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PazpaGorumnkm:
Kanaunar nenarornyeckux Hayk Yesepera C. A.

He umeer Jlynun U. A.

Pabouas mporpamma TUCHMITIMHBI (MOIYNSI) COCTaBIeHa B COOTBETCTBUU ¢ TpeboBanusmu OIOC
BO mno cnemmaneroctn 40.05.01 IlpaBoBoe oOecriedeHHe HaIMOHAIBHOW OE30MACHOCTH,
yTBEpkKAeHHOTO Tpruka3zoM MunoOpraayku ot 31.08.2020 Ne 1138, ¢ ydyeroM TpydOBBIX (YHKIIHI
npodeCcCHOHANIBHBIX CTaHAapTOB: "CHenuamucT Mo KOHKYPEHTHOMY MpaBy'', YTBEPKACH MPUKA30M
Muntpyna Poccum ot 16.09.2021 Ne 637H; "CrHenuajucT MO0 BHEIIHEIKOHOMHUYECKON
nesTenbHOCTU", yTBepaKIeH npukazoM Muntpyna Poccun ot 17.06.2019 Ne 409m.

CornacoBaHue U YTBEpXKIACHHE

Iloapasnenenue
No I § OTBeTCTBEHHOE B0 Buisa Jara, mpoToKoI
KOJUTIETHAJTbHBIN JUII0 (pu HaNTMYWN)
opra’
1 Kadenpa 3aBeytomui Murnoga U. E. Paccmorpeno |22.05.2026, Ne 9
OpTraHHu3aIuu kadenpoi,
060pBOBI C PYKOBOJTUTEIND
SKOHOMUYECKHUM |T10/Ipa3/ieieHus,
U peanu3yromniero
MpEeCTYIUICHUSIM OIl
U
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1. lesb 1 321241 0CBOCHUS M CUMILVINHBI (MOLYJIS)

Ilenb OCBOEHHS JAUCUUIUIMHBI - sBISETCS (OPMUpOBAHUE pE3ylbTaToOB OO0ydeHUs,
o0ecrieynBalOIUX  JOCTHKEHHE IUIAHUPYEMBIX  PE3YyJIbTaroB  OCBOGHHMS  00pa3oBaTeNIbHOM
IPOrpamMMBbl

3a1auu U3y4eHUs JUCIUTUIMHBIL:

- chopmupoBare ymenue dPdextuBHO npuMmeHITh WT 1m0 pemieHuss mpodeccHOHANTbHBIX
IOPUINYECKUX 33/1a4 (TTOMCK, aHAIHM3, CUCTEMAaTH3aIlHsl MPaBOBOI HH(OpMAIH);

- OCBOUTH pabOTy C OCHOBHBIMH IPAaBOBBIMH MH(OPMAIMOHHBIMU CHCTEMaMH W 0a3aMu JaHHBIX
(Koncynwrantllntoc, [apant u ap.);;

- BBIPa0OTAaTh HABBIKM UCIONB30BaHUS npukiagHoro I[1O ans MOATOTOBKM  IOPUANYECKUX
JOKYMEHTOB (TE€KCTOBBIC U TaOIUYHBIE PEIAKTOPHI, CPEACTBA BU3yATU3AIIUH JAHHBIX);.

2. [InanupyemMble pe3y/ibTaThbl 00yUeHHsl N0 JMCUMILIMHE (MOAYJI10), COOTHECEHHbIE ¢
IVIAHNPYEMbIMH Pe3yJIbTATAMHU OCBOECHHSI 00pa30BaTeIbHON MPOrpPaMMbl

Komnemenyuu, unouxamopwl u pezyivmamoli 00yyeHus.

OIIK-8 CmnocobeH mNpUMEHSATh METOMbl  TICUXWYECKOW  PEeryisiiiik s ONTHUMH3alUU
npodecCHOHATBHON AEATEIbHOCTH M TICUXHYECKOTO COCTOSHHMS, B TOM YHCIIE B CIOXHBIX H
SKCTPEMANIbHBIX YCIOBHUSX, MPHUMEHATh IICHUXOJIOTMYECKHE METOMAbl, IpPHUEMbl U CPEICTBa
po(eCCHOHATIBHOTO OOILIEHHs, NPEAYNpeKAaTh M KOHCTPYKTUBHO pa3pemniath KOH(IUKTHBIE
CUTyallun B  TIipouecce  Mpo(ecCHOHAIbHONW  JEsITeIbHOCTH,  OOecrHeyuBaTh  pelieHHe
npo¢ecCHOHATIBHBIX 33]1a4 IICUX0JIOTHYECKUMH METOJIaMH, CPEACTBAMU U IIPHEeMaMu

OIIK-8.1  Tlpumenser  MeTOAbl  TCUXMYECKOM  PEryisiuud  JJIsi  ONTUMH3ALUU
npo¢ecCUOHATBHON NEATENFHOCTH M NMCUXUYECKOTO COCTOSIHHSA, B TOM YHCIIE B CIOXKHBIX U
SKCTPEMANIbHBIX YCJOBUSAX, a TaKKe IICUXOJIOTHUYECKHE METO/bl, NPHUEMbl M CpPEICTBA
poeCcCHOHATBEHOTO OOIIEHUS
3nams:
OIIK-8.1/3u1 MeToasl ICHXUYECKOH peryisiiiuy (JIbIXaHHe, pelaKcalus, BU3yaTH3amus
U JIp.); 3aKOHOMEPHOCTH CTPECCOBBIX COCTOSIHUA M (PAKTOPHI CTPECCOYCTONYHMBOCTH;
npuéMbl MPO(PEeCCHOHANBHOTO OOLICHUS W CIIOCOOBI MPEOIOJICHUS] KOMMYHUKATHBHBIX
0apbepoB.
OIIK-8.1/312 MeTonbl ICUXUYECKON PETYISANN ISl ONTHMH3AIUU TPO(ECCHOHATBHOMN
NEeSITETbHOCTU M NICUXUYECKOTO COCTOSIHHSI, B TOM YHCIIE B CJIOXKHBIX U SKCTPEMaJIbHBIX
YCIIOBUSIX;
OIIK-8.1/3u3 Tlcuxomornyeckue METONbI, TMPUEMBl W CpencTBa MPOQeCCHOHAIBHOTO
oOIIeHus; MpaBuiIa MPEayNPeKIeHUS U KOHCTPYKTUBHOTO pa3peuieHus KOH(IMKTHBIX
CUTyallud B Tpoliecce NMpodhecCHOHATbHOU AEATEIbHOCTH; MCUXOJIOTHYECKUE METOIbI,
CpeACTBa U MpUEMBbI 0OecTiedeHHs peleHus MpodeccnoHaNbHBIX 3a/1a4
Ymems:
OIIK-8.1/¥Ym1 TIlpuMeHATh METOABI TICUXMYECKOW PErylslud IS ONTUMH3AINH
npoecCHOHATIBHON JEeSATEIPHOCTH M IICUXMYECKOTO COCTOSHHS, B TOM 4YHCIIE B
CJIO’KHBIX M SKCTPEMAJIbHBIX yCIOBUSX;
OIIK-8.1/¥YM2 Tlcuxonmormdeckue MeETOIBI, TIPUEMBI M CpencTBa MpodheccCHOHaTIHLHOTO
oOIIeHus; TpaBuiIa MPEayNPeKIeHUS U KOHCTPYKTUBHOTO pa3pelieHus KOH(IMKTHBIX
CUTyallud B Tpoliecce NMpodecCHOHATbHOU AEATEIbHOCTH; MCUXOJIOTHYECKUE METOIbI,
CpeZACTBa U MpUEMBbI 0OecriedeHHs pereHus MpodeccnoHaNbHBIX 3a/1a4
Braoems:
OIIK-8.1/HBl IlpumeHSATHP METONBI TCHUXWYECKOW PETYISIUU IS  ONTUMM3AIUH
npodecCHOHATIBHON JEeSATETPHOCTH M IICUXMYECKOTO COCTOSHHUS, B TOM 4YHCIIE B
CJIO’KHBIX M SKCTPEMAJIbHBIX yCIOBUSX;
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OIIK-8.1/HB2 Ilcuxomornuecknue METONbI, MPUEMBI U CpelncTBa MPodhecCHOHATHLHOTO
oOIIeHus; TpaBuiIa MPEIyNPeKICHUS U KOHCTPYKTUBHOTO pa3pelieHus KOH(IMKTHBIX
CUTyallud B Tpoliecce NMpodhecCHOHATbHOU AEATEIbHOCTH; IMCUXOJIOTHYECKUE METOIbI,
CpeZACTBa U MpUEMbI 00ecredeHHs pereHus MpodeccnoHaNbHbIX 3a/1a4

OIIK-8.2 IIpexympexaaeT ¥ KOHCTPYKTUBHO pa3peliaeT KOH(PIUKTHBIE CUTYAIlUH B TIpOIlecce
npo(eCCHOHATBPHON AEATEIBHOCTH, OO0ECIeYnBaeT pemeHne Mnpo(ecCHOHANBHBIX —3a71a4
MICUXOJIOTHYECKUMHU METOIaMHU, CPEICTBAMU U IIpUEMaMu
3nams:
OIIK-8.2/3u1 Ilcuxomorudeckre METOIbl, IPUEMBI U CPEACTBA MPO(ECCHOHATLHOTO
OOIICHNs; TpaBUia MPEIYNPEKICHUS U KOHCTPYKTHBHOTO Pa3pelieHuss KOH(IMKTHBIX
CUTYyalllu B Tporiecce MpodheCcCuOHaIbHOMN IeATEIbHOCTH,
Ymemo:
OIIK-8.2/¥Ym1 IlpumeHSATH TICUXOJIOTUYECKHE METOMAbI, TPHUEeMBl U  CpElCTBa
npoeCcCHOHATIBHOrO  OOIIEHUs; MpeaynpexJaTb W KOHCTPYKTMBHO  paspelarhb
KOH()JIMKTHBIE CUTYaIlUH B IIpoliecce MPOoPeCcCHOHAIBHOMN NesTeNTbHOCTH;
Bnaoems:
OIIK-8.2/HBl  IlcuxonmorM4eckMMH  METOJaMH, TPHUEMaMH U  CPEICTBAMH
npo(eCCHOHATBPHOTO OOIICHHS; METOJaMH TPEAYNPEKACHUS € KOHCTPYKTHBHOTO
paspenieHust KOHQIUKTHBIX CUTYaIHid B Ipoliecce MpodhecCnoHambHON AeITeIbHOCTH;

OIIK-9 CnocobeH MoHMMAaTh MPUHLIUIBI paOOTHl COBPEMEHHBIX WH(GOPMAIIMOHHBIX TEXHOJOTHN H
WCTOIB30BaTh UX JIJISl pEIICHUS 33134 MPo(heCcCHOHATLHON AeATETbHOCTH

OIIK-9.1 [NornMaeT mpUHIHITEI paObOTHl COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOIOTHIA

3nams:

OIIK-9.1/3u1 PazpabatsiBaeT OTJIETIbHBIE KOMIIOHEHTBI COBPEMEHHBIX
WHGOPMAIIMOHHBIX TEXHOJIOTHH [T pelIeHus 3a/1a4 TPOodeCCUOHATBHOMN IeATEIEHOCTH
Ymemy:

OIIK-9.1/¥Ym1 Pa3pabarbiBaeT OTZEJIbHBIE KOMIIOHEHTBI COBPEMEHHBIX
WHGOPMAIIMOHHBIX TEXHOJIOTHH [T pelIeH s 3a/1a4 PO eCCUOHATBHOM IeATEIIEHOCTH
OIIK-9.1/¥Ym2 Pa3pabarbiBaer OT/IeJIbHbIE KOMIIOHEHTHI COBPEMEHHBIX
MH(GOPMAIIMOHHBIX TEXHOJOTHH JUIsl pelIeH s 3a/1a4 MpoeCcCUOHATBHOM 1eATEIbHOCTH
Braoems:

OIIK-9.1/HB1 PaspabatsiBaet OT/IeJIbHbIC KOMITOHEHTBI COBPEMEHHBIX

MH(GOPMAIIMOHHBIX TEXHOJOTHH JUIsl peleH s 3a/1a4 IpoeCCUOHATBHOM 1eATEIbHOCTH

OIIK-9.2  Ucnonwp3dyer  wH)OpPMAMOHHBIE  TEXHOJOTMHM Ui pPEUICHHS  3aj1ad
npo(heCCUOHATBHOM IeATEIIEHOCTH

