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1. OBIIIAA XAPAKTEPHCTHKA PABOYEH ITPOT PAMMBI YYEFHOH JTHCIIHITTHHbI

«AJAIITUBHBIE HH®OPMAIIUOHHBIE TEXHOJ/IOT UH»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrummmaa OI1.03 «MHpOopManoHHbIe TEXHOJOTHIY» SBJISETCS YacThI0 00IIenpodecCHOHATBHOTO
[IHKJIa OCHOBHOM Tipo)ecCHOHANBHOM 00pa30BaTebHON IPOTPaMMBI

cneunansHocT 09.02.07 « MHPOpMAIIOHHBIE CUCTEMBI M TPOTPAMMHUPOBAHHEY.

Hucrmmommaa OI1.03  «MuopMaImoHHble  TEXHOJOTUM» 00ecreunBaeT (OpMHUPOBaHHE OOITHX
KOMITETeHIINH 110 BceM BuaaM nesreabHoctr PI'OC mo cnermansHOcTH 09.02.07 «MHGOpMAITMOHHBIC CHCTEMBI
U nporpamMMmupoBanue». Oco0oe 3HAYCHHE TUCIMILIUHA UMEET MpU (HOPMUPOBAHUHM U PA3BUTHH CIICTYIOIIUX
OCHOBHBIX KOMITCTEHITVS:

OK 02.IIK 5.6.
Kon HaunMeHoBaHHe 00IIIUX KOMIIETEHIIHHA
OK 02 Hcnonp30BaTh COBPEMEHHBIE CPEACTBA MOWCKA, aHAIW3a M MHTEpIpeTaluu

uHpOpMaMM W WHPOPMALMOHHBIE TEXHOJOTMU /IS BBIIOJHEHHUS 3a/ad
npodecCHOHATIBLHOM 1eATEbHOCTH.

[Tepeuens npodecCHOHATBHBIX KOMIIETSHIINH:

Kopn HanmeHoBaHue BHIO0B J1eSITeJILHOCTH M NPo¢ecCHOHATBHBIX KOMIIeTEeHIUHIt
[IK 5.6 Pa3pabarbiBaTh TEXHHMUYECKYIO JOKYMEHTAIMIO HA SKCILTyaTaluio HHPOPMAIMOHHON
CUCTEMEL.

1.2. Ilnanupyemble pe3yabTAThl OCBOCHHS TUCHHUIINHBI:
B pe3ynbrare n3yueHus: AUCUUIIMHBI 00yYatOLIUICS JTOJKEH:!

ymembp:

*  HUCHOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI Ul MOUCKA M XpaHEHHUs
nH(popmManuu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO UH(OPMAIIHIO;

*  HCIOJb30BaTh JIENOBYIO I'paduKy U MyJIbTHUMEINA-UHPOPMAIUIO;

*  CO3/1aBaTh NPE3EHTALIUY;

*  TPHUMEHATH CIEMUATU3UPOBAHHOE MPOTPaMMHOE OOecTiedeHne st
coopa, xpaHeHuss H 00pabOTKM WHGOpPMALUA B COOTBETCTBHH C
M3y4aeMbIMU MPO(eCcCHOHATBHBIMUA MOTYJISIMH,

*  IOJB30BaThCA aBTOMAaTH3UPOBaHHBIMU crucTeMaMu
JIeTIOTIPOU3BOICTBA

3HaAmMb.

*  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKHU, XpaHEHUs, Meperadu u
HaKOIUJICHUs HH(POPMALINY;

*  IpPaBOBBIE aCHEKThl UCIOJIB30BaHUS HHPOPMAIIMOHHBIX TEXHOJIOTUMN
U IPOTPaMMHOT0 00ECTIEYEeHHUS;

*  OCHOBHbBIE IOHSATHS aBTOMAaTU3UPOBAHHOM 00pabOTKU MH(OpMaLIUK;
*  HampaBJCHUS aBTOMAaTHU3aLUU NPOPECCHOHATBHOMN EATETbHOCTH;

*  Ha3HAuY€HWE, IPUHLUIOB  OpraHU3alUMud M OJKCIUTyaTaluu
MH(OPMALIMOHHBIX CHCTEM.

Hmemo
npakmuueckui
onvim

- HUCIOJIb30BaHUSA METOJaMH U CpEeACTBaMH 00pabOTKH, XpaHEHMUS,
nepeaayd U HaKoIJIeHUs HH(pOpMaInu;

- ONEepPUPOBAHMS CIICIUATM3UPOBAHHBIM TPOTPAMMHBIM OOecTIeueHHEM
i cOopa, XpaHeHHUs! U 00pabOTKK HHPOPMALIUH.

B coorBerctBun ¢ DPI'OC mo




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOM AUCHUNIUHBI U BUABI YI4eOHOH padoThl

Bun yueoHoii padoTsl

O0neM yacoB

O0bem o0pa3oBaTeIbHOI MPOrpaMMbl Y4eOHOI THCIUTLIHHBI 96
B TOM YHCJIE:

TeopeTnieckoe o0yueHune 34
nabopaTopHbie PabOTHI -
MIPAKTUICCKUC 3aHITHS 34
KypcoBasi pabora (IIpoeKT) -
KOHTpOJIbHAs paboTta -
Camocmosamenvras paboma 28

HpOMe)RyTO‘lHaﬂ arrecrauus

JAuddepeHunpoBaHHbIH
3ayer




2.2. TemaTu4eCcKUii IUIAH U cO/Iep:KaHUe YUeOHOU AUCHMIIMHBI

HaumenoBanme pa3gesio u | Coaepxanue yueOHOro MaTepuaa M (pOPpMbI OPraHU3ALUH AeATEIbHOCTH 00y4al0IUXCs O0bem ®opmupyembie
TeM B yacax KOMIIETeHIIHH
1 2 3 4
Paznen 1. [Ipumenenne nHGOPMAIHOHHBIX TEXHOJIOTHII B 9KOHOMHYECKOI cdepe. 33 OK 02. IIK 5.6.
Tema 1.1. [lonsiTue u Conep:xaHue yueOHOT0 MaTepHaJa 8 OK 02. IIK 5.6.
CYLIHOCTD 1. IonsTust vHGOpMaLuK, HHPOPMAIIMOHHOHN TEXHOJIOIHH, HHHOPMALIMOHHON CHCTEMBL.
HHPOPMANMOHHBIX CHCTEM | 2. [IpuMeHeHre WHPOPMAIMOHHBIX TEXHOJIOTHMH B OaHKOBCKOM JesTensHOCTH. CrnocoObl
M TeXHOJIOTHi 00paboTKM, XpaHEHHWs, TNepedadud W HakomimeHus wHpopMmammu. Onepamun 00padOTKH 4
nadopmaruu. OOmMe TOMOKEHHS 10 TEXHHUYCCKOMY MW IIPOTPaMMHOMY OOECIICUCHHIO
WHQOPMAIMOHHBIX TEXHOJIOTHH.
B ToM uncie, MpaKTHYEeCKUX 3aHATHI U JJa00PaTOPHBIX padoT 2 OK 02.TIK 5.6.
IIpakTnyeckoe 3ansiTue. AHaIM3 HMH(POPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH, IPUMEHIEMBIX B )
0aHKOBCKOM AEATEILHOCTH
CamocrosiTesibHasi padoTa odyuarommxcs: Kinaccudukanust u coctaB HHPOPMAITHOHHBIX
cucteM. llomsatme  kadyectBa  WHGPOPMAIMOHHBIX  MporeccoB.  JKWU3HEHHBIH  IUKI 2
MH(QOPMALIMOHHBIX CHCTEM.
Tema 1.2. Texundeckoe Coaeprxanue yueOHOro MaTepuaJia 9 OK 02.TIK 5.6.
o0ecneueHue 1. IlpuHIMOBI KIACCUPUKAIMM KOMIIBIOTEPOB. APXHUTEKTypa MEPCOHAIBLHOIO KOMIIBIOTEPA.
UHGpOPMALHOHHBIX OcCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHHTOPOB.
TEXHOJIOrHil 2. Knaccudukarus neyaTarmux yCTPOUCTB. 3
3. CocraB nepudepuiiHbIX YCTPOHCTB: CKaHEPbl, KOUPbI, 3JICKTPOHHbIC IUIAHIIEThI, BeO-KaMephl
U T.1.
B ToM uncie, MpaKTHYEeCKUX 3aHATHI U JJa00PATOPHBIX padoT 4 OK 02.TIK 5.6.
IIpakTuyeckoe 3asTHe. IlepcoHanbHbIA KOMIBIOTEP U €r0 COCTABHBIC YACTH. 2
IpakTuyeckoe 3ansiTue. TecTHpoBaHUE YCTPOHUCTB MEPCOHATLHOT'O KOMITBIOTEPA C OMTUCAHUEM 5
UX HAa3HAYCHU.
CamocrosiTesibHass padora o0yuarommuxcsi: Cocras nepupepHitHbIX YCTPOMCTB: CKaHEPBI, )
KOITUPHKI, SJICKTPOHHBIC TIJTAHIICTEI, BeG-KaMepLI uT.O.
Tema 1.3. [IporpammHuoe Coaep:xaHue yueOHOro MaTepuaJia 6 OK 02.TIK 5.6.
o0ecneyenue 1. IlonsiTre mmaTdopmMel mporpaMMHoro obecneueHus. CpaBHUTENbHAS XapaKTEPUCTHKA
uHGpOPMAIHOHHBIX UCIIOJIB3YEMBIX IIaT(OpM.
TEXHOJIOTHH. 2. CtpykTypa 6a30BOro nporpaMmMHoOro odecrnedenus. Kiaccupukanysi 1 OCHOBHbIE 4

XapaKTepUCTUKU ONePAIIMOHHON cucTeMbl. OcoOOeHHOCTH HHTepdeiica OnepalioHHON CUCTEMBI.
[IporpaMMbl — YTHIJIHTHL.




3. K.]'IaCCI/I(l)I/IKaLII/Iﬂ 1 HAIIPABJICHU UCIIOJB30BAHUA IMPUKIIAJHOTO NPOrpaMMHOI0 obecrieueHus
JJIA PEIICHUA ITPUKIIAJIHBIX 3aaa4, ICPCICKTUBEL €I'0 PA3BUTHS.

B ToMm unciie, MPaAKTHYECKHUX 3aHATHII U JIaDOPATOPHBIX padoT 2 OK 02. IIK 5.6.
IpakTnyeckoe 3anaTue. [IpuknagHoe mporpamMmHoe oOecriedeHue: (ailyioBble MEHEIKEPHI, 5
POTrPaMMBI-apXHUBATOPBI, YTUIIUTHIL.
Tema 1.4. Komnbiorepusie | Conep:kanue yueOHOro Mmarepuaja 10 OK 02. IIK 5.6.
BHPYChl. AHTUBHPYCBI. 1. IloHsTHE KOMIIBIOTEPHOTO BUPYCA, 3aLIUTH HHPOPMAIUK U HHPOPMAIMOHHOM
3ammura undgopmanuu B 6e3onacHocty. [IpuHIMIEI U cTOcOObI 3aUTH HHPOPMAIMK B MHPOPMAIIMOHHBIX CHCTEMAX. 4
HHPOPMAIIHOHHBIX 2. XapaxTepucTuKa yrpo3 6e30nacHOCTH HH(OPMALUU U MX HICTOYHUKOB. MeTOoabI
CUCTeMax. obecnieveHns: THPOPMAIIMOHHOHN 0€30ITaCHOCTH.
B ToM unciie, MPAKTHYECKHUX 3aHATHII U JIaDOPATOPHBIX padoT 2 OK 02.TIK 5.6.
IIpakTnyeckoe 3ansitue. Opranuzanys 3alUTH HHQOpMAIMK Ha MEPCOHATEHOM KOMITBIOTEpE. 2
CamocrosiTesibHasi padoTra o0ydaromuxcsi: [[puHIUIIBL 3aMUTH KHOOPMAIIUH OT
HECaHKLIMOHUPOBAHHOTO AocTyma. [IpaBoBoe obecrieueHne NpuMeHeHUs] UH(OPMALMOHHBIX 4
TEXHOJIOTHH U 3alIUThl HHPOPMaIIH
Paznes 2. Onepanuonnas cucreMa MS Windows. CTaniapTHble IPOrpaMMHBIe CpeICTBa. 8 OK 02. TIK 5.6.
Tema 2.1. Hurepdeiic OC Conep:xaHue yue0HOro MaTepuaJia 8 OK 02. TIK 5.6.
Windows. ®aiiioBasi 1. Hcnonp3oBanue Windows, Kak eIWHOTO TpaduiecKoro ImporpaMMHOro HHTepdeica mist
cucrema. CrannapTHble nporpamMM. Pazmnuneie Bepcun Windows u ux ocobennoctu. Uutepdeiic OC Windows. 2
MPOrpPaMMHBIE CPENCTBA Pabouwnii cros. CriocoObl 3amycka nporpamm B Windows.
B Tom unciie, NpaKTHYECKHUX 3aHATHI U JIaDOpPaTOPHBIX padoT 2
IpakTyeckoe 3ausitue Untepdeiic OC Windows. 1
IIpakTu4yeckoe 3anaTue. Paiiosas cucrema. CTaHIapTHBIE IPOrPAMMHBIE CPENICTBA. 1
CamocrosiTesibHasi padora o0yuaromuxcsi: @aiinosas cucrtema: mporpammsl Moit 4
kommnbtotep U IIpoBonauk. Co3manue, nepeMelieHue, yaajieHue namnok, haijios, SpiabIKOB.
Pasnes 3. TexHo10ruu cO31aHUS U PeoOpa3oBaHus HHPOPMALHUOHHBIX 00bEKTOB 38 OK 02.TIK 5.6.
Tema 3.1. Texnosoruu | Comep:kanue yueGHOro MaTepuaJa: 8 OK 02.TIK 5.6.
cospanug H  00padorkm | 1. Crnucku: MapKHpPOBaHHBIC, HYMEPOBaHHBIC, MHOTOYPOBHEBbIE. ABTOMATHYECKOE CO3/JaHUE
TeKCTOBOH HHpOpMAIMH cnuckoB. Co3jaHne U OTIMCAHUE HOBBIX CTHJIEH CIHMCKOB, (hOpMATHPOBAaHHUE CO3JaHHBIX CITUCKOB.
2. Cozpanue u opopMIICHHE ra3eTHBIX KOJOHOK. OQopMIIeHnEe KOJIOHOK TEKCTa C TOMOIIBI0
TaOy AN 2
3. CmnocoOsl co3nanus Tabnun, npeoOpasoBaHue TekcTa B Tabiauibl. KoHCTpyKTOp: cThn
odopmienue Tabauu. Maket: nobaBieHre U yaaneHue GparMeHToB TaOIUIbl, PAaCTIONIOKEHHUE U
HanpaBJICHUE TEKCTa
B ToM uncie, MpaKkTHYeCKUX 3aHATHI U J1a00paTOPHBIX padoT 4 OK 02.TIK 5.6.
IlpakTnyeckoe 3ansitue. Co3naHue W OQOpPMIICHME MAPKUPOBAHHBIX, HYMEPOBAaHHBIX M 1




MHOT'OYPOBHEBLIX CITMCKOB.

IIpakTuyeckoe 3ansaTue. Coznanue M oQOPMIICHHE Ta3eTHBIX KOJOHOK. 1
IIpakTuyeckoe 3anaTue. Coznanne M oQOpMIICHHE TAOJIHII B TEKCTE. 1
IpakTnyeckoe 3ansirne. CTUIIM, CO3AaHNE U PEJAKTHPOBAHHE aBTOCOOMPAEMOTO OTJIaBJICHHS. 1
I'unepccbUIKU
CamocrosiTesibHasi padora o0yuyarommxcsi: Hymepanus cTpaHuil, KOJIOHTHTYJIBI, Pa3pbIBbI
cTpaHul, paszaenoB. CTuieBoe opopMIICHHE 3ar0JI0OBKOB, pelakTupoBanue cruieil. Co3nanue u 2
pelaKTHpOBaHUE aBTOCOOMPAEMOTO OTJIABIICHHUS
Tema 3.2. TexnoJsioruu Cojaepixanue yueOHOr0 MaTepuaJia 10 OK 02. IIK 5.6.
00padoTKM YUCI0BOM 1. DKOHOMHYECKHE pacyeThl W aHAIW3 (PMHAHCOBOTO COCTOSIHHA Tpennpuarvs. OpraHu3anus
undopmanun pacuetoB B TabimuHOM mporneccope MS Excel. OtHocuTenbHas M aOCcoNIOTHAs agpecanus B
TabmruHOM npoueccope MS Excel.
2. Cpszansaple Tabmunel. Pacder mpomexyTouynpix utoroB B Tabmumax MS Excel. IlomGop 3
napametpa. Opranuzanus oopaTHoro pacueta. Csizu Mexay (aiinaMu 1 KOHCOMUAALMS JaHHBIX
B MS Excel. Hakoruienue cpeacte u unBectupoBanue npoektoB B MS Excel. Mcnonb3oBanue
JIEKTPOHHBIX TabMuL A (PUHAHCOBBIX W SKOHOMHMYECKHMX pacueToB. lcmonbzoBanue
CHEeNMAIM3UPOBAHHBIX POrpaMM ISl aHaIK3a (PMHAHCOBOI'O COCTOSIHUS OPraHU3aLIH
B ToM uncie, MpaKTHYEeCKUX 3aHATHI U JJa00pPaTOPHBIX padoT 5 OK 02.TIK 5.6.
IpakTnyeckoe 3ansaTHe. OTHOCUTENbHAS U a0CONIOTHAS aJpecalus B TAOIUIHOM IMPOLeccope 1
MS Excel.
IIpakTnyeckoe 3ansaTue. Crucku. Mcnons3oBanne QyHKIMN [UId aBTOMaTH3anuu pabOTHI CO 1
cnucKaMu. ABTOQMIIBTPEI U paclIMpeHHbIe PUITBTPHL.
IpakTuyeckoe 3ansitue. CBOHBIC TaONUIBL. PacyeT mMpoMeKyTOUHBIX UTOTOB B TabauIax MS |
Excel
IlpakTnyeckoe 3aHsiTHe. 3aMuChb W PEAAKTHPOBAHHE MAKpOCOB. OJEMEHTHl YIpPaBJICHUS 1
(bopMmBlL.
IIpakTnyeckoe 3ansiTue. PenieHue 3a/1a4 MPOrHO3UPOBaHs: QYHKINH, JMHUHU TPEHA. 1
CamocrosiTesibHasi  pa0doTra oOyuaromuxcsi: PeimieHue 3amad ONTUMH3ALUH: OAO0OP )
napameTpa, IOUCK PelIeHHSI.
Tema 3.3. Texnonoruu Coaep:xaHue yueOHOro MaTepuaJia 9 OK 02.TIK 5.6.
€O31aHHA U 00padoTKH 1. KommnbproTepHas rpaduka, ee BUAbL.
rpagu4ecKoi 2. MynpTUMeIUIHBIE TPOrPaMMBI. 4
HpopMaLUH 3. Ha3nHaueHue M OCHOBHBIE BO3MOXHOCTH IPOrpaMMBblI MOATOTOBKH Ipe3eHTauud MS Power
Point. OcHoBHBIE TPeOOBaHUS K JICJIOBBIM MPE3CHTAIIMAM
B ToM uncie, MpaKkTHYeCKUX 3aHATHI U J1a00paTOPHBIX padoT 3 OK 02.TIK 5.6.
IIpakTnyeckoe 3ansiTue. OyHKIMOHATIHHBIE BO3MOXHOCTH MPOrpaMM 00pabOTKH pacTPOBBIX 1




rpaduueckux n300paxkeHui

IpakTnyeckoe 3ansitue. Co3iaHue pacTpOBOTO H300PAKEHISI MO 338J]AHHBIM YCIIOBHSIM.

[um—

IIpakTuyeckoe 3anaTue. Co3nanue MyJbTUMEIUHHBIX npe3eHTanuii B MS Power Point

[um—

CamocrosiTesibHasi padoTra o0ydaomuxcs: PegaktupoBaHie UMIIOPTHPOBAHHBIX (DaiiioB
B mporpamme. Konsepranus daitos.

Tema 3.4. TexHoJsioruu
XpaHeHus, 0TOOpa u
COPTHPOBKH HH(pOPMALUHU

Conep:xaHue yueOHOT0 MaTepHaJa

1. ba3pl JaHHBIX U CHCTEMBI yIIpaBJIeHUs Oa3aMu JaHHBIX.

OK 02.IIK 5.6.

B ToM uncie, MpaKTHYeCKUX 3aHATHI U JJa00PATOPHBIX padoT

IlpakTuyeckoe 3ansaTHe. CHcTeMBI yripaBieHns 0azamu JaHHBIX MS Access

— NG N

IpakTuyeckoe 3anaTue. Co3manue TadmuI 0a3bl JaHHBIX. BBOJ M pemakTHpOBaHUE 3amucei ¢
MOMOIIIBIO PopMBI. MacTep Mo ICTAHOBOK

—_—

IIpakTHyeckoe 3aHsaTHE. Benenue Taduuil B 0a3e JaHHBIX, KJIKOYH, CBA3bIBAHHE TAOJIUIL

IIpakTuyeckoe 3ansaTHe. 3anpocel. CioxkHbIe 3anpockl. [locTpoutens BbIpakeHUN

CamocrosiTesibHasi padora o0yvarommxcs: GopMupoBaHue 3apOCOB IS MOUCKA 1
COPTUPOBKU HH(popMaIyu B 0a3e naHHbIX. Co3jaHie OTYETOB.

OK 02.IIK 5.6.

Pa3nen 4. TeneKOMMYHHKANIMOHHBIE TEXHOJIOTUHU

20

OK 02.TIK 5.6.

Tema 4.1. [IpeacraBienust
0 TEXHUYECKHX H
NMPOrpaMMHBIX CPeCTBAX
TeJIEKOMMYHHKAITHOHHBIX
TeXHOJIOTHHA.

Conep:xanue yueOHOro MaTepuaJia

1. MaTeprer-TexHomoruu. CrocoObl M CKOPOCTHBIE XapaKTEPUCTHKH TTOAKITFOUEHUS, TIPOBAHIEp.
ITouck mHpOpPMAMM C HCIOJIB30BAaHHEM KOMIbIOTEpa. lIporpaMMHbBIE MOUCKOBBIE CEPBHUCHI.
Hcnonp3oBaHue KIIOYEBBIX CJIOB, ¢pa3 i noucka wHGopManmuu. KoMOWHammu ycioBus
TIOWCKA.

2. llepenaua nadopmanmu Mexay komnbtorepamu. [IpoBoaHas u GecipoBoiHasi CBA3b.

3. Meronbl co31aHusI U CONPOBOXKICHHUS CaiTa.

OK 02.IIK 5.6.

