa3lly ABJISETCS MPOLIECCOM:

1. obpaboTku nHpOpMAaIUY;,

2. xpaHeHus UH(popMaIuH;

3. mepenauu MHPOPMALIUY;

4. yHU4YTOXEHHE NH(OPMALIHH.
18. 3akoH4HTE MpPEII0KEHUE:

«ITepepaboTka uHGoOpMaLnu Ha 6a3e KOMIBIOTEPHBIX BHIYUCIUTEIBHBIX CUCTEM Ha3bIBACTCS

S
19. YnopsipounTe 3Tamnsl pa3BUTUS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA:

1. «Bocxonx Hagexa»

2. «KotnoBuHa pazodyapoBaHHiD»

3. «[1maTo mpOgyKTUBHOCTH»

4. «I1uk 3aBBIMIEHHBIX 0KUIAHUI))

5. «lToxb€M KU3HECTOUKOCTHY
20. 13 criucka TeXHOIOTuil BhIOepuTe NHPOPMALIMOHHbIE TEXHOJIOTUU:

1. mIpOM3BOJACTBO KOPOBBLETO MOJIOKA.

2. OATOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.

3. mouck MH(OPMAILIMHK O 3aITYACTAX HA TPY30BUKU

4. moAroToBKa Tpya0BOrO JOroBOpa

5. 3a0uHO€ 00yUYE€HHE YKOHOMHUCTOB
21. Kakue 3 TeEXHUYECKHUX JOCTHKEHHS COCTaBIAIOT OCHOBY coBpeMeHHbIX UT? Beinummre
COOTBETCTBYIOIIIME HOMEpA:

1. cpeacTBa HaKOIUIEHUST HTHPOPMALIUU
. BO3MOXKHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopMmaiuu ¢ nomouisio [1K
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEJCTB MEPEABIKECHUS
. pa3BUTHE JIOKAJBHBIX CETEN
. pa3BHTHE rI00aTBHBIX CETEH
. pa3BUTHE MUIIYIIUX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 001N L B~ W