3nams:

OIIK-9.2/3u1 OcHOBHBIE TPUHIUIBI PAOOTBl COBPEMEHHBIX HH(DOPMAIIMOHHBIX
TEXHOJIOT Ui

Ymems:

OIIK-9.2/¥m1 Tlcuxonmormdeckue MeETOIBI, TIPUEMBI M CpencTBa NpodheccCHOHaTIHLHOTO
oOIIeHus; MpaBuiIa MPEayNPeKICHUS U KOHCTPYKTUBHOTO pa3pelieHus KOH(IMKTHBIX
CUTyallud B Tpoliecce NMpodecCHOHaTbHOU AEATEIbHOCTH; MCUXOJIOTHYECKUE METOIbI,
CpeZACTBa U MpUEMBbI 0OecriedeHHs pereHus MpodeccnoHaNbHBIX 3a/1a4

OIIK-9.2/Ym2 Pa3pabarbiBaer OTZEJIbHBIE KOMIIOHEHTBI COBPEMEHHBIX
WHGOPMAIIMOHHBIX TEXHOJIOTHI [T peIIeHus 3a/1a4 PO eCCUOHATBHOMN IeATEIIbEHOCTH

Braoemu:

OIIK-9.2/Hel [lomyckaeT OmMMOKH TPU HUCHOIL30BaTh HABBIKAMH  BIIAJICHUS
COBPEMEHHBIMH  WH(POPMALMOHHBIMH  TEXHOJOTHsSl  JJIsi  pelIeHus  3aj1ad
npo(heCCUOHATBHOM IeATEIIEHOCTH
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3. MecTo nucuunanHbl B cTpykrype OIT

JucnuruHa (Monyib) « M HpOopMamoHHbIE TEXHOJIOTHH B FOPUINYECKON IEATEIBHOCTH» OTHOCUTCS
K 00s13aTebHOI YacTH 00pa30BaTeIbHON MpOrpaMMBbl U U3ydaeTcs B cemectpe(ax): Ounas gopma
oOyduenus - 2, OuHo-3a04Hast popma oOydeHus - 2.

B npouecce wu3ydeHus

IUCIUTIINHEI

TOTOBUTCA K PCHICHHIO THUIIOB 3aJa4d

npodeccuoHaNbHON  nesTenbHOCTH, npeaycMorpenHbix @OI'OC BO wu  oOpa3oBarenbHOM
MPOTPaMMOM.
Komnerenuus | ITpemmecTByIOmMuMe THCHUITHHbI | Iocaenyonme TuCIHIITHBI

OIIK-8 - CiocobeH MpuMeHATh METOJIbI TICHXWIECKON PEeTYISAINH ISl ONTUMH3AINH TpodecCHoHaIbHOMI
JESTeIbHOCTH U IICUXUYECKOTO COCTOSIHUS, B TOM YHCIIE B CIOKHBIX ¥ 9KCTPEMANIBHBIX YCIOBHSIX, IPUMEHATD
TICHXOJIOTHYE€CKHE METO/IBI, IPHEMBI M CPEICTBA TPO(ECCHOHAIBHOTO OOLICHNUS, IPEIyTIPEXIATh 1
KOHCTPYKTHBHO pa3pellaTh KOH(IUKTHBIE CUTYallUHU B IIpoliecce NPOodeCCHOHANBHOMN IESTENbHOCTH,
obecrieunBaTh penieHne mpoQecCHOHATBHBIX 3a/1ad IICHXO0JIOTHYECKIMH METOIaMH, CPEJICTBaMH U IPHEMaMu

OIIK-8.1 IlpumeHseT MeToabI
TICUXUYECKOU PETYIIIIUH IS
ONTHUMHU3AIIH
po¢eCCHOHAEHON
JeSITEILHOCTH U TICUXUYECKOTO
COCTOSIHUSI, B TOM YHCJIC B
CJIOXHBIX U 3KCTPEMaJIbHBIX
YCIIOBHSX, a TAKKe
TICHXOJIOTMYECKHE METO/IBL,
MIPUEMBI U CPENICTBA
nmpodheccuoHaNbHOTO OOIICHUS

IToaroroBka k mporenype 3amuTsl |
3aIUTA BBITYCKHOU
KBaJIM(DUKAIIMOHHON PaboTHI,
[Ipon3BoncTBEHHAS MPAKTHKA!
IpeIUIUIOMHAs IpakTHKa, PaboTa ¢
uHpopMaruen,
CIPaBOYHO-TIPABOBBIMH CUCTEMaMH U
0a3aM¥ JaHHBIX B IOPUCTIPYACHIIHH,
YyebHas nmpakTUKa:
O3HAKOMHTENIbHAs PaKTHKA

OIIK-8.2 TlpenynpexnaeT u
KOHCTPYKTHBHO pa3pemniaet
KOH(JIMKTHBIE CUTYallUH B
nporiecce mpogeCcCHOHANTEHON
JeSITeIbHOCTH, 00ecIieunBaeT
petenue mpodheCCHOHATBHBIX
3a]]a4 NICUXOJIOTNYECKUMHU
METOaMH, CPEICTBAMH H
npueMamMu

IToaroroBka k mporenype 3amuTsl |
3aIUTA BBITYCKHOU
KBaJIM(DUKAIIMOHHON PaboTHI,
[Ipon3BoncTBEHHAS MPAKTHKA!
IpeaIUIUIOMHAs IpakTHKa, PaboTa ¢
uHpopMaruen,
CIPaBOYHO-TIPABOBBIMH CUCTEMaMH U
0a3aM¥ JaHHBIX B IOPUCTIPYACHIIHH,
YyebHas nmpakTUKa:
O3HAKOMHTENIbHAs PaKTHKa

OIIK-9 - CiocobeH moHNMAaTh MPUHIXIB pabOTEl COBPEMEHHBIX MH(POPMAMOHHBIX TEXHOJIOTHH U
UCTIONB30BaTh UX JUIS pellleHHs 3a/1a4u NpodeCCHOHANIBHON NesTeIbHOCTU

OIIK-9.1 Tlonumaer
MIPUHIIAIIBI pAOOTHI
COBPEMEHHBIX
WH(OPMAITMOHHBIX
TEXHOJIOT Ui

Kpumunanuctuka, [TonrotoBka
IpOIIeIype 3alUThI U 3aIUTa
BBIITYCKHOW KBAJTU(HUKAITOHHON
paboTtsl, [IponsBoacTBEeHHAS
MPaKTUKA: TPEIIUTLIOMHAS
npakTuka, Pabora ¢ nadopmaiuei,
CIPaBOYHO-TIPABOBEIMH CHCTEMaMH H
0a3aMM JaHHBIX B IOPUCIPYACHINH

OIIK-9.2 Hcnons3yer
uH(pOpManOHHEIE
TEXHOJIOTUH AJIS PEILCHUS
3a7a4 npodeccrHoHaIbHOMI
JeATeIbHOCTH

Kpumunanucruka, [TonroroBka k
MPOIIeIyPE 3aIUTHI U 3aIlATa
BBINTYCKHOW KBaJIM(DUKAITMOHHOM
pabots1, [Ipon3BoacTBeHHAS
MIPAKTUKA: IPEIIUIIIOMHAs
npakTuka, Pabora c nHpopmanuei,
CIPaBOYHO-TIPABOBBIMH CUCTEMaMH U
0a3aMu JaHHBIX B IOPUCTIPYICHITHH

4. O0beM JUCHHMIIMHBI (MOAYJIsI) M BHABI y4eOHOH padoThl
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EUIBLOSLIE KBHhOLAXOWO] |

OK3aMeH
34

(190eR)
eLoged BRHIINOLEOLOOWR))

EUIBLOJLIE KBHhOLAXOWOd] |

OK3aMeH
34

71,7
71,7

(190en) BLOORd
KRHINBLHOM KRHAIRATUGUTH]]

(190eR)
eLoged BRHIINOLEOLOOWR))

135,7
135,7

0,3
0,3

(1908R) BLOQRd
KERHINBLHON KegoUAd |

(190en) BLOORd
KRHINBLHOM KRHAIBATUGUTH]]

0,3
0,3

(190eR)
EULEHRE JIIHHOMIDIO[ [

(190®eR) BLOQRd
ERHINBLHON KegoUAd |

NHO©~NQ KEHII[QLEOLOONE))

36
36

(1908R)
suLsHes d[gHdoredoger

(190eR)
EULEHRE JIIHHOMIDIO[ [

KEN1EHRE DHAEEOEH—MDH.

36
36

(01909 ‘190€R)
1008d ERHINBLHOY

(1908R)
suLsHes d[gHdoredoger

suLsHee d[gHdoredoger

72
72

(19€)
9LO0MWIOTAdL KR

(01909 ‘190€R)
1008d ERHINBLHOY]

(190eR)
9LOOMWOTAdL BRI

(19€)
9LO0MWIOTAdL KR

0130¢g

5. Coaep:kanue TMCUHMIJIMHBI (MOIYJIST)

180
180

Ounas ¢hopma odyuenus

ITepuon
oOyueHus

(190eR)
9LOOMWOTAdL BRI

5.1. Pa3aenbl, TeMbl AMCHMIINHBI M BUJbI 3aHATHI
("4achl MPOMEKYTOYHOM aTTECTAIlMN HE YKA3bIBAIOTCS)

180
180

Ouno-3a0unas popma ob6yyeHus

Bropoii cemecTp

Bcero

ITepuon
oOyueHus

Bropoii cemecTp
Ounas ¢hopma obyuenus

Bcero

HaumeHoBanue pasaciia, TEMbI
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Pasnea 1. Beenenue B
aucuunanny. FocynapcrBennas
MOJUTHKA B MH(POPMALMOHHOI
cepe. [lonsiTue 1 0codbeHHOCTH
COBPEMEHHOI0
UHGOPMAIMOHHOTO 001IeCTBA.
OcHoBHBbIE 321241
HHpOPMATH3ALMH.
OnepannoHHbIe CHCTEMBbI:
Ha3HA4YeHUe, OCHOBHbIE
¢bynknuu. Odmas yactb

33,7

17,7

Tewma 1.1. Tlonsitue n
0COOEHHOCTH COBPEMEHHOTO
UH(POPMAIIMOHHOTO O0IIECTRA.
WNudopmanus u ee BUIBL.
WNudopmanmonHslii pecypc

Tema 1.2. Coneprxanue moHATHI
«uH(bOpMaIHY,
«uH(pOpMaTH3ALIUD,
«uH(OPMAITIOHHBIE TIPOIIECCHDY,
«uH(OPMAITOHHBIE TEXHOJIOT UM
(UT), «<uadopmannoHHbIe
CUCTEMBI».

Tema 1.3. Ilonarue «cucremay,
0COOCHHOCTH CUCTEMBI.
NudopmanmonHas cuctema u
aBTOMaTH3WPOBAaHHAS
nH(OpPMAIMOHHAs CHCTEMa
(AUC). Knaccudpukanus AVUC

10

Tema 1.4. Haznauenue u QyHKIIUN
OTIEPAIIMOHHBIX CUCTEM.
Opranuzanus XpaHeHHs TaHHBIX.
[Tonsitue daitna, manku,
nokymeHTa. Hactpoiika pexxuMoB
paboThI ONEPAIMOHHON CUCTEMBI.