B Tom unciie, MpaKTHYECKUX 3aHATHII U JIaDOPATOPHBIX padoT

IpakTuyeckoe 3ansiTue PaboTa ¢ morcKOBbIMU cucTeMaMu. PaboTa ¢ 9eKTpoHHOH MOYTOH.

IIpakTnyeckoe 3ansiTue Co3ganue caiiTa-BU3UTKH CPEACTBAMH OHJIaHH-peaakTopa. CriocoOsl
CO3JIaHMSI U CONPOBOXKICHUS caiiTa. BuzyanbHbIH peaakTop

CamocrosiTesibHasi padota o0yuaromuxcsi: bpaysep. [Ipumepsl paboThl ¢ HHTEPHET-
Mara3uHOM, HHTCPHET-TYPAarcHTCTBOM, I/IHTGI)HCT—6I/I6J'II/IOTCKOI>1 u 1p. IToricKkOBEIE CHCTEMEL.
HpHMep IIOHUCKa I/IH(l)OpMaI_II/II/I Ha roCcy1apCTBCHHBIX 06pa3OBaTeJ'H>HI:IX rnoprajiax.
Ocy1iecTBiieHre IOMCKa HHPOPMALIUHU WK UHPOPMAIIMOHHOTO 00BheKTa B TeKCTe, (haiiioBBIX
CTPYKTYypax, Oazax JaHHBbIX, CCTHU I/IHTepHeT. CO3,Z[aHI/Ie SAIMUKa 3J'IeKTp0HHOI>i IIOYThI 1 HaCTpOﬁKa
ero napameTpoB. PopMuUpoBaHUE aJPECHON KHHTH.

OK 02.IIK 5.6.

4.2. Bo3MOXKHOCTH
CETEeBOr0 MPOrPaMMHOI0
odecneueHus Jis

Conep:kaHue y4e0OHOT0 MaTepuaJia:

1. ComanpHble ceTH. DTHYECKHE HOPMBI KOMMYHUKaIuil B Untepuere. UHTEpHET-)KypHAIBI
CMMU. BnexkTpoHHas noyTa.

OK 02.IIK 5.6.




OpraHM3anuH B ToM uncie, MpaKTHYEeCKUX 3aHATHI U JJa00PATOPHBIX padoT 2 OK 02.TIK 5.6.
KOJIJIEKTUBHOM IIpakTuyeckoe 3ansaTue. Mcnons3oBanne Bo3MoKHOCTEH ceteBoro 10 1
AeATEeJIbHOCTH B IIpakTuyeckoe 3ansTHe. cnonb30BaHNe CHHXPOHHOTO M aCUHXPOHHOrO yaTta. IHTepHeT-
IJ100aJIbHBIX U JIOKAJbHBIX Tene(l)oﬁn;[, BI/IILCOKOH(i)epCHHI/IH. 1
KOMINBIOTEPHBIX CeTAX
4.3. Ilpumepnl ceTeBBIX Conep:xaHue yueOHOr0 MaTepuaJa: 8 OK 02. IIK 5.6.
uHpopManuoHHLIX cucTeM | 1. CereBble HHQOPMAIIMOHHBIE CUCTEMBI [T Pa3IMYHBIX HalpaBlIeHHH MpodeccHoHaTbHON
JJIsl Pa3IMIHBIX JESITeIbHOCTH (CUCTEMBI 3JICKTPOHHBIX OMIIETOB, 0aHKOBCKUX PacdeTOB, pETUCTPaLUN )
HaTnpaBJIeHMIt aBTOTPAHCIIOPTA, JIEKTPOHHOTO TOJIOCOBAHMUS, CHCTEMBI MEAUIIMHCKOTO CTPaXOBaHUA,
npodeccHOHAIBLHOT JIACTAHITMOHHOTO 00YUYEHHUS M TECTHPOBAHMS, CETEBBIX KOH(MEPEHITHH 1 ()OPYMOB H TIp.)
AeATeJbHOCTH B ToM uncie, MpaKkTHYEeCKUX 3aHATHI U JJa00pPaTOPHBIX padoT 2 OK 02.TIK 5.6.

IIpakTuyeckoe 3ansitue. Padora B CIIC «KoncynpranT [1nrocy. 2

CamocrosiTeibHast padora o0yuarommxesi: [IpopaboTka TeOpeTUYECKOro U 4

MPAKTUYECKOTO MaTepraa.
Kypcooii npoekr (padora) (e npedycmompena)
CamocTosiTe1bHas yueOHasi padoTa 00y4yarouierocsi HaJi KypcoBbIM NpoekToM (padoToil) (ne npedycmompena)

Mudpdpep
eHIIMPOB
AHHBIN
3auert

Bcero: 96
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3. OCOBEHHOCTMU PEAJIM3AIIMA JUCHUATIJIMHBI B OTHOILNEHUM JIUI U3 YUCJIA
NHBAJINI0B U JINI] C OTPAHUYEHHBIMHU BO3MOKHOCTSMMU 3/I0POBbSA

OOyuaromiyiecss ¢ OrpaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbsI, B OTJIMYHE OT OCTaJIBbHBIX
o0yJaronuxcsi, UMEIOT CBOM crieinuyeckue 0COOCHHOCTH BOCIIPHSTHSI, IEpepaboTKU MaTepuaa.

[TonGop u pa3paboTka y4eOHBIX MaTEPUAIOB JOJDKHBI MPOM3BOIUTCS C YYETOM TOTO, YTOOBI
MPEIOCTABIIATh 3TOT MAaTepHall B Pa3IMYHBIX (opMaxX TaK, YTOOBI MHBAIHILI C HAPYIICHUSIMHU CIyXa
nojydyaiu HH(OpMAIMIO BH3YAIIbHO, C HApyIICHMSIMH 3pCHHS — ayAuajibHO (Hampumep, ¢
UCIOJIb30BAHUEM TPOTPAMM-CHHTE3aTOPOB PEYM) HIU C TOMOIIBI0  TH(IONH(POPMAITMOHHBIX
YCTPOMCTB.

Br16op cpencTB M METOAOB OOYYCHHSI OCYIISCTBIISICTCS cCaMUM TpernogaBatessM. [Ipu aTtom B
00pa3oBaTEILHOM IPOIIECCE PEKOMEHIYETCSI UCIOIb30BAHUE COIUAIbHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOYYCHHsI, TEXHOJIOTHI COIIMOKYJIBTYPHOU peabuiIuTAIK C IEJIbI0 OKa3aHWsS MOMOIIU B
YCTaHOBIICHUH TTOJIHOIIGHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C JAPYTUMH OOYYAIOIIUMHUCS, CO3IaHUH
KOM(OPTHOTO TICHXOJIOTUYECKOTO KIIMMATa B CTYJICHYECKON TPyTIIIE.

CornacHo TpeOOBaHUSIM, yCTaHOBICHHBIM MuHOOpHayku Poccuu K MOpSAKY peanu3anuu
00pa30BaTeNbHON ACITETLHOCTA B OTHOIICHUH WHBAIUIOB M JIWI] C OTPAHMYECHHBIMUA BO3MOYKHOCTSIMU
3JI0POBBS, HEOOXOMMO UMETh B BUY, YTO:

1) MHBAJIKIBI U JIUIA C OTPAHHMYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBbSI 10 3PCHHUI0 UMEIOT MIPABO
MIPUCYTCTBOBATh HA 3aHATHUSAX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIMM OOYYarOIIeMyCsl HEOOXOAUMYIO
MTOMOIIIb.

2) MHBATUBI U JIUIA C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMU 3JI0POBBS 110 CITyXY UMEIOT IMPaBO Ha
WCIIOJIb30BaHUE 3BYKOYCHIIMBAIOIIICH araparyphl.

[Ipn npoBeneHWH TPOMESKYTOYHOW AaTTECTAllMM MO JUCHUIUIMHE O0CCIIeYrBaeTCs COOI0CHHE
CIIEYIOIIUX OOIIMX TPeOOBAHUIA:

- TIPOBEJICHUE ATTECTAIMH ISl MHBAJIUIOB B OJHOW ayJUTOPUU COBMECTHO C O0YYarOITUMHUCS,
HE SBJISIONUMUCS WHBAIMIAMH, €CIU 3TO HE CO3/aeT TPYJHOCTSH Ui WHBAIMJIOB W WHBIX
o0yJaromuxcs Mpy MPOXO0KICHUU TOCYIaPCTBEHHON HTOTOBOM aTTeCTaIlHH;

- TPHUCYTCTBHE B ayAUTOPUHM ACCUCTEHTa (QCCHCTEHTOB), OKa3bIBAIOIIETO OOYYarOIIMMCS
WHBAJTUJIaM HEOOXOJMMYI0 TEXHHUYECKYIO TOMOIIb C YYETOM WX HHIUBUIYATHHBIX OCOOCHHOCTEH
(3aHsATH pabouee MecTO, TepeABUTaTbCA, NPOYUTaTh W OQPOPMUTH 3aJaHHe, OOIIAThCS C
9K3aMEHaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMHU OOYYaOIIUMCS WHBAJIHAaM TEXHUUYECKHMHU CPEICTBAMHU IPH
MIPOXOXKACHUH ATTECTAIIMH C YUYETOM WX HHIUBUYaTbHBIX OCOOCHHOCTEIH;

- oOecreyeHre BO3MOXHOCTH OECHPENsITCTBEHHOTO JOCTyNMa OOYYaroIIUXCs WHBAIUIOB B
ayJIMTOPUH, TYaJICTHBIC U APYTHE TOMEIICHUS, a TAK)KE UX MPEObIBAaHUS B YKa3aHHBIX TTOMEIICHHSIX.

[Io mnucbMeHHOMY 3asBIEHUIO OOYyYalOIIErocs WHBAIHMIA TMPOAOKUTEIHHOCTh CIA4YH
00yJaromuMcsi UHBATHJIOM 3K3aMeHa MOXKET OBITh YBEIHUYCHA IO OTHOIICHUIO K YCTaHOBJICHHOW
MPOJOIKUTENFHOCTHU €r0 CIa4yH:

- IPOJIOJKUTEIILHOCTD CAaYd 3K3aMEHa, MPOBOJIMMOTO B MUCEMEHHOU (opme, - He Ooiee dem
Ha 90 MUHYT;

- TPOJOJDKHUTEIBHOCTh MOATOTOBKH OOyYaroIIerocss K OTBETY Ha dK3aMeHe, NPOBOJMMOM B
yCcTHOH dopMe, - He Oonee yem Ha 20 MUHYT;

B 3aBHCHMOCTH OT WHIUBUIYAJTbHBIX OCOOCHHOCTEH OOYYAIOIIUXCS C OTrpaHUYCHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBbsI OpraHU3allvsi 0OECIeYNBAECT BBIMOJHEHHUE CIEAYIOUINX TPEOOBAHUU MPH
MIPOBEJICHUH aTTECTAIHH:

a) JJIsl CJICTIBIX:

- 3aJjaHUsl M WHBIC MaTepHalbl JUIS CIa4d dK3aMeHa O(QOpMIIIOTCS pPelbe(hHO-TOUCUHBIM
mpudTom bpaiinsg win B BUIE AIEKTPOHHOTO JTOKYMEHTA, TOCTYIMHOTO C MOMOIIBIO KOMITBIOTEpPA CO
CHETIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICICHUEM JIIS CIICTIBIX, TUOO 324U THIBAIOTCS ACCUCTCHTOM;

- TUChMEHHBIC 3a/JaHUS BBIMONHIIOTCS OOydJaromMMuca Ha Oymare pelbe(HO-TOYeUHBIM
mpudTom Bpaiinsg win Ha KOMITBIOTEpE CO CHEIHATU3HPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM TSI
CJIETIBIX, JINOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- TpH  HEOOXOIUMOCTH  OOYYAIOUIMMCS  TPEIOCTABISETCS  KOMIUIGKT  IHCHMEHHBIX
NPUHAIIIESKHOCTEH M Oymara i muchbMa penbedHo-ToueuHbM mpudTom bpaitns, kommbioTep co
CTCIUAM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUCHUEM JJIs CIICTIBIX;

0) 1uist c1abOBUIAIINX:

- 3aJJaHKS U MHBIC MaTePUAIIBI JUIS CIaYH SK3aMeHa 0(OPMIIIOTCSl YBEIHUEHHBIM MPU(TOM;

- obecrnieunBaeTCsl MHIMBUIyaIbHOE paBHOMEpHOE ocBeleHrne He Mmenee 300 Jtokc;

- NP HEOOXOTUMOCTH OOYYAIONIUMCS TPEIOCTABISCTCS YBEIWYHBAIOIIEE YCTPOKCTBO,
JOIyCKAETCs UCIIOJIb30BAaHHUE YBEITUUNBAIOLINX YCTPOMCTB, HMEIOIIUXCS Y 00yYarOInXCs;

B) JUTS TIIyXUX U CIIA0OCIBIIIANIUX, C TSKESIBIMUA HAPYIICHUSMU PEUH:

- obecrieunBaeTCsl HAIMYME 3BYKOYCWJIMBAIOIICH ammaparypbl KOJUIEKTHBHOTO IOJIH30BAHWS,
npH  HEOOXOIUMOCTH  OOydYalOUmIMMCs  TPEJAOCTABISICTCS — 3BYKOYCWIMBAIOIIas — ammaparypa
HHAWBUAYAJIbHOI'O ITOJIB30BAHUA,

- TI0 WX YKEJIAHWIO MCIIBITAHMSI IPOBOJIATCS B MIUCBMEHHOM (popme;

r) JUIs JIAL C HapyUIEHUSIMU OIIOPHO-ABUIaTEIbHOIO amnmnapara (TSHKEJIbIMU HapyLIEHUSIMU
JBUTATEIbHBIX (PYHKIMI BEPXHUX KOHEUHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH ):

- IINCbMCHHBIC 3alaHus BBITIOJIHAKOTCS 06y‘~IaIOHII/IMI/IC$I Ha KOMIIBIOTECPE cOo
CICIUATM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM WIIM HAJIMKTOBBIBAIOTCS] ACCUCTEHTY;

- 110 WX JKEJIAaHUIO UCTIBITAHUS MPOBOASATCS B YCTHOU (popme.

O HeoOXoAMMOCTH OOECIICYCHHS CICIHUAIBHBIX YCIOBUH JUIsl TPOBEACHUS AaTTECTalluu
o0yJaromuics: JOMKEH COOOIINUTh MMCBMEHHO He mo3aHee, yeM 3a 10 gHeit g0 Havana arrecranuu. K
3asBJICHHIO  TPHWIATAlOTCS  JIOKYMEHTBI,  IOJATBEPXKAAIONIME  HAIM4YKe y  OOydaromierocs
MHUBUAYAIbHBIX 0COOEHHOCTEN (IPU OTCYTCTBUM YKa3aHHBIX JJOKYMEHTOB B OPraHU3AlIUN).

4. 3ATAHHS JJISI CAMOCTOSITEJIBHOM PABOTBI OBYUAIOIIIUXCS

[Ipy TUIaHUPOBAHWK CAMOCTOSITEIILHON BHEAYIUTOPHOW pabOThI OOYYArOIIMMCS MOTYT OBITh
PEKOMEH/I0OBAHBI CIIEIYIONINE BUIbI 3aJaHUIA:

— 7S OBNAJCHUSI 3HAHMSIMHM: UYTeHHE TeKcTa (yueOHMKa, MEePBOMCTOYHMKA, TOMOJTHHUTEIHHON
JUTEPATyphl); COCTABIICHWE TIUIaHA TEKCTa; Trpadudeckoe W300paKeHHE CTPYKTYPBl TEKCTa,
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMHCKH U3 TeKcTa; paboTa cO CJIOBapsSMH W CIPABOYHUKAMHU;
03HAKOMJICHHE ¢ HOPMATHBHBIMH JOKYMEHTaMH; y9eOHO-HCCIIeIoBaTeIbcKas paboTa; HCIIOIb30BaHHE
ayJuo- U BUEO3aMuceld, KOMIbIOTEPHOIN TeXHUKU U HTepHEeTa U 1p.;

—JUTsl 3aKpeTUICHUs] U CHUCTEeMAaTHU3allii 3HAaHUW: pabdoTa C KOHCIEKTOM JIeKIui (0O0paboTka
TEeKCcTa); TOBTOpHas pabora Haj Yy4eOHbIM MarepuanoM (yuyeOHHMKa, TEPBOMCTOYHHKA,
JIOTIOJTHATEIPHON JIUTEpaTyphl, ayano- M BHUACO3AMHCEH); COCTaBICHHE IUIAHA W TE3WCOB OTBETA;
COCTaBJI€HHE TaONWIl [ CHCTeMaTH3allud Y4YeOHOro Mmarepuana; HW3y4YeHHe HOPMATUBHBIX
MaTepHajIoB; OTBETHI HA KOHTPOJIBHBIC BOIIPOCHI, aHAIUTHYECKAss 00padoTKa TeKkcTa (aHHOTHPOBAHHME,
perieH3upoBanue, pedepupoBaHue M Ap.); MOJATOTOBKA COOOIICHHH K BBICTYIJICHHIO HAa CEMUHApeE,
KOH(EpeHIIMK; TOATrOTOBKa pedepaToB, MOKIAI0B; COCTaBIeHHWE OMOMMOrpaduu, TEeMaTHYECKUX
KpPOCCBOP/IOB; TECTHPOBAHUE U JIp.;

— s (GOpMUPOBAaHUS YMEHUWI: pelleHue 3aJady W YNpaXHEHWW 1Mo o0pasily; pelieHue
BapUAHTHBIX 33Jla4 W YIPOKHEHUH; BBITOJIHEHUE YEPTEkKeH, CXeM; BBINIOJHEHUE pPacuETHO-
rpaduyeckux padoT; pelieHHe CUTYAlMOHHBIX MPOU3BOJCTBEHHBIX (TIPOGECCHOHANBHBIX) 3aad;
MOJITOTOBKA K JICJIOBBIM HIpaM; MPOCKTUPOBAHWE W MOJICIIMPOBAHKE PA3HBIX BHUJOB U KOMIIOHCHTOB
npodecCHOHAEHON IEATEeIHbHOCTH; TMOATOTOBKA KYpPCOBBIX W JTUIUIOMHBIX pPa0OT (MPOEKTOB);
IKCIIEPUMEHTATLHO-KOHCTPYKTOPCKasl paboTa; ONMBITHO-3KCIIEpUMEHTAIbHAS padoTa; yIpaXHCHHs Ha
TpeHaxképe, YIpPaKHEHUS  CIOPTHUBHO-O3JI0POBUTENBHOTO  Xapakrepa; pedrekcuBHBIHAHAIN3
podecCHOHATEHBIX YMEHHH C MCIIOIh30BAaHUEM ayIHO- M BHICOTCXHUKHU U JIp.

Haubonee pacnpocTpaHeHHBIMH (OpMaMH CaMOCTOSITENTFHOW pabOTHI SBISIOTCS MOATOTOBKA
JOKJIa/I0B U pedepaTosB.
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4.1. Bonpocsl 1Sl CAMOCTOSITEILHOMH PadoThI

HaumeHoBaHue pa3aesioB U TeM AUCHUNIUHBY/ dopMupyemble
CamocTosiTeibHAas padoTa 00y4alomuxcs KOMIIETEHIIUHU
1 2
Pa3znea 1. [Ipumenenne uHGOPMAIMOHHBIX TEXHOJOTHA OK 02. IIK 5.6.

Tema 1.1. IToHATHE U CYIHOCTH HHPOPMANMOHHBIX CHCTEM M TEXHOJIOTHIi

Knaccudukarnus u coctaB nHGOPMAIMOHHBIX cucTeM. [ToHATHE KauecTBa HH(DOPMAITHOHHBIX
mporieccoB. JKIM3HEHHBIH MK HHPOPMALMOHHBIX CHCTEM.

Tema 1.2. Texunuueckoe odoecneyeHue HHGOPMAIMOHHBIX TEXHOJIOTHid

CocraB nepudepuifHbIX YCTPOHCTB: CKaHEPHI, KOMHPHI, JEKTPOHHbIE TUIAHIIETHI, BEO-KaMepbl
U T.A.

Tema 1.4. KomnbloTepHble BHPYChl. AHTUBHPYCHI. 3aliuTa HH(POPMALMH B
HH(POPMALNMOHHBIX CHCTEMAX.

¢ [TpuHIUIE 3aMUTH HHPOPMAIMK OT HECAaHKIIMOHMNPOBAaHHOTO AocTymna. [IpaBoBoe
obecrnieueHre IpUMEHEHNS] HHQOPMAITMOHHBIX TEXHOJIOTHI M 3aIIUTHI HH(POPMAIHH

Pazgen 2. Onepannonnas cucrema MS Windows. CTangapTHbIe IpOrpaMMHBIE OK 02. TIK 5.6.
cpeacrna.

Tema 2.1. Uurtepdeiic OC Windows. @aiisioBasi cuctema. CraHgapTHble
NPOrpaMMHbIe CPe/ICTBA

@aitnosas cucrema: nporpammsl Moii komnbiotep u [IpoBoanuk. Co3nanue, nepeMenieHue,
yJaJIeHHE TTANoK, (pailyioB, SIPIBIKOB.

Pazgen 3. TexHoJioruu co3aaHus U npeodpa3oBanusi HHGPOPMANHOHHBIX OK 02. TIK 5.6.
00bEKTOB

Tema 3.1. TexHoJioruu co3ganus 1 00padoTKH TEKCTOBOI MHpopMaLuK

Hymepanus ctpaHull, KOJIOHTHUTYJIbI, Pa3pbIBbI CTPaHMULI, pa3aenos. CtuieBoe odopmiieHne
3aroJI0BKOB, peflakTHpoBanue ctuneil. Co3naHue U peakTHPOBaHHE aBTOCOOUPAEMOTro
OTJIABJICHHS

Tema 3.2. TexHoJiornu 06paGéoTKH YN CI0BOI MHpOpMALIUH

Pemenue 3a1a4 ONTUMU3ALMHU: TOJIO0P MapaMeTpa, MOUCK PEIICHHUS.

Tema 3.3. TexHoJioruu co3ganus M 00padoTku rpaguyeckoii nHpopManun

PejaktipoBaHre MMIOPTHPOBaHHKIX (aiiyioB B mporpamme. Konsepranus daitsios.

Tema 3.4. TexHoJ10rMu XpaHeHH s, 0TOOPA U COPTUPOBKH MHGOpMaLUH

®opmupoBaHKE 3aITPOCOB VIS IIOMCKA U COPTUPOBKH HH(pOpMaIK B 6a3e nanHbIX. Co3nanue
OTYETOB.

Paznen 4. TeleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH OK 02.IIK 5.6.

Tema 4.1. [IpeacrapiieHust 0 TEXHHYECKUX M IPOrPAMMHBIX CpPeICTBax
TeJIeKOMMYHHKAIIMOHHBIX T€XHOJIOTHii.