22. Onpegenute crpareruto Bueapenus UKT:

. pa3BUTUC CPCACTB YIIPABJIICHUSA B Pa3JIMYHBIX C(l)ean MMPOU3BOACTBA U 06H_ICCTBCHHOI71 KHU3HHU
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[TpoBecTH NOKANbHYIO MOJAEPHHU3ALNIO METOAOB PAOOTHI + pacipeAeTUTh () YHKIIMH MEXKITY
TEXHUYECKUMH PaOOTHUKAMU (OTIepaTOpaMHu) U CIICIMAIMCTAMU + HadaTh Pa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBOMicTBO UUT: « ... - 3TO paboTa B ruamoroBoM pexxume ¢ [TK».
24. Pexxum 00pabOTKH JaHHBIX, IIPH KOTOPOM JIaHHBIC HAKAIUTUBAIOTCS HA BHEIITHEM HOCHUTEIIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peKUM
25. CUMILJIEKCHBIM METOJIOM Iepeaaud UH()OpMaIK Ha3bIBAIOT
1. MmeTon nepegaun WM npuéma JaHHBIX TOJIBKO B OHOM HalpaBlIE€HUU
2. MeTo/ NoNepeMEHHOH nepeiauu U npuéma nHpopManuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHdopMaIiu
26. IlepeunicinuTe OCHOBHBIEC XapaKTEPUCTUKH KOMITbBIOTEPHBIX CETEH.
27. OcHOBHAasE 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITFOUACTCS:
1. B BOBMOXXHOCTH MX CAMOIPOMU3BOJIBHOIO BHEJIPEHUS B pa3IMuHble 00bEKThI ONlepallMOHHON
CUCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOI0 KOJa ;
3. B U3MEHSIOLIEICS CTPYKTYpE NPOrpaMMHOI0 KOJa;
4. B HaJMYUM OTJIMYUTENBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECs B TAMATH U SBIISIONIMECS aKTUBHBIMU BIUIOTH /IO BBIKIIOUCHUS
KOMIIbIOTEpA WM [Iepe3arpy3Ku ONepaluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. Jlns 60pb0ObI ¢ BUpYyCaMU UCIOJIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. amnmapaTHbIE CPEICTBA;
3. mporpaMMHbI€ U annapaTHO-IIPOTrPaMMHbBIE CPE/ICTBA;
4. TeXxHUYECKUE CPEJCTBa
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAaHHE IPOTpaMM, HCII0JIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKHUI aHATIN3 ABISIOTCS:
1. MmeToraMu OOHapYKEeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHCTEMaTH3allui BUPYCOB
31. Bupyc umeer cienyromme MOayJIn:
1. MOyTE MacCHpOBaHUS, MOIYIIh MOIU(DUKAIINH,
2. MOJyJb pa3MHOXKEHHUS, MOAYJb MOJIU(UKAIUH;
3. MOZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOJYJIb BHIMIOJTHEHNUS BPEAUTEIbCKUX J1€H CTBUHA;
4. Moaynb 3apakeHus, MOJ1yJIb MACKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexkoMMyHUKaLUs — 3TO. ..
1. oOmieHne MeX Iy JIOILMHU Yepe3 TEICBU3UOHHBIE MOCTHI;
2. oOlLIeHHe MEeXY JIFOJbMH uepe3 TeNe(hOHHYIO CETh;
3. oOMeH mHpOopMaIelt Ha PaCCTOSTHUU C TIOMOIIBIO IIOYTOBOM CBSI3H;
4. TexHHWYECKHe CpeACTBa Nepeaadn nH(OpPMAIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHHE HECKOIBKUX KOMITBIOTEPOB B €TUHYIO CETh;
2. TepeHeceHne HHPOPMALIUU C OJTHOTO KOMIBIOTEPA Ha IPYrOi ¢ MOMOILBIO AUCKET;
3. IMCTaHLMOHHAS Tepesiavya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYTroi;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENSIMU O COCTOSTHUHM paboThl KOMIIBIOTEPA;
34. CepBep — 370...
1. cereBas mporpamma, KOTOpasi BEIET IUAJIOT OJJHOTO MOJIB30BATEINS C APYTHM;
2. MOILHBIA KOMIIBIOTEP, K KOTOPOMY MOAKIIOUAKOTCS OCTAJIbHBIE KOMIIBIOTEPHI;
3. KOMITBIOTEP OTJEIBHO B3STOTO MOJIb30BATENS, MOAKIIOYSHHBINA B OOIIYIO CETh;
4 . cranaapt, onpenenaomuil Gopmy peacTaBieHus U COCO0 MEePECHUIKU COOOLIEHHUS.
35. Mogem — 310...
1. MoOUIHBIN KOMIIBIOTEP, K KOTOPOMY MOAKIIOUYAKOTCS OCTaIbHbIE KOMIIBIOTEPHI,
2. yCTpPOWCTBO, MpeoOpasyroliee MIU(PpOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIN HU(POBOI
CUTHAJ U 00PATHO;
3. mporpamma, ¢ IIOMOIIbI0 KOTOPOH OCYILECTBIISCTCS TUATIOT MEXKITY HECKOIbKIMHU
KOMITbIOTEPAMHU;
4. mepconanpHas DBM, ucnosab3yemast sl MOJIyYeHHs U OTIPABKH KOPPECTIOHACHIINH.
36. CKOpoCTb Iepe/ladyu JaHHBIX — 3TO...
1. kommyecTBO MH(DOPMAIHH, TIEpETaBAEMON B OHY CEKYH/Y;
2. KOJIM4ecTBO OalT MH(pOpMALMHU, IIEpeIaBaEMbIX 32 OHY MUHYTY;
3. KOIM4ecTBO OaWT MH(POPMAINH, TEPEAAHHBIX C OJTHOTO KOMITBIOTEPA Ha IPYTOW;
4. xonuuecTBO OUT MH(POPMaLMY, [IepeJaBaeMOoi yepe3 MOJIEM B €IMHUILY BPEMEHHU.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHUKaIK AOOHEHTOB B CETH;
2. anpec cepsepa,
3. MOYTOBBIN aJipec NOIb30BATENS CETH;
4. xommuecTBO 0011, mepechlIaeMol HH(GOPMAIIUU BAIIIM MOJIEMOM.
38. JlokanabHblE KOMIIBIOTEPHBIE CETH — 3TO. ..
1. ceTh, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceThb, K KOTOPOH MOJK/IIOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHbl;
3. ceTb, K KOTOPOH MOJKIOYEHBI KOMIIBIOTEPHI Balllero oguca, kabuHera MHPOPMATUKH WU
OJTHOTO 3/IaHMS;
4. ceTh, K KOTOPOH MOAKITIOYEHBI BCE KOMITBIOTEPHI.
39. CereBoii aganrep — 3T0...
1. cnenmanbHas MporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBS3b HECKOIBKHUX
KOMITbIOTEPOB;
2. CIlenUaibHOe anmapaTHoe CPeACcTBO Tt (P (HEKTUBHOTO B3aUMOICHCTBHS IEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanpHas CHCTEMa YIPaBICHUS CETEBBIMU pecypcaMu OOIIETo J0CTYIIa,
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeteBbIe YEpPBH 3TO - ...
1. mporpaMMsl, pacpoOCTPaHSIOIINECS TOJIBKO MPH MOMOIIM JIEKTPOHHHOH 1OYTHI Yepe3
WNHtepHerT;