8,7

4,7

Pa3nea 2. Un¢opmanmoHHbie
TEXHOJIOTUM: TeXHHYECKHUe U
NporpaMMHbIe CpeacTBa.
Oco0ennasi 4acThb

110

28

28

54

Tema 2.1. TexHonoruu
MOJITOTOBKHU TEKCTOBBIX
JIOKyMeHTOB. TeKkcToBbIE
pEeNaKkTOphI U MPOLIECCOPHI:
HaszHaueHue u ¢pyHkuuu. [IpaBuna
BBOJIa M pEIaKTUPOBAHMS TEKCTA!
BCTaBKa, y/laJIeHUE, 3aMeHa U
nepemenieHus (pparMeHToB
TekcTa. Mcnonb3oBanue
CHeLMaJIbHBIX CPEJCTB IPHU BBOJEC
U peAAKTUPOBAHUU TEKCTA.
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Tema 2.2. OCHOBHBIE IOHATHS: 8 2 2 4
¢dopmar neyaTHoro JOKyMEHTa,
mpudToBoe oopmiieHue,
napameTpsl opopmiteHus ab3ara.
Konourturyner. Cpeacrsa
(dhopMaTHpOBaHUs TEKCTOBOTO
JIOKyMEHTa: UCTIOIb30BaHUE
KOMaH/1 MEHIO U MaHeIx
nHcTpyMeHToB. Co3llanue u
oopmieHrEe KOJTOHTHUTYJIOB.
Hywmepanus crpanun. Cpenctsa
oopMIIeHHs CTPYKTYPHUPOBAHHBIX
a63anes. Mcnonb3oBanue
Talynsauu 1t ohopMITeHUS
CTPYKTYpHUPOBAaHHBIX a03alleB.

Tema 2.3. CHOocku. Pacnionoxenue 8 2 2 4
CHOCOK B TEKCTOBOM JIOKYMEHTE.
CpencTsa co3iaHust v

o OpMIIEHHS CHOCOK.
MHOTOKOJIOHHOE PACTIONIOKEHHE
TEKCTa Ha cTpaHulle. Beenenue B
TEKCTOBBINA IOKYMEHT
HETEKCTOBBIX JIEMEHTOB:
PHUCYHKOB, TpaduKoB, GopMyI 1
T.1. PenaktupoBanue,
MacitabupoBaHue, oopes3ka
PHUCYHKOB.

Tewma 2.4. [I1aGmoH noKyMeHTa: 8 2 2 4
pa3paboTKa U UCIIOIb30BaHHE.
[TonsTue cTuis: co3ganue u
ucnoib3oBanue. Mcnons3oBanue
CTaHJIAPTHBIX MA0IOHOB JUIs
nenoBoit nepenucku. Padora ¢
OTJIaBJICHUEM U yKa3aTeJsIMHU.
OcoOeHHOCTH CO31aHus
TEKCTOBBIX JOKYMEHTOB Ha OCHOBE
JPYTUX JOKYMEHTOB WU HX
¢parmenToB. CusHUE TEKCTOBBIX
(aiiioB. MHOTOOKOHHBIN PEKUM
pabotsl. [leyars qokymeHTa:
HacTpoMKa MPUHTEPA U PEKUMOB
MeyaTH.
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Tema 2.5. TexHonoruu paGoThI ¢
3JIEKTPOHHBIMU TaOIHULIAMHU.
HasznaueHnue, OCHOBHEIC U
JIOTIOJTHUTEIbHBIE BO3MOXKHOCTH
3NEeKTPOHHBIX Tabmull. CTpykTypa
pabouero skpaHa: 3arojoBokK,
MEHIO, ITaHeIb HHCTPYMEHTOB,
pabodee mose, CTpoka
coobmenuii. Uatepdeiic u
CTPYKTYpPHBIE €MHHULIBI
3JIEKTPOHHBIX TAONUIL: TIOHSATHE
KHUTH, JIUCTA, STYEHKN TaOIULIBI.
Onepauuu HaJl TUCTAMH,
CTPOKaMH, CTOJIOIIAMH U
STYEHKAMH.

Tema 2.6. @opMar JaHHBIX:
TEKCTOBBIH, YHCJIIOBOM,
noruueckuit. DopmarupoBaHue
siyeeK TaOIUIIbl: BHIpABHUBAaHUE
nH(pOopMaIK B TUEHKe,
oObenMHeHne sT9eek, mpudToBOES
odopmiieHne, oopamieHue u
3aJIMBKA. 3aIlNUTa JaHHBIX.
Opranu3zanusi BeIYUCICHUH.
®opmyna, ee cTpykrypa. [lopsaok
BBOZA (POPMYIIBI, «MacTep
bynkuiy. Bunb oneparuii B
dbopmynax. Ucnonb3oBanue
BCTPOEHHBIX (PYHKIUI B
dbopmynax. AGCONIOTHBIE U
OTHOCHTEJbHBIE CCBUIKU B
dhopMynax, 0cOOEHHOCTH HX
WCIOJIb30BaHUS TIPU
pacnpocTpaHeHUH GOPMYITbl —
KOTIMPOBAaHUH U NIEpPEMEIIECHUH.
®dopmar pesysbTara BIYUCICHUH.

Tema 2.7. [Toctpoenue rpadukoB
U IUarpamMM CpeicTBaMHu
ANEKTPOHHBIX TabmuIl. OTOOP
JTAHHBIX TI0 KPUTEPHIO:
WCTOIb30BaHUE (PUIBTPOB.
[TonBenenue MpoMeEKyTOTHBIX
uTOroB. Pa3menienne TabauIb Ha
ctpanute. [IpocMoTp u mevatsb
tabmui. Beiienenne obnactu
MIeYaTH.

Tema 2.8. TexHoioruu paboTHI ¢
0a3aMu JTaHHBIX.
NudopmanmonHsie Moiean
JMaHHBIX. PenmsnnonHas 0asza
JTaHHBIX.
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Tema 2.9. Cuctemsl yripaBieHuUs 8 2 2 4
6azamu mansabix (CYB/):
Ha3HaueHHe U OCHOBHbBIE
¢dbynkuu. CTpykTypa 6a3sl
naHHbIX. OCHOBHBIE 00BEKTHI
0a3bl JaHHBIX. Bunbl cB31 Mex 1y
o0BekTaMu 0a3nl JaHHBIX.
[TonsATHE 11€TOCTHOCTH TAaHHBIX.
Tunbl TaHHBIX.

Tema 2.10. CpenctBa co3nanust 8 2 2 4
0a3bl 1aHHBIX. BBOA M
penaKkTUpOBaHKE JAHHBIX:
BCTaBKa, yJIaJICHUE, IEPEMEIICHHE,
kormpoBanue. CpeicTBa moucka
nHpopManuu B 6a3e TaHHBIX.
YnopsiioueHue u COpTUPOBKA
JIAHHBIX B 0ase.

Tema 2.11. lobGaBnenue u pacyer 8 2 2 4
HOBBIX JaHHBIX. Mcionb3oBanne
BCTPOCHHBIX (PYyHKIMI. AHaNMN3
JAHHBIX: BEIOOP W TPyNIIHPOBKA
JTAHHBIX, OTBEUYAIOIINX 33/TaHHBIM
YCIIOBUSIM, OTIpE/ICTICHHE
TPYTIIOBBIX KOJMYECTBEHHBIX
nokazareneit. [Toctpoenne hopm
Y OTYETOB IO 0a3e JTaHHBIX.

Tema 2.12. Texnonoruu 8 2 2 4
pa3pabOTKH AMEKTPOHHBIX
npe3enTanuid. [Touarue u BUAbI
3JIEKTPOHHBIX MPE3EHTAIHH.
CrpykTypa 371eKTpOHHOMN
MIpe3eHTaLUH.

Tema 2.13. TexHonoruu paboTHI B 8 2 2 4
CTIPAaBOYHBIX MMPABOBBIX CUCTEMAX.
CripaBOYHBIE TTPABOBBIE CUCTEMBI
(CIIC): na3HaueHHE U OCHOBHBIC
BO3MOXHOCTH. [0CcynapcTBeHHbIE
u xommepueckue CIIC.

Tema 2.14. Texnonoruu paboThI ¢ 6 2 2 2
TekcTtaMu JokymeHToB B CIIC:
MIpEe/ICTaBICHUE TEKCTa
JOKyMEHTa; co3/laHue U padoTta ¢
KOMMEHTapUsIMH T10JIb30BaTeNeH;
OpraHu3alusi KOHTEKCTHOTO
MOMCKa B JOKYMEHTE; YCTaHOBKA,
WCIOJIb30BaHUE, U3MEHEHHUE U
yaaJleHue 3aKJ1aJ0K; MHTeTrpalys ¢
JPYTUMH NIPOTrPaMMHBIMU
CpeACTBaMu; COXpaHEeHUe B Gaill.

Ouno-3a0unas popma ob6yyeHus

3aHATHSA
Has pabota

AHATUA

Y
v
n
)
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HanmenoBanue paznena, TeMbl

Bcero

JlaGoparopHbI¢

JIeKIIMOHHEBIE 3

CamocrosaTenb

Pasnea 1. Beenenue B
aucuunanny. FocynapcrBennas
MOJUTHKA B MH(POPMALMOHHOI
cepe. [lonsiTue 1 0codbeHHOCTH
COBPEMEHHOI0
UHGOPMAIMOHHOTO 001IeCTBA.
OcHoBHBbIE 321241
HHpOPMATH3ALMH.
OnepannoHHbIe CHCTEMBbI:
Ha3HA4YeHUe, OCHOBHbIE
¢bynknuu. Odmas yactb

18

16

Tewma 1.1. Tlonsitue n
0COOEHHOCTH COBPEMEHHOTO
WH(POPMAIIMOHHOTO O0IIECTRA.
WNudopmanus u ee BUIBL
WNudopmanmonHslit pecypc

Tema 1.2. Conepxanue MOHATHI
«uH(bOpMaITHSY,
«uH(pOpMaTU3ALIUD,
«H(OPMAITIOHHBIE TIPOIIECCHDY,
«uH(OPMAITOHHBIE TEXHOJIOT UM
(UT), «<uadpopmMannoHHbIe
CUCTEMBI».

Tema 1.3. Ilonarue «cucremay,
0COOCHHOCTH CUCTEMBI.
HNudopmanmonHas cuctema u
aBTOMaTH3WPOBAaHHAS
nH(OpPMAIMOHHAs CHCTEMa
(AUC). Knaccudpukanus AVUC

Tema 1.4. Haznauenne u QyHKIIUN
OTIEPAIIMOHHBIX CUCTEM.
Opranuzanus XpaHeHHs TaHHbBIX.
[Tonsitue daitna, manku,
nokymeHTa. Hactpoiika pexxuMoB
paboThI ONEPAIMOHHOM CUCTEMBI.

Pa3nea 2. Un¢opmanmonnbie
TEXHOJIOTUM: TeXHHYECKHUe U
NporpaMMHblie CpeacTBa.
Oco0ennast yacThb

125,7

119,7

Tema 2.1. TexHonoruu
MOJITOTOBKHU TEKCTOBBIX
JIOKyMeHTOB. TeKkcToBbIE
pelaKkTophl U MPOLIECCOPHI:
HaszHaueHue U ¢pyHkuuu. [IpaBuna
BBOJIa M pEIaKTUPOBAHMSI TEKCTA!
BCTaBKa, y/laJIeHUE, 3aMeHa U
nepemenieHus (pparMeHToB
TekcTa. Mcnonb3oBanue
CHeLHaIbHBIX CPEJCTB IPHU BBOJEC
U peAAKTUPOBAHUU TEKCTA.

14

10
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Tema 2.2. OCHOBHBIE IOHATHS: 6 6
¢dopmar neyaTHoro JOKyMEHTa,
mpudToBoe oopmiieHue,
napameTpsl opopmiteHus ab3ara.
Konourturyner. Cpeacrsa
(dhopMaTHpOBaHUs TEKCTOBOTO
JIOKyMEHTa: UCTIOIb30BaHUE
KOMaH/1 MEHIO U MaHeIx
nHcTpyMeHToB. Co3llanue u
oopmieHrEe KOJTOHTHUTYJIOB.
Hywmepanus crpanun. Cpenctsa
oopMIIeHHs CTPYKTYPHUPOBAHHBIX
a63anes. Mcnonb3oBanue
Talynsauu 1t ohopMITeHUS
CTPYKTYpHUPOBAaHHBIX a03alleB.

Tema 2.3. CHOocku. Pacnionoxenue 4 4
CHOCOK B TEKCTOBOM JIOKYMEHTE.
CpencTsa co3iaHust v

o OpMIIEHHS CHOCOK.
MHOTOKOJIOHHOE PACTIONIOKEHHE
TEKCTa Ha cTpaHulle. Beenenue B
TEKCTOBBINA IOKYMEHT
HETEKCTOBBIX JIEMEHTOB:
PHUCYHKOB, TpaduKoB, GopMyI 1
T.1. PenaktupoBanue,
MacitabupoBaHue, oopes3ka
PHUCYHKOB.