Bpaysep. [Ipumepsl paboThl ¢ HHTEpPHET-Mara3mHOM, HHTEPHET-TYPareHTCTBOM, HHTEPHET-
6ubnmrotekoii u np. [Tonckosrle cucreMsl. [IprMep norcka HHGOPMAIMK HAa TOCY1APCTBEHHBIX
oOpazoBarenbHbIX nopTajiax. OcyiiecTBiIeHHEe MOUCKa HHPOPMALMK HIH HH)OPMALMOHHOTO
00BEKTa B TEKCTE, (PaMIOBBIX CTPYKTypax, 6a3ax maHHBIX, ceTH VHTepHeT. Co3aHue AImmka
3JIEKTPOHHOM IIOYTHI U HACTPOMKA ero napamerpos. PopMHUpPOBAHUE aAPECHON KHUIH.

4.3. IIpumepsl ceTeBbIX HHGPOPMALMOHHBIX CUCTEM JJISl PA3JIHYHbIX
HanpasJieHHid NpodecCHOHAJIBLHOM NeSITeJIbHOCTH

[TpopaboTKa TEOPETHYECKOTO M MPAKTHIECKOTO MaTepHaa.

4.2. IllpumepHasi TeMaTHKa J0KJa10B/pedepaToB

1)  Kiaccudukanus KOMIbIOTEPOB

2)  Kuaccudukanus npukiaaabix nporpaMMHubix cpencts (I1TIC)

3) Knaccuduxamus cinyxeOHbIX CPEICTB

4)  HUcropus UnrtepHera

5)  Otuxer u 6€300aCHOCTb HIEKTPOHHOM MOYTHI

6) AunprepHatuBel Opay3epa Internet Explorer . Netscape Navigator Onmxalmmii KOHKYpPEHT
Opay3sepa Internet Explorer

7)  OredecTBEHHbIE TOMCKOBBIE CITYKObI

8)  OcHosHble cinyxk0b1 UHTEpHETA

13




9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

NHcTpyMeHTh aBTOMAaTHU3AIMH JIEIOMPOU3BOICTBA

AnmapaTHoe obecrieueHrue KOMIBIOTepa

daiinoBas CTpyKTypa

WNudopmannonnas 6€30macHOCTb

KomMmrbroTepHbie TeIeKOMMYHHUKAITUN

S3bIK IpOrpaMMUpPOBaHUs, Kak 0JHA U3 (hopM mpencTaBiIcHus] HHPOpMAIH
NudopmanioHHble TEXHOJIOTUH MTOUCKA HHPOPMAIIH

Bpay3sep Internet Explorer

[IporpaMMHO TEXHUYECKHE CPEACTBA Pean3allui KOMITBIOTEPHBIX TEXHOJIOTUI
[TonaTne nHHOPMAITIOHHON TEXHOIOTUN

HNudopmanrmonHas TexHoJI0Tusi 00paboTKH TEKCTOBOM MH(POpMaLIUN
WNudopmanronnas TexHoJa0rust 00paboTku (HUHAHCOBO-IKOHOMHUYECKOW HHpOpMaUn
Nudopmanmonnas TexHoI0THs 00pabOTKH CTaTUCTHYECKOW HH(OpMaIuu
NudopmannonHas TexHoaorust o00paboTku rpadudeckoil  uHPOpMAIH
ABtoMaru3aius paboThl mojb3oBarels B cpeae Microsoft Office

Cucrembl aBTOMaTu3upoBaHHOro npoektrupoBanus (CAIIP)

5. 3SATAHMS JJISI MPAKTUYECKHX 3AHSATUI

Ilo gucuurinHe NpeaAYCMOTPCHBI IPAKTUYCCKUC 3aHATHA C HCIIOJIB30BAHUCM AKTHBHBIX U

MHTEPAaKTUBHBIX (OpM TMpoBelneHUs 3aHATHH (pa3d0opa KOHKpPETHBIX CHUTyallMid, TIpPYNIOBBIX
IUCKYCCHI) B COYETAaHWU C BHEAyJUTOPHOH paboToil ans (opmupoBaHUS M PA3BUTHS OOLIMX U
poeCCHOHATBHBIX KOMIIETEHIINH 00yYatoIMXCsl.

HaumenoBanue pa3xejioB 1 TEM (I)opMpreMble KOMIICTCHIIUHA
j]l/IClII/IHﬂl/IHbI/HpaKTl/I‘leCKI/Ie 3aHATUA

1 2
Pazgen 1. [Ipumenenne nHGOPMAaHOHHBIX OK 02. TIK 5.6.
TEXHOJIOTHH
Tema 1.1. IlonsiTHe U CyIIHOCTH MH(POPMALMOHHBIX OK 02. TIK 5.6.

CHCTEM U TEXHOJIOT Ui

IIpakTnyeckoe 3ansitue. AHaIM3 WHPOPMAITUOHHBIX
CHCTEM U TEXHOJIOTUH, IPUMEHSIEMBIX B OAaHKOBCKON
JeSITeNbHOCTH

Tema 1.2. Texunueckoe odoecrneyenue OK 02.IIK 5.6.

HH(OPMALMOHHBIX TEXHOJIOTHH

IIpakTHyeckoe 3anusTHE. [lepcOHATBHBIA KOMIIBIOTED U
€ro COCTaBHbBIE YacTH.

IIpakTn4yeckoe 3anaTHE. TeCTUPOBAHUE YCTPOUCTB
MEPCOHAILHOTO KOMITBIOTEPA C OMMCAHUEM HX
HAa3HA4YCHHUsI.

Tema 1.3. [IporpammHoe oGecnieyenne OK 02. TIK 5.6.

HH(OPMALMOHHBIX TEXHOJIOIH.

IIpakTnyeckoe 3anaTue. [IpuxinagHoe nporpaMMHOE
obecniedeHue: (aiyioBele MEHEDKEPHI, IPOTPAMMBbI-
apXUBaTOPbI, YTUIUTHI.

Tema 1.4. KomnbloTepHbie BUPYChbl. AHTUBHPYCHI. OK 02. IIK 5.6.

3amuTa nHpopMALUM B MH(POPMALMOHHBIX CHCTEMAax.

IIpakTHyeckoe 3ansiTie .Oprann3anus 3alIUThI
nH(GOpMaIMN Ha IEPCOHATIbHOM KOMIIBIOTEPE.

Pa3nen 2. Onepanuonnas cucrema MS Windows. OK 02.TIK 5.6.

CranaapTHble IPOrpaMMHBIE CPeACTBA.

Tema 2.1. Uurepdeiic OC Windows. DaiioBas
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cucrema. CTaHgapTHbIe MPOrPaMMHBIE CpecTBA

IIpakTuyeckoe 3ausaTue. Marepdeiic OC Windows

IpakTuyeckoe 3anaTue. OailioBas cucrema.
CraHapTHbIe TPOrPaMMHBIE CPEJICTBA

Paznesn 3. TexHosornu co3qanusi M nMpeodpa3oBaHust
HHG(OPMALMOHHBIX 00bEKTOB

OK 02. TIK 5.6.

Tema 3.1. TexHO0JIOTHH CO3AAHUSI M 00PAOOTKHU
TeKCTOBOH MHpoOpMannu

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
MapKHPOBaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX
CIIMCKOB.

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
ra3eTHBIX KOJOHOK.

IIpakTuyeckoe 3ausaTue. Cozmanne u opopmicHue
TaOJINI] B TEKCTE.

IIpakTHyeckoe 3ausaTue. CTWIN, CO3aHUE U
pelaKkTUPOBaHUE aBTOCOOUPAEMOTO OTIIABIICHHSI.
I'unepccbuiku

OK 02. IIK 5.6.

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHpopmauuu

IIpakTuyeckoe 3ansaTue. OTHOCUTENBHAS U a0COOTHAS
azpecanus B TabIMIHOM Tiporteccope MS Excel.

IIpakTHyeckoe 3ansaTne. Crricku. Vicnons3oBanue
(GYHKUIUH U1 aBTOMATHA3AINHA PA0OTHI CO CIIUCKAMH.
ABTOGUIBTPHI U pacIIUPEHHBIE (PUIBTPHI

IpakTuyeckoe 3ansTue. CBogabie TaOMMIEBI. Pacuet
MPOMEKYTOUYHBIX UTOTOB B Tabimuax MS Excel

IIpakTHyeckoe 3ansiTHE. 3aNKCh U PEJAKTUPOBAHHUE
MaKpOCOB. DJIEMEHTH! YIIPaBIeHUs (POPMBI

IIpakTHyeckoe 3ansTHe. Pemenue 3anau
MPOTHO3UPOBaHUs: QYHKIIMHU, TMHUU TPSHA

IIpakTHyeckoe 3ansaTHe. Pemenne 3a1a4 ONTUMHU3ALINH:
no00p napameTpa, MOMCK PELICHUs

OK 02.IIK 5.6.

Tema 3.3. TexHos10ruu co31aHusi 1 00padoOTKU
rpaguyeckoii uHpopmauun

IIpakTHyeckoe 3ansaTHE. DYHKIMOHAJIBLHBIC
BO3MOXHOCTH IpOrpaMM 00pabOTKU pacTPOBBIX
rpaduyecKux n300pakeHui

IMpakTnyeckoe 3ansitne. Co3/aHue pacTpOBOrO
I/I306pa)KeHI/IH 110 3aIaHHbIM YCJIOBUAM

IIpakTHyeckoe 3ansaTre. Co3nanue MyJIbTUMEIUNHBIX
npeseHTanuid B MS Power Point.

IIpakTH4yeckoe 3ansaTHE. PejakTupoBanue
WMIIOPTUPOBAHHBIX (paiiiioB B mporpamme. KonBepranus
¢aiinos

OK 02. IIK 5.6.

Tema 3.4. TexHonornu xpaHenus, oroopa u
COPTHPOBKHM MH(oOpManuu

[pakTuyeckoe 3ansiTue. CHCTEMbI yIpaBieHus 0a3aMu
maHHBIX MS Access

IpakTnyeckoe 3ansitue. Co3nanue Tadiuil 6a3bl
JaHHBIX. BBOJI M pelakTHpOBaHUE 3aITUCeld C ITOMOIIBI0
¢dopmbl. MacTep NOCTaHOBOK

IIpakTnyeckoe 3ansitue. Benenue tabmun B 6aze
JIAHHBIX, KJIIOUH, CBSI3bIBAHUE TaOJIHI]

IIpakTHyeckoe 3aHsTHE. 3apochl. CI0KHBIE 3aIIPOCHL.
[locTpoutenb BRIpaXKEHUIHA

OK 02. 1K 5.6.
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[pakTHyeckoe 3ansiTue. DopMUpoBaHUE 3aPOCOB IS
MOKMCKa M COPTUPOBKU HH(POPMALIMK B 0a3¢ JaHHBIX.
Co3manue OTYETOB.

Pa3nen 4. TenekOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU OK 02.TIK 5.6.
Tema 4.1. [IpencraBiieHNs 0 TEXHUYECKUX H OK 02.IIK 5.6.
NPOrPaMMHBIX CPeACTBAX TeJeKOMMYHUKAIIMOHHBIX

TEeXHOJIOTHIi.

IpakTnyeckoe 3ansitue. Pabota c moncKoBBIMU
cucteMaMi. PaboTa ¢ 2JIeKTpOHHOM ITOYTOMH.

IIpakTHyeckoe 3ansaTre. Co3manue cailTa-BH3UTKH
CpPEACTBAMM OHJIAH-PEJAKTOPa

[pakTuyeckoe 3ansiTue. CriocoObl CO3aHUS U
CONPOBOXKICHHUS caiita. BuzyanbHbli pegakTop

4.2. B03MO0KHOCTH C€TE€BOr0 MPOrpaMMHOI0 OK 02. TIK 5.6.
o0ecneveHus AJIs OPraHU3AUMH KOJIJIEKTHBHOU
AeATeJILHOCTH B IVI00AJBHBIX U JOKAIbHBIX
KOMIBIOTEPHBIX CETAX

IIpakTH4yeckoe 3ansTHe. Mcnonb3oBanue
BO3MOXKHOCTeM ceteBoro I10

I[IpakTHyeckoe 3aHsiTHE. VICIIOIb30BaHUE CHHXPOHHOTO
W aCHHXPOHHOTO 4yata. MIHTepHeT-TenedoHms,
BHJICOKOH(DEePEHITHS

4.3. Ilpumepnl ceTeBbIX HH(POPMANMOHHBIX CHCTEM OK 02. IIK 5.6.
JJIA pa3IuYHbIX HANIPABJICHUH NPO(ecCHOHANBHOM
AeATe1bHOCTH

[pakTuyeckoe 3ansatue. Padora B CIIC «KorcynpranT
[Tnrocy.

6. YCJIOBUS PEAJIM3ALIMA TPOT' PAMMBI YYEBHOM JIUCITATIIINHBI

6.1. lasi peanuzanuu NpPOorpamMmsl AUCHUILNIMHBI TpeaycMmoTpena Jlabopatopust «IIporpammHoro
oOecriedeHus] U COIMPOBOXKICHUS KOMITBIOTEPHBIX cucTem», Jlabopatopus «HpOpMaIMOHHEIX pecypcoBy,
Macrepckasi aIMHHUCTPUPOBAaHHMS W 3allUTHl 0a3 JaHHBIX OCHALIEHHas OOOpPYyIOBaHHEM, TEXHHYECKUMHU
cpelncTBaMH OOyYeHHs M MaTepHajaMH, YYUTHIBAIOIIMME TPeOOBaHMS MEXIYHAPOIHBIX CTaHIAPTOB,, ydeOHas
ayauTopus i1 MPOBCIACHUA 3aHATHI JICKIITMOHHOI'O THIIA, 3aHATHN CCMUHAPCKOTO TUIIA, TPYIIIOBBIX U
WHIMBHIYAIbHBIX KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJIS U MPOMEXKYTOYHOH aTTeCTallMi, OCHALIEHHass HabopoM
JEMOHCTPALMOHHOTO 00OPY/ZIOBAHUS M Y4eOHO-HATISIHBIME TIOCOOUSIMHU; yueOHas ayIUTOpHs JUIS TEKYILIEro
KOHTPOJISI M TMPOMEXKYTOUYHOM aTTecTalyM, OCHAIEHHas HaOOpOM JEMOHCTPAIlMOHHOTO OO0OpYIOBaHUS U
y4eOHO-HATJISAHBIMU TTOCOOUSAMHU; OWMOJMOTEKA, YUTAIBHBIA 3a C BBIXOJOM B HWHTEPHET, MOMEIICHUE IS
XpaHeHHs: W NpoduIakTHYecKoro oOCIyXHMBaHHs y4eOHOro OOOpYJOBAHMS; AKTOBBIM 3all; MOMENICHUE JUIS
CaMOCTOSITEIbHOM paboThl, ocHameHHble B coorBercTBud ¢ OIIOIl mo cmenmansaoctn  09.02.07
«MH(pOopMalIMOHHBIE CHCTEMBI U TIPOTPAMMHPOBAHHEY.

6.2. UnopmanuonHoe ol0ecrieueHue peajn3auuu NporpaMmMsl

1. HudpopmalioHHbIE TEXHOJIOTHH : YUeOHHK IS cpeaHero npodeccuonanbHoro odopasopanus / B. B.
Tpodumos, O. II. Unbuna, B. N. Kuses, E. B. TpodumoBa ; orBercTBeHHBIH pemaktop B. B.
TpodumoB. — MockBa : WzgarensctBo [Opaiit, 2025. — 546 c¢. — (Ilpodeccuonanbhoe
obpazoBanme). — ISBN 978-5-534-18341-2. — Texkcr : anekrponHblii // O6pazoBaTenbHas
mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568882

2. Coseros, b. 4. HNudopmanuoHHbIE TEXHOJOTHM : yUYEOHHK AJISI CpEAHEro MpodeccHOHaTIbLHOTO

obpaszopanus / b. 5. Coseros, B. B. IlexaHoBckuit. — 8-¢ u3m., mepepad. u jmorn. — Mocksa :
WznarenscrBo Opaiit, 2025. — 414 ¢. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-
534-20053-9. — Texkcr : snektpoHHbIH // OOpa3zoBarenbHas miatdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/560670
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6.2.2 DyiekTpOHHBIE pecypchl

Hayunas snexrponnas 6ubmuorexka eLIBRARY.RU https://elibrary.ru/

DnekTpoHHas 6ubmrorednas cucrema KOpaiit M3natenscrso FOpaiit https://urait.ru/

[Mnarpopma «bubnmmoxommiextatop» http://www.bibliocomplectator.ru/
CnpaBouHo-nipaBoBas cuctema «Koncynprantllmoc» http://www.consultant.ru

bl N

6.2.3. JlonoiHUTEIbHbIE UCTOYHUKH
1. TaBpunoB, M. B. HWudopmatuka u uHYOPMALMOHHBIE TEXHOJOTMU : Y4YEOHHK [UISi CPEIHEro
npodeccuonansHoro obpaszosanus / M. B. I'aspmiio, B. A. KnmumoB. — 6-¢ u3z., mepepab. u mom. —
Mockga : MU3narensctBo FOpaiir, 2025. — 319 ¢. — (IIpodeccuonanbroe obpazoBanue). — ISBN 978-5-
534-20333-2. — Tekct : anektpoHHbd // OOpa3oBarenbHas mminardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/560669
MawmonoBa, T. E. Hudopmanuonnsie TexHonoruu. JlabopaTOpHBIH MPakTUKyM : yueOHOe mocoOue st
cpenHero npodeccuonaidpHOTo 0oOpazoBanus / T. E. MamonoBa. — Mocksa : M3marensctBo FOpaiit, 2023.
— 178 ¢. — (Ilpodeccuonansuoe odpazoBanue). — [SBN 978-5-534-07791-9. — TekcT : 37€KTpOHHBIH //
Oo0pa3zoBatenbHas mwiathopma FOpait [caliT]. — URL: https://urait.ru/bcode/516847
6.3. O0s13aTeIbHOE POrPpaMMHOe o0eclieyeHue
1. 1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC ; OC "Anbt Pabouas
craniusa” 10; OC "Anst O6pazoanue” 10.
2. MoitOduc Crannaptasiii 2, MoitOduc ObpazoBanue, P7-Oduc
[Tpodeccnonansusiii, MoitOduc Crarnnaptasiii 3, MoitOduc [IpodeccnonanbHblit 3
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7. ©OHJ OHEHOYHLIX CPEJACTB AJIS1 HIPOBEJEHUSA TEKYIIEI'O KOHTPOJIA U
MMPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE
OI1.03 «HpopManMOHHbIE TEXHOJIOTHN

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 110 JUCHUIIJINHE

@OHJT OIEHOYHBIX CPEJCTB MpeAHA3HA4YeH [UIsi KOHTPOJISI M OIEHKH 00pa3oBaTeNIbHBIX
JIOCTIDKEHHH ~ oOyyaromuxcs, OCBOMBIIMX  mporpammy  y4yeOnoit  aucrummasl — OI1.03
«udopmarmonnsie TexHonorun» mo crnenuaasHoctu CIIO 09.02.07 «MudopmaimoHHbIe CUCTEMBI U
IIPOrPaMMUPOBAHUEY.

®DoHa OICHOYHBIX CpPEICTB pa3paboraH B cooTBercTBHHM ¢ TpeboBanusmu DPI'OC CIIO
09.02.07 «MHpopMamoHHBIE CUCTEMBI M TIPOTPAMMHUPOBAHUE» U paboueii mporpaMMoi TUCIUILTHBI
OI1.03 «Mua(opMarimOHHBIE TEXHOJIOTHI.

B pesynbTare 0CBOCHUS IUCHUILTUHBI 00YYaIOUIUIACS JOIKEH:

Kon HauMenoBanue o0IyMX KOMIETEHIINH

OK 02 Hcnonp30BaTh COBPEMEHHBIE CPEICTBA MOWCKA, aHAIW3a M MHTEpIpEeTaluu
uHpopMaud W WHPOPMALMOHHBIE TEXHOJOTHH MJISi BBIOJHEHHS 33134

po(hecCuOHATILHON JESATENbHOCTH.

[lepedenp npodeccnoHaTbHBIX KOMIIETEHITHIA:

Kopn HanmeHoBaHue BHIO0B J1eSITeJILHOCTH M NPo¢ecCHOHATBHBIX KOMITeTEeHIHIt
[IK 5.6 Pa3pabarbiBaTh TEXHHMUYECKYIO JOKYMEHTAIUIO HA SKCILTyaTaluio HH)OPMAIMOHHON
CHUCTEMEL.

1.2. Ilnannpyemble pe3yIbTAThl OCBOCHHS TUCHUIINHBI:
B pe3ynbrare n3ydeHus: AMCUUILIIMHBI 00yYatOIUICS TOKEH:
- OCBOUTbH 001I[1I€ KOMIIETEHIUH:

- [IOJIYYUTb YMCHUA U 3HAHUA:

ymemp: *  HWCHOJB30BaTh MH(POPMAIIMOHHBIC PECYPCHI IS TIOUCKA M XpaHECHHUS
uH(pOpMaIHH;

*  00pabaTbIBaTh TEKCTOBYIO U TAOJMYHYIO HH(OPMALIUIO;

*  HUCHOJb30BATH JIEJOBYIO rpaduKy M MyJIbTUMEIUA-UH(OPMALIHIO;

*  CO3/1aBaTh NMPE3CHTAINY;

*  IPUMEHATH CIENUATU3UPOBAHHOE MPOTrpaMMHOE oOecreyeHue s
coopa, XxpaHeHus u 00paboTKM wWHPOpPMAIUK B COOTBETCTBUU C
M3y4aeMbIMU NPO(eCcCHOHANTBHBIMUA MOTYJISIMH;

*  TIONB30BATHCS ABTOMAaTH3UPOBAHHBIMH CHCTEMaMH
JIeJIOTIPOU3BOICTBA
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3Hamb.

*  OCHOBHBIC METOBI U CpEICTBa 00pabOTKH, XpaHEHHUs, Nepeaadu u
HaKOIUICHUs MH(POPMALINY;

*  IPaBOBBIC ACMEKTHI UCIIOIB30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
U IIPOTrPaMMHOI0 00€CIIeYeHHUS;

*  OCHOBHBIC MOHATHS aBTOMAaTH3UPOBAHHO 00paboTKH nH(pOpMALUK;
*  HamnpapJICHUs aBTOMAaTHU3aLUU IPOPECCUOHATBHOMN NeATEIbHOCTH;

*  Ha3HA4YeHWE, [PUHLHUIBI  OpraHuM3alud W JKCIUlyaTaluu
MH(GOPMALIMOHHBIX CHCTEM.