2. mporpaMMbl, KOTOpbIE HE U3MEHSIOT (paiiiibl Ha AUCKAX, a PaCIPOCTPAHAIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIHOHHYIO CHCTEMY KOMITBIOTEpa, HAXOIAT aipeca
JPYTrUX KOMIBIOTEPOB WM MOJIb30BaTENeH U pACChUIAIOT 110 3TUM aJIpecaM CBOH KOIIUY;
3. BPEJIOHOCHBIE TTPOTPAMMBI, ICHCTBHUS KOTOPHIX 3aKITFOYAETCS B CO3/IaHUM COOEB TIpH
MUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMBbI, KOTOPBIE H3MEHSIOT (ailiibl Ha TUCKAX, M PACTIPOCTPAHSIOTCS B ITpeeax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBINA KOMIUIEKC U Oe3BpeaHast 10

HACTYTUJICHHSI OMIPEIETIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PeaTu3yeTcs €€ MEXaHU3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpamMmMa-MyTaHT
4. BUpyC-HEBUIUMKA
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42.

43.

44,

45.

46.

47.

48.

49.

50.

5. cTelnc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. GecripoBOTHAS
[TapameTpom, IO KOTOPOMY HENb3s KIacCu(HUIIUPOBATh KOMIIBIOTEPHBIC BUPYCHI SBISETCA:
1. 00BemM mporpamMmbl
2. CTeNeHb OMACHOCTH
3. cpena oouTaHus
4. cioco0 3apaxeHust Cpeabl OOUTaHUS
KonoHTuTyn MoXxeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTA
2. 1aTy co3JlaHus JOKyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Pasznuyaior aHTUBUPYCHBIE TPOTPaMMBI
1. pubTpBI
2. neTeKTOpHI Wi (aru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuTMa
4. crioco0y 3apaxeHust
W3 npeanoxxeHHoro crnucka rpadguueckuMu popMaTamMu SIBISIFOTCS:
a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
n) BMP;
Komnberorep cetu, mpeaocTaBisifolIni CBOU PECYPChI HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOASTCs COBMECTHO 0OpabaTeiBaeMble (ailyibl WM (1) COBMECTHO
UCIOJIb3YEMbIE ITPOrPaMMBbl Ha3bIBAETCA:
1. paitnoBbIM
2. cepBep 6a3 JaHHBIX
3. npuHT-cEpBEP
4. TOYTOBBII
HE cymectByromuii TvI cepBepa B UEpAPXUUECKOU CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBI

Kputepun n mkaJa oneHuBanus (YCTHBIH onpoc)

Ounenka

«OTJIHYHO» ‘ «Xopouio» ‘ «YAOBJICTBOPUTECJIBHO» ‘ CHEYTOBJECTBOPHUTECIBHO»
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Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIC U
JIOTUYHEBIE,
HCIIOJIb30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBAaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
UCIIOJIb30BaHa
Hay4Hasl JICKCHKa,
MIPUBE/ICHBI
npumepsl. OTBETHI
Ha BOIPOCHI IaHbI HE
B [IOJIHOM 00BEME.

Tema packpsiTa
HEJIOCTaTOYHO,
BBICKa3bIBaHUS
HCECBs3aHHBIC 1
Henoruunele. Hayunas
JIEKCUKa HE
HCIIOJIb30BaHa, HE
IIPUBEICHEI IIPUMEPEI.
OTBeTHI Ha BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTes.

Tema He packpsITa.
Jloruka u3a0KeHUs,
IIPUMEPBI, BBIBOJBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpnTepIm H IIKaJa ONCHUBaAHUA (BBIHOJIHeHI/Ie NMPAKTUYICCKHUX 33}13]—[1/1171, HaﬁopaTOPHLIX paﬁoT)

Onenka
«OTJIUYHO» «X0pOolIo» «YJAOBJICTBOPUTEIbHO» | «HEYAOBJIETBOPUTEJIbHO»
[To pemenuro 3amaum | Ilo pemenuto | [lo pemenuro 3amauu nax | 3amava HE pelieHa
JaH MpaBUJIBHBIN | 3a]1a4n JaH | YaCTUYHBIA  OTBET, HE | MOJHOCTHIO
OTBET M Pa3BEPHYTHIN | IIPABUIIbHBII C/ie1aH BBIBOJL
BBIBOJ] OTBET, HO  HE
CZIeJIaH BBIBOJ

KpnTepml H HIKAaJa OHCHUBAHUA (TeCTHPOBaHI/Ie)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% mpaBUIIBHBIX OTBETOB

O1eHKa «OTIAYHO

70-89% mpaBUIIBHBIX OTBETOB Onenka «xopouo»

51-69% npaBUIBHBIX OTBETOB OueHka «y10BIETBOPUTEIBHOY

Menee 50% npaBUIbHBIX OTBETOB OneHka «Hey/10BIETBOPUTEIILHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUN

IIpumepHbIe Bonpoch! kK Au(GepeHuMPOBAHHOMY 3a4€Ty
Konmponupyemwie komnemenyuu - OK 01 - OK 05, OK 09 - OK 11.

1. Uudopmauuonnsie Texnojornu (MT) B npodeccrnonanbHOM NesITETLHOCTH: COJIEpKAHUE
JUCLMIUIMHBL, 33J1a4H, CBA3b ¢ ApyruMu aucuummHamu. UT: nonsTue, Buabl, Ha3Ha4EHUE.
HopmatuBHo-nipaBoBas 6a3a uHpopmMaTuku 1 UHPOpMATHU3AIIHIH.

2. Komnbrotepusbie cucrembl. VIC, Buabl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, MporpaMMHOE,
nH(OPMaIMOHHOE, OPTaHU3AIMOHHOE, TIPABOBOE 00ECIICUCHHE.

3. ITporpammuoe odecneyenue IK. CucremMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpaMM. Ilpukiiagnoe nporpaMmmHoe odecnedenue: VIHTErpupoBaHHbBIN MTAKET
Microsoft Office: cocraB, Ha3HaueHHE OPHUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX MMAKETOB.