Tewma 2.4. [I1aGmoH noKyMeHTa: 4 4
pa3paboTKa U UCIIOIb30BaHHE.
[TonsTue cTuis: co3ganue u
ucnoib3oBanue. Mcnons3oBanue
CTaHJIAPTHBIX MA0IOHOB JUIs
nenoBoit nepenucku. Padora ¢
OTJIaBJICHUEM U yKa3aTeJsIMHU.
OcoOeHHOCTH CO31aHus
TEKCTOBBIX JOKYMEHTOB Ha OCHOBE
JPYTUX JOKYMEHTOB WU HX
¢parmenToB. CusHUE TEKCTOBBIX
(aiiioB. MHOTOOKOHHBIN PEKUM
pabotsl. [leyars qokymeHTa:
HacTpoMKa MPUHTEPA U PEKUMOB
MeyaTH.
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Tema 2.5. TexHonoruu paGoThI ¢
3JIEKTPOHHBIMU TaOIHULIAMHU.
HasznaueHnue, OCHOBHEIC U
JIOTIOJTHUTEIbHBIE BO3MOXKHOCTH
3NEeKTPOHHBIX Tabmull. CTpykTypa
pabouero skpaHa: 3arojoBokK,
MEHIO, ITaHeIb HHCTPYMEHTOB,
pabodee mose, CTpoka
coobmenuii. Uatepdeiic u
CTPYKTYpPHBIE €MHHULIBI
3JIEKTPOHHBIX TAONUIL: TIOHSATHE
KHUTH, JIUCTA, STYEHKN TaOIULIBI.
Onepauuu HaJl TUCTAMH,
CTPOKaMH, CTOJIOIIAMH U
STYEHKAMH.

Tema 2.6. @opMar JaHHBIX:
TEKCTOBBIH, YHCJIIOBOM,
noruueckuit. DopmarupoBaHue
siyeeK TaOIUIIbl: BHIpABHUBAaHUE
nH(pOopMaIK B TUEHKe,
oObenMHeHne sT9eek, mpudToBOES
odopmiieHne, oopamieHue u
3aJIMBKA. 3aIlNUTa JaHHBIX.
Opranu3zanusi BeIYUCICHUH.
®opmyna, ee cTpykrypa. [lopsaok
BBOZA (POPMYIIBI, «MacTep
bynkuiy. Bunb oneparuii B
dbopmynax. Ucnonb3oBanue
BCTPOEHHBIX (PYHKIUI B
dbopmynax. AGCONIOTHBIE U
OTHOCHTEJbHBIE CCBUIKU B
dhopMynax, 0cOOEHHOCTH HX
WCIOJIb30BaHUS TIPU
pacnpocTpaHeHUH GOPMYITbl —
KOTIMPOBAaHUH U NIEpPEMEIIECHUH.
®dopmar pesysbTara BIYUCICHUH.

Tema 2.7. [Toctpoenue rpadukoB
U IUarpamMM CpeicTBaMHu
ANEKTPOHHBIX TabmuIl. OTOOP
JTAHHBIX TI0 KPUTEPHIO:
WCTOIb30BaHUE (PUIBTPOB.
[TonBenenue MpoMeEKyTOTHBIX
uTOroB. Pa3menienne TabauIb Ha
ctpanute. [IpocMoTp u mevatsb
tabmui. Beiienenne obnactu
MIeYaTH.

Tema 2.8. TexHoioruu paboTHI ¢
0a3aMu JTaHHBIX.
NudopmanmonHsie Moiean
JMaHHBIX. PenmsnnonHas 0asza
JTaHHBIX.
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Tema 2.9. Cuctemsl yripaBieHuUs
6azamu mansabix (CYB/):
Ha3HaueHHe U OCHOBHbBIE
¢dbynkuu. CTpykTypa 6a3sl
naHHbIX. OCHOBHBIE 00BEKTHI
0a3bl JaHHBIX. Bunbl cB31 Mex 1y
o0BekTaMu 0a3nl JaHHBIX.
[TonsATHE 11€TOCTHOCTH TAaHHBIX.
Tunbl TaHHBIX.

10

10

Tema 2.10. CpenctBa co3nanust
0a3bl 1aHHBIX. BBOA M
penaKkTUpOBaHKE JAHHBIX:
BCTaBKa, yJIaJICHUE, IEPEMEIICHHE,
kormpoBanue. CpeicTBa moucka
nHpopManuu B 6a3e TaHHBIX.
YnopsiioueHue u COpTUPOBKA
JIAHHBIX B 0ase.

10

10

Tema 2.11. JloGaBieHue u pacueT
HOBBIX JaHHBIX. VcIioNb30BaHMe
BCTPOCHHBIX (PYyHKIMI. AHaNMN3
JAHHBIX: BEIOOP W TPyNIIHPOBKA
JTAaHHBIX, OTBEYAOIINX 33 JaHHBIM
YCIIOBUSIM, OTIpE/ICTICHHE
IPYIIOBBIX KOJTHYECTBEHHBIX
nokazareneit. [Toctpoenne hopm
Y OTYETOB I10 0a3¢ TaHHBIX.

10

10

Tema 2.12. Texnonoruu
pa3pabOTKH AMEKTPOHHBIX
npe3enTanuid. [Touarue u BUAbI
3JIEKTPOHHBIX MPE3EHTAIHH.
CrpykTypa 371eKTpOHHOMN
MIpe3eHTaLUH.

10

10

Tema 2.13. TexHonoruu paboTHI B
CTIPAaBOYHBIX MMPABOBBIX CUCTEMAX.
CripaBOYHBIE TTPABOBBIE CUCTEMBI
(CIIC): na3HaueHHE U OCHOBHBIC
BO3MOXHOCTH. [0CcynapcTBeHHbIE
u xommepueckue CIIC.

12

12

Tema 2.14. Texnonoruu paboThI ¢
TekcTtaMu JokymeHToB B CIIC:
MIpEe/ICTaBICHUE TEKCTa
JOKyMEHTa; co3/laHue U padoTta ¢
KOMMEHTapUsIMH T10JIb30BaTeNeH;
OpraHu3alusi KOHTEKCTHOTO
MOMCKa B JOKYMEHTE; YCTaHOBKA,
WCIOJIb30BaHUE, U3MEHEHHUE U
yaaJleHue 3aKJ1aJ0K; MHTeTrpalys ¢
JPYTUMH NIPOTrPaMMHBIMU
CpeACTBaMu; COXpaHEeHUe B Gaill.

15,7

15,7

5.2. KoHTpo/IbHbIE MEPONIPUSATHS N0 TUCUHUILINHE

Bua xonTpons

®dopma KoHTpOJIs1/O1IeHOYHOE CPEACTBO
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Texymuit koutpons | TectupoBanue
[IpomexxyTounas DK3aMeH
arTecTanus
Bua KoHTpOJIs1/ HCTIOIb3yeMble
Ne HanmenoBanue pasiena OLICHOYHBbIE MATEPHUAJIBI
n/n . IIpomexyT.
Texymmi
arrecranus
1 |BBenenue B AUCUUILIUHY. [ocyqapcTBeHHAs TectupoBanue DK3aMeH
nonuTuka B nHopmannonHoi cepe. [lonsarue n
0COOEHHOCTH COBPEMEHHOTO HH(OPMAIIMOHHOTO
obmectBa. OCHOBHBIE 3a71a4u MH(GOPMATH3AIUH.
OmnepaioHHbIe CUCTEMBI: Ha3HAUE€HUE, OCHOBHBIE
¢bynkiuu. OOmias 9acthb
2 |NudopmanrioHHbIe TEXHOIOTHH: TEXHUIESCKHIE U TectupoBanue DK3aMeH
nporpammHbie cpenctBa. OcobeHHas 4acTh

6. OneHoyHbIe MaTepUAJIbl TEKYIIEr0 KOHTPOJIA

1. Beeoenue 6 oucyunauny. Iocyoapcmeennas noaumuxa 6 ungopmayuonuou cgepe. [lonamue u
0COBEHHOCTU COBPEMEHH020 UHGOpMayUOHHO20 00uecmed. OCHOBHbIE 3a0ayU UHGOPMAMUAYULL.
Onepayuonnvie cucmemvl: Ha3HaveHue, ocHosHvie Gynxyuu. Obwas wacmos Tecmuposanue

Ne
I/t

Conepxanue Bompoca

[IpaBwbHEIH OTBET (KJIFOY OTBETA)

Komneren
U

[IpaBuiIbHBI BapHaHT OTBETA

st gero B ropuaudeckoii mpakrrke ucronb3yioT CIIC (manpumep, «Koncynsrantllmocy, «["apaaty»)?
1. Tonbko AJIst XpaHEHHsI TUIHBIX (aiiIoB I0pHCTa.

2. Jlns IOMCKa 1 aHaJM3a HOPMAaTHBHBIX aKTOB, CyAeOHON MPAaKTHKH, KOMMEHTapueB, pOpM JOKyMEHTOB.
3. Jlna BeneHUst OyXranTepcKoro ydéra GUpMBL.

4. J1nst OTIIpaBKH 3IEKTPOHHOM MTOYTHI.

OtBer: 2

OIIK-8

[IpaBuiIbHBII BapHaHT OTBETA

Kaxoii npuém B MS Word Hanbonee BocTpeOOBaH y IOPUCTOB IIPH IMTOATOTOBKE MHOTOCTPAHHYHBIX JOKYMEHTOB
(1oroBOpOB, MCKOBBIX 3asBICHHMIT) Il aBTOMaTHYECKOTO ()OPMUPOBAHNUS OTVIABICHUS?

1. PydHoe npocTaBieHre HOMEPOB CTPaHHIL

2. IlpuMeHeHne CTHIIeH 3ar0J0BKOB («3aroioBoK 1», «3arooBoK 2» U T. [1.).

3. BcraBka KOJIOHTHTYIIOB

4. Vcnonp30BaHue TaOIUIBl IS CTPYKTYPhI JOKYMEHTa

OTtBeT: 2

OIIK-8

IIpaBunbHBIN BApUAHT OTBETA

Kakoe npeumymectso 3/10 0co6eHHO BaXKHO A IOPUIUUECKOH CIIyKObI KOMIaHUU?

1. BO3MOXHOCTb XpaHUTh JOKYMEHTHI B OyMa)KHOM BUJIE.

2. IIpo3payHOCTh MapIIPYTOB CONIACOBAHMUS, (PHKCALUS CPOKOB U OTBETCTBEHHBIX, IOpHIUYECKasl 3HAYUMOCTh
JJIEKTPOHHBIX MOAMUCEH.

3. OtcyTcTBUE HEOOXOAUMOCTU O0YUeHUS COTPYAHUKOB.

4. IlonHas HE3aBUCUMOCTb OT HHTEPHETA.

OtBer: 2

OIIK-8

BriOepuTe npaBHIBHBIH OTBET

Kaxoit HopMaTHBHBEII aKT pEryaupyeT UCIIONb30BaHIEe MIEKTPOHHON noanvcu B PDO?
A) 'K PO.

B) @3 Ne 63 ®3 «O0 31€KTPOHHOM MOATTHUCHY.

B) KoAIl P®.

I') TK PD.

OrserT: | b

OIIK-8

3anuiuTe NpaBUIbHbIA OTBET
Bepno nu, uto npu ucnonszoBanun )10 GpUKCHpYETCs UCTOPHS H3MEHEHUH U COTNIaCOBaHUI TOKyMeHTa?

Ortser: | Bepno

OIIK-8

Beibepute mpaBUIBHBIA OTBET
Kaxkoii ¢popmar daiina mydine Bcero UCIOIb30BaTh UL JOITOBPEMEHHOIO XPaHEHUS IOPUANYESCKH 3HAUUMBIX
JOKYMEHTOB C COXpaHeHHeM (hopMaTHpOBaHUsA?