Hmemov
npakmuyecKui
onvim

- WCIOJNIb30BaHUS METOJaMHU M CpEeACTBaMH 00paOOTKH, XpaHEHUS,
nepeavu U HaKOTUICHHUS MH(POPMAIIHK;

- ONEepUPOBAHMS CIECHUATU3UPOBAHHBIM IPOTPAMMHBIM OOecreueHueM
U1t cOopa, XpaHeHus1 1 00pabOTKH HHGOPMAIIIH.

7.2. HEPEYEHb KOHTPOJIMPYIOIIIUX MEPOIIPUATHUM AJIs1 TPOBEIEHUS
TEKYIIETO KOHTPOJISI U TIPOMEXKXYTOYHOM ATTECTAIIUA

[lepeyeHb KOHTPOJMPYIOUIUX MEPONPUATHH JIE TPOBEACHHUS TEKYIIEro KOHTPOJsS IO

muctuminHe OI1.03 «MuabopMalinoHHbIe TEXHOIOTHNY

Texkymmnii KOHTPOJIb
Howep 11 P / ()
aKTHYeCKHue e(epar opMHpOBaHHe
cemecTpa | TecrupoBaHue Omnpoc P (bep pMHP
3aJaHuA JIOKJIAX noptdoamno
34 + + +

[lepeueHb KOHTPOIUPYIOUIUX MEPONPUITUN AJISl POBEACHUS TPOMEKYTOUHOMN aTTECTAIMH IO
muctpminHe O1.03 «HbopMaIimoHHBIE TEXHOJIOTHIY :

IIpomMe:kyTouHasi aTTeCTALMSA
Homep
IIpomexyTOoUHOE
cemecTpa Kypcosasi padora P y HOud. 3auer IK3aMeH
TeCTHPOBaHHUeE
4 +
7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI
Pezynomamut 00yuenusn Kpumepuu oyenxu Memoowt oyenku
Ymern - XapakTepucTuka CTpyKTypel U | OueHka  pe3ynbTaToB
. HCIIOJIb30BaTh KJ1accuUKaLus MH(OPMALIMOHHBIX | BBITOITHEHHS
MHQOPMALMOHHBIE  PECYPCHI | TEXHOJNOTMM M WX  3HaueHue B | PAKTHUCCKHX
ISl TOWCKAa W XPaHEeHWs | MPOeCCHOHATBHOM JesITeIbHOCTH; g‘ﬂaHHH'
UHpOpMaINH; - XapakTepucTukKa Ha3HAUCHUS, | ~ o & PE3YILTAToB
. o YCTHOTO OIpoca.
. oOpabaTtbIBaTh BO3MOKHOCTEH, 0cOOeHHOCTEH U chephl

TEKCTOBYIO U

° yuTaTh

TaOJIMYHYIO | MPUMEHEHUS! TPUIOKEHHUS] TEKCTOBOTO

UH(POPMAILIUIO; nponeccopa MSWord nakera MSOffice
. WCTIOJIB30BATh JIEJIOBYIO | B IPO(ECCHOHATHLHOMN e TETFHOCTH;
rpapuky u  MynbTUMenua- | -  OdopmieHne  JAOKyMEHTaluH  C
uHpopmaruio; nomoiibsio makera MSOffice;

. CO3/1aBaTh - [Ipumenenune craHnapTHBIX (YHKINH,
NIPe3CHTAINH; MOCTPOSHHUE JUarpaMM, BBITOJHEHHE
. IPUMEHSTh MPOLETyPHI aBTO3AIOJIHEHMS,
AHTHBHUPYCHBIC CpeAcCTBa | MPUMEHEHHE BCTPOCHHBIE (DYHKIIHH,

3alUThl UH(OpPMAIIH;

OHCHKa TCCTUPOBAHUS.

pabora ¢  OTHOCUTENBHBIMH U
aOCONIOTHBIMU  CChUIKaMH, paloTa ¢
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(MHTEpIPETUPOBATH) 0a3oii naHHbIX cpeactBamu MS Excel;

uHTepdeiic - XapakTepucTuka Ha3HAYCHUS

CHELIMAIIM3UPOBAHHOTO IIPE3CHTALMM; CTPYKTYpPY NpE3CHTALUM;

IPOrpaMMHOr0  OOecreueHus], | IPUEeMbl CO3/IaHUN Tpe3eHTauud B

HAXOJIUTh KOHTEKCTHYIO | MPO(heCCHOHAIBHON AEITEIbHOCTH;

MOMOIIb, paboTaTh cl- XapakTepucTuka OCHOBHBIX

JIOKyMEHTaLUEH; KOMIIOHEHTOB KOMIIBIOTEPHBIX CETEH,

. MIPUMEHSITh NPUHIMIBI  [OMCKa M MAKEeTHOM

CHeUalIn3upOBaHHOE nepefayd  JaHHBIX,  OpPraHU3aLUI0

nporpaMMHOe  OOecreueHue | MeXCEeTeBOro B3aUMOCHCTBHS

s cbopa, XxpaHeHuss M |- Meronuky paboTel ¢ 0a30BBIMHU

o0paboTku uHpOpMALUU B | CUCTEMHBIMU POrPaMMHBIMH

COOTBETCTBUH C HM3Y4YaeMbIMH | IPOAYKTAMH M MaKETaMU IMPHKJIAIHBIX

npodeccuoHaTbHBIMU IpOrpaMm B obnactu

MOJTYJISIMH; poheCCHOHATTLHOMN IeATEIbHOCTH;

. M0JIb30BaThCA - XapakTepuctuka

aBTOMATHU3UPOBAHHBIMU aBTOMATHU3UPOBAHHON 00paboTKH

CUCTEMaMHU uHpOpMaIny.

JIEJIONPOU3BOJICTBA;

. NPUMEHSTh METONIbl H

CpeacTBa 3aIUTHI

uH(pOopMaLuu;

3HaTb - Crpykrypa wu  knaccuduxanus | OueHka — pesynbraToB

* OCHOBHBIE METOABI U | HHOOPMAIIMOHHBIX TEXHOJOTUH M HX | BBITOJIHCHUS

cpeacTBa 00paboTKH, | 3HAYECHUE B npodeccuoHanpHoH | MPAKTHICCKIX

XpaHEeHus, nepeaun U | JeATENbHOCTH; Sa/laHHH.

HaKOIUJICHUS UHPOPMALINH; - Dtansl ¥ nepcrnekTuBkl pazsutus UT; Ouenka  pesynTaTon

. OCHOBHBIE KOMITOHEHTHI | - Ha3znauenue, BO3MOXKHOCTH, | Yo oro OHPocd.
. OreHKa TeCTHPOBaHUS.

KOMITBIOTEPHBIX ceTeil, | o0coOOEHHOCTH U cdepbl NPUMEHEHUS

MIPUHIIUIIBI NAKeTHOH | MPUIIOKEHUSI TEKCTOBOTO Ipolieccopa

nepeaadn nanubix, | MSWord — makera ~ MSOffice B

OpPraHu3allMl0  MEXCETEBOro | Mpo(ecCHOHAIbHON AeSITeNbHOCTH;

B3aNMOJICHCTBHS, - CpeactBa W TEXHOJIOTHH DPAOOTHI C

. Ha3zHavYeHue U | TaOJIUYHBIMU JTAaHHBIMU B

HPUHIUITBL UCIIOJIb30BaHUs | MPO(ecCHOHANTBHOMN e TeIbHOCTH;

CUCTCMHOI'0O MW TPHUKIAAHOTO
nporpaMMHOTO O6€CH€‘I€HI/I5{;

. TEXHOJIOTHUIO  TIOMCKa
uHpOpMaLuu B
MH(OpPMaLMOHHO-
TEJIEKOMMYHUKAITUOHHONW CETH
"Untepuer" (mamee - ceTh
WuTepHer);

. TIPUHITUTIBI 3aIUTHI
uHpopMaun oT
HECAaHKIIMOHUPOBAHHOTO
JIOCTYTIA;

. MIPaBOBBIC ACTIEKTHI
UCTIOJIb30BaHUS
MH(}OPMaLMOHHBIX

TEXHOJOTHUI W MPOTrpaMMHOTO
obecneyeHus;

- MCTOI[I/IKa MPUMCHCHUA CTAHIAPTHBIX

(GyHKIMH, TIOCTPOEHHUS  JUarpamu,
BBITIOJTHEHUS nporuexyp
aBTO3aIOJHEHMS, IIPUMEHEHUS

BCTPOCHHBIX (DYHKIIMHA, OTHOCHUTEIIBHBIX
U abCONIOTHBIX CCBUIOK, paboOThI ¢
0a3oit maHHBIX cpenctBamu MS Excel;

- Haznauenue npeseHranuii; CTpykTypa

MpEe3EHTalNM; TIPUEMBI CcO3JaHul
Npe3eHTalMii B MpodecCHOHATBHOM
NEeATEIbHOCTH;

- OcHoBHbIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX  CETE€H, IMPUHIMUIIBI
IIOMCKA U IaKETHOW Iepeayy JaHHBIX,
OpraHu3aLus MEXCETEBOTO
B3aUMOJCICTBUS;

- ba3oBble CHCTEMHBIE NPOrPAMMHBIE
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® OCHOBHBIC
ABTOMATHU3UPOBAHHOM
00paboTku HHPOPMALINY;

. HaIpaBJICHUS
aBTOMaTHu3aluu
poheCcCUOHATBHON
JeATEIIbHOCTH;

. Ha3HAYCHHUE, TPUHIIUIIBI
OopraHu3alvi U SKCIUTyaTalluu
UH(OPMAIIMOHHBIX CHCTEM;

IIOHATHUA

. OCHOBHBIE yTpPO3Bl U
METO/IbI obecrneueHust
UH(POPMALIMOHHOM
0€30I1aCHOCTH.

MPOAYKTBl U  IAKETHI
IIPOrpaMMm B

IIPpUHIMAIIBL pa6OTBI C HUMMU,

- OcHoBHBIE MOHSTHUS
ABTOMAaTHU3UPOBAHHOU 00paboTKu
uH(pOpMaIHY.

MPUKIIATHBIX
obnactu
npodecCHOHATLHON  IEATETBHOCTH U

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWSA KOMIIETEHIIUIA
HA PA3JIMYHBIX 9TAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOTPAMMHOIO
MaTtepuanga y4eOHOH IUCUUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppEKUMH OOydeHHs, aKTUBU3ALUU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKHU YPOBHS 3HAHUN U YMEHUI oOydaromuxcs, chopMHUpOBaHHOCTH

KOMIIETEHIIUH.

IIpomMe:XyTOUHBIH KOHTPOJIb 110 TUCLHUIUIMHE TO3BOJISCT OLEHHUTh CTENEHb BBIPAKEHHOCTU
(copMHpPOBaHHOCTH) KOMIIETEHIIUMN:

HaumeHoBaHue pa3ie/ioB
T KOHTPOJIBLHOIO 32 JaHUSA
AUCHHUIINHBI
1 2
Paznen 1. [Ilpumenenne Bomnpocsr k Bomnpocsl k Tectuposanue
HH(OPMANMOHHBIX TEXHOJIOTHH B T depeHIIMPOBAaHHOMY | YCTHOMY JOKJIa,
IKOHOMHUYECKOil cepe. 3aueTy ompocy pedepar
IIpakTrueckue
3aJlaHus
Pa3zen 2. Onepannonnas cucreMa MS | Bonpocs! k Bompocsr k Tectuposanue
Windows. CrangapTHeie nporpaMmubie | nuddepeHIMpPOBAHHOMY | YCTHOMY JIOKJIaJ,
CpeacTBa. 3a4ery onpocy pedepar
IIpakTrHueckue
3aJ1aHUs
Pa3zpen 3. TexHosoruu co3nanus u Bomnpocs! k Bomnpocs! k TectupoBanue
npeodpasoBaHus MHPOPMAIMOHHBIX 1 depeHIIMPOBAaHHOMY | YCTHOMY JIOKJIan,
00beKTOB 3a4ery orpocy pedepar
[IpakTrueckue
3aJlaHus
Pa3znen 4. TeJleKOMMYHHKAIIHOHHBIE Bormpocsr k Bompocsr k Tectuposanue
TEXHOJIOrHH (G pepeHIIMPOBAHHOMY | YCTHOMY JIOKJan,
3aueTy orpocy pedepar
IIpakTrueckue
3a/1aHMs
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7.4.1. KOMILVIEKT OHEHOYHBIX CPEACTB JJIA TEKYIHEI'O KOHTPOJISA

Texymuid KOHTpOJIb 3HAHWM TMpeACTaBisieT CO0OW KOHTPOJIb OCBOEHHUS MPOrPaMMHOTO
MaTtepuana y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOCBPEMEHHOW KOPpPEKIHU OOydYeHHWs, aKTUBU3AIUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKHU YPOBHS 3HAHUN U yMEHUI oOydaromuxcs, chopMHUpOBaHHOCTU
KOMITETEHITMH. Pe3yIbTaThl TEKYIIEro KOHTPOJIS 3aHOCSITCS B )KypHAIbl YUCOHBIX 3aHITHIA.

DopMBbI TEKYLIETO KOHTPOJISI 3HAHUI:

- YCTHBIH OIIPOC;

- IPaKTUYECKHUE 3a/1aHNUS;

- TECTUPOBAHHUE;

- HaIKCaHMe JTOKJIa0B/pedepaToB.

[TpopaboTka KOHCHEKTa JEKIHMA W y4eOHOH JHMTepaTyphl OCYIIECTBISETCS CTYJCHTaMHU B
TEYEHHE BCETrO MePHOJia OCBOCHUS IUCHUIUIMHBI TIOCTIE U3yYEHUSI HOBOM TEMBI.

[IpenogaBaTtens KOHTPOJMPYET 3HAHHUE CTYJIEHTOM IPOWJIEHHOIO MaTrepuaja C IOMOIIbIO
KOHTPOJIbHBIX BOIIPOCOB WM TECTUPOBAHMUSI.

Bomnpocel 1J1s1 TeKymero KOHTpoJisi 3HaHu# (YCTHBII 0Ipoc)
Dopmupyemoie komnemenyuu — OK 02 IIK 5.6
1. COBOKYIHOCTb YETKO OIpEICJICHHBIX LIeI€HANPABICHHBIX IeHCTBUI NEpCOHaNa Mo
nepepadboTke nHHOPMALIUK HA KOMITBIOTEpE.
2. CKOJIBKO BBIJICNIAIOT ATANIOB Pa3BUTHs HH(OPMAILIMOHHBIX TEXHOJIOTHH 10 MPU3HAKY —
MIPEUMYLIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAs! TEXHOJIOTUS.
3. CyTb HOBO# HH()OPMAITMOHHOM TEXHOJIOTHH.
4. Bunpl nHQOPMAITMOHHBIX TEXHOJIOTHH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKU
JAHHBIX
5. [IpuknamHoe nmporpaMmmHuoe obecrieuenue. Haznauenue u kinaccudurarms.
6. OducHble MakeThl, UX HA3HAYCHUE U KOMIOHEHTHI. O0I1as XapaKTepuCcTUKAa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uapopmanuu B Microsoft Office.
8. TexHosoruu u cucteMbl 00pabOTKH TEKCTOBBIX JOKYMeHTOB. Kiaccudukanus,
(YHKIMOHATIBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJIOTMH BBO/IA JOKYMEHTA.
9. Cucremsl pacnio3HaBaHus TeKCTOB (OCR-cucremsl). XapakrepucTuka U (pyHKIIMOHAJIbHBIE
BO3MOXHOCTH.
10. TexHOMOTHS CO3/IaHMsI TEKCTOBOTO JOoKyMeHTa B Word.
11. TabauuHble mporieccopsl: GYHKIMOHATBHBIE BO3MOXKHOCTH.
12. OcHoBHbIe TOHATHS TabmuuHOTO TIpotieccopa Excel. Kuura, muct, snekrporHas tabniuia,
Ayeiika, cTpaHuna. Asnpec ssueiku, ccbuika. CoOCTBEHHbIE UMEHA SUYEeK.
13. Tunsl nannubix B Excel. YncnoBbie 1 TEKCTOBBIEC TaHHBIE, J1aTa U BpeMs. DopMaThl 4ucia.
Co3aaHue 1noyb30BaTeNbCKOro (hopmaTa yucia.
14. Texnonorus npoexktupoBanus tadbnuuel B Excel. Pabora ¢ popmynamu. Mactep QpyHKIHiA.
15. ABTO3anosHeHne JaHHBIX: (GOPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHUE MOJIb30BATEIBCKUX
CIIMCKOB /ISl aBTO3AIOIHEHHUS.
16. Bo3amoxxHoctu aenoBoii rpaguku B Excel.
17. Texnomorus co3aaHus cBsI3aHHBIX Ta0auI] B Excel.
18. Bosmoxknoctu Excel mo padote co circkom (6a30ii JaHHBIX): paboTa ¢ popMoii,
COPTUPOBKA, (GUIIbTpaLus, OJBEACHUE UTOTOB, CO3JTAHUE CBOJHBIX TAOJIHII.
19. Knaccuduxanus komnbroTepHo# rpaduku mo cnocoly GopMupoBaHus H300pakeHus, 1o
pa3MepHOCTH, 10 HA3HAYEHHUIO.
20. CucreMbl KOMIbIOTEpHOH rpaduku. Buasl 1 GyHKIIMOHAIBHBIE BO3MOXHOCTH. [ paduueckue
(dbopMaThl TaHHBIX.
21. Ilpesenranus u ee crpykrypa. Cnaiin. O0beKThI ClaiiioB, pa3MeTKa CIai/10B, 3aMETKH K
claiiam.
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1)

3)
4)
5)
6)

7)

8)

9)

10)
1)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)

22. CucTeMBbl CO3/IaHus TMHAMUYECKHUX Mpe3eHTani. Buasl u pyHKIIMOHATEHBIE BOZMOXHOCTH.
23. Cucrema co3nanus npezentanuit PowerPoint. O61mas xapakrepucTuka 1 (pyHKIIMOHAIBHBIE
BO3MOYKHOCTH.

24. Texnonorus pazpadotku npesenranuu B PowerPoint. CriocoObl co31aHus pe3eHTaUH.
Cpenctia mpudroBoro, rpapuueckoro, IMHaAMUYECKOTO U 3BYKOBOTO 0pOpMIIeHUS
IIpEe3EHTALUH.

25. YrapapneHue BOCIIPOU3BEACHUEM ITpe3eHTaluu. PydHas u aBToMatuyeckasi 1eMOHCTpaIus.
YcTraHoBKa 04epeIHOCTH, BpeMeH! U 3(h(HEeKTOB CMEHBI CIIaii10B.

26. [Iporpammel-opranaiizepsl. Buasl 1 GyHKIIMOHATBLHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O6mias xapakTepucTuka, PyHKIHOHAIBHBIE BO3MOXXHOCTH,
HacTpoiika pabodeit cpesbl.

28. Cpexncrta opranusanuu padbouero mecta. JlneBnuk, Kanennaps, Konrtaktsl, 3anauu u ap.
Wuterpanus Outlook ¢ npyrumu npuinoxeHUsIMH.

29. CpencrBa opranmu3aliii COBMeCTHOM paboTsl. [ImanupoBanue coOpaHusi, ONIOBEIICHUE,
MIPOBEJICHUE CETEBOTO COOPaHHUS.

30. TenneHIMH pa3BUTHSA IPOTPAMMHOTO 0OECTIeUeHHUS.

31. Dramnsbl penieHus 3aa4 Ha KOMIIbIOTEPE.

32. AnroputwM. [lonstue anroputma. TUIIBI aITOPUTMUYECKUX MTPOLIECCOB.

33.Texnonoruu pa3pabOTKH MPOTPAMMHBIX KOMILJIEKCOB.

34. MakponporpammupoBanue B cpene Microsoft Office.

35. I'mobanbHas ceth Internet. Ctek nmporokosnioB TCP/IP. Anpecanust KoMIbroTepa B CETH.
Mapupyrtuzanus B cetu Internet. CTpykTypHble KOMIIOHEHTHI ceTH Internet. IIpoTokoss
MPHUKJIaIHOTO YpoBHS ceTH Internet. Cuctema noMeHHBIX UMEH B ceTH Internet. [IpoTokoss
IIPUKJIATHOTO YpOBHs cetu Internet.

36. Cepsucsl Internet. Bunsi cepBucoB B Internet, nx Ha3HaueHHE U OCOOCHHOCTH.

IIpumepHas TemaTHKa 10K/Ia10B/pedpepaToB
Dopmupyemoie komnemenyuu — OK 02 IIK 5.6
Knaccugukanus KoMIboTepoB
Knaccudukanus npuknagaeix nporpaMmmusix cpeacts (I1I1C)
Knaccudukanus ciykeOHbIX CpeiCTB
Hcropus UnTepuera
OTHKeT U 6€30MaCHOCTb NEKTPOHHON MOYTHI
AnprepHaTuBbl Opaysepa Internet Explorer . Netscape Navigator OnmuxaWIuii KOHKYPEHT
Opaysepa Internet Explorer
OTtedecTBEHHBIE TOMCKOBBIE CITYKObI
OcHoBHbIE cy>k0bI IHTEepHETa
WNHcTpyMeHTh aBTOMAaTHU3aIMK J1€I0IPOU3BOICTBA
AnmnapaTHoe obecrieueHre KOMIbIOTepa
daiinoBas CTpyKTypa
WNudopmanronHas 6€30macHOCTb
KommnbroTepHble TeTeKOMMYHUKAITUT
SI3BIK IpOrpaMMHPOBAHUS, KaK OJiHA U3 (JOpM MpecTaBIeHus] MHpopMaIu
WNHudopmanoHHble TEXHOJIOTHH MTOUCKA HHPOPMAIIT
Bpayzep Internet Explorer
[IporpaMMHO TEXHHYECKHE CPEACTBA PeAN3allMi KOMITBIOTEPHBIX TEXHOJIOTUI
[Tonatue nHOPMAIIMOHHON TEXHOIOTUN
NudopmanronHas TexHOJI0TUS 00pabOTKH TEKCTOBOM MH(POPMAIIII
WNudopmanronHas TexHoJa0rust 00paboTku (HUHAHCOBO-IKOHOMHUUYECKOM HHpOopMauu
NudopmanronHas TexHOJI0TUS 00pabOTKH CTaTUCTUYECKON MH(pOpMaLun
WNudopmanronnas TexHoaorus o0padboTku rpapuueckoil  MH(GopMauu
ABToMatuzaius paboThl mojk3oBarens B cpeae Microsoft Office
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24) Cucremsl aBTOMaTH3UpOoBaHHOTO MpoekTupoBanus (CAIIP)

IIpumepHbIii epevYeHb NPAKTUYECKUX 3aJaHUH 10 JUCHUILIIAHE
Dopmupyemoie komnemenyuu — OK 02 IIK 5.6
3aganue 1
Lesb: HAYYUTHCS U3MEHSTH CTPYKTYPY M BHEIIHUN BHJI JOKYMEHTA C TOMOIIBIO 3aI0JIOBKOB
Otkpoiite daiin History.doc, Haxomsimmiics B Ianke ¢ 3aIaHUEM.
Co3paiiTe B BBIIAaHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UTo0OBI MOCTABUTH 3ar0JIOBOK, HY>)KHO MIOCTaBUThH Kypcop Ha ab3ail u B rpynne Cmunu (BKIaaka
I naenas) BpIOpaTh CTUIIL: 3arojloBOK 1, 3aronaoBok 2 u T.14. (puc. 1).

|AaEI:ul‘_'ch AaBbCcDe AaBbC: AaBbCc Aalj - t_pﬁ

| T OBbiyHEA | T Bes WHTE... 3aron0B0.. 3aronoBo.. Hasganwe — HImennTs
CTHAW ™

CTvan

Puc. 1

YacTo npUMEHSIOIIAsCS CTPYKTYpa 3ar0JIOBKOB B TEKCTE BBITJISAUT TAKUM 00pa3oM:
N. 3aronoBok 1,

N.N. 3aronoBok 2

N.N.N. 3aromoBok 3

OOBIYHBIA.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B IOKYMEHTE, HY>KHO 3aroJIOBOK , HAUHMHAFOIIUNCS
¢ 1 yctaHoBuUTh cTUiIb 3arosioBoK 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.4., a BceMy
OCTaJIbHOMY TEKCTY — CTHIIb OOBIUHBIH

3ananne 2
Iean: HAyYUTHCSI MEHSTD TAPAMETPBI CTUIICH C LEIbI0 OBICTPOro H3MEHEHHS B JabHEHIIIEM
OOJIBIINX JTOKYMEHTOB
JInst ni3MEHEeHUs MapaMeTpOB CTHIIS ILENKHUTE TIPaBOH KHOKON MBIIIH Ha COOTBETCTBYIOIEM
CTUJIC ¥ B TIOSIBUBILIEMCS MEHIO BbIOCpHTE M3MeHumsb. B MOSBUBIIEMCS] OKHE Ha)KMMATh

dopmat/llpudt u @opmat/Ad3arl 17151 UISMEHEHHsI HEOOXOIUMBIX TTapaMeTpoB cTuiist. KHomka
dopMar HaxOUTCs BHU3Y CIIEBA.