00630p makeroB npukiIaaHbIX porpamm (I1T1IT) mo mpodwtro cnenmanpHOCTH: "T"anmakTuka",
"1C:byxranrepus" u nqpyrue.
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4. O¢gopMieHHE TOKYMEHTOB ¢ oMoIbI0 nporpammsel Microsoft Word. IIpasuna BBoza,
penaktupoBanus U popmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, TaOIUIA, BHEAPECHHBIA 00BEKT) U
TUIIOBBIC I[CﬁCTBPISI Hag HUMMU.

— Co3znanue TOKyMEHTa C UCIOIb30BaHHEM 1IA0JIOHOB.

— Co3znanue 1eKTpOHHON (OopMBI, mabIoHa.

— Coznanue UHTErPUPOBAHHOTO TOKYMEHTA.

5. O0paboTKa JaHHBIX CpeAcTBAMM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexTh
3JIEKTPOHHOMN TaONUIBI U TUIIOBBIE IEHCTBUS Ha/l HUMH. THUITBI JAaHHBIX M OCOOCHHOCTH MX 00pabOTKH.
Coznanue KOMIBbIOTEPHOM MO C IIOMOIIBIO 3JIEKTPOHHBIX TaOJIHII.
— Pemenue 3ag1a4 ¢ ucnonbp30BaHuEM (QYHKIHIA.
— Opranu3anus 6a3bl JaHHBIX.
— Co3nanne KOMIBIOTEpHON MozeH. Pernenune 3a1a4 ¢ MCTIOIb30BaHUEM HAJICTPOCK
«ITouck pemenus», «I[logdop napamerpar.

6. ABTOMaTH3HpOBaHHOe padouee mecTo (APM) cnenmanucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: Texnudeckoe, mporpaMmmHoe, HHGOpMaIMOHHOE O0ecTieueHue.
Cucremsl ynpasnenus 6a3amu 1ansbix (CYB/). Bunst CYB/l, HazHaueHne, BO3MOKHOCTH.
Crpykrypa pensaunoHHbix b/, pesxuMbl paboTsl: npoekTrpoBanue b/, BBoa/penaktupoBanue,
00paboTKa, MOUCK HH(POPMAITIH.

— Cozpanue ogHotabimuHOM BJI.

— Co3panue MHOrotabnmmuHou b/I.
7. CoBpemeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieyeHuH
ynpasiaenus (JIOY). Opranuzanus 1e10npon3BoACTBa U JOKYMEHTO000pOTa ¢ UCIIOIb30BAHUEM
CPEICTB JEeKTPOHHBIX KoMMyHuKaruii. DLI1: Ha3HaueHue, cpecTBa pearnu3aluu.

— MS Outlook. ITnanupoBanue nepcoHanbHOMN A€ATENbHOCTH.

— Crnusaue noKyMeHTOB. LlupKkynsipHas paccbuika MHCEM.

8. Cosznanme npesentauuii B Microsoft PowerPoint. Mactep npesenranuii Microsoft PowerPoint:
Ha3zHa4YC€HUE, BO3MOXHOCTH. OOBEKTHI BHGKTPOHHOﬁ MPE3CHTAllMU U TUIIOBBIC I[Cf/iCTBHS[ HaaI HUMU.
Hcnonb3oBanue 3¢ (pekToB MyIbTUMEINA U CPEICTB aBTOMATU3AIMH [TPHU NOJATOTOBKE MPE3EHTAIUH.
— Co3znanue npe3eHTauy NpeAnpusTUS TOPTOBIH.
— Co3nanue HHTepaKTUBHOM MPE3EeHTALUH C UCTI0Ib30BAHUEM aHUMAIMH U TUIIEPCCHUIOK.

9. Co3nanme myoaukauuii B Microsoft Publisher. Macrep ny0Oaukauuii Microsoft Publisher:
Ha3HA4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIb30BAHUS B IIPOd. AEATEIHHOCTH.
— Co3znanue myoJnKanuy.