OrtBeT:

|B

OIIK-8
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7 BriOepuTe npaBHIBHbIH OTBET OIIK-8
Yro obecrieynBaeT IOPUINUESCKYIO CHITY IEKTPOHHOMY JIOKYMEHTY B PD?
A) et mpudra.
Bb) Kpanudunuposanuas snekrpornas nmoamuck (KOI1) u codmonenne TpeOboBaHmiA 3aKOHA.
B) Hanuuue nororuna kKoMnaHuu.
I') OtnpaBka gepe3 o000 MecceHIKep.
OtBer: b
2. Ungopmayuonnvie mexnonocuu: mexrHuueckue u npozpammuvle cpeocmea. OcobenHas uacmo
Tecmuposanue
No Coneprxanue Bonpoca Komreren
n/n ITpaBuibHBINA OTBET (KJIFOY OTBETA) nus
1 IIpaBunbHBIN BADUAHT OTBETA OIIK-8
IOpuct Benét yuér cyne6usix aen. Kakas ¢dynkius Excel HanGonee nonesHa ais 6picTporo orbopa gei no
cTaTycy («B IPOU3BOACTBEY, «3aBEPILICHO») U PETHOHY?
1. OObenuHEeHNE TYEeK.
2. ABrocymmMma.
3. ®unsTpanus (aBTOQUIBTP) U COPTHPOBKA.
4. YcnoBHOe popMaTHpOBaHKE TOJIBKO I[BETOM.
OtBer: 3
2 JlaTb mpaBHUIIBHBIN OTBET OIIK-8
Yro Takoe 3anpoc B CYB/] (HanprmMep, B Access) ¢ TOYKH 3pSHHUS FOPUIUUECKOM MPaKTHKK?
1. ®opma 11 BBOZIA TaHHBIX.
2. MHCTpyKIus i1 BBIOOPKH, QUIBTpAU M 00pabOTKH JAHHBIX 110 33aHHBIM yCIIOBHSAM.
3. Tabauua ¢ UCXOIHBIMUA JTaHHBIMH.
4. OT4éT IS TIeYaTH.
OtBer: 2
3 [IpaBuiIbHBII BapHaHT OTBETA OIIK-8
st gero B ropuaudeckoii mpakrrke ucronb3yioT CIIC (manpumep, «Koncynprantllmocy, «["apaaty»)?
1. Tonbko AJIst XpaHEHHsI TUIHBIX (aiIoB I0pHCTa.
2. Jlns OMCKa 1 aHaJIM3a HOPMAaTHBHBIX aKTOB, CyAeOHON MPAaKTHKH, KOMMEHTapueB, popM JOKyMEHTOB.
3. Jlna BeneHUst OyXranTepcKoro ydéra GUpMBL.
4. ]It OTIIpaBKH 3IEKTPOHHOM MTOYTHI.
OtBer: 2
4 JlaTb mpBUITBHBIN BapuaHT OTBETA OIIK-8
TeKcTOBBIH IpoIIecCOp — 3TO MPOrpaMMa, peIHa3HaYeHHAs AU PEIIeHHUs 3a1a4 IpodeCCHOHANBHOM
NeATEeIBHOCTH, B YaCTHOCTH:
A. paboTBI ¢ H300paKEHUIMHU
B. ynpasnenns pecypcamu [1K npu co3nanum 10KyMeHTOB
B. BBOIa, penakTHpoBaHus M (OPMATHPOBAHHUS TEKCTOBBIX JaHHBIX
I'. aBTOMaTHYECKOTO IepeBoOja C CHMBOJIIMYECKHX SI3BIKOB B MAIIMHHBIE KOJBI
OtBer: B
5 ‘YcTaHOBUTE COOTBETCTBHE OIIK-8
CooTHecuTe 3a/1a4y I0pUCTa U MOAXOISAIINI HHCTPYMEHT:
1. IToAroToBUTH JOTOBOP C aBTOMAaTUYECKUM OIJIABJICHUEM U HyMepaliel pa3/ienos.
2. Bectu peectp zmen ¢ punbrpamu o crarycaM U CpoKy pacCMOTPEHHSI.
3. Haiitu akTyanpHy0 pelaKIUIO 3aKOHA U CyAeOHYIO IPAKTUKY 110 HEMY.
4. Opranu3oBaTh COINIACOBAaHUE MTPOEKTA JOrOBOpa MEXKIY OTJeIaMU U 3a()UKCHPOBATH CPOKH.
BapuaHTbl HHCTPYMEHTOB:
A) MS Word.
B) MS Excel.
B) CIIC («Koncynsrantllmocy, «apant»).
I') Cucrema DJ10.
OrtBert: 1-A, 2-b, 3-B, 4-T.
6 ‘YcTaHOBUTE COOTBETCTBHUE OIIK-8
1. Tabnuia — A) BBoa 1 IpocMOTp AaHHBIX.
2. ®opma — b) XpaHeHune 1aHHBIX.
3. 3anpoc — B) Bribopka 1o yciaoBusiM.
4. Oruér — I') [lewars u ipenacTaBieHe pe3yJIbTaToB.
OrtBert: 1-b, 2-A, 3-B, 4-T.
7 ‘YcTaHOBUTE COOTBETCTBBUE OIIK-8
YcTaHOBUTE COOTBETCTBHE MEXKY TUIIOM JAHHBIX H CIIOCOOOM HX 00pabOTKH:
1. HopmarusHbie akThl — A) CBOIHBIE TaOIHIIBI U TPapUKH.
2. Craructuka nen — b) CIIC u ananu3 penakunii.
3. Mapuipytsl corntacoBanusi — B) Cucremsr J10.
4. Yepuouku u nipoektsl — ') Word ¢ oTcnexxuBanneM n3MeHEHHH.
OrtBert: 1-b, 2-A, 3-B, 4-T.
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JlaiiTe mpaBUIBHBIN OTBET

Pacumpenue daiina, cO3TaHHOTO ¢ HCIIOIB30BaHUEM JII000H COBpeMEHHOI HH)OPMaMOHHON TEXHOJIOTUH, KaK
MIPaBHJIO, XapaKTePH3YyeT:

A. Bpems co3nanus aiina

B. oovem ¢aiina

B. mecto, 3aHMMaeMoe daiinom Ha mucke

I'. Tun uHbOpMaIMu, conepxaieiics B daiine

OrtBeT: r

OIIK-9

IIpaBunbHBIN BApUaHT OTBETA

K xaxum mpoueccam npu pemeHun 3aad npoheCcCUOHANbHOH AeSATeNbHOCTU OTHOCST NPOLIeCCHl coopa,
00pabOTKH, HAKOILUICHUS, XpaHEHHs, IOUCKA U pacIpocTpaHeHus nH(opManuu

A. nuH(}OpPMaLMOHHBIM IIpoLECCaM

B. MpICIUTENBHBIM IIpOLIECCAM

B. MmammHHBIM nponieccam

C. MuKponporeccam

OTtBer: A

OIIK-9

10

JlaTb ipaBUIIBHBII OTBET

B coBpemenHO# HHYOPMAITMOHHON TEXHOIOTHH PaboTHl ¢ HH(pOpPMAIHeil, IPeACTaBICHHON B TAOIHIHOM BUIE
OCHOBHBIM 3JIEMEHTOM JJICKTPOHHBIX TAOIHUII SBISAETCS:

A. saeiika

b. cronbert

B. crpoka

T". Bca TaOnuna

OTtBeT: A

OIIK-9

11

BeiGepute npaBUIIbHBINA BapUAHT OTBETa (HECKOIBKO)

Jliist aHanu3a MaccuBa CylIeOHBIX PELICHUIT [0 ONpeAeIEHHOM KaTeropuy CIIOPOB IOPUCT MOXKET MCIONIb30BATh:
(BbIOEpUTE BCE TIOAXOAIINE)

1. BeIrpy3Ky JaHHBIX U3 KapTOTEKH apOUTPaXKHBIX JIEII.

2. AHanmu3 TeKkcTa ¢ HoMolIbio UHCTpyMeHTOB NLP (006paboTka eCTECTBEHHOTO SI3bIKA).

3. Pyunyo 00paboTKy Ka)J10ro pemeHus 0e3 aBTOMaTH3aLUH.

4. Conusle Tabnuupl B Excel u Busyanuzanuto B Power BIL.

OtgerT: 1,2,4.

OIIK-9

12

BriOepuTe npaBHIbHBIN BapHAHT OTBETa (HECKOJIBKO)

IIpu peruennu 3amad nmpodeccnoHaIbHON NeATeTbHOCTH B ToKyMeHT MS Word MOXXHO BCTaBHTb:
A. hopmyms

B. mporpammsr

B. Tabnuie!

I. pucynkn

OtgerT: AB, T

OIIK-9

13

BriOepuTe npaBHIbHBIN BapHAHT OTBETa (HECKOJIBKO)

[lanHb! orrepanny 00pabOTKH TEKCTOBOTO ToKyMeHTa B Ms Word:

1. Beipe3arh pparMeHT JOKyMeHTa

2. CroImpoBaTh (parMeHT TOKyMEeHTa

3. Beigenurth pparMeHT JOKyMeHTa

4. BcraButh pparMeHT JOKyMEHTa

YToOBI MepeMECTHTH ()parMeHT B PYroe MECTO JOKyMEHTa PH PEIICHUH 3a/1a4 MpodeCCHOHATBEHOM
JeATeTBHOCTH, HaJI0 TIPOM3BECTH OIIEPAIMH B CIEAYIOIIEM HOPSAKE:

Ortsert: |3,1,4

OIIK-9

14

3anuiuTe NpaBUIbHbIA OTBET
AocomoTHbI# aapec k sueiike d7 B Excel — coBpeMeHHO# HHPOPMAITHOHHO# TEXHOIOTHH 00paboTKU
TaOJIMYHBIX JTaHHBIX

Ortser: | $d$7

OIIK-9

15

3anummTe MpaBUIBHBIN OTBET
Ipu perrennn 3a1a4 npoheCCHOHANTBHON IEATEIBHOCTH IIPH 3aIIMCH MOJHOTO anpeca siueiiku B Excel
Hannsie!$D$23, «laHHBIE» - 9TO

OtBer: |I/IM$I JICTa

OIIK-9

16

3anummTe MpaBUIBHBINA OTBET
Ipu perrennn 3a1a4 npoheCCUOHANBHOMN ESTENBHOCTH KaKas KJIaBHIIA MO3BOJISET 3a/1aTh a0COTIOTHYIO
aapecanuio sueiiku B Excel

OrgerT: | F4

OIIK-9

17

JlaiiTe mpaBUIIbHBIN BapuaHT OTBETa(HECKOIBKO)

IIpu pernennu 3amad mpodeccnoHaIbHON NEeATEIBHOCTH TaHbI ONepaliii 00pabOTKH TEKCTOBOTO JOKYMEHTA B
Ms Excel:

1. Beipe3ars pparMeHT TaONUIBI

2. CxonupoBarh GpparMeHT TaOIHIIBI

3. Beiaenuth GpparMeHT TaOJIHIIbI

4. BcraButh pparMeHT TaOIHIBI

YT0oOBI CKOTMPOBATH (hparMeHT TAONHUIIEI B JPYTO€ MECTO Ha JICTE, HAI0 IPOU3BECTH OIEPALHH B CIEIYIONIEM

nopsAaKe:
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OtBeT: | 3,24

18

3anummTe npaBUIbHBINA OTBET

Ilpu pemenun 3a1a4 npoeCCUOHANBHON ESTENBHOCTH 00IaCTH, PACIIOIOKEHHBIE B BEPXHEM H HIDKHEM I10J1e
KaXJI0W CTpaHulbl JoKyMeHTa B Ms Word, koTopble 00BIYHO COAEpIKaT MOBTOPSIONIYIOCS HH(POPMALIHIO
Ha3bIBAIOTCS:

OrtBert: | KOJIOHTUTYJIbI

OIIK-9

19

3anumuTe MpaBUIBHBINA OTBET
Ipu perrennn 3a1a4 npoeCCUOHANTBHOMN IEATEIBHOCTH KOMaH A, TI03BOJISIFONIAst yIIOPSAA0YUTh HH(POPMAIIHIO
10 33J]aHHOMY YCJIOBHIO B JIIOOOM O()UCHOM TIPHIIOKEHHH TIPUMEHSCTCS

OrtBert: | COpPTHUPOBKA

OIIK-9

20

JlaiiTe mpaBUIBHBIN OTBET

Jnst momaduy TOKyMEHTOB B apOHTPaKHBIH Cy/ B JJIEKTPOHHOM BHJIE TPeOyeTCst:
A) BymakHast KOTus ¥ Kypbep.

B) Dnexrponnstit nokyment ¢ KOIT uepes cucremy «Moii apouTp».