Y CTaHOBUTH MapaMeTpsl JUIsl CTHIICH:

Crunp HIpudt Ab3arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE I10 LIEHTPY, O€3 oTCcTyMna, uHTepBai nepexa 10
pasmep 12, nonyXKupHsbIid IT, HocJie 2 NT, MEXIYCTPOUHbIN 1,5 cTpoku
3aroyioBoK 2 Times New Roman, BbIpaBHMBAHME 110 LIEHTPY, O€3 OTCTyIa, HHTEepBal nepea 6 nr,
pasmep 11, nonyKupHslii ocJie 2 0T, MeXKyCTpOUHbIH 1,5 cTpoku
3arosioBoK 3 Times New Roman, BBIPAaBHMBAHME 110 IIUPHUHE, OTCTYI NIEPBOM CTPOKH 2 CM,
pa3mep 10, kypcus uHTepBaa nepea 3 nt, nocie 0 0T, MeXAYCTPOUHbIN 1,5 cTpoku
OObIuHBIN Times New Roman, BBIPaBHMBAHME 110 IIUPHUHE, OTCTYI NepBoil cTpoku 0,5 cMm,
pa3zmep 10, oObIYHBII uHTepBan nepen 0 o, nocne 0 0T, MEXIYCTPOUHBIH 1,5 cTpokn

O6noBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH ToJie, OOHOBUTH IEITHKOM.
VY6enureck, 4TO B HOBOM OTJIaBJICHUH U3MEHWIACh HyMEpalHsl CTPAHUI] C yYETOM U3MEHEHHOTO
TEKCTa.

3amanmne 3
Henab: HayuuTHCS MPUMEHATH TpapuuecKue 31eMeHThl Smartart 1 ABTOQUTYpBI
ITpu nomomm komanab! BetaBka — SmartArt co3faiiTe opraHM3alMOHHYIO AMarpaMMmy BUza:
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T'pymna CerensIe coymd 61
KOMITEH TEP HEIX
Tporparm

e —

s TpoHIBIE
TueBHHEH H
CTOBAPH

KommynuxaTns s
BIe CETEE BIe

R

& capmBEL
Hurepner

Huh opraame HHB1 ‘

PETAKTOPEL

Texcronse, World Wide Weh Tenexotbepenin
Tpapirseck e 1
MYNE THMETHIHEE [ | [

[ —
TpeHamep LT

Tpanmaricuecrue, FTP (File Transfer Popymur
Tenc Hueexie 1 Protocel)

{* Tiporpasmm: - JnexTponnas

TecTsL To¥Ta

Yar

JInst pa3HBIX ypOBHEH JuarpaMMbl IPUMEHUTE pa3HbIe [BETa 3aIuBKU. l[puMenuTe TeHu.
CozpaiiTe aHaJOTHYHYIO AMAarpaMMy ¢ romoiisio aBroduryp (Berapka — Ourypsr).
3ananue 4
1. 3amyctute mporpammy. CoznaiiTe HOBYIO pabouyio KHUTY. JIBaXKIbl LIEIKHUTE Ha SPIIbIUKE
TEKYIIero pabovero JUCTa U JaiTe TucTy uMs Jannvie. Co3naiite Tabiuiy mo oopasimy Tabi.l.

A B C D E F
1 Pesynbrarel | YnBoennoe | Ksagpar | Keagpar MacmtaOublii | Maciirabu-
U3MEPECHUI | 3HAYCHHE 3HAQYEHMS | CICAYIOLIErO | MHOXHUTENb poBaHue
4yHuCIIa
2 1 2 | 4 5 5

Tabn. 1. O6pa3er BeIMOTHEHUS 3a1aHus |

2. Cpenaiite Tekymien siueiiky A1 ¥ BBeIUTE B HEE 3arojioBOK Pezynvmamuel usmepenuti. Enter.
Brinenure stueiiky A1 v BbimonHuTe KoMaHny I nasuas/@opmam/ @opmam sueex/Bvipasnusanue B
nosie Ilo eepmukanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBILIN HA pa3AeIUTEIbHYIO YePTY MEX/y HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, ITUM XKe CIIOCOO0M
paciypbTe UPHUHY CTOI0LA, TaK YTOOBI Ha3BaHUE STYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. Baenute nmpou3BONIbHBIEC YHCIIA B IOCIEI0BATENIbHbIE SYEHKH cTONI01A A, HAUMHAs ¢ sTueiku A2
(e menee 10). ITocne BBOA Ka)KI0T0 3HAYEHUS HAXKUMaKTE KiaBuiny Enter.

4. Bsenute B stueiiky Bl TekcT Yogoennoe 3nauenue. Enter.

5. Beeaute B siueiiky CI tekct Keaopam 3uauenus. Enter. Otrdopmatupyiite stueiiku BI1 u Cl,
PacroJIO0KUB TEKCT B IBE CTPOUKHU (CM.IL.2).

6. Beemute B sueiiky DI texct Keaopam credyrowezo yucna. Enter. Otrgopmatupyiite siueiiky,
PacrojIO0KUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Bsenute B sueiiky B2 ¢popmyny =2*%A42. Enter.

8. Baenure B sueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B sueiiky D2 dopmyny =B2+C2+1. Enter.

10. Boigenure npotsiruBanueM siueiiku B2, C2, D2.

11. HaBenure yka3aTenb MBIIIM Ha MapKep 3alojHEHHs B IPAaBOM HIDKHEM YIUIy DPaMKH,
OXBaTBIBAIOIIIEH BBIACIEHHBIN quana3zod. HaxxmuTe 1eByr0 KHONIKY MBILIN U NIEPETALUTE 3TOT MapKep,
9YTOOBI paMKa OXBaTHJIa CTOJIBKO CTPOK B cTonbuax B, C u D, CKOIbKO UMeeTCs Yncen B cTonone A.
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12. Yoenutech, uto (opMynbl aBTOMATHYECKH MOAMPHUIIMPYIOTCS TaK, 4YTOOBI paboTaTh Co
3HAUEHUEM sTYCHKH B CTONOIE A TEKYIIEH CTPOKH.

13. '3mMeHuTe OHO M3 3HAYEHUU B CTOJIONE A W yOSAUTECh, YTO COOTBETCTBYIOIIUE 3HAUYCHUS B
cronbuax B, C u D B 3T0ii ke CTpoKe ObLTH aBTOMATUYECKU NEPECUNTAHBI.

14. Beegute B sueiiky E1 Texet Macwumabuwiii muooicumens. Enter. OtdhopmaTupyite sueiky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenure B siueliky E2 yucio 5. Enter.

16. Beenute B sueiiky FI tekct Macwmabuposanue. Enter. OtdopmaTupyiite s4eiky,
PacMoJIOKUB TEKCT B OJJHY CTPOUKY (CM.11.2).

17. Beenute B siueiiky F2 ¢popmyny =42*E2. Enter.

18. Mcrionp3yiTe METO1 aBTO3AMOJHEHHUS, YTOOBI CKOITUPOBATh ATy (hopmyity B siueiiku ctooma F,
COOTBETCTBYIOIIME 3aIIOJTHEHHBIM siueiikam ctononua A. YO0eauTech, 4To pe3yabTaT MaciiTaOupOBaHUS
oKa3ajicsi HeBEpHBIM. JTO CBI3aHO ¢ TeM, uTo aapec E2 B hopMyie 3ajaH OTHOCUTENBHOM CCHUTKOM.

19. llenxuute Ha siueiike F2, 3areM B cTpoke Gopmyi. [Ipuseaure popmyny k Buny =A2*$E$2, n
HakMHTe KiaBuury Enter.

20. IToBropurte 3anonHeHue croibdma F dopmynoit u3 sueiiku F2. YOenurtech, 4to Omaromaps
UCIOJIb30BaHUIO a0COJIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcToibma F Temeph BBIYUCIAIOTCS

MPaBUIIBHO.
21. Iloctpoiite Tabauiy 2.
ToBap Komuectso | Llena Cymma Ilena Cymma Kypc
y.e. y.€. pyo. pyo. y.e.
[TomutopBI 2 2
Orypiipl 4 3 35.78
Kaprodennb 5 2.4

22. Jlo6aBbTe B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBHOM 1IEHOH y.€. U KOJIMYECTBOM) U
Bbruuciute croaousl Cymmay.e. llena pyd. Cymma py0.

3aganue 5

Bzsar kpenut na gom. Hauansnsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BeinnaunBaeTcst €XKeMECIYHO, OIMHAKOBBIMU IIATEKAMH.

[IporieHTh! Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 ner — 12%.

3ananue

Cosznath 3 nmucra ¢ HazBaHusMu: 5 net, 10 ger ,15 ner. Ha aTux nuctax cocTaBUTh TaOIHILY —
rpaduK rmaaTexei, KoTopasi COIEPKUT: TOPSIKOBBINA HOMED IJIaTeXka, ATy IIaTeka, MECTUHBIN
IJIaTek, CyMMY MPOILIEHTOB 32 MECSI], MECSYHBIN TIaTexX 0e3 MPOILIEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIUA MECSI], CYMMY BBITUTAUYE€HHBIX JIEHET Ha TEKYIIUI MECSIII.

VYkazaTh Ha KaKIO0M JIUCTE Tiepe]] Ta0IHIe CyMMy KpeauTa ¢ IpoIeHTaMHu U Oe3,
MPOIICHTHYIO CTaBKY W NMPOLICHTHBIE JCHBIH.
Ne [Hara [TnaTex IIpoueHTs! [Tnatexx 6e3 | Ocratok mo | BeimnaueHo
MPOIICHTOB | KPEJIUTY

1 01.06.2013
01.07.2013
3 01.08.2013

3aganue 6
1. 3anmyctute penakrop npesentauuit Microsoft PowerPoint 2007.
2. Co3paiiTe mpe3eHTaluio Ha ocHOBe JitoOoro mabnona (Kaonka Microsoft Office\ Co3nats\
Ycranosnennsle madaoHsl\ ). [IpocMoTpuTe co3aHHbIe CIaibl.
3. [lepelinuTe HA MEepBBIN CiIai1. 3alIOJHUTE MO0 CBOEMY YCMOTPEHHUIO MOJIS TEKCTa B OCTABLIMXCS TPEX
ciaiiax. BepHuTecs Ha NIEPBBIN CIlIAN.
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4. zmenute niepexon cnaiina (Auumanms\ [lepexon k aTomy cnaiiny). [Ipoasmwkenue nmoctaBbre «Ilo
LIETUKY».

5. 3menuTe nosiBieHne 3arojioBka ciaiaa (Aaumanus\ Aaumanus\ Hactpolika anumarum),
yctanoBute oniuio «llo memruky».

6. M3MeHuTe nepexo/1 ¥ MOCTPOeHUE TEKCTa B OCTABILIUXCS claiiiax.

7. 3anycTUTe MPE3eHTAIMIO Ha JEMOHCTPALIUIO.

8. 3amyctute cnaiipl Ha JeMOHCTpanuio B pexkume penerunnu (ITokas ciaiinos\ Hactpoiika
Bpemenn). [IpencraBeTe cebe, 9TO BB COMPOBOKAACTE JEMOHCTPAIMIO paccka3oM. [IporoBopus mpo
ce0s TekcT, 1meKanTe no kHomnke «/laneey. [ocne 3aBepiieHus 1eMOHCTpAIIMU BBIIACTCS BOIIPOC
«3anucarb BpeMs IEpexo10B B ciaiasi?». OtBerhTe «/la». Bpems nepexooB cnaiiioB ycTaHOBUTCS
TaKUM, KaKUM BBI €r0 ONPEAETIIN [IPU PENETUIIMOHHOM MIPOXO/IE CJIal/I0B.

9. 3amycTuTe MpEe3eHTALMI0 Ha IEMOHCTPALIUIO TI0 BpEMEHH Claii10B

10. BcraBpTe Mek Iy IEpBBIM M BTOPBIM citaifiom erie oauH ciaia (['maBras\ Crnaiiger\ Co3nath
cimaiin). Odhopmure ero.

11. Ckpoiite Tpetuii o cuery cnaiip (Ilokas cnaitnos\ Hactpoiika\ CKpbITh criaiin).

12. 3anmycTute Npe3eHTalnIo0 Ha JEMOHCTPALIUIO.

13. IIpumenuTe K ciaiijaM HOBBIN m1a0oH qu3aitHa ([duzaita\ Tembr).

14. C nomonisio kHomnku «Co3aaTh ciaaiag 100aBbTe €Ie HECKOJIBKO CIai 0B, YTOOBI 00I1Iee NX
KOJMYECTBO CTaj0 MpUMEpHO paBHBIM 6 — 9. [loMecTuTe Ha Clai/ibl pUCYHKH, TUATPAMMbI, OOBEKTHI
SmartArt.

15. TlomecTuTe Ha BTOPOI craiif 1Be (PUTYpBI: CTPENKa BIIPABO U CTPETIKA BIEBO.

16. HaznaupTe ctpenke BrpaBo komanay «Ilepeiiti Ha crnemyrommii cnaiiny (BeraBka\ Cesizu\
Heiictus\ [lepeiiTu Ha cienyronuii cnaiin), a crpenke BieBo — «llepeiiTu Ha mpeapIIynil cinanm).
17. C nomomnipio Oydepa 0OMEeHa pacKOMUPYUTE ITH KHOIIKH HA OCTABIITUECS CIIAMIbI.

18. 3amyctute cnaiipl Ha AeMOHCTpaluio. [IpoBeppTe paboTy MHTEPAKTUBHBIX KHOIOK.

3aganue 7
IIpakTnyeckue 3aganus A8 padoThl CO CIPABOYHO-NIPaBoOBOIi cuctemoii ""KoncyabranT-mitoc'
1. OnpoenennTe NOpSAAOK BCTYIUIEHHS B CUIIy HOpMaTUBHO-IIpaBOBBIX akToB [Ipesnnenra PO.
2. [lony4uTh CIUCOK TOKyMEHTOB, OSIBUBIINXCS B cucTeMe "KoHcynbTaHT+" 3a OCIEIHIO HENEIO.
3. ITomy4nTh CIMCOK TOKYMEHTOB, MOSBUBIIKXCS B cucteMe "KoHcynbTaHT+" ¢ mociiegHum
MTOTIOJTHEHUEM.
4. Yto nonumaercs noj repmunom "Cuer-daxtypa"?
5. Haittu onpennenue tepmuna "Kommepueckas TaifHa".
6. ITocraButh 3aKknanky B I'paxkaanckom kozekce Ha cratbe 821 "OTka3 oT npenocTaBiIeHUs WiIn
MOJIy4€HHUs Kpeaura'.
7. IloctaBuTh 3aKknanky B I'paxkaaHckom konekce Ha cratbe 814 "LleneBoii 3aeM" U HanucaTh K HEM
KOMMEHTApHil.

3aganue 8
3apeructpupyiite akkayHt Google.
Cozpaiite TekcTtoBbli nokymeHT. HaOepute Tekct (comep:kanue Ha Bamie ycmorpenue, HO 06e3
HapyleHus 3akoHonatensctBa P®), oObem Tekcta - 1 cTpanuma. OTpenakTUpyHTe TEKCT BCEMH
criocobamu TnpeacTaBieHHbIMU MHCTpyMeHTaMu Google JlokymeHT. 3arpy3uth n1okymeHT Google Ha
cBoit kommnbroTep B BuJe Paiina Word, OpenOffice, RTF, PDF, HTML unu ZIP. IlepeBectu JOKyMEHT
Ha Jpyro s3bIK. [IpuKpenuTh JOKyMEHT K COOOIIECHHIO SJEKTPOHHOW mouThl. I[IpemoctaBuTh
COBMECTHBIH IOCTYII AJI1 PyKOBOAMUTETIS.
Cosznaiite Tabmuiy. 3anoaHuTe sTYeUKu (MUHUMYM 3anosiHeHne Tadmuibl 20%*20 saeex). Mcnonb3yitTe
dbopmybl. DxcnoptupoBath Tabnuity B popmare Excel, CSV, TXT, ODS, PDF unu HTML. BeraButh
rpaduk u quarpammy. IlpenocraBuTh COBMECTHBIN AOCTYTI JUIsl IPENOJaBaTes.
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Cosznaiite npe3eHTaruio. Mcnons3yiite Heooxoaumbie HHCTpyMeHThI Google Docs. DkciopTupoBaTh
npe3eHTanuio B popmate PDF, PPT unu TXT. Ob6s3aTensHo 100aBUTH B IPE3CHTAILINIO U300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII IS MIPErogaBaTelis.
Cozpaiite pucyHok. VMcmonb3yiite HHCTpyMeHTHI: Bbiienenue nserom ¢gopmarupoBanus. [loaronka
X0JICTa MO pazMepaMm 3kpaHa. MHcTpymeHT «Jlyma». MuctpymeHnt «Bbinenenue». BeraBka nuHMIA.
BceraBka ¢uryp. BceraBka TtekcroBoro mois. BceraBka u3oOpakeHus. BcraBka THIEpCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYM IS PENOIaBaTENs.
Cozpaiite popmy u3 mrodoro mabioHa, mpeacrasieHHoro B Google Docs.
JUJis 3aIIUTHI TPAKTUYECKON paboThl HEOOXOJMMO BBIIIOJIHUTE CIIEIYIOIIEe: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 u OTBETUTH Ha BOMPOCHI K 3aLIUTE:
[TonsiTre “00MavYHBIC TEXHOJIOTHU .
Google Docs: ocHOBHBIE (PYHKIIMOHAIbBIHE XaPAKTEPUCTUKH.
Google JIokyMeHTBI
Google Tabmuipt
Google [Ipe3enTanun
Google Pucynku
Google ®opmsl

3aganne 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3J€MEHTOB JIMCTA OT BCEX I0JIb30BaTENIEH
1. OTkpoiiTe 11CcT, KOTOPBIN TpeOyeTcs 3alUTUTh.
2. Paz0nokupyiite Bce sUEiKH, KOTOpPBIE IOJKHBI OBITH JOCTYIHBI MOJB30BATEISM IS
M3MEHEHMS: BBIICIMTE KaXAyl S4elKy WIM JAuMana3oH, BblOepure B MeH0 PdopmaTr KOMaHIy
S4eiikm, OTKpoONiTE BKIAAKY 3alIMTa, a 3aTeM CHUMUTE (Iaxok 3amumaeMasi sueika.
3. Ckpoiite Bce (popMyiibl, KOTOpbIE HE TOJDKHBI OTOOpaXKaTbCs: BBIACIUTE SUEHKU C 3TUMU
¢dopmynamu, BeiOepuTe B MeHI0O PopmaT komaHay Sldeiikm, oTKpoiiTe BKIagKy 3ammra, a 3aTeM
yctaHoBUTe (1akok CKpbITH GopMy.ibl.

4. Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JOCTYIHBI
IIOJIB30BATENAM ISl HK3MEHEHHS.
Hucrpykuuu

Her HeobxonuMocT pa3di0KUpOBaTh KHOMKHU W 3JEMEHTHI, MOJIb30BAaTENH B JIFOOOM Ciyyae
CMOT'YT MCIOJIb30BaTh UX. CieayeT pa30JOKHMpOBATh BHEAPEHHbIE TUArpaMMbl, HaJANUCH U Jpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJB30BATENSAM JUIsl U3MEHEHUs. YTOObI
HailTu Ha nucte rpaduueckue o0beKThl, BeIOepuTe B MeHI0 IlpaBka xomanny IlepeliTh, HaxxMuTe
KHOINIKY Bb1/1€JINTBh, a 3aT€M YCTaHOBUTE NEPEKIIIOYATEIND B [T0JIOKEHUE 00bEeKThI.

- ynepxuBas Haxatod kiaBuiry CTRL, mocienoBaTeNbHO LIEIKHUTE BCE OOBEKTHI, KOTOPbIE
TpedyeTcs pa30JI0OKUPOBATh;

- B MeHI0 @opmar BbpIOEpUTE KOMAaHJIy, COOTBETCTBYIOLIYIO BBIIEJICHHOMY OOBEKTY:
ABrodurypa, O6bekt, Hagnucs, Pucynok, Onement ynpasnenus win O6sext WordArt;

- OTKPOWTE BKJIAAKY 3aIuTa;

- cHuMuTe (raxkok 3amuimaeMelid 00beKT U ¢Gunaxkok «CKpBITH TEKCT» (eciu OH
oToOpaxaercs).