10. ITporpammHoe oGecniedyenne npodeccuoHanbHoM AeaTeabHOocTH. O030p HaszHaueHwue,
BO3MOKHOCTH.

11. Komnsbiotrepusbie cetu (KC). JlokanpHbIe, TII00aJIBHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBbie MporpaMMHbIe cpenctBa. Cinyk0bl IHTEpHET. DNeKTpOHHAs MoYTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouToil. PaboTa B cpene 6paysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1715 moucka npodeccnonansHoit nundopmanmu. [IpuHIUIEI ceTeBoit
0€30MacHOCTH.

12. NudopmanuoHHO-cIPAaBOYHbIE CHCTEMbI: Ha3HAYCHUE, TEXHOJIOTHUS morcka. CripaBOYHBIC
npasoBbie cucteMbl (CIIC): HazHaueHue, Bo3MOkHOCTH, prIHOK CIIC.

KpuTtepun u mkaJibl olleHMBaHUS NPOMEKYTOUYHOH aTTecTALMI
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Ilkana u kpurepuu ouenku (uddepeHIIUPOBAHHBIN 3a4€T)

OTau4Ho

Xopowo

Ya0B/1eTBOPUTEIBHO

HeynosiierBopurtebHO

1. Marepuan u3inoxeH

I'paMOTHO, B OHpeI[eHeHHOfI

JIOTHUECKOM
MMOCJICIOBATEILHOCTH,
MIPAaBUIBHO UCIIOJIb3YETCS
TEPMHUHOJIOT U,

3. IlokazaHo ymeHue
WUTIOCTPUPOBATh

TEOPETUUECKUE MOJI0KECHUS
KOHKPETHBIMU ITPUMEPaAMH,

IIPUMEHSATH UX B HOBOU
CUTYalllH;

4. IIpogeMOHCTPUPOBAHO
YCBOGHHUE paHee
U3yYEHHBIX
COITYTCTBYIOILIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUH U 3HAHUII;

5. OTBeT npo3By4an
CaMOCTOSITENILHO, 03
HaBOJAIIMX BOIIPOCOB.

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIPU
3TOM MOXKET UMETh
CJIEAYIOIINE HETOCTATKU:

2. B uznoxxenuu
JIOTYIICHBI HEOOJIbIIINE
npoOesbl, He UCKA3UBILIKE
COJIepKaHUE OTBETA,

3. Jlomy1ieHsl O/IMH - 1Ba
HEeJI0ueTa MPHU OCBEIICHUH
OCHOBHOTO COJICP KaHUS
OTBETA, UCIIPABJICHHbBIC
10 3aMeYaHUIO
MIPETNo/1aBaTelIs.

1. Henosivo mim
HETOCIEA0BATEILHO
PacKpBITO COECpPIKAHUE
MaTepHaia, HO TTOKa3aHo
o0111e€ MOHUMAaHKE
BOIIpOCa U
MIPOJIEMOHCTPUPOBAHBI
YMEHHUSs, JOCTaTOYHbBIC
U1 JaJbHEUIIIETO
YCBOGHHUS MaTepuaa.

2. Umenuch 3aTpyAHEHUS
WUTH JIOTYIIICHBI ONTHOKH
B ONIPEJICIICHUH TTOHSATHH,
HCIIOJIb30BaHUH
TEPMUHOJIOTHH,
UCITPaBJICHHBIC MOCTIE
HECKOJIbKMX HABOIAIINX
BOIIPOCOB;

3. IIpu HenmonHOM
3HAHUH TEOPETUICCKOTO
Martepuasa BhISBICHA
HEI0CTaTOYHasI
c(hOpMUPOBAHHOCTh
YMEHHI ¥ 3HAHUMU.

1. Conepxanue
MaTepualia He PacKphITO.

2. Omuoku B
ONPEACIICHUU TOHATHH,
HE HCII0JIb30BaIach
TEPMUHOJIOTHS B OTBETE.
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