B) Cxan goxymenTa, OTIpaBJIeHHBIH Ha ¢ mail cyna.

I') ®oto nokymeHTa B MECCEHIDKEPE.

OtserT: | b

OIIK-9

21

3anuiuTe NpaBUIbHbIA OTBET
Bepno nu, uto ¢aiin .pdf MOXKHO moamHCcaTh 37EKTPOHHOM TOMMHCHIO?

Otser: | Bepno

OIIK-9

22

Bei6epute npaBUIIbHBINA OTBET

Kaxkoii uacTpyMeHT B Word momoraeT OTClIe:KUBaTh IPaBKHU IPH COINIACOBAHUH JOKyMEHTa?
A) Crunn.

B) Pexxum «Mcnpasnenus» (Track Changes).

B) KononTutynsl.

I') ABrozamena.

OrtBeT: b

OIIK-9

23

Bei6epute npaBUIIbHBIN OTBET (HECKOIBKO)

Jliist ananu3a MaccuBa CylIeOHBIX PELICHUIT [0 ONpeAeIEHHOM KaTeropuy CIIOPOB IOPUCT MOXKET MCIONIb30BATh:
(BBIOEpUTE BCE MOAXOSIUE)

A) BpIrpy3Ky JaHHBIX U3 KapTOTEKU apOUTPaXKHBIX AEI.

B) Ananu3 Texcra ¢ nomosro HHCTpyMeHTOB NLP (00paboTka ecTeCTBEHHOTO A3bIKa).

B) Pyunyto 06paboTKy Kaxk10ro pemeHus 6e3 aBTOMaTU3alUH.

I') Connsbie Tabnuusl B Excel u Buszyanu3zamuio B Power Bl.

Orser: A,B, T.

OIIK-9

7. O1leHOYHbIe MaTepHaJibl HpOMe)l(yTOqHOﬁ aTTeCTallun

OK3zamen emopoﬁ cemecmp - O4HAA, OYHO-3A0YHAA

Ne
I/t

Conepxanue Bompoca

[IpaBwbHEIH OTBET (KJIFOY OTBETA)

Komneren
U

JlaiiTe pa3BepHYTHI OTBET
[onsTie 1 0cOGEHHOCTH COBPEMEHHOTO HH()OPMAIMOHHOTO O0IIECTBRA.

OrtBet: HudopmannonHoe 0011eCTBO — CTaaAUs Pa3BUTHS 00IIECTBa, I7ie TIaBHBIH pecypc —
nH(OpMaNUs U 3HAHUS.

OCHOBHBIE 0COOEHHOCTH:

® yH(pOpMaIHsI — KIIF0YeBON SKOHOMHYECKUI Pecypc U ToBap;

e mpoxoe pacnpocrpanenne VKT (uHTepHET, 001auHbIe CepBUCHI, MOOHIIBHBIE TEXHOIOTHH);
® poCT Yrciia Npoeccui, CBI3aHHBIX ¢ 00paOOTKOM JaHHBIX M 3HAHUM;

® 100aIbHOE MH(POPMALIIOHHOE IIPOCTPAHCTBO U CETEBBIE (DOPMBI B3aUMOACIHCTBHS;

® pa3BHUTHE HU(PPOBOIT SKOHOMHKH U EKTPOHHOTO TOCYIapCTBa;

® [IePCOHAIN3ANNS YCIIyT 3a CYET anropuT™MoB u VU;

® pricky: (POBOE HEPABEHCTBO, YTPO3bI IPUBATHOCTH, e3nH(pOopManys, KHOepyrpo3bl.

OIIK-8,
OIIK-9

JlaiiTe pa3BepHyThIH OTBET
Wudopmanus u ee Buasl. MHdGopManuoHHsIi pecype.

OtBer: Hudopmanus — cBegeHus: 006 OKpyKaroleM MUupe.

Bune! uadopmarmu (0 KIF0YEBbIM KPUTEPUIM):

® 110 hopMe: TeKCTOBas, YUCIIOBasL, Tpadudeckas, 3ByKoBas, BUIEO;

® 10 HA3HAYEHMIO: MAcCOoBasl, ClelUaIbHas, CEeKPeTHas;

® [10 JOCTYIHOCTH: OTKPBITAsl, C OTPAaHUYEHHBIM JOCTYIIOM;

® [10 IPOUCXOXKACHUIO: IEPBUYHAS, BTOPUYHAS;

® 110 JOCTOBEPHOCTH: JOCTOBEPHAs, HEAOCTOBEPHAs, BEPOSITHOCTHAS.

HubopmanuoHHBIH pecypc — OpraHU30BaHHAsi COBOKYIHOCTb JAHHBIX JJIS HCIIONB30BaHUS
(6a3b1, OMOIMOTEKH, CIIPABOYHBIE CUCTEMBI U TIP. ).

Ero ocHOBHBIE CBOICTBA: CTPYKTYPUPOBAHHOCTD, aKTyallbHOCTh, JOCTYITHOCTb,
JIOCTOBEPHOCTb, FOPUANYECKAs 3HAUUMOCTb (JUIs IPaBOBBIX PECYPCOB).

IMpumeps! B ropucnpyneniuu: «Koncynsrantllmtocy, «apant», ETPIOJL, EI'PH, apxuBst u
CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa.

OIK-8,
OITK-9

JlaiiTe pa3BepHyThIH OTBET
Ponb 1 MecTo HH(POPMAIIMOHHBIX TEXHOJIOTHI B IPaBOBOI cdepe.
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Ortser: HNudopmanmonnsie TexHonoruu (MT) B mpaBoBoii cdepe BBICTYMAIOT Kak KIFOYEBOM
HHCTPYMEHT TOBBIMIECHNUS 2)(EKTHBHOCTH, TPO3PAYHOCTH H JIOCTYITHOCTH IOPHIMYECKUX
nporeccoB. VX poib nposBiseTcs: B HECKOJIBKUX OCHOBHBIX HAIIPABICHUSX:

® YCKOpEeHHE U aBTOMAaTH3alHs pyTHHHBIX oreparuid. VT mo3BONSIOT aBTOMAaTH3UPOBATh
MIOATOTOBKY JIOKYMEHTOB, IIPOBEPKY PEKBU3HUTOB, ()OPMHUPOBAHHE THUITOBEIX JOTOBOPOB U
HCKOBBIX 3asBJeHNH. HampumMep, KOHCTPYKTOPHI TIOKYMEHTOB U IIA0IOHB! B OQUCHBIX ITaKeTax
SKOHOMST BpEMS IOPHCTA M CHIDKAIOT PUCK OLINOOK.

® BBICTPBIi TOCTYIT K aKTyaJIbHOM MPaBoBoil HHPpopManuu. CripaBOYHO-TIPABOBBIC CHCTEMBI
(«Koncynsrantllmocy, «['apaHT» 1 JIp.) ZaI0T BO3MOXXHOCTH OIIEPaTHBHO HAXOIUTh HY)KHBIE
HOPMBI, CyA€OHYIO IPAaKTHKY, KOMMEHTapHH, OTCICKHBATh H3MEHEHHS B 3aKOHOATEIbCTBE.
o OnTHMH3AIK KOMMYHHUKAIIUU U MEXBEJOMCTBEHHOTO B3anMozeiicTBHs. CHCTEMBI
3NIEKTPOHHOTO TOKyMEHTO000POTa, HIIEKTPOHHAS 1104Ta, 3aIUIIEHHBIC KaHAJIBI CBSI3U U

MEXy CyIaMHt, TOCOPTaHaAMH, aIBOKaTaMH M HHBIMH Y4aCTHHKAMH IIpoLecca.

© [JoBEIIIEHNE TPO3PAYHOCTH B OTKPHITOCTH IpaBocynus. OHIaiH-KapTOTEKH eI,
IMyONMUKanys CyAeOHBIX aKTOB, CHCTEMBI OJIa9H TOKYMEHTOB B SJICKTPOHHOM BHJIE (HAIIpUMep,
«Moii apOuTp») fenarot cyneGHbIe MPoLecchl 6oJee MOHATHBIMA JUTS FpakaaH U Ou3Heca.
o [lomepskka MPUHATHS pEIleHUN 1 aHaTuTHYecKas pabota. UT momoraior
CHCTEMaTH3UPOBATh OOJBIIIE MACCUBEI TAHHBIX, CTPOUTH BBIOOPKH II0 CYeOHOMN MPaKTHKE,
BBISBIIAIT IPABOBBIC TPEH/IBI, IPOTHO3UPOBAThH HCXOMBI IC)I HA OCHOBE CTATHCTHKH.

o OGecneueHne HHHOPMALOHHOH 0€30MTaCHOCTH M JTOCTOBEPHOCTH.

MCXKBCIOMCTBCHHBIC I/IH(I)OpMaHI/IOHHHe CHUCTEMBI ITO3BOJIAIOT GBICT]Z)O 0OMEHHUBATHCS JaHHBIMU]

4 JlaiiTe pa3BepHyThIH OTBET
Ionstue u knaccudpukanus HHGOPMALUOHHBIX TEXHONOTHH;  crenuduka UX IpUMEHEHHS B
IOPUCTIPYACHIIUH.

OIK-8,
OITK-9

Ortser: OcHoBHble knaccuduxaru UT:

KOHKPETHBIX cep);

® 110 nHTEepdeEiicy — MaKeTHBIE, TNATOTOBBIE, CETECBEIE;

® 110 THITY ceTeil — JIOKaJbHBIE, MHOTOYpPOBHEBBIE, pacipeeIéHHbIE;

® 110 BUJIY TaHHBIX — JUIsl pabOTHI C TEKCTOM, YHCIaMH, TpadHKOi, MyIbTHMEANa, 0a3aMu
JTaHHBIX.

[IpumeHeHHe B IOPUCTIPYICHINN:

® CIipaBOYHO-TIpaBoBEIe cucteMsl («I'apanty, «Koncynprantllimocy») — monck u
OTCIIe)KMBAaHUE HOPM;

® JJICKTPOHHBIN JOKYMEHTO000POT U JIEKTPOHHAS TOANUCH — O0(hOpMIICHHE U 0OMEH
JTIOKYMEHTaMH;

o AIIC u APM — aBromaru3anusi pabo4nx MpoueccoB IOPUCTOB U MMPABOOXPaHHUTEIIEH;

® BHICOKOH(EPEHIICBI3b — Y4acTHe B 3aCeJaHHAX yIaIEHHO;

o 111 — aHanm3 NpaKTHKH, IOATOTOBKA YCPHOBHKOB;

e roccucreMsl (Harpumep, [AC «IIpaBocynne») — B3aMMOIEHCTBHE B CYIONPOU3BOJICTBE;
® (ukcarys 10Kka3areabCcTB — (HOTO, BHICO, ayHO3AIHCH.

® 110 Ha3HAYCHUIO — obecreurBatomiye (6a30BbIi HHCTPYMEHTAPHIA) M (GYHKIIMOHATBHBIC (1151

5 JlaiiTe pa3BepHyThIH OTBET
CocraB U Ha3HAYEHHE ANNapaTHOTO OOECIEUEeHUs],  HCIOIb3YEeMOI0 B IOPUANYECKON MIPAKTUKE.

OIIK-9,
OIIK-8

OrtBert: CocraB anmapaTHoro o0ecredeHus B OPUIUUECKON IPAKTUKE:

® paboune craniuu (I1K, HoyTOyKu, IIAHIIETH], CMapT(HOHBI) — JUIL pabOThI C JOKYMEHTaMU
U NIPaBOBBIMU CUCTEMaMU;

® cepBepbl — JUIS LIEHTPAIN30BAHHOTO XPaHEHUS JAHHBIX U COBMECTHOTO JOCTYIa;

® yCTpoCTBa I paboThL ¢ JOKyMEHTaMU (CKaHepbl, IpuHTepsl, MDY, mpenepsl);

e cpenctsa cBsa3u ¥ BKC (kamepsl, MUKPO(OHEL, ceTeBoe 000pyn0oBaHue) — JUIs
OHJIaItH-KOMMYHMKALIUH;

® cUCTeMbl XpaHEHHs U Pe3epBHOTO KONMPOBaHUs (BHeHIHUe 1ucku, NAS, obnauHble
pelieHus);

JIAaHHBIX ) — B DKCIIEPTH3E;

e nepudepus U BCroMorarenbHble ycTpoiictBa (MoHuTOpSsL, UBIT 1 ap.).
Hasznauenue:

® 110BHINIATh 3 PEKTUBHOCTH PabOTHI 3a CUET aBTOMATU3ALUK PYyTHHHBIX 3a71a4;

® obecreunBaTh 0E30MACHOCTD U COXPAHHOCTh KOH(UACHIIANBbHOH HHOpMAIUY;
® 10/1IeP>KUBATh KOMMYHUKAIUIO C KIMEHTaMH, CylaMU U KOJJIETaMH;

® COXPaHATh JI0Ka3aTeIbHyI0 0a3y (o1uGpoBKa, HAIEKHOE XPAHEHNUE);

)

® crenuanu3upoBaHHoe 00opynoBaHue (poroanmaparsl, TUKTO(OHBL, YCTPOICTBA Ul aHATIH33|

6 Maiite oTBeT
TekcToBBIE PelaKTOPBL: OCHOBHbIE (PYHKIIMU U NPUEMBL, BOCTPeOOBaHHBIE y I0PUCTOB (0dOopMICHUE
JOKYMEHTOB, pab0oTa cO  CTUJIIMHU, HyMepalys, HepeKPECTHBIC CCHLIKH).