S. B mento CepBuc yKakuTe Ha MyHKT 3alUTa ¥ BbIOEpUTE KOMaH1y 3allMTUTh JIUCT.

6. BBenure naposnb ISl 3aIIUATHI JTUCTA.

[Tpumeuanue Ilapons 3amaBaTh HEOOsA3aTENbHO; OJHAKO, €CIM HE 3aJaTh MapoJib, JHOOOM
MOJIb30BaTEIb CMOXKET CHATH 3allUTY C JIMCTAa U U3MEHMTH 3aIIUIICHHBIE JIEMEHTHI. Y 0eauTech, 4YTo
BBIOpaH MapoJib, KOTOPBIN JIETKO 3allOMHUTh, TaK KaK €CJIM Mapoiib OyIeT yTepsiH, NOMy4UuTh JOCTYH K
3alUIIEHHBIM 3JIeMEHTaM JIMcTa Oy1eT HEBO3MOXKHO.

7. B cnucke PaspemmTtsr BceM 10Jb30BaTeIsiM J3TOr0 JIMCTa BbIOEpUTE JIEHCTBUS,
BBINOJIHEHHE KOTOPBIX TPEOYeTCs pa3peIuTh BCEM MOJIb30BATEISIM.
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8. Haxxmute kHonky OK u, eciiu Oynet npeiokeHo, BBEAUTE 3TOT MapoJib €Iie pas.

3ananue 10
1. 3alMTUTE OT UBMEHEHUH JIUCT JEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ maposieM.
2. 3amMTUTE OT U3MEHEHUH 3aJJaHHbII IUAMa30H sYEeK.
IIpenocraBieHne onpeneseHHbIM 0JIb30BATENSIM JI0CTYyNA K 3alUIIEHHBIM AHana3oHaM
1. B mento CepBuc ykaxuTe Ha IyHKT 3aliMTa, a 3aTeM BblOepuTe KomaHay PaspemmTs

M3MeHeHHe IHana3oHoB. (JTa KOMaH/Ia JOCTYIHA, TOJIBKO €CIIU JIUCT He 3alllHIIEeH. )
2. Haxxmvute xkHonky Co3aarh.

3. B none Umsa BBeauTe UMS AMana3oHa, J10CTYH K KOTOpOMY TpeOyeTcsi IpeI0CTaBUTh.

4. B mnone Sluelikm BBenuTe 3HAK PaBHO (=), a 3aTE€M BBEIUTE CCHUIKY WM BbIACIUTE
JTMATa30H sS4YeeK.

5. B none [MapoJas Anana3ona BBeauTe Naposib s JOCTyIA K AUAINa30HYy.

[Tapons 3amaBaTh HE 00s3aTENBbHO, HO €CIM HAapoib He OyIeT 3aaaH, Jr000H IOIb30BaTeNb
CMOYKET U3MEHSATH 3TU STYCUKHU.
6. Haxwmure kHonky Pa3pemenns, a 3areM kHonky Jlo6aBUTh.
7. Haiigure u BbienuTe M0ab30BaTeNel, KOTOPbIM TpeOyeTcs NpefoCcTaBUTh 10CTyI. YToOb!
BBIICJIUTh HECKOJIBKO ITOJIb30BATEIIEH, MOCIEN0BATEIbHO IEIKHUTE UX MMEHA, YICPKUBAs HaXaToU
knaBuury CTRL.

8. HBa pas3a Ha)KMHUTC KHOIIKY OK Hu, €ClIn 6y,I[€T MMpCIJIOKCHO, BBEAUTC I1AapOJIb CIIC pas.

9. HOBTOpI/ITe npeapiaymue marud Ajid  BCEX OHAIla30HOB, K KOTOPBIM Tpe6yeTc;1
npeaoCTaBuThL JOCTYII.

10. YT1o06BI COXPaHUTb OTACJIbHYIO 3aIIMCh IUAIla30HOB U HOHBSOB&TGHCﬁ, YCTAaHOBHUTC q)ﬂa)KOK

BceraBuTh cBeleHHMs 0 paspelIeHUsIX B HOBYI0O KHHUIY B JIMaJIOTOBOM OKHE Pa3pemuTh u3MeHeHHe
JAHANA30HOB.

1. 3aluTUTe JIMCT: HAKMUTE B JMAIOTOBOM OKHe PaspeminTh M3MeHeHHMe AHANA30HOB
KHOIIKY 3alllMTHTh JIMCT.

12. B nwmanoroBoM okxHe 3amuTa JMCTa YCTaHOBUTE (UIaXXOK 3alIUTHTh JIMCT H
co/lepKUMoOe 3alIMIIAeMbIX siYeeK, BBEAUTE MapoJib Ul 3alUThl JucTa, HakMuTe KHONKy OK n
€Ill€ Pa3 BBEAUTE MapOJb IJIsl IOATBEPKICHUS.

[Tpumeuyanue Ilaponp s nmMcra HEoOXOauM, 4YTOOBI 3allPETUTh JIPYTHMM IOJIb30BaTENISAM
M3MEHEHME 3a/IaHHbIX JMana30HoB. Y OeauTech, 4YTo BEIOpAaH Mapoib, KOTOPBIN JIETKO 3allOMHHTH, TaK
KaK €eclM Mapojib OyneT yTepsiH, MOJYyYUTh JOCTYyN K 3alllMIIEHHBIM 3JEMEHTaM JIucTa OyAer
HEBO3MOXHO.

3amanue 11
Pazpemmre 10CTyI K Banieil KHATE ONPEAEICHHBIM IT0JIb30BATEIISM.
3amuTa 3IEMEHTOB KHUTH U (aiiioB
3amuTa 3J1€MEHTOB KHUTH

1. B menio CepBHC yKaXHT€ Ha MYHKT 3allMTa, a 3aTeM BbIOCpUTE KOMaHIY 3alIUTHTh
KHHUTY.
2. BbInosHuTE OJJHO MIIM HECKOJIBKO CIEAYIOUIUX JEHCTBHI:

YTOOBI 3aIIUTUTh CTPYKTYPY KHUTHU JJISl 3ampeTa MepeMelieHus], yaaleHus], CKPBITUS, MTOKa3a
WJTU TIEPEMMEHOBAHUS, @ TAKKE BCTABKU HOBBIX JINICTOB, YCTaHOBUTE (i1akok CTPYKTYpY;

9TOOBI OJIOKMPOBATh OKHA JJII BOCCTAHOBIEHHS MX pa3Mepa U PACIOIOKEHHUS MPU KaKIOM
OTKPBITHH KHHUTH, ycTaHOBUTE (hi1akok OKHa;

9TOOBI HUKTO JIPYTOi HE CMOT CHSTH 3aIlIUTY C JIMCTa, BBEIUTE Mapoiib, HAKMUTE KHOTIKY OK, a
3aTEM €IEe pa3 BBEIUTE ATOT MAPOJb JJIsl MOATBEPAKACHUS. 3alIUTUTE SJIEMEHTHI Baiieil KHUrU.

3amuTa o0IIel KHUTH
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1. Ecau xHura yxxe oOmasi, 1 ee TpeOyercs 3allUTUTh MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ HEell HECKOTBKUX MOTh30BaTEINCH.

NucTpykuun
1) ITonpocute Ipyrux moyib30BaTeiae COXpaHUTh U 3aKPBITh 00IYI0 KHUTY. B mpoTuBHOM
Cllyyae UX HECOXPaHEHHbIE JaHHbIE OyIyT yTEPSHBbI.
2) [Tocne mpekpaiieHuss COBMECTHOW pabOTHl HaJ KHHUIOM JKypHaJl W3MEHEHHHd Oyner

yaaneH. UToObl COXpaHUTh KOIUIO 3TUX CBEJCHMH, HameyaTalTe JUCT U3MEHEHUH WINM CKONMpyWHTe
€ro B JIPYr'yl0 KHHTY.

NucTpykuun
1) B mento CepBuc ykaxute Ha nyHKT UcnpaBienusi U BeiOepuTe KOMaHay BblaeauTb
HCIIPaBJICHUS.
2) B none mo BpeMenu BuiOepuTe BapranT Bee.
3) Chuumume ¢pnascku 110JIb30BATEIEM U B TUANIA30HE.
4) Ycranosure (axkok BHOCHTH M3MeHeHUsI HA OTAEJbHBIH JHMCT U HAKMHUTE KHOIKY
OK.
5) BBINOJIHUTE OJHO MIIM HECKOJIBKO CICAYIOIUX JCHCTBUMN:
1. 9YTOOBI HANlEUaTaTh JIUCT )KypHaJa, HAKMUTE KHONKY [leyaTn;
2. 9TOOBl CKONMUPOBATH KYpPHAJ B JPYTryI0 KHHUTY, BBIICIUTE SYEHKH, KOTOpbIE Tpedyercs

CKOIMPOBaTh, HAXXMHUTE KHONKY KonmpoBarb, NEpPEKIIOYUTECh B OKHO APYrOd KHUIH, BBIACIIUTE
A4YeiKy, ¢ KOTOpOU TpeOyeTcsi HayaTh BCTaBKY, U HAKMHUTE KHONKY BeTaBUTD.

[Ipumeuanue Tekyllyr0 BEpCHIO KHUTM TAKXKE MOYKHO COXPaHUTh WIIM HaleyaTaTb, TaK Kak
3TOT KypHajl He OyJleT OTHOCUThCS K MOCIeAyIoUMM BepcusM. Hampumep, aapeca siueek, BKIIIOUYas
HOMEpa CTPOK, B CKOIIUPOBAHHOM YpPHAJIE MOTYT y>KE€ HE COOTBETCTBOBATh JICUCTBUTEIBHOCTH.

B Mento CepBuc BoiOepute komanay Joetyn k kHure u otkpoiite Bkiaaky IlpaBka.

3. Y6enurech, YTO Bbl €MHCTBEHHBIN MOJIb30BaTENb B criicke Pailjl OTKPBIT cJIeAyOIHMH
M0JIb30BaTeISIMH.
4. Crumume ¢paasrxcok Pazpemiutb COBMECTHBIN JJOCTYII.
S. Ecnu 3ToT priaxkok HeoCTyIeH, HE0OXOAMMO CHavaja OTMEHUTh OOILIUI TOCTYII K KHUTE, a
3aTeM CHSATH 3TOT (IaXKOK.

HHcTpykumu
1. Haxxmute xkHOnKy OK, B MeHI0 CepBHC YKa)KUTE Ha MyHKT 3alIUTA U BBIOEPUTE KOMaHy

CHaTh 3amUTy 001 KHUTH.

Beenure napoins, ecinu oH notrpedyercs, 1 Haxxmute kHonky OK.

B menio Cepsuc BeiOepute komanay Jlocryn k KHMre u oTkpoite Bkiaaaky IlpaBka.

Ecnu nosiBuTCs coob1IeHNe 0 BIAMSHUN Ha JPYTUX NOJIb30BaTelel, HaKMHUTE KHONKY Jla.
2. [Ipn HEOOXOIMMOCTH YCTAaHOBUTE JAPYTME€ THIIBI 3aAIIUTHI: MPEJOCTAaBbTE OIpPEAEICHHBIM
II0JIB30BATENAM JIOCTYII K Juana3oHaM, 3alUTUTE JIMCTHI, 3alIUTUTE DJIEMEHThl KHUTU U 3a7aiTe
MIapoJIx JUIsl IPOCMOTPA U U3MEHEHUSI.

3. B menio CepBuc ykaxcume na nynkm 3aliuta, a 3amem eploepume KoManoy 3alIUTUTh
KHUTY uau 3alliuTUTh KHUTY U JaTh OOIIMN TOCTYTI.

4. Yemanosume ¢prascox O6mumii noctyn ¢ ncnpaBlieHUSIMU.

S. Urobbl 00s13aTh JpYrHX I[OJIb30BaTeNell BBOJUTH Mapoib i NPEKpaIleHUs BEACHUS

KypHasa U3MEHEHHUH WM ylaleHusl KHUTU U3 OOILero nojib30BaHus, BBeAUTE naposb B noie [lapoas,
a 3aTeM BBEJIUTE €r0 eIl Pa3 Ul NOATBEPKICHHSL.
6. Ecnu Oynet npennoxeHo, COXpaHUTe KHUTY.
3aganue 11

Cosznate B MS Excel Tpu Tabauip! coriacHO JaHHBIM Tabnuil 1, 2 1 3, B KOTOPBIX pa3MEIIECHBI
COOTBETCTBEHHO PE3yJbTAaThl KBATM(PHUKAIIMOHHOTO dK3aMEHa COTPYTHUKOB moapasnenenus (bammer u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OaiyioB, KaTeropuun M TadpudpHoro xod¢pduimenra,
3aBHCHMOCTH HaJI0aBKU OT CTaka paboThI.
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Kareropus cnenuanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaIM(PHUKAIIMOHHOM HK3aMEHE
0aJoB.
Tapudnbrii K03pGHUIMEHT 3aBUCUT OT KaTEropuu (CM. TadIuIry 2).
HanbaBka 3a cTask 3aBHCHT OT cTaxka paboTsI (cM. Tadiuity 3).
Tabauya I — Pe3ynbTarhl KBATH(PUKAMOHHOTO SK3aMeHa

0)4(0) bamner | Kareropus Tapugmbiii CraBka Crax, Hanbasxa Oxuran
KO3 OUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anermia U.P. 85 4
BotikoB M.M. 100 4
Baxkap H.B. 65 5
Berep C.JL. 110 7
I'omon K.JL. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kyxkos C.10. 140 8
Tabauya 2 Tabauya 3
TapudubIi HanGaBka | Crax, ner

Bannel Kareropus - 10% <5

151-200 I 8 20% 5-10

101-150 1 75 40% > 10

50-100 111 5

> 200 Bricmias 10

CraBka = Tapudnsiii koadpunuent * CraBka 1 paspsna;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

CoznaTh CBS3aHHBIN DJIEKTPOHHBIN JOKYMEHT: HCmoib3ys TexHonoruto OLE, Tabmumy c
pe3yJIbTaTaMu PAcyeTOB M IOCTPOCHHBIE B mnpwioxkennn MS Excel,  rpadudeckne OOBEKTHI
HKCHOPTUPOBATH B TIOKyMeHT Word.

MeTtoauka BbINOJTHEHUS.

PazmecTuM TaOGnuIbl ¢ HCXOAHBIMU JaHHBIMU B siueiikax A3:H11 pabouero nucta Excel (puc.
2.1). B tabnumy 2.3 no6aBum cronden «Crax» (sueiiku J10:J12), B KOTOpOM mpencTaBUM IIKaTy
TPaHUYHBIX 3HAUEHUH CTaka N HAYMCICHHS HaJg0aBKU 3a CTaX B ¢opMme, MPUTOTHOU IS
ucnosb3oBanus ¢GpyHkuuu BITP.

PaccunTaem cronben «Kareropus». B sueiiky C4 ¢ nmomomibio Mactepa GpyHkuui (puc.
2.2) BBeneM popmyiy:

=ECJIN(B4<50;"-"; ECJIN(M(B4>=50;B4<=100);"III"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bricias"))))

Ckonupyem 3Ty popmyiy B stueiiku C5:C11.

Paccunraem cronden « Tapudublit ko3P purrenT:

B sueiiky D4 BBeneM dopmyy:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:$L.$7)
Ckonupyem 3Ty dopmyity B stueiiku D5:D11.

31



ApPryMeHTbl PyHKLMA

A | B E D E F G H J Ko L [ m
1
B
Tapupuuiz Crax, |Hagbaexasa Tapupuuit
3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent
4 |Anemmn HP. 85 m 5 4 151-200 1 3
5 |Bofivoe MM 100 m 5 4 101-150 o 7.5
| 6 |Baxap HLB. 65 I 5 5 50-100 m 5
7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10
g Tomon K.JL 20 m 5 2
g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net
10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5
11 | Eywos C IO 140 i 7.5 8 5 20% 5-10
112 | 10 40% =10

Puc. 1 — Hcxoouvle oannvle 0151 pacuema

Crl

IHAYEHHE_ECNHM_HMCTHHA I -

ﬂDr_Bblpa)l(EHHEl 4 <50

3] = noxe

=] =

SHaMEHHe_eCTH_not | ECTIM{M(B4 »=50; B4 <=100};"II;ECTIN T = "II"

= '

[poEEpAET, BEINOAHAETCA M ¥CNOEKHE, M BOSEPALLEET 04HO 3HAYEHME, BCMK OHO BRINONHAETCA, M APYroe
SHAYEHWE, BCNK HET.

Nor_BbipasceHWe NHO0E 3HAYSHHME MK BEIPAMEHHE, KOTOPOS NPM BEIMMCNEHMH A38T
sHaqeHne MCTHHA nnn MO,

CNpaBka No 3Ton dyHELHK

Puc. 2 — Oxkno «Macmepa ¢hynxyuii»

Paccunraem cronbern «CraBkay:
B saeiixy E4 BBenem dopmyiny: =$B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE cTaBKH |
paspsna, cMm. puc. 2.3).

Ckonupyem 3Ty popmyiy B stueiiku ES:E11.
Paccunraem cronben «HanbOaBka 3a ctax»:

B sueliky G4 BBeneM Gopmyiy:

=BIIP(F4; $1$9: $K$12;2)

SHaqeHre: I11

CkonupyeM 3Ty dopmyiy B stueiiku G5:G11.
Paccunraem cronben «Okmany:

B siueiiky H4 BBeneM dpopmyny: =E4+G4*E4. Cxonnpyem 3Ty Gopmyiy B stueiixku H5:H11.

[ o |

OTHEHS

B siueiike H13 paccunraem oOmuit ¢hoHa 3apaboTHOM TIIATHI IO OTACIY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem ¢hona 3apaboTHOI MIaThl O Ka)KJ0M KaTeropuu:
ITo I kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)
ITo 1T kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)
ITo IIT xateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicieit kareropun: =CYMMECJIN($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6nnua C pe3yJibTaTaMU pacyCTOB MPCACTABJIICHA HAa PUC. 3.
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A | B C D | E | F | G | H
1
| 2 |
Tapudari Crax, |Hagbaexaza
3 DO Eannm | Kareropua |vesddunnent | Craeka JET CTAE Cirnan
4 | Amemmu U P 25 1T 5 325000 4 10,00% | 357500
5 |Bofixos MM 100 1T 3 325000 4 10,00%| 357500
£ [Baxap HE. 63 T 5 325000 ] 20,00%] 390000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%] 585000
8 |Tomon F.JL a0 T 5 325000 3 10,00% [ 357500
g |[pomee TE. 180 I 3 520000 15 40,00%| 728000
10 | Eganop ILIL 220 Brcman 10 650000 20 40,00%| 910000
11 [2Eswo 1O, 140 I 7.5 487500 8 20,00%| 585000
12 |
13 Mrara: 4270800
14 | Craexa 1 pasp. | 65000 Itoro no kateropuam | 728000
| 15| Il 1170000
|16 | Il 1452500
17 Bricwan 910000

Puc. 3 — Pesynomamul pacuemos
OtpasumM rpaduuecku COOTHOLICHHE pa3Mepa CTaBKU M OKJIaga KaKAOro coTpyaHuka. Jlms
3TOr0 BOCHOJIb3YyEMCsl MAaCTEPOM JIMarpaMm, BeIOpaB THI JuarpaMmsl — «I'padux» (cM. puc. 4).

1000000

)

900000

L

800000

L

700000 -
600000

L

500000

L

400000

L

300000

L

200000 -

100000

L

0

3ap360THaﬂ nnata no nogpasageneHuro

—e— CraB

—— Oxrag

Ka

T T T T T T T )
AneumH U.P. BoiikoB MMM. BakapH.B. BetepC.. TlomoHKJIl. [pomosT.K. XpaHosW.M. Xykos C.tO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBUM OTYETHYIO BEIOMOCTb 1O mojpasaenenuto. /s storo co3naaum ngokyment Word, B
KOTOPOM TIepeHeceM JaHHble W3 TaOmuibl Excel, mampuwmep,
o0ecrneurB JUHAMUYECKYIO CBA3b.
Bhauare, B siueiikax A20:D27 chpopmupyem Tabuuily ¢ STUMH JTaHHBIMU (pUC. 5).

®UO corpyanuka, CraBka, Oxman,

& B | C | D
18
19 $HO Fareropua CraEra Oprag
20 | Amemun HP.  (=C4 =E4 =H4
21 |Bofixos MM [=C5 =E5 =H5
22 |Baxap HE. =6 =ER =Hg
23 [Berep C. 1. =7 =E7 =H7
24 [Tomon K. JL =C3 =Ef =H5
25 Tpomor TE.  |=C89 =E9 =H32
26 | Hpager HII  |=C10 =E10 =H10
27 | EyEoe CHO. =11 =E11 =H11

A | B | C | B]

18

19 THO Kareropua| Craera Ornag,

20 |Anemme H P I 325000 357500
21 |Bofires WL T 325000 357500
22 |Baxap HE. T 326000 390000
23 |[Berep C. 1. I 487500 aEa000
24 |Tonon E.JL I 326000 357500
25 I'pomos T K. I 520000 728000
26 | FHmamop HII | Brcmasz BS0000 310000
27 | Hymeos CIO I 487500 555000

Puc. 5 — Tabnuya ¢ oaunvimu 0151 omuemnou 6e00MoOCmu
(8 pescume opmyn u 8 pexcume 3Ha4eHull)
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Hanee Bwimenum 53Ty Tabnuiy W ckommpyeM ee B Oydep obmena (Menio IlpaBka —
Konwuposarts). Ilepeiinem B nokyment Word. B mento [IpaBka BeiOepeM nyHKT CrieriuaibHasi BCTaBKa
— Cas3arb — JIuct MS Excel (O6bexT) — OK (cM. puc. 6).

McToyHKE: MKcT Microsoft Office Excel

McT IR 1901 RETC4 (o133 |
Fak:
= OTHMEHE |
(% BrTaEmTE! NMucT Microsoft Office Excel (obtekT) -
" ChAsaTh: TekcT & opMate RTF —
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarin Windaws (EMF i I™ B eae sHaqka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras scmaskay
B pesysbrare Tabiuia ¢ JaHHBIMEA OyJET BCTaBlieHAa C JMHAMUYECKOH cBs3bio B [lepeiinem B
nokyMmeHT Word. DTo 3Ha4uT, 4TO BCE M3MEHEHUs, BHOCUMBIC B JaHHBIC, pa3MmenieHHbie B MS Excel
OyIyT aBTOMAaTUYECKHA OTPAKATHCS B CO3/IaHHOW OTYETHOM BEJOMOCTH.
AHaJOTUYHBEIM 00pa30M MOYKHO BCTaBUTh B OTUYETHYIO BEIOMOCTh M TIOCTPOCHHBIN rpaduk.
®dparMeHT OTYETHOM BEIOMOCTH IPECTABIICH Ha pucC. 7.

OTye THAA BEJODIOCTE TO0 JOP 3596 € HHED

Fiacy moswer GLENL coNPoSOSINanLHEM Maem

S HO KaTeropeis| CTares Dearapm
Amerrem HP. jiui 325000 357500
EodtEoE MLIL oI 325000 357500
Barap HE. I 325000 e[ cn]
Berep ] 11 LET 500 3000
Tomroe B JT. o1 325000 S5TS00
\Tporroe TE. I 520000 728000
Hmaror HIL BEICIE 2 A50000 10000
Aorne O 10, II LETS00 S5S000
3apaboTHaA NAaTaE N0 No JpasaeneHuks | == Crama
—=&— Oxnag
KR -
SO0 A
SO0 -
700000 A
0000 A
SO0 A
4000
0OMG |
200000 A
100000
o
AmrunH IF. Bofbos MK, Bawap HE.  BatepC . FomcH FN. Mpome TE. WgaHoe Hyvoe C HL
nn.

Fect moxcem GLINE conposodionanthil maxem u snsoduyf
Puc. 7 — ®paemenm omuemnoti gedomocmu
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3ananme 12
B MS Excel cymecTByeT BO3MOKHOCTb KOHCOUOAyuu TaHHBIX (00bETMHEHHUS) U3 PA3TMIHBIX
HMCTOYHUKOB Ha OJHOM pabouem jaucte. [Ipu KoHCOmuaanuu ofHa sueika pe3yibTUPYIOIIETO JUCTa
CBSI3aHA C HECKOJIbKMUMHU siueiikaMu. 3Ha4eHHe TaKOW STYEHKHU BBIYUCIIAETCS HA OCHOBE 3HAUCHUH SYEeK,
C KOTOPBIMU OHa CBSI3aHA.
3aoanue 1. HUzyuume 6o3moocnocmu konconuoayuu oanuwvix ¢ MS Excel.

e (Co3pmaiiTe Tpu OJHOTUITHBIC TAOJIUIBI IO 00PA3Ily Ha OJJHOM JIUCTE WIIM Ha Pa3HBIX JIHCTaX
MS Excel (puc. 1).
A

B G D E F G H I | J K L M | N 0 PIlQ|R]|] s T
1 ATTecTaunoHHaA BegomMocTb Ne 1 ATTecTauuoHHana BegomocTb Ne 2 ATTecTtauMoHHana segoMocTe Ne 3
2
o b m 2 o 2
o |Z| (52 |5 EREHHEEE R HHEEE
S E El & [B|Zx|9 K E|lG|B[Ex]|® K ElE|B|IT]|®
E = e|®m F| = El ® | =E|9|3F| = =0 Sl=|18 |8 3F| =
=S |E| &8 |8 £8|E =S E|8|eg|5'|z =S |E|g|e|58| 2
e 5 | & |38 & e b §l&|3|8 & eb Bl g
. =12 %2 | & 2|l=®ls | & 2|=i®|ls | &
4 AkMMOBa 5 5] 5 5 AkumoBa 4 5| 4 5 AkumoBa 4 4] 5 4
5 AHUCKUMOB 4 5 4 4 AHUCUMOB 4 5] 4 4 AHUCKUMOB 4] 5] 4 4
6 banaes 3 5[ 5 4 Banaes 3 4 5 3 Banaes 3 4] 4 3
7 Bopeee 3 3 2 3 EBopeer 3 3 2 3 EBopeer 2 3 2 3
& Bopryt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 4] 5 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3
10 Bopowwnos 4 5] 4 4 Bopouwwunos 4 5] 4 4 Bopowwunos 4 5] 4 4
11 MeaHoB 3 4] 4 4 eaHoB 4 5] 4 4 NeaHoB 3 4] 4 4
12 MNonog 4 50 5 5 Monoe 4 5] 4 4 Monoe 4] 51 5 5
13 lWepbakoea 5 4 4 4 llepbakoea 4] 4] 3 4 Ulepbakoea 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

e [loacuuraiite cpenHuil OaI CTyIEHTa O TEKYILIEH aTTecTalum.

e [IpoBenuTe KOHCOMMIALMIO 3-X TaOJIUL aTTECTALMU B OJJHY C BHIUMCIIEHUEM CpeHEro oayia
[0 KaXJIOMY IPEIMETY U Pa3MECTHTE KOHCOJUIUPOBAaHHYIO Tabnuuy Ha aucte Koncoampanms, 1uist
4ero:

— IIepeiuTe Ha YUCTHIM JUCT B KHUTE€ U YCTAHOBUTE MapKep MBILIM B JIEBBI BEPXHUHI yToJ
Oyyuiei TabauIsI;

— HanaHenu JlanHble BoiOepute Konconnaanus;

— _BOKHE Konconupanus (puc. 2) ycranosure 3HaueHue @ynkuum — Cpeanee;

KoHconmaauma I.ili_hj

DYHELMA:

CpeaHee IEI

Corinka:

'EHHEIE ANA KOHCOMMAaawWw' 1 S053:5T513

Cnucok. AManazoHos:

'[&HHEIE ANA KOHCOMMAaW | SA53:5F 513 - JofaenTe
'NaHHEIE ANA KoHCOmMAaW' 1 8HE3: 8MS13

Al ¥aanite
MCNonb30BaTE B KAYECTEE MMEH
NOANMCA BEPXHEI CTPOKMN
IH3YEHMA NeBoro cTonbua [V]:CoznaBaTh CBAZM C MCKOAHEIMM AEHHEIMA
[ QK ] [ 3aKpbITE ]

Puc. 2 luanozosoe oxno Konconuoayus
— mepeiure B cTpoky Ccblika, 3aTeM BbIICIUTE Ha jucTe JlaHHBIE M1 KOHCOJTHAAIUH
BCIO 0051acTh | TaONIUIIbI, BKIFOYAs 3ar0JIOBKH TAONIUIIBI (HO He HazéaHue mabnuysl). HaxxMuTe KHOTIKY
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Jo6aBuTh. 3aTeM BbIIEIUTE TAOIUIly 2 W CHOBAa HakmuTe KHONKY Jlo6aBuTh. 3aTem Tabmuiy 3 -
Jlo6aBuTth. Ycranosure ¢uaxku B okHax Iloanucu BepxHeil ctpoku, 3HaueHHe BepXHero croJidua,
YTOOBI UCIOIB30BATh MOJMUCH TA0JIUIl B KAUECTBE MOAMKUCEN K HOBOM KOHCOJIUAMPOBAHHON TaOulIe.
[TocraBpTe (pnakox B oxHe Co3gaBaTh CBSI3M € MCXOAHBIMHM JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHE B UCXOJIHBIX TaOIUIIaX MPUBOAUIO K aBTOMATUYECKOMY MEePECUETy B KOHCOIUINPOBAHHON
tabnune. Haxmure OK;

— OOpaTtuTe BHUMaHUE Ha KHONKH CBOPAYMBAaHUS M Pa3BOPAUYMBAHUS CTPYKTYPBI, KOTOPBIE
MOSIBUJIUCH CJI€BA OT TaOJIHIIBI.

— HacrtpoliTe mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJHAWPOBAHHOW —TabiHIIe.
YcranoBure Yucnosou ¢hopmam ¢ OJHAM 3HAKOM Tocie 3anaTor. (manens ['iaBuast - Uuciio)

— Ilpumenute mnapamerpbl (opmaTtupoBaHus K Tabnuie (yCTaHOBUTE TIPAHULBI TAOJHIIbI,
odopmure manky) (puc. 3).

[1]z] A ] C D E F G
E
= - g
o = ; =] 4 =
= 3 o 2 S =
L= @ o 2 = =
& & E & a
= = e 3 &
1 =
[+ | 5 Akumosa 43 47 47 47 46
4+ | 9 Anncumos 4.0 5.0 4.0 4.0 43
[+ 13 Ganaes 3,0 4.3 4,7 3.3 3.8
'+ | 17 |Bopees 2.7 3.0 2.0 3.0 2.7
'+ |21 Bopkyr 4.0 5.0 3.0 47 472
+| | 25 Boponosa 43 3.7 4.0 37 39
'+ | 29 Bopowwnos 4.0 50 4.0 4.0 4.3
E 33 leaHos 3.3 4.3 4,0 4.0 3.9
E 37 MNonoe 4.0 5.0 4.7 4.7 4.6
+| | 41 lllepBakosa 4.3 4.0 4.0 4.3 42

AD
Puc. 3 Konconuouposanuas mabauya

3aganue 13

[TocTpoiiTe KpyroByr JuarpaMMmy IO CpeIHUM OanjgaM CTYIAGHTOB 32  CECCHIO
KOHCOJIMMPOBAHHOMN TaOIHUIIBI.

CoxpaHuTe pe3ynbTaThl IPOJeIaHHON pabOThI B CBOEH mamnke

Brmonnenue npoekra: «IloaroroBka oruera «Iloka3zarenu BbIycKa MOJOYHOM IPOLYKLIUK»
cpenctBamu MS Excel»

IIpoBeauTe KOHCONMIALMIO JAHHBIX IIOKa3aTeled BBIIIYCKAa MOJOYHOW NPOAYKIHH 34
HECKOJIbKO JIET B OJTHOU Ta0nuIe.

1. Coznaiite HOBBIM jJokyMeHT Excel Momounsiii komOmHat. Ha nucre 1 coszmaiite
Tabnuiy Beimyck MonouHoi npoaykuuu 3a 2006 rog (B mutpax) (puc. 1).
A | B | C | D | E | F | G

1 Beinyck monovHoi npoaykuun 3a 2006 rop

2 |HaMMeHOBaHHe 1ke 2 KB 3 KB 1 ke "mr;'}'ﬂ':m Ha cyuMMy

3 |cMeTaHa 200 500 340 320

4 |Monoko 700 =] s0d 500

5 |kedwp g00 370 750 750

6 [CNHMEKM 300 250 540 450

7 |pAmeHks 200 GO0 E70 BE0

=1

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha nucre 2 co3paiite Boimyck monounoit npoaykuuu 3a 2007 rog (puc. 2.). Tak kak
3arojIOBKU CTOJIOLOB U CTPOK OOBEIUHSEMBIX TAOJIMIl JOJKHBI MOJHOCTHIO COBMANaTh, TO JIydIle
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CKOMMPOBATh CTPYKTYpy TaOJHUIBl C MEPBOrO JIMCTA HAa BTOPOM JIMCT U 3aMOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JAHHBIMHU.

A | 8 | e | o | €& | € | s
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 BOO 450 &00
4 |MonokKg =00 750 300 300
5 |kedup 1000 550 800 B50
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha mucte 3 coznaiite «IIpaiic-mucT mpoayKIuu MOJIOYHOTO KOMOUHATay (puc. 3.).
A I B | C |
1 Mpaiic-nucr
2 |nanmenopanne| BeHa 321 AEH
nuTp efeHHUa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Mono4Ho2o komouHama
4, [Tpu momonu pynakmuu CymMM mocumtanTe cTpoku MToro 3a rom Jiisi KakIOTO BHJIA
npoayKuuu Ha 1 u 2 nucrax.
5. Wcnone3ys nanHble npaiic-nmucta noacuutaiite cronden Ha cymmy B 00enx Tadiaunax.

JIJist 3TOTO YCTaHOBUTE KYPCOB B IYCTYIO sYeHKy cTonbOma Ha cymmy, cosznmaiite hopmymny = Urtoro 3a
rog * Ilena 3a 1 mutp. Hanpumep, ans sueiiku G3 mepBoii TaOnMIbI HY>KHO BBeCTH (opMmyiny =
F3*JIuct3.B3. (popmyna ssooumcs npu nomowu moiuiu) I'oToBYy10 HOpMYITy MOKHO CKOTTUPOBATH JIJIS
OCTaBIINXCS CTPOK TAOJHUIIBI.

6. Ha nucre 4 mocumraitite CpemHue mokaszaTesnu Bbimycka mpoaykuuu 3a 2006-2007
roabl. [[yst yero npoBeANTE KOHCOMUIAIMIO TaHHBIX TEPBHIX IBYX TaOIUII.

7. N3menure konmuecTBo BblMycka Mojoka B 1 kBaptaine 2006 roga Ha 0. [IpoBepbTe, Kak
M3MEHUITUCH PaCcY€Thl B UTOTOBOM Ta0HIIe.

8. [TocTpoiiTe rucrorpaMMy U KpYroByIO JIUarpaMmbl 1O UTOTOBOM Tabnuie. BcraBpTe
Ha3BaHME B 00JIACTh IMarpaMMBbl, JIETeHAY. B rucrorpamMmme noAmuIMTe OCH KOOPAMHAT.

9. Cpnaiite OT4ET 0 POJICITaHHOM paboTe MPENoaaBaTelNo.

IIpumepHbIe TecTOBbIE BONPOCHI 0 JUCHHUILINHE
Dopmupyemovie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 07, OK 9, OK 11.
1. Kakne 3 TeXHMYECKUX JOCTHXKEHHUSI COCTaBIIAIOT OCHOBY coBpeMeHHbIX UT? Beimummure
COOTBETCTBYIOILIME HOMEpA:
1. cpencTBa HakorIeHUs! HTHGOpMaUN
. BO3MOXXHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTKu nH(popmMaruu ¢ nomoursio [1K
. pa3BUTHE CPEICTB CBI3U
. pa3BUTHUE CPEICTB NEPEABUIKECHHUS
. pa3BUTHE JIOKAIBHBIX CETEN
. pa3BUTHE TTI00ATBHBIX CeTel
. pa3BUTHE MUIIYIIUX MAITHHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEJCTB YIIPABJICHUS B Pa3IMUHBIX cepax MPOU3BOACTBA U OOLIECTBEHHOMN KU3HU
2. Onpenenure crpareruto BHeapenus UKT:

O 00 1N DN K~ W
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IIpoBecTy NOKaNbHYI0 MOAECPHU3ALMIO METOJIOB PAOOTHI + PacpenenuTh (PYHKIUN MEXKITY
TEXHUYECKUMHU paOOTHUKaMH (ONepaTopaMu) M CHEIHMAINCTaMH + HayaTh pa3BUTHE
KOMMYHUKaIUN
3. HazoBute 310 cBoiictBo UT: « ... - 370 pabota B quanoroom pexxume ¢ ITK».
4. PexxuM 00pabOTKH AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIIHEM HOCHUTEIE,
Ha3bIBACTCSL:
PEKUM pealbHOTO BPEMEHHU
1. pexxum pazzesieHust BO BpeMEHH
2. IaKeTHBIN PEXKUM
5. CUMIUIEKCHBIM METO/IOM Iepeaun HHPOPMALUU HA3bIBAIOT
1. Meron mepenauyu Wiy npuéma JaHHBIX TOJIBKO B OJJHOM HalpaBlICHUH
2. MeToJ IOoNEepEeMEHHOH nepenadn 1 npuémMa nHPopMauu
3. MeToJ1 OJTHOBPEMEHHOM nepeaauu u npuéma uHdopMaIu
6. TekcToBBIN peaKkTOp - Mporpamma, peHa3HaueHHas JJIs. . .
1. cozanus, peJakTUpOBaHUs U GOpPMATUPOBAHUS TEKCTOBOM HH(pOpMaLIUH;
2. pa®oThl ¢ U300pa’KEHUSMHU B IIPOLIECCE CO3/JaHUSI UTPOBBIX IIPOTPaMM;
3. ynpasnenue pecypcamu [1K npu co3nanum 10KyMeHTOB;
4. aBTOMaTHYECKOI0 IEPEBOJIA C CUMBOJIbHBIX SI3bIKOB B MAILIMHHBIE KOJIbI;.

7. B psaay "cumBon" - ... - "ctpoka" - "(parMeHT TekcTa" mpoIyIeHo:
1. "cmoBo";
2. "aGzan";
" "n.
3. "cTpanuma";
4. "tekct".

8. K unciry oCHOBHBIX (PyHKITHI TEKCTOBOTO PEIaKTOpa OTHOCSATCS:

1. xomupoBaHHe, NepeMELICHUE, YHUUTOKEHHE U COPTUPOBKA ()ParMEHTOB TEKCTa;

2. co3aaHue, peJaKTHPOBAHKE, COXPAHEHUE U M1eYaTh TEKCTOB;

3. crporoe cobiroeHne NPaBoOIUCaHUS;

4. aBToMaruueckas oOpaboTka HHGOpPMAIINH, PECTABIEHHON B TEKCTOBBIX (pailiax.
9. Kypcop - 30

1. ycTpolicTBO BBOJIa TEKCTOBOW MH(OPMALINH;

2. KJIaBUIIA Ha KJIaBUATYPE;

3. HaWMEHBIIINN PJIEMEHT OTOOPAKEHUSI Ha DKPAHE;

4. MeTKa Ha 9KpaHe MOHUTOpA, YKa3bIBAIOLIas MO3UIUIO0, B KOTOPOH OyneT oToOpaxeH
BBOJIUMBIN

C KJIaBHATYyDBI.
10. Ilpu Habope TekcTa OJTHO CIOBO OT JPYIOro OTIAENSIETCSA:

1. Toukoi;

2. mpobenowm;

3. 3amAaToi;

4. IBOETOYHEM.
11. C momomnipio KOMIbIOTEpPa TEKCTOBYIO HHPOPMALIUIO MOXKHO:

1. XpaHUTH, MOJIy4aTh U 00padaTHIBATH:

2. TOJIBKO XpaHWTB;

3. TOJIBKO MOJy4aTh;
12. PenakTupoBaHue TeKCTa MpeACTaBIsAET cOO0il:

1. mpouecc BHECEHUSI N3MEHEHUHN B UMEIOIIMICS TEKCT;

2. mpouenypy COXpaHeHMs TEKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiina;

3. mporiecc nepeaavyr TeKCTOBOM HHGOPMAITMH MO0 KOMITBIOTEPHOM CETH;

4. mpouenypy CUMTHIBAHUS C BHEIIHETO 3alIOMUHAIOIIETO YCTPOICTBA paHEE CO3/ITaHHOTO
TEKCTa.
13. Kakas onepanusi He IPUMEHSETCS IS peJAaKTUPOBAHUS TEKCTA!

1. meyaTh TEKCTa;



2. ynaneHue B TEKCT€ HEBEpHO HAOPaHHOTO CUMBOJIA;

3. BCTaBKa IPOIYIIEHHOTO0 CUMBOJIA;

4. 3aMeHa HEBEpHO HAOPaHHOI'O CUMBOJIA;
14. TIpouenypa aBTOMaTHYeCKOro (hOpMaTUPOBAHUS TEKCTA IPEAyCMAaTPHBAET:

1. 3ammck Tekcra B Oydep;

2. ynajeHHe TEKCTa;

3. OTMeHy NpeAbIAYyLIEH ONepaluy, COBEPIICHHON Hall TEKCTOM;

4. aBTOMAaTUYECKOE PACIIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIIPE/IECICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM pelakTOpe IIPH 3alaHUU [TapaMeTPOB CTPAHULIBI YCTaHABIMBAIOTCS:

1. I'apauTypa, pazmep, HauepTaHUE;

2. Orctyn, UHTEpBAJ,

3. Ilons, opueHTanus;

4. Ctuib, maoJIoH.
16. KonmupoBanue TeKCTOBOTO (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEIyCMaTPUBAET B IEPBYIO
ouepenp:

1. yxa3aHue MO3MLMU, HAUKMHAs ¢ KOTOPOH JOKEH KOIMPOBAThCS O0BEKT;

2. BblJENIEHHE KONUPYEMOTo (pparMeHTa;

3. BBIOOp COOTBETCTBYIOIIETO MyHKTA MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOI'O OKHA.
17. Ilouck cmoBa B TEKCTE 10 3aJaHHOMY 00pa3Ily sIBJSETCS MIPOLIECCOM:

1. 06paboTku uHOpMAaIUH;

2. XpaHeHUs HH(OpMAaIHH;

3. mepenauu MHGOpPMALUY;

4. yHUYTOXXE€HUE WH(OPMAIIHH.
18. 3akoHUHTE MPEAJIOKEHUE:

«IlepepaboTka nHpopManny Ha 6a3e KOMITBIOTEPHBIX BBHIYUCIUTEIBHBIX CHCTEM Ha3bIBACTCS

e
19. Ynopsipounrte sTansl pa3BUTHS HOBBIX HH()OPMALIMOHHBIX TEXHOJIOTHI:

1. «Bocxon Hapexm»

2. «KotnoBuHa pa3zo4yapoBaHHiD»

3. «IlmaTo mpogyKTUBHOCTH

4. «ITuk 3aBBIIMIEHHBIX 0XKUIAHUID)

5. «IloabEéM KU3HECTOMKOCTHYY
20. 13 cnucka TexHosIoruii BbiOepuTe HH()OPMALIMOHHBIE TEXHOJIOTUHU:

1. IpOM3BOACTBO KOPOBBHETO MOJIOKA.

2. OATOTOBKA MOYBbI K TIOCEBY SIPOBBIX.

3. mouck MH(OpPMAIUH O 3aMyacTIxX Ha IPY30BUKU

4. MOJrOTOBKA TPYJOBOTO JIOTOBOpa

5. 3a04HO€ 00y4YeHUE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHX JOCTH)KEHUS COCTaBJISIOT OCHOBY coBpeMeHHbIX UT? Beimumnre
COOTBETCTBYIOILIME HOMEpA:

1. cpencTBa HakorIeHUs! THGOpMAUU
. BO3MOXXHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu HH(popmMaruu ¢ nomoursio [1K
. pa3BUTHE CPEICTB CBI3U
. pa3BUTHUE CPEICTB MEPEABUIKECHHUS
. pa3BUTHE JIOKAIBHBIX CETEN
. pa3BUTHE IITOOATBHBIX CETEH
. pa3BUTHE MUIIYIIUX MAITHHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 00 1O\ DN K~ W

22. Onpenenure crpareruto BHeapenus UKT:

. Pa3BUTHE CPEJICTB YIIPABJICHUS B PA3IMYHBIX chepax MPOU3BOJICTBA U OOMIECTBEHHON KU3HU
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[TpoBecTu JI0OKaIbHYIO MOAEPHU3ALINIO METOIOB Pa0OTHI + pacpenenuTh QYHKIUN MEXTY
TEXHUYECKUMHU pabOTHUKaMH (ONepaTopaMu) M CHEMaINCTaMH + HayaTh pa3BUTHE