OIIK-9,
OIIK-8

Ortser: o Odopmirerne nokymeHnToB. CoOIoeHne craHIapToB: moist ~2,5 cm, mpudt Times New
Roman 12-14 pt, uarepsaui 1,5, BelpaBHUBaHHE TI0 JIEBOMY Kpar0; KOHTPOJIb PEKBU3UTOB U
HeleyaTaeMbIX CHMBOJIOB.

® Pabora co cTuisiMu. Vcrons30BaHue U HaCTpOiiKa CTHiIeH (B T. 4. 3aTOJIOBKOB) ISt
eIMHO00PAa3Mst M ABTOMATHIECKOTO OIVIABIICHHUS; CO3/IaHNE MOIB30BaTEIbCKUX CTHIICH.

e Hywmepamys. ABToMaTH4eckas HyMepauus CTpaHuI (¢ y4€ToM 0co00ro KOJOHTHUTYIIA IS
TUTYJIBHOTO JINCTA), CTPOK (JUIS CCBUTIOK Ha (pparMeHTHI TEKCTa) M ITYHKTOB CIIMCKOB — YTOOBI
n30eXaTh PyqHOTo MepecyéTa IpH MpaBKax.

o [lepexpécTHEIE CCHUTKH. JJMHAMUYECKHE CCBUIKM Ha 3aTOJIOBKH, ITYHKTHI, TaOJIHIIBL,
3aKJIaJKH; OOHOBJIEHHE BCeX cChUIOK codetanneM Ctrl+A u F9.
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7 JlatiTe oTBET OIIK-9,
OneKkTpoHHbIe TAOIHIBI : TPUMEHEHHE IS yI&€Ta Je, paciéToB, aHaIM3a CTATHCTHKH, TOCTPOSHHS OIIK-8
JTUarpaMM.

OrtBert: OneKTpOHHBIE TaOIHUIB! IPUMEHSIOT TaK:
® VugT e — BeIyT TpeKepsl 3aa4: (PUKCUPYIOT CTaTyChl, CPOKU, OTBETCTBEHHBIX;
UCTIONB3YIOT (QUIBTPALIUIO, COPTUPOBKY U yCIOBHOE (hopMaTHpOBaHUE (HAIpUMED,
MOJICBEYUBAOT IIPOCPOUCHHBIC 3a1auH).
® PacuéThl — aBTOMATH3UPYIOT HOACYETHI ¢ MOMOIIBIO hopmyln U pynkiuil (CYMM,
CP3HAY, ECJIN u ap.): cuUTaOT OIOKETHI, IPOLEHTHI, HTOTOBBIE ITOKA3aTeIH; IPU
U3MEHEHHH JJAaHHBIX Pe3y/IbTaThl OOHOBIIAIOTCS CaMU.
® AHanu3 CTaTUCTUKU — CTPYKTYPUPYIOT JaHHBIE, CTPOAT CBOAHbIE TAOIUIIBI, TPYIIHPYIOT
uH(opManuIo Mo napaMeTpam, IPUMEHSIOT CTATUCTUUECKUE (DYHKIUH, BBIABISIOT
3aKOHOMEPHOCTH (HaIlpUMep, CE30HHOCTD).
o JlocTpoeHue quarpaMM — BU3yalIU3UPYIOT JaHHBIC: AENA0T THCTOrPaMMBL, KPYTOBBIE U
JMHeHHbIe TpadUKY; TUarpaMMbl CBSI3aHbI ¢ TaOIuLeil 1 OOHOBIAIOTCA aBTOMaTHUYECKU.

8 JlatiTe oTBET OIIK-9,
ba3bl qanHbIX ¥ cucTeMbl yripasienus 6azamu  ganHbiX (CYB/]): HazHavueHue, mpocTeime onepaniu OIIK-8
(3ampockl, QUITBTPEL, OTYETH) W MPHMEPHI HCTIONB30BAHMS B IOPUIHIECKON IESTEIBHOCTH.

OrtBert: ba3p! nannbix (b/) — xpaHunuine cCTpyKTypupoBaHHON HH(pOpMAIKY (J1e1a, KITHEHTSL,
HOPMATHUBHBIE aKThl).
CYBJ] — I1O ansa ynpasnenus B/1: co3nanus, noucka, 3aiuTbl 1 00pabOTKU JaHHBIX.
[Ipocreiiiue onepanuu:
® 3anpockl — MOMy4eHHe JaHHBIX 0 KpUTepHaM (dacto uepe3 SQL).
® OUIBTPHI — BPEMEHHOE 0TOOpaXKEeHUE 3alKceld 110 YCIOBUIO (HalpuMep, Jela 3a TeKyIui
MecsIIn).
® OTuéThl — 0(OPMIICHHBIH BBIBOJ JAHHBIX (IOA0OOPKH, CTATUCTUKA, UTOTH).
[Ipumeps! B IOpHUINUECKOH AEATENLHOCTH:
® crpaBouyHO-TIpaBoBble cucteMsl («Koncynprantllmrocy, «'apaHT») — MOUCK HOPM U
CyneOHOH MPaKTUKY;
® BHyTpeHHHUE 0a3bl OPGUPM — yUET KIHEHTOB, [eT, 10T0OBOPOB;
o sxcriepTHble 6a3bl (JAHK, oTneuarku) — mouck coBHaJeHU Ui paccaeJOBaHHH.

9 Jlaiite oTBeT OIIK-9,
ONeKTPOHHBII JOKYMEHTO000POT B IOPUAUYECKOH  cdepe: IPUHIUIBL, IPEUMYIIECTBa, HOpMAaTUBHbIE OIIK-8
OCHOBBL.

Ortser: [IpuHIHATIE
® [opHIMYECcKas 3HAYUMOCTb (3a CYET 2IIEKTPOHHOM MOAIHCH);
® ayTEHTUYHOCTD U IIEJOCTHOCTh IOKYMEHTA;
® HIeHTH(UKAINS YIACTHUKOB;
® KOH(DHUIEHINATFHOCTD H COXPAaHHOCTh JaHHBIX;
® COBMECTHMOCTb CHCTEM U IIPO3PAYHOCTh ACHCTBHI € TOKyMEHTAMHU.
[IpenmymecTsa
® BBICOKAs! CKOPOCTH OOMEHa 1 COTNIACOBAHMS;
® SKOHOMHUS Ha Oymare, eqaTi, XpaHeHHH;
® yII00HBIH MOUCK U HAJEKHBIH apXHB;
® KOHTPOJIb CTaTyCOB U IIPaB JOCTYIa;
® BO3MOYKHOCTb II0J1a49U JJOKYMEHTOB B TOCOPTaHbI U CYJIbI;
® TTOJ/IepIKKa yHANEHHON pabOTHI M y9acTHs B TeHAEpaXx.

10 Jlaiite oTBeT OIIK-9,
CoBpeMeHHbIe IU(POBbIC TEXHONOTHHU B IIpaBe:  KpaTKUit 0030p (MCKYCCTBEHHBIH HHTEIIEKT B aHAIIH3E OIIK-8
JOKYMEHTOB, OJIOKUeHH,  OoIblINe JaHHbIE) U STUKO-IPABOBbIE ACIEKTHI UX IIPUMEHCHUSL.

Ortser: o 1M1 B ananuse nokyMeHToB. IloMoraeT opuctaM poBepATh JOTOBOPBI, HCKaTh HOPMBI 1
CyneOHbIe PEIIeHHs], H3BIEKaTh JAHHBIE, PE3IOMUPOBATh TEKCTHI M BBIBISTH PUCKH. Pucku:
ommOKK MozelneH, yTeuka KoHQUIeHINaTbHOH HH(OPMAIMH, BOIIPOCH OTBETCTBEHHOCTH,
MPEB3ATOCTh AJITOPUTMOB.

o brokueiin. Mcmomb3yercs a1 GpuKcanum caenok, BEASHUS] PEeCTPOB, CMapT-KOHTPAKTOB 1
MOATBEp K IeHHS mpaB. [IpoOneMsl: HEM3MEHAEMOCTh MeIIaeT HCIPABISHHIO OMINOOK,
CIIOKHOCTH C MACHTH(HKAILNEH yIaCTHIKOB, HEOTPEASNEHHBII CTaTyC 3anmucei Kak
JI0Ka3aTeIbCTB, BOPOCH! KOH(UICHIINATEHOCTH.
o bonpmme nannsie. [IpuMeHsIOTCS 10T aHaIM3a PaKTHKH, TPOTHO3UPOBaHHS 3P (HeKToB
3aKOHOB U ONTUMH3AIMH PabOTHI. PHCKH: HapyIIeHNe 3alINThI IEPCOHATBHBIX JaHHBIX,
HENPO3PaYHOCTh PEIICHUM, TUCKPUMUHALIMOHHBIE BBIBOJIBI, OTCYTCTBUE YETKOIO IPABOBOIO
craryca Big Data.
OO1Mii BBIBOA: TEXHOJIOTHHU TTOBBIIAIOT 3P PEKTHBHOCTH MPaBOBOW pabOThI, HO TPEOYIOT
a/lanTalny 3aKOHONATENbCTBA, TPOPAOOTKN BOPOCOB OTBETCTBEHHOCTH H 3aIIUTHI JAHHBIX.
7.1. YpoBHHU OBJIajIeHUS
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Komnemenyua: OIIK-8 Cnocooen npumenamos Mmemoobl RNCUXUYECKOU pPeYIAUUU O
onmumusayuu nPoGeccuonHaIbHON 0eAMeNIbHOCMU U RCUXUYECKO20 COCMOAHUSA, 6 MOM YUc/ie 8
CLOMCHBIX U IKCMPEMANbHBIX YCA0BUAX, NPUMEHAMb NCUXO0I02UYECKUEe Memoobl, npuemsl U
cpeocmea npogheccuonHanvHozo oduieHus, npeoynpercoamsv U KOHCHMPYKMUGHO paspeuiams
KOHpnuKkmmusle cumyayuu 6 npouyecce npogheccuoHanvHol oOeameapbHocmu, odecneuusams
peuienue npogheccuonanbHBIX 3a0ay NCUXO0102HYECKUMU MEMOOAMU, CPEOCMEAMU U NPUEMAMU.

Hnouxamop oocmuoicenus komnemenyuu: OIIK-8.1 Ilpumernsem memoosbl ncuxuueckou pe2yrayuu
07151 ONMUMUZAYUU NPODECCUOHATILHOU OeAMENbHOCIU U NCUXUYECKO20 COCMOANUS, 8 MOM YUcie 8
CILOJCHBIX U IKCMPEMANbHBIX YCIO0BUAX, A MAKIHCE NCUXON02UYECKUe Memoobl, Npuemvl U cpeocmaed
npogheccuoHarbHo20 0OueHUs.

YpoBeHb XapakTepucTHKa Orenka B Oamiax

[ToBbIIEHHBIN JocTurHyTO MONHOE OBNAJCHUE 3HAHUSMY, 81-100
YMEHUSIMU U HaBbIKaMH. CTyIeHT CBOOOIHO BIaIeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTABJICHHBIX 3a/a4.

ba3zoBbIit JoCTUTHYTO 1OCTAaTOYHOE OBJIA/ICHUE 3HAHUSMU, 61-80
YMEHUSAMU U HaBbIKaMH. CTYI€HT YBEPEHHO BIaJeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTAaBJICHHBIX 3a/a4.

[Toporoserit JocTurayTo oBlIageHuE MUHAMAJIBHO 41-60
HEO0OXOUMBIMH 3HAHUSIMHU, YMEHUSIMU U HaBbIKAMHU.
CryneHT BiaJieeT OCHOBHOUM TEPMUHOJIOTUEHN, yMEET
MPUMEHSTh TEOPETUUECKUE 3HAHUS IJIs1 PEeILICHUs
MOCTABJICHHBIX 33/1a4 B CTAH/IAPTHBIX CUTYAIIHSIX.

Hwuxe noporosoro Komnerenuust He ocBoeHa 0-40

Unouxamop oocmuoicenus  komnemenyuu: OIIK-8.2 Ilpedynpesxcoaem u KOHCMPYKMUBHO
paspewiaem  KOHQIUKMHble —cumyayuu 6 npoyecce Npo@heccUuoHanrbHou  0eamenbHOCU,
obecneuusaem peuieHue NPoPeccUOHAIbHBIX 3a0ay NCUXONOSUYECKUMU MEeMOOAMU, CPeOCMBaAMU U
npuemamu.

YpoBeHb XapakTepucThKa Orenka B Oamiax

[ToBbIIEHHBIHN JocTurHyTO MONHOE OBNAJCHUE 3HAHUSMH, 81-100
YMEHUSIMU U HaBbIKaMH. CTyIeHT CBOOOIHO BIIa/IeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTAaBJICHHBIX 3a/a4.

bazoBrIit JoCTUTHYTO 1OCTaTOYHOE OBJIA/ICHUE 3HAHUSMU, 61-80
YMEHUSAMU U HaBbIKaMH. CTYI€HT YBEPEHHO BIaJeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTABJICHHBIX 3a/a4.

[Toporossrit JocTurayTo oBlIageHuE MUHAMAJIBHO 41-60
HEO0OXOUMBIMH 3HAHUSIMHU, YMEHUSIMU U HaBbIKAMHU.
CryneHT BiaJieeT OCHOBHOUM TEPMUHOJIOTUEH, yMEET
MPUMEHSTh TEOPETUUECKUE 3HAHUS IJIs1 PEeILICHUs
MOCTABJICHHBIX 33/1a4 B CTAH/IAPTHBIX CUTYAlIHSIX.

Hwuxe noporosoro Komnerenuust He ocBoeHa 0-40

Komnemenyua: OIIK-9 Cnocoben  nonumamv  HPUHYUNBL  pPAOOMBL  COBPEMEHHBIX
UHGOPMAYUOHHBIX MEXHOIO02UI U UCHOIb306AMb UX 01 PeuwleHUus 3a0ai npogHeccCuOHATbHOU
oesmebHOCHmU.
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HUnouxamop oocmuoicenusn xomnemenyuu: OIIK-9.1 Tlonumaem npuryunsl pabomsi co8pemeHHblX
UHGOPMAYUOHHBIX MEXHONOSUIL.

YpoBeHb XapakTepucTHKa Orenka B Oamiax

[ToBbIIEHHBIHN JocTurHyTO MONHOE OBNAaJCHUE 3HAHUSMY, 81-100
YMEHUSIMU U HaBbIKaM#. CTyIeHT CBOOOIHO BIaIeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTAaBJICHHBIX 3a/a4.

ba3zoBrIit JoCTUTHYTO OCTaTOYHOE OBJIA/ICHUE 3HAHUSMU, 61-80
YMEHUSAMU U HaBbIKaMH. CTYI€HT YBEPEHHO BIaJeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTAaBJICHHBIX 3a/a4.

[Toporossrit JocTurayTo oBlIageHuE MUHAMAJIBHO 41-60
HEO0OXOUMBIMH 3HAHUSIMHU, YMEHUSIMU U HaBbIKAMHU.
CryneHT BiaZieeT OCHOBHOUM TEPMUHOJIOTUEHN, yMEET
MPUMEHSTh TEOPETUUECKUE 3HAHUS ISl PEeILICHUs
MOCTABJICHHBIX 33/1a4 B CTAH/IAPTHBIX CUTYAILIHSIX.

Hwuxe noporosoro Komnerenuust He ocBoeHa 0-40

HUnouxamop oocmuocenus xomnemenyuu: OIIK-9.2 Hcnonv3zyem ungopmayuonHvle mexHorocuu
07151 peuteHus 3a0a4 nPoPhecCUOHANIbHOU 0essmenbHOCU.

YpoBeHb XapakTepucThKa Orenka B Oamiax

[ToBbIIEHHBIN JocTurHyTO MONHOE OBNaJCHUE 3HAHUSMH, 81-100
YMEHUSIMU U HaBbIKaMH. CTyIeHT CBOOOIHO BIa/IeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTABJICHHBIX 3a/a4.

ba3zoBrIit JoCTUTHYTO 1OCTaTOYHOE OBJIA/ICHUE 3HAHUSMU, 61-80
YMEHUSAMU U HaBbIKaMH. CTYI€HT YBEPEHHO BIaJeeT
TEPMHUHOJIOTHEHN, YMEET MPUMEHATh TEOPETUUECKUE
3HAHMS B PA3JIMYHBIX CUTYAIUSAX JUIsl pELICHUS
MOCTAaBJICHHBIX 3a/a4.

[Toporossrit JocTurayTo oBlIageHuE MUHAMAJIBHO 41-60
HEO0OXOTUMBIMH 3HAHUSIMHU, YMEHUSIMU U HaBbIKAMHU.
CryneHT BiaJieeT OCHOBHOUM TEPMUHOJIOTUEHN, yMEET
MPUMEHSTh TEOPETUUECKUE 3HAHUS IJIs1 PEeILICHUs
MOCTABJICHHBIX 33/1a4 B CTAH/IAPTHBIX CUTYAlIHSIX.

Hwuxe noporosoro Komnerenuust He ocBoeHa 0-40

8. Matepua/ibHO-TeXHHYECKOe H YUeOHO-MeToAnYecKoe odecnevyeHue JUCIUILIHHbI
8.1. IlepeyeHb OCHOBHOM U ONOTHUTEIbHON y4eOHOI TUTEpaTyphl

OcHosnas numepamypa

1. MadopManmoHHbIE TEXHOJOTHH B IOPHINYECKON JESATETbHOCTU: YYCOHUK M MPAKTHKYM IS
By30B / B. JI. Onekun, T. M. bensieBa, A. T. Kynunos [u ap.] - 2-e u3a. - Mocksa: IOpaiit, 2026. -
472 ¢ - 978-5-534-12733-1. - Tekcr: omekrponnbii // WKO IOpaiit: [caiit]. - URL:
https://urait.ru/bcode/582601 (nara o6pamenwus: 21.05.2026). - Pexxum qoctyna: mo moamucke

Llononnumenvnasa numepamypa

1. Coseros, b. 5. Undpopmannonnsle TexHonoruu: yueOHuk s By3oB / b. 5. Coseros, B. B.
[lexanoBckuit. - 8-¢ m3a. - Mocksa: Opaiit, 2026. - 414 ¢ - 978-5-534-20054-6. - Tekcr:
anektponHbid // KO FOpaiit: [caitr]. - URL: https://urait.ru/bcode/582766 (mata oOparmieHus:
21.05.2026). - PesxuMm goctyna: 1o moanucke
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2. NndopmanoHHbie TeXHOIOTUH: yueOHUK s By30B / B. B. Tpodumos, O. I1. Unbuna, B. U.
Kusies, E. B. Tpodumosa. - Mocksa: Opaiit, 2026. - 546 ¢ - 978-5-534-18340-5. - Tekcrt:
anekrpouHbii / KO HOpait: [caiiT]. - URL: https://urait.ru/bcode/589572 (mara oGparienus:
21.05.2026). - PesxuMm goctyna: 1o moanucKe

8.2. lIpodeccuonanbHbie 6a3bl JaHHBIX U pecypchbl « AHTEpHET», K KOTOPBLIM 00ecequBaeTCs
A0CTYH 00y4YaroImmXxcs

Ilpogheccuonanvruvle bazvl OaHHbIX

1. http://pravo.gov.ru/ - TocymapcTBenHast cucrema mpaBoBoii uHpopmammu «OdUUamIbHBIA
MHTEPHET-IIOPTAJ IPaBOBON HH(OPMALIUI

2. http://www.gov.ru/ - Ilpodeccuonanvnass 6a3a mgaHHbIX «VH(MOpMAIIMOHHBIE CHUCTEMBI
MunuctepcTBa 3K0HOMHUYECKOro pa3Butus Poccuiickoit ®@enepanuu B cetu Uurepner» (Ilopran
«Odunmansuas Poccus»

Pecypcor « Humepnemy
1. https://Ims2.sseu.ru - BPCO
2. https://mBn.pd/ - MunuctepcTBO BHyTpeHHHX jen Poccuiickoit denepannu (MB/] Poccun)
3. https://nlr.ru/lawcenter_rnb - Lleatrp npaBoBoit uapopmanuu PHB
4. https://www.nalog.gov.ru - @enepanbHas Haorosas ciyxoa PO

8.3. IlporpammHoe obecnieyeHne 1 MHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI, HCIIOJIb3yeMble
NpH OCYIIECTBJIEHUH 00Pa30BaTEIbHOIO MPoIecca Mo TUCHHUIIJIHHE

Ilepeuensv npocpammnozo obecneyenus
(0OHOB1EHUEe NPOU3BOOUMCSL NO Mepe NOSABNIEHUsL HOBbIX 8ePCULL NPOCPAMMbL)

1. MoitOduc;
2. Astra Linux Special Edition;

Ilepeuenv unpopmayuoHHO-CnpagouHbIX cucmem
(0OHOBIEHUE BLINOTHAEMCSL eHCeHEeOeNbHO)

1. Koncynprantllntoc;
2. CnpaBouHo-nipaBoBas cuctema "["apanT-Makcumym";

8.4. CniennajibHble IOMeELEHU, JIA00PATOPUN U J1a00paTOpPHOE 000pyI0BaHHE

Y4eOHbIe ayTUTOPUH IJIS TPOBEICHNS 3aHATHH KommmexTsl yueHn4eckoi Mmedenn
JIEKIITUOHHOTO THIIA MynpTUMEANITHBIN TPOEKTOP

Jocka

DKpaH
VYdeOHbIe ayTUTOPHH AJIS TPOBECHUS KoMmmuiekTsl yueHnueckoit Mmedenu
MPaKTUYECKUX 3aHATUH (3aHATHI ceMUHAapcKkoro | MyibTHMenITHEIH TPOEKTOP
THUTIA) JHocka

OkpaH

KommbroTeps ¢ BbixosioM B ceTh «MHTEepHET» 11 DUOC CI]
Y4eOHbIe ayTUTOPHH JJIs TPYIIIOBBIX U KoMmmuiekTsl yueHnueckoit Mmedenu
WHJMBUIYaTbHbBIX KOHCYIBTAIINI MynbsTUMEAUHHBII TPOEKTOP

Hocka

OkpaH

KommproTeps ¢ BbixosioM B ceTh «MHTEepHET» 11 DUOC CI]

Y4eOHbIe ayTUTOPUH U1 TEKYIIEro KOHTPOIs 1 | KoMIuIeKThl yueHHn4Yeckor Mebesu

IIPOMEXYTOYHOH aTTeCcTaluu MynbruMeAUHHBIIA TPOEKTOP

Hocka

OkpaH

KommproTeps ¢ BbixosioM B ceTh «MHTEepHET» 11 DUOC CI]
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[Tomemenns s caMOCTOATENBHOM PadOTHI

KomrmiekTsl yueHnueckoit Meoenu
MynbsTUMEAUHHBII TPOEKTOP
Jlocka

OkpaH

KommproTeps ¢ BbixosioM B ceTh «MHTEepHET» 11 DUOC CI]

[Momemenuns st XpaHEeHUS U IPOPUIAKTHIECKOTO
o0cmyKuBaHUsI 000pYIOBaHUS

KoMmriekTsl criennain3upoBaHHON MeOen IS XpaHeHUs
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