KOMMYHUKaIUMA
23. HazoBute 310 cBotictBO UT: « ... - 310 pabota B quanoroBom pexxkume ¢ [TK».
24. Pexxum 00paOOTKM JTaHHBIX, P KOTOPOM JaHHbIE HAKAIVIMBAIOTCS HA BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3esieHHs] BO BPEMEHH
3. MaKeTHBIA PEKUM
25. CUMILIEKCHBIM METOJIOM Tiepeaayd HH()OpMaIK HAa3bIBAIOT
1. MeTox nepeaayyn UK NpUEMa JaHHBIX TOJIBKO B OJIHOM HaIpaBICHUU
2. MeTo/1 oTIepeMeHHOH Tepeiaun U nmpuémMa nHpopMauu
3. MeToJ1 OJTHOBPEMEHHOM nepeaauu u npuéma uHdopMaIu
26. IlepeuniciuTe OCHOBHBIE XapaKTEPUCTUKU KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIFOUACTCS:
1. B BOBMOKHOCTH MX CAMOTIPOM3BOJILHOTO BHEJIPEHUS B Pa3IMUHbIC O0BEKTHI OTIEPAIIMOHHON
CHCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOH CTPYKType MPOTrPaMMHOTO KO/ §
3. B M3MEHsIOUIEHCs CTPYKTYpE IPOrPaMMHOTO KOAA;
4. B HAMYWHU OTJIMYUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaxoAs1IMecs B TaMATH U ABJSIONIMECS aKTUBHBIMU BIUIOTH IO BBIKJIIOUCHMS
KOMIIBIOTEpA UJIU Tepe3arpy3Ku ONepalOHHON CUCTEMBI SIBIISIFOTCSL:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPyCAMU;
4. omepaTUBHBIMU
29. J1ns 60pbOBI ¢ BUPYCaMU MCIIOJIb3YIOTCS:
1. mporpaMMHBIE CpelCcTBA;
2. anmaparHble CPeJICTBa;
3. mporpaMMHBIE U anmapaTHO-TIPOTPaMMHBIE CPE/ICTBA;
4. TeXHUUYECKHUE CpeJICTBa
30. OOHapyxeH1e U3MEHEHNH, BAKIIMHUPOBAHHUE MTPOrPaMM, UCIIOIb30BaHUE PE3UIEHTHBIX CTOPOKEH,
CKaHUPOBAaHUE, SBPUCTUUECKUN aHATIU3 SBIISIIOTCS:
1. MeToamMu 0OHaApYKEHHSI BUPYCOB;
2. MEeTo/1aMu yJalleH!sI BUPYCOB;
3. MeTroaMu MO (UKALINU BHPYCOB;
4. MeTojaMu CUCTEMaTHU3alluu BUPYCOB
31. Bupyc umeeT clieayronme MoIyu:
1. MOy Ib MaCCUpPOBaHUs, MOAYJIb MOTU(DUKAIIH;
2. MOJyJIb pa3MHOXKEHHS, MOIYJIh MOIU(UKAIUH;
3. MOAyJb BHEAPEHUSI, MOYJIb CICKEHHS, MOy b BHIIIOJHEHUS BPEIUTEIbCKUX AEHCTBUI;
4. MOIyJb 3apakeHus, MOJIyJIb MACKHPOBAHWSI, MOAYJIb BHITIOJTHEHUS BPEAUTEIbCKIX
JEHCTBUN
32. TeneKOMMyHHUKALHS — 3TO...
1. obuieHre MeXIy JIIOIbMHU Yepe3 TeIeBU3MOHHbBIE MOCTHI;
2. oOuieHure Mexay JII0IbMU Yepe3 TeIePOHHYIO CETh;
3. obmeH uH(pOpMaIueil Ha paCCTOSIHUM C TIOMOIIBIO TIOYTOBOM CBSI3H;
4. TeXHUYECKHue CpeiCTBa Mepeaayu HHPopMaIum.
33. KoMmnbroTepHbIe TENEKOMMYHUKALIUN 3TO. ..
1. coennHEeHHE HECKOJIBKUX KOMITBIOTEPOB B €IMHYIO CETh;,
2. mepeHeceHre HHPOPMAILIUU C OHOTO KOMIIbIOTEpa Ha APYTOi C MOMOIIIBIO TUCKET;
3. nucTaHIMOHHAA Nepeadya JaHHBIX C OJIHOI0 KOMIBIOTEpa Ha APYTOii;
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4. obmeH uHdoOpMaIen MEX Iy MOJIH30BATEISIMU O COCTOSTHUN PaOO0ThI KOMIIBIOTEPA;
34. Cepsep — 3710...
1. cereBas mporpamma, KOTopasi BeeT JUAJIOT OJHOTO MOJIb30BaTEINS C APYTUM;
2. MOIIHBIA KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAJIbHBIC KOMITBIOTEPHI,
3. KOMIBIOTEP OTNEIBHO B3SITOrO MOJIb30BATENS, MOAKIIOUEHHBIN B OOIIYIO CETh;
4 . cTaHAapT, ONPEASISIONINA (HOpPMY TIPEICTABICHUS U CIIOCO0 NMEPECHUIKH COOOIICHHSI.
35. Moxem — 3710...
1. MOIIHBIA KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
2. ycTpoiicTBO, mpeolpasyroliee uGpPOBbIe CUTHAIBI KOMIIBIOTEPA B aHAIOTOBBII IUPPOBOI
CUTHAJ ¥ 00paTHO;
3. mporpamma, ¢ TOMOIIbIO KOTOPOU OCYIIECTBISICTCS IUAJIOT MEKIY HECKOIbKUMU
KOMITBIOTEPAMHU;
4. nepconanbHas DBM, ucrnonb3yemas i MOJIy4€HUS U OTIIPABKU KOPPECHIOHICHINH.
36. CxopocTh niepeiaun JaHHBIX — 3TO. ..
1. xonuyecTBO MH(MOPMALIUU, TIEpeAaBaeMO B OJIHY CEKYH/IY;
2. KOIMYECTBO OaWT MH(OpMAINH, IEpeaBaeMbIX 32 OJIHY MUHYTY;
3. xonuyecTBO OalT MH(pOPMAIIKH, TIEPEIAHHBIX C OJTHOTO KOMITbIOTEpa Ha JIPYTOii;
4. KoauuecTBO OUT MHPOPMAIIMH, [IEPEIaBAEMO uepe3 MOJEM B €IMHUILY BPEMEHHU.
37. Anpecanus — 3T0...
1. cnoco6 uaeHTH(UKAIN A00HCHTOB B CETH;
2. azapec cepBepa;
3. TOYTOBBIN aJpecC MOJIH30BATENS CETH;
4. koxuuecTBO 001, epechliaeMoi HH(OPMALIMK BAIITUM MOJEMOM.
38. JIokayibHbIE KOMITBIOTEPHBIEC CETH — 3TO. ..
1. ceTb, K KOTOPOH MOJKIIOYEHBI BCE KOMITBIOTEPHI BAIlIEro TOpo/a;
2. ceTb, K KOTOPOM MOJKIIOYEHbI BCE KOMIIbIOTEPHI Balllel CTPaHBI;
3. ceTb, K KOTOPOH MOJKII0YEHBI KOMIIBIOTEPHI Baliero oduca, kabuHera HHPOPMATHKHU W
OJTHOTO 3JIaHHS;
4. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITbIOTEPHI.
39. CereBoii amamnrtep — 3T0...
1. crenuanpHas nporpamma, 4epe3 KOTOpYyr0 OCYIIECTBIISIETCS CBSI3b HECKOIBKUX
KOMITHIOTEPOB;
2. crenualibHOE amnmnapaTHoe CpeCcTBO A 3()(HEKTUBHOTO B3aMMOAECHCTBHSI TEPCOHATBHBIX
KOMITHIOTEPOB CETH;
3. cmenuanbHasi CUCTEMa YIIpaBJIEHHs CETEBBIMHU pECypcaMu OOILEero 10CTya;
4. cuctema ooMeHa nH(poOpMaLIMEen MEXTy pa3TNYHBIMU KOMIIBIOTEPAMHU.
40. CereBble YEPBH ITO - ...
1. mporpaMMBl, pacpoCTPaHSIOMINECS TOJBKO TP IIOMOIIH JIEKTPOHHHOH ITOYTH Yepe3
HHurepHer;

2. IpoTrpaMMBbI, KOTOPBIE HE U3MEHSIOT (DaiiiTbl Ha UCKAaX, a paCIPOCTPAHSIOTCS B
KOMITBIOTEPHOM CETH, TPOHUKAIOT B OTNIEPAIIMOHHYIO CHCTEMY KOMITbIOTEpa, HaXOIAT aJipeca
JIPYTUX KOMIBIOTEPOB WM MOJB30BATEICH U PACCHUIAIOT 110 3TUM aJIpecaM CBOHM KOIIHH;
3. BpeZIOHOCHBIE TPOTPaMMBbI, IEHCTBUS KOTOPBIX 3aKIF0YAETCs B CO3/1aHUU cOOEB IpU
MUTaHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSIOT (ailsibl Ha TUCKaX, U PACIIPOCTPAHSIOTCS B ITpeaesiax
KOMITBIOTEPA.

41. IIporpamma - KOMIOBIOTEPHBINA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILJIEKC U Oe3BpeHast 10

HACTYIIJICHUS OIPe/IeIEHHOTO COOBITHSI, ITOCIIE KOTOPOIO PeaTu3yeTcsl €€ MEXaHH3M ...
1. «TpOSIHCKUI KOHB
2. noruueckast 6om0Oa
3. mporpaMMa-MyTaHT
4. BUpyC-HEBHINMKA
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42.

43.

44,

45.

46.

47.

48.

49.

50.

5. cTeNc-BUpyC
Tun xomnerotepHoii cetn LAN - 310 CeTh
1. nokanbHas
2. robanpHas
3. ropojickas
4. OecripoBOAHAS

[TapameTpom, 10 KOTOPOMY Heb3s KIACCU(PUIIUPOBATH KOMIIBIOTEPHBIE BUPYCHI SBISETCS:

1. 00Bem nporpammsl
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. criocob 3apaxkeHus cpebl 00UTaHuUs
KonoHTUTYII MOKET COAEPKATD ...
1. ®1O aBTOpa TOKYMEHTa
2. naTy co3/aHus JOKYMEHTa
3. 060 TeKCT
4. Ha3BaHHE JIOKYMEHTA
Pa3znuyaroT aHTUBHPYCHBIE TPOTPAMMBbI
1. punbTpbI
2. neTeKTopsl WK Qaru
3. peBU30pHI
4. perIMKaTophl
[Tpu kmaccudukarym mo BBIJIETISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. NeCTPYKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM alNropuUTMa
4. cioco0y 3apakeHus
W3 npeanosxxenHoro crnucka rpadguueckuMu opMaTamMu SIBISIFOTCS:
a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Kommnbrorep cetu, mpeaocTaBisOnInil CBOM PeCYpPChbl Ha3bIBAECTCS:
1. cepep
2. ceTeBOM aganTep
3. KJIUEHT
4. HyIIb-MOJIEM
CepBep, Ha KOTOPOM HAXOJSATCS COBMECTHO 0OpabaThiBaeMbie (pailyibl Ui (M) COBMECTHO
UCIOJIb3YEMbI€ TPOTPaMMbI Ha3bIBACTCS:
1. daitioBbIM
2. cepBep 0a3 JaHHBIX
3. IpUHT-CEpBEP
4. IOYTOBBIH
HE cymectByromuii Tvn cepsepa B HEpapXUUECKON CETHU:
1. apxuBHBIi
2. (aitioBBIM
3. cepBep 6a3 TaHHBIX
4. MOYTOBBII
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Kpurtepun u mkana oueHuBaHus (YCTHbIA OIIPOC)

Onenka

«OTJIHIHO»

«Xopouio»

«YAOBJICTBOPUTECJIBHO»

CHEYAOBJECTBOPUTCJIBHO»

Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEBIE,
HCII0JIb30BaHa
Hay4YHas JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCIIOJIb30BaHa
Hay4YHasl JICKCHKA,
MIPUBEICHBI
npumepsl. OTBETHI
Ha BOIIPOCHI JIaHbI HE
B ITOJTHOM 00BEME.

Tema packpsbiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUS
HECBSI3aHHbIE U
Henoruunele. Hayunas
JIEKCUKa HE
HCIOJIb30BaHa, HE
MIPUBEJICHBI IPUMEPHI.
OTBeTHI HA BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IpenojaBaTelis.

Tema He packphITa.
Jloruka u3a0KeHHUs,
IIPUMEPBI, BEIBOJBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpnTepnu H IKaJa OCHUBAHUA (BBIHOJIHeHI/Ie NMPAKTHYCCKUX 33]13]—[1/]171)

Ouenka
«OTJITUYHO» «X0pOoLIO0» «YAOBJIETBOPUTEJIbHO» | «HEYAOBJIETBOPUTEIbHO)
[To pemenuro 3anaum | Ilo pemenuto | [lo pemenuro 3amauu nax | 3amaya HE pelieHa
JaH MPaBWIbHBIN | 33724 JlaH | YaCTUYHBIA  OTBET, HE | MOJHOCTHIO
OTBET M Pa3BEPHYTHIN | IIPABUJIbHBIN ClleJIaH BBIBOJ
BBIBO/I OTBET, HO  HE
CJICJIaH BBIBOJ],

KpnTepml H HIKaJ1a OCHUBAHUA (TeCTI/[pOBaH]/Ie)

Yucao NpaBUJIbHBIX OTBETOB

Onenka

90-100% npaBUIBbHBIX OTBETOB

OI_IeHKa KOTIIUYIHO»

70-89% npaBUIIBHBIX OTBETOB

Or1eHKa «XOpOIIO»

51-69% npaBUIIBHBIX OTBETOB

OneHka «yJ0BIE€TBOPUTEITHHON

Menee 50% npaBUIbHBIX OTBETOB

OLIeHKa «HCYOOBJICTBOPUTCIIBHO»

7.4.2. KOMILIEKT OIIEHOUYHBIX CPEJCTB JIJII IPOMEKYTOYHOM ATTECTAIIUA

IIpumepHbIe Bonpockl k Au(depeHHPOBAHHOMY 3a4€Ty
Konumponupyemovie komnemenyuu — OK 02 IIK 5.6

1. Undopmannonnbie TexHosoruu (MT) B npodeccnoHambHOM 1eATENbHOCTH: CO/IepIKaHue
JUCLUIIINHBIL, 3a/1a4U, CBA3b C ApyrUMH nucuuiuimHaMu. UT: nonstre, BUbl, HA3HAYCHUE.
HopmartusHo-mipaBoBas 6a3a nHGOpMaTUKU U MH(POPMaTH3AIHH.

2. Komnbrorepnsbie cuctemsl. VIC, Buapl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, NporpaMMHOE,
MH(POPMALMOHHOE, OPraHU3alMOHHOE, IPaBOBOE 00ECIICUEHHE.
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3. IIporpammuoe obecnieyenue IK. CucremHoe nporpaMMHoe odecriedeHue: COCTaB, Ha3HAYEHUE
cucTeMHbIX IporpaMM. IIpukiaagnoe nporpaMmMmHuoe odecnedenue: VIHTErpupoOBaHHBIN MAKET
Microsoft Office: coctaB, Ha3HaUYeHHE O(DUCHBIX MPOrPaMM. HHTETPHUPOBAHHBIX MTAKETOB.

00630p nakeroB npukiaaHbx mporpamm (I1I1IT) mo mpodwmmto crienmanpaoCcTH: "I"anakTuka",
"1C:byxrantepus" u apyrue.

4. OdgopMiieHHe TOKYMEHTOB ¢ MoMolbI0 mporpammbl Microsoft Word. [Ipasuiia BBoja,
penakTupoBaHus u GpopmarupoBaHus TekcTa. OOBEKTHI (TEKCT, TAOIUIA, BHEIPCHHBIH O0BEKT) U
TUTIOBBIC JICHCTBUS HaJl HUMH.

— Co3nanue JOKYMEHTa C UCIOJIb30BAaHUEM IA0JIOHOB.

— Co3znanue IeKTpOHHOU (HOpMBI, MadIoHa.

— Co3nanue UHTErPUPOBAHHOTO JIOKYMEHTA.

5. O6pab6oTKa JaHHBIX cpeAcTBAMHU J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexTh
AJIEKTPOHHOHN TAOJHUIIBI U TUIIOBBIE IEHCTBHUS HA/l HUMH. THITBI JAaHHBIX M OCOOCHHOCTH X 00pabOTKH.
Coznanne KOMIBbIOTEPHOM MOJIETH C MOMOIIBIO AIEKTPOHHBIX TaOJIHII.
— Pemienue 3a1a4 ¢ UCMOIb30BaHUEM (DYHKITHIA.
— Opranunzanus 6a3sl JaHHBIX.
— Co3znanue KOMIIbIOTEpHON Moienu. Pelienue 3aa4 ¢ UCIOIb30BaHUEM HAJICTPOEK
«ITouck pemenus», «Ilonbop mapamerpa.

6. ABToMaTH3MpOBaHHOE padoyee MmecTo (APM) cnenuanancra B Microsoft Access. APM
cnernuanucta. Ctpykrypa APM: texnudeckoe, mporpamMmmHoe, "HGOpMaMoOHHOE 00ecTieueHue.
Cucremsl ynpasnenus 6azamu 1ansbix (CYB/). Buael CYB/l, HazHaueHne, BO3MOKHOCTH.
CrpykTtypa pensunoHHbIx B/, peskxumbl paboTsl: npoektupoBanue b/, BBoa/penaktuposanue,
00paboTKa, MOUCK HH(POPMAITIH.

— Coznanne ogHotabauyHoi b1,

— Coznanune mHOroTabmmyHoi b/I.
7. CoBpemeHHBbIe HH(POPMAIMOHHBIE TEXHOJOTHU B TOKYMEHTAIHOHHOM o0ecreYeHnu
ynpagsiaenus (JOY). Opranu3zanus Jen0onponu3BoACTBa U JOKYMEHTO000pOTa C UCIOIb30BAHUEM
CPEIICTB NEKTPOHHBIX KoMMyHuKarui. D1I1: HazHaueHue, cpecTBa peann3aluu.

— MS Outlook. [InanupoBanue nepcoHaIbLHOMN JACSITEIBHOCTH.

— Crnusaue nokymMeHTOB. LlupKymsipHas pacchuiKa MHUCEM.

8. Co3nanme npezentaumii B Microsoft PowerPoint. Mactep npe3zenrauuii Microsoft PowerPoint:
Ha3zHauyeHHUe, BO3MOKHOCTH. OOBEKThI 2JIEKTPOHHOM NMPE3EHTALUU U TUIIOBbIE AEUCTBUS HAJl HUMHU.
Hcnoap3oBanne 3(1)(1)GKTOB MYJIbTHUMEANA U CPEACTB aBTOMATHU3allUX ITPH IMTOATOTOBKE IMMPE3CHTALINH.
— Co3znanue npe3eHTanuy NpeaAnpusTUS TOPTOBIH.
— Co3nanne HHTePaKTUBHOM MPE3EeHTALMH C UCTIOIb30BAHUEM aHUMAIIUU U TUIIEPCCHUIOK.

9. Co3nanme nyoaukauuii B Microsoft Publisher. Macrep nmy6nukanumit Microsoft Publisher:
Ha3HauYeHUe, BO3MOKHOCTH, 0COOEHHOCTH UCIIOIB30BaHUA B IPOd. NeSITEIHHOCTH.
— Cosznanue myoIuKaum.

10. IporpammHoe obecnieueHue npodeccnoHaNbHOI AesiTeabHocTH. O030p HasHauenue,
BO3MOKHOCTH.

11. Komnsiotepubie cetu (KC). JlokanpHbie, TIO0ANBHBIE CETU: Ha3HaYeHHE, CTPYKTypa. CeTeBoe

obopynoBanue. CeteBble mporpaMMHble cpenictBa. Ciayxk0b1 MHTEpHET. DNeKTpOoHHAs 11oYTa:
Ha3HauYeHHe, BO3MOXKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
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Hcnons3zoBanne MHTEpHETA /U151 MoKcKa nipodeccrnonansHoi nHbopmaruu. [I[puHImne! ceTeBoi

0€30I1aCHOCTH.

12. UnpopMaunmoHHO-CIIPABOYHbIE CHCTEMbI: Ha3HAUCHHUE, TEXHOJIOTUS Torcka. CripaBoOYHbIE
npaBoBbie cuctembl (CIIC): HasHaueHune, BO3MOKHOCTH, pbiHOK CIIC.

KpuTtepun u mkaJbl OoeHUBAHUS NPOMEKYTOUYHOM aTTeCcTaAluH
IIkana u kpurepuu oueHku (g depeHIMPOBAHHBIN 3a4€T)

OT1an4Ho

Xopouo

Y10BJ1I€TBOPUTEIBHO

HeynoBiierBOpUTEJIBHO

1. Marepuan u3iaoxeH
rPaMOTHO, B
ONPEACICHHON
JIOTUYECKOMH
MOCJIEIOBATEILHOCTH,
MIPaBUJIbHO MCHOJIB3YETCA
TEPMUHOJIOTHUS;

2. IloxazaHo ymeHue
WJUTIOCTPUPOBATH
TEOPETUYECKHUE
MOJI0KEHUSI KOHKPETHBIMU
MpUMepaMu, TPUMEHSITh
MX B HOBOW CUTyalluu;

3 [IpopemMoHCTpUPOBaHO
YCBOEHHUE pPaHEe
U3YYCHHBIX
COITyTCTBYIOILIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUH U 3HAHW;

4. OtBeT mpo3Byyal
CaMOCTOSTENLHO, 0€3
HABOJISIIUX BOITPOCOB.

1. OTBeT y10BIETBOPSIET
B OCHOBHOM TpEOOBaHUSIM
Ha OLICHKY «5», HO IIpU
9TOM MOXKET UMETh
CIIELYIOIINE HENOCTATKU:

2. B uznoxxenuu
JOITYIICHBI HEOOJIBIITHE
MpoOEIIbl, He UCKA3HUBIIIKE
COJIep’KaHUE OTBETA;

3. JomyIieHbl OJIUH - Ba
HEJ0YeTa IPU OCBEIICHUH
OCHOBHOTO COJICPYKaHUS
OTBETa, UCIIPABJICHHBIC
10 3aMEYaHUIO
npenoaBaTens.

1. HenmosiHo M
HETNOCIEI0BATEIBLHO
PACKpBITO COICpIKAHUE
Marepuaa, HO TIOKa3aHo
o011ee MOHUMAaHUE
BOIIpOCA U
MPOJIEMOHCTPUPOBAHBI
YMEHHS, TOCTAaTOYHBIC
U1 JalabHEHUIIIErO
YCBOEHUS MaTepuana.

2. Nmenuce 3aTpyIHEHUS
WY JIOITYIIICHBI OLTMOKY B
ONPEAEIICHUH TTOHATHH,
UCIIOJIb30BAHUH
TEPMUHOJIOTHH,
UCITIpaBJIEHHBIE TIOCIIE
HECKOJIBKUX HABOJISIINX
BOIIPOCOB;

3. IIpu HETIOJTHOM 3HAHUH
TEOPETUYECKOTO
MaTepHalia BbIsSBICHA
HEIOCTaTOYHAs
c(hOpMUPOBAHHOCTh
YMEHUH 1 3HAHWM.

1. Conepxxanue
MaTepHualia He PacKphITO.

2. Omunobku B
OIpeIeJICHUH TOHATHH,
HE HCII0JIb30BaIach
TEPMHHOJIOTHS B OTBETE.
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